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Ilpunoscenue 3

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme
no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpaegienHocms (npoghuv) « Ynpaesnenue ouznecom»

Pabouas mporpaMma JUCUUIUIMHEI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM NpodeccroHalIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIET0 00pa30BaHUs IO
HanpapieHuo moaroToBku 38.03.02 MeHemKMEeHT, HapaBICeHHOCTh (poduis) «YIpaBieHue
OM3HECOM» W TpeTHa3HAYCHA JJIs1 O0YYArOIINXCSl OYHOM M OYHO-3a09HOM (hOpM 00yUeHHS.

© MHCTUTYT MEXKTYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2024.
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1. Iean u 3agau AUCHUILIHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMH TOHSTHSMH, ONPEIACICHHUSIMH, KATETOPUSAMH B 00IacTH
OpraHu3ali BPEMCHU;

— TIOJyYCHUE 3HAHUH O COBPEMEHHBIX KOHIICTIIIUSX, TOIX0aX, TEXHOJIOTHIX PAllHOHAILHON
OpTraHM3aIlMy HCIOJIh30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4YeHHe TEXHOJNIOTUH 3(PEeKTHBHON OpraHW3alud BPEeMEHH Ha IEPCOHAIBHOM U
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHATHHOW CHUCTEMBI y4eTa, TUIAHUPOBAHHUS
BpPEMEHHU, JTMYHOTO IEJICTIONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoHAIbHOMI
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO TUTaHa 1Mo HampaBieHuio moaroToBku 38.03.02 MeHemKMEHT, HalPaBICHHOCTh
(mpouip) «YmpaBiaeHue OU3HECOM.

3. O0beM TMCHMIUIMHBI B 3aYeTHBIX €IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHueM KOJIMYeCcTBa aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO padoTy
00y4YaIIUXCcs ¢ mpenojaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

N Bcero yacosn
Buna yueOHoii padoThI
o4dHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenogaBartesem (Bcero) 20 8
B Towm uncrne:
3aHATHS JEKIIMOHHOTO TUIIA 14 6
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 6 2
CamocTrosiTe/ibHasi padoTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHsI N0 JMCHUIJIHNHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HanmMeHoBaHue

Koa v HaumeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeHI[ MM (1if) HHAUKATOPA A0CTHKECHUS
0o0yueHus O TUCHUILJINHE
BbINYCKHHKA KOMIIETCHIIM U
Camoopranuszauus u NYK 6.1 3HaTb: OCHOBHBIE TOHSTHA,
camopa3BuTHe (B TOM Hcnone3yer MHCTPYMEHTBI U | TEPMHUHOJIOIHIO TalM-
yucie METO/Ibl YIIPABJICHUS BpEMEHEM | MEHEP)KMEHTa,  HE0OXOJHMMbIe
310pOBbLecOepekeHue) MIPU BBITIOJIHEHUH KOHKPETHBIX | JJI JOCTHXKEHHS MOCTaBJIEHHOU
YK -6 3ajad, MIPOEKTOB, mpu | emu B NMpodeCCHOHATBHOU
Crioco0eH ynpaBisiTh CBOUM | JOCTHXKEHUH  TIOCTABICHHOMW | MESATEILHOCTH.
BPEMEHEM, BBICTPAUBATh U LETH. Ymers: aHAJIM3UPOBATh,
peanu3oBbiBaTh Tpaektopuio | UYK 6.2 oTOMpaTh W  HCIOJB30BATh
CaMOpAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TaniM-
MPUHIIMIIOB OOPA30BaHMS B | IEPCOHAIBHYIO TPACKTOPHIO MEHE/KMEHTa, B TOM 4HuCIe AJis
TEUEHUE BCEU KU3HU HENpPEepBHIBHOIO 00pa30BaHUs U | caMopeanu3aliu B
CaMOpa3BUTHUS HA €T0 OCHOBE. | MPO(HECCUOHATHLHOM
NEeSATEIbHOCTH.
Biaagern: HaBBIKaMU
MIPUMEHEHUS METO/I0OB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEJKMEHTa JUTS

3¢ (HEeKTHBHOTO CaMOpPa3BUTHS U
yIIpaBJICHUS Kapbepoil.

OIIK-3.

Cnocob6eH pa3pabaTbiBaTh
000CHOBAHHBIE
OpraHU3aIMOHHO-
YIPaBICHUYECKUE PEILICHHUS C
YYETOM UX COIMAJIbHOU
3HAYHMMOCTH, COJICHICTBOBATh
UX peajn3aluy B YCIOBUSIX
CIOKHOM 1 TUHAMUYHOM
Cpelbl U OLICHUBATh UX
IIOCIICICTBHS

HOIIK 3.1.

JleMOHCTpHpyeT MOHUMaHUE
CYIIHOCTHU U COAEPKAHUS
OpPraHU3aIMOHHOTO Pa3BUTHS U
OpraHU3aIMOHHBIX U3MEHEHU
B YCJIOBHUSIX CJIOKHOH U
JAHAMUYHOM CPELBI.

HOIIK 3.2.

AHanu3upyer BHEIIHNUE U
BHYTpeHHHUE (HaKTOPHI
pa3BUTHUSL OpraHU3aIiH.
NOIIK 3.3.

PazpabaTpiBaeT 000CHOBAaHHEBIE
OpraHU3aIMOHHO-
YIPaBICHUYECKUE PEIICHUS U
OLICHUBAET WX MOCIEICTBUS

3HATh: OCHOBBI INIAHUPOBAHUS U
pPaccTaHOBKH TMPUOPUTETOB B

npodeccroHanbHOM
TEATEIbHOCTH.

YMmerb:  ¢dopMmynupoBatb U
pa3pabaTbIBaTh ~ HarpaBJICHUS,
CIOCOOBl M KOHCTPYKTHBHBIE
penieHus B yIpaBICHUN
KapbepoH U TalM-MEHEI)KMEHTE,
ONMHUpasicb  Ha  BHYTPEHHHE
(bakxTopsl pa3BUTHS
OpraHHM3aILnH.

Baaaers: HaBbIKaMH BHEAPEHUS
B NpodeCcCuOHANBHBIC JICHCTBUSA
000CHOBaHHBIX
OpraHu3alMOHHO-
YIIPaBICHYECKUX PELICHUMN.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATUS W OMpeAeNeHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3TNIHsl, 3HAYUNMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BiusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojaranus. MeMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHHUST CBOMX 0a30BBIX IEHHOCTeH. [loaxonbr k
ompeneneHuto 1eneit. «Life managementy ©W KW3HCHHBIC IICIIH.
®opmynupoanue ueneit: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu  «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Ieiemnoyiaranus.  KirodeBble  00JacTH  JKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH  BpeMEHH Kak  pecypca.
OTIpENICIICHUE TIOHSATHS, OCHOBHBIC BHJIBI
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyThb W 3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

[Torsnoturenu  BpeMeEHH:
nornoturene. CrnocoObl

Tewma 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: JTMHEWMHOE M HENWMHEWHOE Bpems. [[Ba tuna
3anad. OmpeneneHue MOHATHA KOHTEKCT. OCHOBHBIE THIBI KOHTEKCTOB.
Ornpenenenre NOHATUS U 33/1a4l KOHTEKCTHOTO TUIaHUPOBaHUS. TexXHUKa
KOHTEKCTHOTO IUTAHUPOBAHMUSL. HUucTpyMeHTHI KOHTEKCTHOTO
wianupoBanus. [lmanupoBanue aHs. Tpu THUNa EXKEOHEBHBIX 3aad:
KEeCTKue, rubkue, OwKeTHpyemble. AITOPUTM  IUIAHUPOBAHUSA
©XKEIHEBHBIX 3a/lad pa3Horo Tuma. MeToa CTPYKTypUPOBAHHOIO
BHUMaHuA. [lnaHupoBaHMe Ha OCHOBE MeETOJla CTPYKTYPUPOBAHHOIO
BHUMaHUs. ['OpU30HTHI IUIaHUpOBaHUA. Pe3ylbTaTo-OpueHTHPOBAHHOE
manupoBanue (popmyna a3 pexTHBHOM MOCTAaHOBKH 3a/1a4). Pe3ynprato—
OpPUEHTUPOBAHHOCTh U KOHKPETU3UPOBAHHOCTH 3a71a4: Pa3Inyus, 00IacTh
IPUMEHEHHSI.

Tema 4.
0030p 3amau

D¢ dexTuBHBIN

Cytp o0030pa 3amad B TaiiM-MeHemkMeHTe. OCHOBHBIC TOHSITHS U
onpezaeneHus. MHCTpyMeHTHI co3gaHusi 0030pa 3agady: OCOOEHHOCTH U
MPEUMYIIECTBA KKJIOW TPYNIbl HHCTPYMEHTOB. KOHTPOJIBHBIE CIIHCKH.
JIsyxmepubie  rpaduku.  TexHomorus  MaWHI-MEHEIHKMEHT  C
WCIOJIb30BAHUEM WHTEIIEKT-KapT ISl co3naHusi 3p¢GeKTuBHOrO 0030pa
3amad. O6JacT NPUMEHEHUS TEXHOJIOTUN MalHI-MCHEDKMEHT. 3HAUCHHE
WHTEJUIEKT-KapT KaK WHCTPYMEHTA BU3YalIHW3allMd Ui OPTraHU3AINH
cucteMbl cOopa HeoOxomumon uHpopMmanuu. Paznmuunbie  BUIBI
WHTEJUIEKT-KapT, CEPBUCHI U PECYpPCHI JUIsI UX CO3JaHMs C IeNbio coopa
nH(pOpMallUK B yCIOBUSX KOMMYHHUKAIIM, B TOM YHCJE U B IPOEKTHOM
NesTeNbHOCTH. Vconp30BaHe UHTEIUICKT-KApT ISl PACIIUPECHHSI CBS3CH
u oOMEeHa OMNbITOM B TPOEKTHOM MAESITEIbHOCTU. YIIpaBJleHYECKas
MIOJIE3HOCTh MPUMEHEHUs] HHCTPYMEHTOB CO3/IaHus 0030pa 3a/1a4.
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Tema 5. Ilpuopurersl.
Metonnl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKHM IPHUOPUTETOB B TailM-MEHEIKMEHTE.
Kpurepun npuopureTHOCTH. 3HAYEHHE PACCTAHOBKU IPUOPUTETOB IUIS
NPEJOTBPALICHUS KOH(QIUKTOB B YCIOBHUSX JEIOBBIX, MEKIMYHOCTHBIX,
IpyNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CLIOCOOBI X METO/Ibl PACCTAHOBKU
IIPUOPUTETOB: MaTpulla OW3eHXay’pa, MaTpuia MHOIOKPUTEPHAIBLHOU
OLIEHKN KaK CIOCOOBbI IpPEeJOTBpAllleHHs] BO3HUKHOBEHHS M pPa3BUTHUSA
KOH(UIMKTHBIX CHTyalMd B YCJIOBUSAX KOMMYyHMKauuid. TexHuka
IIPUMEHEHHs] MAaTPUIBI MHOTOKPUTEPHAIBHOW OLICHKM KaK TEXHOJIOIMH
NPEJOTBPALICHUS BO3HUKHOBEHHUS KOHQIMKTHBIX cuTyanuil. Crocod
IIOMIAPHOTO CPaBHEHUS ISl PACCTAHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €KEAHEBHBIX 3a/la4axX C MOMOLIbI0 MHOIOKPUTEPHAIBLHOU
OLIEHKN (COKpalleHHbI BapuaHT). OmnpeneneHue NTPUOPUTETHOCTU
JOJITOCPOYHBIX LEJEH, ONpeAeeHue MPUOPUTETHOCTU TEKYIIMX 3azad.
[IpaBuio [Tapeto. HaBszaHHast CpOYHOCTh U BaXKHOCTh, CTPATErUU OTKA3a,
«pacuMCTKa» HaBsI3aHHON Ba)KHOCTH M CPOYHOCTH.

Tema 6. CamMmoMOTHBAIISL.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnipenenenne pabouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpoOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHUE OOIBITUX TPYAOSMKUX
3amad. Texnwka paboTHl ¢ 3amadamMu — «cCJlIOHaMu». Vlcronb3oBaHUe
CMAPT-kputepueB st nojazanad. Permenne MeIkux HENpUSITHBIX 3a7a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHocTh W ompeaeciieHue 2 1 14 17
IIOHATUA ((TaflM-MeHe,Z[)I(MGHT))
2. | XpoHOMETpax 2 1 14 17
3. | IlmanupoBaHue 2 1 14 17
4. | DddexTuBHBIN 0030p 33134 2 1 14 17
5. | IlIlpuoputetsl. MeToabl 2 1 16 19
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 4 1 16 21
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 14 6 88 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaumeHnoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
/1 JEeKIHOHHOI0 Cemunap qac.
AUCHUTLTUHBI yac.
THIA
1. | CymHOCTb U onpeeneHue 1 - 16 17
IIOHATUA ((TaflM-MeHe,Z[)I(MGHT))
2. | XpoHOMETpax 1 - 16 17
3. | IlmanupoBaHue 1 - 16 17
4. | DddexTuBHbI 0030p 33024 1 - 16 17
5. | llpuoputetsl. MeToabl 1 - 16 17
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 1 2 20 23
Pacnpenenenne paboueit
Harpy3Kku
NUTOI'O: 6 2 100 108

7. llepedyeHb y4eOHO-METOANYECKOT0 0OOecneyeHHus 1JIsl CAMOCTOSTeIbHOM PadoThl

06yqa10umxcs1 o JIMCHUIIJINHE

CamocrodrenbHas paboTa sIBISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH I€ATEIBHOCTH,
COCTaBHOM 4acThI0 y4eOHOro Ipolecca U UMEET CBOEi Lesblo: TIy00Koe yCBOSHHE MaTepHuaia
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual H

CaMOCTOATCIIBHO
HWHHUIIUATUBHI,

€ro
IMPUBBIYKU

HCIIOJIBb30BAaTh,

K

BOCIIUTaHUE
IIOCTOSITHHOMY

LEJICYCTPEMICHHOMY HAYYHOMY TTOUCKY.

BBEICOKOH
COBEPILIEHCTBOBAHUIO

TBOPYECKOI
CBOUX

aKTUBHOCTH,
3HaHUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. Conocranenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE Pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPHI.

Bunsl kapeepbl. Konyc kapbepsl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaToB MpoecCHOHaTIbHON
NeSITeTbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JIEATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHas, TmpeArnonaramIias MOPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHULIBI, U1 TOPU3OHTAIbHASL Kapbepa, MPOXOAIias B IpPeeiax OJHOTO YPOBHS YNpaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBuxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBUE MEPCHEKTUB MPOJABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJEHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U MEPexo] K
«TOPU30HTAIBLHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3aL1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak HHCTpPYMEHT MOTUBALIUU AESITEIbHOCTU IEPCOHAIIA.

18. IlpumeHneHune Teopuil MOTUBAILIUMY TIPU NTOCTPOEHUHN Kapbhephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIMOHHOE MOJACIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl HHIUBU/IOB.

22. ]JlemoBas OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEDKMEHT ~CTYJIGHTAa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaltM-MeHEHDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH UCTIOIB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATbHON
eI TCIIbHOCTH.

4. CiocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p IO MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacripenenenusi paboueit (yueOHOM Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUSI METO/IA ITIsl pelIeHHs OU3HEeC-3a/1au.
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7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIbBHOCTU OpTaHU3alluu.
8. «MasneHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOmyJspHblE WHCTPYMEHTHI
OpTraHHW3aIy BpPEMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA

JOTIOTHUTEILHOU JTUTEPATYPhI).

9. CounanpHas OTBETCTBEHHOCTb U Kapbepa.

Pacnpenesenne camocTosiTe IbHONH padoThI

Bunpl, hopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JTUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHBI B Cleayolei Tabuume:

O0bem camocTOsITETLHON PadoOTHI
Ne HaumenoBaHnue tem Bua camocrosiTesibHOM
n/n (pa3aesioB) QM CHUTIIUHBI padoThI ouHasl popma O4HO-3a04Hasd
oOydeHus dbopma o0yueHus
CymHOCTh 1 onpeieneHne Pabora ¢ nureparypoii, 14 16
1 TOHSITHUS «TalM- BBITIOJTHEHHE 3a]IaHHI,
" | MCHEIIKMEHT» HanucaHue pedeparon
(TOKJIaI0B)
PaGora ¢ nureparypoit 14 16
2. | XpoHOMETpax PATyPOH,
BBITNIOJHEHHE 3a/1aHu i
[InanupoBanue Pabora ¢ nureparypoii, 14 16
3 BBITTOJTHEHME 3aJIaHUM,
' HanucaHue pedeparon
(TOKJIa7I0B)
4 D¢ dextuBHbI 0030p 3amau | Pabora ¢ muteparypoii, 14 16
) BEIOJIHEHUE 3aJaHui
5 [Tpuopurtersl. MeTobl PaGoTa c nmutepaTtypoi, 16 16
" | paccTaHOBKHU IPUOPHUTETOB BBITIOJTHEHHE 3a/1aHU I
CamMmoMoTHBaIMS. . 16 20
., | Pabota c nuteparypoi,
6. | Pacnpenenenue paboueit .
BBITIOJTHEHUE 3a/1aHU I
Harpy3Kku
NUTOIO: 88 100

8. IlepeyeHb BONPOCOB M THUIOBBIE 3aJaHMS JJISI OATOTOBKH K 3a4eTy C OlleHKOM

8.1. [IepeyeHb BOMPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

. [lonsaTHe «kapbepay, «AeoBas Kapbepay.

. Kapbepa kak 00beKT ynpaBieHus..

. CoBpeMEHHBII MEHEKEP, MEHEKED.

. Buzpl nenoBoii kapbepbl U €€ 3a1a4u.

. OcHoBHBIE TIOKa3aTeNU MpodeccuoHanu3mMa.

. @aKTOPBI, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.
. Ilpomecc ocMbICICHNUS U INITAHUPOBAHUS COOCTBEHHOU PO EeCCHOHATBHON Kapbephl.

Peanuzanus kapbepHbIX CTPATETUH B YCIOBUSAX PHIHOYHON 3KOHOMUKH.

1
2
3
4
5
6. IlnanupoBanue AeI0BOM U MPOPECCHOHATLHON Kapbephl.
7
8
9.
1

0. IlpoekTHas AEeATENBHOCTh KaK CIOCcO0 TIAHUPOBAHUS Kaphephl.
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11. Jlmaroe u mpodeccroHabHOE TUIAHUPOBAHKE KU3HHU.

12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh IeITeIbHOCTH JTMUYHOCTH.

13. TlpenBapuTenbHbIN 3TAN KAphEPhl — MOHITUE, OCHOBHBIE YAOBJIETBOPSEMbIEC
noTpeOHOCTH.

14. Dtan craHOBJIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.

15. Oran nponBUKeHUs Kapbepbl — IIOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE
MOTPEOHOCTH.

16. Drtan coxpaHeHHUs: Kapbepbl — HOHSATHE, OCHOBHBIE YOBJIETBOPsIEMbIE TIOTPEOHOCTH.

17. Dram 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TIOTPEOHOCTH.

18. KauectBa, HEOOXOJMMBIE XOPOILIEMY MEHEKEPY IS YCIEITHON Kapbephl.

19. Meroapl moucka padOTHI.

20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOUCKE PadOTHI.

21. OcHOBHBIE TPUHITUIIBI COCTABIECHUS MPOPECCUOHATHHOTO Pe3toMe.

22. TexHuKa IpoBeIEHUs coOeceI0BaHMs ¢ pabOTOaTEIIEeM.

23. CyuiHoCTh CAMOMEHEKMEHTA.

24. llponecc uenenojgaradus B CAMOMEHEKMEHTE.

25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABICHUU BPEMEHEM»

26. IlpaBuna moCTaHOBKU 3aj1ay.

27. Ctunb paboTHI U pallMOHATIbHAS OPTaHU3AIUS TPY/Ia.

28. YmpaBieHHE CTpecCaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3anuu cCOOCTBEHHON
TPYAOBOI aKTUBHOCTH.

29. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TIOCTAaHOBKU
po)eCCHOHANIBHBIX 3a]1a4.

30. «Ilornorurenu BpeMeHW» B aCIEKTE AEIOBOIO ITUKETA.

31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYECHHOTO BPEMEHH.

32. Mmupx. Ero 3HaueHue 1is KapbepHOTo pocTa

33. IlpaBuna TMYHON OPraHU30BAHHOCTH U CAMOIUCLIUIUINHBI.

34. Cucrema rutaHupoBaHUs pabOTBHI.

35. MeTonapl cCaMOCOBEPIIIEHCTBOBAHUS.

36. Pacriopsiaok >KU3HEAEATEILHOCTH JIEIOBOTO YEIOBEKA.

37. HenermpoBanue noJHOMOYM. Ero OCHOBHBIE LIETH.

38. TexHoJOrus IIOUCKA KU3HEHHBIX LEJIEH.

39. Ilpuumnbl nedunmuTa pabouero BpeMEeHH MEHEKepa.

40. OcHoOBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.
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8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI
1. IIponBukeHuE B KakOi-1100 chepe nesaTeIbHOCTH, OIPa3yMeBaroIIee He CTOJIBKO POCT
M0 TOJIKHOCTH, CKOJIBKO PO eCCHOHAIbHBIA POCT:
a) mpodecCHOHATILHOE Pa3BUTHE;
0) nmpodeccuoHabHas Kapbepa;
B) npodeccruoHannzanus;
T') COITMaIu3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoil MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JTOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPO(HECCUOHATBLHBIM U IOJHKHOCTHBIM POCTOM.

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszainuii, 1o
MJIAaHUPOBAHUIO, OPTAHU3AIIUHA, MOTHBAIIMHA M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, TOTpeOHOCTEH, BO3MOKHOCTEH, CIIOCOOHOCTEN M CKJIOHHOCTEH, a TAKXKe UCXOs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH.

B) OJHO W3 HANpaBlICHUH KaJpoBOW pabOThI B OpraHU3allMd, OPHUCHTUPOBAHHOE HA
ONpeeIieHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB.

I') ONHUCAHHE ONTUMAIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIMKA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. Yem xapakTepusyercs HecTaOUIbHAs Kapbepa:

a) CBsI3aHa C U3YYCHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHaIBLHOMN epeopUeHTAINN

B) MPEICTaBIsCT COOON «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITY PaOOThD»

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE PAa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPo(eCCHOHANBHOM KU3HU»: BEIOOP podeccuu, STambl pa3BeIKU U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs Podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3. TunoBbie 3a7aHUA 1JI51 OEHKU YMEHHI

3aganue 1.

Omnpenenurte, Kakue U3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — THOKHe:
Hamucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHUS HAYaIBHUKY OT/IENA;
IPOBEPUTH TUIATEKKU U BHECTU AaHHbIE B 0a3y; k 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmoate
KOMaHIUPOBOYHBIE B OYyXTaJITepHIO; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHS
IPOU30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBHUTH CIpaBKy K 3acenanuto CoBera
JupexTopos.
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3aganue 2.
[TpoBeanTe MONHBIA XPOHOMETPAXK TPEX-IATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIAaHHBIE B TAOIHUITY:

Bpems JumreasHocts | Bua pa6orsi / Uro nesan? PesyabTar / AHaaus
HaYyaja qT0 caeaan?
[Ipumep 3anoaHeHus:
Bpems | JnutenbHocts | Bua pa6orsi PesyabTar / AHaan3
HayaJa 410 caeaan?
13. 35 1a 20m OOGcyxnenue HenponyktuBnoe | IIpoekT mHTEpeceH, HO
xoJ1a COBEIIaHHE. OyKCyeT u3-3a BHyTpEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot no MPOEKT CTOUT HA Cokpatuthb BpeMst Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMU 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBugHA.
NpEACTaBUTEN | MpeJjiaraeMbli
eM MIPOEKT, U
«Magsepukc» YEJOBEK, U
B3alIMHasl BHITOJIa
OT peanu3aluu
MIPOEKTA.
16.10 25m Ho3BanmBancs | CrnpammuBaercs, a | TunuuHblid XpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
YTOOBI CeKpeTaphb Hayuuthcs oTcenBath
BBISICHUTD otaena??? Tonbko | muiHee. PaccTaBisiTh
IPUYUHY MOTEpsI BpeMs... | IPUOPUTETHI B Aemax!
3a/1ePKKHU
OILJIaTHI MO
CYeTy

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:
1. BbIsiBUTE CBOM MOTJIOTUTENINM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TlomcuwmTaiiTe, CKOJIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Tlomymaiire,

qTo BbI

MOXKETEC

clleaTh,

4TOOBI

COKpAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepsl M0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCcXO0B

BpPEMEHU.

3anummMTe MOJyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OpHOBI C XpoHODaramu.

8.4. Tunoekle 3agaHu 1JI OLEHKH HABBLIKOB

3aganue 1.

Bbl, kak pyKOBOIMTENb MOAPA3JIEICHUS, MOTYUYIIN 33JaHUe OPraHU30BaTh MOATOTOBKY

Ballero OT/€Ja K y4YacTHUI0O B OTpPACIEBOM BBICTABKE, OTKpbIBarOLIEics uepe3 3 Mec. Bam
HEOOXOIUMO  OIpelenuTh O00BEM 3ahay, pPaCHpeleNuTb HUX MEXKAYy COTPYJHHKaMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOZ€E MOATOTOBKH Mepes pykoBoACcTBOM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEIKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
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ouepeas 1 YOPEKTUBHON OpraHu3aIiiy padboThI?

3aganue 2.

Bam nopy4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Baly moJ4MHEHHBIE )KAIYIOTCSA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KUBAIOTCS
nocie pabodero aHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpems HedpdekTuBHO. Kakoil TEXHHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIb30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WJIM ONPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

10. IlepeyeHb OCHOBHOM H JONOJHHUTEIbHON Y4eOHOI JUTEpaTypBhl,
He00X0MMOI IJISl OCBOCHUS THCIUIIINHBI

9.1. OcHOBHas qUTEpaTypa

1. CnunkoBa, O. K.  IlepcoHalbHBIII MEHEIKMEHT : yuyeOHOE MOocoOue i BY30B /
O. K. CiuakoBa. — 2-¢ u3a., nepepadb. u momn. — Mocksa : M3natensctBo Opaiit, 2024, —
116 c. — (Briciiee oOpazoBanue). — ISBN 978-5-534-16189-2. — TekcT : 37€KTpOHHBINA //
O6pazoBarenpHas maaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543574

2. Cauna, H. B. TaiiM-MeHeI)KMEHT B 00pa30BaHUU : y4eOHOE MOcoOue i BY30B /
H. B. CaBuna, E. B. JlonanoBa. — Mocksa : 3narensctBo FOpaiit, 2024. — 162 c. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : asnekrponHbld // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

9.2. lonotHUTEIbHAS JTUTEPATypa

1. Ilcuxomnorus ynpasieHus nepcoHagoM : yueOHuk i By3os / E. 1. Poros [u ap.] ; mox
obmeiri penakmueit E. 1. PoroBa. — Mocksa : MzmarensctBo [Opaiit, 2024. — 350 c. —
(Beiciee  oOpaszoBanme). — ISBN 978-5-534-03827-9. — Teker : dSIeKTpOHHBIH  //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

10. Ilepevyens pecypcoB HHGOPMAITUOHHO-TEJIEKOMMYHUKANMOHHOI ceTH ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHUS TUCHUILIUHBI U HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCI0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYAS MepeYeHb MPOrPaMMHOro odecnedyeHusi 1 HHGOPMAIHOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

—

http://biblioclub.ru - 3BC «YHuBepcuTeTcKkass OnOIMoTeKa OHIANH»
https://elibrary.ru/org_titles.asp?orgsid=14364 - HaydHas 3JEKTpOHHas OUOIHMOTEKA
(H9B) «eLIBRARY.RU»

https://urait.ru - 9bC «O6pazoBatenbHas miaardopma FOpaiit»
http://www.e-xecutive.ru — CaliT H”HTEpHET-cO001IecTBa MEeHeKEePOB
http://www.improvement.ru/ - OQUIHATBHBIN CaUT TaltM-MEHEKEPCKOT0 COO0IIECTBa
http://www.ovl.ru/ - OdurmansHbii caT komnaHuu «OpraHu3amus BpeMEHN)

i

SNk

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynprantllmoc: «Koncynprantllmtoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);
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https://urait.ru/bcode/543574
https://urait.ru/bcode/543250
https://urait.ru/bcode/536223
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMoe);
- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHUS] AU CUUTIMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJyJie, OCBOCHHBIX B TPOILECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocss OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHbBIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJIOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  0o0pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM AaKTHUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIIMOHHO 00pa30BaTEILHOM cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBINA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
YyeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOM METaNM3allui0 JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTelis BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:
OTBETHI Ha BOIIPOCHI, TIpeIIaraeMbie MPernojaBaTesieM;
y4acTue B IUCKYCCHUSX;

BBITIOJTHEHHUE MPOCKTHBIX U WHBIX 3aJ[aHHIA;
aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJTagel W OMIIOHUPOBAHUE JOKIAJ0B MPOBEPSIOT CTEINCHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOuXxcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBarelis, XapaKkTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

CUCTeMAaTH3AIHs U 3aKPETUICHNE TTOTYYSHHBIX TEOPETUUECKUX 3HAHUHI U MPAKTUYECKUX YMEHUN
CTYJI€HTOB;
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yIayOJIeHre U pacuIupeHrne TEOPETHISCKUX 3HAHUM;

dbopMupoBaHHEe YMEHHUH HCIOJIH30BaTh HOPMATUBHYIO U CIPAaBOYHYIO JOKYMEHTAIHIO,
CIELUUATIbHYIO JTUTEPATYPY;

pa3BUTHE TMO3HABATEIBHBIX CIOCOOHOCTEH, AKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BAHHOCTH;

dbopMUpOBaHHE CAMOCTOSITEIBHOCTH MBIIUICHUS, TBOPUYECKOW WHHUIUMATUBBI, CIOCOOHOCTEH K
CaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOPEAIN3ALINY;

pa3BUTHE UCCIIEIOBATENLCKUX YMEHUN U aKaIeMUUYE€CKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT IeJTH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX ¥ MaTEePHATLHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IPEI0aBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHMsI. B MHCTpYKTaXk BKIIOYAETCS:

LeJIb U COJIepKaHUE 3aJaHNs;

CPOKH BBINIOJIHEHHS;

OpPUEHTUPOBOYHEIN 00beM PadOTEHI;

OCHOBHBIE TpeOOBaHUS K pe3yJbTaTaM padOThl U KPUTEPUU OIICHKH;
BO3MOJKHBIE THITUYHBIC OIIMOKY TIPH BBITIOTHEHHH.

WHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITU CMeIIaHHO# (opme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BOMPOCHI Kypca, NPUOOpETEeHHs] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuoHaIbHON TUTEpaTyphl.

[TomemeHust 11 caMOCTOSTENbHON pabOThl O00yUaIOIUXCS JAOKHBI OBITH OCHAICHBI
KOMIBIOTEPHOU TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOPAbOTKE Kypca 00ydaronIuecs JOKHBIL:

POCMATPUBATh OCHOBHEIE OMIPEICICHUS U (DAKTHI;

MOBTOPUTHh 3aKOHCIIEKTUPOBAHHBIM Ha JICKIIMOHHOM 3aHSITHH MaTepHall U JOIMOJHHUTH €ro ¢
YYETOM PEKOMEHJOBAaHHOM MO JAHHOW TEME JIMTEPATYPHhI;

U3YYHUTh PEKOMEHI0BAaHHYIO JUTEPATypy, COCTABIATH TE3UCHI, AHHOTALIMU U KOHCIIEKTHI Hanbosee
Ba)KHBIX MOMEHTOB;

CaMOCTOSITEJIbHO BBITIOJIHSTH 3aJJaHUs, aHAJTOTUYHbIE MTPEAJIaraeMbIM Ha 3aHATHSIX;
MCIIOJIb30BAaTh AJIsS CAMOTIPOBEPKH MaTepHalibl (POHa OLEHOYHBIX CPEJICTB;

BBIIIOJIHATH JIOMAaIIHUE 33JJaHU 110 YKA3aHUIO IPENO1aBaATEIs.

PexomMengauum no o0yyenusi nHBaaua0B u jui ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBanMuAamMu U JunamMu ¢ OB3 MoxkeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CHeIMallbHbIE YCIOBUS IS MOJTy4eHus oOpa3zoBaHus nHBanIMaamMu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAo0B U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMAaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuwuuu). [Ipu  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUATbHBIMU
pabOTHUKAMU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.
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B cooTBeTcTBUU ¢ MeTOMMUYECKUMHU peKoMeHnanusMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHUU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB MPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT MCHOJIb30BaTh M aJanTHPOBaTh C  Yy4ETOM
WHIUBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaHU 0B u ul] ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HHBamugamMu © Jumamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIETro W CIEIUAIBHOTO Ha3HA4YeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U uiy ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX IICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBATUI0B
n ymun ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUs 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s IUIl ¢ HApYUICHUSMU OIOPHO-
JIBUTATEIHLHOTO arapara);

— B Te4aTHOM ¢opMe WM DIEKTPOHHOW (OpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7S JIUL C HAPYIICHUSAMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U jmnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JUI[ C
HapyLICHUSIMHU CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (1S
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXomMMOCTH JUIsl O0ydYaroIMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AUMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosmed  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHNEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3UOHHBIM MPOTPaMMHBIM OOeCredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYNOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1J1si CAaMOCTOATEIbHOI PadoThl 00yUarOINUXCS — AyAUTOPHUS], OCHAIIICHHAS
CIIEYIOIMUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUaTN3UpOBaHHAs MeOenb AJis
npenoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTAHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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