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JucuumninHa «KAHTJIMHCKUH A3BIK JJI51 NPO(eCCHOHATBHOT0 00IeHsI»

IlepeyeHb MJIaHMPYeMBbIX Pe3yJIbTATOB 00yUeHHs MO JUCIHUILINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Kon u HanmenoBanue

Kon n HauMeHoOBaHue HHAUKATOPA

I[Inanupyemble pe3yabTaThl

KOMIIeTeH I uH (1if)
1 JMOCTHKEHUS] KOMMETEeHI[HN 00y4YeHHs MO TUCIHUILINHE
BBINIYCKHUKA
YK-4 NYK 4.1 3HaTBh: IpaMMaTHYECKHE IIPaBUIIA,
Cnocoben OcymiecTBisieT JENOBYIO | OpMBI " KOHCTPYKIIUH,
OCYIIECTBIISITh KOMMYHHKAITMIO B YCTHOW (hOpMe Ha | aHTJIOSI3BIYHBIC PEUYEBBIC CTPYKTYPHI
JIETIOBYIO PYCCKOM U MUHOCTPAHHOM SI3bIKAX. U JICIIOBYIO TEPMHUHOJIOTHIO,

KOMMYHHUKAIUIO B
YCTHOU M MUCbMEHHOM
¢dopmax Ha
rocyJ1apCTBEHHOM
si3pIke Poccuiickoi
denepanuu U

YK 4.2
OcyuiecTBisieT JIETIOBYIO
KOMMyHI/IKaLII/IIO B HHCBMGHHOﬁ
dbopMe Ha PYCCKOM M HHOCTPAHHOM
SI3bIKAX.

HGO6XO,Z[I/IMBIG AJI1 OCYIICCTBIICHUSA
poeCCHOHAITBHOTO OOIICHHUS.

YMerh: JIOTUYHO, apryMEHTUPOBAHO
U KOPPEKTHO MOATOTOBHUTH YCTHBIE U
IINCbMCHHBIC BbICKAa3bIBaHU L Ha
UHOCTPaHHOM SI3BIKE B

MHOCTPAaHHOM(BIX) npohecCHOHATEHOM OOIIEHUH.
s3bIKe(ax) Baanerb: HaBbIKAMU HCTIOJb30BaHUS
MOHOJIOTUYECKOM M JTHATOTMYECKOU
YCTHOM MW TNHCBMEHHOM pEe4Yu B
CUTYaLUAX podecCHuOHATBLHOTO
B3alUMOJICUCTBUSL.
IK-1. UIIK 1.1 3HaTBh: JIGKCMYECKUH  MHUHUMYM,
Crnocoben OpueHtupyercs B HOPMATUBHO- | HEOOXOAUMBII TUTSt JI€JI0BOTO
OCYIIECTBIISTh MIPABOBBIX aKTaX COL[MAIILHO-TPYI0OBOM | B3aUMOIEHCTBUS B
JIOKyMEHTAIMOHHOE cdepsl. npoecCHOHALHOM ~ OOILIEHUH Ha
obecrieuenne padorsl ¢ [UIIK 1.2 AHTJIMICKOM SI3BIKE.
MePCOHATIOM B |OcymiecTBisier BEJICHUE | YMeTh: OCYIICCTBISATH JCIOBYIO
COOTBETCTBUU C |IOKYMEHTAIlMU 0 YUYeTy U ABMKCHHUIO | KOMMYHUKAIlMIO ¥ paboTy C
HOPMAaTUBHO- nepcoHaIa. JOKYMEHTaMH  OpraHM3alk  Ha
MIPaBOBBIMU aKTaMu AHTJIUHCKOM SI3bIKE.

COLMAJIbHO-TPYAOBOM
chepsl

Baanern: HaBBIKAMHU  JEJIOBOIO
B3aUMOJICUCTBUA B
npoecCHOHAFHOM ~ OOILIEHUH Ha
AHTJIMHICKOM SI3BIKE.

Tunosble 3a1aHuA 1JIS OLEHKH 3HAHUMI

3ananue 1. Packpoiite CcKo0OkH, yYnoTpeOMB TPABHJIBLHYI0 TI'PAMMATHYECKYIO
KOHCTPYKUIMIO ¢ HHPUHUTHBOM:

1. They were glad
2. I’d rather

out.

3. I’d prefer

cards.

(introduce).

(stay) at home tonight than (go)

(watch) TV rather than (play)

! JIns yHuBepcaibHBIX KOMIETEHIUH YKa3bIBAECTCs TAKKE HAMMEHOBAHUE [Pl KOMIETEHIUIH
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4. You‘d better (put on) something warmer,
you? Or else you could catch a cold.

5. I’d rather you (not go) to the concert tonight.

6. 1’d sooner (not go) to the country today.

7. | prefer (go) by plane to (go) by
train.

8. | prefer (go) alone rather than (come) with
him.

9. I’d sooner you (do) it for me.

10. She’d sooner (share) a house with other students than

(live) with her parents.

11. You’d better (not go) there alone.

12. Would you rather 1 (see) him off? Or would you
sooner (do) it yourself?

13. I’d prefer them (come) with us.

14. I’d rather they (come) with us.

15. Would you sooner | (know) nothing?

16. It’s high time they (come) back, isn’t it?

17. It’s time for him (settle) down.

18. It’s about time they (stop) nagging me about having a holiday.

19. I can’t help being nervous. I’m the next (sack).

20. He sent his son to Paris
(he/study/French/there).

3ananue 2. PackpoiiTe cko0kH, ynoTpeOMB NpPaBHIbHYI (opMy YCJIOBHOIO
HAKJIOHEHUs rJj1aroJia:

1. When you (be) in London again, you must come and see us.

2. We (go) out as soon as it (stop) raining.

3. We (not /miss) the train providing we
(hurry).

4. If you want (buy) a car, | (lend) you some money.

5. If she (leave) at 5 o’clock, she (be) there by half past
seven.

6. If you happen (go) into town, get a video for tonight while you

(be) there.

7. The situation (only/ grow) worse unless we (take)
urgent measures.

8. You (get) the reply in a week provided all the data
(be) checked and verified quickly.

9. David (phone) you the moment he (hear) any news.

10. I (be) back by the time the film (begin).

11. He (join) the game on condition we (play)
honestly.

12. Call me the moment you (get) any further information.

13. If you (not / be) home by 6, | (eat) without
you.

14.  You (get) fresh fish provided you (go) to the
market early.

15.  The information (study) carefully as soon as it

(deliver).




16. If (happen) to see anything she might like for her birthday, |

(buy) it.
17. I (take) an umbrella in case it (rain). | hate
(catch) in the rain.
18. I (be) over the moon if my dream (come) true.
19. He (not / recover) soon unless he (take) the
prescribed medicine.
20. He wants to know if you (finish) tonight. — Providing all

(go) well, I shall finish in a fortnight.

TunoBble 3aJaHUS 1JI OEHKU YMEHUI

3ananue 1. Ilpoumraiite Tekct Ha Temy Ilondop mnepconana, codeputre u
NMPOoaHAJIU3UPYHiTe HHPOPMALIUIO O CJIeYIOLIEeM:

1. Ckaxute, Kakhue BOIPOCHI PACCMATPHUBAIOTCS B TEKCTE.

2. CkaxuTe, Kakas mpobjeMa BBITEKAeT U3 CONEPKaHMS.

3. IlocTaBbTe K TEKCTY HECKOJIBKO BOIIPOCOB U 33/1aiiTE UX BallleMy TOBAPHIILY, 3aTEM
OTBETHTE HA €TI0 BOIIPOCHI.

4. TlonTBEepANTE TOUKY 3pEHUS, U3JIOKEHHYIO B TEKCTE, UCIIONIB3Ys1 COOCTBECHHBIM
HIpHUMeEP.

5. BeickaxuTe MHEeHHE 0 TpoyuTaHHOM. COO00IIHTE N3BECTHBIE BaM JOTIOJIHUTEIbHBIE
ceenenus. [IpuBenute nmpuMepsl, (pakThl, M010OHBIE OMUCHIBAEMBIM B TEKCTE.

HOW TO SELECT THE BEST CANDIDATES — AND AVOID THE WORST
(by Adria Furnham)

Investing thousands of pounds in the recruitment and training of each new graduate recruit
may be just the beginning. Choosing the wrong candidate may leave an organization paying for
years to come.

Few companies will have escaped all of the following failures: people who panic at the
first sign of stress; those with long, impressive qualifications who seem incapable of learning;
hypochondriacs whose absentee record becomes astonishing; and the unstable person later
discovered to be a thief or worse.

Less dramatic, but just as much a problem, is the person who simply does not come up to
expectations, who does not quite deliver; who never becomes a high-flyer or even a steady
performer; the employee with a fine future behind them.

The first point to bear in mind at the recruitment stage is that people don’t change.
Intelligence levels decline modestly, but change little over their working life. The same is true of
abilities, such as learning languages and handling numbers.

Most people like to think that personality can change, particularly the more negative
features such as anxiety, low esteem, impulsiveness or a lack of emotional warmth. But data
collected over 50 years gives a clear message: still stable after all these years. Extroverts become
slightly less extroverted: the acutely shy appear a little less so, but the fundamentals remain much
the same. Personal crises can affect the way we cope with things: we might take up or drop drink,
drugs, religion or relaxation techniques, which can have pretty dramatic effects. Skills can be
improved, and new ones introduced, but at rather different rates. People can be groomed for a job.
Just as politicians are carefully repackaged through dress, hairstyle and speech specialists, so
people can be sent on training courses, diplomas or experimental weekends. But there is a cost to
all this which may be more than the price of the course. Better to select for what you actually see
rather than attempt to change it.



3ananmue 2. [loaroroBbTe MuchbMeHHOE CO0OIIeHHe HA Temy “Types of restructuring”,
HCIO0JIB3YH aKTHBHYIO JIEKCHKY U3 Bokadyasipa Organizational Structures:

1. competitive, to remain competitive, to maintain a competitive edge -
KOHKYPEHTOCIIOCOOHBIH, OCTaBaThCsl KOHKYPEHTOCHOCOOHBIM, COXpaHATh KOHKYpPEHTHBIE
[IpEUMYyIIECTBA

E.g. To remain competitive (to maintain a competitive edge) on a fast-evolving market a
company needs to be flexible, highly-effective and fast-moving.

2. to consume, a consumer, consumption — notTpeGIIsTh, MOTPEOUTENb, TOTPEOICHUE

E.g. Many factors such as personal, psychological or social can bring about changes in
consumer behavior. E.g. The recent financial report has reflected a sharp decline in the
consumption of soft drinks in North America. E.g. Possibly the most challenging concept in
marketing is to deal with understanding consumer behavior.

3. to adjust/adjustment/to adapt to / to respond to /to remain responsive — mpucrnocoouThe,
yMEHHE TPUCIIOCA0INBATHCS, alalITUPOBATHCS, PearupoBarh, COXPaHATh TMOKOCTh (COXpaHATh
YMEHHE MEHSATHCS M ITPUCITOCA0INBATHCS)

E.g. The ability to adapt and find new markets has made Coca-Cola an icon of American
culture.

E.g. To remain responsive and adjust to a fast-changing market environment, many
companies have pushed towards decentralization (oToruid OT HEHTPAIN30BAHHONH CHCTEMBI
yIIpaBJICHUS).

E.g. To maintain a competitive edge a company needs to remain responsive to change.

4. efficient, productive, cost-effective — appexkTuBHBIN, TPOTYKTUBHBIHN, pEHTAOCTHHBIH

E.g. Businesses organized by function can be cost-effective as each employee specializes
in certain aspects of business.

5. Restructuring (delayering, downsizing) — pectpykrypusanus (COKpaliecHHe ypOBHEH
YHOpaBJICHUA; YMCHBIICHUC PA3SMCPOB MPCANPHUATUA B LCIIAX 3KOHOMHUH, OINTHMHU3AIUA IITATa
MyTEM COKpAIICHHUS )

E.g. The restructuring and delayering helped the company to save 200 million euro a year
in salaries and increase efficiency.

E.g. Cases of restructuring and downsizing are generally met with dismay about job losses,
except by those whose interest is in efficiency and profit. (An increased efficiency generally leads
to job losses.)

6. to cut costs down/to drive costs down/to keep costs down/to optimize costs/to reduce
costs (maximize profits) — cHu3uTh U3aEPKKK (MAaKCUMAIBHO YBEIHYUTH PUOBLIH)

E.g. The prime target of any business is to drive costs down and maximize profits.

7. profit, losses (to suffer losses, to incur losses, to sustain losses), a decrease in profit, a
decline in profit — yOobITKH (HecTH yOBITKH), COKpAaIlleHHE MPUOBUTH, CHUKEHUE MPUOBLTH

E.g. The recent financial report has shown a 7% decline in profit in the second quarter of
2013.

8. to enhance (communication, coordination, a company's reputation) — ymayd4mars,
YBEIUYHUBATh, YCHIUBATH (OOBIYHO TOJIOKHUTEIBHOE CBOMCTBO)

E.g. Empowerment gives employees an enhanced sense of involvement (maer
COTPYAHHMKAM OIIYyIIEHHE TOTO, YTO OHH SBIISIOTCS HEOTHEMJIEMOM YaCThI0 KOMITAaHHH) IN
company's business.

9. Empowerment, empowered employees — HageacHHE COTPYJHHKOB OOJBIIMMHU
IIOJTHOMOYHUSAMHU

E.g. In companies with a rigid centralized organizational structure managers.

3ananue 3. Pacnosioskure 4acTH AeJI0BOT0 MUCbMA B IPABWJIbHOM MOPSIAKeE.



a) Your company has been recommended to us by a business association and we are
writing to enquire about your translation services. We would be grateful if you could send us
your prices and terms of pay.

b) Blocks and Panels, 58 Victoria Street, Salton JK 894

telephone 875 345377, fax 87558 87 93

4 June 2005

c) Director General, Globus, 15 High Street, Salton Po 576

d) We look forward to hearing from you.

Your faithfully,

Sir Formes
Managing Director
e) Dear Sir/Madam

Tunosble 3aJaHuA 1J9 OCHKH HABBIKOB

3ananue 1. Ucnoan3yiiTe ciienyrommii 14ajor B KauecTBe MOeJ I M HHCIEHUPYHTe ¢
HANIAPHUKOM cBoe co0ecegoBaHue NpH npueMe Ha padory. Hcmoub3yiiTe BokadyJsip 1o
Teme Recruitment.

- Thank you for coming. So you are interested in our job as personal assistant. What
are your reasons for wanting to change jobs?

- I have now been with Williams & Co. for over three years and feel that | have
learned everything there is to learn. I would like to use this knowledge in a different field of
activity.

- Why did our advertisement particularly interest you?

- I would enjoy the challenge of working independently and would very much like to use
my languages even more at the present moment.

- Would you be prepared to travel?

- Oh, yes, gladly.

- What do you see as your main strength?

- I would say it’s my ability to be independent and rely on myself.

- And your weakness?

- Sometimes lack of patience!

- Let me tell you something about the job. Your boss would be Mr. Matthews, our head
of sales for the European markets. You would assist him in all his duties and with time be in
charge in his absence. You would have direct contact with customers and visit them from time to
time as the need arises.

- Sounds like hard work, but that’s the sort of job |1 am looking for.

- Would you do overtime if necessary?

- Yes, of course.

- Would you need any help with relocation?

- Yes, | would.

- We would be prepared to share the removal costs (US: moving expenses) and help you
in finding a flat.

- That would be of great help.

- What are your hobbies?

- | like traveling, playing tennis and reading.

- Thank you again for coming, we will be in touch soon.

3aganue 2. HamuimuTe MHCHMO-0TBET HAa JAHHYI0 BAKAHCHIO, CONPOBOXKIAIOIIIEE
pe3tome Jlona MDeiibpasepa.



SALES MANAGER TRAINEE (ENTRY LEVEL)

Regal Marketing, one of the top promotional marketing and sales firms is seeking motivated
and hard-working Sales Manager Trainees to join our growing team. The goal of the position
is to prepare you for a sales management role. If you are a fresh college graduate who is
seeking a company to grow with and you are looking to begin an exciting and

rewarding career in sales, this is the ideal opportunity for you!

Job Requirements

Education in relevant field (Bachelor or Master degree in Economics)

Must be a self-starter with good time management skills

Enjoys being around people and displays a positive attitude

Excellent oral and written communication skills

Ability to work very hard

If you’re interested, and you think you are tough enough to cope with the workload, send your
CV and covering letter to Celine Greenwood at the address below.

Regal Markwting, 3309 Hooper Ave, Los Angeles, CA 90011
E-mail: cgreenwood@regalm.com

Don Fairbrother

8943 W. Pico Blvd

Los Angeles, CA 90035
Contact: (310) 402-3974
Email: don@anymail.com

Career objective
To gain the position of a sales associate trainee with a view to develop my sales and
marketing skills in a fast-growing organization.

Education

2013 — present University of California, Master’s degree

2009-2013  University of California, a first-class Bachelor of Business Administration
degree

Professional Experience

January 2014 till date

Orchid Products, California - Sales Manager Assistant (internship)

Help the Sales Manager with gathering and recording customer information and sales
activity data

Interact with customers via phone to sell products of the organization

Participate in professional development trainings, training sessions and meetings

Perform other job responsibilities as required by the management

Personal Skills

Eagerness to acquire new skills and knowledge, excellent negotiation and communication
skills, strong analytical skills, ability to work under stress, good time management skills.

Activities and interests

Travel, discussion clubs




IlepeyeHb BONPOCOB ISl MOATOTOBKHU K 324€Ty € OLIEHKOM

Tema 1: Forms of business activities

1. Speak about the advantages and disadvantages of sole proprietorship.

2. Compare sole proprietorship and partnership. List their advantages and disadvantages.

3. Prove the fact that a corporation is the most complex form of setting the business.

4. Name the major difference between Private Limited Company and Public Limited.
Company. Speak about their advantages and disadvantages.

5. Consider the problem of control in the major forms of business organization.

Tema 2: Levels and areas of management

1. What are the levels of the management? How different are they?

2. Which level do you consider to be the most important? Why?

3. What are top managers, middle managers, first-line managers responsible for? Who do
they report to?

Tema 3: Organizational structures

1. Prove the fact that efficient management structures are vitally important for the
success of any company.

2. Speak about the advantages and disadvantages of organization by function.

3. Compare divisional structure by product and by area. List their advantages and
disadvantages.

4. Consider the benefits of the choice between matrix structure and hybrid structure in
business.

Ilepeyens BONMPOCOB /151 MOATOTOBKH K IK3aMeHY

Tema 4: Management

1. What is management? Is it an art or a science? An instinct or a set of skills and
techniques that can be taught or is it a mixture of innate qualities and learnable skills?

2. Do you know these business leaders: Jack Welch, Steve Jobs, Carlos Ghosn? What do
you know about them? Which business leaders do you admire for their managerial skills? What
are these skills?

3. What do you think makes a good manager? Which four of the following qualities do
you think are the most important for a manager?

e Being decisive: able to make quick decisions

e Being efficient: doing things quickly, not leaving tasks unfinished, having a tidy desk
and so on

e Being friendly and sociable

e Being able to communicate with people

e Being logical, rational, analytical

e Being able to motivate, inspire and lead people

e Being authoritative: able to give orders

e Being competent: knowing one’s job perfectly, as well as the work of one’s
subordinates

e Being persuasive: able to convince people to do things

e Having innovative ideas




Are there any qualities that you think should be added to this list? (being responsible,

diplomatic...)

4.  Which of these qualities can be acquired? Which must you be born with?

Tema 5: Leadership

1. Speak about leadership. Is it an art or a science? Prove your point of view.

2. Compare directing style, discussing and delegating styles.

3. Think of the qualities of a good leader. Is this set of skills innate or learnable?

4. Compare a manager and a leader. Discuss their managerial qualities and functions in

the company.

5. Present a business leader that you admire for their leadership qualities. Prove you

point of view.

Tema 6: Recruitment

1. Speak about the advantages /disadvantages of internal recruitment.
2. Speak about the advantages /disadvantages of external recruitment.
3. What does the term *headhunting’ mean? What kind of staff is usually headhunted?

Why?

JucnunnmHa «be30macHOCTb JKU3HEAeATEeIbHOCTH»

Ilepevyenb MuIaHNpPyeMbIX pPe3yJIbTATOB 00yUYeHHS MO TUCIUIINHE, COOTHECEHHBIX C
IVIAHUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Koa m HaumenoBanue

Kon u HanumenoBanue

IInanupyemsle pe3yJibTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA TO0CTHKCHUSA
2 o0yuyeHus M0 AUCUMILINHE
BBIIIYCKHHKA KOMIIeTEeHIIUH

be3onacHocTh NYK 8.1 3HaTB: OCHOBBI  0E30MACHOCTH
KM3HEIeATEeJbHOCTH NmMeer  mpencraBlieHHE O | )KM3HEIEATEIBHOCTH, BUIBl U
YK-8 0e30MmacHbIX YCIIOBHSIX | XapakTep BO3JECUCTBUS BPEAHBIX U
Crniocoben CO3/aBaTh U | )KU3HEACATEIbHOCTH JUIsl | OmacHbIX (DaKTOPOB Ha 4YeJIOBEKa U
MOJ/ICPKUBATh B | COXpaHEHUs MPUPOJHOMN Cpebl | MPUPOJHYIO  Cpely;  Halludue
MOBCETHEBHOM JKM3HU M B | W 0OECleYeHHs] YCTONYMBOIO | BPEAHBIX M OINAacCHBIX (DaKTOpPOB B
npodeccroHabHOM pa3BHUTHS OOIIECTBA. po(hecCHOHATEHOM e TEILHOCTH.
NEITENbHOCTHU oe3onacusle | UYK 8.2 YmMmern: HUJIEHTU(DHUITIPOBATH
YCJIOBHUSl KU3HENEATEIbHOCTH | AHAJIM3UPYET PUCK B PA3HBIX | OCHOBHBIE  OMACHOCTU  CPEIBI
JUIS  COXpaHEHUs TNpUPOAHOH | chepax NEeSTENIbHOCTH | OOMTaHMUsI YEJIOBEKa, OLIEHHWBATh
Cpenbl, obOecrieyeHHsI | YeIoBeKa sl 00ECIICYeHHS €T0 | pUCK WX pealiu3allid, BBIOMpATH
YCTOMYHUBOTO pa3BuTus | 0€30MaCHOCTH. METO/ABl 3alIUThl OT OMNACHOCTEW
obmectBa, B ToM umcie mpu | UYK 8.3 IPUMEHUTEIBHO K chepe
yrpoze W BO3HHMKHOBeHMH | OOecrieunBaeT co3laHue WU | NpodeccHoHaANbHON NeATelbHOCTH
Ype3BbIYAMHBIX CHUTyallUd U | MOAJAEpKAHUE 0e30MacHbIX | U Croco0bI obecrnieueHus
BOCHHBIX KOH(JIUKTOB YCIIOBUM )KU3HENEATENbHOCTH. | KOM(OPTHBIX YCJIOBHUI

KU3HEACSITEIIbHOCTH, B TOM YHUCJE

po¢eCCHOHATBHOM.

Baajers: HaBBIKOM MNPUMEHEHHUS

CIOCO00B M TEXHOIOTUH 3aIUTHI B

2 JIns yHUBepCAIbHBIX KOMIIETEHIUH YKa3bIBAETCs TAKKE HAMMEHOBAHUE IPYITbI KOMIETEHIUIH
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YpE3BbIYANHBIX CUTyalUsIX;
HaBBIKAMH parroHaTH3aIUH
npoecCHOHABLHOM
yIpaBIEHYECKON eATCIBHOCTH C
LeJIbI0 0OecreueHnsT OC30IMacCHOCTH
1 3aIIUTHI OKPYIKAIOIIEH CPE/IbI.

Tunosble 3aXaHUA JJI ONEHKH 3HAHUNI

1. Be3omacHOCTh O3HAYACT:

a) COCTOSTHUE MCTOYHHKA OMACHOCTH, P KOTOPOM MOTECHIIMATBHAS OMACHOCTh HE MOXKET
OBITH peaIM30BaHa;

0) cocTrosiHuEe 00BEKTA 3AIIUTHI, IPH KOTOPOM BO3/CHCTBHE HA HETO BCEX MMOTOKOB
SHEPrHH, BEIIECTBAa U MHPOPMAIIUU HE3HAYUTEIHHO;

B) COCTOsIHME OOBEKTA 3aIIHUTHI, P KOTOPOM BO3/ICHCTBHE HAa HETO BCEX MOTOKOB
BEIIIECTBA, YHEPTHH U MH(OPMAIMH HE MPEBBIIIACT MAKCHMAaJIbHO JOMYCTHMBIX 3HAYCHUH;

I') COCTOSIHUE YETIOBEKa, P KOTOPOM BO3JICHCTBUE HA HETO BCEX MOTOKOB SHEPTHUH,
BEIIECTBA M WH(POPMAIINU HE3HAYUTEIHHO.

2. OnacHOCTb O3HAYaeT:

a) MCKJIIOYCHHUE HEXKEIATCeIbHBIX MMOCICACTBUI;

0) HeoTheMIIEMasl OTJIMYUTEIIbHAS YepTa JIeATEIbHOCTH YeIOBEKa;

B) HETaTHBHOE CBOMCTBO CPeJlbl OOMTAHMUS, TPUBO/ISIIICE YEIOBEKA K ITOTEPE 37]0POBHS
WJIM THOEIH;

') JIFOOBIC SBJICHHUS, BBI3BIBAIOIINEC HETATUBHBIC SMOITUH.

3. K Texanueckum MeTo1amM obecreueHus: HH(PpOpMaImoHHONH 6€30MaCHOCTH OTHOCSTCS:

a) KOHCTPYKTHBHBIC MEPhI 3aIIUTHI OT XUILCHNH, caboTaxka, TUBEPCHI, B3PHIBOB,

0) pa3paboTka mporpamm odecreueHus: THPOPMAITMOHHOM 0€30MacHOCTH;

B) 3alIMTa OT HECAHKIIMOHMPOBAHHOTO JOCTYIA K CHCTEME C IOMOIIBIO MTapoJIei;

) CO3aHHE CHCTEMBl CTpPaxOBaHUS HH(MOPMAIIMOHHBIX pPUCKOB (U3MYECKHX U
IOPUMYECKHX JIHII.

Tunosble 3aJaHUA ISl OUEHKHA YMeHU
Bam orenb pacmnosoxeH Ha Oepery, MOCTYNHIO MpeAynpexkaeHrue 00 uaymeil ¢ mops
BOJIHE IyHamu. [IpoaHanu3upyiiTe pucku TNIHONH 0€30MaCHOCTH U 0€30TaCHOCTH OKPYKAFOIIHX
B JIAaHHOW CUTYyalluu.
TunoBble 3a1aHUA 11 OLIEHKU HABBIKOB
[TpoBeauTe aHanM3 NaHHBIX MO cOpOcaM 3arps3HSIONINX BEMIECTB B peKH (IO BEIOOPY) ¢
ucronp3oBanueM MS Excel c¢ caiita Poccrar. Odopmure Tabmmiy. Paccumraiite creneHb
3arpsi3HEHUsT OKpPYKAIoOIIeH Cpelbl, HA OCHOBAHHH YEr0 COCTaBbTE MHCHMEHHOE OOpaIllcHHE B
[Tpuponooxpannyto IIpokypartypy.
IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLEHKOH
1. TToHATHS «OMACHOCTBY, «OE30IaCHOCTE.

2. Bunbl omacHOCTEH: MNPHUPOAHBIE, AHTPONOTEHHBbIC, TEXHOTCHHBIC, TJIOOATBHEIC.
DKOJIOTHYECKasi, TPOMBIIIUICHHAS, TIPOU3BOICTBEHHAsT O€30MACHOCTH, TIOYKapHasi, paluallMOHHAs,
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TPaHCIIOPTHAs, YKOHOMHUYECKas, MPOJOBOJILCTBEHHAS M HMH(OpMalnroHHas 0€30IMacHOCTH Kak
KOMITOHEHTHI HallMOHAIbHOM 0€30MacHOCTH.

3. Bpen, ymiep0, puck — BUIIBI M XapaKTEPUCTUKH.

4. UpesBblYaifHbIC CUTYAIlUU — TOHITHE, OCHOBHBIC BU/IBI.

5. 3nayeHue 6€30MaCHOCTH B COBPEMEHHOM MUPE.

6. IloctunaycTtpuanbHOE 00IIECTBO Kak 00mecTBO pucka. KoHenmus od1ecTBa pucka.

7. CoBpeMeHHOE COCTOSIHHE TeXHOC(hEphl U TeXHOCHEPHOUM 0€30MMaCHOCTH.

8. Buapl, HUCTOYHHMKM OCHOBHBIX ONACHOCTEH TexXHOChEphl M €€ OTIENbHBIX
KOMITOHEHTOB.

9. Amnanu3 acieKToB 6€30MaCHOCTH B )KM3HEHHOM ITUKJIC IPOAYKIUH U YCIYTH.

10. CoBpemenHnbie nmpodsieMbl TexHochepHo 6e3onacHoCTH. OmacHbIe 30HBI pETHOHA U
UX XapaKTepUCTHUKA.

11. Knaccudukanus HEraTUBHBIX ()aKTOpPOB NPHUPOAHOTO, AHTPOIOTEHHOTO W
TEXHOTEHHOT'O TIPOUCXOXKICHHSL.

12. Metonbl 3amuTBl OT BPEAHBIX BEIIECTB, (PU3MYECKUX TOJIeH, MH(POPMAIIMOHHBIX
MIOTOKOB, OMACHOCTEH OMOJIOTMYECKOTO U MICUXOJIOTUYECKOTO IIPOUCKOXKICHHSL.

13. OOmas xapakTepucTUKa U KiacCU(pUKAIIS 3alIUTHBIX CPEICTB.

14. DnexTpoMarHUTHAs 3KOJOTHUS U CIIOCOOBI 3aIIUTHI OT 3JIEKTPOMATHUTHBIX TOJICH.

15. B3auMocBs3b YCIOBUI KU3HENEATEIBHOCTH CO 3J0POBHEM U MPOU3BOIUTENIBHOCTHIO
Tpyaa. KompoprHsie (onTHManbHbIe) YCI0BUS )KU3HEACSITEIHHOCTH.

16. Ilcuxodusnonorndeckre u 3proHOMUUECKHUE YCIOBUS OPraHU3alud U O€30MaCHOCTH
Tpynaa.

17. IlpuHIMOBI, METOABI M  CPEACTBA OpraHU3alMk  KOMQOPTHBIX  yCIIOBHUM
KHU3HEICATEIIEHOCTH.

18. BausiHue cBeTOBOM cpebl Ha PabOTOCTIOCOOHOCTH M 0€30MMaCHOCTh TPY/Ia.

19. Cuctembl KOHAWIIMOHUPOBAHUS — TUIBI U CUCTEMbI KOHIUITMOHUPOBAHHUS, ACTICKTHI
MIPUMEHEHUS U 0€30MaCHOCTH.

20. OcHOBHBIE ICUXOJIOTUYECKUE MPUUHUHBI OITUOOK M CO3AaHUS OMACHBIX CUTYaIH.

21. Bunpl TpyaoOBOM JEATEIBHOCTH: (PU3MYECKHMH H YMCTBEHHBIH TPYH, (OPMBI
(U3UUECKOro U YMCTBEHHOT'O TPY/1a, TBOPUECKUN TPYI.

22. Knaccudukanus ycIIoBUM Tpya IO TSHKECTH M HAMIPSKEHHOCTH TPYIOBOTO MpoIiecca.

23. Knaccudukanus yciaoBuit Tpya no GpakropaM npou3BOJCTBEHHON CPEIbI.

24. DproHoMHKa Kak HayKa O MPAaBWJIHBHOW OpraHU3AlMK YEJIOBEYECKON JeATETHLHOCTH,
COOTBETCTBUH TPYAa GPU3NOJOTHUECKUM U TICUXHUECKUM BO3MOXKHOCTSIM YellOBeKa, 00ecTieyeHue
3¢ pexTUBHOM pabOTHI, HE CO3/IAIOIICH YTPO3bI TSl 3J0POBbS YEIOBEKA.

25. Cucrema «4enoBeK - MallnHa - CpeJiay.

26. AHTpomoMeTpHYeCKas, CEHCOMOTOpPHAas, DJHEpPreTHYecKas, OWOMEXaHWUYeCKas H
ncUX0(pHU3H0IOrnYecKast COBMECTUMOCTD YEJIOBEKAa U MAIIUHBI.

27. Opranu3anus pabodero Mecra.

28. ®opMbl peaklMu dYeJIoBeKa Ha ocTpble cTpeccoBble BosneiictBus YC. Cranum
MICUX0AMOLIMOHAJIBHON peaklyu JI0IeH B SKCTPEMalIbHbIX CUTYaLlUsX.

29. UpesBbluaiiHble CHUTyallii MHUPHOTO W BOGHHOTO BPEMEHH M WX TOpaXKaroIIue
(hakTopHI.

30. IpuHUIMOBI U CIOCOOBI MOBBIICHUS! YCTOMYUBOCTH (PYHKIIMOHUPOBAHUS OOBEKTOB B
Ype3BhIYAITHBIX CUTYAIHSIX.

31. ToHATHE 5KOHOMHUYECKOTO yIiepOa, ero COCTaBIAIONINE U METOJANYECKHE MOIXOABI K
OLICHKE.

32. MarepuanbHasi OTBETCTBEHHOCTh 3a HapylIeHHE TpeOOBaHUI 3KOJIOrMYECKOH,

IPOMBIIIJICHHON U IPOM3BOJICTBEHHOM 0€3011acHOCTH.

12



JucuunnuHa «byxrajarepckuii (pMHAHCOBBIN yueT»

Ilepeyenb MIAHUPYEMBIX Pe3yJIbTATOB 00YUYE€HHUS M0 TUCHHUILINHE, COOTHECEHHBIX €
IUIAHUPYEMBIMH Pe3yJIbTATAMH 0CBOEHHUSI 00pa30BaTeJbHOMH MPOrpaMMbl

Koa m HaumenoBanue Kon u HaumenoBanue
N IInanupyemMble pe3ybTaThl
KOMIIeTeHI UM (1if) HHAMKATOPA TOCTHKCHUSA
3 00y4eHHUsI MO AUCHUILINHE
BBINYCKHHUKA KOMIIEeTEeHIIUH

OIIK-5 NOIIK 5.1. 3HaTh. MopsAIOK (HOPMUPOBAHUS U
Crnioco0eH HCTonIb30BaTh MPU Opuentupyercs B OTpakKeHUsI OYXTaJNTepCKOro yuera
penieHny mpo(heCCHOHATBHBIX | COBPEMEHHBIX pe3yIbTaToOB
3aJ1a4 COBPEMEHHbIE UH(OPMaLIMOHHBIX XO3SIUCTBEHHOU J€SITEIbHOCTH.
MH(OPMAIIMOHHBIC TEXHOJIIOTUH | TEXHOJIOTHUSIX U MPOTPAMMHBIX | YMETh: UCIIOJIb30BaTh
U IpOrpaMMHBIE CPEJICTBA, CpeICTBax. TEXHUUYECKHE CPEJICTBA peain3aluu
BKJIFOYAsl YIIPABJICHUE HOIIK 5.2. MPENOCTABIICHUS pe3yJIbTaToOB
KpyIHBIMU MaccuBaMM JaHHBIX |Mcmonmb3yer A  peuieHus | MOJy4YeHHBIX pacyeToB.
Y UX UHTEJUICKTYaIbHBIN po(hecCHOHATBLHBIX 3amad |BiiageTb: HaBBIKAMU COCTaBIICHUS
aHaIH3. COOTBETCTBYIOIITHE UM |(UHAHCOBOU OyxTanTepcKon

COBPEMEHHbBIE OTYETHOCTH, UCTIOJNB3YS

MH(OPMallMOHHBIE TEXHOJOTHH |COBpEMEHHBIE  WH(OpPMAalMOHHBIE

U TpOorpaMMHBIC  CpPEICTBA, |TEXHOJOTMH W  MPOTPAMMHBIE

BKJIIOYast yIpaBlieHUE |CPEeNICTBA.

KPYITHBIMH MacCHUBaMU JaHHBIX

U UX  UHTEUIEKTyaJIbHbII

aHaJIn3.

Tunosble 3aXaHUA JJI ONEHKH 3HAHUNI

3ananue 1. V3 npuBeIcHHBIX CYETOB BHIOCPUTE AaKTUBHBIA CUET:
Cuy 60;2.Cu76;3.Cu66;4. Cu90;5.Cua43.

3aganue 2. OnpenenuTe TUI XO35IIICTBEHHOM ONEpallvy U €€ BIUSIHHUE HA BAIIOTY
OanaHca:

«C pacuetHoro cuera nepeunciero 5000 py6ineil mocraBuirkam 3a MaTepUabhy

1. AkTuBHAas epMyTalus;

2. [TaccuBHas nepmyTanus;

3. Moaudukanus ¢ yMeHbIIICHUEM BaJIIOTHI OallaHca;

4. Moaudukanus ¢ yBeIMUYCHHEM BAIIOTHI OaslaHca.

3aganue 3. Onpenenute cyMMy KpeJUTOPCKOM 3a10JKEHHOCTH HA KOHELl MEcs1a, €CIIu:

Cno no Cu 60 na Hauano mecsia 10000 py6seit, o6opot mo It 60 3000 py6eit, o6opoT
o Kt 7000 py0Gmeii.

1. 6000 py6mneii; 2. 14000 py06neit; 3. 7000 pyosneii; 4. 20000 pyOei.

Tunosble 3aJaHUA ISl OLEHKHA YMEHU

3ananue 1. Kakoil W3 mepedmcCICHHBIX CIIOCOOOB HE HMCMOJB3YETCS MPH HAYMCICHUH
aMOpTH3allud HEeMaTepualbHbIX akTHBOB: 1. JluneiHsii; 2. IlpomopuuoHansbHO 00bEMY

3 JIns yHUBepCcabHBIX KOMIIETEHIUH YKa3bIBAETCs TAKKE HAMMEHOBAHUE IPYITbI KOMIETEHIUH
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BBIITYIIEHHOW MPOIyKIMH; 3. YMeHbIIaeMoro octatka; 4. [1lo cymme yucen jeT cpoka mojae3Horo
HUCITIOJIB30BaHUA.

3aganue 2. Eciu mpaBo COOCTBEHHOCTH Ha MPOAYKIIMIO MEPEXOTUT K MOKYHaTeNo B
MOMEHT OTTPY3KH, TO B yUeTe nocraBiuiyka ucnoib3yercs: 1. Cu. 51; 2. Cu. 60; 3. Cu. 62; 4. Cu.
45.

3aganue 3. PaccumraiiTe ce0ECTOMMOCTh EOWHHIBI MPOAYKIUU HJS  CIEAYIOLIUX
MCXOAHBIX JTaHHBIX: COBOKYMHBIE 3arparhl — 96 000 g.e., B Tom uncie 12,5% 310l cymMBI —
pacxoabl Ha ymnpaBiueHue u cObIT. [IpousBeneno 2400 u3genuit, npogano 600 exunui. Kakosa
OyZleT CTOMMOCTh OCTaTKa HepeaTu30BaHHON POy KIIHH?

TunoBbie 3aJaHuA 1J14 OIICHKHU HABBIKOB

3apanue 1. OO0 «Hasuratop» npuodpeno aBromoomitb KIA Rio ctoumocteio 860 000
py6., B Tom uncie HJIC 20 %. [ns nepeBosku aBToMoOmist OOO «HaBurarop» BoCIosIb30BaloCh
ycmyramu OOO «/loctaBkay. Ctoumocts noctaBku 14 800 py6., B Tom yrcie HIC. ABToMmo06mIIb
BBEJIEH B JKCIUTyaTallUIO B CIEAYIOLUIEM MECALIE aKTOM IpueMa-lepeaadyd OCHOBHOIO CPE/ICTBA.
Cuer mnocraBmmka 1 OO0 «JloctaBkay oradeHbl. COCTaBUTh OYXTaJITEPCKHE MPOBOAKU W
paccunTaTh NEPBOHAYAIBHYI CTOUMOCTh OCHOBHOI'O CPEJICTBA

3apanme 2. Ilpeanpusitue npuoOpeno TpancnoptHoe cpenctBo B AO  «Crapt»
ctoumocTbio 1 180 000 py6., B Tom uncie HJIC 20 %. JocTaBky ocylecTBisiia TpaHCIOPTHAs
opranuzaius. CTOMMOCTb yChyr mo joctaBke cocraBmia 29 500 py6., Bximouas HIAC 20 %.
MoHTaX OCYIIECTBISUICS MOIAPSIHBIM crocoboM. CTOMMOCTh yCIyr IO JOTOBOpY MOApsijaa
cocraBmia 23 600 py6., Bxmouyas HJIC. OnpenenuTs nepBOHaYaIbHYI0 CTOMMOCTH OCHOBHOTO
cpeactBa. Cyera AO «CrapTt» M TpaHCHOPTHOM OpraHu3allid OIUIadyeHbl. TpaHcrmopTHOe
CPEJCTBO BBEAIECHO B 3KCIUTyaTallHIo.

3anganme 3. Ha o6mem cobpannn yyactTHUKOB OOO mpUHATO pelieHne 00 yBEIUYeHUU
yctaBHoro kamutaia Ha 600 000 py06. 3a cueT AOMOJHUTENBHBIX BKIJIAJOB YYaCTHUKOB.
YyacTHHKaMH 00IIeCTBA SBIAIOTCS I0PUINUECKOE U (PU3NIECKOE JIHIIA.

B kawecTBe BK/Iama B YCTaBHBIM KamuTajd TEPBBIA YYaCTHUK (IOPUIUYECKOE JIUIIO)
nepesaeT 00beKT OCHOBHOTO CPEJICTBA, BTOPOH y4acTHHK ((pU3UUECKOE JIMII0) BHOCUT JICHEKHBIC
CpeAcTBa. 3a BHECEHHE U3MEHEHMH B yupenurtenbHble JokyMeHThl OOO  ymnaTuio
roCyJJapCTBEHHYIO MOILINHY.

VYmnara ee ocyllecTBlieHAa C pacyeTHOro cuyera oodmiecTBa. Jlons KakIOro y4acTHUKA
coctaBisieT 50% OT BENTWYMHBI YCTaBHOrO KanuTajna. HoMuHambHAss CTOMMOCTD JOJU KaXKJI0TO
YYaCTHHKA YBEIMYMBACTCS HA CYMMY ero nonoyiauTesbHoro Bkiaaa (300 000 pyo.).

Jllenexxnast onenka oOwbekta OC, coriacoBaHHas YYacTHHKAaMH W TOATBEPKICHHAS
HE3aBUCUMBIM oreHIIKOM, cocTtaBisieT 300 000 py6. Ocrarounas ctoumocth OC 1Mo IaHHBIM
OyXTaJTepCcKOro M HAJIOTOBOTO ydera mepezaromieit ctoponsl pasHa 100 000 py6. Cymma HJIC,
BOCCTaHOBJICHHOTO ydacTHHKOM Tipu mepemade OC, cocraBuna 20 000 py6. JlanHas cymma He
MpU3HAaeTcs BKJIaJA0M B ycTaBHbIN kanuTan OO0. duznyeckoe U0 BHOCUT JIEHEKHBIE CPECTBA
B Kaccy opranuzaiuu B pazmepe 300 000 py0.

Ilepeyenb BOpPOCoOB /11 NOATOTOBKH K IK3aMeHY
1. Opranuzanust 6yXrajaTepcKkoro yuera B KOMMEPUYECKUX OpraHu3alusXx.

2. YueTHas NOJIUTHKA OpraHu3aluu.
3. YdeT KacCcoBbIX ONEepalnii.
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4. Y4er onepaiuii o pacieTHOMY CUETY.

5. Yuer onepanuii 110 BaJIlOTHOMY CUETY.

6. Yder pacueToB ¢ MOJI0TYETHBIMHU JIUIIAMHU.

7. YueT pacyeToB C pa3HbIMHU 1€OUTOPAMH U KPEIUTOPAMHU.

8. Buapl, hopmbl 1 cucTeMbl 3apabOTHOM TUIATHI.

9. Hauucnenue 3apabOTHOI MaThl 32 OTKJIIOHEHHE OT HOPMaJIbHBIX YCIOBUH pabOTHI.

10. Hauucnenue nOMOJHATEIbHON 3apa00THOM JIaThl (HAYMCIICHUE OTITYCKHBIX U
KOMIICHCAIIMH 32 HEHCIIOJIb30BAaHHBIM OTITYCK, IIOCOOHS 110 BPEMEHHOM TPYAOCTIOCOOHOCTH).

11. Yaepxanust 1 BBIYETHI U3 3apa00THOM TIIATHI.

12. lokymeHTansHOe 0(OpMIICHHE HAYMCICHUS U BBITLIATHI 3apa00THOM TUIATHI.
ConuanbHoe cTpaxoBaHHE PAOOTHUKOB.

13. JlokymeHTanpHOE 0(OpMIICHHE MTOCTYTICHHS U BBIOBITHSI MaTEPUAIOB.

14. Knaccudukanus u orieHKa MaTepuaioB. XapakTepuctuka cueta 10 «Marepuansiy.

15. Byxranrepckuii yuet npuodperenust MmarepuaioB. Onpenenenue GpakTHIecKon
ce0eCTOMMOCTH MPUOOPETEHHBIX MATEPUATIOB.

16. MeTozp! pacuera pakTHUECKONW ce0ECTOMMOCTH M3PACXOI0BaHHBIX MaTEPHAJIOB.

17. OnepaTUBHO-OYXTaNTEPCKUM (CaTbIOBBIN) METOI.

18. Knaccuduxanus u orieHKa OCHOBHBIX CPEJICTB.

19. MeToibl HAYUCIIEHUSI aMOPTU3AallM OCHOBHBIX CPEJICTB.

20. byxrantepckuil y4eT NOCTYIIJIEHUS] OCHOBHBIX CPEJICTB B OpPraHU3aLUIO.

21. Byxrantepckuii y4eT BBIOBITHSI OCHOBHBIX CPEJICTB B OPTaHHU3AIIUIO.

22. Y4deTr peMOHTa OCHOBHBIX CPEJICTB.

23. Yder apeHibl OCHOBHBIX CPEACTB

24. YyeTr HEMaTepUaIbHbIX aKTHBOB.

25. MeTopl HAUUCIICHUS] aMOPTU3allMd HEMaTEpUaIbHbIX aKTUBOB.

26. Knaccuduxanus 3aTpat Ha IPOU3BOJICTBO.

27. XapakTepucTHKa CUETOB JJIsSI y4eTa 3aTpaT Ha MIPOU3BOACTBO.

28. MeTo/pl yuyeTa 3aTpaT Ha IPOU3BOJICTBO U KAIbKYJIMPOBAHUE CE0ECTOMMOCTH.

29. Y4eT u pacrpesielieHre pacXxoJI0B Ha COJIepKaHUE U PEMOHT 000pYyI0BaHHMS.

30. Yder u pacnpeneneHnre o0Imenpon3BOICTBEHHBIX PacX0/10B.

31. Yder u pacnpeienieHne 00ImexX03IMCTBEHHBIX PACX0I0B.

32. CBOAHBIN yUeT 3aTpaT Ha IPOU3BOJICTBO.

33. Yuer BblllyCcKa TOTOBOM MPOIYKIIUH.

34. Yuet oTrpy3KH U IpOAaKu TOTOBOU MPOTYKIUH.

35. Yder puHAHCOBOTO pe3yJibTaTa pean3alliy MPOTyKIIHH.

36. Yuer npubbuIK U €€ pacrnpeieeHue.

37. Yuer KanuTalloB OpraHu3aluu.

38. Y4er KpeIuTOB U 3aiiMOB.

39. byxranTepckuii 6anaHc, ero CTpyKTypa, COACp)KaHUE U 3HAUYCHHE.

40. byxranrepckast OTYETHOCTD, €€ COCTaB, CPOKH MPEACTABICHUS B KOHTPOJIUPYIOLIME
OpraHbl.
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HucuumnnnHa «Beenenne B npogecCMOHAIBHYIO 1eITeJIbHOCTH»

Ilepevyenb MuIaHNpPyeMbIX pPe3yJIbTATOB 00yUYeHHS MO JUCIHUIINHE, COOTHECEHHBIX C
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Koa m HaumenoBanue Kon u HaumeHnoBanue
I[Inanupyemble pe3yJbTaThl
(mpu HAJIMYMH) UHAUKATOPOB J0CTHKCHUSA
00y4yeHHs MO TUCHUILINHE
KOMIIeTeHIIUH KOMIIeTEeHIIUH
IIK-1. HIIK 1.1 3HaTh: OCHOBHBIE TpeOOBaHUS K
Cnocoben  ocymiecTBiATh | OpueHTUPYETCS] B HOPMAaTUBHO- |IPOECCUr  MEHEIKEepa; OCHOBBI
JOKYMEHTAI[MOHHOE MPAaBOBBIX aKTaX COIMAIBHO- |HOPMATUBHO-TIPABOBOW PETYJISLIUN
obOecrieueHne  pabOTBl  C |TPYHOBOH Chephl. COITMATBHO-TPYI0BOH C(hEpHI.
nepcoHanoM B coorsercteuu |UIIK 1.2 YMern: aHAIU3UPOBATH
C HOpPMaTUBHO-TPaBoBBIMU |OCylIeCTBIsSET BEJICHHE |HOPMATHUBHO-IIPABOBbHIE aKTBI
aKTaMu COLIMATILHO- |TOKYMEHTAlUA TI0 Y4YeTy | |COIHAIbHO-TPYIOBOM cepsl,
TPYI0BOM chepsl JBUKEHUIO TIepCOHaIa. MPUMEHSITH UX B IPO(EeCCHOHATILHOM
NESTEIILHOCTH.
Baagerb:  HaBBIKOM — IPUHSTUA
peIIeHHIA, CIIOCOOCTBYIOIINX

OpraHu3aluy JIOKYMEHTAI[HOHHOTO
oOecrieyeHus paboThI C IEPCOHATIOM
B COOTBETCTBHH C HOPMAaTHBHO-
IMpaBOBbBIMHA aKTaMHu COIMaJIbHO-

TPYIOBOH ChepBhl.

Tunosble 3anaHuA IJIA OLEHKH 3HAHUMI

1. ®yHKUMM yTIpABIEHUS ONPEACIAIOTCS:

a) OpraHU3aIMOHHO-TIPAaBOBON (POPMOI OpraHU3aINHY;
0) KOHBIOHKTYPOU PBHIHKA;

B) pelIaeMbIMU 33Jla4yaMHu.

2. OOBEKTOM IIKOJIBI HAYYHOTO YIPABIICHUS SIBIISIOTCS:
a) pabouee MecCTo;

0) opraHu3aius B IEJIOM;

B) BHEIIIHAA Cpeia OpraHnu3aLuu.

3.Pa3BuTHE COBPEMEHHOT'O MEHEPKMEHTA OCHOBBIBACTCS

a) Ha 3JIEMEHTaX BHYTPEHHEN cpebl OpraHu3aluy;

0) Ha ajanTalui OPTaHU3aIuU K BHEIITHEH Cpe/Ie;

B) Ha COBEpPLICHCTBOBAHNUE OPraHU3AL[MOHHBIX CTPYKTYp YIPaBICHHUS.

TunoBble 3a1aHUs 1)1 OLEHKU YMEHUI
3ananme 1. Kpynnas crpaxoBast KOMIaHHs OTKpBIBAeT (Guiuai B ropoje. Ha qomkHoCTh
['maBHOTO YympaBistoniero ¢GuinajioM HeoOxoauMo moaodpats kKaHaumaata. ChopMmyaupyinTte

OCHOBHBIE TMPO(ECCHOHANBHBIE M JHYHOCTHBIE KA4eCTBa MMOTECHIIMATBLHOTO PYKOBOIUTEIS
buIManoMm no cieAayouuM KpUTepUsM:
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- 00pa3oBaHuE U OMBIT PAOOTHI;

- YepTHl JINYHOCTH (YPaBHOBEIIEHHOCTh, TEMIIEPAMEHT. . .);

- OTHOIIICHHE K JIOAIM (OOUTUTETHHOCTb, TOOPOKEIATETLHOCTb. .. );

- OTHOILIEHHE K paboTe (OpraHM30BaHHOCTh, OTBETCTBEHHOCTb. .. );

- IeIoBbIe KauecTBa (YMEHHUE OPUEHTUPOBATHCS B CIIOKHON CUTYalluH,
- YMEHHUE YPEryJIHpoBaTh KOHPIUKTHBIC CUTYallUH. ..);

- OTHOIIICHHE K BOBJICYCHHIO ITIEPCOHAJIAa B OOIIyI0 paboTy;

- OTHOILIEHUE K OOILIECTBEHHOM! JEATEIbHOCTH U Y4acTHE B HEll;

- 3TUYECKHE HOPMBI, KOTOPHIM JIOJKEH CIIEZI0BATD.

3apanue 2. PykoBomctBo OO0 «CTpoiCyneprHHBECTTOPT» PEIIMIO MPpU OGopMICHUN
NUCbMA-TIPEJIOKEHUSI O COTPYIHHUYECTBE CBOMM MapTHepaM «VHBECTCTPOWKOMKHPIIHY
HCITOJIH30BaTh N300pakeHHE roCy1apcTBEHHOTO Trepba PD.

Hackonbko mnpaBoMouHbl neictBusi pykoBoiactBa OOOQO? IlonrBepaure CBOW OTBET
CCBUJIKOI Ha HOPMATHUBHBIE TOKYMEHTHI.

TunoBbie 3aJaHuA 1J14 OIICHKHU HABBIKOB

3ananue 1. MeHemxkep ympaBiseT YETOBEYCCKUMH pecypcamu (PUpMBI OOBIYHO 10
CIEAYIOLIEH CXEME:

Ynpasnenue [Mpurnamen | |  Otbop Omnpenenenue
TPYAOBBIMHU e Ha IoAen 3apIIaTel U IPYTUX
pecypcamn paboty ¢dbopm moorupeHuit
L, [Mpodeccuonansua .| Apantanus k .| OOyuenmue .| Ouenka
s OpUEHTAIUS YCIIOBHSM pe3yapTaTo
TPYLOBOMU B Tpyzda

IToaroroBka [ToBpImeHwME,

PYKOBOAUTENIEH [IOHMKEHHE,

yIIpaBJICHUS NEepPEBOI,

JlaliTe OTBETHI HA BOIIPOCHI:

1. Kakoe 3BeHO (3BEHBS) B 9TOM CXeMe SIBIIACTCS, HAa Balll B3TJIs], HauOoJiee BaXKHBIM B
pabote meremxepa? [louemy?

2. Moxer nmu 3Ta cxema paborarh, e€ciau yOpaTh M3 Hee HEKOTopble 3BeHbs? Kakue
KOHKpETHO?

3. Kakue naen no coBepiieHCTBOBAHUIO yIpaBJIeHUs TPYIOBBIMU pecypcaMu B GupMe Bbl
MOYETe PEIOKUTh UCXOSI U3 COBPEMEHHOM poccuiicko criennpukn?

4. Kak ycoBepIICeHCTBOBATh IIJIAaHUPOBAHKUE TPYAOBBIX peCypcoB B pupme?

5. Kak myue oprann3oBaTh 00y4eHHE COTPYTHUKOB?

3aganue 2. Mopgens KOMIETCHIMI OMHUCHIBAET KIIOYEBBIE NPO(HEeCcCHOHATBHBIC
TpeboBaHMs, IpeabsBIIsIeMble KoManne kK HR-menemkepy.
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[IpemoxuTe CBOO MOJIENH ¢ yueToM o0s3arenbHoro Hannuns y HR-mMenepkepy HaBbIKOB
NPUHATHS PELICHUH, CIOCOOCTBYIONIMX OpraHU3aMK TOKYMEHTAIIMOHHOTO 00ecieYeHHst pabOThI
C MIEpPCOHAJIOM B COOTBETCTBUU C HOPMATHUBHO-TIPABOBBIMU aKTaMH COLUATBHO-TPYAOBOM Cephl.

arwE

KOHTPOJIb.

IlepeyeHb BONPOCOB /ISl MOATOTOBKHU K 324€Ty C OLEHKOMH

[TonsiTue o mpodeccun

OCHOBHBIE KPUTEPHUHU OIIPEICIICHUS YPOBHS KBANU(DUKALIUU

Knaccudukanms npodeccnii

MortuBsl fesrenbHocTH. Llenu, 3anaun, GyHKIUN NpodhecCHOHAIBHON AeITeNbHOCTH
OcHOBHBIE (DYHKLMHU YIOpaBICHUSA: IUIAHUPOBAHUE, OpPraHU3alUs, MOTUBALUSA U

6. Ilonsarue u conepkanne HR—meHexMeHTa

7. ConepxaHue NOHATUHN «IIEPCOHA», «KATPbD», YEIOBEUECKUE PECYPCHI»
8. Tloaxo/bl K yIpaBIICHUIO YE€TTOBEYECKUMH PEeCypcamMu

9. OcHOBHBIC IPUHIIUIIBI COBPEeMEHHOM KoHIenuu HR—MenexmenTa

10.
11.
12.
13.
14,
15.
MeHeKepa
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.

CoBpeMeHHbIE TeHICHIIUU B 3BOJIOLUHU YIIPABICHUS YEIOBEUECKUMU pecypcaMu
JenoBble KauecTBa yeIoBeKa

OTUYHOCTH KaK KaueCTBO JIUYHOCTH

CrpykTrypa nporecca yrnpaBieHHUs.

OcCHOBHBIE IIKOJIBI YIIPABICHUS.

VYnpaBieHue 4eloBEUECKUMH pecypcaMu Kak 0co0oe HaIpaBlieHHE JeATebHOCTH

Hctopus pa3BuTHs npodeccun MeHepKepa.

[Tpodeccuonanpubie PyHKINU U cOLMATIbHAsI MUCCUS MEHEIKEpa.
Crienmanu3anyu, KOTOpble pa3inyaioTcs Mo padoYrM 00sS3aHHOCTSM COTPYIHUKA
[TepcriekTuBBI pa3BUTHUS PO ECCUN MEHEKepa.

Hard skills (xectkue maBbikn) HR-MeHemxepa

Soft skills (msrkue HaBbikn) HR-Menemxepa

Hemn npodeccuonanbuoi 3Tk HR -mMenemkepa

[Tpuntumne! npodeccuonansuoi 3Tk HR —Menemkepa

Hopwmbl oBezienns MeHekepa B MpohecCHOHATLHON Cpejie.
VYcTaHoBIIEHUE STUYECKUX CTaHIapTOB.

Coznianue noBepust U yBaKEHUS.

Pemennie 3TH4eCKUX JUIEMM.

DopMHUpPOBaHHE KOPIIOPATUBHOU KYJIBTYPBI.

VYkpenenue penyTaiii opraHu3aluu

OcoOenHocTr BepOaIbHOTO ATUKETA B IETIOBOM OOIIICHHH.

HucuunnuHa «JleHbru, KpeauT, 0aHKn»

Ilepevyenb MuIaHNpPYeMbIX pPe3yJIbTATOB 00yUYeHHS MO TUCIUIINHE, COOTHECEHHBIX C
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NPOrpaMMbl

Kon u HanmenoBanue (npn | Kox m HammMeHoBaHMe IL1annpyemMsble pe3ybTaThl

HAJTMYMH) KOMIIETCHIIUH HHIMKATOPOB JOCTHKCHHUSA 00y4eHHs 10 JTUCHHUILINHE
KOMIIeTCHIIUH

OIIK-4 NOIIK 4.1. 3HaTh: 0COOEHHOCTH

Crniocoben BBISBJIATD u | Ucnons3yer COBPEMEHHBIN | ICHEKHOH W OaHKOBCKOH

OLICHMBATh HOBBIC PHIHOYHBIC | aHAIMTHYECKUN (PMHAHCOBO- | CUCTEM.
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paszpabaThiBaTh OW3HEC- | MHCTpyMEHTapuil JUIsl pemieHus | GUHAHCOBYIO  CHUTYAIIHIO
TUTAHBI CO3JIaHUS M Pa3BUTUS | MPOPECCHOHANBHBIX 3a/1a4. PBIHOYHBIE  BO3MOXHOCTHU
HOBBIX narnpasnenuii | MOTIK 4.2. NeSATeTLHOCTH OpTaHU3alluH.
JeSTeNbHOCTH u | BeisiBnsier u oneHuBaeT HOBbIC | BiageTh: HaBBIKOM aHaIM3a U
OpTaHu3aIHii. PBHIHOYHBIE BO3MOXKHOCTH. OLICHKHU COCTOSTHUS
NOIIK 4.3. ¢uHAHCOBOTO pBIHKA

CO3JJaHUSl M PA3BUTHUS HOBBIX | Pa3BUTHUS OPTaHU3ALNU.
HaIpaBJICHUN NEeSATEIbHOCTH
OpraHu3aLui.

BO3MOXXHOCTH, 3KOHOMUYECKHUI YMerTh: AHAIIU3UPOBATH

Pa3pabarbiBaeT  OM3HEC-TUIaHBI | PHIHOYHBIX BO3MOXKHOCTEH st

Tunosble 3aJaHuA AJIS OLEHKH 3HAHHI

1. HeoGxoammoli 0CHOBOM, 0a30i CyIieCTBOBaHUS JCHET SBISIOTCATOCYIaPCTBEHHBIC
a) MOTPeOHOCTH;

0) TOoBapHOE NMPOU3BOACTBO U OOMEH;

B) MOTPEOHOCTH 0AHKOBCKOM CHCTEMBI,

I') pa3BUTHE TEXHOJIOTUH.

2. DBOJIOIMOHHAS KOHIENIMS MPOUCXOXKACHHUS JCHET IMPEAINoiaraet, 4ro JIeHbIU
SBJISLITUCD:

a) pe3yJbTaTOM COTJIAIICHUS MEX]TY JIIOAbMU;

0) MOSIBUIIMCH B PE3yJIbTATE AJTUTEILHOTO Pa3BUTHS TOBAPHOIO IPOU3BOACTBA U OOMEHa,;

B) BO3HUKJIM B CBSI3U C OTKPBITUEM 30JI0ThIX MECTOPOKICHHU;

T) MIpUOOPETaIOT NPUHYAUTEIBHYIO TOKYATEIbHYIO CUITY BOJIEH roCcyJapCTBa.

3. ToBapHbIC IeHbIY 03HAYAIOT:

a) TOBap, MOJIL3YIOIIUICS TIOBBIIIICHHBIM CIIPOCOM;
0) ToBap, BHIMOJHSIOMINKA (PYHKITUN JCHET;

B) peIKUi TOBap, UMEIOIINI BHICOKYIO CTOMMOCTb;
T') 30JI0TO.

TunoBble 3aJaHUs 1JI OEHKU YMEHUI

3aganue 1. Komnanus usz BenukoOpuranuu umeet qouepHioro pupmy B CILIA, croumocthb
YUCTBIX aKTUBOB KOTOPO# cocTaBuiia Ha 1 ssuBapst 560 Teic. nomut. CIIA. Kypchl BATIOT ipu 3TOM
coctaBisiii Ha 1 stHBaps — 1 ¢yHT crepnuuroB =1,75 gomn. CIIA, na 1 nexabps Toro xe roja —
1 ¢ynr crepnmunaros = 1,83 momn. CIIA. Onpenenute pe3yibTaT U3MEHEHHUS! BaJIOTHOTO Kypca
JUISL QHIVIMMCKOM KOMITAHWM. B TaHHOM citydae UMeeT MECTO TPAHCIIALMOHHBIN BAIFOTHBIM PUCK.
PackpoiiTe TepMUHBI, BCTpEUaloImUecs B 3ajade: BaTIOTHBIA Kypce, Ao4yepHss (upma,
KOHCOJIMUPOBaHHAsl (PUHAHCOBASI OTYETHOCTb.

3ananmue 2. Bekcens Ha cymmy 500 000 py6. mpenbsiBieH B 0aHK 3a MOJTO/1a 10 CPOKA €ro
noramieHus. bank g onpeaeneHus CBOero A0X0a UCIOIb3yeT YUeTHYI0 cTaBKy 20 % roJoBbIX.
Omnpenenure, Kakas cymMa OyeT BBITUTAYSHA BJIAJIENbITY BEKCETIS.

TunoBsble 3aJaHus 1JIs1 OLIEHKH HABBLIKOB

3aganmne 1. O0beM HAJIMYHBIX JEHETr B CTpaHe cocTaBisieT 3,2 TpiH pyoO., NEHEKHBIN
arperat M2 paBeH 11 tpaH pyO., 00beM CPOUYHBIX BKJIAIOB paBeH 2,5 TpiH pyO0., oObeM
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rOCYJIapCTBEHHBIX 0OJMranuii paBeH 1,5 TpiaH py0, 00beM AETO3UTHBIX cepTU(HUKATOB paBeH 1,5

TpJH pyoO.

Paccuuraiite neHexHslil arperat M3.

3apanue 2. UTo MOXKHO CKa3aTh OO0 HM3MEHECHHMH JCHEKHOM MAaCChl, €CIM CKOPOCTh
oOparieHus aeHer Beipocia Ha 15%, o6beM npousBozcTBa ynan Ha 10%, a ypoBeHb 1IeH BO3pOC B

1,3 paza?

3apnanue 3. I[lpeamonoxum, UYTO KaXIbld pyOJib, TMpeTHA3HAYEHHBIH UISI CHEJOK,
HaINpaBJIsIeTCs Ha TIOKYNKY KOHEYHBIX TOBAapOB U YCIYT, 00I[asi CTOMMOCTh KOTOPBIX COCTaBIISIET
200 miH py©0. Mcrionb3ys naHHbBIE TPUBEICHHON HIKE TAOIHITBI, PACCYUTANTE CPETHIOI0 CKOPOCTh
oOpaineHus JeHEKHOTO 3HaKa B CTPaHe.

AKTUBBI Pa3mep akTHBOB, MJTH, py0
CpouHbl€ aKTHUBBI 20
Hanuuarble neHeru 10
I"ocynapcTBeHHbIE 00IHMraIK 50
Bxnags! 10 BocTpeboBaHus 30
Henenexunble aKTUBBI 40

Hepeqem, BOIIPOCOB 1JIA MNOATOTOBKH K 3K3aMCHY

1. JleHbru: CyurHocThb, BUABI 1 OCHOBHBIC ()YHKITUH.

2. DKOHOMUYECKHE W TIOJUTHYECKHE TMPEANOCHIIKH BO3HUKHOBEHHS JICHET |
HEOOXOIUMOCTh WX MMPUMEHEHHSI B PRIHOYHBIX OTHOIICHHUSIX.

3. Pa3BuTHE neHer B mepHo/l OTPAHUYEHHOTO XapaKTepa PHIHOYHBIX OTHOIIECHUH.

4. Pa3BuTHE JICHET B IEPUOJ CTAHOBIEHUS U (PYHKIIMOHUPOBAHHUS BCEOOIIETO XapaKTepa
PBIHOYHBIX OTHOIIICHHI.

5. JleHEeKHEBIE CHCTEMBI M BAJIIOTA.

6. IlnaTexubIii 6anaHc.

7. CBolicTBa JCHET.

8. ToBapHas 11eHa JEHEKHBIX CPEIICTB.

9. Knaccugukarus 1eHeKHBIX CUCTEM.

10.
11.
12.
13.
14.
15.

DJIEeMEHTHI ACHEKHON CUCTEMBI PHIHOYHOTO THIIA.

JleHexxHOE 0OpallleHHe U ero 3aKOHBI.

CucreMa IEHEKHEBIX OTHOIIIECHUH.

@DaKTOpbI IEHEKHOTO 000pOTa.

Bo3spacranne konmnuecTBa geHET B 000poOTe.

HpOI/I3BO,Z[CTBO I_[eHTpaJ'H:HBIM 6aHKOM HAJIMYHBIX JCHCKHBIX CpGI[CTB 1 BBCIACHUC UX

B OOpaiieHue.

16.
17.
18.

3aKOH JIEHE)KHOT0 00paIleHHsI B PAMKaX pa3IHMYHBIX JEHEKHBIX CUCTEM.
JlenexHas macca U MHQIIALMSL.
[Tonumanue cyTy UHQIIAIUHN, UCXOAAIIEE U3 TTO3ULIMOHUPOBAHUS LIEHTPATBHOTO

0aHKa KaK SMHCCHOHHOTO opraHa.

19.
20.
21.
22.
23.
24,

CICJIOK.

Wudnsumn kak nporecc, MPOUCXOASIIHNN ¢ IeHEKHBIMHA CPEJICTBAMU YAaCTHBIX JIMII.
Brnusinue pocta 1ieHbl TpyJ1a 1 HEKOTOPBIX APYTUX 0OCTOATENLCTB Ha HHMISAIUIO.
[Ipobnema onpeneneHns KOJINYECTBEHHBIX TapaMETPOB UHDIISAINH.

Hanuunsie n 6e3HaINYHbIE ICHEKHBIE CPEJICTBA.

Kpenut u 3aéMm: nonsitue, QyHKIHUU, POIIb.

ACIIEKThI CYITHOCTH KPEIUTA U 3aiiMa IPH Pa3INYHbIX BAPUAHTAX PHIHOYHBIX
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25.
26.
217.
28.
29.
30.

HeobxoammMocTh 1 BO3MOKHOCTh KPEIUTa U 3aiiMa.

DyHKINUU KpEINUTa U 3aiiMa.

3aKkOHBI KpeIuTa U 3aiima.

@DopMBI ¥ BUIBI KPEIUTA.

CcynHbIi NPOLIEHT.

[IporieHT 10 00s3aTENBEHBIM pe3epBaM KOMMEPUYECKUX OAHKOB M MPOIICHT

[EHTPaIBHOTO OaHKa.

31.
32.
33.
34.
35.
36.
37.
38.

[IpotieHT 0 IEeNO3UTHBIM BKJIa1aM U OAHKOBCKUH TPOIICHT.

[IpouieHT Mo MeKOAaHKOBCKUM KpeauTaM-3aiiMam.

Hcrounuk yniaTsl CCyAHBIX MPOLEHTOB.

KpenutHas cucrema.

KpenutHo-3aeMHBIi nTporiecc.

Kpenut u 3aem B chpepe BHEITHUX (MEXKIYHAPOIHBIX) PHIHOYHBIX OTHOIICHHM.
Bank 1 HanproHanbHas OAaHKOBCKas CHCTEMA.

Bo3HukHOBEeHHE 0AaHKOB M CYIITHOCTh HAI[MOHAJIBHON OaHKOBCKOM CHCTEMBI B

YCJIOBUSAX COBPEMEHHOM JEHEKHOU CUCTEMBI.

39.
40.
41.
42.
43.
44,
45,
46.
[EHTPAJIBHOTO OaHKa.

Bune!r 6aHkoOB.

OYHKIMH HAIMOHAILHOW 0AaHKOBCKOM CHCTEMBI.
[TyTu co3gaHus eHTpaJIbHOTO OaHKa.

Hampasnenus nesTensHOCTH, 1eNH, GYHKIIUN ¥ HHCTPYMEHTHI IIEHTPATBLHOTO OaHKa.
OCHOBBI IESITEIIBHOCTH KOMMEPUYECKHX OaHKOB.
HekoTopsie mpo0ieMbl MPaKTHYECKOTO UCTIOIb30BaHUS HHCTPYMEHTAPHS

CraHoBIIeHHE U pa3BUTHE OAHKOBCKOW cucTeMbl Poccum.
DJIeMEHTHI HAIlMOHAIBHOW 0AHKOBCKOM CHUCTEMBI.

47. JINCKyCCHOHHBIE BONIPOCH TpaHC(hOpMalMK HAIIMOHATILHON OaHKOBCKOM CHCTEMBI.
48. Jlyamu3m cTaTyca KOMMEpPUYECKHX 0AaHKOB B YCJIOBHUSX COBPEMEHHOU JIEHEKHOM

CHUCTCMBI.

49. ITaccuBBl KOMMEpUYECKOTO OaHKa.
50. AKTHBHBIE OllEpallii KOMMEPUYECKOTo OaHKa.

HucuunnmHa «JJoKkyMeHTAaluOHHOe o0ecreyeHue ynpaBjaeHUus»

Ilepevyenb MuIaHNpPyeMbIX pPe3yJIbTATOB 00yUYeHHS MO JUCIHUIINHE, COOTHECEHHBIX C
IVIAHNPYEMBbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Kon u HaumeHnoBanue (npu
HAJIMYHMH) KOMIIETeHHH

Koa v HaumMeHoBaHue
HHAUKATOPOB J0CTHKEHUSI

ILnanupyemble pe3yJibTaThl
00y4eHMs 10 JMCHHUILINHE

KOMIIeTeHIIUHT
OIIK-5. NOIIK 5.1. 3HaTh: OCHOBBI
Crniocoben ucnonb3oBath npu | OpueHTHpyeTCs B | JOKYMEHTallHUOHHOI'O
pelieHnn COBpPEMEHHBIX o0ecrieueHUs B YIPaBICHUH C
HpO(bGCCI/IOHa.HBHBIX 3aaa4dy I/IH(bOpMaI_[I/IOHHBIX HUCIIOJIB30BAHUEM
COBpEMEHHBIE TEXHOJIOTUSIX U | ”HQOPMALIMOHHBIX TEXHOIOTHI.
nH(pOpPMAalOHHbIE IIPOrpaMMHBIX CPEICTBAX. YMerh: IPUMEHATh COBPEMEHHBIE
TexHojoruu u nporpammusie | MOIIK 5.2. nH(pOpMaAIMOHHBIE TEXHOJOTUU B
CpCAcCTBa, BKJIrO4as I/IcnonwyeT AJie PCHICHHA | IMPOLECCEe JOKYMCHTAIIlUOHHOT'O
yIpaBlieHue KPYNHBIMH | Tpo(eCCHOHATIBHBIX  3a/ad | o0ecreueHusl.
MaCCMBaMHU [JAaHHBIX W HUX | COOTBCTCTBYIOIIUC UM B.J'Ia}leTb: HaBBIKOM
MHTEJUJICKTYaJIbHbIN aHaJN3. | COBPEMEHHbIE OCYIIECTBIICHUS
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nH(pOpPMAalMOHHbIE
TEXHOJIOTUU M MPOTrPaMMHbIE
CpEICTBa, BKJTIOYAs
yTpaBieHHE KPYIHBIMH
MacCHBaMHU JIAHHBIX M HUX
MHTEIUICKTYaJIbHbBIA aHAJIH3.

JAOKYMCHTAIIUOHHOT'O
obecrieueHust mpodeccHoHaTbHON
ACATCIIbHOCTH.

MK-1.

Cnocoben OCYIIECTBIISTh
JOKYMEHTAlMOHHOE
obOecrieueHne  paboOTBl  C

IIEPCOHAIIOM B COOTBETCTBUHU
C  HOPMaTUBHO-NIPABOBHIMU
aKTaMU COLIMAJIbHO-TPYI0BOU

chepsl

UIIK 1.1

OpueHtupyercs B
HOPMAaTHUBHO-TIPABOBBIX
aKTax COLIMAIbHO-TPYI0BOM
cepsl.

UIIK 1.2

Ocy1iecTBIsIET BeACHUE
JOKYMEHTAIUH 10 yUeTy U
JBUKEHUIO TIEpCOHAaa.

3HaTh: OCHOBBI
JOKYMEHTAITMOHHOTO
oOecrieyeHus B yIpaBJICHUH.
Ymern: OCYILIECTBJISTH
JIOKYMEHTAI[MOHHOE o0ecreueHue
npodecCHOHATbHON
JESTEIILHOCTH.

Biaanerb: HaBBIKOM  PEHICHHS

3ala4 MO0 JOKYMCHTAIMOHHOMY
00€CTICUeHUIO B YIIPABJICHHH.

Tunosble 3aJaHuA IJI OLEeHKH 3HAHUI

1. JlenoBele mMcbMa OOBIYHO 3aKaHYMBAIOT (hpa3aMu:
a) B COOTBETCTBHUH C Bareit mpocb00ii ...

0) C YBOKEHHUEM ...

B) HAMH paccMOTpeHbI Bamu npeanoxenus ...

) B CBSI3H ...

2. JlesITenpHOCTD almapara ylnpaBieHHs], 0XBaTbIBAIOIAs BOIIPOCH! TOKYMEHTUPOBAHUS U
OpraHu3aluy paboThl ¢ JOKYMEHTaMU:
a) JOKYMEHTAIlMOHHOE 00EeCIIeYeHNE YIIpaBICHHUS;

0) cTaHIapTU3AIINS;
B) EI'C/1;

') CHCTeMa JIOKYMEHTAIIHH.

3. JloKkyMeHT, 3aKperIsonui JOJBKHOCTHON M YUCIICHHBIN COCTaB MPEANPUITHS C
yKka3zaHueMm (hoHsa 3apabOTHOMN TIIATHI:
a) TOJKHOCTHAsI MHCTPYKLUS;

0) ycras;
B) TIOJIOKCHHUE;

I') LITATHOE pacIUCaHUE.

Tunosoe 3ajanue 1J1s1 OEHKH YMEHHU I

3aganme 1. Odopmure ITOKYMEHT, HUCHONb3Yysd HH()OpPMAIMOHHBIE TEXHOJIOTUH, B
COOTBETCTBHUH ¢ TpeOOBaHUAMH cOBpeMeHHOTro aenonpousBoacTea) 'OCT P 6.30 — 2003).

PykoBoaurento aBTopeMOHTHOTO cajtoHa Ileckapény.

Ob6pamarocs kK Bam ¢ HacTosime MoKIaaHOW MO cleayromieMy moBoay. KoHTpobHbIe
UCTIBITAHUS OTPEMOHTHPOBAHHBIX MALIMH 4YacTO TPeOyrOT 3alepXKKu ciecapedl moQEpoB Ha
MoAYac CTaJKUBaeMCs C TPYIHOCTAMH IO OGOPMIICHHUIO
CBEPXYpOUHBIX B Oyxranrepun. [loaTomy Bam cpouno HeoOXoauMo pa3o0paThCsi B 3TOM BOIIPOCE
1 00ecreunTh NPUHITHE HEOOXOJUMBIX MEp IO BHIIIECKa3aHHOMY .

CBEpPXYpPOUHYIO palboTy.

MEl

22




Hauvaneauk mactepckoit noanucs H.M. CMupHoB

3apanue 2. CoctaBbTe JOKYMEHT, 0()OPMHUB BCE HEOOXOAMMBIC PEKBU3HTHI.

CocraBbTe IHCHMO-OTBET: «KoMHuTET 10 BHEMIHEIKOHOMHYECKUM CBSA3SIM npu
anmMuaucTpauuu [Ipumopckoro kpas nuimer oTBeTHOoe MUCbMO B OO0 «HauBUIYyM», UTO OHU
TOTOBBI BBIACIIUTL KBOTY Ul UX OpTraHU3allli Ha SKCIIOPT KPYIJIOro JiECa B KOJIMYCCTBC 10 THIC.
Ky0. M.»

Tunosoe 3agaHue 1JI9 OLIEHKH HABLIKOB

3ananue 1. CocTaBbTe pacmopsIUTENbHBIE JTOKYMEHTHI, HEOOXOJUMBIE B JaHHOM
YIIPaBJICHYECKOW CUTYalLUH.

C uenbio MpUBJIEYEHHUS CPEIACTB AJs OOECreueHHs MPOU3BOJACTBEHHON AEATEIbHOCTU
rerepanbHblil qupekTop OO0 «Texuuka» (r.Kypck) CokonoB O.I'. 20 ceHTO0ps TeKyIIero rojaa
W3/1J1 IPUKA3 O CO3/IaHNK KOMMEPUYECKOTr0 OT/IEJIa B COCTaBE 3 IITATHBIX €IMHUILL: KOMMEPYECKOTO
mupekTopa — 1, Bemymero cmemuanucra — 1, cmemuanucra — 1. [maBHOMy Oyxranrepy
npennpustus ['opsiueBy [.A. ObUI0 MOpyUYEHO MPEACTABUTH HA YTBEP)KIEHUE HOBOE ITATHOE
pacnucaHue npeanpusITrs Ha 4 KkBapTai Tekymiero roga k 1 okrsopst. Kommepueckomy nupekropy
UrnareeBy T.H., KoTOpbIii 3aBU3MpOBaj MPOEKT MpPHKa3a, MPEANUCAHO 3aKOHYHTh
KOMILJIEKTOBAHHUE OT/IeJIa KaJJpaMH C BBICIIMM SKOHOMUYECKUM 00pazoBaHueM K 10 oKTa0ps.

3ananme 2. CocraBbre PACIIOPSIXKEHUE 110 OTKpBITOMY aKIIMOHEPHOMY OOIIECTBY

«HoBocuOupckuii 3aBoJi XUMKOHIIEHTPATOB» 00 YTBEPXKACHUU HWHCTPYKLUUU TIO
JIEJIONPOU3BOJICTBY Ha 3aBOJE.

B KOHCTpYKTMBHOW 4acCTH YKa)KHTE, YTO B COOTBETCTBUHU C THIOBONH MHCTPYKIMEH IO
JIeJIONIPOU3BOJICTBY B MMHUCTEPCTBAX, BegoMcTBax Poccuiickoit denepanuu, yrBepKICHHON 110
pacnopsbkenuto  [IpaButensctBa Poccuiickori  ®enepauun ot 24.06.19 1. Nelll8-p
npencenarenem Komurera no nenam apxusos npu [Ipasutenscrse PO P.I'. ITuxos, u ¢ TOCT P
7.0.97-2016 xaHmenspueld 3aBoja pa3padOTaHBl TOPAIOK TPOXOXKICHUS JOKYMEHTOB U
CTaHJapThl HA OPraHU3ALMOHHO-PACTIOPSIIUTENBHYIO JOKYMEHTALUIO.

B pacnopsauTenbHON YacTHM YTBEPAMTE HMHCTPYKIMIO W TOPYYUTE 3aBEIYIOIICH
KaHIENIsIpued 00ecreynTh METOINYECKOE PYKOBOJICTBO OpTaHU3aIlMel JeIoNnpou3BOACTBA Ha
OPEINPUSITHH U YCTAaHOBUTH KOHTPOJIb 32 COOII0OCHHEM TPeOOBaHUI HHCTPYKIIUH.

IlepeyeHb BOPOCOB /1JIsl MOATOTOBKHU K 324€Ty C OLEHKOMH

1. OGmme HOpMBI, KiIaccupukanms, YyHUDUKAIUMS W CTAHAAPTU3ANMS  JICTIOBOM
JIOKYMEHTAIUU
[TonsiTie JOKYMEHTOOOOPOTA, €r0 KOJINYECTBEHHBIE U KaYECTBEHHbBIE XapAKTEPUCTUKH.
DyHKINHU ET0NPOU3BOJCTBA.
[TonsiTe opraHM3aMOHHBIX JOKYMEHTOB.
locynapcTBeHHas cucTeMa JOKYMEHTAIIHOHHOTO 00ECTICUeHUS YIIPaBICHHUS.
bnanku JOKyMeHTOB U TpeOOBaHUS K HUM.
Bunb! 1 Ha3HaUEHUE PACTIOPSTUTENBHBIX JOKYMEHTOB.
Bunpl 1 Ha3HaYeHNE TUYHBIX JOKYMEHTOB.
. Bunbl u Ha3HaYeHNE OpPraHU3alMOHHBIX JOKYMEHTOB.
10 [IpaBuna ciryxeOHOM MEePENUCKU Ha TPEIPHUSATHH.
11. Knaccugukaius 1e10BbIX 1 KOMMEPUYECKUX ITHCEM.
12. TloHsiTHE W MPUHIIMIIBI OPTaHU3AIMU JOKYMEHTO000pOTA.
13. YkaxuTe TEXHOJOTMYECKYIO MOCIEAOBATEIHHOCTh ATAOB PabOTHI C BXOISIIUMHU
JIOKYMEHTaMHU.

©CooNoOR~WN
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14.
15.
16.
17.

TaulHe.
18.

PaboTa ¢ mruchmMamMu 1 0OpaIeHUsIMA TPaK/IaH.
®dopmupoBanue U 0ohopmIECHUE J1e.
[ToaroroBka u nepenava JOKYMEHTOB Ha apXHBHOE XpaHEHHE.

Opranmzanus paboOThl ¢ JTOKYMEHTaMH, KOTOpBIE OTHECEHBI K TOCYJapCTBEHHOMN

KOH(puAeHIMAIbHON HH(OpPMAIIUK U JOKYMEHTOB.

19.
20.
21.
22,
23.
24,

TCKCTOB MG)K,Z[YHapOI[HBIX IINCEM.
25. OYHKIUHA OCHOBHBIX MMOAPA3ACICHUA CITY>KObI JOKYMEHTAIIMOHHOTO OOECTICUCHHS

yIIpaBJICHUS.

OcoOeHHOCTH BelleHHs! JeTONPOU3BOACTBA, 00ECIIEUMBAIOIIETO YUET U COXPAaHHOCTh

Tunossle OpraHU3aOHHBIE CTPYKTYPHI CITYKOBI AETOMPON3BOICTBA.

VYcnoBus Tpyna pabOTHUKOB CITy>KOBI I€TONTPOU3BOICTRA.

YcraB Kak OCHOBHOM OPraHU3allMOHHBIN JTOKYMEHT.

CranpapTHble (h)pa3sl U BBIPAXKEHUS AETIOBBIX 1 KOMMEPYECKHUX THCEM.
OCOOEHHOCTH S3bIKA U CTHJIIS CITY’KEOHBIX TOKYMEHTOB.

PexBu3uthl MexayHapoaHoro nucbMa. OCHOBHBIE PEKOMEHALMU 110 COCTABICHUIO

26. ABTOMAaTHM3MpPOBAHHBIC TEXHOJOTUHU OOPAOOTKM TOKYMEHTOB M WX BIHMSIHUE Ha
CUCTEMY JENOMPON3BOACTBA KOHKPETHOM OpraHu3aIiy.
27. CnpaBoyHO-MH(POPMAIIMOHHBIE JOKYMEHTHI.
28. CTpykTypa W cojlepkaHue KaapoBod nokymeHTanuu. OpraHu3aliOHHO-KaJIPOBBIE

JOKYMCHTEIL.

29. OCHOBHBIE aCMEKTHI KYJIbTYPHI JI€JIOBOM pEeUH.
30. Crammaptuzamusi s3bIKa JOKYMEHTa. SI3bIKOBBIE TpeOOBaHUs K OGOPMICHUIO

PCKBU3UTOB JOKYMCHTA.

Juctunnmaa « AMuaKMeHKIHT»

Ilepevyenb MuIaHNpPyeMBbIX pPe3yJIbTATOB 00yUYeHHS MO TUCIHUIINHE, COOTHECEHHBIX C
IVIAHNUPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHOM NPOrpaMMbl

Kox m HauMeHoBaHHe Kon m HanMeHOBaHMe I[lnanupyemMble pe3yabTaThl
KoMIleTeHuu(uii) HHAUKATOPA JOCTHKEHUSA 00y4eHMsI MO IMCIUIINHE
BbINYCKHUKA KOMIIeTEeHIIMH
Komangnas paGora u | UYK 3.1 3HATL: OCHOBELI MMHKEIIOTUHA U
JHAEPCTBO OcymecTBiser COLIMAIBHOE | UMMJI)KMEUKUHTA.
YK-3 B3aUMO/ICHCTBHUE, YUYUTHIBAs | YMeTh: MPUMEHSITh 3HAHUS OCHOB
CHOCOGGH OCO6€HHOCTI/I IIOBCACHUA n UMUIKCIIOTUN U HMHH)KMeﬁKHHFa B
OCYIIIECTBIISTH HWHTEPECHI IPYTHUX JIIOACH. poeCCUOHATBHON JIEATETHHOCTH.
COIIMAIbHOE VYK 3.2 Baagern: HaBBIKAMH
B3aHUMOCHCTBIE u | Peanmuzyer CcBOWO  poib B | IPOEKTHUPOBAHUSA CTpaTeruu
pea.HI/I3OBI>IBaTI> CBOIO KOMaH,Z[HOI\/'I pa60Te B | CO34aHUA nu HpOI[BI/I)KeHI/IH
pOIb B KOMaH/IE. COOTBETCTBUU C IOCTABJIECHHOW | KOPIOPATUBHOIO U MEPCOHATBHOTO
3a7a4ei. HUMHUJKA.

Tunosble 3aXaHUA JJI ONEHKH 3HAHUNI

1. 'maBHBIMM MHCTPYMEHTAMH MTOYYECHUS MTAOIMCUTH SBIISIETCS:
a) ¢anbcuuKaIys MO3UTHBHBIX OT3HIBOB;
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0) capadaHHOE panno;

B) peKiama;

') TOKYITKa PAaCIOJI0XKCHHUS BIUATEIBHBIX JIUI] B pAMKaX TOPTOBBIX OTHOIIICHHIA;
1) pabora co CMU.

2. K ocHOBHBIM TpeOoBaHUsAM (HOpMHPOBaHUS F3PPEKTUBHOTO UMUKA OTHOCUTCSL:
a) yIpaBJIsieMOCTb;

0) MOMyJISIPHOCTB;

B) DKCIIPECCUBHOCTb.

3. Bua koHcanTHHTa, KOTOPBINA MPEACTABISIET CO00M mepedeHsb (OpM U METOI0B pabOTHI B
o0JyacTu yrpaBJIeHUs penyTanuel, TOCTPOCHUS pabOThI C ENEBBIMH TPYIIIIAMHU, UCIIOIb30BaHUS
pa3IMYHBIX KOMMYHUKAIIHOHHBIX HHCTPYMEHTOB HA3bIBACTCHI. ..

a) FOPUINYECKH KOHCAITHHT;

0) TEXHOJIOTHYECKUI KOHCAJITHHT

B) KOMMYHUKAIIMOHHBIA KOHCAITHHT;

r) PR-kOHCanTHHT.

Tunosble 3aJaHUA ISl OLEHKH YMeHU

3apnanue 1. Ilpoanamusupyiite kopropatuBHbli uMmumKk PX][ (puc. 1). HazoBute
npeumMmynecTBa 1 HEJOCTATKHU (DPUPMCHHOI'O CTUJISA OPraHU3aInH.

Puc. 1. Jlorotun PXX]]

3ananue 2. Mapus paboTaeT B KpyITHOW KOMITAaHUH HA TIO3UIIUH MEHEKEPa IO PO IayKaM.
HenaBHo ee pykoBoauTesb BbI3BaJl Mapuio Ha BCTpeuy, YTOOBI 00CYTUTh €€ UMUK B KOJIJICKTHBE
1 Ha pbiHKe. OH BbIpa3ui1 0€COKOMCTBO, YTO HEKOTOPBIE COTPYAHUKH U TOTEHIIUATbHBIE KITUEHTBI
MOTYT BOCIIPUHUMATh MapHio Kak HEJOCTATOYHO MPOGECCHOHATBHYIO U3-3a €€ CTHUJIISL B OJICHKIIC
u noBefeHus. OHa HOCUT pBaHble JKUHCHI, (yTOONKH cBOOOHOTO Kposi. E€ Bonockl He Bcerna
yX0KeHbl. Peub Mapuu rpamoTHasi, coJepikarenbHas, HO OHA IMO3BOJSET ce0e MCIOIb30BaTh
Pa3roBOPHBIN CTHJIb, MHOT/IA C UCTIOJIb30BaHNEM OpaHHYIO JIEKCHKY.

CornacHO KOpHOpPAaTUBHOMY CTHJIIO BCEM COTPYJIHUKAM IPEANMCAH JIEIOBOM CTHIIb
OJIeX/Ibl, ONPSITHBIN BHEIIHUN BUJ, KYJIbTypHas pedub Npu padoTe ¢ KOJJIEraMy U KJIMEHTaMH.

3amanue: [IpoBeaute aHan3 NEPCOHATBHOTO UMM I)Ka Mapuu Ha OCHOBE MPEAI0KEHHBIX
KPUTEPUEB, BHIIBUTE BO3MOXHbBIE TPOOIEMBI U MPEATIOKUTE PEILICHUS [T YITyUIIeHHs] €€ UMUIKa
B KOJIZICKTUBC.
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Tunosbie 3aJaHuA 1J9 OICHKH HABBIKOB

3ananue 1. IIpencraBpre ceOs HAUMHAIOIITUM CTICITHATMCTOM B ompeiereHHou chepe. Bor
XOTUTE CTaTh YCIEUIHOM JIMYHOCTHIO. Paszpabortaiite mporpammy cendOpeHauHra Ha 5 JeT.
OmnummTe 3TaIbl, KOTOPble HEOOXOIMMO OCYIIECTBUTH Il CAMOMApKETHHTa M CAMOOPEH/IMHTA.

3ananue 2. Bam HE0OX0IMMO CITPOCKTHUPOBATH CTPATETHIO CO3JAHUS W TPOJIBIKCHHS
UMUIDKa KoMIaHuu. Pa3zpaboraiite cTpaTeruo, 0XapakTepru30BaB HHCTPYMEHTHI MPOIBIKEHUS
HMHAIKA:

- (PMpPMEHHBIN CTHIIb;

- IpsiMas WJIK UMUJKEBAST PEKIIaMa;

- PR u pabora co CMU;

- IPOBEACHUE COLUATBHBIX MEPOTIPUSITHH;

- IPUMEHEHNE UHTEPHET-KOMMYHUKAIUH;

- paboTa ¢ COIMaTbHBIMH CETIMU;

- CIIOHCOPCTBO MEPOIPUAITHH;

- NApPTHEPCTBO C KOMIIAHUSIMHU.

IlepeyeHb BONPOCOB ISl MOATOTOBKHU K 3a4€Ty C OLIEHKOM

1. TlousTHe, CTPYKTYypa UMHIXKA, €TO BUJIbI U PYHKLIUH.

2. OCHOBHBIC TOAXOJBl K OMPEACTICHUI0O MUMHJUKA: (YHKIMOHAIBHBINA, KOHTEKCTHBIH,
COMNOCTABUTEIIbHBIN.

3. OCcoOEHHOCTH CMEXHBIX MOHATUH: «00pa3», «CTHIIbY, «PEIyTalUs», «aBTOPUTETY.

4, Tunel WMUIKA:  3€pPKATbHBINA, TEKYIIWH, JKEJIaTelIbHBIM, KOPHOPATHUBHBIMN,
MHOT000Pa3HBbIi.

5. OcHoBHBIE MEXaHU3MBI (HOPMUPOBAHUSI PA3TUUHBIX BUOB UMHUIXKA.

6. HCTpyMEHTapHil UMUIKETOTHH.

7. MeTo bl UMUKETIOTU Y.

8. TepmuHocucTemMa mpobiemMbl (GOPMHUPOBAHUS MMMKEBOM KYJIBTYpPbI CIEIHAINCTa-
KOMMYHHKaTOpAa.

9. TlonATne KOPHIOPATUBHOTO UMUJIXKA U PEITyTALIUH.

10. CrpykTypa ¥ MOJEIIH UMH]I)KA OpTaHU3AIIIH.

11. B3auMocCBs3b NOHATHH «KOPIIOPATUBHBIN UMUK U «PEILYTALUN.

12. OmnpeneneHue NOHATUS UMUK opraHuzanuny. CTpyKTypa UMHJIKa OpraHu3alnu.

13. Yuer cTuias JKW3HH, XapakTepa U COLMAIBHOTO CTaTyca NOTpeOuTeneil B
(bopMUPOBAHUN UMUKA OPTraHU3AIIH.

14. CouumanbHbIi UMUK OpraHU3aIIH.

15. buzHec-uUMUIK OpraHU3aInu.

16. Cocrapmsromue KopropaTUBHOTO UMHKA. TpeOOBaHUs K KOPIIOPATUBHOMY UMHJIKY .

17. CrpykTypHBIE MOJETH U ATarbl HOPMUPOBAHUS KOPIIOPATUBHOTO UMHJIKA.

18. Nmux Openza: MOHIATHE U JeTEPMUHAHTHI.

19. ®upmenHble  UACHTU(PUKAMOHHbIE  MApKETHMHTOBbIE  KOMMYHHUKALlUU B
(opMHpPOBaHUN KOPIIOPATUBHOTO UMUJIXKA.

20. ®upMeHHBIN KOPIIOPATUBHBIN CTHIIb.

21. OcHOBHBIE 3JIEMEHTHI (PUPMEHHOTO CTUJIS: TOBAPHBIN 3HAK, GUPMEHHAs MIpU(TOBas
HaamuCh (JIoroTuil), GUpMEHHBIA OJIOK, (UPMEHHBIH IBET (1BeTa), (PUPMEHHBIH KOMILICKC
mpuQTOB, GUPMEHHBIE OCOOCHHOCTHU AM3aiiHa.

22. ®aktopsl 3PGHEKTHBHOTO WMHKA OPTaHHU3AIlUU: MHUCCHS (DUPMBI, KOPHOpaTHBHAS
¢mocodus, MopanbHbIe IEHHOCTH KOMITIAHWH, CTAaHIAPThI MOBEICHUS U T.JI.
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23. Tlonarne mepcoHanpHOro WMWmMKA. llenn W 3amaym co3maHUs TEPCOHAIBHOTO
UMUKA.

24. CTpyKTypHBIC MOACIIA UMHU]IKA TIEPCOHBI.

25. TlepcoHanbHBIN UMUK, OCOOCHHOCTH €ro (POPMHPOBAHUSI.

26. Anroput™m GOpMHPOBaHUS JTUYHOCTHOTO UMHJIKA.

27. TexHONOTUY YIIPABJICHUS MTEPCOHATBHBIM UMUJIKEM.

28. Ycnosus dhopmupoBanus 3PGHEKTHBHOTO IEPCOHATEHOTO UMHUIKA.

29. MMmuk Kak pe3yJbTaT CaMOMPE3CHTALUN JIMYHOCTH. TeXHOIOTHsI cCaMOTIpe3eHTAIIHH.

30. IlonsiTMe W MeETOABI CcaMOMapKeTMHTa U camoOpeHauHTa. D¢ GhEKTUBHBII
CaMOMAapKETUHT U CaMOOPEH/IUHT.

Huciunnmiaa « AHHOBAIMOHHBIM MeHeIKMeHT»

Ilepeyenb MuIaHNpPYeMBbIX pPe3yJIbTATOB 00yUYeHHS MO TUCIUIINHE, COOTHECEHHBIX C
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa u HauMeHoBaHue Koa u HauMeHoBaHue I[lnanupyemMble pe3yabTaThl
(Mpu HAJIUYUM) HHIMKATOPOB JOCTHKEHUS 00y4eHMsI MO IMCIUIINHE
KOMIIEeTEHIIUH KOMIIETEHIIMH
OIIK-1. HOIIK 1.1. 3HaTh: OCHOBBI
Crioco0eH pemiath Opuentupyercs B | MHHOBAIIUOHHOTO MEHEH)KMEHTA.
npo¢eCcCuOHATBHBIC 3KOHOMHUYECKOM, Ymerh: AHAIIU3UPOBATH
3a/1auyd Ha OCHOBE 3HAHUW | OpraHU3aIMOHHOU U | CUTyaluu u HaXOJINTh
(Ha MPOMEKYTOUYHOM YIIPaBICHYECKON TEOPUHU. VHHOBALIMOHHBIEC PEUICHUS.
ypoBHe) s3koHomuueckoi, | MOIIK 1.2. Baagers: COBPEMEHHBIM
OpraHu3alMOHHON 1 BriOupaer u wucmonp3yeT IS |HHCTPYMEHTapueM
YIpaBJICHUYECKON TEOPUU | pelIeHUs po(heCcCHOHANBHBIX | HTHHOBAIIMOHHOTO MEHEKMEHTA.
3a7a4  COOTBETCTBYIOIIME UM
3HAHUS 3KOHOMUYECKOM,
OpraHU3aIMOHHOMN u
YIPaBJICHYECKOU TEOPUHU.

Tunosble 3aJaHuA AJIS OLEHKH 3HAHHI

1. OCHOBHBIM OpraHOM, KOOPIAMHHUPYIOIIUM JESITEIbHOCTh MUHUCTEPCTB U BEIOMCTB B
HAyYHO-TEXHUYECKON 1 MHHOBAIIMOHHOM 001aCTAX, SABIISETCS:

a) IlpaBuTenbCTBEeHHAss KOMHUCCHUS 110 HAYYHO-TEXHUYECKOH MOJINTHKE;

0) Munnayku u TexHosnoruii PO;

B) MuHucrepcTBo 3koHOMUKU P®D;

r) ['ocynapcTBennas [[yma.

2. OTHOCHUTENFHO BHYTPEHHEH Cpeibl NHHOBAIIMOHHAS CTPATETHsI MOXKET OBITh:
a) MpOIYKTOBAs;

0) QyHKIIMOHABHAS;

B) pecypcHasi;

I') OpraHU3allMOHHO-YIIPaBICHYECKas;

1) CUTYallMOHHAs.

3.K MCTOAaM HAYYHO-TCXHUYCCKOI'O NPOTrHO3UPOBAHUA OTHOCATCA:
a) SKCTPAIOJIAIINS;
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0) SKCIIEPTHBIC OIICHKH,

B) MOJICJTUPOBAHMUE;

I') TIOCTYJIHUPOBAHMUE;

1) JTOTUCTHYECKUM aHaIU3.

TunoBble 3a1aHUs I OLEHKU YMEHUI

3ananue 1. Komnanus «Sony» o0bsBUIa O BHEJPEHUN HA PHIHOK PE3yJIbTaTa MHOTOJIETHHX
uccnenoBannii ornena HUOKP — ynukansHOTO pobota «AIBO», OTHOCSIIErocs KO BTOPOMY
MOKOJICHUIO aBTOHOMHBIX po00TOB. MIX OCHOBHOE KOHKYPEHTHOE MPEUMYIIECTBO — CIIOCOOHOCTh
SMOITMOHAIBHOTO OOIIEHUs C X03sMHOM. POOOT mpencraBiieH B BHIE COOAKH CO CIEAYIOIIUMHU
XapaKTePUCTHKAMHU:

Bec 1,5 xr

Pa3smepsr 152x281x250 (mmpuHa, BeICOTA, JJIMHA)

BceTrpoennsbie cencopsl ['ooBa, criuna

Bpewmst aBToHOMHO# paboTHI 2 yaca

JlBuratonyecs: 4acTH — rojioBa: 3 MOJ0KEHHS

— HOTHU: 3 TIOJIOKEHUS

— yIIH: 2 TOJIOKEHUS

— XBOCT: 2 TIOJIOKEHUS

PoGor cmocoGeH BwIpakaTh SMOLMM CTpaxa M PaJOCTH, HANEIEH CIIOCOOHOCTHIO
«TIOHUMATh)» W pearupoBaTh Ha 50 TMPOCTBIX CJIOB, 3allOMHUHAThL COOCTBEHHOE WM$, y3HaBaTh
XO035ilMHa IO TOJIOCY M OTBEYaThb €My Ha «cobaubem» s3bike. PoOOT ocHaleH crenuaibHOu
(doToxamepoii, BKIIOYaOLIEeiics aBToMaTndecku 1o komanae «Crenait ¢oro!». [IpumeuarensHo,
YTO CITyCTsI JIBa T0jia MOCJE 3almycka KOMIaHue «SO0Ny» MpoeKTa MO CO3/1aHHI0 aBTOHOMHOI'O
«JIOMAIIIHETo poO0Tay» HAYYHO-TIPOU3BOJICTBEHHOE OTIEICHHUE TI0 Pa3padOTKe W MPOU3BOJACTBY
«AIBO» BbIIEIEHO B CaMOCTOSITEIBHYIO JO4YepHIO KommnaHuio «Entertainment Robot
Company». 3aka3aTh poOOTa MOKHO B OTJeIe MpoIax KoMmaHuu «Sony» wium Ha caiite AlBO.
HoBunka Taxke mpelncTaBieHa B KPYIHBIX TOPTrOBBIX TOYKaX C IEIbI0 O3HAKOMIICHUS
NOTEHIMATIBHBIX MMOTpeduTenell ¢ ocobeHHOCTAMHU (YHKIMOHUpOBaHUs poboTa. Llena cpexneit
koMIuekTanuu okono 1500 moin. CIIA.

3ananne

1. Kakue BHenHue GakTOpbl MOTJIIU CTaTh MPEANOCHUTIKAMHU sl pa3paOOTKU U BHIBOJIA HA
PBIHOK JaHHOTO ITPOYyKTa?

2. Ucnionw3ys kiaccuGuKamuio mo MaciTabHOCTH pelraeMbIX 3a1ad (MOHO, MYJIBTH, MeTa
MPOEKTHI) OMpENeTUTe THI WHHOBAIIMOHHOTO TPOEKTa MO pPa3padOTKe W CO3MaHHIO poOoTa
«AlIBO».

3. CmonenupyiTe cXxeMy OCHOBHBIX 3TAllOB pealn3allid MHHOBALIMOHHOTO MPOEKTa IO
pa3zpaboTke u co3ganuto podora «AlBO».

4. Vcrionb3ysi HECKOJBKO DPA3MUYHBIX KilaccH(UKAUWMi WHHOBAIUM, ONpEIeNTUTe THII
JAHHOW MHHOBAITMU U OOBSICHUTE CBOU BBHIOOD.

5. B cnygae peanmzamuu momoOHOTO mpoekta B Poccum KTO MOT OBl BBICTYIUTBH €O
MOTEHIIMAIBHBIM HHBECTOpOM: PODU, BeHuypHBIC (DOHIBI, TIEHCHOHHBIE (OH/IBI, (PUHAHCOBO-
IPOMBIIIICHHbIE Tpynibl? OO0CHYHTE CBOIl OTBET.

3aganue 2. Kowmmnanus Buameer (aOpukoif, o000pyqoBaHHE KOTOpOH Tpedyer
MoxaepHu3aiuu. Mmerores nBa Bapuanta. 1) maBectupoBath 40000 mosur. ceidyac W MOTYYUTH
50000 momnn. uepe3 Tpu roxa; 2) uaectupoBatb 40000 mom. ceituac u noayuuts 46000 mos.
yepe3 roj; IlepBoHavanbHble 3aTpaThl €IMHOBPEMEHHBI U HE TPeOYIOT JPYrMX MHBECTHLIMNA B
teueHue 4 net. Tpebyemast Hopma npudsLu — 10%. Kakoit Bapuant BiOpats?
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Tunosbie 3aJaHuA 1J9 OICHKH HABBIKOB

3anaua 1. [loroBop ¢hrHAHCOBOTO JIM3WHTA HA 000pya0BaHKHEe cTOMMOCThIO 100 ThIC.pYO.
3aKJIFOYEH CPOKOM Ha S5 IeT, Iulara JU3MHTOJATENI0 3a MPEAOCTaBICHHOE O000pyIOBaHUE
(mpoueHTHas ctaBka) coctaBUT 30% B roa. Onpenenute BETUYUHY JIU3UHTOBBIX TIATEXKEH, eciu
BBITIJIATHI GYI[yT OCYHICCTBIIATHCA CIKETOAHO, a IO NPOMICCTBHUU IICPBOI0 roJga NpeArojiaractcsa ux
yYBEIUYEHUE C NOCTOAHHBIM TeMiioM B 10%. Ilpu pemenun 3agadym MCIONb3yHTE 3amagHbIA
METOAUYECKUI MMOIXO.

3agava 2. 3aBog METAUIOKOHCTPYKIMHA MPHOOPEN aBTOMATHUECKUN CBApPOYHBIN armapar
croumocthio 400 ThIC.py0. MO AO0TOBOPY (DMHAHCOBOTO JIM3WHTA. Y CIOBHUS JOTOBOpPA JIM3MHTA
MPEANOAratoT eXeKBapTAIbHbIE BBIIUIATHI, IPUYEM IO MPOLIECTBUHU MEPBOrO rojia UX BEJIMUYUHA
OyneTr pactu ¢ MocTossHHbIM TemnoM 5%. Cpok goroBopa — 6 JeT, cTaBKa BO3HArpaxJIeHus
muzuHrogarennto — 8% 3a kBapran. OnpefenuTe BEITUYUHY JU3UHTOBBIX TUIATEKEH, HCTIOIb3YS
3aaJHbIi METOMUYECKUI OIXO0/I.

IlepeyeHb BOPOCOB /ISl MOATOTOBKHU K 324€Ty C OLEHKOMH

AHann3 THHOBALIMOHHOTO MOTEHIIMAJA MPEATIPUSATHSI.
AHanu3 cpoca Ha HOBOBBE/ICHHUE.
[ToHsiTHE MHHOBAIIMOHHOTO MpoIlecca, THHOBALIUK, HOBOBBEICHUSI.
CrpykTypa HHHOBAIIMOHHOTO Mpouecca. Kiaccudukariys ”HHOBAIIMOHHBIX IPOLIECCOB.
bonpmme nukiel H.J[. Konnpateesa.
Bunbl nHHOBaIU 1 UX K1accudukarms.
Buibl HHHOBAIIMOHHBIX TPOEKTOB U KX OCOOCHHOCTH.
Konnenuus ynpaBineHust ”HHOBAIIMOHHBIMU TMPOLIECCAMHU.
Bunel cripoca Ha HOBYIO TPOIYKIIHIO.
0. T'ocymapcTBeHHOE PEryIMpOBaHNE HHHOBALIMOHHOM NESTEILHOCTH.

11. XKu3HEeHHBIN UK TOBapa.

12. Bugsl addexTa oT peannsanuyi HTHHOBAIHA.

13. KpeauToBaHue Hay4YHO-TEXHUUYECKOW U MHHOBAIIMOHHOM CEpHl.

14. HopmatuBHO-IIpaBOBO€ 0oOeCIeYeHHE HAYYHON W MHHOBAIIMOHHOM JESTEIHLHOCTH Ha
benepanbHOM U pErHOHATBHOM YPOBHSX.

15. Pe3ynbTaThl WHHOBAaIMOHHOW JESATEIBHOCTH KaK OOBEKTHl HMHTEIUICKTYaIbHOM
COOCTBEHHOCTH, UX KJIACCU(DUKAITHSI.

16. YmpaBneHue TEXHOJIOTUYECKUMHU Pa3pbIBaMHU.

17. 3amaum u GyHKIUHM MEHEIDKEpa B YIIPABICHUH WHHOBAIIMOHHBIM ITPOCKTOM.

18. 3HaveHue u pa3pabOTKa MHHOBAIIMOHHON CTPATErHH.

19. Uzob6perenune. [Tarent. "Hoy-xay".

20. Knaccu¢ukanus HTHHOBAIIMOHHBIX TPOEKTOB.

21. OcHOBHbIE XapaKTEPUCTUKH HAYYHO-TEXHUYECKOM MPOAYKLHHU, OMPEIENAIoNIne ee
[10JIE3HOCTD.

22. Kpussle 3aMenieHust. TeXHOIOTMUYECKHE MPEIEbl U Pa3phIBBL.

23. Pacnpoctpanenue u qud@y3us HHHOBAIHIA.

24. PUCK B MHHOBAI[MOHHOM NEATEILHOCTH.

25. TpakTOBKa MOHATHS «TEXHOMAPK».

26. ITnanuposanue 6romxera HUOKP npenmpusitusi.

27. IlnanupoBaHue pabOTHI IO MOATOTOBKE U MPOAAXKE JTUIIECH3UH.

28. Meroabl onpeaeneHusl BEJIMUMUHBI 3aTPaT HA MOATOTOBKY IMPOM3BOJCTBA K BBIMYCKY
HOBOUW MPOAYKLIHH.

29. IlenooOpa3zoBaHre B HHHOBAITMOHHOM cepe.

RBOooo~NoTgR~WNE
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30. Metonpl u MozienH 1IeHOOOpa30BaHMs B MTHHOBAITMOHHOM cepe.
31. HanpaBieHus MOBBIICHUST TBOPYECKOTO MOTEHIMANA YYaCTHUKOB MHHOBAIIMOHHOMN

JCATCIIBHOCTH.

32. Tunsl pyKoBOAMUTENEH OpraHU3aIMii IO OTHOIIECHHIO K HOBOBBEICHHSIM.

JMucuunnnza «AHOCTPAHHBIN A3bIK (AHTJIMHCKHIT)»

Ilepevyenb MuIaHNpPyeMbIX pPe3yJIbTATOB 00yUYeHHS MO TUCIHUIINHE, COOTHECEHHBIX C
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

COJICHCTBOBAThH MX
peanu3anuu B
YCIIOBUSIX CJIOXKHOU U
JTUHAMUYHOMN Cpeabl U
OLICHUBAThb UX
MOCJIE/ICTBHS.

AHanu3upyer BHEIIHHUE U
BHYTpEHHHUE (HaKTOPhI
Pa3BUTHS OpraHU3alnu.
NOIIK 3.3

PazpabatbiBaeT
00OCHOBAHHbBIE
OpraHU3aIMOHHO-
yIpPaBIEHYECKHE DPEUICHUS U
OLICHUBAET UX MOCIIECICTBUS

Kon u Koa u HaumeHOBaHue Ilnanupyemblie pe3yabTaTbl 00y4eHUs
HAHMMEHOBaHUe (IPU | MHAUKATOPOB JI0CTHKEHUS Mo JUCHUIIMHE
HAJIMYMH) KOMITeTEeHIIUH
KOMIIeTEeHIIUHT
Kommynukanusa YK- | UYK 4.1 3HaTh.  TrpaMMaTH4YECKHWE  MpPaBUJIA,
4 OcymecTBiser JenoByI0 | GOpMBI W KOHCTPYKIIMH,  JIEKCHUKY
Cnocoben KOMMYHHKAIIMIO B YCTHOW | aHTJIMHCKOTO $3bIKA, HEOOXOIUMBIC ISt
OCYIIECTBIISATh dbopMe HA  PYCCKOM H | OCYIIECTBJICHHUS MEXJIMYHOCTHOTO
JIEJIOBYO WHOCTPaHHOM SI3bIKaX. OoOImIeHHs B paMKax ONpEeesIeHHbIX
KOMMYHHUKAIUIO B NyK 4.2 PasroBOPHO-OBITOBBIX TEM
YCTHOU U OcyuecTBisieT JIETIOBYIO | YMeTh. JIOTUYHO, apryMEHTHUPOBAaHO H
MUCEMEHHOM (popMax | KOMMYHUKAIIUIO B | KODPEKTHO TMOJATOTOBUTH YCTHBIE U
Ha TOCYJJapCTBEHHOM | MHUCbMEHHOM  (opme  Ha | MUCbMEHHbBIE BBICKA3bIBAHUS Ha
s3b1ke Poccuiickon PYCCKOM MW  HMHOCTPAHHOM | HHOCTPAHHOM S3BIKE B MEXIMYHOCTHOM
denepaunu u S3bIKAX o01IeHnu " MEXKYJIbTYPHOM
MHOCTPAaHHOM(BIX) B3aUMO/ICHCTBUU
si3bIKe(ax). Bnanerb. HaBBIKAMH  HCTIOJB30BaHUS
MOHOJIOTHYECKOM M JTHATIOTHYECKOU
YCTHOW M TUCbMEHHOM PEYM B CUTYAIUAX
MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aUMOJICHCTBUS B MPEEIIAX U3YUYEHHOTO
SI3bIKOBOTO MaTepuaia
OIIK-3 HOIIK 3.1 3HaTh. aHIMJIOS3BIUYHYIO  JIGKCUKY |
Criocoben JleMOHCTpHUpYET MOHUMAHUE | TEPMUHOJIOTHUIO,  HEOOXOAMMBIE IS
pa3pabaThIiBaTh CYIIHOCTH U COZEpKaHUs OCYLIECTBJIECHUS YIPaBJIEHYECKOU
000CHOBaHHEIE OpPraHU3alMOHHOTO PAa3BUTHUS | JEATEIbHOCTH.
OpraHU3alMOHHO- 1 OpTraHU3allMOHHBIX YMeTh: JIOTMYHO, apryMEHTHPOBAaHHO U
yIpaBJIeHUYECKUE W3MEHEHUH B YCIOBUSIX SICHO MOATOTOBUTH YCTHBIE u
pEelIeHus C y4ETOM UX | CIOXKHON M TMHAMUYHON MTACbMEHHBIE BBICKA3bIBAHUS Ha
COLIMAIbHOM Cpelibl. WHOCTPaHHOM SI3BIKE B
3HAYUMOCTH, HOIIK 3.2 po¢eCCHOHATHPHOM OOIIICHHH.

Baaaers: HaBbIKAMU YCTHO U IMCBMEHHO
apryMEHTHUPOBATH TTO3HITHIO B
COOTBETCTBUHM C ITOCTaBJICHHOI 3agaueii,
MPUMEHSS AHTJIOA3BIYHYIO JIEKCHUKY.
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Tunosble 3aJaHuA AJIS OLEHKH 3HAHHI

3ananmue 1. Beibepure popMy MHOXKECTBEHHOTO YHCia CylecTBUTENbHOr0 Cactus:
a) cactes
0) cactuses
B) cacti
r) cactis
) cactisis
3ananme 2. Bribepure popMy eIMHCTBEHHOT0 YHcia cymiecTBuTenbHoro Data:
a) datum
0) date
B) datas
r) dates
) dat
3ananue 3. BecraBbre HyXHYI0 (hopmy rinaroina to be B Present Simple:
These trousers too long.
My hair a mess today.
My shorts too dirty.
Be careful. Those scissors too sharp.
This pair of scissors blunt.
His new furniture very modern.
His new clothes very smart.
The money in the jar for the shopping.

NN E

TunoBble 3a1aHUs 1)1 OLEHKU YMEHUI

Hanummure 3cce nHa temy Household chores, cormacuBmmcs wiam onpoBeprHyB
C¢JIeAyrumee BbICKa3bIBAHHE BAIIEr0 KOJIJIETH U3 AHIINNA:
It is only women’s responsibility to run the house and look after the children. The chores

can’t be equally shared.

He 3a0yapTe cnenyromue 4acTu:

- The introduction, where you give general information about household duties
- The main body where you give arguments for and against the statement

-The conclusion where you express your own opinion

TunoBbie 3aJaHusA 1J14 OIICHKHU HABBIKOB

CocTaBbTe AMAJIOT MO CIeAYIOIIEeH CUTYalu MEKKYJIbTYPHOI0 B3aUMOJACHCTBUSA:

Imagine you and your friend have won a free holiday to one of the children’s sport summer
centres. Choose one of the following centres and kinds of sports you would like to take part in and
explain why you think it would be a good idea.

Centres Cities and countries Kinds of sports
The Fun Factory Glasgow Mountaineering,
(Scotland) football, basketball
Highland Games Breamar Caber-tossing
(Scotland)
Horses for courses York Horse riding and pony-
(England) trekking
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Robin Hood Adventure Edinburgh

(Scotland)

Horse riding, archery
competitions, boating

IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLEHKOMH
Ilosmopume cnedyrowue memol u omeemobme Ha ONPOCHL:

1. Lifestyle and daily routine. How has your life changed recently? Are you happy with
the way you spend your time? What's your favourite time of the day? (Why? What do you do at
that time?) How do you plan your day? What would you like to change in your daily routine?

2. Household chores. What kind of household duties do you know? how are the household
duties divided among the members of your family? Do you have a fair share of housework? Are
you satisfied with it?

3. Hobbies. What is a hobby? Why do people need hobbies? How do hobbies make for
personal growth? Do you have a hobby? What is it? Why do you pursue this hobby? Would you
like to take up any more hobbies in future? What are they like?

Ilepeyens BONMPOCOB /151 MOATOTOBKH K IK3aMeHY

4. Style and clothes. Deal with the concept of style. Should each person have a style of
his/her own, in your opinion? What image do you try to convey through your clothes? How
important are clothes to you? Why do people follow fashion? Are you a fashion victim?

5. Shopping. Describe different shops in Moscow. Is it a paradise for shoppers? What is a
modern shop? Why is shopping so exciting nowadays? How often do you go shopping? Where do
you usually buy clothes, food? What are your buying habits?

6. Business Communication. What, in your opinion, is the importance of communication
in modern management? What is the difference, in your opinion, the communicative resources of
the organization from the traditional ones? In which case, in your opinion, will communication be
effective? What is the preparation of the parties for business negotiations?

Hucuuninuna «AnpopmanuoHHoe odecriedyeHue B yIPaBJIeHUU»

Ilepeyenb MJIAHMPYeMBbIX Pe3yJIbTATOB 00yUeHHs MO TUCHUILINHE, COOTHECEHHBIX C
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Kon m HanMeHOBaHMe
N Kon u nHaumenoBanue unankaropa  Ilinanupyembie pe3yabTaThl
KoMIleTeHInu (uif)
4 JOCTHKEHUS KOMIIeTeHINH 00yuYeHHUs1 Mo JUCUMUTLINHE
BBINNYCKHUKA
OIIK-2 HOIIK 2.1 3HaTbh: OCHOBBI OpraHU3alMUd |
Crniocoben Hcnonb3yer COBPEMEHHBIN | IOCTPOCHUS  MH(POPMALMOHHBIX
OCYIIECTBIISATH COOp, WHCTPYMEHTapHA U | CHCTEM.
00paboTKy M aHAIIN3 MHTEJJIEKTyalIbHbIE YMeTh:  ocymiecTBIATH  cOop,
JTAHHBIX, HEOOXOAUMBIX | HH(POPMAIIMOHHO-aHATUTHYECKIE 00paboOTKy W aHaJU3 JaHHBIX C
JUISL peIeHuUsI CHCTEMBI IS pEIICHHUS | UCIIOJIb30BAHUEM  COBPEMEHHOTO

4 Jlns yHUBepCaIbHBIX KOMIIETEHIMH yKa3bIBAETCS TaK/Ke HAUMEHOBAHME TPYIIIb KOMIIETEHIMI

32




MIOCTaBJIEHHBIX
yIpaBlIeHYECKHX 3a]1ad,
C UCIIOJIb30BaHUEM
COBPEMEHHOTO
MHCTPYMEHTapus U
MHTEIICKTYaIbHBIX
MH(POPMAIIMOHHO-
AHATUTHYECKUX CHCTEM

IIOCTABJICHHBIX
3ajad.

NOIIK 2.2
OcymiectBisier cO6op, 00pabOTKy U
aHaJIn3 JAaHHBIX C HCIIOJHB30BAHUEM
COBPEMEHHOTO HMHCTPYMEHTapusi U
HWHTCJUICKTYaJIbHBIX
UH(POPMAIMOHHO-aHATUTHIECKUX
CHCTEM.

YIIPaBICHYECKUX

MHCTPYMEHTapus u
MHTEJUIEKTyalIbHBIX
MH(POPMAIIMOHHO-aHATUTUIECKUX
CHCTEM.

Baajers: HaBbIKaMu  pELICHUS
MIOCTaBJIEHHBIX  YIPaBIEHUYECKHX
3aJa4, CBA3aHHBIX ¢ 00pabOTKOM U
aHAJIM30M JAHHBIX.

OIIK-5

Crniocoben
UCTIOJIh30BATh
peleHnu
po¢heCCHOHATHHBIX
3alad  COBPEMCHHBIE
nH(pOpMaMOHHBIE
TEXHOJIOTUHU )41
MPOrpaMMHEIC
CpeICTBa, BKJTIOYAsI
yIpaBJICHUE KPYITHBIMH
MacCuBaMM JdaHHBIX U
WX WHTEIUICKTYyaIbHBINA
aHaIu3.

npu

NOIIK 5.1

OpueHtupyercss B COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTHSIX U
IIPOrPaMMHBIX CPEACTBAX.

HOIIK 5.2

Hcnons3yer JU1sL peleHus
po¢eCCHOHATBHBIX 3ama4
COOTBETCTBYIOIIINE UM
COBpPEMEHHblE  MH(OpPMaIOHHbIE
TEXHOJOTMM M NpOrpaMMHbIE
CPEICTBA, BKIIIOYAs YyIPABICHUE

KPpYIOHBIMHA MaCCHBAMU [IOAaHHBIX H
ux I/IHTCJ'IJ'ICKTyaJ'II)HHﬁ aHaJInu3.

3HaTh: OCHOBBI MH(POPMAIIMOHHBIX

TEXHOJOTMH U NPOrpPaMMHBIX
CPEICTB, BKIIIOYas YyIPAaBICHUE
JAHHBIMHU.

YMeTb: BbIOMpPaTh COBPEMEHHBIE
MH(POPMALIMOHHbIE TEXHOJIOTHUH U

NporpaMMHBIE  CpelICTBAa  TpHU
perieHnu po(hecCHOHATBEHBIX
3ajad.

Bnaners: HaBbIKaMU TPUMEHEHUS
COBPEMEHHBIX HH()OPMALIMOHHBIX

TEXHOJIOTUH U IPOrpaMMHBIX
cpenctB B mpodecCHOHATBHOM
ACATCIIBHOCTH.

1. OcHoBO# MHPOPMALMOHHOW CUCTEMBI SIBIISETCA ...

Tunosble 3aJaHuA IJI OL€HKH 3HAHUI

a) Mojenb Ou3Heca,

0) nH(OpMAaLIMOHHBIEC TEXHOJIOTHUH;

B) aHAJIN3 YKOHOMHYECKOH HHPOPMAIIHIH,
r) 0asa JaHHBIX.

2. Mogenu Ouznec-tiporieccoB B DMC npeacTaBisior:

a) OmMCaHKe M BU3yaJH3anus MMPOIECCOB B OpraHN3alIHH,
0) ompeneneHue 1IeH Ha TOBAPHI U YCIYTH,
B) aHAJIN3 YKOHOMHYECKHX ITOKa3aTeleH;
I') pacdeTbl SKOHOMHUYECKUX MOKa3aTenei.

3. HpI/IHL[I/IHaMI/I MOCTPOCHUA U UCIIOJIB30BAHUA dABTOMATU3UPOBAHHBIX CUCTEM SBJIAIOTCA

a) UEHTpaTu3aIis U OJJHOPOTHOCTD;
0) IeleHTpanu3anus U pasHooOpasue,
B) 3(h(peKTUBHOCTD U HAJICKHOCTH;

I') CTaTUYHOCTH U HCM3MCHHOCTbD.

Tunosoe 3aganue /151 OLeHKH YMEHHUH

3ananue 1. AHaJIU3 HOTAUMH MOJEJTUPOBAHMS OU3HEC-TIPOLIECCOB

OcymectBuTe cOOp MaHHBIX W MPOU3BEAUTE CPABHUTEIBHBIM aHAIW3 HOTAIUN
moaenupoBanus ouszHec-mporieccoB IDEF0 nu EPC. Buecurte B Tabnuityl rpadudeckyro u/mim
omucarenbHyo uHQopMmanuio 1o HoTtanmusM IDEF0 u EPC, oCHOBBIBasCh Ha KPUTEPUSIX
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CpaBHEHHMSI, YKa3aHHBIX B TabuIe 1.
Tabmuna 1

Ne | Kputepuii cpaBHeHuUs1 HOTALMSA HOTALMSA

1. | IIpuHIMI OCTPOEHUS qUarpaMMsl /
JIOTHKA Ipolecca
Onucanue npoueaypsl npoiecca

Bxongmmii JOKyMeHT

Bxonsmas nadopmarius

Ucxopsamuii TOKyMEHT

Hcxonsamiast nuHpopMmarus

HcnonuuTens mpoueaypsl

Hcnons3yemoe o6opyaoBaHue

W) ) N o B A WEN

VYnpasneHue npoueaypou

[E
e

KoHTpo:b BBITIOIHEHUS TPOLEAY Pl

[EEN
=

OOpaTHas cBS3b 110
YIIpaBJICHUIO/KOHTPOJTIO
Ilo pe3ynomamam cpagnenus coenavime bl800.

3aganue 2. PacuéTr pmHAHCOBBIX MOKa3aTe/eil NpeANpPHATHSA.

Bbl kak cnernuanuct, paboTaoImuid Ha ayTCOPCUHTE, TOMYUMIH CIEAyIolee 3aJlaHue: B
OTJeNie SKOHOMHUYECKOTO PAa3BUTHUS MPEANPHIATAN MPOU3BEIUTE PACUET HECKOIBKUX OCHOBHBIX
(MHAHCOBBIX MOKa3aTeeH.

1. BeiGepute nporpamMmmHoe cpeacTBo, Hanpumep Excel.

2. Co3naiiTe HOBYIO pPabO4yIO0 KHUTY.

3. CoznaiiTe TabNHIly C TAHHBIMU CIIETYIOIIETO BH/IA:

- B nmepBom cTon011e ykakuTe mepruosl BpeMeHH! (HarpuMep, MECSIIIbI, KBapTAJIbI).

- Bo BTOpOM cTon011e yKakuTe 3HAUSHHSI BEIPYUKH OT MIPOAAXK JUIS KaXKI0TO MEePHOa.

- B tpethem cTonlue ykakute 3HaYeHHsI 3aTpaT AJs KaXkI0Tr0 Iepruoa.

4. PaccumTaiite crneaytomue (UHAHCOBBIE TIOKA3aTENH, HCTIONB3Ys pyHkuuu Excel:

- Banosas npu6suts (BIT) = Beipyuka - 3aTparst

- Yucras npubsus (UI1) = Banosas npubsuis - Hanoru

- Penrabenbrocth ponax (PIT) = (UI1/ Beipyuka) * 100

- Oxynaemoctb unBectuuuii (ON) = Beipyuka / 3aTpatsl

5. Odopmute pe3ynbTaThl pacdeToOB B OTICIBHBIM CTONOEI W J100aBbTE HA3BAHHS
nokasaresiei B IepBYIO CTPOKY TaOJIHUIIBL.

6. Ucnonw3yiite opmaTupoBanue, rpaduKil W aHAIW3 PE3yJbTAaTOB IS HATJSTHOTO
NPEeCTaBICHUS OTYYCHHBIX JTaHHBIX.

7. Ilpu HEOOXOAUMOCTH, IPOBEUTE AaHAINU3 U MHTEPIPETAIUIO MTOTYYCHHBIX PE3YJIbTAaTOB.

Tunosoe 3aanue 1711 OLEHKU HABBIKOB
3ananue 1. Co3nanue B 1C Ilpennpusitue uHopManuoHHoii cucTeMbI
Cospaiite B 1C Ilpennpusarue 6a3y NaHHBIX A XpaHEHUs WH(GOPMAIMHU COTPYIHUKOB

npeanpusTus. B nanHoi 6a3e HEOOXOIUMO XPaHUTh:
1. Ciucok cOTpyIHUKOB.
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2. Nudopmaruio o TpyJI0oBOH ACATENHHOCTH KaKIOTO COTPYIHHUKA: — MECTO pabOThI; —
naTy Hayana paboThl; — 1aTy YBOJIbHEHHUS; — JOJKHOCTb.

3. Uudopmanurio o netsax corpyaHukoB: — DO pebenka; — ros1 poKIeHUsI.

4. Uudopmanuio o TeKyIIeM OKJIaae COTPYAHHUKA.

Jna pewenus 3a0auu, npumenume Hagviku pabomol 6 npoepamme 1C [Ipeonpuamue.

3ananmue 2. Perucrpauust npeanpusitus B 1C lpeanpustue

BaMm, kak MonomoMmy cHelManucTy, BHOBb IPUHATOMY B KOMIIAHUIO JajM 3aJaHHe
3aperucTpupoBath opranusanuio B nporpammel C Ilpeanpusrue:

1) Bapeructpupyiite opraHu3aIuio:

AO «Y naua»

P/c 8606 0544 7221 5411 3215

NHH 7706568996

2) Ha mocrienHee 9UCII0 MPEIBIIYIIEro MecsIa 3aperuCTpUPYHTE CIIEIYIOMINE OCTATKH:

Cuer Ne 10:

- Cmaptdon (o iene 6000,00 p.).

- [Inanmer (o uene 6050,00 p.

- Haymauku (o tiene 700,00 p.).

Cohopmupytime omuemul Ha Kouey Ous: OQOOPOMHO-CALOOBYIO 8e00MOCMb U cOenaime
ananus. Kapmouxy cuema Ne 10 u coxpanume 6 6auieti nanke Ha JUCKE.

Hepeqem, BOIIPOCOB 1JIA NOATOTOBKH K 3K3aMCHY

1. Madopmarus kak 4acTh HH(HOPMAIIMOHHOTO pecypca 00IIecTBa.
Nudopmanus n uHGOPMAIIMOHHBIE MPOIECCHl B OpraHU3aIMOHHO-UH()OPMAITMOHHOM

N

cepe.

TexHomorust U METOIBI 00PabOTKM MH(DOPMAITHH.

[onsaTtue u cBoiicTBa MHPOPMAITMOHHON CUCTEMBI.

Posib 1 MecTO aBTOMAaTU3HPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEM B chepe yIpaBiIeHHUS.
[IpoekTrpoBaHue aBTOMAaTU3MPOBAHHBIX HH()OPMAIIMOHHBIX CHCTEM.

Mopenb 6u3Heca — 0cCHOBa HH(OPMAIIMOHHBIX CHCTEM.

Mopnenu Ou3HEC-TIpoIecCOB B MHPOPMAIIMOHHBIX CHCTEMAX.

[Tepenoc monenu OusHeca B MHPOPMAITMOHHYIO CUCTEMY .

0. I[TpuHIMITBEI TEKOMITO3UIIUN HHPOPMAITMOHHBIX CUCTEM.

1. Knaccudukanmst ”HGOPMAIIMOHHBIX CHCTEM.

12. TlepcoHanbHBIC U MHOTOIOJIH30BATENECKUE HH()OPMAITMOHHBIE CHCTEMBI.

13. NudopmarmoHHbIe CHCTEMBI KaK COBOKYITHOCTh HH(OPMAIIMOHHBIX TEXHOJIOTH.

14. TlonsTue nH(MOPMAIIMOHHON TEXHOJIOTHH.

15. IlpuHIMOBE B3aUMOACHCTBUS MH(POPMAIITMOHHBIX TEXHOJIOTUNA ¢ MHOOPMAITMOHHBIMH
CUCTEMaMHU.

16. TexHonorus u MeToabl 00padOTKH MH(MOPMAITUU U aHAIU3 JaHHBIX.

17. TloHsiTHE TEXHOIOTUYECKOTO Mpoliecca 00paboTKN HHPOPMAITUH.

18. OcHoBHBIEC YacTH HHPOPMAITUOHHBIX CUCTEM: (YHKIIMOHATIBHBIC B 00ECIIEYNBAIOIINE
MOJICICTEMBI.

19. Xapakrtepuctuka  oOecrieuuBamIe  4acTH  MH(POPMAIMOHHBIX  CHCTEM:
MaTeMaTH4ecKoe, HWHQPOPMAIIMOHHOE, TEXHUYECKOe, TEXHOJIOTMYECKOe, MPOTPaMMHOE,
OpraHU3aI[MOHHOE U MTPaBOBOE 0OeCIeUYeHNUE.

20. Xapakrepuctuka (PyHKIMOHAJIBHOW YacTH MH(POPMALMOHHBIX CHCTEM: MOIXOMABI K
BbIIETICHUIO (DYHKIIMOHATIBHBIX TOJICUCTEM.

RR©O©®oNo O~
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21. BapuanTbl hopMHupoBaHUs (PYHKITMOHATHHBIX TIOJICHCTEM.

22. TunoBoil HabOp OCHOBHBIX (YHKIMOHAJIBHBIX MOJICHUCTEM, CIOXHUBIIUHCT K
HACTOALIEMY BPEMEHH.

23. B3anMocCBs3b OACHUCTEM, POJIb U MECTO CIICIIUAIMCTA HA CTAHX )KU3HEHHOTO IUKJIa
CO3/IaHMUsI, Pa3BUTHUS U SKCILTyaTallud HH()OPMALIMOHHON CUCTEMBI.

24. TlpuMeHeHUE HHTEJUICKTYIbHBIX TEXHOJIOTHI B MH(POPMAIIMOHHBIX CHCTEMAaX.

25. OcHOBHbIE IPUHIUIIBI TOCTPOEHUS U UCIIOIb30BAaHHS ABTOMAaTU3UPOBAHHBIX CUCTEM.

26. WndpopmanroHHbIe TEXHOJIIOTUH, UCTIOIb3yEeMBbIE JJIsi paOOTHI C 0a3aMH JaHHBIX.

27. ba3wl qaHHBIX ¥ UX QYHKIIMOHATLHOE Ha3HAYeHUE. MoJeNn JaHHBIX U CTPYKTYPHI 0a3
TAHHBIX.

28. O030p ¥ aHanMM3 OTEYECTBEHHBIX W 3apyOeKHBIX MPOTPAMMHBIX CPEICTB IO
YOpaBIEHUIO JaHHBIMHU.

29. OcoOEHHOCTH TOCTPOCHUS U MCTOIB30BaHUS PA3IMYHBIX TUIIOB MH(GOPMAITHOHHBIX
cuctem: ympasienueckux cucrem (MIS), ucnonaurensckux cucreM (EIS), cuctem mogaepxku
npuHuMaeMbix pemeruit (DSS/GDSS), snexrponHbIx cuctem noanepxkku ucnognenus (EPSS),
cuctem pabotsl co 3HaHUAME (KWS), oducHbix cuctem (OAS).

30. Ponb 1 MecTO aBTOMaTH3MPOBAHHBIX HHHOPMAITMOHHBIX CUCTEM.

31. OcHOBHBIEC IPUHIUIIBI TOCTPOCHUS U UCIIOIH30BAHMS AaBTOMATU3UPOBAHHBIX CUCTEM.

32. CrannmapThl KOPIIOPATUBHBIX HH(POPMAITMOHHBIX CHCTEM.

33. ABromartusupoBaHHas nHpopmannonsnas cucrema 1C: ERP I1.

34. MudopmanmoHHO-aHATUTHYECKUE CHCTEMbl B YINPABICHUHM KPYMHBIMH MacCUBaMU
TAHHBIX.

35. CpenctBa aHann3a y4eTHOW WH(OPMAITUK U COCTABICHUS OTYETHOCTH.

36. IlonATne TUMU3AIUK IPOrPAMMHBIX CPEACTB.
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VYyebnas npaktuka. O3HaAaKOMHUTEIbHASI MPAKTUHKA

ITepeyennb MIaHMPYeEMBbIX Pe3yJIbTATOB 00Y4YEHHS NP POXO0KICHUH IPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEMbBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPOo(deccHoHAILHOMI
o0pa3oBaTeIbHOW MPOrpPamMMbI

Kon u HanmeHnoBanue (npu
HAJIMYHMH) KOMIIETeHHH

Koa v HaumMeHoBaHue
HHAUKATOPOB J0CTHKEHUSI

Ilnannpyemble pe3yjbTaThl
00y4eHMsI IPpH

YCJIOBUS JKU3HEAEATEIbHOCTH
JUIsL COXPAHEHUS IPUPOIAHOU

Onpenenser
[1OCJIEIOBATEIbHOCTL JIEUCTBUU

KOMINETEeHI[HN NMPOXO0:KIEHUU NPAKTUKHU
Camoopranuzanus u MYK 6.1 3HATH: HMHCTPYMEHTHI W METOJIbI
camMopa3BuTHe (B TOM 4YucJIe Icronb3yeT HHCTPYMEHTBI U [yIIPABJICHUS BPEMEHEM.
310pOBbecOepeKeHne) METO/Ibl YNPABJICHUS BPEMEHEM Y MeTh: MJIAHUPOBATH u
YK-6 MpU BBIMOJTHEHUHM KOHKPETHBIX OPraHW30BBIBATH  CBOE  BpeMs,
CriocoOeH yrpaBisTh CBOMM [3a1ad, MIPOEKTOB, IIpY (OLICHUBATh 3¢ HEKTUBHOCTH
BPEMEHEM, BBICTPAMBATh | |IOCTHKEHUU MMOCTaBJIECHHOM [ICTIOJIb30BaHUSI CBOETO BPEMEHHU TP
[pEAIN30BbIBATh TPAECKTOPHIO [[IEJIH. peleHun npodeccuoHaTbHBIX
camopa3Butus Ha ocHoBe MYK 6.2 3amad.
MPUHIMIIOB oOpa3oBaHus B [BeicTpauBaeT M peanusyeT [BiaaeTb: HaBBIKOM  YIIpPaBJICHUS
TEUCHHE BCEU KU3HU MEePCOHATBHYIO TPACKTOPHUIO BpeMEHEM B  MpodeccrnoHaIbHON

HENPEPHIBHOIO O00pPa30BaHUS U [IEITEIHHOCTH.
CaMOpa3BHUTHS HA €T0 OCHOBE.

be3onacHocTb NYK 8.1 3HATD: OCHOBBI TEXHUKHU
SKH3HeIesI TeJIbHOCTH Nmeet MIpPE/ICTAaBICHHE 0 [0e3omacHoOCTH, CaHUTAPHO-
YK-8 0€30ITaCHBIX YCIIOBHSIX PITHIEMHOIOTHUYECKHE u
CHOCO6€H CO31aBaTh U KU3HCOACATCIIBHOCTHN AJId TATUCHUYCCKUEC IIpaBuJia.
MOIEP>KUBATh B [COXpaHEHHs IPUPOJIHOM Cpe/ibl U [YMeTh: TMPUMEHSATh 3HAaHUS IO
MOBCETHEBHON JKM3HU H B |00eCTICUeHUs YCTOMYMBOTO TEXHHUKE 0e30MacHOCTH B
npodecCuOHATBHON [pa3BUTHSI 0OILIECTBA. Mpo(hecCHOHATEHOM e TEILHOCTH.
nesrenpHOCTH — Oe3omacuble MYK 8.2 Biaagerb: HaBBIKAMUA COOJIIOACHUS

YCJIOBI/Iﬁ U TPHUHOUIIOB TCXHUKU
0e30macHOCTH Ha paboveM MecTe.

Cpenbl, oOecrnievyeHusl [pyu BOZHUKHOBEHUU YTPO3.

YCTOHYMBOTO pazsutus MYK 8.3

oOmiecTBa, B TOM umciie npu (O0ecrieynBaeT  CO3JlaHue |

yIpo3¢ M BO3HUKHOBEHUU [OIJEPKAHUE 6e30macHbIX

YpE3BBIYAMHBIX CUTYyallMHd U [yCIOBUM KU3HEAEATEIIBHOCTH.

BOCHHBIX KOH(IIMKTOB

JKoHOMMYecKasi KyJabTypa, 1YK 10.1 3HATB: OCHOBBI 3IKOHOMHMYECKHUX
B TOM 4mucje (puHaHcoBasi OpUEHTUPYETCSI B OCHOBHBIX BHaHMM.

rPAMOTHOCTH HaIIPaBJICHUSAX B DKOHOMUKE. Ymerb: OPHUEHTHPOBATHCS B
YK-10 NYK 10.2 OCHOBHBIX HaIpPaBJICHUAX B
Crniocoben npuHUMAaTh (OOOCHOBBIBAET SKOHOMHYECKHE PKOHOMHUKE.

000CHOBaHHBIE [peILICHHsI B pa3IMYHBIX 00acTsX [Biaagernb: CIIOCOOHOCTBIO
DKOHOMUYECKHE pEUIEHUS B PKU3HEACATEIBHOCTH. MPUMEHATh YKOHOMHYECKUE 3HAHUS
[Pa3IMYHBIX o0macTsx B npohecCHoHATBLHOM
PKU3HENESTEIIbHOCTU EATEIbHOCTH.

OIIK-1. NOIIK 1.1. 3HATB:  OCHOBBI  COBPEMEHHBIX
CriocobeH pewmath (OpUEeHTHPYETCS B PKOHOMHYECKHX,
npodecCHOHANbHBIE  3a/1a4l PKOHOMHYECKOMH, OpraHU3aIMOHHBIX u
Ha OCHOBE 3HaHWW (HA |OpraHU3aAIMOHHOMN Y [yIIPaBJICHYECKUX TEOPHUH.
[IPOMEXYTOYHOM YPOBHE) yIIpaBJI€HUECKON TEOPUH. 'YMeTb: UCTIOIb30BaTh AJIS PELLICHUS
SKOHOMUYECKOM, NOIIK 1.2. MpodeCCHOHATBHBIX 3aja4




OpraHu3alMOHHON u BpiOupaeT W HCMNONB3yeT MM COOTBETCTBYIOIIME MM 3HAHHS
YIIPaBJICHYECKON TEOPUHU pemeHuss  MpodecCuoHaTbHBIX PKOHOMUYECKOW, OpraHu3aIllMOHHON
3a7lad  COOTBETCTBYIOIIME MM [ YNPABICHYECKONU TEOPUH.
3HAHUSA SKOHOMUYECKOM, [BiaageTs: HaBbIKOM BbIOOpa s
OpraHU3aIMOHHON U [pemieHus: MpodeCCHOHATBHBIX 3a1a4
YIpaBIE€HYECKON TEOPHH. COOTBETCTBYIOIIME UM  3HAHUSA
DKOHOMUYECKOM, OpraHU3allMOHHON
1 YIIPABJICHUYECKON TEOPHH.
OIIK-2. NOIIK 2.1. 3HATh: WCTOYHHMKM HWHPOpPMALUU
CriocobeH OCYIIECTBIATH |MIcronp3yer COBPEMEHHBIN |1J1s1
cOop, 00pabOTKy M aHaIU3 MHCTPYMEHTApHii U TOKyMEHTAIIHOHHOTO 00eCIIeueHus
NMaHHBIX, HEOOXOAMMBIX [UIsl [MHTEJUIEKTYyaJbHbIe YIpaBIeHYECKON AESITETbHOCTH.
pereHus MOCTaBIICHHBIX [MH(POPMAIIMOHHO- YMeTb:  OCYILIECTBIATH  IMOMUCK
YIpaBIEHYECKUX 33/ay, C @HAIUTUYECKUE CHUCTEMBI JUISl ICTOYHHKOB
MCIIO0b30BAaHUEM [pereHus MOCTABIIEHHBIX WH(OPMAIIUN Ha OCHOBE
COBPEMEHHOTO YIpaBIEHYECKHUX 3a/1au. MOCTaBJICHHBIX IIeJeH.
MHCTPYMEHTapHs u MOIIK 2.2. Baaners: HaBBbIKAMH coopa,
WHTEIJUICKTYJIbHBIX OcymiecTBisieT coop, 00paboTKy 00pabOTKH 1
MH()OPMAIIMOHHO- 12§ aHaIu3 TAHHBIX C [aHaNM3a JaHHBIX, HEOOXOIUMBIX IS
QHATUTUYECKUX CUCTEM MICIIOJIb30BAaHUEM COBPEMEHHOTO [pELICHUS
WHCTPYMEHTapUs Y [TOCTABIIEHHBIX YIpaBIEHYECKUX
MHTEJJICKTYaIbHBIX 3ajad.
MH(OPMALIMOHHO-
QHAIUTUYECKUX CHCTEM.
OIIK-3. MOIIK 3.1. 3HaTh: METOABLl aHaJiu3a JAaHHBIX,
CnocobeH  paspabaTeiBaTh |[leMOHCTpHUpYET MMOHUMaHUE [HEOOXOTUMBIX TUTST pereHus
000CHOBaHHBIE CYIIHOCTH M COJEpPKaHMs [[TOCTABJICHHBIX 3a]1a4.
OpraHU3aIOHHO- OpPraHU3aI[MOHHOTO PAa3BUTHUS U [YMeTb: aHaIU3UPOBaTh (HAKTOPHI
yIIpaBJICHUYECKUE PEHICHUsl C |[OPraHU3alUOHHBIX U3MEHEHUH B [pa3BUTHUSI OpTraHU3AIlNH.
Yy4ETOM  HMX  COILIMAJIbHOM [yCIOBHUSX CIIOKHOU U Biaagern: HaBBLIKOM OILICHKH
3HAYMMOCTH, COICHCTBOBATH IMHAMUYHOMN CPEBI. YIPAaBICHYECKUX  PELICHHH IO
ux peanusanuu B yciuosusx MOIIK 3.2. COBEPILICHCTBOBAHUIO KaJpOoBOM
CIOXXHOM W  JMHAMHYHOM |[AHANM3UPYET  BHEIIHME U [ICSITEIbHOCTH.
Cpeabl U OLEHUBAaTh UX BHYTpEHHHE (DAaKTOPHI pa3BUTHSA
[OCJIE/ICTBUS OpraHu3aIiu.
OIIK 3.3.
Pa3pabaTpiBaeT 00OCHOBaHHBIC
OpraHU3aI[MOHHO-
YIOpaBICHUYECKUE pELICHUS |
OLICHUBAET WX MOCIE/ICTBUS.
OIIK-4. NOIIK 4.1. 3HATB: METO/BI, THCTPYMEHTHI U
CrnocobeH  BbIABIATH U [Mcmonb3yer COBPEMEHHBIN [cIOCOOBI  cOopa W 00paboTKH
OILICHUBATH HOBBIC PHIHOYHBIC [AHATUTHYCCKHIA (UHAHCOBO- |TaHHBIX, O0OOIICHMS, aHATH3a
BO3MO>XHOCTH, PKOHOMMYECKUN MH(GOpMalUKd A BBISIBICHUS U
pa3pabaThiBaTh Ou3HEeC- [MHCTPYMEHTApH ISl PEHICHUS [OIEHKU PHIHOYHBIX BO3MOKHOCTEH.
[JIaHbl CO3JAaHUS U Pa3BUTHS [IpodecCHOHAIbHBIX 3a1a4. YMeTb: coOupaTh, aHATU3UPOBAThH U
HOBBIX Hanpasienuit [MOIIK 4.2. MHTEPIIPETHPOBATH  HEOOXOIUMYIO
NesITeIbHOCTH M OpraHu3auil [BeIsBIsIET U OLEHUBACT HOBBIE [MH(POPMAIUIO, COAEPHKAIIYIOCS B
[PBIHOYHBIE BO3MOKHOCTH. pa3auuHbIX  ¢GopMax  OTUYETHOCTH
NOIIK 4.3. OpraHu3aIuu.
Pa3pabaTpiBaeT OusHec-mIaHbl BiaageTs: HaBBIKOM OLIEHKU
CO3JaHMsI M pa3BUTHS HOBBIX [PHIHOYHBIX  BO3MOXKHOCTEH  Ha




HaIpaBJICHUN JesTeIbHOCTH |[0CHOBE cCOOpaHHOW MH(OpMAIIUU.
OpraHu3aIuu.
OIIK-5 MOIIK 5.1. 3HATD: OCHOBHLIE MPUHIUIIBI
Crioco0eH ucrnonb3oBath npu (OpUEHTUPYETCS] B COBPEMEHHBIX [UCIIOJIb30BAHUS
pelIeHnn MH(OPMAIIMOHHBIX TEXHOJIOTUAX MH(POPMAIIMOHHBIX TEXHOJIOTHH IS
npodeccuoHaNbHBIX  3a/ad [ MPOTPaMMHBIX CPE/ICTBAX. peleHus
COBPEMCHHBIC NOIIK 5.2. npodeccOHaIbHBIX 33/1ay.
nH(OpMaLOHHbIE Vcnone3yeT  [UIsl  pelieHusi [YMeTb: aHAIU3UPOBATh
TEXHOJIOTUU U MPOTPaMMHBIE [MPO(HECCUOHATBEHBIX 3a1a4 [MHPOPMAITIIO MCIIOJIb30BaTh
CpeICTBa, BKJIIOYas [COOTBETCTBYIOIIHE UM [COBPEMEHHbIE
yIIpaBlieHUE KPYIHBIMU [COBpEMEHHBIC MH(OPMAIMOHHBIE TEXHOJIOTHUU TIPU
MacCMBaMHU JAaHHBIX U WX [MHGOPMAIMOHHBIE TEXHOJIOTHH [pEIICHUN
WHTEJUICKTYallbHBIN aHai3 [ [POrpaMMHBIE  CPEICTBA, MPOdECCHOHATBHBIX 3a1a4.
BKJIIOYAst ynpasieHue [BiaaeTb: HaBHIKOM HCIIOIb30BaHUS
KPYITHBIMH MacCHBAMH JIJaHHBIX COBPEMEHHBIE  MH(POPMAIMOHHBIE
U X UHTEJJICKTYaJbHbIM aHAJIN3. TEXHOJIOTHH MTPU
peleHnn po¢eCCHOHATIBHBIX
3ajad.
OIIK-6. NOIIK 6.1 3HaATh: 0COOEHHOCTH
Criocoben noHUMath [loHumaer mnpuHIUNBI PabOThl MH(OOPMALIMOHHBIX TEXHOJOTUH s
[IPUHIIAITHI paboThI |[COBPEMEHHBIX perieHus 3a1a4 mpodecCHoHaTbHON
COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJIOTHH. [1eITeIbHOCTH.
MH(pOPMALIMOHHBIX NOIIK 6.2 Ymern: BBIOMpATH
TEXHOJIOTUN M UCIOJb30BaTh BbiOMpaeT W Hcmonb3yeT i MHGOPMAIMOHHBIE TEXHOJIOTUU JUIS
MX IS pelleHus 3a/ad [peuieHus  NpoeCCHOHATBHBIX pelleHHs MpodeccnoHaNbHBIX 3a/1a4.
npodeccroHanbHOM 3aJa4  COOTBETCTBYyIOLIME UM [BiiaeTb: HaBBIKOM HCIIOJIb30BAHUS
NesTebHOCTH WH(OPMAIMOHHBIC TEXHOJIOTUU. (COBPEMEHHBIX  HMH()OPMAIMOHHBIX
TEXHOJOTHI i pelieHus 3aaad
npodecCHOHATBLHON IeATEIbHOCTH.
IIpodeccnonanbHbIe KOMIIETEHIUH
MK-1. MIIK 1.1 3HATh: OCHOBBI
Criocoben OCYyIIECTBIATE OPUEHTUPYETCS B HOPMATUBHO-|TOKYMEHTALHOHHOIO
TTOKYMEHTAI[MOHHOE MPaBOBBIX  aKTax  COIMAIBHO-|00eCIeueHus IepCcoHaa.
oOecrieueHne paboThl CTPYIOBO# Cephl. YMmeTh: OCYIIECTBIISATh
nepcoHasioM B coorBercTBuu ¢ UMK 1.2 ITOKYMEHTALlHOHHOE
HOPMaTHUBHO-TIPAaBOBBIMU Ocy1ecTBisieT BeJIeHHE oOecrieueHre paboThI c
AKTaMd  COLUATBHO-TPYAOBOM IOKYMEHTAIIMK [0  y4YeTy  H|IePCOHATIOM.
cepbl ITBHKEHUIO TIEpCOHAIa. Baagerb: HaBBIKOM  BeJICHUS
TOKYMEHTallMd 10 y4YeTy U
ITBHKEHUIO TIEpCOHAIa.

TunoBble 3aJaHus 1Jis1 MOATOTOBKH K 3a4€eTy € OIIEHKOI1

Ha noaroToBuTeILHOM 3Talle

3ananue 1. Ha ocHOBe paBuiI BHYTPEHHETO pacropsiika OpraHn3auuu (0a3bl MPaKTHKH)
COCTaBbTE PEKOMEHAINH TNIAHUPOBAHUS pabouero BpeMEeHHU JUIsl CIIELUAINCTa 10 YIPABICHUIO
nepcoHanom (mus mpoBepku Y K-6).




Ha ocHOBHOM 3Tamne: Npoxo:kKAeHue NPAKTHKH B OPraHu3aluu

3ananue 2. [Ipoanamu3upyiTe OesATEILHOCTh OopraHu3amuu (0a3bl MPAKTHKW) U JaiTe
OOyl XapaKTEepPHUCTUKY JEATEIBHOCTH OpraHu3aluuh. XapaKkTEepUCTUKA OpraHU3allUu:
HaNMEHOBAaHME OpraHM3aluy; (opMa COOCTBEHHOCTH; MECTOPACIIOJIOKEHHE; MTPABOBOM CTaTyC;
OCHOBHBIC yUpeIUTeNbHbIE TOKYMEHThl. MuccHs, 1eN, 3a1auu, cdepa IesTeIbHOCTH, UCTOPUS
pa3BUTHS OpraHU3aluu, BUbI AestenbHocTr (st mpoBepku YK-10, OIIK-2, OITK-3, OIIK-4).

3ananmue 3. Mcnonb3ysi coBpeMeHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH, COCTaBbTE OJIOK-
CXEeMy OpraHM3allMOHHON CTPYKTYpPBI OpraHu3aluu, Ha 0aze KOTopoi Bel mpoxoauTe mpakTUKy.
Omnpenenure, K KAKOMY THITY OHa OTHOCHUTCSI.

[Ipoananu3upyiite, TOCTHKEHUIO KaKUX OPTraHU3AIMOHHBIX I1eJIei CITocOOCTBYeT TaHHAs
oprerpykrypa (s nposepku OITK-1, OTIK-2, OIIK-5, OITK-6).

3ananue 4. BeisicHuTe, Kakie BaKaHCHM HA JIAHHBIA MOMEHT OTKPBITHI B OpPraHU3alliu, Ha
6a3e KoTopoil Bbl mpoxoauTe NpakTUKy. YKaKUTE, KAKUMH UICTOYHUKAMH TOUCKA U TIPUBJICYCHUS
couckareneit Bel pekomenyere Bocnonb3oBaThes. O00CHYITE cBoe MHEHUE. BhsicHUTE, TOueMy
PBIHOK TpYJla HE MOXET 00€CTIeunTh 3aKphITHE JaHHBIX BakaHcui (st mpoBepku OINK-2, OITK-
3, OIIK-4).

3apanue 5. O3HaAKOMBTECH C TIpoIieccoM OGOPMIICHHS M TTPOXOXKICHUS TOKYMEHTOB IO
KaJIpOBBIM BOIIPOCaM, KaIpOBbIMU HH(POPMAIIHOHHBIMH TEXHOJIOTUSIMH, OOECIIeUeHUEM KaIpOBOH
paboTs! (MHPOPMALIMOHHO-aHATUTHYECKUM, OPTraHU3allMOHHO-METOIUYECKUM, UH(OPMAIIIOHHO-
TeXHHYECKUM U Apyrum). CocTaBbTe€ IMEpPEUYCHb OOS3aTENBHBIX JOKYMEHTOB IO KaJpPOBBIM
BOTIPOCAaM, KOTOPBIH CYIIECTBYET B OpraHU3alUU TPOXOKACHUS MPAKTUKH (11t poBepku Y K-6,
OIlIK-2, TIK-1)

3aganue 6. O3HAaKOMBTECH C AapXMBHBIM XPAHEHHWEM KaJpPOBBIX JOKYMEHTOB,
NEHCTBYIOIIMMH HOpPMAaTHUBHO-TIPABOBBIMU aKTaMH, (opMamMu U TOPSAKOM COCTaBIICHUS
KaJpOBOM OTYETHOCTH.

CocTaBbTe CIHCOK IOKYMEHTOB, KOTOPBIE XPAaHITCA B apXUBE. Y KaXHUTe, Ha KAaKOM 3Tarie
JIOKYMEHTBHI HE0OX0IUMO TIepeaaBaTh B Kaapbl U CPoK X xpaHneHus (s nposepku OINK-2, TTK-
1).

3ananmne 7. BriGepute nBe M00ble TOMKHOCTH B OpraHW3aluy, Ha 0aze KOTOpoil B
MPOXOIUTE MPaKTUKY. V3yunTte pe3tome u onbnrorpaduueckre TaHHbIe O KaJpaxX B OpraHu3alnuu
U Ha MX OCHOBAaHMM COCTaBbTE MPOQMIN ITHX IODKHOCTEH B COOTBETCTBUU CO CTPYKTYpOU
poQ IS TOHKHOCTH:

1. JlanHble 0 MODKHOCTH (Ha3BaHHWE, K KaKOMY IOJPA3JECIICEHUI0 OTHOCUTCS, KOMY
MOYUHSICTCS paOOTHUK WU/ KEM PYKOBOIHT).

2. HeoOxomuMpIii OIBIT pabOTHHUKA.

3. YpoBeHb KBaU(DUKAIINH.

4. IIpodeccroHabHBIE KOMITETEHITUH:

- 3HAHUS;

- YMEHHS;

- HaBBIKU.

5. [IpodeccnonanbHO BaKHBIC TMIHOCTHBIE KOMIIETEHITUH.

6. KapbepHble BO3MOXKHOCTH B OpraHU3alllH.

7. Opranu3zanus Tpyaa.

8. Omutara Tpyna.



9. KopnoparuBHas coruaibHas MOIIepiKKa.
10. TonmonautensHbIe yenoBus. (s nposepku YK-10, OIIK-1, OIIK-2, OIIK-5, OIIK-6,
IK-1).

Ha pe3yJbTaTHBHO-aHAINTHYECKOM JTalle

3ananmne 8. Ilpoanammsupyiite W o0paboTaiiTe naHHbBIE, MOJy4YE€HHBIE B Ipolecce
MIPOXOXKJICHHsI 03HAKOMHUTENbHON MpakTuku. Odopmute oTdeT mo npaktuke (11 mpoBepku Y K-
6, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OIIK-6, I1K-1)

IlepeyeHb BONpOCOB /1JI1 NOATOTOBKH K NPOMEKYTOYHOH aTTeCTAllUM

1. Ha3nadenwue 1 1ieNu A€ATEILHOCTH OpraHU3allui, B KOTOPOM MPOX0/Iuia MpakTUkKa (s
nposepku OITK-2).

2. OpraHu3ainoHHO-TIpaBoBasi W (opmMa COOCTBEHHOCTH OpraHU3AIMH, B KOTOPOM
npoxojuia npaktuka (st nposepku YK-10, OITK-2).

3. CTpykTypa opraHu3aiuu, B KOTOPOH MpOXoauia ydeOHas MmpakTUKa (I MPOBEPKH
OIIK-2).

4. OpraHu3alloOHHbIE II€JIM, JTOCTHXKEHUIO KOTOPBIX CHOCOOCTBYET NaHHas KaJapoBas
oprerpykrypa opranmu3anuu (OITK-1, OITK-2).

5. OcHOBHBIE HOPMATHBHO-TIPABOBbIE aKThl, KOTOPHIMU PYKOBOJICTBYEeTCS B CBOEH
JeATeILHOCTH OpTraHu3alus (CTpyKTypHOe noapasaeienue) (st nposepku OITK-2).

6. IlpaBmia TexHUKH OE30MACHOCTH W OXpPaHbl TPyJa, NCHCTBYIOIIKME B OpraHu3aluu
HPOXOXKJICHHS TpaKTHKH (U1 npoBepku YK-8).

7. TlpaBuita moxapHoii 6e30macHOCTH Ha pabodem mecte (s mpoBepku YK-8).

8. IlpaBuiia BHyTpeHHETO TPYyIOBOTO pacnopsiika Ha paboyem MecTe (a1 mpoBepku YK-
6, YK-8).

9. Ilpuemsl mIaHUPOBAHUS PAOOYETO BPEMEHH B IEPHOA MPAKTUKU. OTBIT IPAKTUIECKOTO
NPUMEHCHHS B X0J1€ IPaKkTUKU (1st mpoBepku YK-6).

10. HaBblku 1u1aHUpOBaHHs pabouero ©  ympaBieHHS CBOOOJHBIM —BpEMEHEM,
nproOpeTEeHHBIE B XO/I¢ MPAKTHKH (111 ipoBepku Y K-6).

11. HauGonee 3¢ deKTUBHBIC METOJUKN YIPaBICHUS BpeMEHEeM Ha padouem MecTe (JUIs
npoBepku YK-6).

12. HanpaBnenue npodeccHOHaNbHON NESATeNbHOCTH, B OCYIIECTBICHUH KOTOPBHIX BEI
MIPUHUMAJIH y9acTHe B Tepuo yueOoHo npaktuk (s nposepku OIIK-1, OIK-2, OITK-3, OIIK-
4, ITK-1).

13. NudopmarmoHHble TEXHOJOTUH, MPOTPaMMbI, KOTOpble Bbl wucmonws3oBamu mpu
npoxoxaeHun npakTuku (s nposepku OITK-5, OTIK-6).

14. Tlenecoobpa3HOCTh MPUMEHEHHUST WH()POPMAIMOHHBIX TEXHOJOTHHA, MPUMEHSIEMBIX B
xoze npaktuku (s nposepku OITK-5, OITK-6).

15. 3amanus W mMOpydYeHUsS OTBETCTBEHHOTO Juna ot IIpoduibHON opraHu3amuw,
BBHITIOJIHEHHBIE B X0J1€ MpoxoxkaeHus npaktuku (s nposepku OIIK-1, OITK-2, OIIK-3, OIIK-4,
[K-1).

16. TpynHoctH, C KOTOpPHIMH BBl CTONKHYIHCh TIpU BBIIOJHEHUH TOPYYCHHH
[MpodunsHoii opranuzaimu. CriocoOs! mpeoosaenus (st mposepku YK-6, OITK-2).

17. OxapaktepusyiTe OpraHM3alMOHHYIO CTPYKTypy opranuzauuu (st nposepku OITK-
2).

18. Xapakrep paOoThl crelaIicTa Mo ynpaBJIeHUIO MEPCOHATIOM (KpYT 00s3aHHOCTEH,
chepa mestenpHoCTH ¥ T.1.) (s mpoBepku OITK-2).

19. OcHoBHBIEC KaJIpOBbIE JTOKYMEHTHI, CyIIECTBYIOIINE B OPraHU3alUU (A MPOBEPKH
OIIK-2, TTK-1).

20. OTKpBITHIE BAaKaHCHH, KOTOPBIE ObUTM BBISIBICHB! BaMu pu MOHUTOpPUHTE U aHATIN3E



KaJpOBOM JOKyMeHTaIuu opranusaiuu (s mpoepku OITK-2).

21. ObGocHyiTe, ToYeMy pBIHOK TpyJa HE MOXKET OO0ecledYuTh 3aKpBITHE ITaHHBIX
Bakancuii (OITK-3, OIIK-4).

22. OxapaxTepu3yiite coctaBieHHbIH Bamu npoduis nomkrnoctu (it nposepku YK-10,
OIIK-1, OIIK-2, OIIK-5, OIIK-6, I1K-1).
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