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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noozcomoesxu 38.03.04 I'ocyoapcmeennoe u MyHUyunaivHoe

Ynpasnenue, HanpasienHocms (npoguis) «I ocyoapcmeennasn u MyHUYUNAIbHAs CLyHCOA»

Pabouas mporpamma JUCHMITIMHBI «DKOHOMUYECKas WH(POpMATHKa» BXOAMUT B COCTaB
OCHOBHOM TpO(ecCHOHANbHON 00pa3oBaTelbHONl MpOrpaMMbl BhICHIETO 00pa3oBaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpaBJeHHOCTh (poduib) «['ocymapcTBeHHAas 1 MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
JUTs1 OOYYArOIIMXCS IO OYHOM U OYHO-3a09HOU (popmam oOydeHUsI.

© VHCTUTYT MEXIyHapOAHBIX SKOHOMUYECKUX cBsi3el, 2021
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heab AUCHMILVIMHBI «JKOHOMHYecKasi MHPOPMATHKA» — MPUOOPETCHUE 3HAHUU 00
MH(OPMALIMOHHBIX TpPOIECcCaxX U CPEeACTBaX HMX pealu3alii, a TakXKe MOJIydeHHE HAaBBIKOB
OCYIIIECTBJICHUS TIPOIlecCOB cOopa, mepenayd, OOpaOOTKM ¥ HAKOIUICHUS WH(OpPMAIIHH,
MCIOJIb3YEMOM JUIsl MOATOTOBKY U MPHUHSITUS PEIICHUI B yIIpaBICHUH, YKOHOMUKE U OM3HECe.

3agauu U3yyeHHUs TUCHUNIUHBI:

— U3Y4YEHHE TEOPETUUYECKUX OCHOB IKOHOMUYECKOW NH(OPMATHKH;

— (dopmupoBanue 0a30BBIX 3HAHUKW O CHUCTEMHOM IPOTPAMMHOM 0OeCIeUCHHUH
MEPCOHAIBHBIX KOMITBIOTEPOB;

— IPAKTUYECKOE OCBOEHUE MPUKIIAAHBIX CUCTEM 00pa0OTKH S5KOHOMUYECKHUX JaHHbIX;

— monydeHue 0a30BBIX HABBIKOB HCIIOJIB30BAHUS CHUCTEM MPOTPAMMHUPOBAHUS, IS
pelIeHNs SKOHOMUYECKUX 3a/1a4.

2. MecTo ucIUNJIMHBI (MOIYJIsA) B CTPYKTYpPe OCHOBHOM nMpogeccuoHaIbLHOi
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumumHa « DKOHOMUYECKas HH(OPMATHKa» BXOAMUT B 0043aTENbHYIO YaCTh Y4eOHOTO
JIaHa 1o HampaBiaeHuto noaAroToBku 38.03.04 I'ocynapcTBEHHOE U MyHUIIUNIAIBHOE YIIPABIICHUE,
HarnpaBieHHOCTh (1poduib) «'ocynapcTBeHHAs M1 MyHHIIMIIAIBHAS CITYKO0a».

3. O0beM TUCUMIIMHBI (MOYJIs1) B 3a4e€THBIX eIUHUIAX U aKA[IeMHYECKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaJleMU4YeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCs ¢ mpenogaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHY IO
padoTy o0y4aroumuxcs

OO6mmas Tpya0€MKOCTh JUCITUIUITMHBI COCTABIISIET 3 3a4€THRIC eAMHUITBI, Bcero — 108 yacos.

Bcero yacos

Buj yueOHoit padoThl ouHast opma O4YHO-3a04Has
oOyJeHus dhopma oOydeHust
KonTakTHas padora ¢ npenoaaBartesem (Bcero) 28 8

B ToM uucie:

3aHsTHs IEKIIMOHHOTO TUTA - -
3aHATHS CEeMHHApCKOro Tuma (TpakTUYecKue

28 8
3aHSITHUS)
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 100
PopMa KOHTPOJIA 3auer
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepevyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs MO IMCHHUILTUHE (MOTYJII0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HanmMeHoBaHue

Koa v HaumMeHoBaHue

IInanupyemsle pe3yJibTaThl

KOMITeTeHI[ UM (1if) HHAUKATOPA A0CTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINNYCKHUKA KOMINeTEeHIIHH

OIIK-5 NOIIK 5.1 3HaTh: pOJIbL M 3HAYCHHUE
CnocoOeH UCoJIb30BaTh B [Tpumenser nH(popManmoHHo- | HHGOpMaMK U WHPOPMAITHOHHO-
npohecCHOHATBLHOM KOMMYHHKAIIUOHHBIE TEXHOJIOTHH, | KOMMYHHUKAITMOHHBIX TEXHOJIOTHUN
NEeSITEIIbBHOCTH rocy/1apCTBEHHbBIE U |B  pa3BUTUHU COBPEMEHHOTO
MH(pOpPMaILMOHHO- MYyHHIUATbHbIE o011ecTBa 1 5KOHOMUKE; METO/IbI U
KOMMYHHKAI[MOHHBIE MH(POPMAIIMOHHBIE CHCTEMBI B | CPEICTBa 00paboTkH
TEXHOJIOTHH, npodeCcCuoHATBHON SKOHOMHUYECKOH  WH(pOpMaIuu,
rOCy/IapCTBEHHBIC U JeSTeNbHOCTH Oasupyronmecss Ha TPUMEHEHUU
MYHHUIMTIAJIbHbBIC HOIIK 5.2 COBPEMEHHBIX T'OCYJIaPCTBEHHBIX
uH(pOpMaIMOHHbBIE cucTeMbl; | Opranu3yer MPEeOCTaBIeHUE | U MYHHIIAITATEHBIX
MPUMEHSITh TEXHOJIOTUI roCy/1apCTBEHHBIX MH(OPMALIMOHHBIX CHUCTEM;
AIIEKTPOHHOTO MPABUTENHCTBA | (MyHUIIMNAIBHBIX) YCIYT, B TOM | IPOTpPaMMHBIC CPEICTBA PEUICHUS
U TIPEIOCTaBICHUS qiucle c MpUMEHEHHEM | (PUHAHCOBO-3KOHOMHUYECKUX u
rOCyIapCTBEHHBIX TEXHOJIOTUU AJIEKTPOHHOTO | YIPaBICHUYECKHUX 3a7ad.

(MYHHUIIUTIQTBHBIX ) YCIYT MPaBUTEITHCTBA YMeTb:  OCYIIECTBISATH  COOP,

aHamM3 W 00palOTKy JaHHBIX,
HEOOXOAMMBIX AL PEIICHUS
npodeccuoHaTbHBIX 3a/ay;
UCTIONIB30BaTh MH(OpPMAMOHHO-
KOMMYHUKAIIHOHHBIC TEXHOJIOTUH

rporiecce yIpaBJICHUS
rocyJapCTBEHHBIMU 51
MYHUIIMTIAIGHBIMU  (PUHAHCAMHU,
npoieaypax YIPaBJICHUS
roCyJapCTBEHHBIM
(MyHHIIMTIATBHBIM) HMYIIECTBOM
W TPOBENCHUSI 3aKyIOK s
rocyJapCTBEHHBIX 51
MYHUIIUTIAIBHBIX HY K],

Biaagern: HaBBIKOM
HCIIOIL30BaHUSA
WH()OPMALIMOHHBIX CUCTEM IS
perieHus po¢eCCHOHATBHBIX
3aaq




5. Conep:xkaHue TUCHUILTHHBI (MOTYJIsA)

HaunmeHnoBanue Tem

Conep:xanue TeM (pa3iesioB)

(pa3nesioB)
Tema 1. Beenenue B OOBeKT, TpeaMET, METOIbl W 3aJaud SKOHOMUYECKOW HH(POPMATUKH
SKOHOMHUYECKYIO Jlannele, uHOpMaIMs W 3HAHUA. OKOHOMHYECKas WHGpoOpMalMs U
HMHPOPMATUKY WH(pOPMAITMOHHBIE TEXHOJIOTHH.

Tema 2. Texuonoruu
CO3JaHUS TEKCTOBBIX
JTOKyMEHTOB

TexcroBble penakTopsl: Ha3HaueHMe W (QyHkuuu. IlpaBuna BBoga M
penakTupoBaHus Tekcra. OdopmieHne TEKCTOBOro J0KyMeHTa: popMar
MeYaTHOTO  JIOKyMeHTa, MmpudroBoe odopmiieHHe, MapamMeTpbl
dbopmatupoBanus  ab3ama. Hywmepamus crpanun. Co3manue U
oopmienne KomoHTUTYNOB. Co3laHue W PEAAKTHPOBAHUE TaOIUIY
CpenctBa co3manusi U odopmiieHuss cHOCok. Co3gaHue OTJIaBJICHHS.
Co3gaHue TOKYyMEHTOB Ha OCHOBE 00pa3lioB U NIA0JIOHOB.

Tema 3. Opranuzanus
MOJICJIN JAaHHBIX B BUAC
cruckoB MS Excel.

Hutepdeiic Microsoft Excel. Pa6ota ¢ daitnamu. PaboTa ¢ mokymeHTOM.
BBon wu penmaktupoBanuwe gaHHbIX. Cosmanue Tabmui. OCHOBBI
BeruncieHnii. Mcnonp3oBanue QyHkiuid. dopmaTUpOBaHHE HTaHHBIX.
®opmatupoBanue sguyeek. DopmatupoBanue Tabmun. Pabora ¢
JuarpaMmmami.

Tema 4. Texuonoruu
MOJICIIUPOBAHUS
3KOHOMHUYECKUX 3a0a4

OcHOBHBIE TOHSTUS MOJACTUPOBaHUA B dKoHOMHKe. Kiaccupukamms
BUJOB MOJAEIUPOBaHUs. [[OCTOMHCTBA M HEIOCTATKH WMHTAIMOHHOIO
MOJEIUpPOBaHUs. THUIOBBIE 337aud WMHUTALHMOHHOTO MOJEIUPOBAHUS.
ConuaabHO-25KOHOMHYECKHE POIECCHl KaK 00BEKTHI MOJICTUPOBAHUS

Tema 5. CnpaBouHoO-
IMPaBOBLIC CUCTCMBI

OcHoBHBIE 33Jauu, pelIaeMble C HCIOJb30BAaHUEM CIPABOYHBIX
MIPaBOBBIX CUCTEM.

CnopaBounast mpaBoBasi cucrema «Koncynbrantllmoc». Opranuzamus
noucka wuHGOpMaAnMM, BHUABI M KpUTepuu moucka. OOmas
xapakTepucTuka cucrteMbl «[apanTt». Pa3Omenme maccuBa mpaBOBOM
nHbopMaluy Ha OTIeNIbHBIE 06a3bl B cucteme «I'apanTy.

Tema 6. MudpopmanmonHas
0€301MacHOCTh

Teopernueckue ACTIeKThI nH(pOpMaITMOHHOM 0e301acHOCTH
HKOHOMHYECKUX cucTeM. [IoHATHE HHPOPMALIMOHHBIX YTPO3 U UX BUIBL
[TpuHIMTIBI TTOCTPOEHUSI CUCTEMBI MH(OPMAIMOHHOW OE30MacHOCTH.
OpraHu3anys CUCTEMbI 3aIIUTHl HH(OPMAIUK S KOHOMUYECKHX CHCTEM
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6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas ¢popma o0ydeHus1

Ne HaumenoBanue TeM KonTakTHas paéora, yac. Camocrositeqin | Bcero,
n/m | (pa3aesioB) IMCUMILTHHBI 3ansaTusa IIpakTu4yeckue Hasi pa0ora, qac.
JIEKIIMOHHOTO 3aHATHS qac.
THIIA
1. | Beeneuune B - 2 12 14
YKOHOMUYECKYTIO
nH(pOpMaTHKY.
2. | Texuomornu co3mnanust - 2 12 14
TEKCTOBBIX JJOKYMEHTOB.
3. | Opranuzanus MoJenu - 6 12 18
JIAHHBIX B BHJIC CITUCKOB
MS Excel.
4. | TexHomoruu - 6 14 20
MOJICTTUPOBAHUS
SKOHOMHYECKHUX 3aJ1a4.
5. | CupaBo4YHO-TIpaBOBbIE - 6 14 20
CHCTEMBI.
6. | Uadopmarmonnas - 6 16 22
0€3011aCHOCTb.
HUTOI'O: - 28 80 108
OuHo-3204Has popma o0OyueHUst
Ne HauMeHoBanue teM KonTakTHas padora, yac. CamocrosTeans | Bceero,
n/n (pa3nesioB) 3ansaTun Hasi pa0ora, yac.
AU CIUTIINHBI JIEKIIMOHHOTO Tpakruyeckue qac.
THIA 3aHATHS
1. | BeencHue B - 1 16 17
AKOHOMHUYECKYIO
WH(POpPMATHUKY.
2. | TexHosoruu co3maHus - 1 16 17
TEKCTOBBIX JOKYMEHTOB.
3. | Opranuzamus Moaeu - 2 16 18
JAHHBIX B BUJC CIIHICKOB
MS Excel.
4. | TexHolIOrUM - 2 16 18
MOJICIIUPOBAHUS
SKOHOMHYECKHX 3aJ1a4.
5. | CnpaBo4HO-TIpaBOBBIE - 1 16 17
CHCTEMBL.
6. | Undopmanmonnas - 1 20 21
0C30IMacCHOCTb.
HUTOTI'O: - 8 100 108




7. [lepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
00y4YaruuXxcs Mo JUCHUILINHE (MOIYJIIO)

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacCThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘ICCKOﬁ AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponb camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTABIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. NUudopmarnka Kak HayKa.

2. Jlats onpeneneHre HHGOPMALMOHHON TEXHOJIOTUU U MH(POPMALIMOHHOMN CUCTEMBI.

3. Buger uadopmanuu u crmocoObl ee XpaHEHUS.

4. KauecTBeHHBIC CBOIICTBA HHPOPMAITUH.

5. CnocoOb1 komupoBanus uH(popMmanuu. Kak wu3Mmepsiercs 00beM KOMIBIOTEPHOM
uHpopmanuu? OOImKEe XapaKTepPUCTHUKU IPOLECCOB cOOpa, XpaHEHHs, 00pabOTKH, Mepenadu
nHpopmanuu.

6. Meronsl coopa, 00pabOTKU U nepenaun HHPOpPMaLUH.

7. Kommnonentsr cuctembl Microsoft Office System.

8. Omnpenenenre 1 pyHKIIUH KOMIBIOTEPHBIX BUPYCOB.

9. CnocoObl 3apaxeHus U pacpOCTPaHEHUSI KOMIIBIOTEPHBIM BUPYCOM.

10. Buasl KOMIIBIOTEPHBIX BUPYCOB.

11. OnpeneneHvie U TUTIBI AHTUBUPYCHBIX MPOTPAMM.

12. Ilpuniun paboThl aHTUBHPYCHBIX IPOTPAMM.

13. 3amaym 1 MeTOIBI CoKaTUST HH(POPMAITHH.

14. Kakue HacTpoiiku ab3aueB Bo3MoxHBI B MS Word?

15. B 4ewm paznuuue OTCTyIa MepBOi CTPOKHU M OTCTyna ab3ara’?

16. B uem paznuuune Mexayad3aiHbIX 1 MEXTyCTPOYHBIX HHTEPBAIOB?

17. Kak HacTpouTh aBTOMaTHYECKYIO0 HyMEpaIUIO 3aroJIOBKOB TeKCTa?

18. B ueMm 3akiI04ar0TCs MPEUMYILECTBA CTHIECBOTO ()OPMATUPOBAHMS IO CPABHEHHUIO C
npsiMbIM popmatrpoBanuem B MS Word?

19. Yto Takoe KOJIOHTUTYJIBI M 3a4€M OHHU HY>KHBI?

20. Yto MOTyT coaepKkaTh KOJIOHTUTYJIbI?

21. Kak 1o0aBUTHh HyMepaluio CTPaHUI] TOKyMeHTa?

22. Kaxk obecrieuuTh HaJM4Ke Pa3HbIX KOJOHTUTYJIOB AJIS YETHBIX U HEUETHBIX CTPAHUI[?

23. Kak BcTaBUTH JIOTOTUI OPTaHU3ALUU B KOJIOHTHTYJI?

24. Kak aBTOMaTH4eCcKy CO3AaTh TUTYJIbHYIO CTPAHUILY JOKYMEHTa?

25. Kaxk co3gath aBTOMaTHYECKOE OTJIaBIICHUE TOKyMEHTA?

26. Kak 100aBuUTh BHOBBH IIOSBHUBIIMECS B JOKYMEHTE TJIaBbl WM Tmaparpadbl B
aBTOMATHUYECKOE OTJIaBJICHHE JOKyMeHTa?

27. Kak 0OHOBHTHh aBTOMAaTHUECKOE OTJIABJICHUE TOKyMEHTa?

28. Kak BcraBuTh TabMUIly B 10KyMeHT B MS Word?

29. Kak m3meHuTh (hopMaTUPOBAHKE SYECEK TAOIMIIBI — 3aJIMBKY, IIBET, THUI U TOJIIUHY
I'paHUIl, BEIpaBHUBAHHUE TEKCTa B sTUEHKaX, MPUPT TekcTa?

30. Kak BcraBuTh H300pakenue B JokymeHT B MS Word?

31. Kak MoxxHO 00pe3aTh n300paskeHNe U U3MEHHUTD €ro pazmep?



32.

Kakue BapuaHTBI pacIioyioKeHUsSI W300paKEHUs] OTHOCUTENBHO TEKCTa MOTYT OBITh

KUCIoab30Bansl B MS Word?

33.
34.
35.

Kaxk BcTaBUTH TOTIOTHUTENbHBIE CTPOKH B Tabmuity Excel?
Kaxk o0bequuuTs sueliku B Excel?
Coznmaiite popmyity, KOTopasi B 3aBUCHMOCTH OT BBEJIEHHOTO B COCEIHIOI SYCHKY

qucia onpeacisieT, KakoC YUCJIO Bbl BBCIIU — IMOJIOKUTCIIBHOC, OTPUIATCIIBHO UJIK HOJIb.

36.

Co3znaiite hopmyity, KOTOpasi B 3aBUCHMOCTH OT BBEJICHHOM B COCETHIOIO STUEHKY J1aThl

OomnpeaciscT, OBLI 3TOT JACHb, OTOT ACHb 6y,Z[GT WK 3TOT ACHb CCTOJHA.

37.

Coznmaiite popmyiry, KOTOpasi €CJIM B COCEIHIONI SYEHKY BBEJCHO IMOJOKHUTEIHLHOE

BO3BOJUT €TI0 B KBaJpaT, a CCJIM OTPHULATCIIBHOC, TO MCHACT €TI0 3HAK Ha MTOJIOKUTEIBHBIMN.

RRO©ooNo O ~LNE

0.
1.
12.
13.
14.

TemaTnka pedepaToB 10 TUCHUILINHE

Knaccudukannonusie KpUTepuu 3KOHOMUYECKOU HH(OPMALINH.
Hcxonnas, mpou3BoHas, IOCTOSHHAS U IEpEeMEeHHast HHPOpMaLusl.
CBoiicTBa IKOHOMHUYECKOH MHGOPMAITHH.

TpeboBanus1, mpeabsBIsieMble K 3KOHOMUYECKON HHPOPMAIIUH.
CtpykTypa 3KOHOMHYECKOW MHPOPMAIIHH.

PexkBU3UTHI, TUIIBI OTOOPaXKEHUS PEKBU3UTOB.

DKOHOMHUYECKHE MTOKa3aTesH, IEPBUYHbIC U BTOPHUUHBIE TOKA3aTEIH.
Jlannbie, HHGOpMALUS U 3HAHUS.

[Tonsitne napOpMaTUKH 1 UHPOPMALIHH.

CoiicTBa uHpOpMaLUH.

HaznauyeHue nporpaMMHBIX CPEICTB, UX KJIacCU(UKAIIHS U COCTaB.
OmnepanoHHbIE CUCTEMBI.: TIOHITHE U CBOICTBA.

TexHomorust 06pabOTKH TEKCTOBOW MH(OPMAITUH.

TexHomnorust 06paboTku rpaduueckoil nHpHoOpMaIHH.

Pacnpenesienne caMoCTOSITEJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU W3YYEHUU JaHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIEIYIOIICH Ta0uIie:

O0bem camoCTOSITEILHOM
Bun
Ne HaumeHoBaHMe TeM . padoThI
CaMOCTOATEIbHOM
n/m | (pa3xenoB) IUCHHUILINHBI paGoTHI ouHasi opma OYHO-3a0YHas
o0yJeHus dbopma oO0yueHus
1. | Beenenue B Pabota ¢ nurepatypoi, 12 16
HKOHOMHUYECKYIO BBITTOJIHEHUE 33 IaHH,
uHPOPMATUKY HanucaHue pedepara
2. | TexHomoruu co3aaHus Pabota c nutepatypoi, 12 16
TEKCTOBBIX JJOKYMEHTOB BBHITIOJTHEHUE 33/ IaHUN
3. | Opranuzamnus Moaenu Pabota c nurepatypoi, 12 16
JAHHBIX B BUJIE CITUCKOB BBHITIOJTHEHUE 3a/TaHUH,
MS Excel. HanucaHnue pedepara
4, | Texnomnoruu Pabota c nutepatypoi, 14 16
MOJICTTUPOBAHUS BBHITIOJTHEHUE 3a/TaHUH,
HYKOHOMHYECKUX 3324 HanucaHue pedepara
5. | CrpaBouHO-TIpaBOBBIE Pabota ¢ nurepatypoi, 14 16
CHCTEMBI BBITIOJIHCHUE 3a/IaHHUH
6. | Undopmarronnas Pabota ¢ nurepatypoi, 16 20
0€301acHOCTh BBITIOJIHCHUE 3a/IaHHUH
HUTOI'O: 80 100




8. [lepeueHb BONPOCOB U THNOBBIE 3aaHHS 1JIsl MOATOTOBKH K 3a4eTy
8.1. IlepeueHb BONPOCOB /IJIA MOATOTOBKH K 3a4eTy

1. IIpeamer u 3aaunt s5KoHOMUYECKOM nHpopMmaTuky. [Tonstue nupopmanmu. Madopmars,
JaHHBIE U 3HaHUs. Buasl nadopmarmm.

2. DxoHommyeckass wuHpopMmanus. KinaccuukaiyoHHble  KpUTEPUH  SKOHOMHYECKOU
uHpopmanuu. Mcxoanas, npon3BoHas1, TOCTOSHHAS U IIEpeMEeHHasi HHPpOpMaIys.

3. Ouenka ypoBHs cTabuibHOCTH MH(opMarmu. CBOHCTBA 3KOHOMUYECKOM HH(OPMAIIUH.
TpeOoBanus1, pebIBIsIEMbIE K SKOHOMUUECKON HHPOpMAIIHH.

4. CtpykTypa 3KOHOMHYECKON MHpOpMaIy. PEeKBU3UTHI, THITBI OTOOPaKEHUS] PEKBU3UTOB.
DKOHOMHUYECKHUE MTOKa3aTeN!, IePBUYHBIC U BTOPUYHbIE TTOKA3aTENH.

5. DKOHOMHYECKUI TOKyMEHT, BUbl U (popMbI nipeacraBneHus. [Ipeacrapnenne JOKyMEHTOB
B 3JICKTPOHHOM BHJIE. DJIEKTPOHHBIIN JOKYMEHT U 3JIEKTPOHHAS! KOIIHSL.

6. Co3manne SKOHOMHMYECKHX JOKYMEHTOB C ITOMOIIBIO TEKCTOBOTO mporeccopa Word.
OO0mue TpeOoBaHMsI CTaHAAPTOB K OPOPMIICHUIO TEKCTOBBIX JOKYMEHTOB. [IprMeHeHue cTuiel u
1a0JIOHOB, CO3IaHHE IT0JIL30BATEILCKUX CTHIIEH U IIA0JIOHOB.

7. Pazpabotka u ¢dopMaTupoBaHUE TaOJMIl, OpPraHW3aIMs BBIUUCICHWA B TaOIMIIAX.
PazpaboTka CTpyKTYpUpOBaHHBIX JOKYMEHTOB. CO3/1aHUE OTJIABIICHUSI.

8. Jlormueckas CTpykTypa KOMITBIOTEPHBIX (OPM JTOKYMEHTOB. FOpumuueckuii craTyc
AIIEKTPOHHOTO JOKYMEHTa, HU(poBas MOANKCH. 3amuTa JokyMeHTa. KomnektuBHas 00paboTka
JOKYMEHTA.

9. NMndopManroHHbIli MacCHB KaK OCHOBHAsI CTPYKTYpHasl SIUHUIA, TIPeTHA3HAYCHHAS JIJIsT
XpaHeHHUs, Tepeadn 1 00padboTku nHhopmarmu. MHbopMamoHHbIi MOTOK, HHGOpMaIMOHHAs 6a3a.

10. B03MOXXHOCTH HaXOXK/IEHHS SKOHOMHMYECKOH HWH(OpMAIMU € TOMOIIBI0 PECYpPCOB
WutepHer, cnpaBouHblx HMHGOpMaMoHHbIX cucteM KoncynbranTt I[lmroc, ['apant. 3HakKoMcTBO ¢
OCHOBHBIMHU WHCTPYMEHTaMH TTOMCKA.

11. ba3el maHHBIX U WX (PYHKIIMOHAILHOE HazHaueHHe. MoJenu JaHHBIX M CTPYKTYphI 0a3
JTAHHBIX.

12. Pensmmonnble 0a3zbl  JaHHBIX. OCHOBHBIE DJIEMEHTHI PEJISIMOHHBIX 0a3 JaHHBIX.
OrtHotleHHe, cXxeMa OTHOILIEHUS, TOMEH, KOPTEXK.

13. ®dynpameHtanbpHbIe CcBoiicTBa pensioHHbIX  bJ[. Hopmamenble ¢opwmbl, mpaBuia
HOPMATH3aIIHH.

14. PaszpaboTtka CTpyKTypbl 0a3bl naHHBIX. CBOMCTBa Tabmui u rmosiel. TWIbl JaHHBIX,
¢dopmartsl 1 pa3mMepsl MOJEH.

15. KimroueBble NOJIs, MHAEKCHI, MEXKTA0IMUHEIE CBsI3H. O0eceueH e eJJOCTHOCTH JaHHBIX.

16. Cucremsl ynpaBneHust 6azaMu JaHHBIX, UX Ha3HaYeHHe, coctaB U pyHkiwu. Poixs CYB/]
B 00€Cre4eHNH HE3aBUCHUMOCTH MIPUKIIAIHBIX IIPOrPaMM OT CIIOCOOOB XPaHEHHUS! TAaHHBIX.

17. JlmarpamMMmbl: THIIBI, TOCTPOCHHE, OOBEKTHI M X CBOMCTBA, U3MEHEHUE CBOMCTB.

18. TlonsTtre o cnmckax MS Excel. TpeGoBanus k oopMIIEHHTO.

19. Texnonoruu npumeneHnst Copmel pu padboTe CO CIIHCKAMHU.

20. Ananmu3 MaHHBIX CITUCKA ITyTeM COPTHUPOBKH, BHUIBI COPTUPOBKU (COPTHPOBKA CTPOK
CIIMCKA, COPTHUPOBKA CTPOK [Mala30Ha, COPTUPOBKA CTOJOIIOB, IIOJIb30BATEIbCKUM TOPSIOK
COPTHPOBKH).

21. AHanu3 [aHHBIX CIHCKAa Ha OCHOBE (uibTpauuu. MHCTpyMeHTHl (uiIbTpanuu, ux
ocobeHHOCTH. TEeXHOJNOTMM TPUMEHEHHs HMHCTPYMEHTOB ABTOGWILTp, Ilonb3oBaTenbCKmii
aBTO(MIIBTP, pacIIMpeHHBIN QUIBTP.

22. TlpaBuna cocTaBleHHS YCIOBUN (QHWIbTpAMA IS TOJIb30BATEIBCKOTO W IS
pactmpenHoro GpuabTpoB. Co31aHNe BEIYUCISIEMBIX YCIOBHH.

23. Oynkuum kateropun «Padota ¢ 6a30i JaHHBIX» TaOIMYHOTO MIPOIIECCOopa UX PUMEHEHUE
JUTSL aHAITU3a JAHHBIX.
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24. Anamu3 JaHHBIX CHHCKAa C WCMOJb30BaHWEM HMHCTpyMmeHToB Koncommmarms. Metombl
KOHCOJIUJIAIMH: TI0 KaTErOPHsIM, TI0 PACTIONIOKEHHUIO.

25. AHanu3 TaHHBIX Ha OCHOBE MEXAHMN3MAa CBOIHBIX TaOJIMII.

26. Ponb KOMITBIOTEPHOTO MOJIETTMPOBAHUS B MCCIECIOBAHUM SKOHOMHYECKHX IPOIIECCOB.
HHcTpyMeHTaIbHBIE CPECTBA MOJCTUPOBAHMSI.

27. TexHONOTUM pelIeHUs 3a/1a4 BEKTOPHOI areOpsl.

28. TexHOJOrMM pEHICHUS CHUCTEM DSKOHOMETPUYECKHUX YpPaBHEHUH: METOIbI OOpaTHOM
MaTpUIIbl 1 HAMMEHBILINX KBAIPATOB.

29. Tlpumenenue nactpyMenTa [lonck pemeHus st perieHns: CHCTEM ypaBHEHHUH.

30. MopenmupoBaHue  TOCIEAOBATEIbHOCTEH M PSIOB:  CO3JAQHME  YHMCIOBBIX
MIOCJIE/IOBATENILHOCTEH, BHIUMCIICHUE MIPEIETIOB YHCIIOBBIX MTOCIIE0BATENbHOCTEN, IPUMEHEHHUE PSIIOB
B 9KOHOMHYECKHUX pacyerax.

31. MopaenupoBaHue W WCCleAOBaHUE (PYHKIMIA: CITOCOOBI 3a1aHusl (DyHKIMNA, TTOCTPOCHUE
rpaduueckoii Mozienu (YHKUIWH, BBIYMCICHHE KOpHEH (YHKUIMM OJHOW NEpPEeMEHHOH, peleHue
YPaBHEHHH.

32. YucrneHHOE BBIYHMCICHHWE IPOWU3BOJAHONW  (PYHKUUM, HAXOXKICHHE JIOKAIBHBIX
JKCTPEMYMOB.

33. PemieHue cucTeM HEMMHEHHBIX ypaBHEHUIA: TpayecKoe pelIeHne CUCTEM HETMHEHHBIX
YpaBHEHUIA, peLlICHUE CHCTEM YPaBHEHUH C UCIOIb30BAHUEM HHCTPYMEHTA

34. Tlouck pemenus. [lpuoxeHHss B SKOHOMHKE: KpPUBBIE CIpPOCa M IPEIIOKECHUS,
nayTHHHAas MOJIENb PhIHKA, TOUKa PAaBHOBECHSL.

35. Pa3paboTka KOMIBIOTEPHOW MOJIEIIH JUTS pELICHHS 3aJa41 YCIOBHOM ONTUMM3AIINH.

36. TexHomoruu pemieHUs 3agad JUisd OMNpeNeNieHHs ONTUMAJIbHOIO TIUIaHA BBITyCKa
NPOIYKIIMH, TPAHCTIOPTHAS 331a4a JIMHEWHOTO IPOr PaMMHUPOBAHHSI.

8.2. TunoBsble 3a1aHNA 1JH OLEHKH 3HAHUM

1. K ocobGeHHOCTSM ynpaBieHYeCKOH HHPOPMALIUU OTHOCST:

a) OJHOPOJHOCTH MO (OpME U COACPIKAHUIO;

0) 00BEMHOCTH U3-3a OOJBIIIOTO KOJINYECTBA OTOOPAKAEMBIX OOBEKTOB M UX CBOWCTB,;
B) PpaccpelOTOYEHHOCTh MO PA3IUYHBIM HCTOYHUKAM,;

I') MAacCOBBIN XapakTep;

1) IeJIeHAINpaBIeHHOE Ha3HAUCHUE,

€) MHOTOIIeJIeBOe Ha3HAUCHHE.

2. Tunbl “HOOPMAITMOHHBIX CUCTEM B 3aBUCHMOCTH OT CTETIEHU aBTOMATHU3aLUU
a) pPYYHBIC;

0) HeaBTOMaTH3UPOBAHHEIE;

B) aBTOMAaTHUYECKHE;

I) aBTOMAaTHU3HPOBAHHBIC,

J) TOJlyaBTOMaTU3HPOBAHHBIE.

3. TekcToBoil pemakTop — 3TO MporpamMma, peAHa3HAYCHHAS JIJIST:

a) CO3IaHUs, PEIaKTUPOBAHUS U (OPMATHPOBAHUS TEKCTOBOM MH(POPMAITUH;

0) pPaboOTHI C M300pAKECHUSIMHU B TIPOIIECCE CO3/IaHMUS UTPOBBIX MPOTPAMM;

B) ynpasieHus pecypcamu [1K npu co3nannm 10KyMeHTOB;

I') aBTOMAaTHYECKOTO MEPEeBOJA C CHMBOJIMYECKUX SI3bIKOB B MALTMHHBIC KOJIBI.

8.3. TunoBoe 3a1anue 115 OLEHKH YMEHUH

3anoiHUTEe BEAOMOCTH yuyeTa Opaka, MPOU3BECTH PAaCUeThl, BBIACIUTH MHUHHMAJbHYIO,
MaKCHUMaJbHYI0O W CPEIHIOI0 CyMMbI Opaka, a TakKe CpeIHHUIl NMpOoLEeHT Opaka; MpOH3BECTH
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(GuIbTpaUIo JAHHBIX MO YCIOBUIO MpoLieHTa Opaka <8%, MOCTpOUTh rpa@uk OTHUILTPOBAHHBIX
3HaYeHUU N3MEHEHHUsI CYMMBI OpaKa 1o Mecsam.

A | B | [ | 5] | E | F | e |
1 BenoMocTe yyeTa bpaka
mMecay MO TabeneHel@ | MpoueHTt | Cymma Cymma

2 HOMERD Bpaka |zapnnatel Bpaka
3 |AHEApE HeaHoea 245 10% 3265 ?

4 |pespane |CunopHyk 289 5% 4565 2

5 [mapt BenkuvH 356 5% 4500 ?

E |anpene Bonkoea B57 11% 5304 ?

7 [man CemMeHoE 565 9% 5759 ?

8 |WHHL TuToES 549 12% 4673 2

9 |MHne Muporoea 409 21% o677 ?
10 |aerycT EapaHoe 359 45 % 5336 2
11 [cenTafpe |[CopokuH 595 B% 3534 2
12 |okTAbpe  |BenkwH 356 3% 4500 ?
13 |HoAbBpe Penopoea 239 2% 4573 ?
14 |nerabfpe  |BacwuH 123 1% === 7
15
6 | MakcumaneHan cymma opaka ?
A7 | MuHuKHaneLHan cyMuda Gpaka ?
18 | CpesHAAa cyMna bDpaka 2
19 CpesHHA npoueHT Opaka ?

8.4. TunoBoe 3aJaHue 1Jid OCHKHA HABbBIKOB

B Ganke nonyden kpenut Ha cymmy 150 MITH.py0. CpoKOM Ha 7 JIeT, IpUYEeM JJIsl pa3HbIX
JIET YCTAHOBJICHBI PA3HBIEC 3HAYCHUS MPOLICHTHBIX CTaBOK:

1 rox — 15%;
2 rox — 13%:;
3rox—12%:;
4 rox — 12%:;
5 rox —12%;
6 ron — 11%;
7 rox — 11%.

Uemy paBHa cyMMa J10Jira, MoJjiexKaniias MoraieHuio B KOHIIE epruoja 3aima?

9. IlepeyeHb OCHOBHOI M JONMOJHUTEIbHOI Y4eOHOI JIMTepaTyphbl, HEOOXOAUMO 1A
OCBOEHUS IMCHHUILIMHBI (MOIYJIs1)

9.1. OcHOBHas JIUTEepaTypa

1. Dxonommyeckas WHpOpMaTHKa: YyYeOHUK U TIPaKTUKYyM JUia OakajlaBpuara H
maructpatypsl / FO. JI. PomanoBa [u ap.]; orBerctBeHHblit pemaktop FO. /I. PomanoBa. —
Mocksa: UznarensctBo HOpaiit, 2019. — 495 c. — (bakanaBp u maructp. AKaaeMHUYECKUI
kypc). — ISBN 978-5-9916-3770-1. — Tekcrt: anektponssii // ObC HOpaiit [caiit]. —
URL:https://urait.ru/bcode/426110

2. DxoHOMHUeCcKas nH(popMaTHKa: y4eOHUK M TpakTukyM st By30oB / B. I1. [TonsikoB [u
ap.]; mon penmakiueit B. I1. TTonskoBa. — Mocka: M3narensctBo FOpaiit, 2020. — 495 ¢c. —
(Bricee obpazoBanme). — ISBN 978-5-9916-5457-9. — Texkcr: snextponssiii / DbC FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/450398

3. Nndopmatuka ams 5KoHOMUCTOB: yueOHHK [yt By30B/ B. Il [lomskoB [u ap.]; mox
penakumeit B. I1. [TonsikoBa. — Mocksa: M3narensctBo Opaiit, 2020. — 524 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-11211-5. — Texkcr: anexrponnsiii // ObBC HOpaiir [caiit]. —
URL: ‘https://urait.ru/bcode/449956

9.2 Jlono/iHUTeIbHAS JIUTEPATYypa
1. Hndopmartuka maynsg 3KOHOMHCTOB. IIpakTukym: y4eOHOE mMOcOoOHe Il CpPeIHEro

npodeccuoHanbHoro  obpazoBanusi/  B. WM. 3aBropomnuii  [m agp.]; monm  penaxiueint
B. U. 3aBropoanero. — 3-e usm., nepepad. u gon. — Mocksa: M3marensctBo FOpaiit, 2020. —
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https://urait.ru/bcode/450398
https://urait.ru/bcode/449956

298 c. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-11850-6. —  Tekcr:
anekTponHsli // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452398

2. HWudopmaruka s 3KOHOMHCTOB. IIpakTukym: ydeOHOE mocoOme s By30B /
B. U. 3aBropoanuii [u 1p.]; mox pegakiueit B. U. 3aBropoanero. — 3-e u3., nepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2020. — 298 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-
11309-9. — Tekcr: anekrpounsiii // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/449902

3. 3apamenckux, E.II. OcHOBbl Ou3HEC-MH(POPMATUKHU: YYCOHHK W TPAKTHKYM IS
By30B/ E. Il. 3apamenckux. — MockBa: U3nparensctBo FOpaiit, 2020. — 407 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-9916-8210-7. — Tekct: snektponnsiii / ObC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/451065

10. Ilepeuyens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOI ceTu «AHTEpHET»,
HEO0OXOIUMBIX [IJI5l OCBOCHHUSA TUCHUILIMHBI (MOYJIs1) 1 HHGOPMAMOHHBIX
TeXHOJIOT Ui, MCIO0JIb3YyeMbIX NMPHU OCYIIeCTBIEHNH 00pa30BaTeJIbHOI0 MpoLecca 1o
JUCHUILIMHE (MOAYJII0), BKJIIOYAs epedeHb MPOrpaMMHOro odecrieYeHusl u
HH(OPMALMOHHBIX CHIPABOYHBIX CHCTEeM (MPH HEOOXOMMOCTH)

1. http://biblioclub.ru - DBC «YHuBepcuteTckas OHOIMOTEKA OHITANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas  3JIEKTPOHHAs
oubmuoreka (HOb) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pa3oBarenbHas miardpopma FOpaitm»

4. https://www.consultant.ru/online/ - HWudopmarmonHass crpaBoYHash  CHCTEMa
«Koncynprantllmocy

5. Eaunoe oxHO noctyma K oOpa3oBarenbHbIM pecypcam. Pazgen Hudbopmaruka u
uHdopManoHHble TexHojoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JIM1eH3MOHHOE IPOrPaMMHOe o0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauyeckne peKOMEH/IAIUM N0 OPTraHU3ANMN U3YUeHHUS JUCHUIJIMHBI (MOIYJIA)

Opraam3anus 00pa3oBaTENBHOTO TpOIEcca pPEriaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnicaHueM yueOHBIX 3aHATHHA. SI3bIK 00ydeHus (MpernogaBaHus) - pyCCKUM.

[Ipu  QopMupoBaHMM CBOCW HWHIWBHUAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJyJIeil, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIEr0 OOYYEHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocst OT HeOOXOJUMOCTH UX MTOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIN mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha HMCIIOJIb30BAHUH
TPAJUIIMOHHBIX, WHHOBAIMOHHBIX H HH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUSMH CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa30oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BUJIE
IIMPOKOTO TIPUMEHEHHs AaKTUBHBIX W HMHTCPAKTHBHBIX (OpM TpOBENEHHS 3aHSATHU.
NudpopmanmorHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATM3YIOTCS IyTeM AaKTHBU3AIHU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
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3aHATHS CEMMHAPCKOI0 THIIA

CemuHapckue 3aHATHS (MPAKTHUECKUE 3aHATHS) MPEICTABISAIOT COOOW ETaIM3aluio
JEKIIMOHHOI'O TEOPETUYECKOr0 MaTepraa, MpPOBOJATCS B LEAX 3aKPEINICHUs Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICNIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON NMOMOIIY U KOHCYJIBTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIHUM KPUTEPHUSIM:

— OTBETHI Ha BOIIPOCHI, ITPEAJIaracMple MpPernoaaBaTeIeMm;

— Y4YacTH€ B TUCKYCCHSIX;

—  BBINOJIHEHHE [TPOEKTHBIX U UHBIX 3a/1aHUN;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIEHUY 3aHATUH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUUECKUM
MaTepUasoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 33aIaHUHA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosaTenbHas paboTa CTYACHTOB - 3TO MPOLECC aKTHUBHOTO, IEJIEHAINPaBICHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHWUH, yMEHUH 0e3 HEemoCPEeICTBEHHOTO Yy4acTus
IpenojaBaTenisi, XapakTepU3yIOIIMiicd TNpeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHCTEMATHU3alMs U 3aKPETUICHUE MOJYYEHHBIX TEOPETUUECKNX 3HAHUM U PAKTUYECKUX
YMEHUH CTYICHTOB;

— yray0OJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHUEe yMEHUI HCIOIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JIOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEN, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (popMUpOBaHUE  CAMOCTOSITEIBHOCTH  MBIIIJICHHUS,  TBOPYECKON  HMHMIIMATUBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— Pa3BUTHE HUCCIIEI0BATENBCKMX YMEHUN U aKaJleMUUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYZICHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIO’KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMUCS BHEAYJUTOPHOM CaMOCTOSTEIBHONH palbOThI
MIPENOIaBaTellb MOXET NPOBOAUTh HHCTPYKTaX IO BBINIOJHEHHWIO 33JaHus. B HMHCTpyKTa)
BKJIIOUAETCS:

— 1eJIb U COJeprKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHcTpyKTaXKk MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YEHUE JUCLUIUINHBIL.

KoHTponbs pe3ynpTaToB BHEAYTUTOPHOH CaMOCTOSATENBHOM PabOTHI CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOW (hopMme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IVISI0B Ha
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OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl 00ydaOUUXCsl AOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C YY4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYHTh PEKOMEHIIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBITIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPeroaaBaTess.

Pedepar

Pedepar - wHamBuayanbHas mHChbMEHHas paboTa 00ydYaromerocs, Mpenoiararonas
aHAJIU3 W3JI0KEHHS B HAYYHBIX U APYTUX UCTOYHHMKAX ONPEICICHHON HAYyYHOW MPOOJIEMBI WIN
BOIpOCa.

Hamucanue pedepara mpakTukyercs B y4eOHOM IpollecCce€ B IENSIX MPHOOpETEHUS
CTYJEHTOM HEO00XOAMMON MNPOPECCUOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS U HaBBIKOB
CaMOCTOSITEILHOTO HAYYHOTO TIOWCKA: M3YYCHHS JTUTEpaTyphl MO BBHIOPAHHON TeMe, aHaIn3a
pPa3IUYHBIX MCTOYHHKOB M TOYEK 3peHusi, o0OOUIeHHs MaTepuana, BBICTPAWBAaHUS JIOTUKH
W3JI0’KEHUS, BBIJICIICHUS TTIABHOTO, (JOPMYITUPOBAHUS BEIBOJIOB.

Copepxanue pedepata CTyACHT JAOKIAIbIBAET HAa CEMHUHape, KpyXKe, Hay4dHOH
koH(pepenmuu. [IpeaBapuTebHO MOATOTOBUB TE3UCHI IOKIAAa, CTyACHT B TeueHue 10-15 MuHyT
JOJI’KEH KPaTKO M3JI0KHUTh OCHOBHBIE MTOJIOKEHUS cBoeH paboThl. [locie qokiaga aBTop oTBe4aeT
Ha BOIIPOCHI, 3aTE€M BBICTYIMAIOT OMNIMOHEHTHI, KOTOPBIE 3apaHee MO3HAKOMUIIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp>KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHITIOKEHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCMIOJIb30BAaHHBIX
HUCTOYHUKOB, CHCTEMHOCTh H3JIaraéMOr0 MaTepualia, JIOTHKA HW3JI0KEHUS W YOeAMTEeIhHOCTh
aprymMeHTauuy, oQoOpMIIEHHE, CBOEBPEMEHHOCTh CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3amuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlJIOM, TIPU OMO3/1aHUU
Ha | Henemro 6ayuT CHIKAaeTCs Ha 2, TIPU ONO3/IaHUU Ha 2 Heleau 0aul CHUXKaeTcs elle pas Ha 2.
[Tpu omo3mannu Oosee yeM Ha 2 Heneau paboTa HE OIICHUBAETCSI.

Ogopmnenue peghepama o00b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonuuecTBo cTpaHull 3aBUCUT OT OOBEKTUBHOM CIOXHOCTH PACKPBITHUS TEMBI U JTOCTYMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[epBsiit mucT pedepata - TUTYIbHBIN (HA TUTYJIHLHOM JIUCTE HOMEP CTPAHHULIBI HE CTAaBUTCH,
XOTS U yYUTHIBACTCS).

Crnrcok auTepaTyphl HE TOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 ICTOYHHKOB. CTIIHCOK JTUTEepaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (aMILTUN
U UHUIMAIBl MX aBTOPOB, HU3JaTEIbCTBO, MECTO W TOJ| OINYyOJMKOBaHUS, a TaKxke obliee
KOJINYeCTBO cTpanull. bubnmorpadus BeicTpanBaeTcs B andaBUTHOM HOPSIKE.

B nponecce paboTel HEOOXOIUMO J€TaTh CCHUIKM Ha pabOThI YUEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U IO Mepe HaJOOHOCTH 0(OPMIIATH CHOCKH.

HaumeHoBaHue Dopmar
dopmar Oymaru A4
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Mpudt Times New Roman, pa3mep (kerus) 14
MexayCcTpOYHBI HHTEPBAT 15

[Tosi: cieBa/cripaBa/cBepXy/CHU3Y 3/1,5/2/2

CHock# (mpudr) Times New Roman, pasmep 10

Howmep crpanuiist 1,23....n

B cnyuae ecnu pabora He OyZeT COOTBETCTBOBATh MPEAbBISEMBIM K Hell TpeOOBaHUSAM,
oHa OyJieT BO3BpaleHa aBTopy Ha J0pabOTKYy.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomaratorcs
CHelHalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU O0y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranu  WHBaNUAOB (mpu  Hamuuuu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAIbHBIMU
paboTHUKAMHU, TIPOIICIIMMH MOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKUMHU peKoMeHanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpenIoyiiaraeTcs HCIOJB30BaTh COIMATLHO-aKTHBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaduINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYJCHUECKOH TpyTIIe.
IMonbop u pazpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHUS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHOW, BU3YaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4YETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 U1l ¢ OB3.

OcBoeHuE JUCHMIUIMHBI HHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBaNUI0B U ui] ¢ OB3.

dopma TMpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBATUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HApYUICHUSMU OIOPHO-
JIBUTATEILHOTO arapara);

— B TeyaTHOW ¢opMe WM DIEKTPOHHOW (OpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUISI JTUI] C HAPYIICHUSMU CITyXa, peUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSMU 3PEHUS).

Crynentam ¢ mHBanuaHocThio U yunam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZAEHTOB MpeaycMaTpruBaeTcs 1ocTynHas opma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyLICHUSMHU CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIyT aCCUCTEHTA (1
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipun HEeoOXoaMMOCTH M1l OOyYaroNIUXCsl ¢ MHBATMAHOCTHIO M ymil ¢ OB3 mporeaypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepualIbHO-TEXHHYECKO 0a3bl, HEOOXOIMMOI /151 OCYLIECTBJIEHUSA
00pa3oBaTeIbLHOIO NMPoIecca Mo JUCUUILIHHE (MOTYJIIO0)

YueOHas ayuTOpHUA «KaOuner HH(POPMAMOHHO-KOMMYHHUKALMOHHBIX
TeXHOJIOTHID», TpeIHAa3HAaYCHHAas Uil MPOBEACHUS YYEOHBIX 3aHATHH, INPeryCMOTPEHHBIX
HacToALIell padouelt mporpaMMoi AUCHMIUINH, OCHAIIeHHass 000py/IOBaHUEM U TEXHUUYECKUMU
cpeAcTBaMu OOY4YEeHHs, B COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CIIEUATIN3UPOBAHHON yueOHOU
Mebenu, Jocka KIJaccHas, MYJbTUMEAUMHBIA MPOEKTOp, OJKpaH, TMPUHTEP, KOMIIBIOTEP
npenoaaBaTeyidi U KOMIIbIOTCPBI JJI1 paGOTBI 06yqa10m1/1xc;1 C YCTAaHOBJICHHBIM JIMICH3MOHHBIM
IPOrpaMMHBIM OO€CTeueHUuEeM, C BBIXOJOM B ceTh «V/IHTepHeT» M NOCTyNOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaATENbHYIO CPENY.

IomemneHnue 11l CAMOCTOSITEILHOI PadOThI O0YJAIOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CJICAYIOIIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU: KOMIIJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenu, KOMITBIOTEPhI C BBIXOJOM B ceTh «/HTepHeT» U OCTyNnOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BATEIFHYIO Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHasl.
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