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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 44.03.01 Ileoacoeuueckoe obpazosanue,
HanpasnenHocmb (npoghunsv) «Hauanvnoe oopazosanuey

Pabouast mporpaMmmMa TUCIUTUTHHBI « Y TIPaBIIEHUE KaphepO U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpasjeHuto nmoAarotoBku 44.03.01 Ilexarornueckoe oOpa3oBaHue, HAMPABICHHOCTD (TTPO(HIIBH)
«HavanpHoe oOpa3oBaHue» M IpenHa3zHaueHa s OOydalomIMXCsl OYHO-3a0YHOH (hOpMBI
00y4eHwusI.

© MHCTUTYT MEXyHapOIHBIX SKOHOMUUYECKUX cBs3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

b nucHUMIMHBI «YTIpaBJieHHe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOPMUPOBAHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, & TAK)KE O METOJIaX M MPaBWJIaX JOCTHKEHUS JTMIHON 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MPHOPUTETOB.

3axaun n3ydeHust AUCHUTIIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMHU IIOHSTHSIMH, OIpPEACICHUSMH, KAaTETOpHUsAMH B 00IacTu
OpraHU3aluy BPEMEHH;

— TOJNyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHaTBHOTO PA3BUTHS,

— W3y4YCHHE TEXHOJNOTHH >(P(EeKTUBHON OpraHM3anUM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOCHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAIHONW CUCTEMBbI YUeTa, INIAHUPOBaHUS
BPEMEHH, JIMYHOTO LEJIENOoIaraHus ¥ IPUOPHUTE3alny 3a1ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHaAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO TUTaHa, 1Mo HampasieHuto moarotoBku 44.03.01 Ilemarornueckoe obpazoBaHume,
HarnpaBiIeHHOCTh (npoduib) «HavansHoe 0OpazoBaHHe».

3. O0beM JUCHUIIMHBI B 32a4€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTh TUCIUILUTMHBI COCTABIISACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bua yueOHo# padoThI Bcero yacos
KonTakTHas padora ¢ npenogasaresem (Bcero) 8
B Tom unce:
3aHATHSA JIEKIIMOHHOI0 THUIIA 6
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPHI) 2
CamocTrosiTe/ibHasi padoTa (Bcero) 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YEeHHS 110 JUCHUILJIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI

Koa v HaumeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3ybTaThl

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YIPABJIEHUS BPEMEHEM
IOpH BBITIOJTHEHUH KOHKPETHBIX

3aj1ad, MIPOEKTOB, npu
JOCTHKCHUU MMOCTaBJICHHOMN
M.
YK 6.2
BrictpanBaer u = peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa30BaHUsA W
CaMOpa3BHUTHS HA €T0 OCHOBE.

KoMIleTeHuu(uii) HHIMKATOPA TOCTUKEHUS
0o0yuyeHusI MO TUCHUILJINHE
BbINYCKHUKA KOMIIeTeHI[ U
Camoopranuszanus u NYK 6.1 3HaTh:  OCHOBHBIE  TMOHSTHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBI U | TEPMHUHOJIOTHIO TalM-

MEHEI)KMEHTa, He0OXOIUMBbIE IS
JOCTHIKEHUS] TIOCTABICHHOW IEH
B npodeCcCuOHAITBHON
JESTEIILHOCTH.

YMeThb: aHaNU3UPOBATh, OTOUPATDH
U UCIOJIb30BaTh HMHCTPYMEHTHI
TaliM-MEHEJKMEHTa, B TOM UHCIIe
TUTSE camopealli3aiuu B
npodeCCHOHATbHON
JESTEIILHOCTH.

Baaaers: HaBbIKAMU TPUMEHEHUS
METOJIOB, UHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
b (HEeKTUBHOTO CaMOpPa3BUTHS H
YIIPaBJICHUSI KApbEPOl.

IIpaBoBEbIe M dTHYECKHUE
OCHOBBI
npogeccuoHaIbLHOM
AeATeJbHOCTH

OIIK-1

CrocobeH OCyIIeCTBIATH
poeCCHOHATIBHYIO
NesITeNIbHOCTD B
COOTBETCTBUHN C
HOPMAaTUBHBIMU
IMpaBOBbLIMU aKTaMHu B
chepe oOpa3oBaHUs
HOpMaMH#
poeCCHOHATBHON ITHKH

=

HOIIK 1.1

Hmeer npeacTaBieHns O HOpMax
npaBa B cdepe oOpazoBaHHsS U
HOpMax npodecCuoHAITBHON
ATHUKH.

NOIIK 1.2

OcymiecTBisieT
po¢eCCHOHATBHYIO
NeSITeIbHOCTh B COOTBETCTBHH C
HOPMAaTHUBHBIMA MPaBOBBIMU
aKkTamH B cdepe oOpa3oBaHus U
HOpMaMH  NPO¢eCCHOHATHHOU
TUKH

3HaTB: MOpPaAJIBHO-3TUYECKUE U
IIPaBOBBIE OCHOBBI YIIPABICHUS
Kapbepoi.

YMeTb: MIaHUPOBATH Kaphepy C
Y4ETOM MOpPaJIbHO-3TUYECKUX U
MPABOBBIX MTPUHIIUIIOB.

Baanern: HaBBIKAMU
OCYIIIECTBIICHUS
npohecCHOHATBLHOM
JIeSITEILHOCTH c YYETOM

MOPaJIbHO-3TUYCCKUX U ITPABOBBIX
IIPUHIIUIIOB.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xanue TeM (pa3iesioB)

Tema 1. CymHocth u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEIKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBIN
TallM-MEHEIPKMEHT, TalM-MEHEDKMEHT KAaK CHUCTEMa: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHHS LIeJIeroIaranus.
[IpoakTuBHBII W pPEAKTUBHBIA MOAXOAbl K >KU3HHU: OIpEIEICHUE,
paznuuus, 3HAUUMOCTh  JUJIsl  LENeAOCTWXKeHus.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a00m» m «Kpyr BmusaMsS». lleHHOCTH Kak
OCHOBa  IejienojiaraHus. MeMmyapHUK Kak  HMHCTPYMEHT  JUIst
ornpezaeneHus: cBoux 0a3oBbIX IeHHocTel. [loaxoapl K omnpeneaeHuo
neneit. «Life management» u >xu3HeHHbIE Lenu. DopMylupoBaHHE
ueneii: SMART-kputepun. SMART-1ienu v Haauenu: ABE CTPATETUu
uenenocTukeHus. «BopoHka maroB» u «Beep BO3MOXKHOCTEN.
Crparernueckass KapTOHKAa KaK HMHCTPYMEHT CTpPaTErH4ecKoro
nenenonaranusi. KiroueBbie oOnactu ku3HU: ompenenenue. llemn u
KJIOUeBble 00JacTH ku3HU. KapTa kiroueBbIx 001acTeil dKU3HU.

Tema 2. XpoHomeTpax

OcobeHHocTH BpeMeHHM Kak pecypca. llormorurenn BpeMeHH:
OIIpeeTICHNEe TOHATHS, OCHOBHBIE BUABI moriorureneid. CrocoOb
MUHUMM3ALUN HEIPPEKTHUBHBIX PacxogoB BpemeHU. OmnpenencHue
HNOHATHA, CYTh W 3aadyd XPOHOMETpaxa. TexXHHKa IIOJIHOTO
XpOHOMeTpaXka. TeXHHUKa COKPALICHHOTO XpOHOMETpaka. AHaIN3
anyHOM 3¢ exkTHBHOCTM HA  OCHOBE JAHHBIX  XPOHOKAPTHL
Knaccudukanus pacxonoB BpeMeHU. TUITHYHBIC 3aTPYAHEHUS BEICHHS
XPOHOMETpaka 1 CIIOCOOBI X MPEOIOTCHUSL.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HENMHEWHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHA KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUJIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpYMEHTBI KOHTEKCTHOIO
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a1au:
KECTKHe, THuOkue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTypUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3b(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbTaro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHamIbHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
[InanupoBaHue Kapbepbl C y4€TOM MOPAIBHO-ITUYECKUX U MPABOBBIX
MIPUHIUIIOB.

Tema 4. Db dexTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MperMyIIecTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JlByxmepHuble  rpaduku. TexHomoruss MalHA-MEHEIKMEHT  C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiH/A-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud Jis
OpraHu3aIK CUCTeMbI cOopa HeoOxoauMol nHdopmaruu. Pasnuuneie
BUJIbl MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI AJI UX CO3JaHUS C LIEIIbIO
coopa mH(pOpMaAIKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
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HpOGKTHOﬁ ACATCIIBHOCTH. I/ICHOHB?)OBaHI/Ie I/IHTGHHGKT-KapT JJISL
paciIipeHus CBsi3el M OOMEHA OIBITOM B IPOSKTHOM JEATSIBHOCTH.
YHpaBHeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMCHTOB CO3daHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX JAETIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB: MaTpHuila ODW3eHxay’pa, MaTpuua
MHOTOKPUTEPUAILHOW  OLIEHKM KakK CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUS M pPa3BUTHUS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPHAIHOW OLIEHKH KaK TEXHOJOTHMH MpPEeJOTBPALICHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIENIEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM BaXXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BB100Op 3D PEeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnipeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I dexkTuBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paloThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HEMPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3ansTus TejbHass | Bcero,
n/n JTUCIHUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHIpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpAK. 1 - 16 17
3. | [InanupoBaHue. 1 1 17 19
4. | DddexkTuBHBII 0030p 33124 1 - 17 18
5. | IIpuopurersl. MeToabl 1 1 17 19
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTuBauus. Pacnpenenenue 1 - 17 18
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. llepedeHb y4eOHO-METOANYECKOT0 0O0ecnevyeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH A€ATEIBHOCTH,
COCTaBHOM YacThIO y4eOHOI0 Mpollecca U UMEET CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboOThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAWTH HYKHBIM MaTepual W
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThI, SBISETCS Ba)KHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYMBaeT OLIEHUBAHHUE X0a OCBOCHUS U3y4aeMOU JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IBHOI'0 M3YUYCHU S

1. Honsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenune mnoHatuid «Kapsepa» u «OKusHennsli nyTb». Kapsepa n
npo¢eCCHOHATIBHOE Pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
MeTon0510rn4ecKue OCHOBBI IIPOLECCa IOCTPOCHUS Kapbephl.

Bune! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHbIe PaKTOPBI MOCTPOEHUS Kapbephl.
[TnanupoBanue KaK PyHKIUS YIPaBICHUS.

9. OmnpenencHue WM3HAYAIBHOW, «CTApTOBOM» IMO3HMIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
NEeSITEIbHOCTH CHEIMATINCTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYOLIast
JESATEIBHOCTD.

10. Kapbepa u oOydeHue nepcoHana.
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11. BeprukanpHas, TmpeAnonaramIias MPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yNpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBMxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3aAMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MTHBECTUPOBAHUS B Kapbepbl HHAUBUIOB.

22. JlemoBas olieHKa MEpCOHAIA.

IIpumepHbIe TeMbI pedepaToB, Icce

1. TaitM-MeHEKMEHT CTyACHTa: OCOOCHHOCTH OpraHU3allMk BPEMEHU CTYJICHTA,
I/IHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JIEJIOBOTO YEJIOBEKa: aKTyaJdbHbIE MPOOJEMBI M CIOCOOBI HX
pemenus.

3. OcoOenHocTH HUCIIOJIL30BaHU TEXHUK TallM-MEHEKMEHTA B CBOEU
npodecCuOHaTBLHON 1eATEEHOCTH.

4. CnocoObl CaMOHACTPOWKM Ha paboTy (aHATUTHYECKHH 0030p IO MaTepuaisam
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. Cnocobbl pacnpeneneHusi paboueit (yueOHOW Harpy3kw). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIIEHHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHI-MEeHEeDKMEHT B COBPEMEHHOM OM3HEce: 00JIacTh MPUMEHEHHUS 1 0OCOOCHHOCTH
HUCIIOJIB30BAaHUS METOdA A1 pemeHmI 6H3H€C-3&,Z[a‘-l.

7. OcoOCHHOCTH OpraHU3aIlii BPEMEHHW U NMPUMEHEHMsI TEXHHUK TaliM-MEHEKMEHTa B
HpaKTquCKOﬁ ACATCIIBHOCTHU OpFaHI/I3aI_[I/II/I.

8. «ManeHbKHEe XUTPOCTH» TalM-MEHEIKMEHTA: HanboJjee MOIyJsIpHbIe HHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JIOTIOJTHUTEIILHOM JINTEPaTypHI).

9. NndopMarioHHbIe TEXHOJIOTUHN B TNIAHUPOBAHUU NMPO(ECCHOHAIBHON eI TeTbHOCTH.

10. Kapbepa u kapbepu3M: HpABCTBEHHO-3TUYECKHE OPUCHTHUPBI.

8. IlepeyeHb BONIPOCOB M THUIOBBIE 32aHMS JJIsl MOATOTOBKH K MPOMEKYTOYHOI
arrecTaluu

8.1 IlepeyeHb BONPOCOB /1Jisl MOATOTOBKH K 3a4€Ty C OLIEHKOM

1. IToHsATHE U CYIIIHOCTh TAUM-MEHEIHKMEHTA.

2. Wctopus cTaHOBIEHUSI OTEUECTBEHHOTO TallM-MEHEI)KMEHTA.

3. CoBpeMeHHbI TalM-MEHEI)KMEHT, TalM-MEHEIH)KMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIE IOHSTHS U ONPENICIICHUS LIeTIeTOaraHus.

5. IIpoakTUBHBIN U PEAKTUBHBIN IIOIXOIBI K )KU3HU: ONIPEICIICHUE, PA3JINYUsL, 3HAYUMOCTh
JUTS TIENICOCTHIKCHHS.



6. Pacumpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIusTHUS.

7. LleHHOCTH KaK OCHOBA IIeJIeIOJIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPEICTICHUSI CBOMX 0Aa30BBIX IIEHHOCTEH.

9. Nonxons! k onpenenenuro meneit. «Life managementy» 1 KU3HEHHBIE LIEJH.

10. ®opmynuposanue ueneii: SMART-kputepun. SMART-uenu u Haauenu.

11. /IBe crpaTteruu nenenoctukenus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LIeJIeTI0IaraHusl.

13. KiroueBbie 0071aCTH KU3HH: ONIPE/IEIICHHUE.

14. Ienu u KIr04YeBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTel )KU3HH.

16. OcoGeHHOCTH BpeMEHH KaK pecypca.

17. Tlornoturenu BpeMEeHU: ONpeieICHUE MOHATHUSI, OCHOBHBIEC BUJIbI TIOTJIOTUTENIEH.

18. CrtocoOb1 MuHUMU3AIUU HEA(P(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUS, CYyTh U 3a/1a4l XPOHOMETpaxa.

20. TexHHKa MOJTHOTO XPOHOMETPAXKA.

21. TexHuKa COKpaIIEHHOTO XPOHOMETpaxa.

22. Ananu3 nuaHoi 3((PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpEMEHH.

24, TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJTHOCTH BPEMEHU: JIMHEHHOE U HEJIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. Onpenenenue NOHATUS KOHTEKCT. OCHOBHBIEC TUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATUS U 3aJ]a4 KOHTEKCTHOTO TIJIaHUPOBAHMSL.

29. TexHHKa KOHTEKCTHOI'O IUIAHUPOBAHMSL.

30. MHCTpYyMEHTBI KOHTEKCTHOTO INIAHUPOBAHUS.

31. [lnanupoBanue paHsa. Tpu THMA EKEAHEBHBIX 3a7ad: OJKECTKHUE, THOKHE,
OI0/KETUPYEMBIE.

32. AAroput™ IIaHUPOBAHMSI €KETHEBHBIX 3a/1a4 PAa3HOIO THUIIA.

33. Metrop CTpYKTYpUPOBAHHOTO BHUMAaHUS.

34. IlnanupoBaHKE Ha OCHOBE METO/Ia CTPYKTYPUPOBAHHOTO BHUMAHMUSI.

35. I'Opr30HTHI MUIAHUPOBAHUS.

36. Pe3ynbpTaTo-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3amay).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh W KOHKPETHU3UPOBAHHOCTH 3aJlay: pa3jauyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAHM-MEHEKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONIPEICTICHHUS.

40. MHCTpyMEHTHI co3maHus 0030pa 3amad: OCOOEHHOCTH W TMPEUMYIIECTBA KaKIOU
IPyHIbl HHCTPYMEHTOB.

41. KoHTpoJbHBIE CITUCKU. [IByXMepHBbIE TpaduKH.

42. TexHonorust MalHJI-MEHEPKMEHT C MCIOJb30BAHUEM UHTEIJIEKT-KApT JUIsl CO3/IaHMs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUS TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTA BH3yalu3allud [UIsl OpraHMU3alUH
cucTeMbl coopa HeoOX0IUMON HH(OpPMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3JIaHUS C LIEJIbIO
cbopa nH(OpMaLMK B YCIOBUSAX KOMMYHUKAILIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIbHOCTH.

46. Vcnonb30BaHWE WMHTEUIEKT-KApT JIA PACHIMPEHUs] CBS3€ii M OOMEHa OMBITOM B
MPOEKTHOM IESTETbHOCTH.

47. YnpaBieHuecKas oJIe3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.

48. Onpenenenue, CyTh paCCTAHOBKU IMTPUOPUTETOB B TAlIM-MEHEIKMEHTE.
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49. Kputepun  OpUHOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKH  IMPUOPUTETOB IS
NPEeIOTBpAlICHUs] KOH(MIUKTOB B  YCIOBUSX  JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBBIX
KOMMYHUKAaIUH.

50. OcHOBHBIE CITOCOOBI U METOABI PACCTAHOBKHU MPUOPUTETOB: MaTpHUIIA.

51. Diizerxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI IPEIOTBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHs KOH(PIUKTHBIX CUTYalll B YCIOBUSIX KOMMYHHUKAITUH.

52. TexHuka NPUMEHEHUS] MATPUIbI MHOTOKPUTEPHAIBHON OLIEHKH KaK TEXHOJOTHUU
MPEIOTBPAICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

53. Crioco0 monmapHOTro CpaBHEHHMS IJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

54. PaccTaHOBKa IPUOPUTETOB B €KEAHEBHBIX 33J1a4aX C IOMOLIbI0 MHOTOKpUTEPUATbHON
OIICHKH (COKpAIICHHBIA BapHUaHT).

55. Onpenenenye NpUOPUTETHOCTH JOJITOCPOUHBIX LIENIEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymux 3anad. [Ipasuio [Tapero.

56. IlnanupoBaHue Kapbepbl C YYETOM MOPATbHO-3TUYECKUX U ITPABOBBIX MIPUHIUIIOB.

57. OCHOBHBIE BUJIbI COIIMATBLHON OTBETCTBEHHOCTH B TPYIOBBIX OTHOIIICHUSX.

58. OcHOBHBIE IPUHLIUIIBI COIIMATIBHON OTBETCTBEHHOCTH M UX YUET B PO ECCHOHATBLHON
JESITeIbHOCTH.

59. HaBsA3aHHasi CPOYHOCTb M Ba)XHOCTb, CTPATETMH OTKa3a, «PacUUCTKa» HaBA3aHHOU
BaXHOCTU U CPOYHOCTH.

60. I'pamoTHOE pacripenenenue pabodeil Harpy3KH.

61. IlpaBwia opranuzaiuu 3¢pHEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

62. CamoHacTpoiiKka Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

63. DddexTuBHOE penIeHHe OONBIINX TPYIOSCMKUX 33/1a4.

64. Texuuka pa®oThI ¢ 3a7ja4aMH — «CIIOHAMI.

65. Ucnons3oBanne CMAPT-kputepues s noazaaad.

66. Peniennie MeJKuX HEMPUATHBIX 3a]1a4.

67. adopmaniioHHbIe TEXHOJIOTUH TIPH TUTAHUPOBAHUH pabOUero BpeMEHH.

68. NndopmaninoHHbIe TEXHOJIOTUH B PEIIEHUHU MPOGECCHOHATBHBIX 3a/1a4.

8.2 TunoBple 3aJaHUA IJI9 OLEHKH 3HAHMI

1. [IpoaBmkeHNEM B Kakol-mn0o0 cdepe nesTeIbHOCTH, MOIpa3yMEBAIOIINM HE CTOIBKO
POCT IO TOJDKHOCTHU, CKOJIBKO MPO(EeCCHOHANBHBIN POCT, HA3BIBACTCS:

a) mpohecCHOHATBHOE Pa3BUTHE

0) npodeccuoHanbHas Kapbepa

B) IpoeCCHOHATU3AITUS

T') CollMaIn3aIus

2. Ilox ynpaBineHuEM 1€710BOM Kapbepoil IOHUMAETCSL:

a) pe3yJbTaT JOCTUKEHHUI 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATHHBIM U IOJDKHOCTHBIM POCTOM.

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 10
TUTAHUPOBAHUIO, OPTaHU3aI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIs
U3 €ro IeJIel, MOTPeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNel, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBH OpraHU3aIiu.

B) OIHO W3 HAIpaBJIeHUH KaJpoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKECHUS CIICIIUATHCTOB.

I') ONMCaHHE ONTHUMAJBLHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJIsJHO ONKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HYKHBIMU HaBbIKaMU
111 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.
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3. HecrabunbsHas kapbepa....

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHUOJOB CTAOWMIBHON Mpo(hecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOM  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCuOHaIBLHOMN MepeopUeHTAIINN

B) MPEICTaBIsACT COOOW «IPSIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€IMHCTBEHHOMY IIOCTOSIHHOMY TUITYy PaOOThD»

') XapakTepu3yeTcs Kak «podecCHOHAIBHOE PAa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCcCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs podeccueid, yIpouHEHHs B HEH, dTall COXpaHECHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3 TunoBsble 3a1aHNUA 1JIs1 ONEHKH YMEHHU I

3apanue 1. Onpenenute, KaKue U3 MPUBEICHHBIX B CIUCKE 3a7a4 — KECTKHE, KaKhe —
ruokue: Hanmucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/JEN CHAOKEHHSI HAYAJIbHUKY
OTJeNa; IPOBEPUTH IJIATEKKH M BHECTH JaHHbIE B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTanTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe W3MECHEHUS
MPOM30ILIN B MOPSAAKE HAYMUCIEHUs HaJlora;, HMOJATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.

3ananue 2. IlpoBenuTte MOJHBIA XPOHOMETPAX TPEX-TISATH CBOMX paboumx (yueOHBIX)
THEH. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JdaureabHocts | Bua padorsi / Uto nenan? Pe3yabrar / AHajam3
Havyajaa 4uTo caeaan?

[Tpumep 3anoaHeHUs:

Bpems | JnutenbHocts | Bua pa6orsi PesyabTar / AHaan3

HayaJa 410 caeaan?

13. 35 1a 20m OOGcyxnenue HenponyktuBnoe | IIpoekT mHTEpeceH, HO
xoJa COBEIL[AHUE. OyKcyeT u3-3a BHYTPEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot 1o IIPOEKT CTOUT Ha Cokpatuthb BpeMst Ha
MIPOCKTY MecTe.. obcyxaeHus (m.0.,
«Tomck» NIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBugHA.
[IPEACTABUTEII npeajaracMbli
eM MIPOEKT, U
«Magsepukc» YEJ0BEK, U

B3alMHasl BHITOJIa
OT peanu3anuu
MIPOEKTA.
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Bpems
HayaJja

16.10

JlnuTeIbHOCTD

25m

Buna patdorsl

Jlo3BaHUBaJIC
JIO KJIMCHTA,
YTOOBI
BBISICHUTD
IPUYUHY
3aIePKKA
OILIATHI 11O
CUETy

Pe3yabTar /
qT0 caeaan?

CrnpammBaerces, a
Ha 94TO MHE
CeKpeTapb
otaena??? Toiabpko
MOTEPSIT BPEMH. ..

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE:

1.

BrisiBUTE CBOM MOTJIOTUTENH BPEMEHH, OTMETHUB UX B Tpade « AHATHU3Y.

AHaan3

Tunuyseil XpoHO(ar:
neneruponath!!!

Hayuutscs orcenBathb
nuiHee. PaccraBiare
IPUOPUTETHI B Jienax!

2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

3. IlogymaiiTe, 4YTO BBI

MOXKETEC

cIeyaTh, YTOOBI

COKpAaTUTh

KOJIMYECTBO

pactpauuBaemoro BpemeHu? Ilpemioxxure Mepsl IO MUHUMH3AIUU HEAPPEKTHUBHBIX PacXoJI0B

BpPEMEHH.

3anummre NoJXy4eHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4 TunosBple 3aJaHUA I/ OLEHKH HABBHIKOB

3ananme 1. Kakue maru anroputma KecTKO-rHOKOTro IIaHUPOBAHUS ObUTH BBIIIOJIHEHBI
HEBEPHO B IPUBEJICHHOM IIPHMEpE.

Broprm

15 noabpa

900 COSPLYAHUE TLE P, aa i

CHROPER LN

ROISOHIUMY KIWEHI )
0.00 ygaap\:}w !

ekechreldelrtisgitinlelfrtol-Bet rtaddv]

11.00 SOIISAFN Y PO

200 JaKazamy HORUZPAPUIT
M2 L CVRERIP b ST,

!

6,0(} HEPEEaSTPbL. Hocmagn;;;}?‘l

CHG !

14.00z00z0mosKa & HpeIeHaLyLL

15.00

6.00 AOOSOrOaI D CREEd el
- Pl e
L‘m—)@mm K EBLoaars

cric!

17.00

18.00 NP EIOHINANIR oy ST

el

19 . 00&eHecmy wkpoprayire & B
HAGECHIL NOPROGK HE PAGLer
MECIIE

20.00 3aBpamnts MAILILIHY U7 CEPaL

21.00

11.00

23.00

24.00

C momolpi0 JByMEPHOro rpauka KOHTPOJISI JEJETUPOBAaHHBIX 3ajad 3arllaHupynTe

KpPaTKOCPOYHOE MEPOINPUATHE T10 TOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3aganue 2. Bam nopyueHo 3amyCTUTh HOBBINM poekT. Ho Baly noqurHEHHBIE )KalyloTCs,
YTO UM HE XBaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3ajlad MO MEepPBOMY IMPOEKTY, OHU U TaK
3aJepKHUBAIOTCA Mocie pabouero aHs Ha 2, a To U 3 4aca. Bsl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIONIb30BAThCA B MIEPBYIO OYepe/ib, YTOOBI HOATBEPAUTD HIIH OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.
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9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNIMHBI

9.1 OcHoBHas1 uTEpPaTYpa

1. Caunkosa, O. K. IlepconanbHbIil MEHEKMEHT : yueOHHK /1 By30B / O. K. CnuHkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3natensctBo HOpaiit, 2026. — 116 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. Ilcuxonorus ympaBlieHUs TIEPCOHATIOM : YUYEOHHK TSl BY30B / 1O/ OOIIel penakimen
E. . PoroBa. — Mocksa : U3nparensctBo FOpaiit, 2026. — 350 ¢. — (Bricmiee oopa3oBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponHsi // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

2. Ilerpenko, E.C. CoBpemMeHHble HHCTPYMEHTHI TalM-MeHemKkMeHTa=Modern time-
management tools: yauebHoe mocodue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapmamos.
— Mocksa: KpeatuBHas skoHoMuKa, 2019. — 86 c.: nn. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTn « AHTEpHETY,
HEeO0XO0AUMBIX JJIfl OCBOCHH S JUCHUNIMHBI U MHPOPMAIIMOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9bC «YHuBepcurerckas 6ubIMOTEKa OHIAHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AIEKTpOHHas OHOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. http://www.improvement.ru/ — o(QUIMANBHBIA CaUT TalM-MEHEIHKEPCKOTO
coo01ecTBa

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JINneH3noHHoe NporpaMMHoOe ooecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHOe, CBOOOHO pacIpOCTpaHsIEeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToanuyeckue peKOMeHIAIUY 110 OPTraHU3AIUU U3YYeHHU S AU CUUTIMHBI
Opranuzanus o0pa30BaTENbHOTO TpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  QopmupoBanun cBoel HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPAECKTOPUH
o0yuaroImuiicss UMeeT IIPaBo Ha Iepe3ayeT COOTBETCTBYIOMUX AUCHUIUIMH U IPO(PECCHOHATBHBIX
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MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIEI0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocss OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.
OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUH
TPAIUIIMOHHBIX, WHHOBAIMOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUSMH CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa3oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BUJE
IIMPOKOTO TPUMEHEHHs aKTUBHBIX W HMHTCPAKTHBHBIX (OpM TpOBENEHHS 3aHSATHU.
WudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATM3YIOTCS IyTeM AaKTHBHU3AIHU
CaMOCTOSITENIEHOW PabOThI CTYZICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpeanojaracT CHUCTEMAaTH3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSIM) OyIEeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu U oOecreynBaTh
Oosee riry0oKoe MOHMMaHKUE YYeOHBIX BOTIPOCOB MPH 3HAYMTEIBHO MEHBIICH 3aTpaTte BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE 3YUEHUE MaTepraa.

3aHATHSA CEMHHAPCKOI0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOI0 MaTepuana, IPOBOAITCS B LENAX 3aKpPEIUIEHHsS Kypca U OXBaTbIBAlOT BCE
OCHOBHBIE pa3JIebl.

OcHoBHOU (OpMOIH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM TE€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
MIpEenoiaBaresis BXOAAT: OKa3aHUE METOJNYECKON NMOMOIIY U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPHUSIM:

— OTBEThI HAa BOIIPOCHI, IIPEAJIaraéMble MPEroaaBaTeIeMm;

— Y4YacTHE B IUCKYCCHSIX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 33JJaHUN;

— aCCHCTHPOBAHME MIPENOJABATEINIO B IPOBEICHUY 3aHATUH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJACHHUS TEOPETUYECKUM
MaTepUaioM, a TAKK€ KOPPEKTHOCTh M CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 33IaHUNA BXOJAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IMPOLECC AKTUBHOTO, IIEJIEHANIPABIEHHOTO
npuoOpeTeHusl CTYJCHTOM HOBBIX 3HAaHWUH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
IpenojaBarenisi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEeMaTH3auus U 3aKpeIrIeHUE MOTYyYEHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yriuyOsieHne U pacuIMpeHne TEOPETUIECKUX 3HAaHUM;

— (QopmHpoBaHUE YMEHHUH UCIIOIB30BaTh HOPMATHBHYIO U CIIPABOYHYIO JOKYMEHTAIHIO,
CHELUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MMO3HABATEIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH
Y OPraHHU30BaHHOCTH;

— (QopMHpOBaHHE  CAaMOCTOSITEIBHOCTH  MBIIUICHHUS, TBOPYECKOM  WHHUIIMATHUBHI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAaMOpEaIH3allHH;
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— Ppa3BUTHUE UCCIEAOBATEIBCKUX YMEHHUMN U aKaIEMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHUAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHonorust  OpraHW3alliy  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUAIbHO-TEXHUUECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImomHEHNUEM 00YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENOoIaBaTElb MOXKET
MPOBOJAUTH UHCTPYKTAX IO BBIITOJIHEHUIO 3a1aHUS. B HHCTPYKTaK BKIIFOUAETCS:

— LeJIb U COJIEP/KAHUE 3a/IaHUS;

— CPOKH BBIIIOJIHEHUS;

— OPHUEHTUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJabTaTaM paboThl U KPUTEPUU OLICHKH;

— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpoBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOIO Ha
M3y4YECHUE JUCLUILINHBI.

KoHTponb pe3ynbTaToB caMOCTOSATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WM CMeIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETEeHHs OINpeAeNeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHAIBHON TUTEpPaTyphI.

[TomemeHust 11 caMOCTOSTENbHON pabOThl O00ydaIOIIUXCS JAOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» u obecnieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaromnuecs J0KHBIL:

— TIPOCMaTpPUBATh OCHOBHBIE ONPEIEICHUS U (DAKTHI;

— MOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN HA JIEKIMOHHOM 3aHSATUHM MaTe€pUall U JIOMOJHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JaHHOHN TEME JINTEpaTyphl;

— H3Y4YUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIIATh TE3UCHI, AHHOTAUMU U
KOHCIEKThI HanboJjee BaKHbIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIITOJIHATH 33/IaHUsI, AaHAJIOTUYHBIE ITPEIaraéMbIM Ha 3aHATHUSAX;

— UCMOJIB30BaTh JJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIECHOYHBIX CPE/ICTB;

— BBIIOJIHATH JOMAIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomenganuu no o0y4yennro HHBAJIUA0B U jul ¢ OB3

OcBoeHne MUCHMIUIMHBI HHBaNUAamMu U JunamMu ¢ OB3 mMoxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMH OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaraiorcs
CrielMabHbIe YCIOBUA IS TIOTY4YeHUs: 00pa3oBaHMs HHBAIKMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0yvaromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOrpaMMaMu
peabunuTaruu  WHBaIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUsl THIOTOPAMH, TIICHUXOJIOTAaMH, COLHUATbHBIMU
pabOTHUKAMU, POLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAauusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJbI OOYYEHHS, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTalluUd C LEJIbIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUIEHHH C APYyTUMHU
CTYACHTaMH, CO3/IaHUM KOM(pOPTHOIO ICHUXOJOTMYECKOr0 KJIMMaTa B CTYICHYECKOW TpyIIe.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuaia B pa3IUYHbIX (popMax: ayauaibHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(DPOPMAILIMOHHBIX CHCTEM.
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Menunamatepraibl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIUBUIYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 Uil ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOYyYEeHHsI OOIIEro W CIEIUATBHOTO Ha3HAYCHHUs (MIEPCOHATBHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepruaibHO-TEXHUYECKOE OOCCTICUeHHE MPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanu0B U jui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIyATbHBIX ICUXO0(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B Me4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M Jinnam ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEUH ),

— BBIOOpPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCITOJIB30BAHUEM YCIIYT aCCUCTEHTA (1A
JUI C HAPYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapara);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOXxoamMocTH JyIsi O0ydYarommXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMsA, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
MPEAYCMOTPEHHBIX  HACTOSIIEH  paboueld  mporpaMMol  IUCHMIUIMHBI,  OCHAICHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIJICKTBI
CIeIUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOrpaMMHBIM OGCCHC‘IGHH@M, C BBIXOI0OM B CC€Th
«/HTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IMoMelnenne 1Jisi cCAMOCTOSITEIbHOI PaGOThI 00YUYaAIONIUXCS — Ay TUTOPUSI, OCHAIICHHAS
CIIEIYIOIMUM 000PYAOBAHUEM U TEXHUYECKUMH CPEICTBAMU: KOMIUIEKTHI CHEIMATN3UPOBAHHON
yueOHOIl MebesH, KOMIBIOTEPHI C BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
UH(OPMaLIMOHHO-00pa30BaTeNbHYI0 Cpely, MYJIbTUMEIUNWHBIM MPOEKTOp, OJKpaH, J0CKa
KJIaCCHas.
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