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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpagienHocms (npoghuiv) npoepammul « BHewnesKOHOMUYECKAsl 0essmelbHOCHb U
GuHnancosoe KOHCYTLbMUPOBAHUE)

Pabouas mporpaMma JUCHUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BBICIIET0 00pa30BaHUs IO
HaIlPaBJICHUIO  IOATOTOBKH 38.03.01 OKOHOMHKA, HaIlpaBJIEHHOCTh (mpocuin)
«BHemHeskoHOMUYECKast 1EeATENbHOCTh U (DPUHAHCOBOE KOHCYJIBTUPOBAHMUE» M NpPEAHA3HAYECHA
U1 00yYaroImuxcs OYHOU (OpMBbI O0YUCHHUS.

© MHCTUTYT MEXTyHApOIHBIX IKOHOMUYECKUX cBA3€Eil, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heabo AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JaCTH
OpraHu3allii BPEMCHU;

— TIONyYeHHWE 3HAHWKW O COBPEMEHHBIX KOHIICHIUSAX, IOAXO0JaX, TEXHOJIOTHUIX
palMOHANLHOM OpTaHMW3aIlMM HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpraHM3allMM BPEMEHH Ha IMEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO TEJICTONIaraHusl ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NMPOrpamMMbl BbICIIEr0 00pa3oBaHus

JucuumuimHa «YTpaBieHHe Kapbepod W TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMMKa, HANIPaBICHHOCTH
(mpodmiib) « BHEIIHEAKOHOMUYECKAS ACSITETLHOCTD U (PMHAHCOBOE KOHCYJTBTUPOBAHUEY .

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YeCTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCcs ¢ mpenojaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJILHYIO
padoTy 00y4aronuxcs

OO6mmas TpyaJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHas padora ¢ npenogasartesem (Bcero) 28

B ToMm uncne:

3aHATHSA JIEKIIMOHHOI0 THUIIA 14
3aHATUS CEMUHAPCKOTO TUMIA (CEMHHAPHI) 14
CamocrosiTesibHasi padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3yJbTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA 10CTHKECHUS
00y4YeHus M0 JUCUMUILINHE
BbINYCKHUKA KOMIIETCHIIM U
Camoopranuszauus u | UYK6.1 3HaTh: OCHOBHBIE TMOHSTHSA,
caMopa3BuTHE (B TOM I/Icnom,gyeT HNHCTPYMCHTBI Hu | TCPMHUHOJIOTUIO TalM-
yucJjie METOABl YIPABJICHUS BPEMEHEM MCHCIP)KMCHTA, HEOOXO0IMMbIC
310poBbLecOepeKenne) IPU  BBIIOJHCHHH KOHKPETHbIX | A1 JOCTHXKCHMS MOCTaBJICHHOM
ZK -66 3aau, NPOEKTOB, npu | €T B npodeCcCHOHAIBHON
T10CODCH yNPaBIIATL JIOCTIDKEHHH TTOCTABICHHO memi. | Ao ciPHOCTH.
CBOMM BpPEMEHEM, YK 6.2 Ymersb: aHAJIU3UPOBATh,
BBICTpauBaTh U ) oTOMpaTh U  HUCMOJIb30BATh
BricTpanBaer u peanusyer N
peann30BbIBATh WHCTPYMEHTBI TalM-
MEPCOHANIBHYIO TPAEKTOPHIO
TPACKTOPHIO MEHEKMEHTA, B TOM YHUCJE s
HETIPEPBHIBHOTO 00pa30BaHUs U
CaMOpAa3BUTHSI HA OCHOBE caMopean3anuu B
caMOpa3BUTHS Ha €T0 OCHOBE. .
NPUHIUIIOB 00pa30BaHUS npodeccuoHaIbHON
B TEYEHUE BCEH KU3HU JIeATEIbHOCTH.
Baanern: HaBBIKaMH
IIPUMEHEHUS METO/IOB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEKMEHTA JUTSL

3¢ (HEKTUBHOTO CaMOPa3BUTHS H
yIIpaBJICHUS Kapbepoil.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTs u
OIMPCACIICHUC TTOHATUSA
«TaM-MEHEIKMEHT

[lenenonaranue. [loHsTHE M CYIIHOCTh TallM-MEHEI)KMEHTA, UCTOPUS
CTaHOBJICHUS OTE€UYECTBEHHOI'O TAM-MEHEKMEHTA, COBPEMEHHBIN TailM-
MEHEI)KMEHT, TAUM-MEHEPKMEHT KaK CUCTEMa: OCHOBHbBIE YPOBHHU.
OcHOBHbIE TOHATHUSL U ompeneneHus uenenonaranus. [IpoakTuBHbIN U
PEaKTUBHBIN MOAXOAbI K KU3HU: ONPENENICHUE, Pa3Inuusl, 3HAYUUMOCTb
Ui neneaocTkenns. Pacmmpenne npoaktuBHOCTH: «Kpyr 3a00T» U
«Kpyr BnusiHus». LleHHOCTH Kak OCHOBa Iejenoiaranus. MeMmyapHHK
KaK MHCTPYMEHT JJIs OTIPEIeICHHs CBOMX 0a30BBIX IIeHHOCTEH. [Toaxoab1
K omnpeneneHuto nened. «Life management» W IKU3HCHHBIC IICIIH.
®opmynuposanue neneit: SMART-kputepun. SMART-uenu u Haauenu:
JIB€ CTpareruu uenenoctwxkenus. «Boponka mmaroB» u «Beep
BO3MOXKHOCTEH».  CTparermyeckas KapTOHKa KaK  HMHCTPYMEHT
CTpareruyeckoro menernonaranus. KiroueBble  00JacTH  KU3HM:
onpenenenue. Llenn u ximrodeBbie 00MacTH *Ku3HU. Kapra KIrOYeBBIX
o0acTel KU3HU.

Tema 2.
XpoHOMETpaK

OcobeHHocTH  BpeMeHM Kak pecypca. Ilormoturenn BpeMeHH:
OIIpeeTICHNEe TMOHATHSA, OCHOBHBIE BUABI THorjoTureneil. CrnocoOb!
MUHUMM3aIUU  He3(pPeKTUBHBIX pacxomoB BpemeHu. OmnpeneneHue
HNOHATHA, CYTh UM 3aJadyd XpOHOMETpaka. TeXHHKa IOJHOTO
XpOHOMeTpaka. TexXHHMKa COKpalleHHOTO XpOHOMeTpaka. AHaiu3
AMYHOM  A(QQEKTUBHOCTH Ha  OCHOBE JIAHHBIX  XPOHOKApPTEHI.
Knaccudukanus pacxomnoB BpeMeHU. TUNMUHBIC 3aTPYAHEHUS BEICHUS
XPOHOMETpaka 1 CIIOCOOBI X MPEOIOICHUSL.

Tema 3.
[InanupoBanue

HeonHopoaHOCTE BpeMEHU: JIMHEMHOE U HEIMHEWHOE BpeMs. [[Ba Tuma
3anay. OmnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
Ornpenenenre NOHATHUS U 33]]Ja4l KOHTEKCTHOTO IJITaHUpOBaHusl. TexHuka
KOHTEKCTHOTO [JIAaHUPOBAHMUSL. HNucTpymeHTHI KOHTEKCTHOTO
nnaHupoBaHus. [lnanupoBanue nHa. Tpu THNa €XETHEBHBIX 3a]ay:
KecTkue, TuOkue, OoKeTHupyeMble. AJITOPUTM  IIJIAaHUPOBAHUS
©KEeIHEBHBIX 3aJlad pa3Horo Tuma. MeToa CTPYKTYpUpPOBaAaHHOTO
BHUMaHuA. [lnaHupoBaHne Ha OCHOBE METOJa CTPYKTYPHUPOBAHHOTO
BHUMaHUs. ['OpU30HTHI TIaHUpOBaHUs. Pe3ynbTaTo-opueHTHUpOBAHHOE
mnanupoBanue  (popmyna  A(DQPEeKTUBHOM  TOCTAHOBKH  3ajaad).
Pe3ynbTato—OpueHTUPOBAaHHOCT, U KOHKPETH3UPOBAHHOCTH — 3aJ1ay:
paznanuus, 00JacTi NPUMEHEHUS.

Tema 4.
D¢ dhexTuBHBIN 0030p
3a1aq

CyTtb 0030pa 3amad B TaiiM-MeHekMeHTe. OCHOBHBIC MOHSTUS H
onpexaeneHus. THCTpyMeHTHI co3faHusi 0030pa 3a7ad: 0COOEHHOCTH U
MPEUMYIIECTBAa KXKAOW TPYIIIBI HHCTPYMEHTOB. KOHTPOJIbHEBIE CITUCKH.
JIByxmepubie  rpaduku.  Texnomoruss ~ MalHI-MEHEKMEHT  C
WCIOJIb30BAaHUEM MHTEJUICKT-KapT A7 co3nanus dhdexTuBHOro 0630pa
3amady. OOnmacTM MPUMEHEHHsS] TEXHOJOTMH MailHA-MEHEeIKMEHT.
3HaueHHWE WHTEIUIEKT-KapT KakK WHCTPYMEHTAa BU3yaIM3alUH IS
OpraHu3aIy CUCTEeMBbI cOopa HeoOxomumon uHbopmanuu. Pa3mmanbie
BUJIbI MHTEJUICKT-KApPT, CEPBUCHI M PECYPCHI IJISI UX CO3JIaHUS C IENbI0
coopa uHpOpMAIMU B YCIOBUSX KOMMYHHUKAIMi, B TOM YHUCJIE U B
MPOEKTHON  JAesaTenbHOCTU. MCmonb30BaHWE WHTEIIEKT-KapT s
paciidpeHusi cBsi3eil U1 0OMEHa OMNBITOM B NPOEKTHOW AESITEIbHOCTH.




YHpaBHeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/ISI I/IHCprMeHTOB CO3daHuA
0030pa 3aj1ay.

Tema 5. IIpuopurersl.
MeTtoasl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKH IPHUOPUTETOB B TaliM-MEHEIKMEHTE.
Kpurtepun npuoputeTHOCTH. 3HaYEHUE PACCTAHOBKU MPHUOPUTETOB IS
NpeaOTBPAILICHUA KOH(b.HI/IKTOB B YCJIOBUAX OCITOBBIX, MCKINYHOCTHBIX,
IPYNNOBBIX ~ KOMMYHUKalUid. OCHOBHBIE CIOCOOBI U METOJbI
pacCTaHOBKHM  TMPUOPUTETOB:  MaTpulla  ODH3eHXay’pa, Marpula
MHOTOKPUTEpUATbHON  OIIEHKM KaK CIOCOOBI  IMPeloTBPALECHUS
BO3HUKHOBEHUSI M PA3BUTUS KOH(MDIMKTHBIX CHUTYyallMd B YCIOBHSX
KOMMYHUKaUi. TexHuKa MPUMEHEHUS] MATPULIBI MHOTOKPUTEPUATIBHOU
OLCHKHU KaK TEXHOJIIOTNU npeaOTBpAILICHU A BO3HUKHOBCHUA
KOHMIUKTHBIX curyanuii. Crnoco® TOMapHOro CpaBHEHHS IS
PacCTaHOBKH MPUOPUTETOB. PaccTaHOBKA MPUOPUTETOB B €XKEIHEBHBIX
3a/la4yax C MOMOULIbI0 MHOTOKPUTEpUAIbHOW OIEHKH (COKpAIIeHHbII
BapuaHT). OnpeneiaeHue NPUOPUTETHOCTU JOJITOCPOYHBIX IIEJIEH,
ONpeACICHuEe NPUOPUTETHOCTH TeKymux 3amad. [IpaBuno Ilapero.
HapsizanHnast cpoyHOCTh M Ba)XHOCTh, CTPATETHHM OTKAa3a, «PACUUCTKA»
HaBA3aHHOW BaKHOCTU M CPOYHOCTH.

Tema 6.
CamMmoMoTHBaIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacmpeneneHue padbouel Harpys3ku. [IpaBuiia opranuzanuu
s dextuBHOr0 oTnbixa. OddexTuBHBI coH. CamoHacTpoilika Ha
peleHne 3a1a4: MeToJbl, crocoObl. D (eKTUBHOE pelieHue OOoIbIINX
TpyAoeMKuX 3aaad. TexHuka pabOTBl C 3aJadyaMH — «CIOHAMU.
Hcnons3oBanne CMAPT-kputepues 1is noazagad. PemieHue Menkux
HENPUSATHBIX 3aja4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHasi padora, yac.
CamocrosiTe
Ne HanmenoBanue TeM (pa3iesioB) 3ansaTusa ILHAS Bcero,
n/n AU CHUILINHBI JeKIMOHHOr0 | CeMuHapbI qac.
pabora, 4ac.
THOA
1. | CymHOCTb U onpeesieHne NOHATHS 2 2 10 14
«TauM-MEHEIKMEHT
2. | XpoHOMETpax 2 2 14 18
3. | IlmanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Illpuoputetsl. MeTombl 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. CamomotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl JIs CAMOCTOSITeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacCThIO yueOHOTo IMpoliecca U UMEET CBOEH LeJblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHH, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosTensHON pabOThI, SBISETCS Ba)XXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYIICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI'0 TUIIOB U 00ecreYrBaeT OI[EeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KapbEPHI.

3. ConocraBnenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHue W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaTOB MpodhecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAyIoIast
JeSITEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TpeArnonaramIias MNPOABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yHpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBMxKy1ine MOTHUBBI Kapbephbl.

XN
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13. OtcyTcTBHE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
NPUCTIOCOOJEHUs] K HOBOM CHUTYyallud; OCBOEHHE HOBBIX cdep HeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiTve U LEJIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUHN Kapbhephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJCIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl HHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEDKMEHT ~CTYJIGHTAa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3alliu BPEMEHHU.

2. TaltM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH PO ecCHOHATBHON
JeATEeIbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraIaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnocobb1 pacripenenenusi paboueit (yueOHOM Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS TMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHu3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON JeATEIbHOCTH OpPraHU3aIuu.

8. «MasnieHpKHe XUTPOCTH» TalM-MEHeDKMEHTa: Haubosiee MOmyJspHble WHCTPYMEHTHI
OpraHW3aIi BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JIUTEPaTyphl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

8. Hepeqem, BOIIPOCOB M TUNMOBBLIC 3aJaHUA AJIA MOATOTOBKH K HpOMe)l(yTO‘IHOﬁ
aTreCcTalumn

8.1. [lepeyeHb BONPOCOB /Jisl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[lonsiTHe «Kapbepay, «1e10Bas Kapbepay.

Kapbepa kak 00beKT yrpaBieHHs.

CoBpeMEHHBI MEHEHKEDP, MEHEKED.

Bupl 1e5oBoii Kapbephl U €€ 3a1a4u.

OcHoBHbIE MOKa3aTeNln MpohecCHOHATU3MA.

[TnanupoBaHue AeM0BOM U MPOhecCHOHATEHON Kapbephl.

®DakTophl, CTPYKTYpa U YCIOBUS MPO(PECCHOHAIBHOTO CAaMOOTIPEeICHUS.

[Iporecc ocMbICICHUS U TNITAHUPOBAHUS COOCTBEHHON PO(ECCHOHATBHOMN Kapbephbl.
Peanu3zanust kapbepHBIX CTPATETUNA B YCIOBHUSIX PHIHOYHON SKOHOMMKH.

10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.

11. Jlmaroe u mpodeccroHabHOE TUIAHUPOBAHKE KU3HHU.

12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIEeIHOCTh IeITeIbHOCTH JTMYHOCTH.
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13. TlpenBapuTenbHbIN 3TAN KaphEPhl — MOHITUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.

14. Dtan craHOBJIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.

15. Dran mpoABMKEHUSI Kaphephbl — IOHATHE, OCHOBHBIC yIOBJIETBOPSIEMbIC TOTPEOHOCTH.

16. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIC YIOBICTBOPSIEMbIC TOTPEOHOCTH.

17. Dran 3aBepiieHus: Kapbephbl — MOHITHE, OCHOBHBIC YIOBIETBOPSEMBIC TOTPEOHOCTH.

18. KauecTBa, HeOOXOAUMBIE XOPOIIEMY MEHEKEPY IS YCIEITHOM Kaphephl.

19. Metozsl moucka paboThl.

20. ITpaBuna TenegoHHOrO cOOECETOBAHUS TIPH MOUCKE pabOTHI.

21. OcHOBHbIE MPUHLIUIIBI COCTABICHUS MPO(HECCHOHAIBHOTO PE3IOME.

22. TexHuka npoBeaeHUs1 codeceqoBaHus ¢ paboToaaTEIEM.

23. CyLHOCTh CAMOMEHEIKMEHTA.

24. Ilporiecc nenenonaraHus B CAaMOMEHEIKMEHTE.

25. TexHUKH CAaMOMEHEKMEHTA B YNPABICHUH BPEMEHEM)

26. IIpaBuia MocTaHOBKH 3aja4.

27. Ctunb paboThl M pallMOHATIbHAS OPraHU3aLUs TPY/a.

28. YmpaBieHue cTpeccamMH Kak 3JIEMEHT palliOHAIbHOW OpraHu3aIiiiu COOCTBEHHOM
TPYZIOBOM aKTUBHOCTH.

29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 33]1a4.

30. «llornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOTO 3THKETA.

31. OcHOBHbIE IPUYHMHBI HEPALIMOHAILHO ITOTPAYEHHOI'O BPEMEHH.

32. Umumax. Ero 3HaueHue i1 KapbepHOTO pocTa

33. IlpaBuia IMYHON OPraHU30BAHHOCTU U CAaMOJIUCIUIUIUHBI.

34. Cucrema mIaHUPOBaHUS PAOOTHI.

35. Meroabl caMOCOBEPLIEHCTBOBAHMUSI.

36. Pacnopsiiok )KU3HEIEATEIbHOCTH JEI0BOTO YEIOBEKA.

37. HenerupoBaHue nojHoMouuil. Ero ocHOBHBIE 11€MH.

38. TexHOJNOrHA IIOMCKA KU3HEHHBIX IEJICH.

39. Ipuuunsl nepunura paboyero BpeMeH! MEHEKEpa.

40. OcHOBHBIC ITpaBUJIa IKOHOMHH pab0vero BpeMEHH.

8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn6o cdepe AesSTeNbHOCTH, TTOIpa3yMEBaIOIIEe HE CTOIBKO POCT
0 JIOJKHOCTH, CKOJIBKO IPO(eCCHOHANBHBIN POCT:

a) mpodecCHOHATBHOE Pa3BUTHUE;

0) npodeccruoHanbHas Kapbepa;

B) podeCCHOHAITA3AITHS;

I') COLMaIu3aIusl.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN 1 CKIIOHHOCTEH, a TaK)Ke UCXO/IS U3
1eNeld, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBHUN OpraHU3aIui;

B) OZIHO W3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U 3TANIOB PA3BUTHUSI U MPOJABUKEHUS CIICLIUATUCTOB;

I) ONMCaHHe ONTHUMAJBLHOTO IMYTH Pa3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsJHO ONKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
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CTIEIUAIIICT JJISl TOTO, YTOOBI ITOTyYUTh HEOOXOMMBbIC 3HAHNS M OBJIIETh HYKHBIMH HAaBBIKAaMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)K/ICHHBIMH, TaK U
T0OPOBOTHHBIMU;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTH  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuw,
poeCCUOHATILHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€/IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThI»;

I') XapakTepu3yeTcs Kak «1podhecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPoQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH U ONPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEeHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3a1aHUSA /15l OLEHKH YMEHU I

3ananme 1. Onpenenure, Kakue U3 MPUBEIACHHBIX B CIUCKE 3aJlay — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMuKe; B 16.25 MO3BOHUTH B OT/IEN CHA0KCHHSI HAYAIBHHUKY
OTJIeNIa; IPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUUTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuio; MO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
NpPOU30ILIM B TMOPSAIKE HAYMUCIEHUS Hallora; MOJATOTOBUTH CHpaBKy K 3acenanuto CoBera
JnpekTopoB.

3aganue 2. 3ajaHue HA aHAIW3 CHUTYallUd W3 MPEAMETHOW OO0NAacTH AMCHUILTUHBI U
BBISIBJICHHE CITIOCOOHOCTH 00YyYaloerocsi BEIOUpaTh U MPUMEHITh COOTBETCTBYIOLIUE MPUHIUIIBI
¥ METOJIbl PELICHUS MIPAKTUYECKHUX MPo0IeM, OIM3KUX K TPOPECCHOHATBHOM 1A TEIbHOCTH:

1. OObsicHuTe, B YeM OCOOEHHOCTh PabOTHI C 3aJa4aMH-«CIOHAMH» M 3aJladaMu-
«arymkaMny. Kakue criocoObl mpuMEHSIOTCs TTpH paboTe ¢ STUMU 3aadamMu’?

2. Packpoiite Ha mpuMepe CyTh IPUMEHEHUS B Lienenonaranuu Texuuku SMART. Jlaiite
KpaTKy10 XapakTepucTuKy kaxaomy SMART-kpurepuro.

3. B uem, mo-BamieMy MHEHUIO, COCTOMT pa3HULA MEXKIYy BpPEMEHEM-XPOHOC H
BpeMeHeM-Kaiipoc? OGocHyiiTe CBO OTBET.

8.4. TunoBpie 3aaHUA IJI9 OHEHKH HABBHIKOB

3aganme 1. Bel, Kak pyKOBOIUTENb MOJPA3/ICICHUS, MOMYUYMIN 3alaHEe OPraHNU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYacTHIO B OTPACIIEBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOXxommMo ompenenuTh 00bEeM 3alad, paclpeleiuTb HX MEXAYy COTPYIHHKAMH,
KOHTPOJHUPOBATH UCIIOJITHCHUEC U OTYUTBIBATHCA O XOAC NOATOTOBKHU IICPC PYKOBOACTBOM. Kaxkoii
WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHON OpraHu3aIiy padboThI?

3ananme 2. Bam nopy4eHo 3anyCTUTh HOBbIM TPOEKT. Ho Balm mo4MHEHHBIE KaTyOTCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIOJIHEHUE BCEX 3a7ady MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie pabodero JaHs Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4TO COTPYAHUKU
UCTIONB3YIOT cBoe pabouee Bpemsi HeddpdektuBHO. Kakoil TEXHHKOW TaliM-MEHEIKMEHTa
HE00X0IMMO BOCTIOJIb30BaThCS B IIEPBYIO 0UYEPEIb, YTOOBI MOATBEPANUTH HIIM ONPOBEPTHYTH Ballle
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npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI U ONOJHUTEJIbHOH Y4eOHOH JIMTEPATYPbI, HEOOXOAMMOI /1A
OCBOEHUS TUCHMUILINHBI

9.1. OcHoBHas1 JUTEpPaTYpa

1. Cnunkoga, O. K. TlepcoHanbHbIi MeHEKMEHT : yueOHUK 111 By30B / O. K. CnunkoBa.
— 2-e u3n., nepepad. u gom. — Mocksa : M3natenscTBo HOpaiit, 2026. — 116 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — TekcT : anekTpoHHBIN // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213
2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3zoBaHuH : yueOHuUK 171 By30B / H. B. CaBuna,
E. B. JlonanoBa. — Mockaa : M3narenscTBo IOpaiit, 2026. — 159 ¢. — (Bsicmiee oOpazoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatdgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/590598

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. Ilcuxomnorus ympaBieHUs IEPCOHATIOM : YUeOHHUK JJIs By30B / T0J] o0IIel pepakuuei
E. . PoroBa. — Mocksa : U3parensctBo FOpaiit, 2026. — 350 ¢. — (Bricmiee oopa3oBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponHsii // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. Ilepevens pecypcoB HHGOPMAIUOHHO-TEJIEKOMMYHUKANMOHHOI ceTH ""UHTepHeT",
HEe00XOUMBIX /15l OCBOCHHUS JUCHUILUIMHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMpolecca No JMCHHUILINHE,
BKJIIOYAsl lepeYyeHb MPOrPaMMHOro odecnevyeHus: U MH(PpOPMAIHOHHBIX
CIPAaBOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuteTckas OUOIMOTEKa OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AMEKTpOHHas OHOIMOTEKA
(H9B) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitt»

4. https://www.e-xecutive.ru/ — CaiiT uHTepHET-cO00IIecTBa MEeHeIKEPOB

5. http://www.improvement.ru/ — Od¢uuuanpHelii CcalT TalM-MEHEIKEPCKOTO
coo0I111eCTBa

6. http://www.ovl.ru/ — OdunmansHbIii cailT komnanuu «Opranu3aius BpeMEH»

JINeH3noHHoe NporpaMMHoOe ooecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynpsrantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHOe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).

11. MeToaundyeckue PEKOMEHIAIIUMHU 110 OPraHu3alii U3YYCHUSA THCHUITJINHDBI

Opranuzanus o0pa30BaTENbHOTO TpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.
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https://urait.ru/bcode/588213
https://urait.ru/bcode/590598
https://urait.ru/bcode/583235
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
https://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

[Ipu  QpopMupoBaHMM CBOCW HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIONIET0 O0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyJaromerocst OT HeOOXOJUMOCTH UX MTOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIN mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUH
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMH CEMHUHApPCKOTO U
JEKIMOHHOTO Tumna. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanvonHsle  o0Opa3oBaTeNbHbIE TEXHOJOTHMH  pPEaTU3yIOTCS IMyTEeM AaKTHUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYZICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEeMAaTH3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSM) OyIE€T MPOYUTAH KYpC.

JIeKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu U oOecreynBaTh
Oosee riryboKkoe MOHUMaHNE Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMHMHAPCKOI0 TUIIA

CemuHaps! (MIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIIHOHHOTO
TEOPETUUECKOr0 MaTeprasa, MPOBOSTCS B LIEIISAX 3aKperieHus Kypca.

OcHoBHOU (OpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SIBISETCS
oOcyxeHue Hambojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM TeMaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IpenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIM U KOHCYJIbTHPOBAHHE CTYAECHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, IpeAJIaraeMble MpernoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINOJIHEHUE MTPOEKTHBIX U MHBIX 33JaHUH;

— ACCHCTUPOBAHHE MPEIOIABATEIIO B POBEIACHUH 3aHATHI.

Jlokitagpl U ONMIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHUS TEOPETUUECKUM
MaTepHajoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 3aaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTrenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHANPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWUN, yMEHUH 0e3 HEemoCpPEeICTBEHHOTO Yy4acTus
IpenojaBaresisi, XapakTepU3yIOIIMicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaroerocs.

Ilenu camocToATEeTLHON PaOOTHI:

— cucTeMaTH3alus U 3aKperIeHHe OTyYeHHBIX TEOPETUUECKUX 3HAHUM U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacliipeHue TEOPETHUECKUX 3HAHUI;

— (opMHUpOBaHHE YMEHUI UCIIOIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
U OpPraHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIBHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;
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— pa3BUTHUE UCCIIEIOBATENBCKUX YMEHUN U aKaJEMUUYECKUX HABBIKOB.

CaMmocrtosiTennbHasi paboTa MOXKET OCYIIECTBIATHCS HWHAMBUAYAIbHO WU TPYIIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomoruss  opraHm3alil  CaMOCTOSITENBHOH  pabOThl  CTYJIEHTOB  BKJIFOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbIMONIHEHNEM 00YYaIOIIUMHUCA CAMOCTOSTEILHOM pabOThI MpenogaBaTesb MOXKET
MPOBOJAUTH UHCTPYKTAX IO BBIITOJIHEHUIO 3a1aHUS. B HHCTPYKTaK BKIIFOUAETCS:

— LEJb U COAEpKaHUE 3aJaHUs;

— CPOKHU BBIIIOJIHEHHUS;

— OpPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3YJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHBIEC TUITMYHBIC OIIMOKH TP BBHITOJIHEHUH.

HHucTpyKTax MpoBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
M3y4YECHUE JUCLUILINHBI.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITU CMEIIaHHOU (opme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETEeHHs OINpeAENCHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHAIBHON TUTEpaTyphl.

[Tomemenust 11 caMOCTOSTENbHON pabOThl O00ydaOUXCS AOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJIKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronnuecs J0KHBIL:

— MPOCMATPUBATh OCHOBHBIC OTpeIeNieHUs U (aKThI,

— MTOBTOPUTD 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHATUU MATEPHUAI U JOTIOJIHUTH €70
C Y4€TOM PEKOMEHAOBAHHOM 10 JAHHOU TEME JINTEPaTyphl;

— U3YYHUTh PEKOMEHIOBAHHYIO JTUTEPATYPY, COCTABIIATH TE3UCHI, AHHOTALIMU U KOHCIIEKTHI
Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIbHO BBINOJHATH 331aHUS, AHAJIOTMYHBIE IIPEIJIaracMbIM HA 3aHATUAX;

— HMCTIONB30BATh JIJIsl CAMOIIPOBEPKHU MaTepuabl (OH/Ia OLIEHOUYHBIX CPEJICTB;

— BBINOJIHATH IOMAIIHUE 3aJaHus 10 YKa3aHUIO MPErogaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHue MUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarorndeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jul ¢ OB3, uHAWBUYaNbHBIMU NPOrpaMMaMu
peabunuTaruu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIoiaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJbI OOYYEHHs, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTallUUd C LEJIbIO
OKa3aHHUs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMU
CTYACHTaMH, CO3/IaHUM KOM(pOPTHOTO ICHUXOJOTMYECKOr0 KJIMMaTa B CTYICHYECKOW TpyIIIe.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuaia B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.
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Menunamatepraibl TakKe CIEAyeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHAUBUIYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 Ul ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs1). MaTepraibHO-TEXHUYECKOE OOCCTICUCHHE IPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanu0B U jui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX ICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHWN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIFHOTO alllapara); B MeyaTHOW (opMe WM JJIEKTPOHHON ¢GopMe ¢ yBEIHYECHHBIM
mpUQPTOM B KOHTPACTHOCTBIO (TSI JIUIT C HAPYIIECHUSMH CITyXa, PEUH, 3pCHHUS);

— METOJIOM YTEHHS aCCUCTECHTOM 3aJaHus BCAYX (IS JTUIL C HAPYIICHUSIMU 3PCHHS ).

Crynentam ¢ mHBanuaHocThio U ymnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCS JOCTYITHAs hopma
MPEI0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JUI[ C
HapYIICHUSMH CITyXa, PEYH); BHIOOPOM OTBETa M3 BO3MOJKHBIX BApUAHTOB C MCIOJIb30BAaHHUEM
YCIIYT acCUCTEeHTa (7151 JIMI] C HApYIIEHUSIMUA OTIOPHO-/IBUTATEILHOTO arapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEeoOxommmocTH JyIsl O0ydYaromMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAIbHO-TEXHUYECKOI 0a3bl, He00X0AUMOM 1JIf1 OCYIEeCTBJICHUS
00pa3oBaTeILHOIO NpoIecca Mo TUCHHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  TUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM U TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLHATU3UPOBAHHON yueOHOI Mebenu, JocKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeueHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemieHne Js1 CaAMOCTOSITEJILHOM PadoOTHI  00y4YaWIIMXCA — AayJAUTOPHS,
OCHAIleHHAsl  cJelylmuM  o0opyaoBaHMeM W TEeXHHYECKHMH  CPeJACTBAMU:
CIeNMaIM3UpOBaHHass MeOenb Ui TpernojaBarelis W 00ydJaromuxcs, J0CKa ydeOHas,
MYJIbTUMEIUHHBIA TPOEKTOP, SKPaH, 3BYKOBbIE KOJIOHKH, KOMITBIOTEP (HOYTOYK), IEpCOHAIbHBIE
KOMIIBIOTEPHl i1 paboThl OOydYalOIIMXCSl C YCTAaHOBJICHHBIM JIMIIEH3MOHHBIM IMPOTrPaMMHBIM
o0ecrieyeHneM, ¢ BBIXOZOM B ceTh «HTepHET» U TOCTYNOM B 3JIEKTPOHHYIO MH(POPMALMOHHO-
00pa3zoBaTeNbHYIO Cpemy.
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