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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpasienHocms (npoghunsv) «busnec-ananumura u yugposas IKOHOMUKA»

Pabouas mporpaMma JUCHUIUIMHEI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHO 00pa30BaTeIbHON IPOrpaMMBbl BBICIIETO 00pa30BaHUs IO
HanpasieHuio noarotoBku 38.03.01 Dxonomuka, npoduins «busznec-ananutuka U nudpoas
SKOHOMHKAy U MpeAHa3HaYeHA I 00YUaIOIIUXCsl OYHON U OYHO-3a09HON (popM 0OydeHMS.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2023.
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1. Iean u 3agauu JAUCHUILTHHBI

Heabw AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPHUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMH TOHSTHSMH, ONPEIACICHHUSIMH, KATETOPUSAMH B 00IacTH
OpraHu3allii BPEMCHU;

— TIOJyYCHUE 3HAHUH O COBPEMEHHBIX KOHIICTIIIUSX, ITOIX0aX, TEXHOJIOTHIX PAllHOHAILHON
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMAaTepHabHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4YeHHe TEXHOJNIOTUH 3(PEeKTHBHON OpraHW3aluyd BPEeMEHH Ha IEPCOHAIBHOM U
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHATHHOW CHUCTEMBI y4eTa, TUIAHUPOBAHHUS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoHaAIbHOMI
o0pa3oBaTeIbHON NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMHKa, HANPaBICHHOCTH
(mpo¢uip) «busHec-aHanUTUKA U TU(PPOBAST IKOHOMHKAY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YeCcTBa aKaJleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJILHYIO
padoTy o0y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

. Bcero yacos
Bua yueOHoii padoThI
ouHasi (hopma OYHO-3a04Hast
oOyJeHus dhopma oOydeHust
KonTakTHas padora ¢ npenogasaresem (Bcero) 20 8
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIIA 14 6
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 6 2
CamocrosiTesibHasi padoTa (Bcero) 88 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
O0mast Tpya10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3ybTaThl

KoMIeTeHuu(uii) HHIMKATOPA T0CTHKEHUS
00y4YeHHs MO TUCIHUILINHE
BBINNYCKHUKA KOMIeTEeHIIHH
Camoopranmzamusim | UVK 6.1 3narb: MmeTonbl 3h(HEKTUBHOTO
camopa3Butne (B ToM | Vcrosib3yer HHCTPYMEHTHI U IUTAHUPOBAHUS BPEMEHU,
yucse METO/Ibl yIIPaBJICHHUs BpeMeHeM | 3P eKTHBHBIC CIIOCOOBI

310pOBbecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BpEMEHEM,
BBICTpauBaTh U
pean30BbIBaTh
TPACKTOPHIO
caMOpa3BUTHUS Ha
OCHOBE TIPHUHIIUIIOB
00pa3zoBaHus B TEUCHHUE
BCEH )KU3HU

P BBIMOJHEHUH KOHKPETHBIX
3aja4, IPOEKTOB, MPU
JIOCTUKEHUU TTOCTABICHHOMN
LEJIH.

NyK 6.2

BricTpanBaer u peanusyet
MEPCOHATIbHYIO TPAEKTOPHIO
HEIPEPHIBHOTO 00Pa30BaHUs U
CaMOpa3BUTHUSI HA €TO OCHOBE.

caMOOOy4YeHHSI U KpPUTEPHUH
OLICHKH YCHEIIHOCTH JUYHOCTH
Ymers:

- HCHOJIb30BaTh MHCTPYMEHTHI
TaliM-MEHEKMEHTa B IPOLIECCE
penieHuss KOHKPETHBIX 3a/1a4, Ipu

JOCTHNXKCHUN IIOCTABJICHHBIX
HeJei;

- aHaJII/I?)I/IpOBaTB U OICHUBATH
COOCTBEHHEIC CHJIBI n
BO3MOKHOCTH;

- BbeIOMpaTh  KOHCTPYKTHBHBIC

CTPAaTCTUu JIMYHOCTHOT'O PA3BUTUA
Ha OCHOBE NPUHIIUIIOB
o0pa3oBaHUs U caMOOOPa30BaHUS
B.]'[a}_]eTB: HaBbIKaMU NPUMCHCHUA
METOJIOB, UHCTPYMECHTOB, TEXHHK

TalilM-MeHEKMEHTA s
3¢ pexTUBHOTO JOCTHIKCHHS
LeJield; TNpUEeMaMu OLEHKU U
CaMOOIICHKHU pe3yNbTaToOB
NEeSATEIBLHOCTH M0 PEIICHUIO
poheCCHOHATBHBIX 3a]1a4.
OIIK-4 NOIIK 4.1 3HaTh: po¢eCCHOHATHHYIO
Crnocoben npeyiarath | OCymiecTBIsIeT HASHTU(DUKALIUIO | TEPMUHOIIOTHIO, OCHOBHBIE
SKOHOMMYECKU U po0JIEMbI, OITUCHIBAET €€ U MOHATHS, ONpPENENCHUs, 3aJauu
(dbuHAHCOBO dbopMynupyeT HampaBICHUS TalilM-MEHEI)KMEHTA, METO/IbI
000CHOBaHHBIE peLIeHUs, UCTIOJIb3YS paccTaHOBKM  MPUOPUTETOB B
OpraHU3aIMOHHO- po(hecCuOHATBLHYIO TalilM-MEHEKMEHTE.
yIpaBleHYECKHE TEPMHUHOJIOTHIO S)KOHOMUYECKON | YMeTh: dbopMynupoBath U
peuieHus B HayK{ U OMUPasiCh HA pa3pabaThiBaTh HaTpaBIICHUS,
npodeccuoHanbHOM pe3ynbTaThl aHaJIN3a CUTYallud | COCOOBI M KOHCTPYKTHBHBIE
JEeATeIIbHOCTH NOIIK 4.2 pelIeHHs B YIPAaBICHUH Kapbepoil

OcymiecTBisieT BEIOOp
WHCTPYMEHTAIBHBIX CPEJICTB
JUTsE 00pabOTKH SKOHOMHYECKUX
JIaHHBIX B COOTBETCTBHH C
MMOCTaBJIICHHOM 3a7aueii,
aHAJM3UPYET Pe3yJIbTaThI
pacdeToB U mpeasiaraet
000CHOBaAHHbBIE
OpTraHU3aIMOHHO-
YIPaBJICHYECKUE PEIICHUS

nu TaﬁM-MeHeﬂ)KMeHTe, OHI/Ipa}ICB
Ha CUTYAIlMOHHBIN aHAJIN3.

Biaagern: HaBBIKaMH
3¢ pexTUBHOTO pereHus
TPYAOEMKUX 3ala4, BHEAPECHUSA B
npodecCuoHATbHBIC JEHCTBUS

OGOCHOB&HHBIX OpTraHHU3alluOHHO-
YIIPABJICHYECKUX PEUICHUM.




5. Conepxxanue Q¥ CHUANINHBI

HauMeHoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM-MGHGI[)KMCHT»

MEHEKMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATHUS W OMpeAeNeHUs Ienenonaranus. [[poakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3THIHsl, 3HAUUMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BiusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojiaranus. MeMmMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHHUsST CBOMX 0a30BBIX IEHHOCTeH. [loaxombr k
ompeneneHuto 1eneit. «Life managementy uW KU3HCHHBIC IICINIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Ieiemnoyiaranus.  KirodeBsle  00JacTH  JKU3HU:

omnpenenenue. Llemn m kmroueBble oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH  BpeMEHH Kak  pecypca.
OTIpENICIICHUE TOHSATHS, OCHOBHBIC BHJIBI
MUHUMM3aIUKM  HEI((EKTUBHBIX pacxoloB BpeMmeHH. OmnpenencHue
MOHATUS, CyThb W 3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHaIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JAaHHBIX XpOHOKapThl. Kiaccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEJICHUS XPOHOMETpaxa U
CIOCOOBI MX TTPEOJIOJICHHUSI.

[Torsnorturenu  BpeMEHH:
nornoturene. CrnocoObl

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: JMHEMHOE U HENWMHEWHOE Bpems. [[Ba Tuna
3anad. OmnpeneneHue MOHATHA KOHTEKCT. OCHOBHBIE THIBI KOHTEKCTOB.
Ornpenenenrue NOHATUS U 3a/1a4l KOHTEKCTHOTO TJIaHUPOBaHUS. TexXHUKa
KOHTEKCTHOTO IJTAHUPOBAHMSL. HUucTpyMeHTHI KOHTEKCTHOTO
ninanupoBaHus. [lnanupoBanue naus. Tpu Tuma exeAHEBHBIX 3aad:
KEeCTKue, rubkue, OwoKeTHpyemble. AITOPUTM  IUIAHUPOBAHUSA
©KEIHEBHBIX 3a/lad pa3Horo Tuma. MeToa CTPYKTypUPOBAHHOIO
BHUMaHudA. [lnaHupoBaHme Ha OCHOBE MeETOJla CTPYKTYPHUPOBAHHOIO
BHUMaHUs. ['OpU30HTHI IUIaHUpOBaHUA. Pe3ylbTaTo-OpueHTHPOBAHHOE
manupoBanue (popmyna a3 pexTHBHOM MOCTAaHOBKH 3a/1a4). Pe3ynprato—
OpPUEHTUPOBAHHOCTh U KOHKPETU3MPOBAHHOCTH 3aJ1a4: Pa3Inyus, 00IacTi
IPUMEHEHHSI.

Tema 4.
0030p 3amau

O dexTuBHBIN

Cytp o0030pa 3amad B TaiiM-MeHemkMeHTe. OCHOBHBIC TOHSITHS U
onpeneneHuss. HCTpYMEHTBI co3aHus 0030pa 3aaad: OCOOCHHOCTH U
MPEUMYIIECTBa KaXIOW TpyMIbl HHCTPYMEHTOB. KOHTpPOJIbHBIE CIHUCKHU.
JIsyxmepubie  Tpaduku.  TexHomorus  MaWHI-MEHEIHKMEHT  C
WCIOJIb30BAHUEM WHTEIIEKT-KapT ISl co3naHusi 3p¢GeKTuBHOrO 0030pa
3amad. O6JacT NPUMEHEHUS TEXHOJIOTUN MalHI-MCHEDKMEHT. 3HAUCHHE
MHTEJUIEKT-KAPT KaK HWHCTPYMEHTa BHU3yalHM3allMd MJi OpraHU3alluu
cucteMbl cOopa HeoOxomumon uHpopMmanuu. Paznmuunbie  BUIBI
WHTEJUIEKT-KapT, CEPBUCHI U PECYpPCHI JUIsl UX CO3JaHHs C IeNbio coopa
nH(pOpManuu B YCIOBUSX KOMMYHHKAIIMH, B TOM YHCJIE U B MPOCKTHOMN
nesTenbHOCTH. Mcronb30BaHne UHTEIUIEKT-KapT JJI PACIIUPEHUs CBS3EH
u OoOMEHa ONBITOM B TIPOCKTHOW EATETLHOCTH. YIIpaBieHUYECKas
MIOJIE3HOCTh MPUMEHEHUs] HHCTPYMEHTOB CO3/IaHus 0030pa 3a/1a4.
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Tema 5. Ilpuopurersl.
Metonnl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKHM IPHUOPUTETOB B TailM-MEHEKMEHTE.
Kpurepun npropuTeTHOCTH. 3HAYEHHE PACCTAHOBKU IPUOPUTETOB IS
NPEJOTBPALICHUS] KOH(QIUKTOB B YCIOBHUSX JEIOBBIX, MEKIMYHOCTHBIX,
IpyNIoOBbIX KOMMYHHUKaUi. OCHOBHBIE CLIOCOOBI X METO/Ibl PACCTAHOBKU
IIPUOPUTETOB: MaTpulla OW3eHXay’pa, MaTpula MHOIOKPUTEPHAIBLHOU
OLIEHKN KaK CIOCOOBbI IMpeNOTBpAllleHHs] BO3HUKHOBEHHS M pPa3BUTHUSA
KOHQUIMKTHBIX ~CHTyalMd B YCJIOBUSAX KOMMYyHMKauuid. TexHuka
IIPUMEHEHHsT MAaTPHIBI MHOTOKPUTEPHAIBHOW OLICHKM KaK TEXHOJIOIMH
NPEJOTBPALICHUS BO3HHUKHOBEHHUS KOHQIMKTHBIX cuTyanuil. Crocod
IIOMAPHOTO CpPaBHEHUS ISl PACCTAHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €KEAHEBHBIX 3a/ladaxX C ITOMOLIbI0 MHOIOKPUTEPHAIBLHOU
OLIEHKN (COKpalleHHbI BapuaHT). OmnpeneneHue NTPUOPUTETHOCTU
JOJITOCPOYHBIX LEJIEH, ONpeAeeHue MPUOPUTETHOCTU TEKYIIMX 3azad.
[IpaBuio [Tapeto. HaBs3aHHast CpOYHOCTh U BaXKHOCTh, CTPATErUU OTKAa3a,
«pacuMCTKa» HaBsI3aHHON Ba)KHOCTH U CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnipenenenne padouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHE OOIBITUX TPYAOSMKUX
3amad. Texnwka paboTHl ¢ 3amadamMu — «cCJIOHaMu». Vlcronbp3oBaHue
CMAPT-kputepueB st nojazanad. Pemenne MeIKux HEMpUSITHBIX 3a7a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas popma o0yueHust

KonTakTHas pabdora, 4ac.
Camocrosite
Ne HaumenoBanue TeM (pa3aeioB) 3ansTust BHAS Bcero,
n/n AMCHUIINHBI JeKIuoHHOro | CemuHapsbl qac.
padora, yac.
THIIA
1. | CymHoCTh U OIpENETICHUE MOHATHS 2 1 14 17
«TaM-MEHEKMEHT
2. | XpoHOMeETpax 2 1 14 17
3. | IInanupoBanue 2 1 14 17
4. | DddexTuBHbI 0030p 33024 2 1 14 17
5. | IllpuoputeThl. MeTOABI pACCTaHOBKH 2 1 16 19
MIPUOPUTETOB
6. | CamomoruBanus. Pactipenenenue 4 1 16 21
pabouei Harpy3Ku
UTOI'O: 14 6 88 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, 4ac.
No HaumenoBanue TeM (pa3aeioB) 3ansTust Camocrose Bcero,
/i AUCHMUILINHBI JeKIuoHHOro | CemmHapsbl TbHa yac.
pabora, 4ac.
THIA
1. | CymHocCTb U onpeeeHue NOHATUS 1 - 16 17
«TaM-MEHEIKMEHT
2. | XpoHOMETpax 1 - 16 17
3. | IlmanupoBaHue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | IIpuoputeTsl. MeTOABI pACCTaHOBKH 1 - 16 17
MIPUOPUTETOB
6. CamomotuBanus. Pactipenenenue 1 2 20 23
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. llepedyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIs CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrosiTenbHast paboTa SIBISIETCS OJHUM U3 OCHOBHBIX BUJIOB Y4eOHOI AESITeTbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHWH, K
LEJICYCTPEMIIEHHOMY HAYYHOMY IIOHUCKY.

KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI'0 TUIIOB U 00ecreYrBaeT OI[CHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1eoBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TIOKa3aTeNN MPOodhecCuoHaTU3MA.
[TnanupoBanue 1enoBOM U MPO(HEeCCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHAIBHOTO CaMOOTPEICIICHNUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATETHi B YCIOBUSIX PHIHOYHON YKOHOMHUKH.
10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccroHabHOE TUIAHUPOBAHKE KU3HHU.
12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh IeITeIbHOCTH JTMUYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KaphEPhl — OHITUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBIEHUS Kapbephl — MOHSATHE, OCHOBHBIE Y OBIETBOPSEMbIE TOTPEOHOCTH.
15. Oran nponBUKeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE
MOTPEOHOCTH.
16. Drtan coxpaHeHHUs: Kapbepbl — HOHSATHE, OCHOBHBIE YAOBJIETBOPsEMbIEC TIOTPEOHOCTH.
17. Dtam 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TIOTPEOHOCTH.
18. KauecTBa, HEOOXOJMMBIE XOPOILIEMY MEHEKEPY IS YCIEITHON Kapbephl.
19. Meroapl moucka padOTHI.
20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOMCKE PaOOTHI.
21. OcHOBHBIE TPUHITUIIBI COCTABICHUS MPOPECCUOHATHHOTO Pe3toMe.
22. TexHuUKa IpOBeIEHUS coOeceI0BaHMs ¢ pabOTOaTEIIEeM.
23. CyuiHoCTh CAMOMEHEKMEHTA.
24. llponecc uenenongaradus B CAMOMEHEKMEHTE.
25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABIICHUU BPEMEHEM)»
26. IlpaBuna mocTaHOBKH 3aj1ay.
27. Ctunb paboThl U pallMOHATIbHAS OPTaHU3AIUS TPY/Ia.
28. YmpaBieHHE CTpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3anuu cCOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE IIOCTAaHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.
30. «Ilornorurenu BpeMeHW» B aCIEKTE AE€IOBOIO ITUKETA.
31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYEHHOTO BPEMEHH.
32. Mmupx. Ero 3HaueHue nis KapbepHOTO pocTa
33. IlpaBuna TMYHON OPraHU30BAHHOCTH U CAMOIUCLMIUINHBI.
34. Cucrema rutaHupoBaHUs pabOTBHI.
35. MeToabl cCaMOCOBEPILIEHCTBOBAHUA.
36. Pacniopsiaok >KU3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBanue noJHOMOYM. Ero OCHOBHBIE LIETH.
38. TexHoJOrus IIOUCKA KU3HEHHBIX IEIIEH.
39. Ilpuumnbl nedunmuTa pabouero BpeMEHH MEHEKepa.
40. OcHoOBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

e AU

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaiilM-MEHEIUKMEHT CTYJEHTa: OCOOCHHOCTH OpraHW3allid BPEMEHHU CTY/CHTa,
MHCTPYMEHTBI, TEXHUKH, [IPUEMBI OPraHU3allui BPEMEHHU.
2. TaliM-MEHEIDKMEHT [ICJIOBOTO YEJIOBEKAa: aKTyaJbHbIE MPOOJEMBI U CIOCOOBI X
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pemIeHusl.

3. OcoGenHocTH UCIOJIb30BaHUS  TEXHMK  TalM-MEHEI)KMEHTa B cBoOEi
npodeccHoHaTbHON AEATETLHOCTH.

4. CnocoObl camMOHAcCTpOWKM Ha paloTy (aHATUTHUECKUH 0030p MO MaTepuagam
OTKPBITHIX ICTOYHHUKOB).

5. Cnoco0bl pacrmpenenenust padbodeit (yueOHONW Harpy3ku). 3HAYCHHE WHCTPYMEHTOB
TalM-MEHEKMEHTA JIJIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.

6. MaifHI-MEHEPKMEHT B COBPEMEHHOM OM3Hece: 00JIaCTH MPUMEHEHHUSI U OCOOCHHOCTH
MCTIONIF30BAaHUS METO/IA ISl pelIeHuUs OM3Hec-3a/1ad.

7. OcoOeHHOCTH OpraHM3allid BPEMEHH U MPUMEHEHHUS TEXHUK TalM-MEHEI)KMEHTa B
HPAaKTHYECKOH eSITebHOCTH OPTaHU3aliH.

8. «MaJseHbKHe XUTPOCTU» TalM-MEHE)KMEHTa: Haubosiee MOMyJsIpHble UHCTPYMEHTHI
OpraHM3aliHi BPEMEHH (QaHAIUTHYECKUH 0030p MO MaTepHaiaM HHTEPHET-PECyPCOB M CITHCKA
JIOTIOJTHUTEILHOM JTUTEPaTyphl).

Pacnpenesnenue camocTosiTe IbHONH PadoThI

Bunsl, hbopmMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJCHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONPEETISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B Cleayolel Tabuue:

Buna O0beM caMOCTOSATEIbHOM PadoThI
Ne HanmenoBanue Tem .
CaMOCTOSATEIbHOMN ouHas popma OYHO-3a04Hast
n/n (pa3ae/ioB) IMCUMILTHHBI
padoThI o0yueHHs dbopma 0OyueHus
1. | CymHocCTh U onpenesieHne Pabota c nutepatypoi, 14 16
MOHATHS «TaUM- BBITIOJIHEHUE 33/1aHUM,
MEHEKMEHT) HamucaHue pedeparos,
MIOATOTOBKA JTOKJIAJI0B
2. | XpoHOoMeTpax Pabota ¢ nurepatypoi, 14 16
BBITIOJIHCHHE 3aaHHM,
HarnucaHue pegepaTos,
MMOATOTOBKA JOKJIAJ0B
3. | [InanupoBanue Pabota ¢ nurepatypoi, 14 16
BBITIOJIHCHHE 3aaHHM,
HanucaHue pedepaTos,
MMOATOTOBKA JOKJIAJ0B
4. | OddexruBHbli 0030p 3amau | Pabora ¢ aureparypoit, 14 16
BBITIOJIHCHHE 3aJaHHM,
HanucaHue pedepaTos,
MTOATOTOBKA JOKJIAJ0B
5. | IIpuopurersl. MeToas Pabota c nurepatypoi, 16 16
PacCTaHOBKH IIPUOPUTETOB BBITIOJIHEHUE 3aJJaHUH,
Harnucanue pedeparos,
MMOATOTOBKA JOKJIAJ0B
6. | CamomoTHBaLIMSI. Pabota c nurepatypoi, 16 20
Pacnipenenenue pabodeii | BBIIOJIHEHUE 33JaHUH,
Harpy3Ku HanucaHue pedeparos,
MIOATOTOBKA JTOKJIAJI0B
HUTOI'O: 88 100
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10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.
Kappepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
Bupl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN NpoQecCuoHaTN3MA.
[TnanupoBanue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHANTBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMbICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(ECCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUH B YCIOBUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK CIOCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHUE KU3HH.
[TonsiTue ycrnexa 1 pakToOpsl, ONpPEAEIIAIONNe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE y/I0BJIETBOPSIEMbIE

MOTPEeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

OTan cTaHOBJICHUS Kapbhephl — MOHATUE, OCHOBHBIE YIOBJIETBOPSEMbIC IOTPEOHOCTH.
Otan NpoJBMKEHUS Kapbepbl — IOHATHE, OCHOBHBIE yJIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBeplIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOPOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtonpl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codeceJ0BaHUs C paboToaaTeNeM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTIPABICHUHA BPEMEHEM)

IIpaBuiia noCTaHOBKH 3a/1a4.

Crunp paboThl U pallMOHAJIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3alnuu cOOCTBEHHON

TPYyAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue i KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucremMa ruraHupOBaHUs PaOOTHL.

MeTo b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *u3HeNeATeTbHOCTH ACIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus Mmoucka >Xu3HeHHbBIX IIeTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEMEHHU.
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8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn0o cdepe AesSTeNbHOCTH, TOIpa3yMeEBaOIIee HE CTOIBKO POCT
0 JOJKHOCTH, CKOJIBKO MPO(eCcCHOHANBHBIN POCT:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHUS;

I') COLlMaIu3aIusl.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTHKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPHUSITHIA, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
enei, morpedHoCTel, BO3MOKHOCTEH U COLMAIbHO-9)KOHOMHYECKUX YCIOBUN OpTaHU3aIiH;

B) OIHO U3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKCHUS CIICIIUATHCTOB.

I') ONMCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA ISl 3aHSATHS UM >KelaeMoi
MO3ULIMM B OpPraHU3allMM, Y€TKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHas Kapbepa XapakTepu3yeTcsl, TEM YTO:

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)K/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOH KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOM TTepeOpHEHTAIIHN

B) MPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITYy PaOOThD»

I') XapaKTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPOQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH H OMMPOOOBAHKS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3. TunoBble 3a1aHUsA 1JIsl OLEHKH YMEHU I

3aganme 1. Onpenenure, Kakve U3 MPUBEIACHHBIX B CIIUCKE 3a/1a4 — )KECTKHUE, KAKHUE —
rubkue: Hammcats pedepat mo skoHOMUKE; B 16.25 MO3BOHUTH B OTAEN CHAOKEHUS HAUYATbHUKY
OTJIeJIa; TPOBEPUTH TUIATEKKH M BHECTH JaHHbBIC B 0a3y; K 18.00 3aKOHUNTH OTUYET IO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CIUCOK YYacTHUKOB KoH(peperun; B 17.00 caath
KOMaHAMPOBOYHBIE B OyXTaJNTEpHUIO; MO3BOHUTH HHCIIEKTOPY, BHISICHUTD, KAKUE U3MEHEHUS
MIPOU3OIILIN B MOPSIIKE HAUMCIICHUS HAJIOTA; MMOJrOTOBUTH CIIPaBKY K 3acenaHuto Cosera
JrpekTopos.

3ananue 2. [IpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOUX pabounx (YUeOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JdaureabHocts | Bua padorsi / Uto nenan? Pe3yabrar / AHajamn3
Havyajaa 4To caeaan?
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[Tpumep 3anoaHeHUs:

Bpems | JnutenbHocts | Bua pa6orsl PesyabTar / AHaaus
HayaJa 410 caeaan?
13. 35 1a 20m OOGcyxnenue Henponyktunoe | IIpoekT mHTEpEeCceH, HO
xoJ1a COBEIIaHHE. OyKCyeT u3-3a BHyTpEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot no MPOEKT CTOUT HA Cokpatutb BpeMst Ha
MIPOCKTY MecTe. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBugHA.
NpEACTaBUTEN | MpeJjiaraeMbli
eM MIPOEKT, U
«Magsepukce» YeJ0BEK, U
B3alMHasl BHITOJIa
OT peann3aluuu
MIPOEKTA.
16.10 25m Ho3BanmBancs | CrnpammBaercs, a | TunuuHbiid XxpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
YTOOBI CeKpeTaphb HayuuThcs oTcenBath
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsTh
IPUYUHY MOTEpsI BpeMs... | IPUOPUTETHI B Aemax!
3a1ePKKHU
OILJIaTHI MO
CYeTy

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE:
1. BeIgBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B Tpade « AHAIU3Y.
2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBLJIO U3PACX00BaHO HEAPPEKTHBHO.

3. Tlomymaiite,

qTO BbI

MOXKETEC

cleiaTh,

qTOO0BI

COKpaTUThb KOJIMYECTBO

pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHBHBIX PacXoJI0B

BpPEMEHH.

3anummTe NoJXy4eHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBkie 3aJaHUA IJI9 OHEHKH HABBHIKOB

3aganue 1. Bbl, Kak pyKOBOAMTENb MOAPA3JEICHUS, TOIYYMWIN 3aJaHUE OPraHU30BaTh

MOJATrOTOBKY BalIE€ro OT/AeNa K YYaCTHUIO B OTPACIECBOM BBHICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMmo ompenenuth O0BEM 3a/ad, paclpeAciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOI€ MOATOTOBKH nepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEeKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepenn 1 YOPEKTUBHON OpraHu3aIuy padboThI?

3ananme 2. Bam mopydeHo 3ammyCTUTh HOBBIM TPoekT. Ho Baliy mogYnHEHHBIE KayI0TCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4To COTPYAHUKU
UCTIONB3YIOT CBoe pabouee Bpemsi HeddpdektuBHO. Kakoil TEXHHKOW TalM-MEHEIKMEHTa
HE00X0JMMO BOCTIOJIb30BaThCS B IIEPBYIO 0UYEPEIb, YTOOBI MOATBEPANUTH HIIM ONPOBEPIHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

1. Tlpu pabote Hax IETIOM - «CJIOHOMY» — U3YUEHUEM aHTJIMIUCKOTO S3bIKA — MEHEDKEP 0
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paboTte C KIMEHTaMH pa3leiauwl ero Ha «Ooudmrekch». Onpenenure, Kakue €3 3THX
«OudmTeKCcOB» «peanbHbIe», KaKhe — «ULUTI030pHBIe». llepedopMynupyiiTe «UILTIO30pHBIC
OU(IITEKCH», ClIETaB UX «PEATHHBIMI):

a. Uurarh HA AaHTJIMHACKOM.

b. Kypcsr.
c. ExenneBno 30 MUHYT CMOTPETh (PHIEMBI Ha AaHTITUHCKOM SI3BIKE.
d. Yuurs cnosa.
e. ExxemHeBHO CMOTpPETh ypaXHEHHUS 110 TPaMMaTHKE.

9. IlepeyeHb OCHOBHON M JONOJHHUTEIbHON Y4eOHOI JUTEpPaTypbl, HCOOXOAUMOI 1JIs1
OCBOCHMS THCIMIIIMHBI

9.1. OcHoBHas JqUTEpaTypa

1. CaBuna, H. B. Taiim-meHepkMeHT B 0Opa3oBaHuH : yueOHOe mocobue i By30B / H.
B. CaBuna, E. B. JlomanoBa. — Mocksa : U3natensctBo FOpaiit, 2023. — 162 ¢. — (Briciee
obpazoBanue). — ISBN 978-5-534-12668-6. — TekcT : anmekTpoHHbIi // OOpa3oBaTenbpHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518978

2. CnunkoBa, O. K. TlepcoHanbHBIN MEHEHKMEHT : yueOHoe mocobwue st By30B / O. K.
CnunkoBa. — 2-e u3., nepepad. u nomn. — Mocksa : Uznatenscto FOpaidt, 2023. — 116 ¢. —
(Briciee oopazoBanue). — ISBN 978-5-534-16189-2. — TekcT : 31eKTpOHHBIH //
ObpazoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/530582

9.2. lonoTHUTEIbHAS JTUTEPATypa

1. Ilcuxomnorus ynpasieHus nepcoHanoM : yueOHuk st By30B / E. W. Poros [u np.] ; mox
obmeii penakmueit E. M. PoroBa. — Mocksa : M3narensctBo IOpaiit, 2023. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511237

10. ITepeuyensb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn ""UHTepHeT",
He00XO0AUMBIX JJI1 OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IPH OCYleCTBJIEHUH 00pPa30BaTeIbHOI0 Npouecca no AUCHUILINHE ,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus 1 HHPOPMAUMOHHBIX CIPABOYHbBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3bC «YHuBepcurerckas OMOINOTEKA OHIIANHY

2. https://urait.ru - 9BC «O6pa3oBarenbHas miatdopma KOpaiit»

3. http://www.e-xecutive.ru — CalT HHTEpHET-cO00IIecCTBa MEHEeIKEPOB

4. http://www.improvement.ru — OdunuanpHelii calT TaWM-MEHEIKEPCKOTO
coo01ecTBa

5. http://www.ovl.ru — OdunuanpHbi caiiT koMmranuu «OpraHu3aiysi BpeMEHN)

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHoe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).
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https://urait.ru/bcode/518978
https://urait.ru/bcode/530582
https://urait.ru/bcode/511237
http://biblioclub.ru/
https://urait.ru/
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHU S TUCHUTINHBI

Opranuzanus 00pa30BaTeIbLHOrO MPOIECCa PErIaMEHTUPYETCSl y4eOHBIM IUIAHOM U
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIWBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUHU
00yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBLHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOLECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbI 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAECTCS Ha MCIIOJIb30BAHUM
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonnsie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUSMU CEMUHApCKOTO U
JIEKIMOHHOTO Tumna. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UndopmanonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IMyTEeM AaKTUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypc OJDKEH JaBaTh HanOOJbIIMM 00beM MH(OpMaruu U oOecreynBaTh
Oosee rirybokoe MOHMMaHUe Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbILEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YYEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (MIpaKTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOSATCS B LIEJISAX 3aKperieHus Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IpenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAECHTOB MO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEYIOIINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, PEAJIaraeMble MPenoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINOJIHEHUE MTPOEKTHBIX U MHBIX 33aHUH;

— ACCHCTUPOBAHHE MPEINOIABATEIIO B IPOBEICHUH 3aHATHI.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepHajoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPAaKTUYECKUX 33aHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
npuoOpeTeHusl CTYJCHTOM HOBBIX 3HaHWUH, yMEHUH 0e3 HEemoCPEeICTBEHHOIO Yy4acTus
IpenojaBaTenisi, XapakTepU3yIOIIMica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenn camocToATEeTbHON PabOTHI:

— cucTeMaTH3alus U 3aKperIeHHe OTyYeHHBIX TEOPETUUECKUX 3HAHUH 1 MPAaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacliipeHue TeOPETHUECKUX 3HAHUIH;

— (opMuUpOBaHHE YMEHUI UCIIOIB30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;
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— pa3BUTHE MO3HABATENIBHBIX CIIOCOOHOCTEN, AKTUBHOCTU CTYACHTOB, OTBETCTBEHHOCTH
Y OpPraHW30BAHHOCTH;

— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpbHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomorust  OpraHMW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM 00YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENOoIaBaTEelb MOKET
MPOBOJAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— LIeJb U COACpKAHME 3a/laHuUs;

— CPOKH BBITIOTHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OICHKH;

— BO3MOXHbIE€ TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WHCcTpyKTaXK MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHON pabOThl CTYJACHTOB MOJXET INPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTy#eHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, MPUOOPETEHHS OMNPEACICHHBIX HABHIKOB U HUCIOJIB30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSITENEHOW paboOThl 00YUYaIOMMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHrneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAITMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— MpPOCMaTpUBaTh OCHOBHBIE ONpeAeTIeHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSTUU MaTepuai U JOMOJHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— M3YYUTh PEKOMEHJOBAHHYIO JIMTEPATypy, COCTaBISATh TE3UCHI, AHHOTAIUU W
KOHCIEKThI HanboJjee BaKHbIX MOMEHTOB;

— CaMOCTOSITEJBHO BBIMOIHATH 331aHUS, aHAJIOTUYHBIE TIPEIaraéMbIM Ha 3aHATHUSAX;

— HCIIOJIB30BATh JUIsl CAMOTIPOBEPKHU MaTepuabl (OH/Ia OLIEHOYHBIX CPEJICTB;

— BBINOJIHATH JOMAITHHUE 3aJIaHUs IO YKa3aHUIO MPernojaBaTes.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATUAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOYyYalOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomaratorcs
CHelualbHbIe YCIOBUS Ui MOJTydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaNUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONTHUTENIbHAS TOJJEpXKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKUMHU peKoMeHanusasMu Munoopraayku PO (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIE U
pedaeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
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CTYJICHTaMH, CO3JIaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMaTa B CTYJACHUYECKOW TpyIIIe.
[Monbop u paszpaboTka y4eOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaya B pa3IMUYHbIX (popMax: ayIuabHON, BU3YaJIbHOM, C MCIOJb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepraibl TakKe CIEAyeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIANBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamuaamMu © Jumamua ¢ OB3  ocymectBisercs ¢
UCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HA4YeHHUs (TIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HCIIOJIb30BaHUs). MaTepruanbHO-TEXHUYECKOE OOCCTICUCHHE TPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 nmpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM SIEKTPOHHOW (opMe € YBEIMUYEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO (JJIs JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJIOM YTEHHS aCCHCTECHTOM 3aJaHus BCIYX (IS JTUIL C HAPYIICHUSMU 3PCHHS).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyIICHUSIMH CITyXa, PEeUH ),

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJb30BAaHUEM YCIYT aCCUCTEHTA (ISt
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JTUI] C HAPYIICHUSIMU 3PEHHUS, OOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEeoOxomammocTH JyIsi O0ydYaroImuXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAIbHO-TEXHUYECKOI 0a3bl, He00X0AMMOM Il OCYIEeCTBJICHUS
0o0pa3oBaTeIbHOIO Npolecca Mo JUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHNEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CTIeueHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENBLHON PAad0THI 00YYAIOIUXCSH — AYITUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CHEIHATU3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMETUHHBIA POEKTOP, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM O0€cTieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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