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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro 38.03.04 I'ocyoapcmeennoe u MyHUyunaivbHoe ynpasieHue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryxHcoay

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BEICIIET0 00pa30BaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpasjeHHOCTh (Tpoduib) «['ocymapcTBeHHAas U MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
JUTSE 00YYArOIIMXCSl OYHOM U OYHO-3209HOU (hOopM 0OyUEHHUS.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUUYECKUX cBs3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AuCHUMIUVIMHBI «YINpaBJjieHHE Kapbepoili M TaWM-MeHeIKMEHT» SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAaxX M MpaBHJIaX JOCTHIKECHUS JTUIHOU
7 (HEeKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3yyeHusi TUCHUTLIMHBI:

— O3HAKOMHUTHCSI C OCHOBHBIMHU TOHSITUSIMH, OTPEICICHUSIMH, KaTeTOPUSIMH B 00JacTH
OpraHu3aIii BPEMCHU;

— TIONYYUTh 3HAaHUS O COBPEMEHHBIX KOHICHIIMAX, IMOAXOJaX, TEXHOJOTHUSIX
palMOHANFHOM OpTraHMW3aIlMM  HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHATLHOTO PA3BHUTHS;

— W3YYUTh TEXHOJOTMH A(PQPEKTUBHONW OpPTraHU3aIM BPEMEHH Ha TIEPCOHAIBHOM U
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOWTH 0a30BbI€ HABBIKM CO3JAHUS MEPCOHATBHON CHCTEMBI Y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTIONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHaAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
yacTh Yy4yeOHOro IuIaHa, MO HampaBieHuto mnoarotoBku 38.03.04 TocynmapcTBeHHOE W
MYHUIIUTIAIBHOE  yIpaBlieHWe,  HampaBieHHocTh  (mpodunb)  «locynmapcTBeHHas
MYHUIIUIATBHAS CITykKO0ay.

3. O0beM JUCHHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aronmuxcs

OO6m1ast Tpy10EMKOCTh AUCIUILUTMHBI COCTABIIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacon
Bup yueoHoit paboThl ouHast popma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIIJIHNHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HanmMeHoBaHue

[Inanupyemble pe3yabTaThl

KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus 0 TUCUMUILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuzanus u | UYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camopa3ButHe (B TOM | Mcnons3yer MHCTPYMEHTBI U | TEPMHHOJIOTHIO TalM-

qucje

310poOBbecOepeskeHue)
YK-6

Crniocoben yIPaBIATh
CBOUM BpPEMEHEM,
BBICTpanBaTh n
peann30BhIBATH
TPAEKTOPHUIO

CaMOpa3BUTHS HAa OCHOBE
MPUHIUIIOB 00pa30BaHUs
B TEYCHUE BCEH JKU3HU

METOJIbl YTIPaBJICHHUS] BPEMEHEM
IPHU BBIIOJIHEHUU KOHKPETHBIX

3aj1ad, MPOEKTOB, npu
JOCTHKCHUU MMOCTaBJICHHOMN
M.
YK 6.2
BricTtpaniBaer u  peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa3oBaHUs W
CaMOpa3BHUTHS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TUIst caMopeann3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Baaners: HaBBHIKAMH TIPUMEHCHUS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
ITocTpoeHne TpaeKTOPHH HEPEPHIBHOTO 0Opa30BaHUsI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX I0HM TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIICKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEHKMEHT ¢
MCIOJIb30BAaHNEM UHTEIIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS UX CO3JaHUS C LEIbI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JeSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
NPUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMI.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaunmeHnoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) i P —— Cemunapbi Hasi pabora, qac.
ANCHHUIIAHBL JEeKIHOHHOr0 THIIA vac.
1. | CymHocTh u 2 2 12 16
OnpeNieJICHUE TMOHSITHS
«TaM-MEHEIKMEHTY.
2. | XpOHOMETpAK. 2 2 12 16
3. | [manupoBanue. 2 2 14 18
4. | DddexTuBHBIH 0030p 2 2 14 18
3aj1au
5. | Ilpuopurersl. MeTo b 2 2 14 18
paccTaHOBKHU
IPUOPUTETOB
6. | CaMmoMoTHBAIHS. 4 4 14 22
Pacnpenenenue
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) 3ansaTus CeMmuHapbi Hasi pabora, qac.
AUCHUILINHBI JIEKIIMOHHOT0 THIA yac.
1. | CymHocTb 51 1 - 15 16
ornpeziesieHue TMOHSATHUS
«TaM-MEHEJPKMEHTY.
2. | XpOoHOMETpaxX. 1 - 15 16
3. | IlnanupoBanue. 1 - 17 18
4. | DddexkTuBHBII 0030p 1 - 17 18
3a/1a4
5. | Ilpuopurersl. MeTo b1 1 - 17 18
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaLUsl. 1 2 19 22
Pacnpenenenue
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. llepedyeHb y4eOHO-METOANYECKOT0 0O0ecnevyeHHus 1JIs CAMOCTOSTeIbHOM PadoThI

06yqa10umxcs1 o JIMCHUIIJINHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BU/I0B YU4€OHOH I€ATEIbHOCTH,
COCTAaBHOM 4acTbI0 y4eOHOro Ipolecca U UMEeET CBOEi Lesblo: TIIy00oKoe yCBOSHHE MaTepuaia
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
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CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY Hay4YHOMY ITIOUCKY.

KoHTpons caMoCTOSTETbHONH pabOThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. Ionsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenne mnoHsatuid «Kapsepa» u «OKusnennsli nyTb». Kapsepa n
npodeccuoHanbHOE pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
Metononornyeckre OCHOBBI MPOLECCA TOCTPOEHUS Kapbephbl.

Bunes! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHble pakTOPhI MOCTPOCHUSI KApPbEPHI.
[MnanupoBanue Kak QYyHKIUS yIIPABICHHUSL.

9. OmnpenencHue W3HAYAIBHOM, «CTApTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hadaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESATENIbHOCTH CIIELUaINCTa, TEX BHEIIHUX YCIOBHM, B KOTOPBIX OYyJeT MPOTEKaTh MOCIEAyoIas
JESTEIIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.

11. BeprukanpHasi, Tmpennojaraiomas MHOPOABIKEHHE IO CTYNEHSM CIIy:KeOHOH
JIECTHULIBI, 1 TOPU30HTAIbHAsL Kapbepa, MPOXOsIias B Mpeaenaax OJHOTO YPOBHS YNPABIICHHUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJKHOCTH, a 1oa4ac U npodeccum.

12. JIBMKyIIHE MOTUBBI KapbEPHI.

13. OtcyTcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOM TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEeIMHBbI >KU3HU», MOUCK MyTeHl
npucrnocoOIeHnss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPeXoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHsATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl € KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTPYMEHT MOTHUBAIIUU JIEITEIHHOCTH ITEPCOHAA.

18. IlpuMeHeHue TeopHil MOTHBALIMK IIPH IOCTPOEHUH Kapbephl IEPCOHAA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHKa ynpaBieHHs KapbepOu.

21. IlonuTuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKa IIEpCOHANIA.

O N oW

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TailM-MEHE)KMEHT CTyJeHTa: OCOOCHHOCTH OpraHU3allid BpPEMEHH CTY/CHTa,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLlUH BPEMECHH.

2. TailM-MEHEIKMEHT JeJOBOT0 4YelOBEeKa: aKTyallbHble NpoOJeMbl M CHOCOOBI HUX
pemIeHusl.

3. OcoOeHHOCTH  WUCHOJB30BAHUS  TEXHUK  TaM-MEHEIKMEHTa B  CBOEH
npodeccHoHaTbHON AEATETLHOCTH.

4. CnocoObl caMOHAacTpOWKH Ha paboTy (aHanMTHYEeCKUH 0030p MO Marepuazam
OTKPBITBIX HICTOYHHUKOB).

5. Cnocobbl pacnpeznencHust paboueit (yueOHOW Harpysku). 3HaUeHHE MHCTPYMEHTOB
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TaliM-MEHEKMEHTA ISl TOBBIIIEHUS JTUYHON paboTOCIIOCOOHOCTH.

6. MaifHI-MeHePKMEHT B COBPEMEHHOM OM3Hece: 00JacTu IPUMEHEHUSI 1 OCOOCHHOCTH
MCIIOJIb30BAaHUsI METO/Ia JIJIsl pellieHus Ou3Hec-3a1au.

7. OCOOEHHOCTH OpraHM3allMyd BPEMEHU M NMPUMEHEHUS TEXHUK TaliM-MEHEKMEHTa B
MPAKTUYECKON AESITeTbHOCTH OpraHU3alHH.

8. «MaseHbKHE XUTPOCTH» TaliM-MEHEKMEHTA: HanboJee MOy IspHble HHCTPYMEHTHI
OpraHM3ali BpeMEHU (aHATUTHYECKHM 0030p MO MaTepuaiaM MHTEPHET-PECYpCOB M CIHCKa
JIOTIOJTHUTEIbHON JIUTEPATYPhI).

9. HudopmanmoHHbIe TEXHOJIOTHH B TIJIAHUPOBAHUH MPO(HECCUOHATBLHOM NI TEIbHOCTH.

8. IlepeyeHb BONPOCOB M THUIOBBIE 321aHMS JJIsI MOATOTOBKH K MPOMEKYTOYHOII
arrecTaluu

8.1 IlepeyeHs BONPOCOB /Jis1 MOATOTOBKH K 324€Ty C OLEHKOM

1. IToHsATHE M CYIIIHOCTh TAWM-MEHEIHKMEHTA.

2. Wctopus cTaHOBIEHUSI OTEUECTBEHHOTO TallM-MEHEI)KMEHTA.

3. CoBpeMeHHbI TalM-MEHEI)KMEHT, TalM-MEHEIH)KMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIE NTOHATHS U ONIPEAEIICHUS LIEJIEIOIaraHusl.

5. IIpoakTUBHBIN U PEAKTUBHBIN IIOXOBI K )KU3HU: ONIPEICIICHUE, PA3JINYHUsL, 3HAYUMOCTh
JUTS LIEJIEIOCTUKEHUS.

6. Pacmupenue npoaktuBHOCTH: «Kpyr 3a00m» 1 «Kpyr BiusHus.

7. LleHHOCTH KaK OCHOBA IICJICIIOIaraHusl.

8. MemyapHHK KaK HHCTPYMEHT JIJIsl OTIPEeIeTICHUS] CBOMX 0a30BBIX IIEHHOCTEH.

9. TMoxxoms! k onpenencHuto neineit. «Life managementy u KU3HEHHBIC TIETH.

10. ®opmynupoBanue ueneit: SMART-kputepun. SMART-uenu u Haauenu.

11. JIBe ctpareruu nenenoctmxeHus. «Boponka maros» u «Beep Bo3aMOKHOCTEN.

12. Crparernyeckas KapTOHKA KaK HHCTPYMEHT CTPAaTErMUECKOTO 1IeJIENOIaraHMmsl.

13. KimroueBbie 001aCTH J)KU3HU: ONPEIeTIeHNE.

14. Ilenu u KIr0YeBbIe 00IACTH KU3HHU.

15. KapTa kiroueBbIX 00J1acTei KU3HU.

16. OcobeHHOCTH BpEMEHH KaK pecypca.

17. Ilornoturenu BpeMEHU: ONpeIeICHUE TOHATUS, OCHOBHBIEC BUJIbI IIOTJIOTUTENIEH.

18. Crioco6b1 MuUHUMH3AIMH HEI(PPEKTUBHBIX PACXOI0B BPEMEHH.

19. Onpenenenue NOHATUA, CYTh U 3aJ]a4U XPOHOMETPAXKA.

20. TexHMKa MOJIHOI'O XPOHOMETPAXKA.

21. TexHUKa COKPAIIEHHOTO XPOHOMETPAXKA.

22. Ananu3 nmuyHO# 3(p(heKTHBHOCTH HA OCHOBE JAHHBIX XPOHOKAPTHL.

23. Knaccudukaiuys pacxo 0B BpeMEHH.

24. Tunu4HbIe 3aTPYAHCHUS BEICHUSI XPOHOMETPaXka M CIIOCOOBI UX MPEOI0JICHUS.

25. HeomqHOpOAHOCTh BPEMEHM: JTMHEUHOE U HEJIMHEHHOE BpEMSI.

26. JIa Tuna 3aj1ay.

27. OnpeneneHne NOHATUSA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.

28. OnpeneneHue NOHATHUS U 33]1a4¥ KOHTEKCTHOTO IJIAHUPOBAHUSL.

29. TexHHUKa KOHTEKCTHOTO TIJIAHUPOBAHUSL.

30. IHCTpyMEHTBI KOHTEKCTHOTO IJIAHUPOBAHUSI.

31. IlnanupoBanue . Tpu THUHAa ©KEJHEBHBIX 3a/lad: JKECTKHE, THOKue,
OIOKETUPYEMBIC.

32. AITOpUTM IUIAaHUPOBAHUS €KEIHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. MeTo CTpyKTypUpPOBAHHOTO BHUMAHUS.

34. IInaHupoBaHME HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOI'O BHUMAHMUSI.
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35. I'Opr30HTHI MUIAHUPOBAHUS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHUe ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3amay).

37. Pe3ynbTaTo-OpUEHTUPOBAHHOCT, M KOHKPETU3MPOBAaHHOCTh 3aJad: pa3jiuyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEIKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. UaCcTpyMeHTBI co3AaHusi 0030pa 3ajad: OCOOCHHOCTH M MPEUMYIIECTBAa KaKIOU
TPyl HHCTPYMEHTOB.

41. KoHTpoJbHBIE CITUCKH. [IByXMepHBbIe TpaduKH.

42. Texnonorust MailHA-MEHEKMEHT C MCIOJIb30BAHUEM MHTEIJIEKT-KapT JI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUS TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3naueHre WHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl coopa HeoOX0IMMON HH(pOpMAITHH.

45. TlocTpoeHne TPAaeKTOPHH HENPEPHIBHOIO 00Pa30BaHUSL.

46. PaznuuHble BUABI UHTEUIEKT-KAPT, CEPBUCHI U PECYPCHI JJISl UX CO3JaHUS C LIEJBIO
cbopa nHpopMaIHK B YCIOBUSX KOMMYHUKAIIUN, B TOM YHCJIE U B POCKTHOM J€ATEITHLHOCTH.

47. Vicnonb30BaHUE HHTEIUICKT-KAPT U1l PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

48. YnpapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

49. OnpeneneHue, CyTb paCCTAaHOBKH IPUOPUTETOB B TAiM-MEHEKMEHTE.

50. Kputrepuni  NpUOPUTETHOCTH.  3HAYEHHUE  PACCTAHOBKM  IPUOPUTETOB A
NPEeIOTBpAlICHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBBIX
KOMMYHUKAaIUH.

51. OcHoBHBIE CITOCOOBI U METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIA.

52. DizeHxayspa MaTpuila MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTH KOH(PIUKTHBIX CUTYallUl B yCIOBUSIX KOMMYHHUKAITUH.

53. TexHuka NPUMEHEHUS] MATPHUIbI MHOTOKPUTEPHAIBHON OLIEHKH KaK TEXHOJOTHUU
MPEIOTBPAIICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

54. Crioco0 monapHOTro CpaBHEHHMS JIJIs1 PAaCCTAaHOBKU MTPUOPUTETOB.

55. PaccraHoBKa IPUOPUTETOB B €KEHEBHBIX 33/1a4aX C IOMOILBI0 MHOIOKPUTEPUATILHON
OIICHKH (COKpAIICHHBI BapUaHT).

56. OnpeneneHye NPUOPUTETHOCTH JOITOCPOUHBIX LIENIEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymmx 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHast CPOYHOCTb M BaXXHOCTb, CTPATETMU OTKa3a, «PACUUCTKA» HaBA3aHHOMN
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue pabodeil Harpy3KH.

59. TlpaBuiia opranuzaiuu 3¢GHEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CITIOCOOBI.

61. DddexTuBHOE penIeHe OONBIINX TPYIOEMKUX 3a/1a4.

62. Texuuka paOoThI ¢ 3a7ja4aMH — «CIIOHAMI.

63. Ucnons3oBanne CMAPT-kputepues s noazaaad.

64. Penienrie MeJIKUX HEMPUATHBIX 3a]1a4.

65. adopmaniioHHbIe TEXHOJIOTUH MTPH TUTAHUPOBAHUH pabOvero BpeMEHH.

66. HdopManmoHHbIe TEXHOJIOTHH B PELICHUH POPECCHOHATBHBIX 3ajay.

8.2 TunoBsbIe 3aaHUA A OLECHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m10o chepe 1esTenbHOCTH, OApa3yMeBaloliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO IPO()eCCHOHANBHBIN POCT:
a) mpodecCHOHATILHOE Pa3BUTHE;
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0) nmpodeccuoHabHas Kapbepa;
B) npodeccruonanuzanus;
T') COITMaIu3aIus.

2. YipaBieHue 1eJI0BOU Kaphepoii:

a) 9TO pe3yJbTaT JOCTH)KEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
JeSATeTLHOCTH, CBA3aHHBINA ¢ TPOPECCHOHAITBHBIM U JOKHOCTHBIM POCTOM;

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy>KOOW opraHuzauuii, 1mo
MJIAaHUPOBAHUIO, OPTAHU3AIIUHA, MOTHBAIIMH M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, ToTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOYKHOCTEH U COIMMAIbHO-DKOHOMUYECKUX YCIIOBUH OpraHU3aIlNH;

B) OHO W3 HANpaBICHUH KaJpOBOW pabOThl B OpraHU3allid, OPHUCHTUPOBAHHOE HA
OnpeeieHuEe CTPATETUU U 3TANlOB Pa3BUTUA U MPOJABUKEHUS CIICIIUATIUCTOB;

I') ONHUCAHHWE ONTUMAIBLHOIO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHU3aIMU, YETKO M HarJISIIHO OMHUCHIBAIOLIEE MYyTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 (HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. Yem xapakTepusyercs HecTaOUIbHAs Kapbepa:

a) CBsI3aHa C U3YYCHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON MpodecCHOHAIBHON KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIbI WM  TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsACT COOON «IPsIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

I') XapaKTepu3yeTcs KaK «IpoecCHOHaTbHOE Pa3BUTHE C IPOXO0XKICHUEM BCEX OCHOBHBIX
3TaIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKHd U OMPOOOBAHUS CBOUX
CHUJI B pa3HbIX cepax, meproj oBiaaeHus npodeccueit, ynpouHeHus B HEil, 3Tan COXpaHEeHUs U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3 Tunosoe 3aganue 1719 OLEHKH YMEHMIt

Omnpenenure, Kakue U3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — TUOKHe:
Hamucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHUS HAYAJIBHUKY OT/IENA;
IPOBEPUTH TJIATEKKU U BHECTU AaHHBbIE B 0a3y; K 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJTepHiO; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
IPOM30ILIM B MOPSAAKE HAYMUCIEHUs HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.

8.3 TunoBoe 3aganue AJ1 OLEHKH HABBLIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBaHHUsI ObUTH BBIMIOJTHEHBI HEBEPHO B
MPUBEIEHHOM MpPUMEDE.
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Bropaim 15 moabpa

9.00 cogewaxue.m@.‘gamgg. CROPMIAT

[[0.00 #o3scrumE muexmygaxﬂol, IPEIARIRLB ORI TR

11.00 EBlIGAIRL FNAKCY

AN RORUZPAPIIA
M2.00 5 oenipe pag camcpo!

@_UU REpeEnsoptl. Hocmae%—} v )

14 .00zodeomoss & HpaseRRLyLs
15.00

R )

- gasicre!
MO B SVCIIRERE

17.00

18.00 RPEICHIMAUUR EanHe !

19.008xecHmu undoprayiiia 8 B
HABRCHE Hopador Ha paboyaid
MECINE

2000 F2Epanit MILLKY UF CEPELT
21.00
12.00
13.00
24.00

C momolIpl0 JByMEPHOro rpauka KOHTPOJSI JEJIETUPOBAaHHBIX 3a]ad 3arllaHupynTe
KpPaTKOCPOYHOE MEPOINPUATHE T10 TOATOTOBKE K YYaCTHIO B OTPACIIEBON BBICTABKE.

9. IlepeyeHb OCHOBHOI M JONOJHUTEJIBHOH y4eOHOM JUTEPATYyPbl, HE00X0AMMOM
AJIsl OCBOCHMS JHCIUILIHHBI

9.1 OcHOBHasI TUTEPATypPa

1. Cnunkosa, O. K. TlepconanbHbIil MeHEKMEHT : yueOHUK 17151 By30B / O. K. CnuHkoBa.
— 2-e u3n., nepepad. u gomn. — Mocksa : U3narensctBo HOpaiit, 2026. — 116 c. — (Beiciee
obpazoBanue). — ISBN 978-5-534-16189-2. — Texkcr : anektponnbiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 JlomotHUTEIBHAS IUTEPATYPA

1. Tlcuxomnorus ympaBlIeHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / IO/ 0OIIeH penakiueit
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2026. — 350 c. — (Bsicmiee obpazoBanue). —
ISBN 978-5-534-03827-9. — Tekct : anektponnsiii / OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

2. Ilerpenko, E.C. CoBpemeHHBIE WHCTPYMEHTHI TaliM-MeHeKkMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpeatuBnast sakoHomuka, 2019. — 86 c.: ui. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepevyenn pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH « UHTEepHET»,
He00XO0AUMBIX /I OCBOCHHS JUCHUILIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCMOJIb3yeMbIX MIPH OCYILECTBJIEHUN 00pa30BaTeIbLHOI0 NMPoIecca Mo JMCHUILINHE,
BKJIIOYasi MlepevyeHb MPOrPaMMHOIO0 o0ecre4yeHus: U HH(POPMALMOHHBIX
CIPABOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuterckas OUOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JeKTpOHHAsT OMOIHOTEKa
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas miatdopma FOpaitT»

4. http://www.improvement.ru/ - OdunuanpHelii caliT  TalM-MEHEIKEPCKOTO
coo01ecTBa
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https://urait.ru/bcode/588213
https://urait.ru/bcode/583235
https://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.improvement.ru/

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToaunuyecKkue PEKOMEHIAIUH 11O OPraHM3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QpopMupoBaHMM CBOCH HWHIWBHUAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOIUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TIpOIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIH mpolecc MpH NPENnoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaguunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUSMU CEMHUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
UudopmanonHsle  o0pa3oBaTeNbHblE TEXHOJOTHMH  pPEATM3yIOTCSl IMyTEeM  AaKTHUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI KypC TMpEanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KYPC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HAUOOIbIINI 00beM HH(OpMAIK U 00ECTIeUnBaTh
OoJee ry0OKoe MOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYUTENLHO MEHBIIEH 3aTpaTe BpEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.
3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALMIO  JIEKLUOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAATCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3Iebl.

OcHoBHOHM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHye 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IPEenoJiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIBTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLECHUBAETCS 110 CICIYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHL, IpeJIaraeMble MpenoaBaTeieM;

— ydYacTHue B JUCKYCCHSIX;

—  BBINOJHEHHE MTPOCKTHHIX U MHBIX 3a/I1aHUN;

— aCcCHUCTHPOBAHUE MPETOAABATEINIO B IPOBEACHUY 3aHATUH.

Jloknazipl ¥ ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepraioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHuE IPAKTHUECKUX 3aJJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.
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CamocTosiTesqibHasi padoTa 00yYarOIMXCst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLIECC aKTUBHOTO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemoCcpeICTBEHHOr0 Yy4acTus
IpenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((eKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTH3alMs U 3aKpeIICHHE MOJIYYEHHBIX TEOPETHUUECKUX 3HAHMNW M MPAKTHUUECKUX

YMEHUH CTYICHTOB;

— yrayOJeHue U pacuIMpeHne TeOpeTHIEeCKUX 3HAHUMH;
— (QopmupoBaHHE YMEHHI MCIIONB30BaTh HOPMATHBHYIO M CHPAaBOYHYIO JIOKYMEHTAIIMIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSITEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYaJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOTMsT ~ OpraHU3allMd  CaMOCTOSITEIbHONH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHaTbHO-TEXHHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYAIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOIaBaTEeIb MOKET
IPOBOAMTH NHCTPYKTAX 10 BHIMOJIHEHUIO 331aHUs. B MHCTpYKTaX BKIHOYAETCS:

— 1LeJb U COJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCcTpyKTaXK MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pabOThl CTYJACHTOB MOXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEaeieHHBIX HAaBBIKOB M HCIHOJIb30BaHUS
po¢eCCHOHAIBHON JTUTEPATYPHI.

[TomereHust st caMOCTOSITENFHOW paboOThl 00yUYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeeNeHUs U (DaKThI;
— TIOBTOPHUTbH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JINTEPaTyphl;

— U3YYUThb PEKOMEHJIOBAHHYIO JIMTEPATypPy, COCTABIATH TE€3UCHI, aHHOTALIUA U KOHCIEKTBI

HanboJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITENILHO BBITIOJIHATH 3a/IaHUsl, aHATIOTUYHBIE MPEJIaraeMbIM Ha 3aHSATHUSX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLCHOUYHBIX CPE/ICTB;
—  BBINOJHATH IOMAIlHUE 33JaHKs 110 YKa3aHUIO IIPENoaaBaTes.
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Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanuaamu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCS. C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauaNbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3HA4YeHHs (IMIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOeCTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJ1aM WHBaIKUI0B M Jinil ¢ OB3.

dopma TmMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKINX 0COOCHHOCTEH. J{7151 MHBAaTHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TIEYaTHOW WJIM DIEKTPOHHOW ¢opMe (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHus BCIYX (IJIs JIUI] C HAPYIICHUSIME 3PEHUs).

CtyneHTaM ¢ MHBaIMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— TMHUCBbMEHHO Ha Oymare wWid Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (I JIMI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETA U3 BO3ZMOXKHBIX BAPHAHTOB C UCIIOJIF30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIECHUSIMU 3PEHUS, OTIOPHO-ABUTaTEIHHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEAYyCMOTPEHHBIX  HACTOSIIIEW  pabouell  mporpaMMo  IUCHMIUIMHBI,  OCHAI[CHHAas
000pYyIOBaHNEM U TEXHHUYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLHMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

ITomemmenne 1J1si CAaMOCTOATEIbHOI PadoThl 00yUarOMIUXCS — AyAUTOPUS], OCHAILICHHAS
CJICAYIOUIMM 00OpPYIOBAHUEM M TEXHUYECKUMHU CPEICTBAMU: KOMIUIEKTHI CIIEHUAIN3UPOBAHHON
yueOHOIl MebesH, KOMIBIOTEPHI C BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CpeAy, MYJIbTUMEAUHHBIA MPOEKTOp, JKpaH, J0CKa
KJIACCHas.
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