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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-ungpopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBkd 38.03.05 busnec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIIIOHHBIE TEXHOJIOTUH B OM3HECEe» M MpeaHa3HaueHa Uisi 00y4aroImuxcs M0 OYHOH U
OYHO-3a09HOU popMaM 0OyUeHUSI.

© MHCTUTYT MEXTyHApOIHBIX YKOHOMHUYECKUX CBsi3eil, 2024.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUNJIMHBI B CTPYKTYpPe OCHOBHOI NpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampamieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HarnpaBieHHOCTh (1poduib) « MTHpOpMaMOHHBIE TEXHOJIIOTUU B OU3HECEY.

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTD AUCIUILUTMHBI COCTABIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 uacos.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs 10 JUCHHUILIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI
Kox 1 HauMeHOBaHHe Kox n HauMeHoBaHmne
N Pe3yabTaTsl 00yueHus mo
KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
AUCHMILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NVYK 6.1 3HaTh: OCHOBHEIE IIOHATHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-
ymcie METOJIbl YTPaBJICHHUSI BPEMEHEM | MEHE)KMEHTa, HEOOXOAUMBIE IS
310poBbecOepexeHne) IpU BBINOJIHEHUH KOHKPETHBIX | JIOCTUKEHUS TTOCTABICHHOW 1IEJIH B
YK-6 3amay, MIPOEKTOB, pu | MpoeCCUOHATHHON JIEATETLHOCTH.
Crioco0eH yrpaBiisTh JTOCTH>KCHU T MOCTABIICHHOW | YMeTh: aHAJIM3UPOBATh, OTOUPATH
CBOMM BpEMEHEM, LEJH. U UCHOJb30BaTh  MHCTPYMEHTHI
BBICTPaUBaTh U NYyK 6.2 TalM-MEHEI)KMEHTa, B TOM YHCJE
peain30BbIBaTh BroicTpauBaer u  peamu3syer | Ui camopealn3aliuu B
TPAEKTOPHIO MEPCOHAIIbHYIO TPACKTOPHIO | TPO(HECCHOHATLHON IEATEIIEHOCTH.
caMOpa3BUTHS HAa OCHOBE | HEMPEpHIBHOTO o0Opa3zoBaHusi U | Biagers: HaBbIkaMu HpUMEHEHUs
MIPUHIMIIOB 00pa30BaHUs | CAMOPA3BUTHS HA €T0 OCHOBE. METO/I0B, MHCTPYMEHTOB, TEXHUK
B T€UEHME BCEU KU3HU TalM-MEHEKMEHTA 1A
3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-6 NOIIK 6.1 3HaTh: CyTh PacCTaHOBKH
Cnocoben BBINOJIHATH | JleMOHCTpHpyeT 3HAHUE | IPUOPUTETOB B TAUM-MEHEKMEHTE
OTJIENbHBIE  3a7a4d B | OCOOCHHOCTEMH OpraHu3aly | U  UX  KPUTEPUHU; TPaMOTHOE
paMKax  KOJUJIEKTUBHOM | HAyYHO-UCCJIEI0BATEIbCKOM, pacmipenenienne pabodeil Harpy3Ku;
Hay4HO- MPOCKTHOMN u y4eOHO- | IpaBmIIa OpraHu3aIu
HCCIIE0BATEIIbCKOM, npodeCCHOHATbHON 3(PEeKTUBHOTO OT/BIXA.
MPOEKTHOH U  y4eOHO- | ACSITENbHOCTH. YMeTb: pacrmpeneisTh padouyro
npo¢eCCuOHATBHON NOIIK 6.2 Harpy3Ku npu OpraHHu3alu
NEeSTETbHOCTH Uit | BelnonHseT oTAeNbHbIE 337a4i B | HAYYHO-UCCIIEA0BAaTEIbCKOM,
MOKMCKA, BBIPAOOTKM U | paMKaX KOJUIEKTUBHOW Hay4dHO- | IPOEKTHOU u y4ueOHO-
[IPUMEHEHHUS HOBBIX | UCCIIEIOBATEIbCKON, MPOEKTHOM | MPO(ECCHOHATBHOMN NesITEIHHOCTH.
pemeHuit B obOnactu | m ydeOHO-mpodeccuoHanbHOM | BaageTb: HaBBIKAMH BBITTOJTHCHUS
nH(OPMAIMOHHO- NEeATEeIbHOCTH  JJI1  TOUCKa, | OTAENbHBIX  3a7ad B paMKax
KOMMYHHKAIIMOHHBIX BBIpAa0OTKM W NPUMEHEHHMs | KOJIEKTUBHOM Hay4YHO-
TEXHOJIOTUI HOBBIX peIHIeHWH B 00JACTH | HCCIIEOBATEIBCKOM, MPOSKTHOU H
nH(OpMaIMOHHO- y4ueOHO-TIpo(heccrHoHamTbHON
KOMMYHHUKAITMOHHBIX JeATEIbHOCTH c Y4EeTOM
TEXHOJIOTHIl. rPaMOTHOTO pacnpeneneHus
paboueit Harpy3KH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON JNeATENbHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COILIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOMICHUSAX. OCHOBHBIC
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. D(pdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauyaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ans nojazafad. PemieHue Menkux HENPHUSTHBIX
3ajad.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | DddexruBHbIii 0030p 33124 2 2 14 18
5. | IIpuopurersl. MeTo sl 2 2 14 18
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | Cymnoctb a OTIpe/ICIICHHE 1 - 16 17
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 16 17
3. | IlmanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | IIpuopurersl. Meroabl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 2 20 23
pabouel Harpy3Ku
HNUTOI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE MIOAXO/IbI K U3YUYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u  «KuszHennwni mnyte». Kapbepa wu
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIIOYEBBIX MPOIECCOB Pa3BUTHS NIEPCOHAIIA.

5. Merononoru4yeckre OCHOBHI MPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienu Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenne W3HAYAIBHOM, «CTApPTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
NESITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHHE IO CTYNEHSM CIIyKEOHOU
JICCTHHIIBI, ¥ TOPU3OHTATbHAS Kaphepa, MPOXOJIIas B Ipeaeiax OJHOTO YPOBHS yIPaBICHHSI,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBumxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKCHHS (IICUXOJIOTHYECKUE MPOOJIEM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTeu
MPUCTIOCOOJIEHHUS] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsiTHE W TIEIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUH.

16. Jlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALIUH IEATEIBHOCTH MIEPCOHAIA.

18. [IpumeHeHue Teopuil MOTUBALIUY MTPU MOCTPOCHUU Kaphepbl IIEpCcOoHAIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepOH.

21. TlonwThka MHBECTUPOBAHHUS B KapbePhbl HHIANBUIOB.

22. JlenoBas olieHKa MepcoHaa.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEI)KMEHT CTyACHTa: OCOOCHHOCTH OpraHW3aIlid BPEMEHH CTYJCHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaiimM-MeHEIKMEHT JEJIOBOTO YEJOBEKAa: aKTyallbHble MPOOJEMBbI M CIOCOOBI HX
pelIeHus.

3. OcobenHnoctu HUCIOJIL30BAHUS TEXHUK TallM-MeHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKPBITBIX HCTOYHHUKOB).

5. Cnocobsl pacripenenenusi pabodeit (yueOHOM Harpy3ku). 3HaAYeHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OM3HEeC-3a/au.

7. OcoOeHHOCTH OpraHu3allMk BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MaJieHpKHE XUTPOCTH» TalM-MEHEPKMEHTA: HanbOoJjee MOIMyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

9. HudopmannoHHbIE TEXHOJIOTUH B INIAHUPOBAHUH NMPO(HECCHOHAIBHON AeITETHHOCTH.
10. CommanpHasi OTBETCTBEHHOCTH U Kapbepa.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

HaumenoBanue TeM

O0BeM caMoCTOATENLHOM

Ne Buja camocrosiTeJILHOM padoThI
n/n (pasneios) padoThbI ouHas (hopMa |  OYHO-3a0YHAs
JHCITHILTAHET 00yUeHHUs dhopma o0yueHHUs
1. | CymHocTs 1 Pabota ¢ nurepatypoi, 12 16
orpezieNieHue MOHATUS BBITNIOJTHEHHE 33/1aHUH,
«TaM-MEHEKMEHT. MOATOTOBKA K 3aHATHSIM,
HamucaHue pedeparos, 3cce
2. | XpoHOMETpaK. PaGora c nureparypoi, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
3. | IlnmanupoBanue. Pabota ¢ nurepatypoi, 14 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBI 0030p Pabota ¢ nurepatypoi, 14 16
3a1aqy BBITNIOJTHEHHE 33/1aHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
5. | IlpuopureTsl. MeToap Pabota c nutepatypoi, 14 16
paccTaHOBKH BBITIOJTHEHHE 3a/IaHUH,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBAaITHS. Pabota c nurepatypoi, 14 20
Pacnpenenenue BBHINIOJTHEHHE 3aJaHUH,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
NUTOIO: 80 100
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8. [lepeyeHb BONPOCOB U THIIOBbIE 3aaHUS 1/ NOATOTOBKH K IPOMEKYTOYHOM
aTTrecTaluu

8.1 IlepeyeHb BONMPOCOB 1Jisl MOATOTOBKH K 3a4eTy C OLEHKOI

[TonsiTre «kapbepay, «AeI0Basi Kapbepay.
Kapnepa kak 00beKT ynpaBieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1enoBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TTOKa3aTeNN MPOodhecCuoHaATU3MA.
[TnanupoBaHue 1em0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOMPEICIICHNUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
. Peanuzanus kapbepHbIX CTpATETUil B yCIOBUSAX PHIHOYHON S3KOHOMUKHU.
10 [IpoekTHas AeATETBLHOCTD KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.
11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.
12. TlousTue ycnexa u (GakTopbl, ONPEEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
13. IIpenBapuTenbHbI 3TAN Kaphephl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMBbIE
noTpeOHOCTH.
14. Dtan ctaHOBIIEHUS Kaphephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.
15. Oran npoaBuXkeHUs Kapbephl — IOHATUE, OCHOBHBIE YIOBJIETBOPSEMbIE
MOTPEOHOCTH.
16. Dran coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
17. Dram 3aBepiieHus KapbePhl — IMOHIATHE, OCHOBHBIC YIOBJIETBOPSEMbIC TOTPEOHOCTH.
18. KauecTtBa, He0OOXOAMMBIE XOPOIIEMY MEHEKEPY JUISl YCIICHIIHON Kapbephbl.
19. Metonbl moucka paboTHI.
20. IIpaBuna teneoHHOTO cobece0BaHMs IIPH MOUCKE PAOOTHI.
21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.
22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNEM.
23. CyurHocTh CAaMOMEHEIKMEHTA.
24. Tlponecc nenenojaraHusi B CAMOMEHEKMEHTE.
25. TexHUKH caMOMEHEPKMEHTA B «YIPABICHUN BPEMEHEM»
26. IIpaBuia mocTaHOBKH 3a/1ad.
27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3aIs TPyIa.
28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3annu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHue KU3HEHHBIX PUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHANIBHBIX 3a]1a4.
30. «IlormoruTenu BpeMEHM» B aCMEKTE JIEJIOBOTO ATHKETA.
31. OcHOBHbIE IPUYUHBI HEPALTUOHATILHO MOTPAYCHHOT'O BPEMEHH.
32. Mmumx. Ero 3HaueHue A7st KappbepHOTO pOCTa
33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUTUIUHBI.
34. Cucrema ruIaHupoBaHUs pabOTBHI.
35. MeTonpl caMOCOBEPIIIEHCTBOBAHHS.
36. Pacmopsiiok ®Ku3HEAeSITeILHOCTH JIEJIOBOTO YEIOBEKa.
37. JlenerupoBaHue nmojHOMOYni. Ero ocHOBHBIC 1IEMH.
38. TexHOoIOrus MOUCKa >KU3HEHHBIX IEJIEH.
39. Ilpuumnbl nedunmTa pabouero BpeMeHH MEHEKepa.
40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

©CoNoA~wWNE
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8.2 TunoBwbIe 3aaaHUA IJIA OLICHKH 3HAHUMI

1. [IpoaBuxkeHMe B KakOoW-I100 cdepe NesTENbHOCTH, TOpa3yMeBaroiee He CTOIBKO POCT
10 JIOJDKHOCTH, CKOJIBKO TIPOQ)eCCHOHATBHBIN POCT:

a) npodeccuoHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodhecCUOHATN3aIu,

T') COITMaIu3aIus.

2. YrpaBieHue JeI0BOH Kapbepoil MOKHO OTIPEICTUTh KaK:

a) pe3yJabTaT JTOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIHLHOCTH,
CBSI3aHHBIN C MPO(HECCUOHATBLHBIM U IOJDKHOCTHBIM POCTOM,

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITYy>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH,

B) OIHO W3 HANpaBICHUH KaJpOBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeAesIeHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOTO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHMU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 (HEeKTUBHOM pabOThI HA KOHKPETHOM MECTE.

3. HecrabunwHas kapbepa...

a) CBsI3aHa C U3YYCHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
JI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodeccHuoHaIBHOM MepeopUeHTAIINY,

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITY PaOOTh»;

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE PAa3BUTHUE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKH U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3 TunoBble 3aJaHNs 1/l OLEHKH YMeHUI

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHMCKE 33Ja4 — JKECTKUE, KaKue —
ruokue: Hanucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/EN CHAOKEHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIIMCOK YYacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAMPOBOYHBIE B OYXTanTepHIO; IMO3BOHUTH HHCIIEKTOPY, BBISICHUTH, KaKHe€ W3MCHEHUS
MPOM3O0ILIN B MOPSAJIKE HAYMUCIEHHs HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.

3ananme 2. [IpoBeanTe MOMHBIN XPOHOMETPAXK TPEX-TIATH CBOMX pabounx (yueOHBIX)
JHeH. 3aHecuTe JaHHbIC B TAOJIHUILY:

Bpems JumreasHocts | Bua pa6orsi / Uro nesan? PesyabTar / AHaau3
HaYyaja qT0 caeaan?
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[Tpumep 3anoaHeHUs:

Bpemsa | Jl1uTeJBHOCTH
Hayaja

13.35 lu 20m

15.00 lu.

16.10 25m

Bua paGotsl

OOGcyxnenue
xo0ja
BBITIIOJTHEHUS
pabot o
MIPOCKTY
«ToMmck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepuke»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUTATHI IO
CYeTy

PesyabTar /
410 caeaan?

HenponyktusHoe
COBEIIaHHE.
MHoro cIioB,
MPOEKT CTOUT HA
MECTE..

HNutepecen u
npeajaracMbli
MPOEKT, U
YeJIOBEK, U
B3aHMMHas BEITOJIa
OT peanu3aluu
MPOEKTA.

CnpammuBaercs, a
Ha 4YTO MHC
CeKpeTaph
otaena??? Tonbko
MTOTEPSUT BPEMS. ..

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:
1. BwIsiBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIHU3.
2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. Tomywmaiire,

qTo BbI

MOXKETEC

clleaTh,

4TOOBI

AHaau3

[IpoekT unTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CokpaTuth BpeMs Ha
obcyxaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ macTpoiikoii
KOHTPOJISI UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PaccTaBisTh
MIPUOPUTETHI B fenax!

COKpPAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepbl 0O MUHUMH3AIUN HEAPPEKTUBHBIX PaCcXO0B

BpPEMEHH.

3anuImMTe MOMyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OPHOBI C XpoHODaramu.

8.3 TunoBkbIe 3aJaHUA I OLICHKHY HABBLIKOB

3aganue 1. Kakue maru anropurma xecTko-ruOKoro niaHUpOBaHUS ObUIH BBITOIHEHBI
HEBEPHO B IPUBEJIEHHOM MPUMEDE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

6_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIN npoekT. Ho Baliu nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHU Ha BHIIIOJIHEHHE BCEX 3aJa4 MO MEPBOMY MPOEKTY, OHU U TaK 3aJepP>KUBAIOTCS
nocyie pabodero qHs Ha 2, a To U 3 yaca. Bel mojo3peBaeTe, 4TO COTPYAHUKHA MCIOJIB3YIOT CBOE
pabouyee Bpemsi HedpdektuBHO. Kakoil TexHHKOW TalM-MEHEIKMEHTa HE00X0IuMO
BOCTOJIb30BaThCS B MEPBYIO OuYepelb, 4YTOOBI MOATBEPAUTh WM ONPOBEPrHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOIi M JOMOJHUTEIbHOI y4eOHOI JIMTEepaTyphl, HE0OX0AUMOM
AJIsl OCBOEHMS THCIUIIIHHBI

9.1 OcHoBHas auTEpaTypa

1. Cimnxkoga, O. K. TlepcoHanbHBII MEHEKMEHT : yueOHoe ocodue st By30B / O. K.
CnunkoBa. — 2-¢ u3., nepepad. u ngon. — Mocksa : M3garensctBo FOpaidt, 2024. — 116 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-16189-2. — Tekct : dneKTpoHHBIA //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/543574

2. CaBuHa, H. B. TaiiMm-MeHe>KMEHT B 00pa3oBaHuu : yueOHOe mocooue a1 By30B / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : UznarensctBo FOpaiit, 2024. — 162 c¢. — (Bricuiee
obpaszoBanmne). — ISBN 978-5-534-12668-6. — Texkcr : snexTponnsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/543250

9.2 JlonosiHuTEIbHAS JIUTEPaTypa

1. Ilcuxomorus ynpapieHUs TEPCOHAIOM : yueOHUK Jytst By30B / E. W. Poros [u np.] ; mox
obmieit penakuueii E. V. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536223

14


https://urait.ru/bcode/543574
https://urait.ru/bcode/543250
https://urait.ru/bcode/536223

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «MHTEpHET»,
HEe00XO0AUMBIX JJIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 UHGpoOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IIPH HEOOXOAMMOCTH)

1. https://urait.ru - 3bC «O6pazoBarenbhas miathopma FOpaiim»

2. http://biblioclub.ru - BBC «YHuBepcuTeTCKast OMOIHOTEKA OHITAHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas DJICKTPOHHAs
oubmuoreka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — Caiit uaTepHET-cO00IIECTBA MEHEHKEPOB

5. http://www.improvement.ru/ - OdunuanbHbIi CcalT  TaWM-MEHEIKEPCKOTO
coo01ecTBa

6. http://www.ovl.ru/ — OdpunuanbHelii caiiT komnanuu «OpraHu3aiys BPEMEHN

JIMIIeH3HOHHO0E MPOrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Crynment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMU U3YYeHUS TUCHUTLINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoeil HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEANISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJOTHHI

VY4eOHbIl mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30BaTEeNbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMYyTEM AaKTUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIIMOHHON 00pa30BaTEILHON Cpeie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpearnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHUE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHSIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC AODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE YIeOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CeMuHapCKue  3aHATHS ~ TNPEACTABISAIOT  co0OM  JeTanu3aluio  JICKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIU U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUUYECKUX 3AHITHUSIX OLEHUBACTCS MO CIACAYIOIMIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHBIX U MHBIX 331aHUK;

— acCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl 1 ONMNOHUPOBAHUE JTOKJIAZO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHANIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
MpernoaaBaTelis, XapaKTepU3yIOIIMCcS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMAaTHU3alus M 3aKPEIUICHHE MOJYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTHUYECKUX

YMEHHUH CTYJEHTOB;

— yriyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CIELUUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTY;

— (GOpMHPOBaHHE  CaMOCTOSATEIHHOCTH  MBINUICHHUS,  TBOPYECKONH  WHHIIMATHUBHI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEA0BATENbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LIeJIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHMW3aIllMd  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOUYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUAIbHO-TEXHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoMHEHNEM 00YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENO1aBaTEIb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIMOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOYAETCS:

— LEeJb U COoepKaHUE 3aJlaHus;

— CPOKH BBITIOJIHCHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTIOTHEHHH.

HNHcTpyKTaX MPOBOIUTCS MpENoiaBaTeieM 3a cu4eT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Yy4YECHHUE JUCIUILTUHBL

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW pabOThI CTYIEHTOB MOXET NPOXOAWTHh B
MMMCbMEHHOW, YCTHOU WUJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHsI OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomereHust mJii CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAIITHOHHO-00pa30BaTEIbHYIO Cpely OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUU MaTepuaj U AOMOJHUTH €Tr0

C YY4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTAIIUM U KOHCIIEKThI

HauoOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJILHO BBINOJHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIara€MbIM HA 3aHSTHUSX;
— HCIIOJB30BAaTH JIJIsl CAMOTIPOBEPKH MaTepraibl POHIa OIIEHOYHBIX CPEJCTB;
—  BBINOJIHATH JIOMAIIIHUE 33JJaHUSI IO YKA3aHUIO MPEno1aBaTelsl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNUAaMu U nunamMu ¢ OB3 mMoxkeTr ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CIeIMalIbHEIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOoJaBaHUsl THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHMH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BAaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIIEIyeT HCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAILHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHUI0B U Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBanuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX IICUXO0(PHU3NYECKIUX 0COOCHHOCTEH. J{J151 MHBATHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DJIEKTPOHHOM ¢dopme (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B Me4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, pe4H, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHus BCIYX (U1 JIHI] C HApYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBennuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCcTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:
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— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapYLICHUSIMH CIIyXa, peUn);

— BBIOOPOM OTBETA U3 BOZMOXKHBIX BAPHAHTOB C UCIIOJIL30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl TUI] C HAPYLIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ MHBAIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi 111 OCyIIeCTBJICHUSI
0o0pa3oBaTe/IbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHHEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOINUXCS — AyAUTOPHUS], OCHAIIICHHAS
CJICAYIOUIMM 00OpPYJOBAHUEM M TEXHUYECKUMH CPEICTBAMU: KOMIUIEKTHI CIIEHUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! ¢ BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaATENbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MPOEKTOp, JKpaH, J0ocCKa
KJIACCHAs.
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