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Ilpunooicenue 4
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«BHewnesaxonomuueckasn 0esmenbHOCmsb U PUHAHCOBOE KOHCYIbMUPOBAHUE)

Pabouast nmporpamma auctumuinHbl «O(UCHBIE PUKITATHBIE POTPaMMBbDy BXOJTUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HaIpaBJICHUIO MOATOTOBKH 38.03.01 DKOHOMHKA, HaIpaBJIEHHOCTh (mpoduis)
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1. Ieab U 3a7a4u AU CHUNIMHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHUA W TPAKTHUYECKUX HABBIKOB, MO3BOJSIONINX CTaTh KBATH(HUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33/1a4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealn3aluu HHGOPMAIUOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(GOPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro TIaHa 1mo HampapieHuio noarotoBku 38.03.01 DxoHoMHKa, HAMPaBIEHHOCTH (TPOdUIIB)
«BHenHeskoHOMIYECKas JeSITELHOCTh U (PUHAHCOBOE KOHCYJIBTUPOBAHUEY.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA AKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHasi pabora ¢ npenojgaBarejeM (Bcero) 28
B toMm uucne:
3ausaTusg JICKOUOHHOT'O THUIIA -

3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUYECKUE 3aHSTHS ) 28
CamocrosiTesibHast padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUTNTTHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Koa m HaumenoBanue

Kon u HaumenoBanue

IInanupyemsle pe3yJibTaThl

KOMIeTeHI (1) HHAUKATOPA J0CTHKEHUS
o0y4eHHs 10 AMCUHHUILINHE
BBINYCKHUKA KOMIIeTeHIIUH
OIIK-5 NOIIK 5.1 3HAaTBh: OCHOBHBIE COBPEMEHHBIE
CrocobeH  ucnonb3oBaTh | OpUEHTUPYETCS B COBPEMEHHBIX | HHPOPMALIMOHHBIE TEXHOJIOTUU
COBpPEMEHHBIE UH(POPMALIMOHHBIX TEXHOJIOTUAX | U  TPOTpaMMHBIE  CPEJICTBA;
UH(POPMAaLIMOHHbIE U IPOTrPaMMHBIX CPEJCTBAX. MeToAbl cOopa JaHHBIX, HX
TEXHOJIOT MU u | MOIIK 5.2 XpaHeHue, 00paboTKy U aHAJIH3.
nporpaMMHsele cpesicTBa pu | cnons3dyer  Juist  pelleHus | YMeThb: UCIOJIb30BaTh
peleHnn npodecCuOHaTbHBIX 3a1a4 | ”HPOPMALIMOHHbIE TEXHOJIOTUU
npoeCCHOHATBHBIX 33JJa4. | COOTBETCTBYIOILNE UM | 1 IpOTrpaMMHBIE CpEACTBA IS
COBPEMEHHBIE 00pabOTKM U aHAIM3a JaHHBIX.

UH(OPMaLIMOHHBIE TEXHOJIOTHH
Y IIPOrpaMMHbIE CPEJCTBA.

Biiajgerb: HaBbIKaMU PabOTHI C
COBpPCMCHHBIMU TPOTpaAMMHBIMU
OPOAYKTaMH TP PEIICHHH
podecCHOHANTLHBIX 33]1a4.

OIIK-6

Criocoben MMOHUMATh
TIPUHITUTIBI paboThl
COBPEMEHHBIX
nH(pOpPMaAITMOHHBIX
TEXHOJIOTH ¥ UCTIOJIb30BaTh
UX JUIS pelieHHus 3a1ad
npodhecCHoHABLHOM
JeSITeTbHOCTH

NOIIK 6.1

[ToHrMaeT TPUHIUIBI PaOOTHI
COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUH
TUTst pereHus 3ama4
npodhecCHOHATBLHOM
NeSITETTHHOCTH.

NOIIK 6.2

BeiOupaer u wucmonmb3yer s
pemieHuss  TPOo(hecCHOHATBHBIX
3a7ad4  COOTBETCTBYIOIIUE UM
UH(OPMAIIMOHHBIE TEXHOJIOTHH.

3HATh: CYIOIHOCTh M 3HA4YCHUE
uHpOpMalUMd B Pa3BUTUHU
COBPEMEHHOTO
uH(OPMaIMOHHOTO  OOIIEeCTBa;
NPUHIUIBL  Pa0OTBI  CPENCTB
peanm3anu  “HPOPMAIIMOHHBIX
MPOIIECCOB, 0a30BBIX
MPOTPaMMHBIX TPOIYKTOB JUIS
OCYIIECTBIICHHSI
npodhecCuoHATBLHOM
NeSITETTHHOCTH.

Ymers: aHAJIM3UPOBATh
nHpopmMmaIuro, cpencTBa
peanm3anuy  “HPOPMAIIMOHHBIX
mporeccoB, HMHGOPMAIMOHHBIC
TEXHOJOTHH U BBIOUPATh U3 HUX
COOTBETCTBYIOIIUE JIJISI PEIICHUS
npohecCHOHANBHBIX 3a]1a4.
Baanerb: HaBpIKaMu 00pabOTKH
uHbOpMallUM C MPUMEHEHUEM
IPOTPaAMMHBIX CpeAcTB u
WH(OPMAIIMOHHBIX TEXHOJIOTHMA
TUTSt npodeCcCHOHATBHON
JIESITEIbHOCTH.




5. Conepxxanue QM CHUANINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHbIe
CpEeICTBa peann3aluu
UH(POPMALIMOHHBIX
MIPOLIECCOB

Nudopmanus. I[lonsatus u onpexneneHus MHPOpPMAILUU, B TOM YHCIIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. [lonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texnuueckue
CpeZCTBa peanu3alnuu
UH(POPMALIMOHHBIX
IPOLIECCOB

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI
OBM. Ilpunnuns! apxutekTypbl OBM.

CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO
KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. [IporpamMmmubIe
cpencTBa o0paboTKH
TEKCTOBOU
uHpopMauu

TexHomorun  00pabOTKM  TEeKCTOBOW uWHMOpMaruu. TeKCToBbIC
penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft
Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.
Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue
Tabyul ¥ auarpaMM. PenieHzupoBaHue.

Tewma 4. [Iporpammubie | DnekTpoHHble  TaOiunbl.  [Iporpamma  Microsoft  Excel (wm

cpencTBa paboThI € aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

TaOJIUIIAMU U TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomornu

rpaduveckoit o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

nHpopmarmein npeseHtanmii. [Iporpamma Power Point (wim  aHamoruvHas).
Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposiiukom Craiinos. CocTaBHBIC
craiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumarmu
TEKCTa U pUCYHKOB. IIpocMOTp npe3eHTanuu.

Tema 5. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbroTepHsbie ceTu.
MeTo b1 3aluTh
uHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIUTHI HH(POPMAITHH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne HaumeHoBaHue TeM (pa3aesioB) KonrakTHaa | CamocrositeqabHasi | Beero,
n/n JTUCIHUIIINHBI pabora, yac. pabora, yac. qac.
IIpakTHyeckue
3aHATHS
1. | OcHOBHBIE MOHATHS H(OPMALIHH. 2 16 18

[TporpamMMHBIE CpeICTBA peaTn3alui
MH(OPMALMOHHBIX MPOILIECCOB

2. | TexHn4YecKue CpelICTBA peaTn3aluu 4 16 20
MH(POPMALMOHHBIX IPOILIECCOB

3. | IlporpamMmHBIe cpeacTBa 00pabOTKH 8 16 24
TEKCTOBOM MH(pOpMaIHH

4. | IlporpaMmmHBI€ CpeaCcTBa PaObOTHI C 10 16 26
TabauaMu U rpaduyeckoit nHopmarmei

5. | KomnbrorepHsie ceti. MeTo1bl 3alIUThI 4 16 20
nHpopmaru

HUTOI'O: 28 80 108

7. llepevyeHb yueOHO-METOANYECKOT0 00ecriedeH s VISl CAMOCTOSITeIbHOI padoThI
o0yyarommxcs o JMCHHUIJIMHE

CamocrosrenbHas paboTa SBISETCS OJHUM M3 OCHOBHBIX BHJIOB Y4eOHON AEATENbHOCTH,
COCTaBHOM 4YacCThIO0 y4yeOHOro IMpolecca U MMEET CBOCH IeJblo: TiyOOKOe YCBOGHHE MarepHala
JUCLUIUIMHBIL, COBEPUICHCTBOBAHME M 3aKPEIJICHHE HAaBBIKOB CAMOCTOSTENIBHOW paboThl ¢
JUTEPATYypoOl, PEKOMEHIOBAHHOW IIPEIOJABATENIEM, YMEHHME HAWTU HYXHBIM Marepual H
CaMOCTOSITEJIBHO €r0 UCIOJIb30BaTh, BOCIUTAHUE BBICOKOW TBOPYECKOW aKTHMBHOCTH, NHULMATHUBBL,
IIPUBBIYKYU K IIOCTOSIHHOMY COBEPLICHCTBOBAHHUIO CBOUX 3HAHUH, K L[EJICYCTPEMIICHHOMY HAy4YHOMY
IIOKCKY.

KoHTponb caMoCTOATENbHOM paboTHI, SIBIISETCS BaXKHOH COCTABIIIONICH TEKYIIEro KOHTPOJIS
yCIEBAEMOCTH, OCYHIECTBIIACTCS MPENOAABATEIEM BO BpeMs 3aHATUH JIEKIIHOHHOTO M CEMUHAPCKOT0
TUIIOB U 00€CIIEYNBACT OLECHUBAHUE X0/1a OCBOCHUS U3y4aeMOM JUCIUIIUHEI.

BOl'[pOCBI MJIA CAMOCTOATECJIbHOI0 U3YUCHHU S

1. OcHOBHBIE IOHATHS UH()OPMAIIHH.
2. O0mas xapakTepHCTHKa TIPOIECCOB cOopa, mepenadd, oOpabOTKM W HAKOILICHHUS
uHpOpMaLIKH.
3. HUcropus pazsutus IBM.
Komnerotepsl. I[Toxonenus 9BM.
TexHuyeckoe obecrieyeHre KOMITbIOTEPA.
ApPXUTEKTYpa NEPCOHATBHOTO KOMITBIOTEPA.
CocTaB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHATBHOIO KOMIIBIOTEPA
[IporpammHoe obecnieueHrue KOMIBIOTEPOB.
9. Knaccudukarust mporpaMMHOTO 00ecIieuYeHUs KOMITBIOTEPOB.
10. TousTHs M cBOICTBa MHPOPMALMOHHBIX TEXHOJIOTUH.
11. CoBpeMEHHOE COCTOSSHHE€ ¥ OCHOBHBIC TCHJCHIIMHM pPa3BUTHSI HWH()OPMAIIMOHHBIX
TEXHOJIOTHM.
12. OmnepanyoHHas cucTeMa: Ha3HaYeHHEe, OCHOBHbBIC MPUHITUIIBI OpTaHU3aLHHI
13. IlaHenu MHCTPYMEHTOB, UCIOIB3yEeMbIe ITpU paboTe ¢ mporeccopom Microsoft Word

O NNk



14. Tumbl 1aHHBIX, UCTIONB3YeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. I'nobanbHble cetu. Internet.

17. Cnoco6sl nepenaun nHpopmanuu B Internet.

18. NudopmarnmonHas 6e30MmacHOCT yenoBeka u oomiecTBa. OCHOBHBIC 1€ 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

19. OcHoBHBIE 11e)TH 3aIIUTHI HH(POPMAITUH.

20. DneMeHThbI CUCTEMBI 3alUTH HH()OPMAIIH.

21. OcHoBHbIE BUIbI HHGHOPMAIIMOHHBIX MPECTYIICHUH.

22. BpenoHOCHBIE IPOTrpaMMBbl.

23. AntuBupycbl. OCHOBHBIE TEXHOJIOTHM OOHapyXeHHs BUPYCOB. OCHOBHBIC BHJIBI
AHTUBUPYCHBIX TIPOTPaMM.

24. NHdpopManmOHHbBIE PEBOJIOIIIH.

25. UndopmaTtuzanmsa oOmiecTBa. YCIOBUS YCIEUIHOTO pPa3BUTUSA HH(POpPMATHU3ALUU
oOmiecTna.

26. UndopmanmonHoe o6mectBo. OCHOBHBIE  XapaKTEPUCTHKH  HMH(OPMAIIMOHHOTO
oOmiecTna.

27. TlonmoKUTENbHBIE i OTPULIATEIBHBIE TIOCIEICTBUS HH(OPMATHU3AIINN.

28. YcnoBus yCHENIHOTO pa3BUTHS Ipoliecca nH(popMaTr3aIuu o0IecTBa.

29. NuadopMaimoHHbII MOTEHIIUAT OOIIECTBA.

30. Uudopmarnmonnas kyasTypa. MHDopmManmonHas rpaMOTHOCTb.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. Tlonstue napopmanmu. Kimaccudukamnus nHbOpMaIuy Mo pa3HbIM TPU3HAKaM.

2. Crioco0Obl opranu3aiuy nepeiayu nHPOpMaIuu.

3. TloHsATHE, IPUHIUIIBI TTOCTPOCHUS, ApXUTEKTypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerucTpalny, XpaHEeHUs, OTOOpaXEHUS U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHanbHBIX KoMnbioTepos (I1K).

6. Kputepunu Brioopa I1K. IlepcriexktuBbl 1 HanpaBnerus pazsutus [1K.

7. Nndopmanuonnsie texHonoruu (MT). Oramer pasputuss WUT. HHCTpymMeHTanbHBIC
cpeactra UT.

8. CucreMHOe mporpaMMHOe oOecrieueHHe, €ro COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHHS.

10. IlakeTsl MpUKIAIHBIX MPOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAaKETOB OOLIETr0 U
npodeccuoHaTbHOTO Ha3HAUEHUSI.

11. OducHbie TEXHOIOTHH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(MOpPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOIOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JTOKYMECHTAMH.

15. OcHoBHbIE MOHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

16. ba3oBbIe 371EMEHTHI CTPYKTYPHBI SJICKTPOHHBIX TaOJIHII.

17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu
bynkumid. [Tpumepsr QyHKITHIA.

18. AOCONIOTHBIE 1 OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbBIE CCHUTKH.

19. I'paduueckue Bo3zmoxuocTH Excel.

20. JInarpammsbl. Tunel u Buael quarpamm. [loctpoenue nuarpamm.

21. Buasl rpadudeckoit nHGOpMaIIHH.

22. KomnbloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHMS.

23. 3ammTa nHGOPMAIINH, METOBI 3aIUTHl HH()OPMAITUH.

24. llonsarue BUpyca, BUABI BUPYCOB.



25.
26.
27.
28.
29.
30.
31.

PN R
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10.
11.
12.
13.
14.

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

Nnentuduxanus 1 GyHKIHOHAIBHBIE BO3SMOXHOCTH aHTUBUPYCHBIX MPOTPaMM.
O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBsie CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeboBanusl, MPeABABIsAEMbIC K KOMITBIOTEPHBIM CETSIM, H UX KIaccu(DHUKaIus.
Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetn HTEpHET.

Opranu3anus novcka vHGopManuu B cetu MIHTEpHeT.

8. IlepeyeHb BONPOCOB M THNOBbIE 3aaAHNUS AJISA OATOTOBKH K IPOMEKYTOYHOM
arTecTaluu

8.1. [lepeyeHb BOPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsiTust u onpezenenus nHGOpMaIUH.
CoiicTBa uHpOpMaLUH.
Knaccudukanus napopmanun.
®Dopmbl npecTaBIeHUs HH()OPMAITHH.
Knaccudukamnmst mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.
[Ipuxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiagHbeIX IPOrpamMm.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhaiaamu.
[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHIA.
Ucrtopus pazsutus 9BM.
[TonsiTHE M OCHOBHBIE BU/IBI apXUTEKTYpsl DBM
[Tpuntumner apxutektypsl 9BM JIx. don Helimana.
CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA
HNuTepdetichl mepcoHaTbHBIX KOMITBIOTEPOB.
OcHoBHas namATh (pU3UUEcKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumsl onepatuBHOMA

TexHonoruu 00pabOTKHU TEKCTOBOM NH(POPMAIIHH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymeHnta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TaGauIl 1 1uarpamm.
Onextponnslie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunel rpadguueckoii nHpopmanuu.

CpencrBa 3EKTPOHHBIX TPE3CHTAIINN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTalHi.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika anumManuu TeKCTa U pUuCyHKOB.

KomnbroTepHast rpauka ¥ CUCTEMBI T€OMETPUYECKOT'O MOJICTUPOBAHHSL.
KomnberoTepHsbie ceTu.

OCHOBBI KOMITBIOTEPHONM KOMMYHUKAIIWH.

[IpencraBnenue o6 MHTEpHETE, MPUHLIKI pabOTHI, TpoToko IP.
[Tonsitne mapmpyTa. bpayseps! (0003peBarenu), nX Ha3HAUYCHHE.
Bpemennsie ¢aitnb UaTepHeTa.

OcHoOBHBIE UICTOYHUKHU HHGOpMaru B IHTepHETE.

[Iporpamms! 1t paboThl B ceTit HTEpHET.

CeTeBol CEpBUC U CETEBBIE CTAaHIAPTHI.

[IpencraBnenue o MOTUTHKE UH(HOPMAITMOHHON 0€30IaCHOCTH.
3amura uHGOPMaIIKA, METOIbI 3aIIUTH HH(GOPMAITHH.
[Ipencrasienue o BUpycax U UX JEHCTBUSAX.



39. O6mue ¥ crenraIbHbIC METOBI 3aIIUTH OT BUPYCOB.
40. AHTHUBUPYCHBIE CUCTEMBI, UX IPUHIIUN ACUCTBUS.

8.2. Tunosbie 3aaaHNA 1A OLEHKH 3HAHUI

1. ITo oGmacTi npuMeHeHusI UH()OPMAITHIO MOKHO YCIIOBHO Pa3Je/iuTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, TpapruecKyro, TAaOJIUYHYIO U TIp.;

0) conuaibHyI0, MOJUTUYECKYIO, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIp.;

B) BHU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSATEIBHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, TPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. IIpoTokoi, KOTOPBIi siBIsieTcss 6a30BbIM B IHTEpHET:
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTAIIUU SIBIIACTCS:
a) rpaduka;

0) TeKcT;

B) CIai;

I) auarpamma.

4. Oynknus «ECJIN» Microsoft Excel oTHocuTes K Kareropuu:
a) MaTeMaTH4eCKOu;

0) CTaTHCTUYECKON;

B) JIOTHYECKOM;

I') KaJIEHAApHOM.

5. ®yHKIUHM, KOTOpBIE MOXKET BHIONHATH Microsoft PowerPoint:
a) co3llaHue IPEe3eHTAIH;

0) COCTaBJICHHE OTYCTOB;

B) paboTa ¢ IEKTPOHHBIMH TaOIUIIAMHU;

r) penaktupoBaHue Gororpaduil.

8.3. Tunosbie 3a7aHUA 1JI51 OEHKH YMEHHI

3aganue 1. B oTnen 3akynok MoCTYNMWIM KOTHH MPOU3BOICTBEHHBIX TUIAHOB HA OyMa)KHOM
HOCHTEJIE.
Bam kak »KOHOMHUCTY AJisi NalbHEWIIEro HMCIONb30BAHMS MONYyYeHHOW HHGPOpPMAIUH, TOPYUHIH
OTCKaHHUPOBATh U MIPEoOPa30BbIBATh OTCKAHUPOBAHHBIE N300paKEeHUsI CTpaHull B ¢popmare ** pdf, B
TEeKCTOBbIM JokyMeHT MS Word ¢ pacmmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
crpaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCTpOUHbIA nHTEpBaN — 1,5; orctyn — 1,5.

3aganmne 2. Bam Kkak SKOHOMHUCTY HEOOXOIMMO BH3YyaJIM3HpPOBATh IOKA3aTeNd PEUTHHTA
JIOBEpHsI K Balllell KOMIIAaHUH, TIOJTY4YEHHBIE B pe3yJbTaTe MOHUTOPUHTA OTPEOUTENEH MPOAYKLIUHU U
ycnyr. Ucnons3yiite MS Excel. /lanHble mpuBeIeHB! HIDKE B TaOIUIIE.

Cenrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9
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[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM uuciie ToueyHnasi u
I'padux.

7 1 -
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CEHTABPb OKTAGPb HOABPb [EKABPb AHBAPb OEBPAflb MAPT  AMPEMb  MAM  MIOHb

—e—Bannsi o 2 s 10 12

[Ipoananu3upyiite, Kakoi W3 TPEMJIOKCHHBIX THUIIOB IUarpamMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNneil peMTuHra. ApryMeHTupyiTe cBOii BEIOOP.

3ananme 3. Brl sBisieTech 5)KOHOMUCTOM B KOMITAHUH U JTOJKHBI TOATOTOBUTH MPE3EHTALINIO
Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTh H300paK€HHE Ha CHAWj] I WIUTFOCTPAIMH
orpeneneHHol nHpopmanuu. Bama 3a1a4a cOCTOUT B CleAyIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha Cllaii/l, BEIOpAB MOIXOIAIIEE PACIIONOKEHHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCTBO, YTOObI OHO OBLIO
BUJTHO U YUTAEMO ISl Ay AUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. TunoBekie 3aJaHUA 1JI9 OLHEHKH HABBHIKOB

3aganue 1. Bam HEeoOXoauMoO co3aTh OJIOK-CXEMY COBPEMEHHOTO MPEINPHUSITHS TOTHOTO
IIMKJIa, UCTIONIB3YSl MHCTPYMEHTapuii TekcToBoro mporeccopa MS Word. Coznaiite 6;10K-cxeMy npu
MOMOIIM MHCTpYMeHTa SmartArt. BeiOepure Bu, IBET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsA COTPYAHUKOB. Bosrmasmser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaXxoauTces 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEANAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWN aMMHHUCTPATHUBHOTO OT/ENAa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KiimeHTcKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE Tpynbl. B cTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTIEN
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHn Npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny ornocutcst PR u BTL otaens.

3ananue 2. Kommanuei Ui paclIMpeHHs JTHHEWKHU MPOM3BOJICTBA COKOB OBLI MpOBEIEH
QHOHUMHBIHN OIPOC MOTpeOUTeNEeH, pe3yJbTaThl KOTOPOTO MpeACTaBIeHbI B Ta0uIel. PecrmonaeHTs
B aHKeTax OTMEYaJd CBOHM MOJI, BO3PACT U HpeArnodTeHue npoaykra. Omnpenenure cpegHuil 6amn
OpeHzia M BBIYMUCIMTE CyMMY Oa/UIOB MO TpyIIaM MOTEHUUAIbHBIX MHoTpedutenei. s storo
IPUMEHHUTE KO BCeM siueiikaM cTpoku «Mroro» u xonmonku «Cpennuii 6amm» komanay @opmyiia Ha
BKJIaike Maket (a1 paboThl ¢ TabauIaMu) B TEKCTOBOM Tporieccope MS Word.

Co3pmaiite B TekcToBOM mporueccope MS Word aHanornuHyro Tabnuily2 Ajsl BBISBICHHS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENH MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuii 6amut 6peHaa coka U BEIYUCIUTE CyMMY 0ajUIOB IO IpyMIiaM MOTEHIUATbHbIX
norpebuteneit. s 3Toro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m konoHku «CpenHuit
O6aium» komanay @opmyJa Ha BkiIagke Maket (s paOoTel ¢ Tabmuuamu). s Bceil TaOIUIThI
ycranosure: Hlpudt — Times New Roman, pa3mep - 12 nt. BBIpOBHSNTE TEKCT 110 CEpeIUHE.

Tabmuma 1
IToxazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain

I'pynna 1 \ I'pynna 2 \ I'pynna 3
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1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro

3apanue 3. Bam HE0oOX0IMMO ONTHUMH3WPOBATh IPOM3BOJICTBO BEPXHEU ONEKIBI B
Komranuu. KommaHnusi mMpou3BOAMT JBa BUJa M3Aenuil: ¢yTOOiIKM U premmnepa. Exxemecsunble
3aTpaThl Ha MPOU3BOJICTBO KAXK/IOTO U3/IEIUs IPUBEICHBI B TAOIUIIEC HUKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3arpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTHUE
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

JbxeMmiiep 480 300 240

Bawm Taxoke U3BECTHO, YTO pbIHOYHAs 1IeHa (yTO0KHu cocTtaBiseT 900 pyOiielt, a pplHOUHAs
neHa mxemmepa - 1500 pyosei.

Hcnons3ys MS Excel, coctaBbTe MOAEIh, KOTOpast MO3BOJISET HANTH BHIITYCK ONTHMAaJIbHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUUTANTE MaKCUMAaJIbHYIO HPUOBLIb
KOMITAaHUU M ONpEACIUTE 3aTpaThl Ha ChIpbe, TPYA M APYTrHe pacxXoisl HpPU JAOCTHIKECHUU
MakcUMaiabHOU npuObun. IlpencraBbTe cBOM BBIYMCIEHUS B BUJAE TaONMMIbBI WM Tpauka it
ya00CTBa aHaIH3a.

9. IlepeyeHb OCHOBHOIM M JONOJHHUTEIBHOHI y4eOHOH JUTEPATYyPbl, HEO0X0AMMOM A
OCBOCHMS JUCHMIIIHHBI

9.1. OcHoBHas IUTEpaTypa

1. TaBpuinos, M. B. NudopmaTrka n nHGOPMAIIMOHHBIE TEXHOJIOTHH : YI€OHUK JIJIs1 BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mgarensctBo FOpaiiT,
2026. — 318 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 5ME€KTPOHHBIHN
/I ObpazoBarenbHas miardopma FOpait [caitT]. — URL: https://urait.ru/bcode/582607

2. Undopmaruka : yueOHUK a1 By30B / moja peagakuuein B. B. TpodbumoBa. — 5-e u3nm.,
nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2026. — 840 c. — (Bricmiee obpa3oBanue). —
ISBN 978-5-534-21868-8. — Tekct : anexktpoHHbIii / O6pa3oBarenbHas miaTdopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/582328

9.2. lonotHUTEJbHAS JIUTEPATypa

1. Madopmaruka A TyMaHUTapueB ;| Y4eOHHUK U MIPAKTUKYM JUIsl By30B / o1 pefakiuei I
E. Kenpogoii. — 3-¢ uzn., mepepad. u non. — Mocksa : U3marensctBo FOpaiit, 2026. — 662 ¢. —
(Bricmiee o6pazoBanme). — [SBN 978-5-534-16197-7. — TekcT : anexTpoHHbIii // OGpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583348

2. Bonkosa, B. H. Teopus nHpOpMaImOHHBIX MPOLIECCOB U CUCTEM : YUEOHHK M MIPAKTHUKYM
11 By30B / B. H. BonkoBa. — 2-e u3n., mepepab. u gon. — Mocksa : M3narensctBo HOpaiit, 2026.
— 447 c. — (Bwicmiee obOpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/583135

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX IPH OCyleCTBJIEHUH 00pPa30BaTeIbHOIO NpoLecca no AUCHHUILINHE,
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https://urait.ru/bcode/582607
https://urait.ru/bcode/582328
https://urait.ru/bcode/583348
https://urait.ru/bcode/583135

BKJIIOYAsl MepeyeHb MPOrPaMMHOI0 odecnieyeHnsl 1 HH(POPMAIIMOHHBIX CIIPABOYHBIX
cucTeM (IpH HEOOXOIMMOCTH)

1. http://biblioclub.ru - 9bC «YHUBepcuTeTcKass OMOINOTEKA OHITANH)

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas OSJEKTpOHHas OMOIMOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

4. https://www.consultant.ru/online/ - UaopmannonHas cipaBoyHasi CHCTEMa

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToandyecKue PEKOMEHIAIHUHA 110 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus o0pa30BaTENBLHOTO TMPOIECCa PErJaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanum cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPAEKTOPUH O0YUaIONIUIiCS
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOINIUX MUCIHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOGHHBIX B IPOIIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronierocss ot
HEOOXOJIMMOCTH HX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHBIN TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJIB30BaHUH
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX ¥  HWH(POPMAIIMOHHBIX  00pA30BaTEbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIE 00pa30BaTENBHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHHM HCIIONB3YIOTCS B BHUC
IIUPOKOTO  TPUMEHEHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATHM.
Nudopmanmonnsie  0o0pa3oBaTeNbHBIE  TEXHOJIOTUH  PEANH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIIMOHHON 00pa30oBaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOM JeTaM3aIlnio
JIEKIIMOHHOT'O TEOPETUYECKOTO MaTepraia, MPOBOIATCS B LETSAX 3aKPEIUICHUs Kypca.

OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKUX 3aHATUH SBIISETCS O0CYKICHHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOIPOCOB IO OTIENHHBIM T€MaM, a TaKKe pEelICHHEe 3a1ad U
pa3dop MPUMEPOB U CUTYAlMid B ayIUTOPHBIX YCIOBHUAX. B 00s3aHHOCTH MperomaBaTelisi BXOMISIT:
OKa3aHHWE METOJNYECCKON MOMOIIU U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHIX OLICHUBACTCS TIO CIECIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbie MpernojaBaTesieM;

— y4JacTHie B TUCKYCCHSIX;

— BBINOJHEHHE MTPOCKTHHIX U MHBIX 3a/I1aHUN;

—  aCCHUCTHPOBaHUE MPETOAABATENIO B IPOBEICHUY 3aHIATHH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepHaioM, a TaKXKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.
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CamocTrosiTesbHAasi padoTa 00yyarOImMxcst

CamocrosTenbHas paboTa CTYAEHTOB — 3TO IPOLECC aKTHUBHOTO, IEJICHAPABICHHOTO
NpuoOpEeTeHUs] CTYIAEHTOM HOBBIX 3HaHUM, yMeHMH 0e3 HENOCPEICTBEHHOIO Yy4acTus
IPEernoIaBaTessl, XapaKTepU3YIOIIUNCS MPEIMETHON HAINPaBIEeHHOCTHIO, 3P(HEKTUBHBIM KOHTPOJIEM
U OLICHKOW PEe3yJIbTaTOB AEATEIbHOCTH 00yUaroIIerocs.

Lenu camocTosTENbHON PaOOTHI:

— CHCTEMAaTHU3allls U 3aKpEIUIEHHE IOJIyYEHHBIX TEOPETHYECKMX 3HAHUN U MPAKTHUECKUX
YMEHUH CTYICHTOB;

— yrayOJsieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHME yMEHUH HCIIOJIB30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CIELHUANIBHYIO JIUTEPATYPY;

— pa3BUTHE IO3HABATEIbHBIX CHOCOOHOCTEH, aKTUBHOCTU CTYAEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpEalIN3allly;

— Pa3BUTHE UCCIIEI0BATEIBCKMX YMEHHN U aKaJICMUYECKUX HaBBIKOB.

CamocrosTenbHas paboTa MOMKET OCYIIECTBISATHCS HHIMBUAYAIBHO WJIM TpyHIaMu
CTYZECHTOB B 3aBUCUMOCTH OT LI€JIH, 00BEMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMATUKH.

TexHOJOorHs OpraHU3aIi CaMOCTOSTENIbHON paboThl CTYJJCHTOB BKIIIOYAET HCIIOJIb30BAHHE
MH(POPMALMOHHBIX 1 MaTEPUAIBHO-TEXHUYECKUX PECYPCOB 00pa30BaTEIbHOIO YUPEXKICHHSL.

Ilepen BbIMOJTHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM paboThI
IIpenoAaBaTeslb MOXET IPOBOAWTH HHCTPYKTaXX II0 BBIIOJHEHUIO 3afaHus. B HMHCTpyKTax
BKJIIOUAETCS:

— 1LeJIb U COJIepKaHue 3aJaHus;

— CPOKH BBITIOJIHEHMS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJbTaTaM padOThl U KPUTEPUU OLICHKHU;
— BO3MOXXHbIE TUIIMYHBIE OIIMOKHU MPHU BBIIOJHEHUU.

WHCcTpyKTak TpOBOIUTCA MpErojaBaTesieM 3a c4eT o0beMa BpPEMEHM, OTBEJCHHOTO Ha
U3Yy4YCHHUE JUCLIUILINHBL.

KoHnTpons pe3ynbTaToB BHEAayIUTOPHOW CAMOCTOSITEIHLHOH pabOTHl CTYAEHTOB MOXKET
MIPOXOJANTHh B TUCHMEHHOM, YCTHOW WJIM CMEIIaHHOU (hopme.

CryeHTBI JOIKHBI TOAXOUTh K CAMOCTOSATENIbHOM paboTe Kak K HAaMBaKHEHIIEMY CPEJICTBY
3aKpeIUICHUs] U Pa3BUTHs TEOPETUYECKUX 3HAHUM, BbIpaOOTKE €IMHCTBA B3IVISJIOB Ha OTICIIbHBIE
BOIIPOCHI Kypca, MPUOOPETEHHs OINpPEICICHHBIX HABBIKOB M HMCIOJIb30BaHUS MPO(ECCHOHATBLHON
JIUTEPATYPHI.

[Tomemienuss Ui caMOCTOSITEIBHOM pPabOThI OOYYaIOUIMXCS JOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTh «VHTepHeT» u obecrneueHueM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosTensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:

— IpOCMaTpUBaTh OCHOBHBIE OIIPECIICHUS U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIIEKTMPOBAHHBIN Ha JICKIMOHHOM 3aHATHH MaTEpUal U JOIOJIHUTH €r0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOM TEME JIMTEPATYPBhI;

— U3Y4YUTh PEKOMEHJIOBAaHHYIO JIMTEPATypy, COCTABIATH TE3UCHI, AHHOTALUU M KOHCIIEKTHI

HanOoJiee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIbHO BBIIIOJIHATD 33JIaHUs, AHAJIOTUYHBIE NIPEJIaracMbIM Ha 3aHATHUSAX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO IIPENoAaBaTes.
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PexomMenganum no o0y4eHuro HHBaJIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYruMu oOOydalolUMHUCs, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIMaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii  cocraB 3HAKOMUTCS C TICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W ymn ¢ OB3, MHIWBHAYanbHBIMH IPOTPAMMAMU
peabunuTaruy HHBAIUAO0B (TTpu HanuuK). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJJIEPIKKA MIPETOJaBaHus ThIOTOPAMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEaIoJiaracTcsi HCIOJIb30BaTh COIMATbHO-aKTUBHBIE H
pedIeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIbTYPHOU peaOuIuTali C IIeNBIO
OKa3aHHs TOMOUIM B YCTAHOBJICHUU MOJHOILIEHHBIX MEXJIWYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJI€HTaMH, CO3/IaHUU KOM(OPTHOTO MICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTAaBJICHUS Marepuaia B
pasnuuHBIX (opMax: ayauaibHOW, BU3yalbHOW, C MCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HUHPOPMAILIUOHHBIX CUCTEM.

Menuamarepuansl TakKe CIEAYeT HUCIOJb30BaTb W aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNUAaMu U auiaMu ¢ OB3 ocymiecTBisieTcs: ¢ UCMOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEeXHHUUECKOe O0ecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUuTOPHUH K HyKJ1aM UHBaIua0B 1 aui ¢ OB3.

dopma NpoBeJICHUs aTTECTAllUU ISl CTYACHTOB-UHBANKNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIBHBIX TCHUXOopu3nueckux ocobenHocren. s wmHBammaoB u jumi ¢ OB3
pelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEICTB, & UMEHHO:

— B TII€YATHOM WJIM 3JIEKTPOHHOH (hopMe (ISt JIUIl ¢ HAPYIICHUSIMUA OMOPHO-BUTATEIILHOTO
amnrmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, pe4H, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (IS JIUL C HAPYIICHUSMU 3pEHUS).

CrynenTtaMm ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi Takux CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEOCTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
ClIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C MCIIOJIb30BAHMEM YCIYI acCUCTEHTa (ISt
JUI C HApYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapara);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXOmUMOCTH I OOyYaromIMXcsi ¢ WHBaMMAHOCTRIO W jwi ¢ OB3 mpomemnypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaJIbHO-TEXHUYECKOI 0a3bl, He00OX0AUMMOM Il OCYLeCTBJICHUS
00pa3oBaTeILHOIO NMpolecca No JMCUHIIHHE

YueOnas ayguropusi «Kadbuner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUsS Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH paboueit
IPOrpaMMO UCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM M TEXHUYECKHUMHU CPEACTBAMH O0yuYeHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CHECIHATU3UPOBAHHON y4eOHOW Mebenu, AOCKa KilacCHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOoAaBaTesi U KOMIBbIOTEpPhI AJIs
paboThl O0ydYaroImuXcs € YCTAHOBJICHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM OOECIIEYCHUEM, C
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BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTENbHYIO
cpeny.

Ilomemnenune ajisi caMOCTOSITEIbHOM PadoThl O00YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHGHI/IaJII/IBHpOBaHHOfI
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUITHBIN MPOEKTOP, IKpaH, T0CKa KJIaCCHAs.
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