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K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,
HanpagienHocms (npoghuiv) « IKOHOMUKA U PUHAHCHL OP2AHUZAYULY

Pabouast mporpaMmmMa TUCIUTUTHHBI « Y TIPaBIIEHUE KaphepO U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBku 38.03.01 DOxonomuka, mnpodmib «IKOHOMHKA #  (PUHAHCHI
OpraHu3alm» ¥ MpeaHazHaueHa g 00yJaromuxcst OYHOM U OYHO-3209HOI PopM 00yueHHs.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

e AUCHUNIMHBI «YTIPaBjieHHe Kapbepoii U TaliM-MeHeIKMeHT» — (HopMUpoBaHUE
y oOydaronuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, @ TAK)KE O METOJIaX ¥ MPaBMWJIaX JOCTHKEHUS JTMIHOHN 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU U PACCTAaHOBKH MTPHOPUTETOB.

3axaun u3ydeHust AUCHUTIIMHBI

— 3HAaKOMCTBO C OCHOBHBIMH IIOHSTHSIMH, OIpPEACICHUSMH, KAaTErOpUsAMH B 00JacTH
OpraHM3aluy BPEeMEHH;

— TONyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHM3allii  WCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHaTBHOTO PA3BUTHS;

— W3y4YCHHE TEXHOJNOTHH >(P(EeKTUBHON OpraHM3alMM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAIIHONW CUCTEMBbI YUeTa, INIAHUPOBAHUS
BPEMEHH, JIMYHOTO LEJIENOoIaraHnus ¥ IPUOPHUTE3alnH 3a1ad.

2. MecTo IMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM npodeccuoHaJIbHOI
o0pa3oBaTe/IbHON NPOrpaMMbl BhICIIET0 00pPa3oBaHHs

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMMKa, HANPaBICHHOCTH
(mpo¢uip) «IKOHOMHKA U (PUHAHCHI OPTaHU3ALIUI.

3. O0beM TMCHMILUIMHBI B 3aYeTHBIX €IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHUeM KOJIMYeCTBA aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO PadoTy
00y4YaIIHUXCs ¢ mpenojaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

N Bcero yacosn
Buna yueOHoii padoThI
o4dHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenogaBartesem (Bcero) 28 16
B Towm uncrne:
3aHATHS JEKIIMOHHOTO TUIIA 14 12
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14 4
CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHsI N0 JMCHUIJIHNHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHOM MPOrpaMMbl

Kox 1 HauMeHOBaHHe
KoMIleTeHuu(uii)
BbINYCKHUKA

Koa v HaumeHoBaHue
HHAUKATOPA T0CTHKEHUSI
KOMIETeHI MU

I[InanupyemMble pe3ybTaThl
00yueHusI O TUCHUILJINHE

Camoopranuzanus "
camopa3Butue (B TOM
ymcie
310pOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisiTh CBOMM
BpEMEHEM, BBICTpauBaTh M
pealIn30BbIBATh TPACKTOPHIO
caMOpa3BUTHS Ha OCHOBE
IPUHIIUIIOB 00Pa30BaHUs B
TEUEHUE BCEU KU3HU

NYK 6.1

Ucnons3yer HHCTPYMEHTH H
METOJIbl YIpPAaBJIEHUSI BPEMEHEM
IpU BBIMOJHEHUN KOHKPETHBIX
3ajad, MIPOEKTOB, npu
JOCTUKEHUU ITOCTaBJIICHHOMN
LEJIH.

YK 6.2

BrictpanBaer u = peanmsyer
MEPCOHAIIbHYIO TPAEKTOPHIO
HEIPEPHIBHOTO 00pa30BaHUSA U
CaMOpa3BUTHUSI HA €TO OCHOBE.

3HaTh: OCHOBHBIE HOHSATHS,
TEPMHUHOJIOTHUIO TalM-
MEHEDKMEHTa, HEO0OXOIUMBIC IS
JOCTH>KEHUS TTOCTAaBJICHHOM 1LeNn B
npodeccHoHaIbHON AEATETHLHOCTH.
YMeTh: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaThb  MHCTPYMEHTHI
TailM-MEHEJKMEHTa, B TOM 4YHCIIE
TSt caMopea3anuu B
npodecCHOHATBLHOMN 1EATEIEHOCTH.
Biiagerb: HaBBIKAMU TPHMEHEHUS

METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA TUIA
3G (HEeKTUBHOTO CaMOpa3BUTUS W

YIIPaBJICHUSI KapbEPOl.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTh u
OIMPCACIICHUC IIOHATUA
«TaM-MEHEIKMEHT

enenonaranue. IloHsATHE W CYHNIHOCTh TalM-MEHEIKMEHTa, HCTOPHS
CTAHOBJICHUSI OTEYECTBEHHOIO TAalM-MEHEI)KMEHTA, COBPEMEHHBIM TalM-
MEHEI)KMEHT, TAUM-MEHEPKMEHT KaK CUCTEMa: OCHOBHbBIE YPOBHHU.
OcHOBHbIE TIOHSITUS W OINpeAeieHus uenenoyiaraHus. [IpoakTUBHBIA U
PEaKTUBHBIN MOJAXOMAbl K JKM3HH: ONpEACICHUE, pa3Indusl, 3HaYUMOCTb IS
nenenoctwkenus. Pacmmpenue npoaktuBHocTu: «Kpyr 3a6ot» u «Kpyr
BIUsHUS». lleHHOCTM Kak OCHOBa IenenojaraHvds. MeMyapHUK —Kak
WHCTPYMEHT JUIsl OmpereNieHuss CBOoUxX 0a3oBbIX IeHHOcTed. [loaxombl k
ompeneneHuto 1eneil.  «Life management» W JKM3HEHHBIC — IIETH.
®opmynuposanue neneit: SMART-kpurepun. SMART-1enu u Haauenu: 1se
cTpaTeruu uenenocTuxenus. «Boponka marop» u «Beep BO3MOKHOCTEM».
Crparernueckas KapTOHKa KakK WHCTPYMEHT CTPATETUYECKOTO
nenenoyiaranusa. KirodeBsle oOmactu >ku3HU: omnpenenenue. llenm wu
KJIIO4YeBbIe 001acTh skn3HU. KapTa KimoueBbIxX 061acTel )KU3HH.

Tema 2. XpoHomerpax

OcoOeHHocTH BpeMeHH Kak pecypca. [lornoTurenu BpeMeHH: OINpeneieHHe
MOHATHUS, OCHOBHBIE BHIbl mornorutenedl. CrnocoObl MUHUMH3ALHUN
Hea(p(HEeKTUBHBIX pacXxoJ0B BpeMeHU. OmnpeaeneHne NoHITUS, CyTh U 3aa4l
XpoHOMeTpaka. TexHHKa MOJIHOr0 XpOHOMETpaXka. TeXHHUKa COKPAIlEHHOTO
XpoHOMeTpaka. AHanu3 JUYHOH 3(PGEeKTUBHOCTH Ha OCHOBE JaHHBIX
xpoHokapThl. Kimaccudukarus pacxoqoB BpeMeHU. THUIHYHBIE 3aTpyTHEHUS
BEJICHUSI XPOHOMETPaxka M CIIOCOOBI UX MPEOJI0JICHHUS.

Tema 3. [InanupoBanue

HeonHOpoaHOCTE BpeMEHHU: TMHEWHOE U HEIMHENHOE BpeMs. /[Ba Thna 3aaad.
OnpeneneHne TNOHATUSA  KOHTEKCT. (OCHOBHBIE  THIIBI  KOHTEKCTOB.
Omnpenenenre NOHATHA U 33Jaud KOHTEKCTHOI'O IUIAHUPOBaHHUA. TexHuKa
KOHTEKCTHOTO IJIAaHUPOBaHUs. IHCTpyMEHThI KOHTEKCTHOTO INIAHUPOBAHUSI.
[TnanupoBanue aHA. Tpu THUMA eXeIHEBHBIX 3ajady: >KECTKHE, THUOKHeE,
OroKeTupyeMble. AJNTOPUTM IUTAHUPOBAHMS €XKEJAHEBHBIX 3a/1ad Pa3HOro
tuna. MeToJ CTpyKTypUpOBaHHOIO BHMMaHMs. [ImaHupoBaHue Ha OCHOBE
METOoAAa CTPYKTYpPUPOBAaHHOTO BHHMMAaHHUA. [OpHU30HTHI IUIAHWPOBAHUS.
PesynbraTo-opreHTHpOBaHHOEe IulaHUpoBaHue ((opmyna 3pdeKTUBHON
ITOCTaHOBKH 3azay). Pe3ynbpTaro—OprueHTHPOBAaHHOCTh u
KOHKPETU3UPOBAHHOCTH 3a/1a4: Pa3JInyMsi, 00IaCTH NPHUMEHEHHUSL.

Tema 4. DddexTuBHBII
0030p 3amauy

Cytp o0030pa 3amady B TaiiM-MeHekKMeHTe. (OCHOBHBIC TIOHATHS |
ompexaeneHusi. MHCTpyMEeHTBI co3mgaHus 0030pa 3amady: OCOOCHHOCTH H
MPEeUMYIIECTBa Ka)XJ0H TpyNIbl HHCTPYMEHTOB. KOHTpOJbHBIE CIHCKH.
JIByXMepHBIE rpaduKy. Texnonorus MaliH1-MEHEKMEHT c
WCIIOIb30BAaHUEM HWHTEIUICKT-KapT s co3faHus 3¢ @dekTuBHOro 0030pa
3amad. OOnacTu MPUMEHEHUS] TEXHOJOTMH MaiHI-MEHEKMEHT. 3HAYCHHE
MHTEJJIEKT-KapT KaKk UHCTPYMEHTA BU3yaJIU3alliu JIJIsl OpraHU3allii CUCTEMBI
coopa HeoOxomammoi wuHpopmanmu. Pa3nuuHble BHUABI WHTEIIEKT-KapT,
CepBUCHI U PECYpChl AN MX CO3[aHUsl C Lenpio cOopa HHPOpMAIUU B
YCIOBHUSIX KOMMYHHKAIM{A, B TOM YHCJIE€ U B MPOECKTHOM IEATEIBHOCTH.
Hcnonb30BaHne UHTEIJIEKT-KapT U1 pacIiipeHust CBsI3eil 1 0OMeHa OIbITOM
B IPOEKTHOM JeATENbHOCTH. YTpaBjieHYECKash MOJE3HOCTh MNPUMEHEHUS
WHCTPYMEHTOB CO3JaHMsI 0630pa 3aau.




Tema 5. Ilpuopurertsl.
MeToasl  pacCTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, cyTh pacCTaHOBKM NPHOPUTETOB B TaillM-MEHEIKMEHTE.
Kpurepun npuopuTeTHOCTH. 3HAYCHHWE PACCTAHOBKU IIPHUOPUTETOB IUIA
NPEJOTBPALICHUS KOH(PIUKTOB B YCIOBHUSX JIEJIOBBIX, MEXIMYHOCTHBIX,
IpYNIOBBIX KOMMYHHMKanMid. OCHOBHBIE CIIOCOOBI M METOABI PACCTAHOBKU
IIPUOPUTETOB: MaTpula OiH3eHxaydpa, MaTpHulla MHOIOKPUTEPHAIbHOU
OLIEHKM KaK CHocoObl NpPeAOTBPALICHUsS BO3HUKHOBEHMS M Pa3BUTHUSA
KOH(IMKTHBIX CUTYallui B yCIOBUAX KOMMYHHUKaUi. TeXHUKa IpUMEHEHUS
MaTpPHLIBI MHOTOKPUTEPUAIBHON OLICHKHM KaK TEXHOJIOTMH NPEJOTBPAICHHUS
BO3HUKHOBEHHUSI KOH(MIMKTHBIX cuTyanuid. Crocod MOmapHOro CpaBHEHUS
JUISL PacCTaHOBKHU IPHUOPUTETOB. PaccTaHOBKA MPUOPUTETOB B €KEAHEBHBIX
3ajayax C TOMOIIbI0 MHOTOKPHUTEPHAJIBHONH OIEHKH (COKpAIIEHHBIN
BapuaHT). OmpeznereHHe  NPUOPUTETHOCTU  JOJTOCPOYHBIX  LIEJEH,
ONpelelICHUEe IPUOPUTETHOCTH Tekymmx 3ajmad. IIpasuimo Ilapero.
HaBs3anHast CcpOYHOCTH M BAXKHOCTb, CTPAaTErMM OTKa3a, «PACUUCTKA»
HAaBsI3aHHOW BAJKHOCTU U CPOYHOCTH.

Tewma 6.
CaMoMOTHBAIH.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOE pacnpeneneHue paboueid Harpysku. [lpaBuna opraHuzanuu
s dexTuBHOrO OTABIXAa. D dexkTuBHBINH coH. CaMOHAacTpoiika Ha pelieHHue
3a/1a4: METOJbI, coco0bl. DPheKTHBHOE pElIeHHEe OOJBIIUX TPYIO0EMKHUX
3agad. TexHuka paboThl ¢ 3aJauaMu — «ciioHaMm». Mcnonb3oBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Pernenre MeJIKMX HENPUSITHBIX 3a]1a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas popma o0yueHust

KonTakTHas padora, yac. | CamocTosi
Ne | HammeHoBaHue TeM (pa3/iesioB) 3anstust TeabHass | Bcero,
n/n JUCIUIIINHBI JekuuonHoro | Cemunapol | padora, gac.
THIA yac
1. | CymHocTh u onpeerIeHue 2 2 12 16
MOHSITHSI «TaliM-MEHEKMEHT)
2. | XpoHOMETpa) 2 2 12 16
3. | IlnanupoBaHue 2 2 13 17
4. | DddexTuHbIi 00630p 33124 2 2 13 17
5. | Ilpuopuretsl. MeToibl 2 2 15 19
pacCTaHOBKH MPUOPUTETOB
6. | CamomoruBauus. Pacnpenenenue 4 4 15 23
pabouei Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Hasi popma 00yueHust
KontakTHas padora, yac. | Camocrosi
Ne | HammeHoBaHue TeM (pa3/iesioB) 3anstust TejbHass | Bcero,
n/n JUCIUIIINHBI JekuuonHoro | Cemunapol | padora, qac.
THIA yac
1. | CymHocTb U onpeseeHue 2 - 14 16
MOHSITHSI «TaliM-MEHEKMEHT)
2. | XpoHOMETpax 2 1 13 16
3. | IlnanupoBaHue 2 1 14 17
4. | DdbdexTuBHBIN 0030p 33124 2 1 14 17
5. | Ilpuopuretsl. MeToibl 2 - 17 19
pacCTaHOBKH MPUOPUTETOB
6. CamomotuBarus. Pacnipenenenue 2 1 20 23
paboueil Harpy3Ku
UTOI'O: 12 4 92 108

7. llepedyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIs CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrosiTenbHast paboTa SIBISIETCS OJHUM U3 OCHOBHBIX BUJIOB Y4eOHOI AESITeTbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Lejblo: TITyOOKoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00eCcreYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.



BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHATA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KAphEPHI.

Bunsl kapeepbl. Konyc kapbepbl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaToB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyAeT MPOTEKaTh MOCIEAYIoIast
JIEATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHas, TmpeAnonaramIias MNPOJABMKEHUE 10 CTYICHSIM CIY)KeOHOM
JIECTHMILIBI, U1 TOPU30HTAIbHASL Kapbepa, MPOXOAIias B IPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TOJDKHOCTH, a o 9ac U Mpo¢eCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBHE NMEPCHEKTUB MPOJABHKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJIEHUS] K HOBOM CHTyallud; OCBOEHHE HOBBIX cdep MeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3alUu.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak HHCTpYMEHT MOTUBALIUU AESITEIbHOCTU NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIMY TIPU MTOCTPOEHUHN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHUBAIMOHHOE MOJCIUPOBAHUE.

20. ITonuTHka ynpaBieHUs Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBas olieHKa MEpPCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
pemenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodeCCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p 1O MaTepHuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHus padodeit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHEKMEHTA ISl IOBBIIIEHUS JTHYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHW M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TakM-MEHEKMEHTA: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).
9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

8. IlepeyeHb BONPOCOB M THUIOBBIE 321aHMS JJIs1 OATOTOBKH K MPOMEKYTOYHOIM
arrecTanuu

8.1. [lepeyeHb BOPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsiTHEe «Kapbepay, «Ae10Bas Kapbepay.
Kapbepa kak 00BEKT yrpaBieHHUS.
CoBpeMEHHBI MEHEHKEDP, MEHEKED.
Bupl 1enoBoii Kapbephl U €€ 3a/1a4u.
OcHoBHbIE MOKa3aTeNn MpodhecCUuOHATU3MA.
[TnanupoBaHue AeM0BOM U MPO(pEeCCHOHATLHON Kapbephl.
@DakTophl, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CAaMOOTIPEeNICHUS.
[Tporecc ocMbICICHUS U TNITAHUPOBAHUS COOCTBEHHON PO EeCCHOHATBHOMN Kapbephbl.
. Peasyinzanus kapbepHBIX CTPATErUi B YCIOBUAX PHIHOYHOM SYKOHOMUKH.
10 [IpoekTHas AeSATETBLHOCTH KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
12. Tlonsartue ycrexa u (pakTOpbl, OMPEACISIONINE YCIEIIHOCTh NeATETbHOCTH JTUYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KAphEPhl — MOHITUE, OCHOBHBIC YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.
15. Dran mpoABMKEHUSI Kaphephbl — IOHATHE, OCHOBHBIC yIOBICTBOPSIEMbIC TOTPEOHOCTH.
16. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIC YIOBICTBOPSIEMbIC TOTPEOHOCTH.
17. Dran 3aBepiieHus: KapbePhl — MOHITHE, OCHOBHBIC yIOBIETBOPSEMBIC TOTPEOHOCTH.
18. KauecTtBa, HeOOXOAMUMBIE XOPOIIEMY MEHEKEPY IS YCIEITHOM Kaphephl.
19. Metozsl moucka padboThl.
20. ITpaBuna TenedoHHOrO cOOECETOBAHUS TIPH MMOUCKE PabOTHI.
21. OcHOBHbIE MPUHLIUIIBI COCTABICHUS MPO(HECCHOHAIBHOTO PE3IOME.
22. TexHuka npoBeacHUs1 codeceqoBaHus ¢ paboToaaTEIEM.
23. CyLIHOCTh CAMOMEHEIKMEHTA.
24. Ilporiecc nenenonaraHus B CAaMOMEHEIKMEHTE.
25. TexHUKH CAaMOMEHEKMEHTA B «YNPABICHUH BPEMEHEM)
26. IIpaBuia MocTaHOBKH 3aja4.
27. Ctunb paboThl M pallMOHATIbHAS OPraHU3aLUs TPY/a.
28. YmpaBieHue cTpeccamMH Kak 3JIEMEHT palliOHAIbHONW OpraHu3aIiiu COOCTBEHHOM
TPYZIOBOM aKTUBHOCTH.
29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 3a]1a4.
30. «llornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOTO 3THKETA.
31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYEHHOTO BPEMEHH.
32. Umupx. Ero 3Hauenue it KapbepHOTO poCTa.
33. IlpaBuna TMYHON OPraHU30BAHHOCTH U CAMOUCLIUIUINHBI.
34. Cucrema rutaHupoBaHUs pabOTBHI.
35. MeToabl caMOCOBEPIIIEHCTBOBAHUA.
36. Pacniopsiaok KU3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBanue noJHOMOYM. ETr0 OCHOBHBIE LIETH.
38. TexHoJorus IOUCKA KU3HEHHBIX LEJIEH.
39. Ilpuumnbl nedunmuTa pabouero BpeMeHH MEHEKepa.
40. OcHOBHBIE MTpaBHJIa 3KOHOMUHU pabOYero BpeMeHH.

e Al
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8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn0o cdepe AesSTeNbHOCTH, TOIpa3yMeEBaOIIee HE CTOIBKO POCT
0 JOJKHOCTH, CKOJIBKO MPO(eCcCHOHANBHBIN POCT:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHUS;

I') COLlMaIu3aIusl.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTHKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPHUSITHIA, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KEOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOKHOCTEH, CIIOCOOHOCTEN 1 CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1enei, morTpedHoCTel, BO3MOKHOCTEH U COLMAIbEHO-9)KOHOMHYECKUX YCIIOBUN OpTaHU3aINH;

B) OIHO W3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKCHUS CIICIIUATHCTOB.

I') ONUCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoOi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJIsJHO ONKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHas kapbepa XapakTepu3yeTcst TeM, YTo:

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)KJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX TEPHOJIOB CTAOMIBHOM MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTUM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOM  mpodeccuw,
npoQeCCHOHATBLHOMN TTepeOpUEHTAIIHN

B) NPEICTABISET COOOW «IpsIMOE IMPOIBMKEHHE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€/IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPOPECCUOHATBHON KU3HWY: BRIOOP Mpodeccru, dTaIbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccued, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3a1aHUsA 1JIsl OLEHKH YMEHU I

3ananme 1. Onpenenure, Kakue U3 MPUBEIACHHBIX B CIIUCKE 3a/1a4 — )KECTKHUE, KAKHUE —
rubkue: Hammcats pedepat mo skoHOMUKE; B 16.25 MO3BOHUTH B OTAEN CHAOKEHUS HAUYATbHUKY
OTJIeJIa; TPOBEPUTH TUIATEKKH U BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTUET IO MPOEKTY
«Enen-1020»; He 3a0BITh COCTAaBUTh CIUCOK YYacTHUKOB KoH(pepeHuu; B 17.00 caath
KOMaHAMPOBOYHBIE B OyXTaJNTEpHIO; O3BOHUTH HHCIIEKTOPY, BEISICHUTD, KAKUE U3MEHEHUS
MIPOU3OIILIN B MOPSIIKE HAUUCIICHUS HAJIOTA; MOJrOTOBUTH CIIPaBKY K 3acenanuto Cosera
JnpekTopos.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounx (yueOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JuureabHocTs | Bua padorsi / Uto genan? PesyabTar / AHaym3
HaYyaja 410 caeaan?
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[Tpumep 3anoaHeHUs:

Bpemsa | /lummtenbHO Bux pa6orsl PesyabTar / AHaaus
HayaJa CTh 410 caeaan?
13. 35 1a 20m OO0cyxenue xona HenpoayktusHoe [IpoekT unTEpeceH, HO
BBITIOJTHEHHSI paboT coBemanue. MHoro | Oykcyer u3-3a
1o poeKkTy «ToMCK» | CJIOB, MPOEKT CTOUT | BHYTPEHHEH
Ha MecCTe. HECOTJIACOBAHHOCTH.
CokpaTuTh Bpems Ha
obcyxaeHus (M.0.,
IIOCTAaHOBKA 3a1ay 4/3
Outlook ¢ HacTpoiikoii
KOHTPOJISI UCIIOJTHEHUS +
CaHKIIMH 32 CPHIB
CPOKOB?)
15.00 lu. Bcerpeua ¢ Nurtepecen u [Tonp3a oueBuaHA.
MpeACTaBUTEIEM npejiaraeMblii
«MaBepukc» MPOEKT, U YEIOBEK,
Y B3aUMHas BbITOJIa
OT peaju3aluu
IIPOEKTA.
16.10 25m Jlo3BanuBaics 10 CnpammBaerces, a Tunuynelil xpoHodar:

KJIMEHTA, YTOOBI
BBISICHUTH IPUYHHY
3aJICP)KKH OTUIATHI 110
cuery

Ha YTO MHE
CeKpeTapb
otxena??? Tonpko
MOTEPST BpEMS. . .

neneruponath!!!

Hayuutscs orcenBaTh
nuiHee. PaccraBiate
IIPUOPUTETHI B fienax!

[Ipoananu3upyiTe MoMy4YEeHHbIEC TaHHBIC:

1. BbIsiBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB HX B rpade « AHATU3».

2. TlonmcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Ilogymaiite, 4YTO BBl MOXETE CAelaTb, YTOOBl COKPATUTh  KOJHYECTBO
pacTtpaunBaemoro Bpemenu? Ilpemioxure Mepbl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCcXO0B
BPEMCHH.

3anuImMTe MOJyYeHHBIE PE3YJIBTaThl U CIIOCOOBI OOPHOBI C XpoHODaramu.

8.4. Tunoekle 3agaHu 1JI OEHKH HABBLIKOB

3aganme 1. Bbl, Kak pyKOBOIUTEINb IMOJIPA3/ICICHUS, MOMYUYMIN 3a/laHie OPraHNU30BaTh
MOJIFOTOBKY BAIllero OT/eNa K yYaCTHIO B OTPACIIEBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, paclpeleiuTh HX MEXAy COTPYIHHKAMH,
KOHTPOJIMPOBATH HCIIOJIHEHNE Y OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepea pykoBoacTBoM. Kakoi
WHCTPYMEHT (KaKue HWHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIuy padoThI?

3aganue 2. Bam nopy4eHo 3anycTuTh HOBBIHM TpoekT. Ho Balm nogqunHeHHBIE )KaIyroTCs,
YTO UM HE XBaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3aj[ad MO MEePBOMY IMPOEKTY, OHU U TaK
3aJepKHUBAIOTCA Mocie pabouero nHs Ha 2, a To U 3 vaca. Bel mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIONIb30BAThCA B MIEPBYIO OYepe/ib, YTOOBI HOATBEPAUTD HIIU OIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

1. Ilpu pabGore Hax AETOM - «CIOHOM» — U3yUE€HHEM aHTIIMICKOTO S3bIKa — MEHEKEp 110
paboTte ¢ KIMEHTaMH pasleiauwn ero Ha «Ooudmrekch». Onpenenure, Kakue €3 3THX
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«OuTeKcoB» «peanbHbIe», KaKhue — «WLII030pHBIe». llepedopmynupyiite «uii030pHBIE
Ou(IITEKCH», CIETaB UX «PEATbHBIMIY:
a. UuTaTh Ha AaHTTIMHCKOM.
b. Kypcsr
c. ExemneBno 30 MUHYT cCMOTpETh (PHIIBMBI HA AHTJIMCKOM SI3BIKE.
d. Yuuts cnosa.
e. ExxenHeBHO CMOTpETh yrnpa)xxHEHHs 110 TpaMMaTHKeE.

9. IlepeyeHb OCHOBHOI U JOMOJHUTEIbHON Y4eOHOM JTUTEPATYPbI, HEOOXOAUMOM ISl
OCBOECHHUS TUCHMUILINHBI

9.1. OcHOBHas JqUTeEpaTypa

1. Cnunkoga, O. K. TlepcoHanbHbIi MeHEHKMEHT : yueOHUK 111 By30B / O. K. CnunkoBa.
— 2-e u3n., nepepad. u gom. — Mocksa : M3natenscTBo KOpaiit, 2026. — 116 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — TekcT : anekTpoHHBIN // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213
2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3zoBaHuH : yueOHuUK 171 By3oB / H. B. CaBuHa,
E. B. JlonanoBa. — Mockga : M3narensctBo IOpaiit, 2026. — 159 ¢. — (Bsicmiee oOpazoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miaTgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/590598

9.1. lonosiHUTE/IbHAS JIUTEPATypPa

[Tcuxoorus ynpasieHUs IEPCOHATIOM : YYeOHHK i1 By30B / moJ1 obmieit penakmueit E.
N. PoroBa. — Mocksa : U3znatenbctBo FOpaiit, 2026. — 350 c. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-03827-9. — Tekct : snektponnsiii / OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. Ilepevens pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANMOHHOI ceTH ""UHTepHeT",
HEe00XOAUMBIX /ISl OCBOCHHUS TUCHUILIMHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MPH OCYILECTBJIEHUN 00Pa30BaTeIbLHOIO Mpolecca no JMCUMILIMHE ,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOro odecnievyeHus: U MH(POPMAIHOHHBIX
CIPAaBOYHBIX cHCTEM (PU HEOOXOTUMOCTH)

1. http://biblioclub.ru — 3BC «YHuBepcuterckas OnOIMOTEKa OHIANHY.

2. https://urait.ru — 9bC «O06pazoBarenbHas miatdopma FOpaiiT.

3. https://elibrary.ru — Hay4nas snekTpoHHas oubmuoreka (HOb) «eLIBRARY.RU».

4. https://student2.consultant.ru —  onmaiiH-Bepcuss  Koncymwprantllmoc:  CryaeHT
UHPOPMALMOHHOM cripaBouHOM cucteMsl «Koncynprantllnrocy.

5. http://www.hist.msu.ru/ER/index.html - bubnnoteka sanexTpoHHBIX pecypcoB MI'Y um.
M.B. JlomoHOCOBa.

6. http://www.encyclopedia.ru- Mup sHITUKIIOTISIHHA.

7. http://www.e-xecutive.ru — CaldT uHTepHET-coo0IIecTBa MEHeIKEePOB.

8. http://www.improvement.ru -  OdunHaTIbHBIA  CaUT  TaWM-MEHEIKEPCKOTO
cooOmiecTna.

9. http://www.ov1.ru - OdunuansHbiii cailT komnanuu «Opranu3ais BpEMEH.

10. https://student2.consultant.ru — onnaiin-Bepcusi Koncynprantllmoc: CtyneHT.

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHme:
- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apy0exHOE, BO3ME3THOEC);
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- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHOe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YyYeHHU S TUCUUTIMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanun cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocst OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIi mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO TuMa. VHHOBalMOHHBIE 00pa3oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TNPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATM3YIOTCS IMyTEM AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIHMOHHOTO THIIA

JIeKMOHHBI KypC TMpeArnojiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHUE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nekuuu gextop 00s3aH NpeaynpeauTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpManuu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
YyeM 3T0 TpedyeTcsi OONBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHraa.

3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) MPEACTABISIOT COOOM MeTaNM3alnio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxJeHnue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHre 3aiad U pa3dop MPUMEpPOB M CUTyallMid B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYICHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEJIaraeMbIe MPEnoiaBaTeseM;

— ydYacTue B IUCKYCCHUSX;

— BBITIOJIHEHUE TIPOSKTHBIX M MHBIX 3aJIaHUM;

— aCCHUCTHPOBAHUE MPEIOIABATEIIO B IPOBEACHUH 3aHITHIA.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUUECKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh B CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
NpHOOpETEeHUs CTYACHTOM HOBBIX 3HAaHWUH, yMEHHH 0€3 HEemOCPEeICTBEHHOTO Y4YacTHus
IpenojaBarenisi, XapakTepU3yIOIIMiicd TPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEILHOCTH 00YyJarOIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:
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— cucTeMaTH3alus U 3aKpeIUIEHUE TOTYyYEHHBIX TEOPETUUECKUX 3HAHUM U IPaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U paciiipeHue TeOPETHUECKUX 3HAHUIM;

— (opMUpoBaHHE YMEHUH UCIIOJIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITENIPHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHKH.

TexHONOTHsI ~ OpraHU3allid  CaMOCTOSITEIBHOH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepUaTbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTelb MOKET
IPOBOAMTH NHCTPYKTAX 10 BHIMOJIHEHUIO 331aHUs. B MHCTpYKTaX BKIHOYAETCS:

— LIeJb U COACpKAHME 3a/laHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPeOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLICHKU;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MTPH BBHITOJIHEHUH.

WHCcTpyKTaXK MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOSTENbHOM pabOThl CTYJACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IVISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEaesIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSTENFHOW paboThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— MpPOCMaTpHUBaTh OCHOBHBIE ONpeAEICHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUU MaTepuai U JOMOJHUTD
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JJaHHOHN TEME JINTEPaTyphl;

— W3YYUThb PEKOMEHJOBAHHYIO JIMTEpAaTypy, COCTaBISATh TE3UCHl, AHHOTALUU W
KOHCIIEKThI HanboJiee Ba)KHBIX MOMEHTOB;

— CaMOCTOSITEBHO BBIMOTHITH 33/I1aHUSI, aHAIIOTUYHBIC TIPEIaraeMbIM Ha 3aHATHUSAX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUYHBIX CPEJICTB;

— BBINIOJIHATH JOMAIITHHUE 33/IaHUS TI0 YKA3aHUIO MPEToJaBaTels.

Pexomenganum mo o0y4eHnro mHBaIuA0B 1 aun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATUAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrelMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus WHBaWAaMu 1 jauramu ¢ OB3.
[Ipodeccopcko-nenarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W Juil ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmnuranuu  WHBaNUAOB (npu  Hamuuuu). [Ilpy  HEOOXOOUMOCTH  OCYILECTBISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIONIb30BaTh COIUATBHO-aKTUBHBIC U
pedrekcuBHbIE METOAbl O0y4YeHHS, TEXHOJOTHMH COLMOKYJIBTYPHOH peaOWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIWYHOCTHBIX OTHOILIEHUHA C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYJEHYECKOH TpyTIIe.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJaNTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 ul] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamuaamu © Jumamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCII0JIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHue MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanuU0B U jui; ¢ OB3.

dopma TMPOBENECHUS AaTTECTAlUM JUIsl  CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HApYUICHUSMU OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B Te4aTHOW ¢opMe WM DSIEKTPOHHOW ¢GOpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7151 JIUL ¢ HAPYIICHUSMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U junaMm ¢ OB3 yBenuuuBaercss BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPEOCTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyLICHUSIMHU CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (IS
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXomMMOCTH JUIsl O0ydYaromMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepUAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEIYyCMOTPEHHBIX  HacTosiied  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pyZI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLHaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CTIeueHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON PAa00THI 00Y4AIOIIUXCSH — Ay IUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEepPCOHATbHBIE KOMIBIOTEPHI ISl PaOOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3UOHHBIM IIPOrPaMMHBIM O0ecTieYeHIEM, C BBIXOJOM B ceTh «HTepHEeT»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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