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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosxu 38.03.02 Mernedscmenm
HanpasieHHocmb (npohuv) « Ynpasnenue yenogeueckumu pecypcamuy

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTAB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HampaBieHuto moAroToBku 38.03.02 MeHemKMeHT, HampaBieHHOCTh (Tpoduib) «YmpaBiieHHE
YeJIOBEYECKUMH pecypcaMm» M MpeAHa3HadeHa Uil 0Oy4aroUIXcsi OYHOW W OYHO-3a04HOU (GopMm
00y4eHwUsI.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUUYECKUX cBs3el, 2026.
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1. ean u 3aaa4y JTUCHUIIHHBI

Heap aucuuniauabl «OducHbIe NPUKIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIY4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIHIO TIPUKIIATHOTO MTPOTPAMMHOTO O0ECTICUSHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJe;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOTr0 TIaHa 10 HampaBlieHuIo moAroToBku 38.03.02 MeHeKMEHT, HapaBJICHHOCTD (TIpoduiTb)
«YTIpaBJIeHHUE YEIIOBEYECKUMH PECypcamm».

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos

Buj yueOHoi1 padoThl ouyHas hopma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora ¢ npenogasaresem (Bcero) 28 16

B ToM uucie:
3aHATHSA JIEKIIMOHHOI0 THUIIA - -

3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 28 16
3aHSITHUS)

CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5 NOIIK 5.1. 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoOen ucrnonb3oBath | OpUEHTUPYETCSI B COBPEMEHHBIX | HH()OPMALIMOHHBIE TEXHOJOTUU U
npu pemeHny | ”HPOPMALIMOHHBIX TEXHOJIOTHAX | MPOTPAMMHBIE CPEJICTBA; METOMbI
npodeccuoHaIbHbIX U TIPOrpaMMHBIX CPEACTBaX. coopa JaHHBIX, HUX XpaHEHHE,
3a1a4y coBpeMeHnHble | MOIIK 5.2. 00paboTKy M aHAIIU3.
nH(pOpMallMOHHbIE Hcnonp3yer st pelieHusi | YMeThb: HCIIOJIb30BATh
TEXHOJIOTUU U | mpodecCHOHANbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
IIPOrpaMMHBIE CPEICTBA, | COOTBETCTBYIOIIHE UM | IpOTpaMMHBIE  CpelIcTBa  JUIS
BKJIIIOYass  YIpPaBJICHHE | COBPEMEHHbIE HH(POPMAIMOHHBIE | 00pa0OTKM U aHAIM3a JaHHBIX.
KPYIIHBIMH ~ MAacCHBaMHU | TEXHOJOTMM M Tporpammubie | Biagers: HaBbikamMu paboOThI C
JTAHHBIX U UX | CPeACTBa, BKIOYAsl YNPABICHHE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
MHTEIJJICKTYalbHBIH KPYMHBIMU MaCCHBAMHU JAHHBIX U | IPOAYKTaAMHU npu pelieHnn
aHaJu3. UX UHTEJUIEKTYalbHBIN aHaMu3. | IpOogecCHOHATIBHBIX 3a/1au.
OIIK-6 NOIIK 6.1 3HaTB: CyIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIEI PabOTH | HHPOPMAITUU B pa3BUTHHU
HPUHIUITBL paboThI | COBpEMEHHBIX COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOIIECTBa;  NPHUHIMUIBI  PAOOTHI
UH(POPMALIMOHHBIX ISt pereHus 3aJa4 | CpeaCTB peanuzanun
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(OpPMaAITMOHHBIX MIPOIIECCOB,
UCTOJIb30BaTh MX Ui | ACATEIbHOCTH. 0a30BbIX MPOTrPAMMHBIX MPOJYKTOB
peleHus 3agay | UOIIK 6.2 I OCYIIIECTBIICHHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON JeATEIbHOCTH.
NEeSITEIIbBHOCTH pemieHus  MpoQecCHOHAIbHBIX | YMeThb:
3aJa4  COOTBETCTBYIOIIME WM | aHAIM3UPOBATH UH(OpMaLHIO,
MH(pOpPMallMOHHBIE TEXHOJIOTUU. | CPEICTBA peanuzaiumn

UH(POPMALIMOHHBIX IIPOLIECCOB,

UH(OPMALIMOHHBIE TEXHOJOTHH U

BBIOMPATH u3 HUX

COOTBETCTBYIOIIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

C TPUMEHEHHEM IPOrPaMMHBIX
cpeAcTB ¥ HMH(OPMAIMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
TIOHATHS

WNudopmanus. [loustust u onpeneneHust HHGOpMaIim.
OO6mrasi xapakTepUCTHKA TMPOIIECCOB cOopa, mepenadd, oOpaboTKU U

uHpopMaLuu. HakorieHus uHpopmaru. Mapopmannonnsie TexHonoruu. [lonstue
[TporpammHbIe IPOTrPaMMHOTO  00eCTIeYEHUSI. Knaccudukamuss mporpaMMHOTO
CpeAcTBa peanu3anuu | obecrieueHust KoMboTepoB. [Ipuknaanoe nporpaMMHoe oOecredeHue.
MH(OPMAIIMOHHBIX Knaccudukanuss mnpukinagaeix nporpamm. QaiinmoBas  cTpykTypa
IIPOLIECCOB OIEepalMOHHBIX cucTeM. Oneparyu ¢ daiinamu.

Tema 2. Texuuueckue
CpeJliCTBa peaanu3alu

Uctopus pazsutuss 9BM. [loHsITHE U OCHOBHBIE BUJIBI apXHUTEKTYPhI
OBM. IIpunuuns! apxutekTypsl OBM.

MH(OPMALIMOHHBIX CoctaB W Ha3HAaYeHHE OCHOBHBIX JJIEMEHTOB IMEPCOHAIBLHOTO
IIPOLECCOB KOMIIbIOTEpa. BHeIIHHE 3anoMHHAIOIUE YCTPOMCTBA. Y CTPOMCTBA
BBOJIa/BBIBOJIA IAHHBIX.
Tema 3. Texnonorun o00paboTku TekcToBOM uH(popMaruu. TeKCToBbIE
[IporpammubIie penakTopsl. TekcToBbIe Tporieccopsl. TekcToBbIHM mporieccop Microsoft
cpencTBa 00paboTKu Word (wmu ananormunsiii). Co3gaHue JOKyMeHTa. MakeTHpoBaHHE.
TEKCTOBOM [Mpudter. Cnmcku. PenaktupoBanme. dopmartupoBanue. Co3maHue
yuHbopMaIu Tabnui 1 guarpamm. PeriensupoBanue.
Tema 4. Onexktponnsle  Tabmuuel.  [Iporpamma  Microsoft Excel (unm
[Tporpammubie aHanoru4Hasi). OcCHOBHbIE  (YHKIHH  SJEKTPOHHBIX  TaOJIMII.
cpeacTBa paboThI € TexHonorus pabOTBl C 3JEKTPOHHOM TaOIUIICH. Texnonoruu
TaOIUIAMU 1 o0pabotku rpaduyeckoit wuHPopManmu. CpeAcTBa AIECKTPOHHBIX
rpaduuecKoit npesentaimii. Ilporpamma Power Point (uam  anamormyHas).
nHpopmarmen Ha3znaueHnue u BO3MOXKHOCTH MacTepa Npe3eHTannil. Paznmuyneie BUIbI
npocMoTpa ciaiioB. Pabora ¢ copruposukom CnaiioB. CocTaBHbIE
caiapl ¢ TabmuiaMu, pucyHkamu, rpadukamu. Hactpoiika anumanuun
TEKCTa U pUCYHKOB. IIpocMOTp Ipe3eHTaIum.
Tema 5. Komnerorepubie cetu. OCHOBBI KOMIIBIOTEPHOM KOMMYHHUKAIIUH.

KomMmnbroTepHslie ceTH.
MeToab! 3alUTEI
uHpOopMaIuu

OOume npuHnmnbel padotsl cetu WuTepHer. IIpoTokonsl. CereBoit
CepBHC M CeTeBble CTaHAapThl. lIporpamMmel s pabOTBI B CETH
WuTepHer. OCHOBBI M METOJIBI 3aLIUTHI HH()OPMALIHH.




6. CTpykTypa IHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJHYeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne HaunmenoBanue Tem (pasaeJioB) KonTakTHasi padora, yac. |Camocrosite | Beero,
n/n ARCIMILIMHBI 3anaTusa |IIpakTHdeckue JbHAsA yac.
JIEKIMOHHOT 3aHATHUSA padora, yac.
0 TUMna
1. | OcHOBHBIE TOHATHS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceT. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3204Has popma o0yueHHnst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT0 3aHATHSA padora,
THIA yac.
1. | OCHOBHBIE TOHSATHS - 2 16 18
nHdopmanuu. [Tporpammubie
CpeICTBa peann3aIuu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue cpeacTsa - 2 18 20
peanuzanuy HHOOPMALMOHHBIX
IIPOLIECCOB
3. | [IporpammHBbIe CpeACTBa - 4 20 24
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 6 20 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceTu. MeTobl - 2 18 20
3aImuThl HHGOPMAITUH
UTOI'O: - 16 92 108




7. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecieYeHus 1JIsl CAMOCTOSITeIbHOH padoThl
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHN JICKOMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHOBHBIE TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpadOTKM M HAKOIUICHUS
uHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
ApXHUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccuduxkarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUHU Pa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cuCTeMa: Ha3HAYEHUE, OCHOBHbIE IPUHITUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbubie cetu. Internet.

17. Cnoco6sI nepenaun napopmanuu B Internet.

18. MudopmarnmonHas 6e30MacHOCTh YelloBeKa u oOmecTBa. OCHOBHBIC LIEIH 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUJBI HHPOPMAITMOHHBIX MPECTYTICHHA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapyKeHUs BHUPYCOB. (OCHOBHBIE BHUJbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NupopMaIiOHHBIE PEBOJIOIUH.

25. Nndopmarnzamust oOmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPHUIATEIBHBIC MTOCIEACTBHUSA HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aum ooOecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

XNk



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. Tlonsrue napopmanmu. Kimaccudukamnus nHbopMaIuy Mo pa3HbIM ITPU3HAKaM.

2. Crioco0bl opranu3aiuy nepeiadu nHPOpMaIuu.

3. TloHsaTHE, IPUHIUIIBEI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerUcTpalny, XpaHEeHUs, OTOOpaXEHUS U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6. Kpurepuu Beioopa I1K. ITepcriekTuBbl u Hanpasienus pa3sutus [1K.

7. Nndopmanuonnsie texHonoruu (MT). Oramer pasputuss UT. HHCTpymMeHTanbHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe 0OecrieueHHe, €ro COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €TO OCOOCHHOCTH U 00JIACTH PUMEHCHHS.

10. IlakeTsl MpUKIAIHBIX MPOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOLIET0 U
npodeccuoHaTbHOTO Ha3HAUEHUSI.

11. OducHbie TEXHOIOTHH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(GOPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOJOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JJOKYMEHTAMH.

15. OcHoBHbIE MOHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

16. ba3oBbIe 371EMEHTHI CTPYKTYPBI SJICKTPOHHBIX TaOJIHII.

17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu
bynkumii. [Ipumepsr QyHKITHIA.

18. AOCONIOTHBIE M OTHOCUTENBHBIE CCHUTKU. CMEIIaHHbBIE CCHUTKH.

19. I'padpuueckue Bo3moxuocTH Excel.

20. JInarpamMmsbl. Tunel u Buael quarpamm. [loctpoenue nuarpamm.

21. Buasl rpadudeckoit nHGOpMaILIUH.

22. KomnbloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJEITUPOBAHHS.

23. 3ammTa nHGOPMAIINH, METOBI 3aIIUTHI HH()OPMAITUH.

24. llondarue BUpyca, BUABI BUPYCOB.

25. Unentudukanus u pyHKIHOHAIBHBIE BO3MOXHOCTH aHTUBUPYCHBIX MPOTPaMM.

26. O06o061eHHas CTPYKTypa KOMITBIOTEPHBIX CETEH.

27. TunoBble CTPYKTYPbI KOMIIbIOTEPHBIX CETEH.

28. TpeGoBaHus, MpeIbABIIEMbIE K KOMIIBIOTEPHBIM CETSAM, U UX KIacCu(UKaIUS.

29. Jlorumueckasi CTpyKTypa KOMIBIOTEPHBIX CETE.

30. Ha3nauenue 1 BO3MOXKHOCTH I7100anbHOM ceTn IHTEpHET.

31. Opranmsanus novucka nHGpopManuu B cetu MIHTEpHeT.

8. [lepeyeHb BONPOCOB U THIOBbIE 3aJaHUS A/ MOATOTOBKM K NPOMEKYTOYHOM aTTecTAllUN
8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

1. TlonsiTust u onpeneneHus HHGOPMAITHH.

2. CgaoiicTBa HH(pOpPMAIIHH.

3. Knaccudukanus nadopmarun.

4. ®opmbl IpeAcTaBICHUS HHPOPMAIIUH.

5. Knaccudukarus nporpaMMHOTO 00ecIieueHNsI KOMITBIOTEPOB.

6. Ilpuknannoe mporpammuoe obecrieuenue. Kinaccupukarus npuKkiIagHbIX TPOTPaMM.
7. daiinoBas CTPYKTypa ONeparmoHHbIX cucteM. Onepamnuu ¢ ¢aitnamu.

8. IlpuHImIbI paboThl COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHA.

9. MUcropus pazsutust 9BM.

10. [TonsiTHE ¥ OCHOBHBIE BUBI apXUTEKTYpsl DBM



11.
12.
13.
14.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

[Tpuntumner apxutektypsl 9BM JIxk. don Helimana.

CocTtaB U Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPa
HNuTepdetichl mepcoHaTbHBIX KOMITBIOTEPOB.

OcHoBHas namATh (pU3UUEcKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumsl onepatuBHOiMA
MIaMSATH).

TexHonorun 00pabOTKHU TEKCTOBOM NH(POPMAIIHH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymeHnta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TabauIl 1 1uarpamm.
Onextponnslie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunel rpaduueckoii nHpopmanuu.

CpenctBa 3eKTPOHHBIX TPE3CHTAIINMN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallHi.

CocraBHbI€ claiiibl ¢ TAaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnbroTepHast rpauka ¥ CHCTEMBI T€OMETPUYECKOT'O MOJICTUPOBAHHS.
KomnberoTepHsbie ceTu.

OCHOBBI KOMIBIOTEPHON KOMMYHHKAIINH.

[Ipencranenne 06 MuTepHeTe, mpuHmmnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps! (0603peBarenn), X Ha3HAYCHHUE.
Bpemennrnie ¢aiinel MHTEpHETA.

OcHOBHBIEC UCTOUHUKH HHPOpMaLuu B IHTepHETE.

[Tporpammerl nyst paboThl B ceTu MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAaHAAPTHI.

[IpencraBnenue o MOJUTHKE HHOOPMAITMOHHOM 0€301TacCHOCTH.
3amuTa HHPOPMAITIH, METO/IbI 3aIUTH HH()OPMALIHH.
IIpencraBienue o BUpycax u Ux JACHCTBUSX.

OO0u1re u crienuanbHble METOABI 3aIUTHl OT BUPYCOB.

AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI TECHCTBUS.

8.2. Tunosble 3axaHuA IJI OLEHKH 3HAHUI

1. Ilo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIOBHO PA3JICIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, Irpa)udyecKyo, TAOIUYHYIO U TIp.;

0) conManbHyIO, MOJIMTHYECKYIO, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYI0, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. ba3oBbIM B HHTEPHETE SBJISETCS IPOTOKOII ...
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduxka;

0) Tekcr;

B) Caiin;

r) Jnarpamma.
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4. ®ynkmusa «ECJIN» Microsoft Excel oTHocuTcst k kaTeropuw ...
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

T') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHUE NPE3CHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEeKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3aJaHUA VISl OLEHKH YMEeHU

3aganue 1.

B otnen 3akynok mocTynuiau KOMUH TPOU3BOICTBEHHBIX TUIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak MeHemkepy A AadbHEHIIETO HCIIOJIB30BAHUS IMOTYYEHHON WH(OPMAINH, MOPYUHIN
OTCKaHUPOBATh U MPe0OPa30BbIBATH OTCKAHWPOBAHHBIC H300paXeHus cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupernem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napamerpsl: mpudt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
cripaBa — 1,5¢Mm, cieBa — 2,5¢M; MEKIyCTpOUHbIM nHTEpBal — 1,5; orcrym — 1,5.

3aganue 2.

Bawm kak MeHeKepy HE0OX0IUMO BU3YaIM3HUPOBATh MIOKA3ATENIN PEUTHHTA TOBEPHS K Balleit
KOMITAHUH, I[IOJyYEHHbIE B pE3yJbTaTe€ MOHMTOPUHIA TNOTpPEOMTENEeH NPONYKIMH U YCIHYT.
Ucnons3yiite MS Excel. /lanHble npuBeneHbl HIDKE B TAOIUIIE.

CeHrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9

[Tporpamma MS Excel npennaraer pa3nuuHble THIBI JUarpaMM, B ToM uucie Toueunast u
I'padux.

7 »moom
.
@ 3
. % -
e e
E <

CEHTABPb OKTAGPb HOMGPb /EKABPb AHBAPb OEBPAflb MAPT  AMIPENb  MAM  MIOHb

—e—Banni o 2 1 2

[Ipoananu3upyiite, Kakoid W3 TPEMJIOKCHHBIX THUIIOB IUarpaMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNneil peMTuHra. ApryMeHTupyiTe cBOii BIOOP.

3aganue 3.

BeI siBiIsieTeCh MEHEKEPOM B KOMIIAHUHU U IOJIKHBI IIOATOTOBUTH Npe3eHTaluo Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBUTb H300pakeHHE Ha Clal] A WUIIOCTPALMU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAUN WIK KOHKPETHBIM COOOIIEHUEM,
KOTOPO€ BBl XOTUTE IIEPENATb.

2. BcraBbTe n300paskeHUe Ha Claiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO U YUTAEMO JUISl Ay AUTOPHH.
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4. TlopnmumuTe n300pakeHne, 4TOOkI SICHO yKa3aTh, YTO OHO MPEACTABIISIET.
8.4. Tunoskle 3agaHusa 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
MOMOIIM MHCTpYMeHTa SmartArt. BeiOepure Bu, BET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsA COTPYAHUKOB. Bosrmasmser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B moguuHeHWN aMMHHUCTPATHUBHOTO OT/ENA HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTckoMy oTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnsl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE Tpynnbl. B cTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTEN
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHn Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny orHocutcst PR u BTL otaens.

3aganue 2.

Komnanueit st pacupeHusi JUHEWKH MPOM3BOJCTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OINpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeAcTaBiIeHbl B Tadbaulel. PecionieHTsl B aHKeTax
OTMEYaJM CBOW IOJ, BO3PACT U NIpeArnouTeHue npoaykra. Onpenenute cpeanuid 6amn OpeHna u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX OoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «Mtoro» u kononku «Cpenauii 6amun» komanay dopmysia Ha BKiIagke Maker
(mmst pa®oTHI ¢ TaOIMITAMHU) B TEKCTOBOM Tiporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro Tabmuity2 ajsl BBISBICHHUS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacpeaeIUTe CaMOCTOSITEIBHO.
Omnpenenure cpeqHuii 6amut 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIiaM MOTEHIUATbHbIX
norpeduteneit. s sToro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m konoHku «CpenHuit
O6aium» komanay @opmyJa Ha Bkiagke Maket (myis paGoTsl ¢ Tabmuiamu). s Bceil TaOIUIThI
ycranosure: lpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ann
I'pynma 1 I'pynna 2 I'pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3aganue 3.

Bam He06x01MMO ONITUMU3UPOBATH MTPOU3BOJICTBO BEPXHEH 0IekK Al B KoMIaHuu. KoMmanus
MIPOM3BOIMUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQ)KIO0TO U3JIEJHs PUBEICHBI B TAOIUIIE HIDKE:

N3pnenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpYJ, pyO. | 3aTpaTsl Ha ApyTrHUe
pyoO. pacxo/sl, pyo.

dyTboska 300 180 120

Jbxemnep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoKu cocTtaBiseT 900 pyOiielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.
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Ucnons3yst MS Excel, coctaBpTe MOIeNIb, KOTOPAsl MO3BOJIICT HAUTH BBITYCK ONTHMAaIbLHOTO
KosindecTBa (PyTOOJIOK M JPKEMIEPOB Ui MPOU3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYH W APYyTHe pacXolbl MNpU JOCTHUNKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJE TaONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. IlepeyeHb OCHOBHOM U JONMOJHUTEJILHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JqUTEpaTypa

1. TaBpunos, M. B. MupopmaTrka u nuHPOpMaLMOHHBIE TEXHOJIOTHH : YUCOHUK IS BY30B /
M. B. I'aBpuios, B. A. KinumoB. — 6-e uzn., nepepad. u non. — Mocksa : M3narensctBo FOpaiiT,
2026. — 318 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 2ME€KTPOHHBIN
/I ObpazoBarenbHas miardopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/582607

2. Wndopmaruka : yuyeOHUK ais By30B / moja penakuuein B. B. TpodbumoBa. — 5-e u3m.,
nepepad. u non. — Mocksa : U3marensctBo FOpaiit, 2026. — 840 c. — (Bricmee obpazoBanue). —
ISBN 978-5-534-21868-8. — Tekct : anexktponHbIi / O6pa3oBarenbHas miaTdopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/582328

9.2 JlomoJIHMTeJbHAs JUTepaTypa

1. Muadopmaruka A TyMaHUTapueB ;| Y4eOHHUK U MIPAKTUKYM JUIsl By30B / 1ol pefakiuei I
E. Kenpogoii. — 3-¢ uzn., mepepad. u non. — Mocksa : U3marensctBo FOpaiit, 2026. — 662 ¢. —
(Bricmiee o6pazoBanme). — [ISBN 978-5-534-16197-7. — TekcT : anexTpoHHbIi // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583348

2. Bonkosa, B. H. Teopus uHGOpPMaLMOHHBIX MPOLIECCOB M CUCTEM : YIEOHUK U MPAKTHKYM
11 By30B / B. H. BonkoBa. — 2-e u3n., mepepab. u mon. — Mocksa : M3narensctBo FOpaiit, 2026.
— 447 c. — (Bwicmiee obOpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/583135

3. KonmokonsaukoBa, A. W. Hupopmatuka : yueOHoe mocobue : [l16+] / A. W
KonokonbHukoOBa. — 2-€ u31., ucnp. u gon. — Mocksa ; bepnun : Jlupexkr-Menua, 2020. — 290 c. : un.,
TabII. - Pexum JOCTyIIa: o MIOATIUCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=596690

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pPa30BaTeJILHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOr0 o0ecrnevyeHus 1 HHPOPMAIMOHHBIX CIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9bC «YHuUBepcuTeTCKass OMOIMOTEKA OHIIAHH»

2. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — Hay4Has 2JIEKTpOHHAsI OMOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru — 3BC «O6pa3zoBarenbHas matdopma FOpaiit

4. https://www.consultant.ru/online/ — UndpopmManinonHas cripaBo4Hasi cuctremMa

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);
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- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeEMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToaudyecKue PEKOMEHIAIHUHA 110 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. SI3bIk 00yueHus (IpernoiaBanms) - PyCCKUH.

[Ipu popmMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPAEKTOPUH 00YUaIOIIUIiCs
UMeeT NpaBO Ha Iepe3adeT COOTBETCTBYIOLIUX AMCHUIUIMH U MPO(ECCHOHATBHBIX MOAYJEH,
OCBOEHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronierocs: ot
HEOOXOJUMOCTH UX TOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHbII mpouecc NpuU MpenofaBaHUM Kypca OCHOBBIBAETCS Ha HCIOJIb30BAHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX W  HWH(POPMAIIMOHHBIX  00pA30BaTEIbHBIX  TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeIbHbIE TEXHOJOTHMH TMPEICTABIECHBl 3aHATUSMU CEMHHApCKOTO U
JEKIIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHHM HCIIONB3YIOTCS B BHUJC
IIMPOKOTO  TNPHUMEHEHHUS AaKTUBHBIX M  HMHTEPAKTUBHBIX (OpPM  MpOBEACHUS  3aHATHIA.
Nudopmannonnsie  o0pa3oBaTeNbHBIE  TEXHOJIOTUM  PEANH3YIOTCS  MyTeM  aKTUBH3AINH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIIMOHHOM 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTaBISIOT COOOM JeTaHM3aIlnio
JIEKIIMOHHOT'O TEOPETHUYECKOTO MaTepraia, MPOBOISTCS B LIETSAX 3aKpEIUICHUs Kypca.

OcHOBHOH (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUM SBIISETCS OOCYKICHHE
Hanbosee MPOOIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHe 3a1ad U
pa3z0op MpUMEpPOB U CUTyalil B ayIUTOPHBIX ycIoBHUsIX. B 00s3aHHOCTH MpernoaBaTelis BXOMAT:
OKAa3aHHWE METOJNYECCKON MOMOIIY U KOHCYJIHTUPOBAHUE CTYJEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLIEHUBACTCS TI0 CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbIe MPernojaBaTesieM;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE TPOEKTHHIX U MHBIX 33/1aHUK;

— aCcCHCTHPOBAHME MPENOJaBaTelio B IPOBEICHUH 3aHATUH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKIACHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIIMXCS

CamocTtosTenpHas paboTa CTYIEHTOB — 3TO IMPOILECC AKTHUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWM, YyMeHUNH Oe3 HEeMoCpPeICTBEHHOIO0 y4acTus
MpernoaaBaTels, XapakTepU3yIIUNHCS TPeIMETHOW HANIPABIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTEIbHOCTH 00YyYaroerocs.

Lenu camocTosTeNEHON PaOOTHI:

— CHCTEMaTHU3allis W 3aKPEIUICHHE TMOJYYCHHBIX TECOPETHUYECKHX 3HAHWW U TMPAKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPEeTUIECKUX 3HAHUM;

— (opMupoOBaHHE YMEHUN HCHOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIMIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;
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— Pa3BUTHE UCCIIEAOBATEIICKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocrosTenbHas pabdoTa MOMKET OCYIIECTBIATHCS HHIMBUAYAIBHO WJIM TpynIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHOJ0rHs OpraHU3aIMi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIIOYAET MCIIOJIb30BAHHE
MH(OPMALIMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BATENBHOIO YUPEKICHUSI.

Ilepen BbINOTHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM paboThI
[IPENOIaBaTellb MOXET IPOBOJAUTH HHCTPYKTaXX IIO BBIOJHEHUIO 3aJaHusA. B MHCTpyKTax
BKJIFOYACTCS:

— LeJb U COepKaHUE 3alaHus,

— CPOKHU BBIIIOJIHCHHUS,;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MO)XXHBIE TUITMYHBIE OMIMOKU MPHU BBIOJTHEHUH.

WHCcTpyKTax MPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0O0beMa BpPEMEHH, OTBEIECHHOTO Ha
U3y4YeHUE JUCLUIUIVHBIL.

KoHTposib pe3ynabTaTOB BHEAYAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJEHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, yCTHOW WJIM CMELIaHHOM (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAaUBaKHEHIIIEMY CPE/ICTBY
3aKpEIUICHUS! U Pa3BUTHUs TEOPETUYECKUX 3HAHUM, BBIpaOOTKE €IMHCTBA B3IJIAJIOB Ha OTICIIbHBIC
BONPOCHI Kypca, MPUOOPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpodecCHOHaTbHON
JIUTEPATypHL.

[Tomemenust uisi camMOCTOSITENIbHON pPadOThl 00YyYarOMIUXCS JOKHBI OBITH OCHAIIEHbI
KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTn «VHTepHeT» U olecrneueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Ipu camocTosATENBHOM MTPOPaOOTKE Kypca 00ydaronuecs J0KHBIL:

— TMpoCMaTpUBaTh OCHOBHBIE OIpECIICHHUS U (DaKTHI;
— IIOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JICKLMOHHOM 3aHATUM MAaTEpUall U JOIOJHUTH €TI0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYyPBhI;

— H3Y4YUTh PEKOMEHJOBAaHHYIO JIMTEPATYPY, COCTABJIATH TE3UCHI, AHHOTALMM U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE MTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomengauum no o0y4eHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYyruMu oOOyyalolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeamnomnaratorcs
CrielMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIKWAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii  cocraB 3HAKOMUTCS € IICHXOJIOTO-(PHU3NOIOTHYECKUMU
ocoOeHHOCTMH oOydaronxcss MHBaIMA0B U jull ¢ OB3, WHAMBHIyaIbHBIMH IPOrpaMMaMu
peabunuTauy HHBAIUAO0B (Tpu HanuuK). [Ipr He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOTHUTEIbHAS
NOJ/IEPIKKA MIPETIOoIaBaHus THIOTOPAMH, IICUXOJIOTaMH, COLIMATBHBIMU paOOTHUKAMU, TIPOLIEAITHMHU
MOJITOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusMu MuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
peduiekcuBHBIE METOJBl OOyYEHHs, TEXHOJOTWH COLMOKYJIBTYPHOM peadMIUTallii C LEeNbIo
OKa3aHHs TOMOUIM B YCTAHOBJICHMU MOJHOILIEHHBIX MEXJINYHOCTHBIX OTHOIICHHUH C APYyTUMHU
CTYZCHTaMH, CO3JJaHUU KOM(POPTHOTO IICUXOJIOTHUECKOT0 KJIMMaTa B CTyieHYeckoi rpynre. [logdop
U pa3paboTka y4eOHBIX MaTepUajoOB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTABJICHUS Marepuaia B
pa3nuuHbIX (opMax: ayIualbHOW, BU3YaIbHOH, C HCIIOJIB30BAaHHEM CIICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIMOHHBIX CUCTEM.
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Menunamatepuaibl  Tak)Ke  CJEAyeT UCIOJBb30BaTh W aJalTHPOBATh C  YYETOM
WHIUBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 ui] ¢ OB3.

OcBoeHuE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBIiIsIeTcs: ¢ UCIOIb30BaHUEM
cpencTB OOy4eHHs OOIIero M CIeNUaIbHOrO0 Ha3HaueHUs (NMEpPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OOCECIEUYCHHE MPEeIyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuA0B u un ¢ OB3.

®opma NpoBeCHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U Jul ¢ OB3 ycTanaBiuBaercs
C YUYeTOM WHIMBUAYAIbHBIX INcuxodusmuecknx ocobenHocteit. st maBamuaoB u ami ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa Mpe0CTaBICHUS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJIEKTPOHHOU opme (IS JIUIl C HAPYIICHUSIMH OMIOPHO-BUTATEIILHOTO
amnmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMHU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcs Bpems Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWx CTYAEGHTOB TMpeaycMaTpuUBaeTCs AOCTymHas ¢dopma
MIPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHhMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (VIS JIUI] C HAPYIICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT acCCUCTEHTA (ISt
JIUI] C HAPYIICHUSMHA OMTOPHO-BUTATEIILHOTO aIlapara);

— YCTHO (17151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTTIOPHO-IBUTATEILHOTO aIlliapaTa).

[Tpu HEoOXommMoOCTH i OOYyYaromMXCs ¢ WHBATMAHOCTRIO W juil ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JIsl OCYIECTBJIECHH S
00pa3oBaTeIbLHOIO NMpoIecca Mo JMCUUILIHHE

Y4eOnas aynuropus «Kaduner nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HAcTosAlleH pabodei
IPOTPaMMO THCIUIUINH, OCHAIIIEHHAas: 000pYyIOBaHUEM U TEXHHUECKUMH CPEICTBAMHU O0YUYEHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON yueOHON MeOenu, JoCKa KilacCHasd,
MYJBTUMEAUNHBINA MIPOEKTOP, 3KpaH, NPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
paboThl OOy4YaroIUXcs C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpHET» M JOCTYNOM B SJIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemenne A8l CaMOCTOSITENIbLHONH PadoThl 00YUaIOIIUXCS — ayJAUTOPHS, OCHAIICHHAS
CJIEAYIOUIMM O0OpYIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPhl C BBIXOJOM B ceThb «VIHTEpHET» M TOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaATENbHYIO CPEly, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KI1acCHasl.
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