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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.02 Tamooicennoe oeino,

HanpagienHocms (npoghunv) « Tamoocennoe pecyiuposarue u 102UCMUKA»

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
cnenuanpHocTH  38.05.02 TamoxeHHOE Jeio, HampasieHHOCTh (mpoduib) «TamokeHHOe
peryiupoBaHHe W JIOTUCTHKAa» M TpeAHAa3HAYeHa I OOYyYaloUMXCs OYHO-3a0YHOH (POPMEI
o0yJeHwusI.

© MHCTUTYT MEXIYHAPOIHBIX S3KOHOMUYECKUX CBs3eit, 2023.
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

Heap aucuuniauabl «OducHbIe NPUKIAAHbIE NPOrpaMMbI» — SBISETCS IMOJTy4YCHHE
TEOPETUYECKUX 3HAHWW W MPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PUIIMPOBAHHBIM
M0JIb30BaTENeM KOMIIBIOTEPHON TEXHHMKH, peuiarb NpodecCHOHaIbHble W HAay4HbIE 3a/adl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOoHaTbHON JEesTeNbHOCTH M UX
peanu3anumy;

— M3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA # (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(}OPMALIMOHHO ~-KOMMYHUKALIMOHHOMN CpeJe;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHOM 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIEero 00pa3oBaHus

JucuumumHa «OducHble NpHUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
yueOHOro miana mo creruaabHocTi 38.05.02 TamoXXeHHOE [e/T0, HAIpPaBICHHOCTH (TPOQHIIb)
«TamokeHHOE PEryIMPOBAHUE U JIOTHCTUKAY.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yyarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Bun yueOHo# padoThl Bcero yacos
KonTakTHas padora ¢ npenoaaBaresem (Bcero) 20
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 12
3aHATHS CEMUHAPCKOTO TUTA (MIPAKTUYECKUE 3aHSATHUS) 8
CamocTrosiTesibHas padoTa (Bcero) 88
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUITUHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH

OIIK-6 NOIIK-6.1 3HaTBh: CYIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIBI PabOTH | HHPOPMAITUU B pa3BUTHHU
TIPUHIIAITBI paboThI | COBPEMEHHBIX COBPEMEHHOTO0 HH()OPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOMIECTBA;  NPHUHIUIBI  PaOOTHI
UH(OPMAITMOHHBIX TUTS pelIeHus 3a/1a4 | CpeacTB peanu3amn
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(pOpPMaAITMOHHBIX MIPOIIECCOB,
UCIIONIb30BAaTh WX JUIS | IEATEIHHOCTH. 0a30BBIX MPOTPAMMHBIX MPOTYKTOB
pereHus 3agau | MOIIK-6.2 IUIA OCYIIECTBIICHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON AEATEIbHOCTH.
NEeSITEIIbBHOCTH pemieHus  NpoQecCHOHANBHBIX | YMeThb: aHAIU3UPOBATh
3alad  COOTBETCTBYIOIIME UM | HH(OpPMAIIHUIO, CpencTBa

nH(OPMallMOHHBIEC TEXHOJIOTUU. | peaTu3alun MH(GOPMAITMOHHBIX

MPOIIECCOB, uH(pOpMaIMOHHBIC

TEXHOJIOTUM W BBIOMpATh W3 HHUX
COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHAIIBHBIX 3a]1a4.

Baanerb: HaBblIKaMu 00pabOTKH
uHpOpMAIlUM €  MPUMEHECHUEM
MPOTPaMMHBIX CpeICTB u

MH()OPMAIIMOHHBIX TEXHOJIOTHI JUTs
npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. Ilonstus u onpexneneHus MHPOPMAIUH, B TOM YHCIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. Ilonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHMe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun 00pabOTKM  TEeKCTOBOM uWH(MOpMaruu. TeKCToBbIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamorununsiii). Co3paHue DOKyMeHTa. MakeTHpoBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

rpadguveckoi npeseHtanmii. [Iporpamma Power Point (wim  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposiiukom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema S. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIIUTHI HH(POPMAITUH.




6. CTpyKTypa AUCHMILIMHBI 10 TeMaM € YKa3aHHeM OTBeleHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT' 0 3aHATHA padora,
THIIA qac.
1. | OcHoBHBIE NOHATHS 2 - 19 21

nHopmanuu. [Tporpammubie
CpeICTBa peann3aIun
WHGOPMAIMOHHBIX TPOIIECCOB
2. | TexHuueckue cpeacTna 2 2 17 21
peanu3anuy nHHOPMAIIHOHHBIX
MIPOIIECCOB

3. | IlporpammHBIC CpeAcTBa 2 2 18 22
00pabOTKH TEKCTOBOMH
nHpopmaru

4. | IlporpaMMHBIE CpEACTBA PaOOTHI 4 2 17 23
¢ TabnmuuamMu 1 rpaduIecKon
uHpopmanuen

5. | KomnberoTtepHbie ceT. MeTo b 2 2 17 21
3alIUThl HH(pOpPMAIHU

HUTOIO: 12 8 88 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs I CAMOCTOSATEIbHOH PadoThI
o0yyaromuxcs o JMCHHUIJIMHE

CamocrosrenbHas paboTa SBISETCS OJHUM W3 OCHOBHBIX BHJIOB Y4eOHON AEATENbHOCTH,
COCTaBHOM 4YacThIO0 y4yeOHOro IMpolecca U MMEET CBOCH IeJblo: TiyOOKOe YCBOGHHE MarepHala
JUCLUIUIMHBIL, COBEPUICHCTBOBAHME M 3aKPEIJICHHE HAaBBIKOB CAMOCTOSTENIBHOW paboThl ¢
JUTEPATypol, pPEKOMEHIOBAHHOM IIPEIOJABaTelIeM, YMEHHME HAWTH HYXHBIM Marepual u
CaMOCTOSITEJIBHO €r0 UCIOJIb30BaTh, BOCIUTAHUE BBICOKOW TBOPYECKOM aKTMBHOCTH, NHULMATHUBBL,
IIPUBBIYKYU K ITIOCTOSIHHOMY COBEPLIECHCTBOBAHHUIO CBOUX 3HAHUH, K L[EJICYCTPEMIICHHOMY HAy4YHOMY
IIOKCKY.

KoHTponb caMoCTOATENbHOM pabOTHI, SIBIISETCS BaXKHOM COCTABIIAIONICH TEKYIIEro KOHTPOJIS
yCIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BpeMs 3aHATUH JIEKIIHOHHOTO M CEMUHAPCKOT0
TUIIOB U 00€CIIeYNBACT OLECHUBAHUE X0/1a OCBOCHUS N3y4aeMOM JIUCIUITUHBI.

BOl'[pOCBI JIAA CAMOCTOATECJIbHOI0 U3YUCHHU S

1. O0mas xapakTepucTUKa IpOLEccCOB cOopa, mepenaud, oOpabOTKM W HAKOIUJICHHS
nHpopManuu.

2. Ucropus pazsutus OBM.

3. Kommnstotepsr. [Tokonennus DBM.

4. TlousTus u cBOMCTBa HH(POPMALIMOHHBIX TEXHOJIOTHA.

5. CoBpeMEHHOE COCTOSHHE U OCHOBHBIE TEHACHUUH Ppa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTUH.

6. CnocoOsI nepenaun napopmanuu B Internet.



7.

Nudopmarnmonnas 6e30MmacHOCTh yenoBeka u oomiecTBa. OCHOBHBIC 1€ 00CCTICUCHHS

UH(POPMALIMOHHOM 0€30MMacHOCTH.

8.
9.

10.
oO1IecTBa.
11.
oO1IecTBa.
12.
13.
14.
15.

BpenoHocHbie mporpamMMal.
WupopmanoHHbIE pEBOIIOIUH.
Nudopmatuzamus obmiecTBa. YCIOBHS YCHENIHOTO pa3BUTHSA HHGOPMATH3AIUN

Nudopmanmonnoe oOmectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
[TonoxuTenpbHBIE U OTPHIIATENLHBIC TIOCIEACTBHS HH(POPMATH3AIINH.

VY CII0BHS yCTIENTHOTO pa3BUTHS Mpoliecca HH(OpMaTH3auy 00IIeCTBa.
NudopmManinoHHbIN MOTEHIIMAT 00IIeCTBa.

WNndopmanmonnas kynbrypa. UH(popMamoHHast r(paMOTHOCTb.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. Ilonstue unpopmanuu. Knaccuduxanus nHGpoOpMaIum no pa3zHeIM IpU3HAKAM.

2. CriocoObl OpraHu3anuy nepeaadn nHGopMaIum.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kinaccudpukaims DBM.

4. TexHuueckue cpencTna s cOopa, perucTpaiiu, XpaHeHUs, OTOOPKEHUS U TIepeIadn
UHpOpMaLIKH.

5. Tlonsarue, Ha3HAUYEHME, KITacCU(PUKAIKS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6.

Kpurepun Boibopa I1K. [lepcriektuBsl n HanpasieHus pa3sutus [1K.

7. Uapopmanmonnpie TexHomorun (MT). Oramsr paszsutuss UT. HHcTpymeHTabHBIC
cpeacrtea UT.

8. CucreMHOE IpOrpaMMHOE 00ECTICUCHHE, €TO COCTaB U OCHOBHBIC (DYHKIIUH.

9. IpuknanHoe MporpaMMHOE o0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10.

[TakeTsl TPUKIAAHBIX TPOrpaMM. PasHOBHIHOCTH M OCOOCHHOCTH TMAKETOB OOIIEro u

po(hecCHOHATEHOTO Ha3HAUCHUSI.

11.
12.
13.
14.
15.
16.
17.

(byHKUIHHA.

18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

OducHbIC TEXHOIOTHH.

[TonaTue noKyMeHTa U JOKyMEHTUPOBAHHOHN MH(OpMAIIHH.

CTpyKTypHOE OCTPOCHUE TEKCTOBBIX PEAAKTOPOB.

TexHOIOrHM MOATOTOBKU U pabOTHI C TEKCTOBBIMH JJOKYMEHTAMHU.

OcCHOBHBIE TIOHATHUS 3JCKTPOHHBIX TabmuIl. Tabmuunslii mporieccop Microsoft Excel.

Ba3oBbie 351IeMEHTHI CTPYKTYPBI AIEKTPOHHBIX TAOIHII.

Berauciienus B Microsoft Excel. ®opmyiner u ¢pyakimu B Microsoft Excel. Kateropuu
[Tpumeps! pyHKINH.

AGCOIOTHBIE I OTHOCUTENbHBIE CChUTKU. CMEeIIaHHbIE CCHUIKU.

I'paduueckue Bosmoxknoctu Excel.

Huarpammsbl. Tumnsl v BuAbl nuarpamm. [loctpoenue quarpamm.

Bunsl rpadguueckoii nHpopmanuu.

KomnerotepHas rpaduka 1 cuCTeMbl FT€OMETPHUUECKOT0 MOAETUPOBAHUS.

3amuTa HHPOPMAITIH, METO/IbI 3aIIUTH HH()OPMALIHH.

[TonsiTue BUpyca, BUIbl BUPYCOB.

WNnentudukanus u GyHKIIHOHATHHBIE BO3MOKHOCTH aHTUBUPYCHBIX ITPOTPaMM.

O06001IeHHass CTPYKTypa KOMIIBIOTEPHBIX CETEH.

TunoBele CTPYKTYypbl KOMIIBIOTEPHBIX CETEH.

TpeboBanusi, MpebsBIsEMble K KOMIIBIOTEPHBIM CETSAM, M UX KiIaccu(UKaIus.

Jlornueckast CTpyKTypa KOMIIBIOTEPHBIX CETEH.

Hasnadenne 1 BO3MOXKHOCTH TJI00aJIbHON ceTn HTepHeT.

Opranuzanus norcka nHGpopmaru B cetu MHTEpHET.



Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JaHHOU
TUCITUTIMHBI ONIPEENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIie:

Oo0bem
Ne HaunmeHoBaHue TeM N .
Bua caMocTOATEIbHOI padoThI CaMOCTOSITEIbHOI
n/n (pa3aes0B) IMCUMILIUHBI
padoThl
1. | OcHOBHBIE TOHATHS IIOATOTOBKA K a4y IUTOPHBIM 19
nHpopMaIuu. 3aHATHUSM, HanMcanue pedepaTos,
[TporpammMHBIe cpeacTBa MOJTrOTOBKA JIOKJIAI0B
peanuzanuu
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. TexHuyeckue cpeacTaa MOATrOTOBKA K ay IMTOPHBIM 17
peanuzanuu 3aHATUSAM, HalMCcaHue pedepaTos,
MH(POPMALIMOHHBIX MOJTrOTOBKA JIOKJIAI0B
MIPOLIECCOB
3. | [IporpamMmmHBIe cpencTBa MOATOTOBKA K ayIUTOPHBIM 18
00pabOTKH TEKCTOBOM 3aHATHUSAM, HallMCaHue pedepaTos,
uHdopManuu MOJIFOTOBKA JJOKJIAJIOB
4. | IIporpaMMHBIE cpeacTBa IIOATOTOBKA K a4y IUTOPHBIM 17
paboTHI C TAOIUIIAMH U 3aHATHUSAM, HanMcanue pedepaTos,
rpaduuecKoit MOJTrOTOBKA JIOKJIAI0B
nHpopmarmen
5. | KomnsrorepHsle cern. IIOATOTOBKA K a4y IUTOPHBIM 17
MeTo/b1 3a1UThI 3aHATUSAM, HalMCcaHue pedepaTos,
uHpopMaIuu MOJTrOTOBKA JIOKJIAI0B
HUTOI'O: 88

8. Hepeqenb BOIIPOCOB M THMOBBLIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ aTTeCTAalluu

RBOONO AN E

15.

0.
1.
12.
13.
14.

8.1. Ilepeyenb BONPOCOB I MOATOTOBKH K 3a4eTy C OLlEHKOI

[onsaTtus n onpeaeneHust UHPOPMAIIHH.

CgoiicTBa nH(MOpMAITUH.

Knaccudukanus nadopmaruu.

®dopMmsl nIpecTaBIeHUs] HHYOPMALIHH.

Knaccudukanus nporpaMMHoro odecredyeHust KOMIbIOTEPOB.

[Tpuknannoe nmporpammHoe odecrnieuenue. Kinaccupukanus NpuKkiIagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONEepalMoOHHbIX cucTeM. Oneparuu ¢ paitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI.

Ucropus paszsutus OBM.

[ToHsiTHE M OCHOBHBIEC BUIBI ApXUTEKTYpbl DBM

[punuuns! apxurektypsl 9BM JIx. pon Helimana.

CocraB 1 Ha3Ha4YE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
WuTepdeiicsl mepcoHalbHBIX KOMITBIOTEPOB.

OcHoBHas aMATh ((hU3UIecKas CTpyKTypa OCHOBHOM nmamsty, [13Y, Tumsl onepaTuBHON
TaMsITH).

Texnomorun 06pabOTKHU TEKCTOBOW WH(POPMAIIUH.
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16. Pabora B TekcroBoM miporieccope Microsoft Word.

17. IIporpamma Microsoft Word. Co3nanue nokymenra. MakeTupoBaHue.
18. TIporpamma Microsoft Word. Co3nanue TabmuIl i AuarpamMmm.

19. Dnexrponnsie Tabnuel. [Iporpamma Microsoft Excel.

20. TIporpamma Microsoft Excel. @opmaTupoBanue 3J€KTPOHHBIX TAOJIHII.
21. Bugsl rpaduueckoit HHGpOpMAIUH.

22. CpencTBa JIEKTPOHHBIX MTPE3CHTAIINM.

23. Pabora ¢ mporpammoii PowerPoint.

24. HaznaueHune U BO3MOXKHOCTH MacTepa MPE3CHTAIIHH.

25. CocrtaBHbI€ Cllaiiibl ¢ TaOIUIIAMU, pUCYHKAaMU, TpaduKaMu.

26. Hactpolika aHMMaIuu TEKCTa U PUCYHKOB.

27. KomnprotepHas rpaduka 1 CUCTEMbI T€OMETPHUECKOTO MOACTHPOBAHNUS.
28. KoMIbIOTEpHBIE CETH.

29. OCHOBBI KOMIIBIOTEPHON KOMMYHHKAIIWH.

30. IIpencraBnenne 06 MaTepHETE, MpUHIMI paObOTHI, MpoToKOoI IP.

31. Ilonarue mapuipyta. bpaysepsl (0603peBarenu), X Ha3HAYCHHUE.

32. Bpemennsie ¢aiinsl UHTEpHETA.

33. OcHOBHBIE UCTOUHUKH UHPOpManuu B IHTepHETE.

34. IIporpammsr 115t paboTel B cetn IHTEpHET.

35. CeTeBoii CepBUC U CETEBBIE CTAHAAPTHI.

36. IIpencraBienne o moJIUTUKE HHGHOPMAITMOHHOW O€301TaCHOCTH.

37. 3anmta uHGOPMALIMU, METOIbI 3aIIUTHl HHPOPMALIUH.

38. IIpencraBienne o BUpycax U UX JICUCTBUSAX.

39. O6uue U crenuaibHble METObI 3AIIUTHI OT BUPYCOB.

40. AHTUBUPYCHBIC CUCTEMBI, UX TIPUHITHIT JCHCTBUSI.

8.2. Tunosble 3a7aHuA 1JI OLEHKH 3HAHUI

1. ITo obnacTu npuMeHeHUsT HH(POPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, Irpa)uiuecKyto, TAOIUYHYIO U TIp.;

0) conuanbHy0, MOJUTHYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIP.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHY10, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, TPOM3BOJICTBEHHYIO, TEXHIYECKYIO, YITPABICHUECKYIO U TIP.

2. ba3oBbIM B MHTEpHETE SIBISIETCS TPOTOKOII ...
a) HTTP,

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM JIEMEHTOM IMPE3ECHTAIUH SIBIISIETCS:
a) I'paduxka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4, ®ynkmus «ECJIN» Microsoft Excel oTHocuTcst k kaTeropuw ...
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.
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5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) co3JlaHue Ipe3eHTAaIH;

0) COCTaBJICHHE OTYETOB,;

B) paboTa ¢ AIIEKTPOHHBIMH TaOIUIIAMH;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHus 1JI51 OLIEHKU YMEHUit

3aganmue 1.

C moMOIIIbI0 HHCTPYMEHTA « » MO’KHO U3MEHUTH Kerlib mpudTa B mporpamme MS
Word.

3aganmue 2.

B MS Excel co 3HaKa « » HaYMHaeTCs BBOJ ()OPMYIIBI:

3aganue 3.

B oTzen 3akynok moCTyNnuiIu KOMUH MTPOU3BOICTBEHHBIX TIaHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak meHemkepy A AaNbHEHIIEr0 WCIOJIb30BAHUS IMOJYYCHHON HH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBAaTh U IPe0OPa30BhIBATH OTCKAHUPOBAHHBIC H300paXKeHHs CTpaHuIl B popmate ** pdf, B
TEeKCTOBbIM JgokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
cipaBa — 1,5¢cm, cneBa — 2,5¢M; MeXIyCcTpouHbId nHTEpBai — 1,5; orctyn — 1,5.

3ananue 4.

Bawm kak MmeHemKkepy He0OX0IMMO BH3yaIM3UPOBATh IMOKA3aTEIN PEHTHHTA JOBEPHsI K Ballel
KOMITAaHWH, TMIOJlyYeHHbIE B pE3yJbTaTe MOHHTOPUHIA TNOTpPEOUTENeH NPOAYKIUH U YCIYT.
Wcnone3yiite MS EXcel. /lanHble pUBEICHBI HIXKE B TaOJIHIIE.

CeHTs0pb OkTs0pb Hos6pn Jlexabpb SuBapn depanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59

ITporpamma MS EXcel mpeniaraet pa3iu4HbIe THIIBI J@arpaMM, B ToM ducie TodeuHast u
I'pajux.

CEHTRGMS ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WPEML  MEE  WOHB

[Ipoananusupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluH TIOKa3aTeneld peiTHHTra. ApryMEHTHPYHTE CBOM BHIOOD.

3amanue 5.

BrlI siBIIIeTECh MEHEKEPOM B KOMIIAHUH U JOJDKHBI IOATOTOBUTH Mpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HaA CIAW I WUTFOCTPAIMH OMPEIeICHHOM
uH(popMalnu. Barra 3a1aqa COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHue Ha Cllaii/l, BEIOpaB MOAXOIAIIEE PACIIONOKEHHUE U Pa3Mep.
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3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJHO U YATACMO JIA ayJUTOPHHU.
4. [MoxnmummTe U300pakeHUE, YTOOBI ICHO YKa3aTh, YTO OHO MPEICTABIISET.

8.4. Tunoskle 3agaHusA 1JI51 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy HHeTpymMenta SmartArt. BeiGepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTus MOJHOTO LHUKIA BXOAMUT PsA COTPYIHUKOB. Bosrmasiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJCTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B moguuHeHWn aMMHHUCTPATHBHOTO OT/ENAa HAXOIATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTCKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnsl. KpeaTuBHOMY
oTIeNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAHaOTAeNa BXOAUT OTACT INIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHn Npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Komnanueit st pacupeHusi JTUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeAcTaBiIeHbl B Tabauiel. PecionieHTsl B aHKeTax
OTMEYaJM CBOW MOJ, BO3PACT U NIpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHna u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX MOoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «MTtoro» u kononku «Cpenauii 6amn» komanay dopmysia Ha BKiIagke Maker
(st paboTHI ¢ TAOMMIIAMH) B TEKCTOBOM Iiporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro TaOmuity2 ajsl BBISBICHHUS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TaOIUIE pacIpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuii 6aut 6peHaa coka U BBIUUCIUTE CyMMY 0ajuIOB IO IpyMIiaM MOTEHIUATbHbIX
norpeduteneil. s aToro mpumeHuTe ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
O6aium» komaHay @opmyJa Ha BkiIagke Maket (s paGoTsl ¢ Tabmuuamu). s Bceil TaOIUITBI
ycranosure: llpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanme 3.

Bam Heo6x01MMO ONITUMHU3UPOBATH ITPOU3BOJICTBO BEPXHEH 01K AbI B KoMIaHuu. KoMmanus
MIPOU3BOIUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. ExkemecsuHbie 3aTpaThl Ha TPOU3BOACTBO
KQ)KIO0TO U3JIEJHs PUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpYJ, pyO. | 3aTparsl Ha ApyTrHUe
pyoO. pacxo/sl, pyo.

dyTboska 300 180 120

Jbxemnep 480 300 240
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Bawm Taxxe u3BecTHO, 4TO peIHOYHAs IieHa (hyTOoKH cocTaBisieT 900 pyOiieit, a ppiHOYHAS 11eHa
mxemriepa - 1500 pyOuei.

Ucnons3yst MS Excel, coctaBpTe MOfIeNIb, KOTOPAsi TO3BOJISIET HAUTH BBITYCK ONTHMAIbLHOTO
KosindecTBa (PyTOOJIOK M JPKEMIIEPOB Ui MPOU3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYA W APYyTHE pacXolbl MNpU JOCTHUNKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TAONHIBI WK Tpaduka ais
ya00CTBa aHAIK3a.

9. IlepeyeHb OCHOBHOI M JOMOJHUTEIbHOI y4eOHOIi IMTEpaTyphl, HEOOXOAUMOM 1A
OCBOCHMS JUCHMIIIHHBI

9.1. OcHoBHasi JuTEpaTypa

1. TaBpunos, M. B. NudopmaTtuka u nHGopManmoHHbIe TEXHOJIOTHH ;| YUSOHUK JJIsl BYy30B /
M. B. I'aBpuinos, B. A. KnumoB. — 5-e u3n., nepepad. u non. — Mocksa : M3narensctBo FOpaidT,
2023. — 355 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTpOHHBIN
I/ O6pazoBarenbHas mwiarpopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/509820

2. HWndopmaruka : yueOHuK 1151 By30B / B. B. TpodumoB [u 1p.] ; OTBETCTBEHHBIN PEIAKTOP
B. B. TpopumoB. — 4-e u3n., nepepad. u gon. — Mocksa : U3natensctBo HOpaiit, 2023. — 795 c.
— (Bpicmmee o6OpazoBanme). — ISBN 978-5-534-17577-6. — Tekct : 3neKTpoHHBIA //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/533353

9.2 [lomoJHHTeJbHAs JIUTEPATypa

1. MadopmaTuka 1 ryMaHUTApHUEB : Y4eOHUK U MpakTukyM ais By3oB / I'. E. Kenposa [u

np.] ; mon pemnakuueii I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
HOpaiir, 2023. — 662 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr
AJICKTPOHHBIN /l O6pa3zoBarenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/530602

2. BonkoBa, B. H. Teopus nH(popMaliMOHHBIX MPOIIECCOB U CUCTEM : YUEOHUK U MPAKTUKYM
i By3oB / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2023.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511112

3. KomokonsuukoBa, A. W. Hudopmatmka : ydebnoe mocodbme : [l6+] / A. N.
KonokonsHUKOBA. — 2-€ U311, Hctp. U aon. — Mocksa ; bepnun : lupexkr-Menua, 2020. — 290 c. : ui.,
TaoJI. - Pexum JIOCTYyTIA: o MIOITHCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=596690

10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHMKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pa30BaTeIbHOIO NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecrnevyeHus 1 HHPOPMANMOHHBIX CIIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. https://urait.ru — 9bC «O6pa3oBatenpHas miardopma FOpaiit»

2. http://biblioclub.ru — 9BC «YHuBepcuTeTckas OMOIMOTEKA OHIIANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — nay4dnas 31eKTpOHHAs OHOITHOTEKA
(H9b) «eLIBRARY.RU»

4. https://www.consultant.ru/online/ — MudopmarinonHas cripaBoYHasi CHCTEMA
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JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€e, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBatop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToauveckne peKOMEH/IAIUH M0 OPTraHU3AMU U3YUeHUS] JUCHUILIMHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBaHuM cBOEH MHAMBHUIyaTbHONH 00pa30BaTENIbHON TPAEKTOPUH 00YUarOIIUIiCs
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOIIUX MUCIHHUILUIUH M TNPO(ECCHOHAIBHBIX MOJIYJICH,
OCBOGHHBIX B IPOIIECCE MPEIIIECTBYIONIETO 00yYeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronierocs: ot
HEOOXOJIMMOCTH HX IIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHBIN TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJIB30BaHUH
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX U  HWH(POPMAIIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIe 00pa30BaTENbHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHH HCIIONB3YIOTCS B BHUJC
IIUPOKOTO  TPUMEHEHHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (QOPM  TPOBEACHUS  3aHSATHM.
Nudopmanmonnsie  0o0pa3oBaTeNbHBIE  TEXHOJIOTUUM  PEATH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHOM 00pa30oBaTEILHON Cpeie.

3aHATHS TeKIIMOHHOT0 THIIA

JIeKIIMOHHBIN KypC TMpEAroiaraeT CUCTEMaTH3MPOBAHHOE HM3JI0KEHHE OCHOBHBIX BOIIPOCOB
y4e0OHOro IJIaHa.

Ha mepBoii jekmuu JIeKTop 00s3aH MPEayNPEeIUuTh CTYIACHTOB, TPUMEHHTEIBHO K KaKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekmoHHBIN KypC TOHKEH JaBaTh HAMOOJBITNN 00beM HHPOpMAIIUK U 0O0ecTieunBaTh 0oJee
rIy0OKOe TTOHMMaHWEe y4eOHBIX BOIPOCOB NPH 3HAUUTEIBHO MEHBIICH 3aTpaTe BPEMEHHU, YeM 3TO
TpeOyeTcsi OONBIIMHCTBY CTYACHTOB Ha CAMOCTOSITEIIFHOE U3yUeHHE MaTepHara.

3aHATHS CEMHHAPCKOTO THIIA

CemuHapckue 3aHATHS (NIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOW JeTaM3allrio
JIEKIIMOHHOT'O TEOPETHUUECKOTO MaTepraa, MPOBOIATCS B LETSAX 3aKpeIUIeHUs Kypca.

OcHOBHO# (hopMO¥ TPOBEACHUS CEMHUHAPOB U MPAKTUUECKUX 3aHATUH SBIISETCS OOCYKICHHUE
Hanbosee MPOOIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelICHHEe 3aJad U
pa3dop MPUMEPOB U CUTYAlMidi B ayIUTOPHBIX YCIOBHUAX. B 00s3aHHOCTH MperomaBaTesisi BXOMISIT:
OKa3aHHWE METOJIUYECCKOW MOMOIIY U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHIX OILIEHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejIaraeMbie MpernojaBaTesieM;

— y4yacTHie B TUCKYCCHSIX;

—  BBINOJHEHHE MMPOCKTHHIX U UHBIX 3a/IaHUN;

— acCHUCTHPOBaHUE MPETOAABATEINIO B TPOBEICHUY 3aHIATHH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepHaioM, a TaKXKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.
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CamocTrosiTesbHAasi padoTa 00yyarOImMxcst

CamocrosTenbHas paboTa CTYAEHTOB — 3TO IPOLECC aKTHUBHOTO, IEJICHAPABICHHOTO
NpuoOpEeTeHUs] CTYIAEHTOM HOBBIX 3HaHUM, yMeHMH 0e3 HENOCPEICTBEHHOIO Yy4acTus
IPEernoIaBaTessl, XapaKTepU3YIOIIUNACS MPEIMETHON HAINPaBIeHHOCTHIO, 3P(HEKTUBHBIM KOHTPOJIEM
U OLICHKOW PEe3yJIbTaTOB AEATEIbHOCTH 00yUaroIIerocs.

Lenu camocTosTENbHON PaOOTHI:

— CHCTEMAaTHU3allls U 3aKpEIUIEHHE IOJIyYEHHBIX TEOPETHYECKMX 3HAHUN U MPAKTHUECKUX
YMEHUH CTYICHTOB;

— yrayOJsieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHMEe yMEHUH HCIIOJIB30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CIELHUANIBHYIO JIUTEPATYPY;

— pa3BUTHE IO3HABATEIbHBIX CHOCOOHOCTEH, aKTUBHOCTU CTYAEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpEalIN3allly;

— Pa3BUTHE UCCIIEI0BATEIBCKMX YMEHHN U aKaJICMUYECKUX HaBBIKOB.

CamocrosTenbHas paboTa MOMKET OCYIIECTBISATHCS HHIMBUAYAIBHO WJIM TpyHIaMu
CTYZECHTOB B 3aBUCUMOCTH OT LI€JIH, 00BEMa, YPOBHS CII0KHOCTH, KOHKPETHOM TEMATUKH.

TexHOJOorHs OpraHU3aIi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIIOYAET MCIIOJIb30BAHHE
MH(POPMALMOHHBIX U MaTEPUAIBHO-TEXHUYECKUX PECYPCOB 00pa30BaTEIbHOIO YUPEXKICHHSL.

Ilepen BbINOIHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM paboOThI
IIpenoAaBaTellb MOXET IPOBOAWTH HHCTPYKTaXX 110 BBIIOJHEHUIO 3afaHus. B  HMHCTpyKTax
BKJIIOUYAETCSL:

— 1eJIb U COJIeprKaHue 3aJaHus;

— CPOKH BBIIIOJIHEHMS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJibTaTaM padOThl U KPUTEPUU OLICHKHU;
— BO3MOXXHbIE TUIIMYHBIE OIIMOKHU NP BBIIOJHEHUU.

WHCcTpyKTak TpOBOIUTCA IpErojaBaTesieM 3a c4eT o0beMa BpPEMEHM, OTBEJCHHOTO Ha
U3Yy4YCHHUE JUCLIUILINHBL.

KoHTpons pe3ynpTaToB BHEAayIUTOPHOW CAMOCTOSITEILHONH pabOTHl CTYAEHTOB MOXKET
MPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOU (hopMme.

CryieHTBI JOIKHBI TOAXOUTH K CAMOCTOSATENIbHOM paboTe Kak K HauBaKHEHIIEMY CPEJICTBY
3aKpeIUICHUs] U Pa3BUTHs TEOPETUYECKUX 3HAHUM, BbIpaOOTKE €IMHCTBA B3IVISJIOB Ha OTICIIbHBIC
BOIPOCHI Kypca, MPUOOPETEHHs OIpPEACIICHHBIX HABBIKOB M HCIOJIb30BaHUS MPO(ECCHOHATBLHON
JIUTEPATYPHI.

[Tomemiennss Ui caMOCTOSITEIBHOM pPabOThI OOYYAIOUIMXCS JOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTh «VHTepHeT» u obecrneueHueM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OPraHU3aIIH.

[Ipu camocTosTensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:

— IpOCMaTpUBaTh OCHOBHBIE OIIPECIICHUS U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIIEKTMPOBAHHBIN Ha JICKIMOHHOM 3aHATHH MaTEpUal U JOIOJIHUTH €r0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBhI;

— U3Y4YUTh PEKOMEHJIOBAaHHYIO JIMTEPATypy, COCTABIATH TE3UCHI, AHHOTALUU M KOHCIIEKTHI

HanOoJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBIIIOJIHATD 33JIaHUs, AHAJIOTUYHBIE MIPEJIaracMbIM Ha 3aHATHUSAX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJaHKs 110 YKa3aHUIO IIPENoAaBaTes.
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PexomMenganum no o0y4eHuro HHBaJIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYruMu oOOydalolUMHUCs, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIMaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarorn4eckiii cocraB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W jmn ¢ OB3, MHIWBHAYaTbHBIMH IPOTPAMMAMU
peabunuTauy HHBAIUAO0B (Tpu Hatnuum). [Ipn He0OX0AMMOCTH OCYIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHus ThIOTOPAaMHU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFTOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJyiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
pedaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIbTYPHOU peaOuiIuTalli C IIENbIO
OKa3aHHs TOMOUIM B YCTAHOBJICHUU MOJHOILIEHHBIX MEXJIWYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJI€HTaMH, CO3/IaHUU KOM(OPTHOTO MICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTAaBJICHUS Marepuaia B
pasnuuHBIX (opMax: aynuaibHOW, BU3yalbHOW, C UCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HUHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuanbsl TakKe CIEAyeT HUCIOJb30BaTb W aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBau10B 1 jull ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNMAaMu U aunaMu ¢ OB3 ocyniecTBisieTcs: ¢ UCIOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEXHHUUECKOe O0ecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUTOPUH K HyKJ1aM HHBaIu0B 1 aul ¢ OB3.

dopma NpoBeJIeHUs aTTECTAlluU ISl CTYACHTOB-UHBaNNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIBHBIX TCcHUXopu3nueckux ocobenHocren. s wmHBammaoB u jui ¢ OB3
IpelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOM WJIM JIEKTPOHHOH (hopMe (ISt JIUI ¢ HAPYIICHUSIMUA OMOPHO-BUTATEILHOTO
amnrmapara);

— B TmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IMPUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7S JIUL C HAPYIICHUSAMU 3pEHUS).

CrynenTtaMm ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi Takux CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEOCTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C MCIIOJIb30BAHMEM YCIYI acCUCTEHTa (ISt
JUI C HAPYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXOmUMOCTH I OOyYaromIMXcsl ¢ WHBaMUMAHOCTRIO W jwi ¢ OB3 mpomemnypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 0a3bl, HEOOXOIMMOI 1JIs1 OCYIIECTBJIEHUSA
00pa3oBaTeIbLHOIO NMpPoIecca Mo JUCUUILIHHE

YueOnas aynuropus «Kabuner mHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHAas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlled pabodein
IPOTPaMMO THCIUIUINH, OCHAIIIEHHAs: 000pyIOBaHUEM U TEXHHUYECKUMH CPEICTBAMH O0YUYEeHHUS, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON ydeOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MIPOEKTOP, 3KpaH, NMPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIIBIOTEPHI AJIs
paboThl OO0ydYaroIMXcs C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTrPaMMHBIM OOECIEYEHUEM, C
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BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH()OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemnenune a1t cCaMOCTOSITEIbHOM PadoThl O0YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHGHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIaCCHAs.
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