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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.01 Sxonomuueckas bezonacnocmeo,

HanpagienHHocms (npoghuiv) « IKOHOMUKO-NPABOBOe 0becnedene IKOHOMUYECKOU
bezonacrocmuy

Pabouast mporpamMmma TUCIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEPKMEHT) BXOJIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIETO 00pa30BaHUs IO
crenuanbHocTH  38.05.01 DkxoHomMuYeckas 0€30MacHOCTh, HaIpPaBICHHOCTh  (TIPOdHIIB)
«IDKOHOMHKO-IIPABOBOE OOECreueHne 3KOHOMUYECKOW O€30MacHOCTH» U TNpeAHa3HaueHa s
00yyYaromuxcst OYHONW U OYHO-3a049HOH popm 00yUyeHuUs.

© MHCTUTYT MEXIYHApOAHBIX SKOHOMUYECKUX CBsA3eH, 2025.
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1. Ieab 4 3a7a4u AU CHUIIMHBI

e AUCHUNIMHBI «YTIPaBjieHHe Kapbepoil U TalM-MeHeIKMeHT» — GopMupoBaHUE
y oOy4Jaronuxcsi 3HaHui 00 3(pGEeKTHBHOM TUTAHUPOBAHUKM BPEMEHHM HA JIMYHOM, KOMAHIHOM H
KOPIIOPaTUBHOM YPOBHSIX, @ TAKXKE O METOJIaX U MpaBHJIaX JTOCTHKEHUS JTUUHOMN 3 PexkTHBHOCTH
MyTeM CAaMOMOTHUBAIIUU M PACCTAHOBKH IPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHLIMHU IIOHATHAMHU, OHNPCACICHUAMU, KATCTOPUAMHU B 06J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUX
palMOHANLHOM OpTaHMW3aIlMM HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
po(hecCHOHATBHOTO Pa3BUTHS;

— H3y4YeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHu3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— O0CBO€HHE 0a30BbIX HaBBIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI yUeTa, IUTAaHUPOBAHHUS
BPCMCHH, JIMYHOT'O LCJICIIOIaraHrd U MPpUoOpUTEC3aliun 3a/1a4.

2. MecTo AMCHMILVINHBI B CTPYKTYpe OCHOBHOI NPo(ecCHOHAJIBLHOM 00pa3oBaTe/IbHOM
NPOrpaMMbl BbICIIEI0 00pa3oBaHus

JucrunnnHa «YTpaBJIeHHEe Kapbepol M TaM-MEHEHKMEHT» BXOJIUT B OOS3aTEIBHYIO
gacTh ydeOHOro TutaHa 1o crnenuanbHOCTH 38.05.01 DOxoHoMmMuYeckass ©e30MacHOCTb,
HampaBieHHOCTh  (mpodmiib)  «DKOHOMHKO-TIPAaBOBOE  OOECreYeHHe  SKOHOMUYECKOU
0e30MMacHOCTHY.

3. O0beM JUCHUIUIMHBI B 32a4€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKAa/IeMHUYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO pa0oTy 00y4arouuxcs ¢
npenoaasarteseM (10 BUAaM y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSITEJILHYIO PadoTy
00y4aromuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos
ouHasi hopma OYHO-3a04Hast
0o0y4eHus dbopma 00yueHus

Buna yueOHoii padoThI

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28 8

B ToM uucie:

3aHATHS JEKIIMOHHOTO TUIIA 14 6
3aHATHS CEMUHAPCKOTO THIA (CEMHUHAPHI) 14 2
CamocrosiTesibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
O0mast Tpya10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa v HanmMeHoBaHue

Koa v HaumMeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeHI[ MM (1if) HHAUKATOPA J0CTHKECHUS
o0y4eHHUsI 0 AUCHHUILINHE
BbINYCKHUKA KOMIIeTCHIIUH
Camoopranuszauus u | UYK-6.1 3HaTh:  OCHOBBI  YIPaBIICHUS
camopassutue (B TOM | IloHumaer OCHOBHBIE | KAPEPOU U TaUM-MEHEI)KMECHTA;
yuciae MPUHIIMIIBI OCHOBHbIE MPUHLIMIIBI
310pOBbLecOepekeHue) caMOOpraHu3allNH, caMOOpraHu3aluu.
YK-6 CaMOKOHTPOJIS U pedyIeKCUU. | YMeTh: aHATU3UPOBATh, OTOMPATH
Crocoben ompenensate u | UYK-6.2 U UCIOJIb30BaThb HHCTPYMEHTBI

pearn30BBIBATH IIPHOPUTETHI
COOCTBEHHOU HEITEIbHOCTHU

u CIIOCOOBI ee
COBeleeHCTBOBaHI/IH Ha
OCHOBE  CaMOOLIEHKA |

o0pa3oBaHUs B TeUECHHUE Beel
KU3HH

Omnpenensier NPUOPUTETHHIE
HaIlpaBJICHUsS CBOEH
NeSITEIbHOCTH HAa OCHOBE
CaMOOLIEHKU ¥ 00pa30BaHMUA.

TaliM-MEHEJKMEHTa, B TOM UHCJe
TUTSt camopeanu3aiun B
npodecCHOHATbHON
JeSATEeIbHOCTH.

Baaaerb: HaBbIKAaMU TPUMEHEHUS
METO/IOB, UHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA I
3¢ (HEeKTUBHOTO CaMOPA3BUTHS H
YIIPaBIICHUSI KapbEPOU.




5. Copepsxkanne IUCHUNITHHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocth u
OIMPCACIICHUC IIOHATUA
«TaM-MEHEIKMEHT

enenonaranue. IloHsATHE W CYIIHOCTH TalM-MEHEIKMEHTa, HCTOPHS
CTAHOBJICHUSI OTEYECTBEHHOIO TAalM-MEHEI)KMEHTA, COBPEMEHHBIM TalM-
MEHEI)KMEHT, TAUM-MEHEPKMEHT KaK CUCTEMa: OCHOBHbBIE YPOBHHU.
OcCHOBHbBIE TIOHSITUS M OINpeAeeHus uenenoyiaraHus. [IpoakTUBHBIA U
PEaKTUBHBIN MOJAXOAbl K JKM3HH: ONpPEACICHUE, pa3Indusl, 3HaYUUMOCTb IS
nenenoctwkenus. Pacmmpenue npoaktuBHocTu: «Kpyr 3a6ot» u «Kpyr
BIUsHUS». lleHHOCTM Kak OCHOBa IenenojaraHvds. MeMyapHUK —Kak
WHCTPYMEHT JUIsl OMpejeNieHus: CBOUX 0a30BbIX IeHHOCTeH. [lomxomsr K
ompeneneHuto 1eneil.  «Life management» W JKM3HEHHBIC — IIETH.
®opmynuposanue neneit: SMART-kpurepun. SMART-1enu u Haauenu: 1se
cTpaTeruu uenenocTuxenus. «Boponka marop» m «Beep BO3MOKHOCTEM».
Crparernueckas KapTOHKa KakK WHCTPYMEHT CTPATETUYECKOTO
nenenoyiaranusa. KirodeBsle oOmactu xku3HU: omnpenenenue. llenm wu
KJII0YeBbIe 0071acT skn3HU. KapTa KimoueBbIxX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcoOeHHocTH BpeMeHH Kak pecypca. [lornoturenu BpeMeHH: OINpeneieHne
MOHATHUS, OCHOBHBIE BHIbI moraorutenedl. CrnocoObl MUHUMH3ALHUN
Hea(p(HEeKTUBHBIX pacXxoJ0B BpeMeHU. OmnpeaeneHne NoHITUS, CYyTh U 3aa4l
XpoHOMeTpaka. TexHHKa MOJIHOr0 XpOHOMETpaXka. TeXHHUKa COKPAILlEHHOTO
XpoHOMeTpaka. AHanu3 JUYHOM 3(PGEeKTHUBHOCTH Ha OCHOBE JaHHBIX
xpoHokapThl. Kimaccudukarus pacxoqoB BpeMeHU. THUIMYHBIE 3aTpyTHEHUS
BEJICHUSI XPOHOMETPaxka M CIIOCOOBI UX MPEOJI0JICHHUS.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHHU: TUHEWHOE U HEJIMHEHHOE Bpems. J[Ba Tuma 3agad.
OHpe,Z[G.HGHI/IG IIOHATUA KOHTCKCT. OCHOBHBIC THUIIBI KOHTCKCTOB.
OmpeneneHue TMOHATHS W 3aJ1add KOHTEKCTHOTO IJIaHWpoBaHUs. TexHuka
KOHTCKCTHOT'O HJIaHI/IpOBaHI/ISI. I/IHCTPYMGHTBI KOHTEKCTHOI'O HJ'IaHI/IpOBaHI/IH.
[InanupoBanue aHs. Tpu THMa €KETHEBHBIX 3a7ad: >KECTKHE, THOKHE,
O10/KeTHpYyeMble. AJTOPUTM IUJIAHWPOBAHUS €XKEIHEBHBIX 3a1ad Pa3HOTO
TAma. MeTosl CTpyKTYpHpPOBaHHOTO BHUMaHWs. [lmaHuMpoBaHWE Ha OCHOBE
METOJIa CTPYKTYPUPOBAHHOTO BHUMAHMA. [ OPU3OHTHI IUJIAHUPOBAHMS.
Pesynbraro-opuentupoBanHoe uranupoBanue (dopmyna 3pdHEeKTUBHON
IIOCTaHOBKH 3aj1a4). Pe3ynbTaTo-opueHTHPOBAHHOCTD u
KOHKPETH3UPOBAHHOCTH 3a7a4: pa3Inyusi, 00JaCTH MPUMEHEHUSI.

Tema 4. DddexTuBHBIN
0030p 3amau

Cytp o0030pa 3amau B TaiiM-MeHekMeHTe. (OCHOBHBIC TOHSATUS W
onpezaeneHusi. MHCTpyMeHTBl co3maHus 0030pa 3amady: OCOOEHHOCTH H
MPEUMYIIECTBA Ka)XJOH TPYIIbl WHCTPYMEHTOB. KOHTpOJBHBIC CIHCKH.
JIByxMepHbIE rpadukH. Texunonorus MaitHa-MeHEIKMEHT c
WCIOJIb30BAaHUEM HMHTEIUICKT-KapT Ui co3fanus 3¢ dekTuBHOro 0030pa
3amad. O6nacT MPUMEHEHUs] TEXHOJOTUH MalHA-MEHEIKMEHT. 3HAaueHUE
WHTEJUIEKT-KapT KaK HHCTPYMEHTA BU3yallU3alliu JIJISl OPTaHU3AlUN CHCTEMBI
coopa HeoOXxomuMoil wuHpopManuu. Pa3nmuuHble BHIBI HHTEIJICKT-KapT,
CEpBHUCHI W PECYpChl I HMX CO3[aHUsl C Ielbio cObopa wHPOpMAIUU B
YCIIOBUSAX KOMMYHHKAIMii, B TOM YHUCJI€ U B MPOEKTHOW NEATEIHHOCTH.
Hcnonb30BaHre UHTEIJICKT-KAPT IS PACIIMPEHHUSI CBSI3€H 1 0OMEHA OTIBITOM
B TMPOCKTHOW JEATEIbHOCTH. YIpaBlieHYeCKas IOJIE3HOCTh MPUMEHEHUS
WHCTPYMEHTOB CO37aHMsI 0030pa 3aj1ad.




Tema 5. Ilpuopurertsl.
MeToasl  pacCTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, cyTh pacCTaHOBKM NPHOPUTETOB B TallM-MEHEIKMEHTE.
Kpurepun npuopuTEeTHOCTH. 3HAYCHHWE PACCTAHOBKU IIPHUOPUTETOB IUIS
NPEJOTBPALICHUS KOH(DIUKTOB B YCIOBHUSX JIEJIOBBIX, MEXIMYHOCTHBIX,
IpYNIOBBIX KOMMYHHMKanuid. OCHOBHBIE CIIOCOOBI M METOABI PACCTAHOBKU
IIPUOPUTETOB: MaTpula Oi3eHxaydpa, MaTpHulla MHOIOKPUTEPHAIBLHOU
OLIEHKN KaK CHocoObl NPeAOTBPALICHUsS BO3HUKHOBEHMS M Pa3BUTHUSA
KOH(IMKTHBIX CUTYalluil B yCIOBUAX KOMMYHHUKaUK. TeXHUKa IpUMEHEHUS
MaTpPHLIBI MHOTOKPUTEPHAIBHON OLICHKH KaK TEXHOJIOTMH MPEJOTBPAICHUS
BO3HUKHOBEHHUSI KOH(MIMKTHBIX cuTyanuid. Crocod MOmapHOro CpaBHEHUS
JUISL PacCTaHOBKHU IPHUOPUTETOB. PaccTaHOBKA NMPUOPUTETOB B €KEAHEBHBIX
3ajayaXx C TOMOILIbI0 MHOTOKPHUTEPHAJIBHONH OIEHKH (COKpAIeHHBIN
BapuaHT). OmpeznereHHe  NPUOPUTETHOCTU  JOJTOCPOUYHBIX  LIEJEH,
ONpeleIcHUEe IPUOPUTETHOCTH Tekymmx 3anmad. IIpasumo Ilapero.
HaBsA3anHast CcpOYHOCTH M BAXKHOCTb, CTPAaTErMM OTKa3a, «PACUUCTKA»
HAaBsI3aHHOW BAJKHOCTU U CPOYHOCTH.

Tewma 6.
CaMoMOTHBAIH.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOE pacnpeneneHue paboueid Harpysku. [IpaBuna opraHuzanuu
s dexTuBHOrO OTABIXa. DpdexkTuBHBINH coH. CaMOHAacTpoiika Ha pelieHHue
3a/1a4: METOJbI, coco0bl. DPheKTHBHOE pElIeHHEe OOJBIIUX TPYIOEMKHUX
3agad. TexHuka paboTsl ¢ 3aJauaMu — «ciioHaMm». Mcnonb3oBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Perenrne MeJIKMX HEeNPUSTHBIX 3a]1a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTeb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JeKIIMOHHOI0 CemMuHapbI yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTb U onpeeneHue 2 2 13 17
MOHSITHSI «TAIM-MEHEHKMEHT)
2. | XpoHOMETpax 2 2 13 17
3. | IInanupoBanue 2 2 13 17
4. | DddexTuBHbI 0030p 3304 2 2 13 17
5. | Illpuoputetsl. MeTombl 4 4 9 17
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTuBaLus. 2 2 19 23
Pacnipenenenue paboueii
Harpy3KH
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0yueHUs
KonTakTHasi padora, yac.
HauMeHoBaHue TeM CamocrosiTenb
No 3ansaTus Bcero,
(pa3nesioB) Has pa0ora,
n/m JeKIIMOHHOI0 CemMuHapbI yac.
AUCHUILIUHBI yac.
THOA
1. | CymHocTb U onpeaeneHue 1 - 16 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMeETpax 1 - 16 17
3. | IInanupoBanue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | Ilpuopurersl. Metoael 1 - 16 17
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTuBaLus. 1 2 20 23
Pacnipenenenue paboueii
HArpy3KH
HUTOTI'O: 6 2 100 108

7. llepeveHb y4eOHO-METOANYECKOT0 0OOecneyeHHus 1JIs CAMOCTOSATeIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrosrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO y4eOHOIO Mpoliecca U MMEeT CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAWTH HYKHBIM MaTepual H

CaMOCTOATCIIBHO
WHHUIIUATUBHI,

€ro
IMPUBBIYKU K

UCIIONIB30BATh,
IIOCTOSITHHOMY

BOCIIUTAHHUEC

LEJICYCTPEMICHHOMY HayYHOMY TTOUCKY.

BBEICOKOH

COBEPILIEHCTBOBAHUIO

TBOPYECKOI
CBOUX

aKTUBHOCTH,
3HaHUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO

KOHTPOJIS

YCeBa€MOCTHU, OCYHICCTBIIACTCA MPLCIIOAaBaTCIICM BO BpCMA 3aHATHN JICKIIMOHHOI'O U

CEMHUHApPCKOI'0 TUIIOB U o0ecrieunBaeT OLCHMWBAHHEC XO0JJa OCBOCHHUA I/ISY‘IaCMOﬁ JUCLHMITIIMHBI.

A

9.

10
11
12

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kappepay, «AeI0Bas Kapbepay.

Kapbepa kak 00BEKT yrpaBiIcHHS.

Buspl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHOBHBIE TIOKa3aTeNH MPopeCcCHOHATN3MA.

[TnanupoBanue 1e10BOM M MPO(HECCHOHATEHON Kaphephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTIPEICTICHHUS.

[Iporecc ocMBICICHHS U TUTAHUPOBAaHUS COOCTBEHHOM MPO(ECCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON YKOHOMUKH.

[TpoekTHas AesATENbHOCTh KaK CIOCO0 MIaHUPOBAHUS Kapbephl.

. JInunoe u nmpodeccroHaabHOE MIIAHUPOBAHUE JKU3HU.
. IlonsaTune ycnexa u ¢pakTopsl, ONPEAEISIONINE YCIEIHOCTh A€ATEIbHOCTH JINYHOCTH.
. IIpenBapuTesbHbIN 3TAIl KAPEPHI — IOHATHE, OCHOBHBIE YIOBIETBOPSIEMBIE

MOTPEOHOCTH.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

TPYIOBOU
27

JTal CTaHOBJIIEHUSA KapbCphbl — MOHATUC, OCHOBHBIC YTOBJICTBOPACMBIC HOTpGGHOCTH.

Oran npoABHKEHUS Kapbepbl — IOHATHE, OCHOBHbIE YAOBJIETBOPSIEMbIE TOTPEOHOCTH.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

Otan 3aBepIIeHUs Kapbephl — IOHSATHE, OCHOBHBIE YIOBIETBOPSEMbIE TOTPEOHOCTH.

Mertoap! noucka paboThI.

[IpaBuna TeneoHHOrO cOOECETOBAHMS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka nmpoBeacHUs codeceIoOBaHUs ¢ paboToAaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranust B CaMOMEHEKMEHTE.

TexXHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM»

[IpaBuiia mocTaHOBKH 3a/1ad4.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIHs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIBHOW OpraHnu3aIiuu COOCTBEHHOM
AKTUBHOCTH.

. OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npohecCHOHANBHBIX 3a/1ad.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

«ITornorurenu BpeMEHW» B ACHEKTE I€JIOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3naueHue 1u1st KapbepHOTo pocTa

[IpaBusna TMYHON OPraHU30BAHHOCTH U CAMOAUCIUTIIIMHBL.
Cucrtema mIaHupOBaHUs PaOOTHI.

Mertoasl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATEIbHOCTH JEJIOBOTO YEJIOBEKA.
JenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHo0rns MOMCKa JKU3HEHHBIX IICIICH.

OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOYEro BPEeMEHHU.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEDKMEHT ~ CTYJIGHTAa: OCOOCHHOCTH OpraHW3allid BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIllii BPEMEHHU.

2. TaltM-MeHEPKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOIB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATbHON
JeATEeIbHOCTH.

4. CiocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnocobb1 pacmipenenenusi paboueit (yueOHON Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHHUS TMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW W MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON JeATEIbHOCTH OpPraHU3aIuu.

8. «MasieHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMmyJspHblE WHCTPYMEHTHI
OpraHW3aIi BpEeMEHHU (aHATUTHUYECKHA 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITEIbHOH PadoThI

Bunpl, popmbl 1 00bEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

0O0BbeM caMoCTOATENLHON
HaunmeHnoBanue Tem

Ne Bua camocrosiTe/ ILHOM padoThI
(pa3nesioB)
n/n padoThbI o4dHas Gopma OYHO-3a04Has
AMCUMILINHBI
o0yueHHsI dopma oOyueHwHs
1. | CymnocTb 1 onpenenenue | Pabora ¢ nmureparypoi, 13 16
TOHSITUS «TalM- BBITIOJTHEHUE 3aJaHUM,
MEHEKMEHT) HanucaHue pedeparoB
(JToKJ1a710B)
2. | XpoHOMETpax PaGoTa c nmutepaTypoi, 13 16
BBIIOJIHEHUE 3aJaHUI
3. | [InanupoBanue PaGoTa ¢ nmutepaTypoi, 13 16

BBITIOJTHEHHE 3aJaHUM,
Harnucanue pedepaTon

(ToKIa/10B)
4. | DddexTuBHBII 0030p PaGoTa ¢ nmutepaTypoii, 13 16
3a/1a4 BBITIOJIHCHHE 3aJJaHU I
5. | Ilpuopurersl. MeToas PaGoTa ¢ nmutepaTypoii, 9 16
pacCcTaHOBKH MPUOPUTETOB | BHITIOJIHEHHUE 3aJaHUM
6. | CamomoTHBaIIMSI. PaGoTa c nmutepaTypoi, 19 20
Pacripenenenne pabodeii | BBIOJHEHUE 3aJaHUI
Harpy3Ku
NUTOI'O: 80 100

8. Hepeqenb BOIIPOCOB M THMOBLIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ
aTreCcTalnumn
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8.1. [IepeyeHb BOPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBieHHsI.
Bupbl neoBoi Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNH PO eCcCHOHATN3MA.
[TnanupoBanue 1e0BOM M MPO(HECCHOHATEHON Kaphephl.
@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTPEICTICHHUS.
[Iporecc ocMBICIEHHS U TUTAHUPOBAaHUS COOCTBEHHOM PO ECCHOHATEHON Kapbephl.
Peanusanus kKapbepHBIX CTPATETUH B YCIOBUAX PHIHOYHON YKOHOMUKH.
9. IlpoekTHas nesATENBHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.
10. Jlnunoe u npodeccuoHaNbHOE TAHUPOBAHUE KU3HHU.
11. Tlousarue ycnexa u pakTopbl, OMpeAesSIoNIie YCIeIHOCTh 1eITeIbHOCTH JTUYHOCTH.
12. IlpenBapurenbHblid 3Tal Kapbepbl — IOHATUE, OCHOBHBIE YJOBIETBOPSEMbIE
MOTPEOHOCTH.
13. Dran craHOBIEHUS Kapbephl — IOHITHE, OCHOBHBIE YIOBIETBOPsIEMbIe MOTPEOHOCTH.
14. Dran npoaBHKEHUS KapbePhl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMbIE
noTpeOHOCTH.
15. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIE YIOBICTBOPSIEMbIC TOTPEOHOCTH.
16. Dran 3aBepiieHUs: Kapbepbl — OHATHE, OCHOBHBIE YIOBJIETBOPSEMbIE TOTPEOHOCTH.
17. Metoapl moucka padOTHI.
18. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOUCKE PabOTHI.
19. OcHOBHBIE TPUHITUITBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.
20. TexHuKa mpoBeneHUs coOeceI0oBaHMs ¢ pabOTOaTEIIEM.
21. CymHOCTh CAMOMEHEIKMEHTA.
22. llponecc uenenonaradus B CAMOMEHEKMEHTE.
23. TexHUKH CAaMOMEHEI)KMEHTA B «YIIPABICHUU BPEMEHEM)»
24. IlpaBuia NOCTAaHOBKH 3aj1ay.
25. Ctunp paboThI ¥ pallMOHATIbHAS OPTaHU3aIUs TPY/Ia.
26. YmpaBieHHE CTpeCCaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3anuu cCOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
27. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TIOCTAaHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.
28. «Ilormorurenu BpeMEHN» B acClEKTE AEIOBOTO 3TUKETA.
29. OcHOBHbIEC IPUYUHBI HEPALIMOHAIBLHO TOTPAYEHHOTO BPEMEHH.
30. Mmumx. Ero 3HaueHue nis KapbepHOTO pocTa
31. IlpaBuna TMYHOI OPraHU30BAHHOCTH U CAMOIUCLUILINHBI.
32. Cucrema ruIaHupoBaHUs pabOTHI.
33. MeToabl CaMOCOBEPIIIEHCTBOBAHUA.
34. PacnopsiioK >KM3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
35. [enerupoBanue noiHOMOYMA. Er0 OCHOBHBIE LIETH.
36. TexHoJOorus IIOUCKA KU3HEHHEIX IEJIEH.
37. OcHOBHBIE TIPaBUJIa SKOHOMUH PAO0OUYEro BPEMEHH.

e AU

8.2. Tunosble 3a7aHNA IJI OLEHKH 3HAHUI
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1. IlponBurkeHue B Kakoi-mn6o cdepe AesITeNbHOCTH, TTOIpa3yMeEBaIOIIee HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO MPO(eCCHOHANTBHBIN POCT:

a) mpodecCroHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHUS;

I') COLlMaIu3aIus.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTUKEHHUI 4eJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMHM U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTpeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1enei, morpedHoCTel, BO3MOKHOCTEH U COLMAIbHO-9)KOHOMHYECKUX YCIOBUN OpTaHU3aINH;

B) OIHO W3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUSI U MPOJABUKEHUS CIICIUATUCTOB;

I) ONMCaHHE ONTHUMAJBLHOTO IMYyTH Pa3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoO
MO3ULIMM B OpPraHU3alMM, YETKO M HArJIsHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HYKHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)K/ICHHBIMH, TaK U
T0OPOBOTBHBIMU;

0) cBsi3aHa CO CMEHOW KOPOTKHX TEPHOJOB CTAOMIBHOW MPOheCcCHOHATBHOM JKU3HU U
3aHATOCTUM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuw,
poeCCHOHATLHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISET COOOW «IpsIMOE IMPOJIBMKEHHE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€/IMHCTBEHHOMY TTOCTOSIHHOMY THITY paOOTBI»;

I') XapaKTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPoQECCHOHATBHON KU3HW»: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs Npodeccueid, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAIIH, CTTa]l U T.]I.

4. — 3TO TPOIIECC, KOTOPhIC HANpAaBJICH HA CO3JIaHHE,
BOCITPOU3BOJACTBO UJIKM COBCPUICHCTBOBAHUC OpTraHU3alluA CIIOKHOH ,Z[HHaMH‘-IeCKOfI CHUCTCMEI.

8.3. TunoBbie 3a7aHUA 1JI51 OEHKH YMEHHI

3ananme 1. Onpenenute, Kakue U3 NPUBEICHHBIX B CIUCKE 3a/1a4 — KECTKUE, KaKue —
rubkue: Hanmcars pedepar mo sxkoHOMuUKe; B 16.25 MO3BOHUTH B OT/EN CHA0KCHUS HAYAIBHHUKY
OTJIeNIa; MPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUUTH OTYET MO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CHHCOK YYacTHUKOB KoH(pepeHmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; MO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
NpPOU3O0ILIM B TMOPSAJKE HAYMCICHUS Hallora;, MOJATOTOBUTH CHpaBKy K 3acenanuto Coera
JnpekTopoB.
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3ananue 2. [IpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOUX pabounx (YUCOHBIX)
nTHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems
HayYyaja

IIpumep 3anonHeHus:

Bpemsa | Jl1uTEJBHOCTH
Hayaja

13.35 14 20m

15.00 lu.

16.10 25m

JdnureabHOCTH

Bua paGotsl

OOGcyxnenue
xo0ja
BBITIIOJTHEHUS
pabot 1o
MIPOCKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepukce»

Jlo3BanuBamics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUTATHI IO
CYeTy

Bup padortsl / Uto nenan?

PesyabTar /
410 caeaan?

HenponyktusHoe

COBEIIIaHHE.
MHoro cIioB,

MPOEKT CTOUT HA

MCCTC..

HNutepecen u
npeajaracMbli
MPOEKT, U
YeJIOBEK, U

B3aHMMHasdA BbIr0J1a

OT peanu3anuu
MIPOEKTA.

CnpammuBaercs, a

Ha 4TO MHEC
CeKpeTapb

oraena??? Tonpko
MOTEPST BpEeMH. . .

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:
1. BeIsiBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B rpade « AHATU3Y.
2. TlomcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Ilogymaiite, 4TO BBI

MOXKETEC

clleNaTh,

4TOOBI

Pe3yasbTtar / AHanu3
qT0 caeaan?
AHaau3

[IpoekT unTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CokpaTuTth BpeMs Ha
obcyxaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJISI UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

ITonwn3a oueBHgHA.

Tunuunaenii XpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpPAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepsl IO MUHUMH3AUN HEAIPPEKTUBHBIX PaCcXO0B

BpPEMEHH.

3anummMTe MOMyYeHHBIE PE3YJIBTaThl U CIIOCOOBI OOPHOBI C XpoHODaramu.

3ananue 2. COTpyJHUK SKOHOMHUYECKOM 0€301TaCHOCTH UCTIBITHIBAET MEPErPy3Ky paboTOM
U 4YyBCTBYET, YTO HE YCIIEBACT CIPABIATHCI C 3agadamu. l[Ipemiokure perieHue NaHHOU

CUTYaIlUH.

13



8.4. Tunoekle 3agaHuA 1JI OLEHKH HABBLIKOB

3aganue 1. Bpl, Kak pyKOBOAMUTENb MOAPA3ACIEHUS, OTYYWIN 33aJaHUE OPTaHU30BaATh
MOATrOTOBKY BalIEro OTAeNa K YYaCTHUIO B OTPACIEBOM BBICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMo ompenenuth O00BEM 3a/ad, paclpefciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TaliM-MEHEeKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepens 1 dhPexkTuBHOM opranu3zaiuu padboTei? OO0CHYITE CBOE pelIeHHE.

3ananme 2. Bam mopydeHo 3ammyCTUTh HOBBINM TPoekT. Ho Baily mogunHEHHBIE Kay0TCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 Yaca. Bel mogo3peBaeTe, 4TO COTPYAHUKU
UCTIONB3YIOT CBoe pabouee Bpemsi HedddektuBHO. Kakoil TEXHHKONW TaliM-MEHEIKMEHTa
HE00X0JMMO BOCTIOJIb30BaThCS B IIEPBYIO OUYEPEIb, YTOOBI MOATBEPAUTH HIIM ONPOBEPTHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOI M JONOJHUTEJIbHON y4eOHOH JIUTEPATYPHI,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas JqUTeEpaTypa

1. CiiunkoBa, O. K. TlepconanbHbIN MEHEHKMEHT : yaeOHUK 1i1st By30B / O. K. CnuHKoBa.
— 2-e u3n., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 ¢. — (Briciee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. YupasiieHue Kapbepoii : yaeOHoe rmocodue (MpakTUKyM) IpakTUKyM : [16+] / aBT.-cocT.
A. H. HImaroBa, O. B. Ilacmep, O. B. Munkuna ; Cepepo-KaBkasckuii (enepanbHbIid
yauBepcuteT. — CtaBponons : CeBepo-Kaskazckuii @enepanbubiii yausepcurer (CKOY), 2022.
- 98 .. . wr, T1abn. — Pexum gocryma: mo  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemxMenT : yueoHoe mocooue / JI. B. Crpenkosa, 0. A.
MakymeBa. — Mockga : FOuutu-Jlana, 2018. — 176 c. : cxem., Ta0n., wi. — Pexxum goctyma: mo
moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. Ilcuxomnorus ynpasieHus nepcoHanoM : yueOHukK st By30B / E. W. Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : U3znarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anexTpoHHbIN // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. Pabuxosa, H. E. Taiim-menemxmenT : npaktukym : [12+] / H. E. Ps0ukona, E. B.
[IlectakoBa, P. M. IIpeiTkoB. — MockBa : Jlupexkr-Menua, 2022. — 124 c. : wi. — Pexxum gocryna:
o nmoxrucke. — URL: https://biblioclub.ru/index.php?page=book&1d=685832

3. CaBuna, H. B. Taiim-menemxkMeHT B 00pazoBanuu : yueOHuK u1st By30B/ H. B. CaBuHa,
E. B. JlonanoBa. — Mocksa : U3narenbctBo FOpaiit, 2025. — 159 ¢. — (Briciee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anekTponnblii // O6pa3oBarenbHas miatdopma KOpaitt
[caiiT]. — URL: https://urait.ru/bcode/566939
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https://urait.ru/bcode/567231
https://biblioclub.ru/index.php?page=book&id=712315
https://biblioclub.ru/index.php?page=book&id=685380
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=685832
https://urait.ru/bcode/566939

10. ITepeuyensb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH ""UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus: 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. https://urait.ru - 9bC «O06pazoBarensHas miatdopma FOpaitt»

2. http://biblioclub.ru - 9BC «YHuBepcuTeTcKas OUOIMOTEKA OHIIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas AIEKTpOHHas OHOIMOTEKA
(HOB) «eLIBRARY.RU»

4. http://www.ov1.ru/ — OdunmanbHpIii calT Komnanuu «Opranu3aius BpeMEHM»

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToaunuyecKkue PEKOMEHIAIUH 11O OPraHM3alluUi U3YYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (IIperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILIMH U MPpodeccroHalbHbIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIl mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha HCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHbBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO NPUMEHEHHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAITMOHHOI 00pa30BaTEILHOM Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpenArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTICUnBaTh
Oonee TiyOOKOe MOHUMAaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapb! (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTanM3alrio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEJSAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOIT TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
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IIpEenoiaBaresisd BXOAAT: OKa3aHUEe METOJNYECKON MOMOIIN U KOHCYJIBTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, MpejIaraeéMble IPENo1aBaTelieM;

— y4acTue B JUCKYCCHUSX;

— BBINOJHEHNE MPOCKTHBIX U UHBIX 3a/IaHUI;

— aCCHCTHpPOBAHHE MPENOAABATENIO B IPOBEACHUH 3aHATUM.

Jloknaasl 1 ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUYECKUM
MaTepHalioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCyKICHUN.

OueHnBaHuE NTPAKTUYECKUX 33IaHUNA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTrosTrenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHANPABIEHHOTO
NpHOOpETEeHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HemOCpPEeICTBEHHOTO Yy4YacTus
IpenojaBaTenisi, XapakTepU3yIOIIMicS TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEILHOCTH 00YJarOIIerocs.

Ilenm camocToATEeTbHON PaOOTHI:

— CHCTEMaTH3alMs U 3aKPEIJIEHNE TOJyYEHHBIX TEOPETUUECKUX 3HAHUM U IPAKTUYECKUX
YMEHUH CTYJICHTOB;

— yrayOJeHue U paciiupeHrne TEOPETHUSCKUX 3HAHUM;

— (opmupoBaHUE YMEHUN UCIIOF30BATh HOPMATUBHYIO U CIIPABOYHYIO JTIOKYMEHTAIIHIO,
CIELUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEIILHBIX CIIOCOOHOCTEH, aKTHUBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHU30BAHHOCTH;

— (opmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO I CAMOPEATN3aIliH;

— Ppa3BUTHE UCCIEAOBATEIbCKUX YMEHUM U aKaJIeMUYECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT IeJIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITIONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI TIPEIoaBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHKsl. B MHCTpYKTaXX BKIIOYAETCH:

— 1eJIb U COACPKAHNE 3a/1aHMS;

— CpOKH BBITIOJTHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHBIC TUITMYHBIC OMIMOKH TP BBHITOJIHEHUH.

HHucTpyKTax MpoBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4Y€HUE JUCIUTUINHBIL.

KoHnTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHbMEHHOMW, YCTHOM WITM CMeIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OINpeAENCHHBIX HABBIKOB U HCIHOJIb30BaHUS
npodecCHOHATBHOM TUTEpaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00yUaIOIIUXCS JAOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» u obecnieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alNu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronruecs JOKHBIL:

— MPOCMAaTPUBATh OCHOBHBIC ONPEACTCHUS U (PaKTHI;
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— TOBTOPUTH 3aKOHCIIEKTHUPOBAHHBIN HA JICKIIMOHHOM 3aHATUU MaTepuai U JOIOJIHUTh
€ro ¢ y4eTOM PEKOMEHOBAHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— W3Yy4YUTb PEKOMEHAOBAHHYIO JIMTEPATypy, COCTABJIATH TE3UCHI, AHHOTALUU U
KOHCIIEKThI HanboJiee Ba)KHbIX MOMEHTOB;

— CaMOCTOSTENBHO BBINOIHATD 3aJaHNs, aHAJIOTHYHBIC IIPEUIAraéMbIM Ha 3aHATHUSAX;

— HCMOJb30BATH JJIS1 CAMONIPOBEPKU MaTepHaibl OHIA OLIEHOUHBIX CPEJICTB;

— BBIIOJIHATH JOMAalTHHUE 33JaHUS 110 YKAa3aHUIO NIPETIOJaBaTEIs.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNUAamMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CHeIMalIbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanuaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTaruu  WHBATUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOAMYECKMMHU peKoMeHAanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedaeKCUBHBIE METOIbl OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BAaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HCHOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyUEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3HA4YeHHs (IEPCOHATLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHUI0B U Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKUX 0COOCHHOCTEH. J{J151 NHBATHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM SIEKTPOHHOW (opMe C YBEIHMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3peHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7151 JIUL ¢ HAPYIICHUSMU 3pEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpemMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmbloTepe (s JHUIl C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIYT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMU 3pEHUS], OMOPHO-BUTATEILHOTO aIapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs Ui TPOBEICHUS Y4YeOHBIX 3aHSTHUH,
NPEAYCMOTPEHHBIX ~ HACTOSIIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAI[CHHAas
000pyI0BaHHUEM M TEXHHYECKUMU CPEJICTBAMHU OOYUYCHHSI, B COCTAB KOTOPBIX BXOST: KOMIUICKTHI
CIeIUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHast, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOJIOHKHM, KOMITIBIOTED C YCTAaHOBICHHBIM JIMIICH3MOHHBIM TIPOTPAMMHBIM OOECreYeHHeM, C
BBIXO/IOM B ceThb «IHTEepHET» U JOCTYNOM B 3JIEKTPOHHYI0 MH(POPMAIIHIOHHO-00pa30BaTEIbHYIO
cpeny.

IomemneHnue 1jisi CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAHHAS MEOENb AJis
npenoaaBartess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMEIUHHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PaOOTHl OOYyYArOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IIPOrPaMMHBIM OO€cTieueHIEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(GOPMAIMOHHO-00pa30BaTEIbHYIO CPENY.
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