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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.02 Tamooicennoe oeino,

HanpagienHocms (npoghunv) « Tamoocennoe pecyiuposarue u 102UCMUKA»

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
cnenuanpHocTH  38.05.02 TamoxeHHOE Jeio, HampasieHHOCTh (mpoduib) «TamokeHHOe
peryiupoBaHue U JOTMCTUKa» U MpeJHa3HaueHa JJIsi 00y4aloIiXCcsl OYHOM U OUYHO-3204HOU (hopM
o0yJeHwusI.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUYECKUX CBsI3el, 2024,
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALMOHHO ~-KOMMYHUKALIMOHHOMN CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
yuebHOro miana mo creruaabHocTi 38.05.02 TamoXXeHHOE e/, HApaBiICHHOCTH (TIPOQHIIb)
«TamokeHHOE PEeryIMpOBAHUE U JIOTUCTUKAY.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABISIET 3 3a4€THBIE e TMHUITBI, Bcero — 108 acos.

Bcero uyacoB
Bup yueOHoit paboTbl ouyHas (opma O4YHO-3a04Has
0o0y4eHus dbopma o0yueHus
KonTakTHas padora c npenoaasartejem (Bcero) 28 8
B ToMm uncre:
3aHATHUS JIEKIMOHHOTO THIIA 6
3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUYECKHUE 3aHATHS ) 28 2
CamocTrosiTesibHas padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT C OLEHKOM
OO0mas TpyA0€MKOCTb 1M CHUITUHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH

OIIK-6 NOIIK-6.1 3HaTBh: CYIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIBI PabOTH | HHPOPMAITUU B pa3BUTHHU
TIPUHIIAITBI paboThI | COBPEMEHHBIX COBPEMEHHOTO0 HH()OPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOMIECTBA;  NPHUHIUIBI  PaOOTHI
UH(OPMAITMOHHBIX TUTS pelIeHus 3a/1a4 | CpeacTB peanu3amn
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(pOpPMaAITMOHHBIX MIPOIIECCOB,
UCIIONIb30BAaTh WX JUIS | IEATEIHHOCTH. 0a30BBIX MPOTPAMMHBIX MPOTYKTOB
pereHus 3agau | MOIIK-6.2 IUIA OCYIIECTBIICHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON AEATEIbHOCTH.
NEeSITEIIbBHOCTH pemieHus  NpoQecCHOHANBHBIX | YMeThb: aHAIU3UPOBATh
3alad  COOTBETCTBYIOIIME UM | HH(OpPMAIIHUIO, CpencTBa

nH(OPMallMOHHBIEC TEXHOJIOTUU. | peaTu3alun MH(GOPMAITMOHHBIX

MPOIIECCOB, uH(pOpMaIMOHHBIC

TEXHOJIOTUM W BBIOMpATh W3 HHUX
COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHAIIBHBIX 3a]1a4.

Baanerb: HaBblIKaMu 00pabOTKH
uHpOpMAIlUM €  MPUMEHECHUEM
MPOTPaMMHBIX CpeICTB u

MH()OPMAIIMOHHBIX TEXHOJIOTHI JUTs
npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. Ilonstus u onpexneneHus MHPOPMAIUH, B TOM YHCIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. Ilonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitiamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHMe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun 00pabOTKM  TEeKCTOBOM uWH(MOpMaruu. TeKCToBbIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamorununsiii). Co3paHue DOKyMeHTa. MakeTHpoBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

rpadguveckoi npeseHtanmii. [Iporpamma Power Point (wim  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposmimkom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema S. Komnrerorepusie cetu. OCHOBBI KOMIBIOTEPHOH KOMMYHMKAILUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIIUTHI HH(POPMAITUH.




6. CTpyKTypa AMCUMILIMHBI 10 TEMAaM € YKa3aHHEeM OTBEeeHHOI0 Ha HUX KOJIU4YeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHast padora, yac. |CamocrtosiT| Bcero,
n/n AHCHMIIIHHBI 3anamua | I[IpakTnyeckue | ejabHasA yac.
JIEKIIUOHHOI' 0 3aHATHA padora,
THOA yac.
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | [IporpamMMHEBIe cpencTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
O4Ho-3204HOI opMBI 00yUeHHSA
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT0 3aHATHSA padora,
THIA yac.
1. | OcHOBHBIC TOHATHUS 1 - 17 18
nHdopmanuu. [Tporpammubie
CpeZACTBa peanu3alnun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa 1 - 19 20
peanuzanuy HHOOPMALMOHHBIX
MIPOIIECCOB
3. | IlporpammHBIC CpeAcTBa 1 1 22 24
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 1 23 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl 1 - 19 20
3aImuThl HHGOPMAITUH
UTOI'O: 6 2 100 108




7. IlepedyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs JIsi CAMOCTOSITEIbHOM PadoThI
00y4YaAOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
JAUCHUIIJIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa6OTI>I C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PabOTHI, SIBIISETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCM 3aHATUHN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YUYCHUA

1. OGmas xapakTepucThKa MpOIECCOB cOopa, mepeaaun, OOpabOTKM W HAKOIUICHHS
uHpOpMaLINH.

2. Ucrtopus passutust OBM.

3. Kommnerorepsl. [lokonenus 9BM.

4. TlonsaTus u cBoWcTBa HHPOPMAIIMOHHBIX TEXHOJIOTHH.

5. CoBpeMeHHOE COCTOSHHE U OCHOBHBIE TEHACHIUH pa3BUTHS HH(POPMAIIMOHHBIX
TEXHOJIOTHIl.

6. Cnoco6sl nepenaun nHGopmanuu B Internet.

7. WudopmarnmonHas 6e30MacHOCTh yenoBeka u oomiecTBa. OCHOBHBIC 1IETTH 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

8. BpemoHocHbBIE TPOTrpPaMMBI.

9. MHudopmanroHHbIE PEBOIIOIUH.

10. UndopmaTtuzanmsi oOmecTBa. YCIOBUS YCHEIIHOTO pPa3BUTHS HH(POpMaTH3AIUN
o0riecTBa.

11. UndopmarmonHoe ob6mectBo. OCHOBHBIE XapaKTEPUCTUKU  HH()OPMAITMOHHOTO
o01iecTBa.

12. TlomoxuTeNbHBIC U OTPULIATEILHBIE TTOCIEACTBUS MH(POPMATH3AIHH.

13. VYcnoBus ycrenHoro pa3BuTus mnpouecca nHpopMaTu3anum o0IecTna.

14. NudopmarmoHHBIA MOTEHIIHAT 00IIECTBA.

15. NudopmannonHas KynsTypa. MHGOpMaLlMOHHAS TPAMOTHOCTD.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. Ilonstue unpopmanuu. Knaccuduxanns nHGOpMaIuy 1o pa3HbIM IpU3HAKAM.

2. CriocoObl Opra"u3anuy nepeaadn nHGopMaIum.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kiaccupukaims IBM.

4. TexHuueckue cpencTna s cOopa, perucTpaiiu, XpaHeHUs, OTOOPKEHUS U TIepeIadn
uHpOpMaLIKH.

5. Tlonsarue, Ha3HAUYCHME, KITacCH(PUKAIIHS TIEpcOHaTBHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepciektuBbl u Hanpasienus passutus [1K.

7. Uapopmanmonnpie TexHomorun (MT). Orambr paszsutuss UT. HHcTpymeHTabHBIC
cpeacrtea UT.

8. CucreMHOE IpPOrpaMMHOE 00ECTICUCHHE, €T0 COCTaB U OCHOBHBIC (DYHKIIHH.

9. IpuknanHoe MporpaMMHOE O0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTbl MPUKIAAHBIX MPOTpaMM. Pa3HOBHAHOCTH W OCOOCHHOCTH ITAKETOB OOIIETO M
po(hecCHOHATEHOTO Ha3HAUCHUSI.



11.
12.
13.
14.
15.
16.
17.

(byHKUIHHA.
18. AGcomoTHbIE U OTHOCUTENbHBIE CChUTKH. CMelaHHbIEe CChUIKU.
19. I'paduueckue BozmoxxkHoctu Excel.
20. Jlmarpamwmebl. Tumsl u Bunb1 nuarpamm. [loctpoenue auarpamm.
21. Bunsl rpaduueckoii nHpOpMaLUH.
22. KommproTepHas rpaduka U CUCTEMBI T€OMETPHIECKOTO MOICTUPOBAHUSI.
23. 3aumTa nHGOpPMALIUU, METO/IBI 3aIIUTHI HH(OPMAIIHH.
24. TlonsiTue BUpYCa, BUIBI BUPYCOB.
25. Unentudukanus u GyHKIMOHATBHBIE BO3MOXKHOCTH aHTUBUPYCHBIX ITPOIPaMM.
26. O0600mIeHHass CTPYKTypa KOMITBIOTEPHBIX CETEH.
27. TUnoBbIe CTPYKTYPHI KOMITBIOTEPHBIX CETEH.

28. TpeOoBaHusl, MPEABIBIIEMbIE K KOMITBIOTEPHBIM CETSIM, U UX Kilaccu(uKaIus.
29. Jlornueckas CTpyKTypa KOMIIBIOTEPHBIX CETEH.
30. Ha3znaueHue 1 BO3MOKHOCTH TJI00QJIbHON ceTn HTepHET.

OducHbIe TEXHOIOTHH.

[TonaTue noxKyMeHTa U JOKyMEHTUPOBAHHOHN MH(OpMAIIHH.

CTpyKTypHOE TIOCTPOCHHE TEKCTOBBIX PEIAKTOPOB.

TexHoJIOTHH OATOTOBKH M PabOTHI C TEKCTOBBIMH JOKYMEHTAMH.

OCHOBHBIE TIOHATHS 3JCKTPOHHBIX TabmuIl. Tabmuunslii mporeccop Microsoft Excel.

bazoBble 21eMEHTBI CTPYKTYPBI 3JCKTPOHHBIX TAOIIHII.

Beruuciienus B Microsoft Excel. ®opmyner u pyakimu B Microsoft Excel. Kateropuwu
[Tpumeps! GyHKIHNH.

31. Opranuzanus noucka nHGoOpMauuu B ceTd MIHTEpHET.

Pacnipenesienne caMmocTosATEIbHOMH padoThI

Bunsi, GpopMbl n 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB MPU HM3YUYCHUH AHHON
JUCLUIUIMHBI ONIPEAETISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B Cleqyolei Tabuue:

O0bem camocTOSITEILHOM
Ne HaunmeHoBaHHe TeM Bun camocrosiTeLHOM padoThI
n/m | (pa3gesoB) AMCHHUILINHBI padoThI ouHast opma OYHO-3a04Hast
oOyJeHus dhopma oOydeHust
1. | OcHOBHbIE TOHATUS MOArOTOBKA K 16 17
uH(pOopMaLnu. ayJIUTOPHBIM 3aHATHSIM,
[IporpamMmMHEIe cpeacTBa HanucaHue pedeparos,
peanuzanuu MOJIFOTOBKA JIOKJIAJIOB
UH(POPMALIMOHHBIX
IIPOLIECCOB
2. | TexHu4eckue cpeacTna MOJArOTOBKA K 16 19
peanuzanuu ayJIUTOPHBIM 3aHATHSIM,
UH(OPMAIMOHHBIX HanucaHue pedeparos,
IIPOLIECCOB MOJIFTOTOBKA JJOKJIAJIOB
3. | [IporpammHBIe cpencTBa MOATOTOBKA K 16 22
00pabOTKH TEKCTOBOM ayJUTOPHBIM 3aHATHUSM,
uHpopmaruu Harnucanue pedeparos,
MOJTrOTOBKA JIOKJIAI0B
4. | IlporpaMMHBI€ CpeICTBA MOATOTOBKA K 16 23
paboThl ¢ TabauIaMu 1 ayJIUTOPHBIM 3aHATHM,
rpadudecKomn Harnucanue pedepaTos,
uHhopmanuen MOJTrOTOBKA JIOKJIAI0B
5. | KommbrorepHsie ceTw. IIOATOTOBKA K 16 19
MeTo/1bI 3aIIUTHI ayJIMTOPHBIM 3aHATHSIM,
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uHpopManun HanucaHue pedeparos,
HOATOTOBKA JOKJIAI0B

NUTOI'O: 80 100

8. [lepeyeHb BONPOCOB U THIIOBbIE 3aJaHUS A/ MOATOTOBKH K POMEKYTOYHOM aTTecTallUN

8.1. [lepeyeHb BONPOCOB il MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

1. Tlowsarus u onpeaenenust HHGOPMAIIHIH.

2. CpoiicTBa HHPOPMALIUH.

3. Knaccuduxanus nadopmarnun.

4. ®opmbl IpeAcTaBICHUS HHPOPMAIIUH.

5. Knaccuduxkarus nporpaMMHOTO 00€CTICUCHHsI KOMITBIOTEPOB.

6. Ilpuknannoe mporpammuoe obecrieueHue. Kiaccupukarys npuKkiIagHbIX IporpaMM.
7. daiinoBas CTPYKTypa OneparmoHHbIX cucteM. Onepamnuu ¢ ¢aitnamu.

8. IIpuHuumnsl paboThl COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHI.

9. MWcrtopus pazputust DBM.

10. IloHsiTHE U OCHOBHBIE BU/BI ApXUTEKTYypbl DBM

11. TMpuanuner apxutektypsl O9BM JIx. don Helimana.

12. CocraB u Ha3HaYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMITBIOTEPA
13. HnTepdeiicel mepcoHaATbHBIX KOMITBIOTEPOB.

14. OcHoBHas namsTh (pU3UUECcKast CTpyKTypa OCHOBHOU mamsTH, [13Y, THmbs! onepaTuBHOM
MIaMSATH).

15. Texnonoruu 06pabOTKU TEKCTOBOW WH(OPMAIIUH.

16. Pabora B TekcroBoM miporieccope Microsoft Word.

17. Ilporpamma Microsoft Word. Co3nanue nokymenra. MakeTupoBaHue.

18. TIporpamma Microsoft Word. Co3nanue TabIuIl 1 AHarpamMmm.

19. Dnexrponnsie Tabnuiel. [Iporpamma Microsoft Excel.

20. IIporpamma Microsoft Excel. @opmaTupoBanue 3J€KTPOHHBIX TAOJIHII.

21. Bugsl rpaduueckoit HHGpOpMAIUH.

22. CpencTBa JIEKTPOHHBIX MTPE3CHTAIINN.

23. Pabora ¢ mporpammoii PowerPoint.

24. HaznaueHune ¥ BO3MOXKHOCTH MacTepa MPE3CHTAIIHH.

25. CocTtaBHbI€ Cllaiiibl ¢ TaOIUIIAMU, pUCYHKaMU, TpaduKaMu.

26. Hactpoiika aHMMaIuu TEKCTa U PUCYHKOB.

27. KomnbrotepHas rpaduka 1 CUCTEMbI T€OMETPHUECKOTO MOICTHPOBAHNUS.

28. KoMIbIOTEpHBIE CETH.

29. OCHOBBI KOMITBIOTEPHON KOMMYHHKAIINH.

30. IIpencraBnenne 06 MaTepHETE, MpUHIIMI PaObOTHI, MpoTOKOI IP.

31. INonarue mapuipyta. bpaysepsl (0603peBarenu), X Ha3HAYCHHUE.

32. Bpemennsie ¢aiinsl UHTEpHETA.

33. OcHOBHBIE UCTOUHUKH UHPOpMaLuu B IHTepHETE.

34. IIporpammsr 115t paboTel B cetn IHTEpHET.

35. CeTeBoii CepBUC U CETEBBIE CTAHAAPTHI.

36. IIpencraBnenne o moJIUTUKE HHGHOPMAITMOHHOM O0€301TaCHOCTH.

37. 3ammTa uHGOPMALIUU, METOIbI 3aIIUTHl HHPOPMALIUH.

38. IIpencraBienne o BUpycax U UX JICUCTBUSX.

39. O6mue 1 crennaibHble METObI 3AIIUTHI OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBI, UX IPUHITHIT JICHCTBUSI.
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8.2. TunoBbIe 3aKaHu IJA OLEHKH 3HAHUM

1. ITo obnacTu npuMeHeHUsT HH(POPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)uduecKyo, TAOIUYHYIO U TIp.;

0) conuabHYI0, MOJUTHYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIP.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, TPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YITPABICHUECKYIO U TIP.

2. ba30oBbIM B MHTEpHETE SIBIISIETCS TPOTOKOII ...
a) HTTP,

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM JIEMEHTOM IPE3ECHTAIUH SIBIISIETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4, ®ynkmusa «ECJIN» Microsoft Excel oTHocuTcst k kaTeropuw ...
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) Cco3JlaHuE Ipe3eHTAaIH;

0) COCTaBJICHHE OTYETOB,;

B) paboTa ¢ AIIeKTPOHHBIMH TaOIUIIAMH;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHUs 1JI51 OLEHKU YMEHUit

3aganmue 1.

B otnen 3akynok mocTynuiau KOMUH TPOU3BOICTBEHHBIX TUIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak MeHemkepy Al AadbHEHIIETO HCIIOIB30BAHUS IMOTYYEHHON WH(OPMAINH, MOPYUHIN
OTCKaHHPOBATh U MPEOOPa30BBIBATh OTCKaHMPOBAaHHbBIC N300pakeHUs cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupennem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napamerpsl: mpupt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
crpaBa — 1,5¢Mm, cneBa — 2,5¢M; MeXIyCTpOYHBIA HHTEepBal — 1,5; orctym — 1,5.

3aganmue 2.

Bawm kak MeHeKepy He0OX0IUMO BU3YaTM3HUPOBATh MIOKA3ATENIN PEUTHHTA TOBEpHS K Balleit
KOMITAHUH, IIOJly4YeHHbIE B pE3yJbTaTe€ MOHMTOPUHIA NOTpeOUTENed NpPOAYKLIUH U YCIYT.
HUcnonwzyiite MS Excel. /lanHble nprBeIeHBI HIKE B TaOIHIIE.

Cenrsa6ps OxTs16pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

52 6,6 6,8 4,9 4,4 6,5 7,1 7,1 6,3 59
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ITporpamma MS EXcel mpeniaraet pa3iu4HbIe THIIBI J@arpaMM, B ToM uucie TodeuHast u
I'pajux.

CEHTRGMS ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WPEML  MEE  WOHB

[Ipoananu3upyiite, Kakoi W3 TPEMJIOKCHHBIX THUIIOB IUarpamMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNeil peTuHra. ApryMeHTupyiTe cBoii BEIOOP.

3ananmue 3.

BeI siBiIsieTech MeHEKEpOM B KOMIIAHUHU U IOJIKHBI IIOATOTOBUTH Npe3eHTaluo Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBHTb H300pakeHHE Ha Clal] A WUIIOCTPALUU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3eHTAMHN WM KOHKPETHBIM COOOIIEHUEM,
KOTOPO€ BBl XOTUTE IIEPENATb.

2. BcraBbTe n300paskeHUe Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO U YUTAEMO ISl Ay AUTOPHH.

4. INopnuiunTe U300pakeHUe, YTOOBI SICHO yKa3aTh, YTO OHO MPEJCTABIISAET.

8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXeMY COBPEMEHHOTO MPEANPHUSTHS TOJTHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTus MOJHOTO LHUKIA BXOAMT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTET,
KJIMEHTCKUH OTJIEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
ornen. B moguuHeHWU aIMMHHUCTPATHUBHOTO OT/ENa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilneHTCKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTneNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAraoTAeNa BXOAUT OTAET MNIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUI. B moqumHeHny npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Kommanueit s pacmmpeHusi TMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOUTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHbI B Ta0nuiel. PecioHaeHTh B aHKeTax
OTMEYaJid CBOHM TOJI, BO3pACT M MPEANoYTeHHe npoaykra. Onpenenute cpeaHuil O6amn OpeHna u
BBIUMCIIUTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpedurenei. s 3Toro npuMeHuTe Ko
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuii 6amwm komanay @opmyia Ha BKIagke Maker
(st paboTHI ¢ TAOMMUIIAMH) B TEKCTOBOM Tiporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro TaOmuiy2 ajis BBISBICHHS
[[EJICBOM ayJAUTOPHH TOTEHIIMATBHBIX MOTPEOUTENH O BO3PACTHOMY TMPU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-45meT; 6aymibl B TAOJIHIIE PACTIPEETUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeaHuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BCeM siueiikam cTpoku «Mtoro» m komoHku «CpemnHuid
Oam» komanay @opmyJia Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcelr TaOIUITBI
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ycranoBute: [llpudt — Times New Roman, pasmep - 12 nr. BBIpOBHSIATE TEKCT MO CEpEaUHE.
Tab6muna 1

ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6an
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanme 3.

Bam He06x01MMO ONITUMU3UPOBATH MTPOU3BOJICTBO BEPXHEH 0IekK Al B KoMIaHuu. KoMmanus
MIPOU3BOIMUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. ExxemecsuHbie 3aTpaThl Ha TPOU3BOACTBO
KQ)KIO0T0 U3JIEJHs PUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha ChIPbE, 3arpatsl Ha TPYH, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jlbxemnep 480 300 240

Bawm Taxxe n3BecTHO, 4TO peIHOYHAs IieHa (yTOoKH cocTaBisieT 900 pyOiieit, a ppiHOYHAS 11eHa
mxemriepa - 1500 pyOuei.

Ucnons3yst MS Excel, coctaBpTe MOIeNb, KOTOPAsi MO3BOJISIET HAUTH BBITYCK ONTHMAaIbLHOTO
KosinyecTBa (PyTOOJIOK M PKEMIIEPOB Ui MPOM3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYI W APYyTHe pacXolbl MpU JOCTHUKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TAONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. IlepeyeHb OCHOBHOI M JOMOJHUTEIbHOI y4eOHOIi IMTEepaTyphl, HEOOXOAUMOM 1A
OCBOCHMS JUCHMIIIHHBI

9.1. OcHoBHasi JIuTEpaTypa

1. TaBpunos, M. B. NudopmaTtuka u nHGopManmoHHbIe TEXHOJIOTHH ;| YUSOHUK JJIsl BYy30B /

M. B. I'aBpuinos, B. A. KinumoB. — 5-e uzn., nepepad. u non. — Mocksa : M3narensctBo FOpaidT,

2024. — 355 c. — (Bwicmiee oopazoanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTpOHHBIN
// ObpazoBarenbHas mwiarpopma FOpaiir [caiir]. — URL: https://urait.ru/bcode/535560

2. Wndopmaruka : yueOHuK 1151 By30B / B. B. TpodumoB [u 1p.] ; OTBETCTBEHHBIN PETAKTOP

B. B. TpopumoB. — 4-e u3n., nepepad. u gon. — Mocksa : U3natensctBo HOpaiit, 2024. — 795 c.

— (Bpicmee o6OpazoBanme). — ISBN 978-5-534-17577-6. — Tekct : »neKTpoHHBIA //

OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

3. Undopmaruka : yueOHnuk st By30B / B. B. Tpodumos [u ap.] ; OTBETCTBEHHBIN peaKTop

B. B. TpopumoB. — 4-e u3n., nepepad. u gon. — Mocksa : U3natensctBo HOpaiit, 2024. — 795 c.

— (Bpicmee o6OpazoBanme). — ISBN 978-5-534-17577-6. — Tekct : 3neKTpoHHBIA //

OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

9.2 lomoJHHTeJbHAs JIUTEPATypa
1. MadopmaTuka a1 ryMaHUTApHEB : Y4eOHUK U mpakTukyM mis By3oB / I'. E. Kenposa [u

np.] ; mon penakuueii I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
Opaiit, 2024. — 662 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr :
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AJICKTPOHHBIN /l O6pa3oBarenpHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/536415

2. BonkoBa, B. H. Teopus nuH(popManiMOHHBIX MPOIIECCOB U CUCTEM : YUEOHUK U MPAKTUKYM
i By30B / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2024.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536108

3. KomokonsuukoBa, A. WM. Hudopmatmka : ydebnoe mocodbme : [l6+] / A. N.
KonokonpHUKOBA. — 2-€ U311, Hctp. U aon. — Mocksa ; bepnun : upexkr-Menua, 2020. — 290 c. : w1,
TaoJI. - Pexum JIOCTYyTIA: o MIOITHCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=596690

10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pa30BaTeIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOr0 o0ecrnevyeHus 1 HHPOPMANMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. https://urait.ru — 9bC «O6pa3zoBatenbHas miardopma FOpaiiT»

2. http://biblioclub.ru — 9BC «YHuBepcuteTckas OMOIMOTEKA OHIIANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — may4dHas 31eKTpOHHAs OHOIHOTEKA
(H9b) «eLIBRARY.RU»

4. https://www.consultant.ru/online/ — MudopmarinonHas cripaBoYHas CHCTEMA

JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€e, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynsrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBatop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToauveckne peKOMEH/IAIUH M0 OPTraHU3AMU U3YUeHUS] JUCHUILIMHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPACKTOPUH 00YUarOIIUiCs
UMeeT IpaBO Ha Tepe3avyeT COOTBETCTBYIOIIUX MUCIHHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOGHHBIX B IPOILIECCE MPEIIIECTBYIONMIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronierocs ot
HEOOXOJIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHBIH TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJNB30BaHUH
TPAIUIMOHHBIX, HWHHOBAIIMOHHBIX M  HH(MOPMAIIMOHHBIX  00Pa30BaTEIbHBIX  TEXHOJIOTHI.
TpaguunonHble 00pa30BaTENbHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THUMa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJOTHHM HWCIIONB3YIOTCS B BHUC
IIUPOKOTO  TPUMEHEHHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATH.
Nudopmanmonnsie  o0pa3oBaTenbHBIE  TEXHOJIOTUM  PEANH3YIOTCS  MyTeM  aKTUBH3AINH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHOM 00pa30BaTEILHON Cpeie.
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3aHATHSA JTeKIIMOHHOI0 THIIA

JIeKMOHHBIN KypC MpeAnoaaraeT CUCTEMATU3UPOBAHHOE MU3JI0)KEHUE OCHOBHBIX BOIIPOCOB
y4eOHOTO IJ1aHa.

Ha mepBoii nekiuu jeKTop 00s3aH MpenynpeanTh CTYJICHTOB, MPUMEHUTEIHHO K KaKOMY
06a3zoBOMy yueOHUKY (YueOHUKAaM, y4eOHBIM ITOCOOUSM) OyI€T MPOYUTAH KypC.

JleKIIMOHHBIN Kypc TOJKEH J1aBaTh HanOobIINii 00beM HHPOPMALIMU U obecrieunBaTh Oosee
r1y0OKOe OHMMaHKEe y4eOHBIX BOIPOCOB IPU 3HAUMTENBHO MEHBIIEH 3aTpaTe BPEMEHHU, YeM 3TO
TpeOyeTcst OONMBIINHCTBY CTYACHTOB HAa CAMOCTOSITENIbHOE U3yUeHHE MaTepHaa.

3aHATHA CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TPaKTHUECKHUE 3aHATHS) MPEICTaBISIOT COOOW JeTaIM3aIiio
JICKIIMOHHOT'O TEOPETUYECKOT0 MaTepuaa, MpoOBOIATCS B LIETAX 3aKpeIieHus: Kypca.

OcHOBHOIi (OpMOIT TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHIATUH SBISETCS 00CyKICHHE
Haubosee MpoOJEMHBIX U CIIOKHBIX BOIIPOCOB IO OTIEIbHBIM T€MaM, a TAaKKe pelIeHHe 33/1ad U
pa3dop MpUMEPOB U CUTyalMid B ayIUTOPHBIX yCIOBUAX. B 00s13aHHOCTH IperonaBaTesnsi BXOIAT:
OKa3aHHWE METOJIMYECKOW MOMOIIY U KOHCYJbTUPOBAHUE CTYJEHTOB IO COOTBETCTBYIOIIUM TeMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIENYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOMIPOCHI, MIpeijlaraeMple MpernojaBaTesieM;

— Y4YacTH€ B TUCKYCCHSIX;

— BBINIOJHEHHE TPOEKTHBIX M UHBIX 3a/1aHUH;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIEHUY 3aHATUH.

Jlokiagel ¥ ONIMOHUPOBAHUE [OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJIEHUS TEOPETUYECKUM
MaTepUajIoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OneHuBaHue NPAaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTeibHas padoTa 00y4arOIMXCH

CamocTtosTenbHas paboTa CTYJIEHTOB — 3TO IPOLIECC AKTHUBHOTO, IIEJIEHANPABIEHHOTO
npuoOpeTeHusl CTYJACHTOM HOBBIX 3HaHUM, YyMeHMH 0e3 HEMOCPEICTBEHHOTO Yy4acTus
npenojaBaTess, XapakTepU3yOIUics IpeaMETHOW HANPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOW PE3yJIbTaTOB ACATEIbHOCTH 00yYaroIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— cUCTeMaTH3allks U 3aKpEeIUICHHE MOJIyYeHHBIX TEOPETHUUYECKUX 3HAHUW U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yrayOJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHME yMEHUH HCIIOJIB30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BHUTHE TO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

— (popMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpealn3allly;

— pa3BUTHE HUCCIIEI0BATENIBCKMX YMEHUH U aKaJEeMUUECKUX HaBBIKOB.

CamocTtosTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYAbHO WM TpyINnamMu
CTYZCHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHUKH.

TexHosorust opraHu3ali CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYACT UCIOJIB30BaHUE
UH(POPMALMOHHBIX 1 MAaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BATEIBHOTIO YUPEKICHHS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSITEIBHOM PabOTHI
IpenojaBaTeslb MOXET IPOBOAMTH HHCTPYKTaX [0 BBIIOJHEHUIO 3ajaHus. B HMHCTpykTa)
BKJIIOYAETCS:

— 1eNb U COJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
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— BO3MOJKHBIE TUITUYHBIC OMIUOKU TIPH BHITIOTHEHHH.

WHCcTpyKTak TPOBOIUTCA IpErojaBaTesieM 3a c4eT o0beMa BpPEMEHM, OTBEJCHHOTO Ha
U3Yy4YECHHUE JUCIUILTUHBL.

KoHTpons pe3ynbTaToB BHEAayJIUTOPHOW CAMOCTOSITEILHONH pabOTHl CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHOW WJIM CMEIIaHHOU (hopMme.

CryeHTbI JOIKHBI TOAXOIUTh K CAMOCTOSATENIbHOM paboTe Kak K HauBaKHEHIIEMY CPEJICTBY
3aKpeIJICHUS] U Pa3BUTHsI TEOPETUUECKUX 3HAHUM, BbIpaOOTKE €QMHCTBA B3IJISA0B Ha OTHAEIbHBIC
BOIIPOCHI Kypca, MPUOOPETEHHs OINpPEICICHHBIX HABBIKOB M HCIOJIb30BaHUS MPO(ECCHOHATBHON
JUTEPaATYypPHI.

[lomemiennss Ui caMOCTOSITEIbHOM pPabOThI OOYYaIOUIMXCS JODKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «/HTepHeT» u obecrieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TIOBTOPHUTH 3aKOHCIIEKTHMPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUU MaTepuai U JOMOJHUTh €ro C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATyPBhl;

— U3Y4YHUTh PEKOMEHJIOBAaHHYIO JIMTEPATypy, COCTABIATH TE3UCBHI, AHHOTALUU M KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENILHO BBITIOJIHATD 33/IaHUs, aHAJIOTUYHBIE MPEeJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MPEeroaaBaTers.

Pexomenganum no o0y4eHuro MHBaJIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYyruMu oOOydalolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CIeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckiii  coctaB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W ymn ¢ OB3, MHIWBHAYanbHBIMH MPOTPAMMAMU
peabunuTauy HHBAIUAO0B (TTpu Hanuum). [Ipn He0OX0AMMOCTH OCYIIIECTBIISCTCS JOTIOJTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHus ThIOTOPAaMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJITOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJiaracTcsi HCIOJIb30BaTh COIMATbHO-aKTUBHBIE H
pedaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIBTYPHOU peaOuIuTalli C IIENBIO
OKa3aHHs TOMOLIM B YCTAHOBJICHUU IOJHOILIEHHBIX MEXJINYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJI€HTaMH, CO3/IaHUU KOM(OPTHOTO NICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuYecKoil rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTaBJICHUS MarepHuaia B
pasnuuHBIX (opMax: ayauarbHOW, BH3yalbHOW, C MCIOJIB30BAHHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAILIUOHHBIX CUCTEM.

Menuamarepuansl TakKe CIEAYeT HUCIONb30BaTb U aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNUAaMu U aunaMu ¢ OB3 ocyniecTBisieTcs: ¢ UCMOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEXHHUECKOe OOecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUTOPUH K Hy>KJ1aM HHBaIua0B 1 aul ¢ OB3.

dopma npoBeJIeHUs aTTECTAlUU ISl CTYACHTOB-UHBaNKA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIbHBIX TCHUXOpu3nueckux ocobenHocren. [lms wmHBammaoB u jui ¢ OB3
pelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOM WJIM 3JIEKTPOHHOH (hopMe (ISt JIUIl ¢ HAPYIICHUSIMU OMOPHO-BUTATEILHOTO
amnrmapara);
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— B TIeYaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcst Bpemsi Ha IOJArOTOBKY OTBETOB
HA KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWxX CTYAEGHTOB TMpeaycMaTpuUBaeTCs JAOCTymHas ¢dopma
MPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHBMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (71 JIUIL C HAPYIIICHUSIMU
ciIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HMCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HAPYIICHUSMHA OMTOPHO-BUTATEIILHOTO aIlapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIllapaTa).

[Tpu HeoOXommMocTH i OOYyYaromMXCs ¢ WHBAIMAHOCTRIO W juil ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET IMPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi /I OCylIeCTBJIEHUSI
00pa3oBaTeILHOIO NMpolecca No JMCUUIIHHE

YueOnas ayguropusi «Kaduner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH paboueit
IPOrpaMMOM AUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBAaMH O0yuYeHus, B
COCTaB KOTOPBIX BXOJST: KOMIUIEKTHI CHEIHATU3UPOBAHHON y4eOHOW Mebenu, AOCKa KilaccHas,
MYJbTUMEAUMHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOAaBaTess U KOMIbIOTEpPhI AJIs
paboThl O0ydYaroImUXcs € YCTAaHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemnenune ajisi cCaMOCTOSITEIbHOM PadoThl O0YUAIOIIUXCS — ayJIUTOPHsI, OCHAIICHHAS
CJICAYyIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMHU CPCACTBAMU. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO CPey, MYJIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIIaCCHAs.
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