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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosku 38.03.04 I'ocyoapcmeennoe u MynuyunaipbHoe ynpasienue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryHcoay»

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTAB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HanpasieHuto noAarotoBku 38.03.04 T'ocygapCTBEHHOE U MYHUIMIIAIBHOE  yIpaBJIEHUE,
HanpaBleHHOCTH (rpoduis) «['ocyaapcTBEHHAs U MyHHIIMIIATbHAS CIIyk0a» U mpeIHa3HaueHa s
00ydJaronuxcsi OUHON M OYHO-3a09HOM (HhOpM OOyUCHHUS.

© MHCTUTYT MEXIYHAPOIHBIX S3KOHOMUYECKUX CBs3eit, 2023.
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1. Heab n 3aaa4u TUCHUILIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOoHaTbHON JEesTeNbHOCTH M UX
peanu3anumy;

— M3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA # (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(}OPMALIMOHHO ~-KOMMYHUKALIMOHHOMN CpeJe;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U MPUOOPETEHNE HABBIKOB UX MTPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHOM 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIEero 00pa3oBaHus

JucuumumHa «OducHble NpHUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro IJlaHa 1Mo HamparieHuio moAroToBku 38.03.04 T'ocymapcTBEHHOE W MYHHUIIUIIAILHOE
ynpaBiIeHUE, HaPaBICHHOCTD (poduis) «I ocymapcTBEHHAS U MyHHUIMIIAIbHAS CITyK0a».

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKAa/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0y4arouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Bcero yacoB
Buj yueOHoit padoThl ouyHas hopma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora c npenoaasartejem (Bcero) 28 16
B ToMm uncie:
3aHATHUS JIEKIMOHHOTO THIIA - 6
3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 28 2
3aHSITHUS)
CamocTrosiTeJibHAasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO6masi TpyA0EMKOCTb THCITHIIJIHHbI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH

OIIK-8 HOIIK 8.1 3HaTBh: CYIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIBI PabOTH | HHPOPMAITUU B pa3BUTHHU
TIPUHIIAITBI paboThI | COBPEMEHHBIX COBPEMEHHOTO0 HH()OPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAITMOHHBIX TEXHOJOTUMA. | OOMIECTBA; NPHUHIUIBI  PAOOTHI
UH(POPMALIMOHHBIX HOIIK 8.2 CPEICTB peanuszanumn
TEXHOJIOT Uil u | Beibupaer u wucnonws3dyer i | ”HGOPMALIMOHHBIX MPOLIECCOB,
UCIIONB30BAaTh WX JUIA | pelIeHuss  NpodecCHOoHANBHBIX | 0a30BBIX MPOTPAMMHBIX IMPOIYKTOB
pelieHus 3ajad | 337a4  COOTBETCTBYIOIIME UM | JUIS OCYIIECTBIICHUS
npodhecCHOHATBLHOM UH(OPMAIMOHHBIC TEXHOJIOTUU. | TPO(HECCUOHATLHOU e TEIHOCTH.
NEeSITEIIbBHOCTH Ymern: aHAIU3UPOBATh

UH(OpMALIHIO, CpeacTBa

peanuzanuu MH(GOPMAITMOHHBIX

MPOIIECCOB, uH(pOpMaIMOHHBIC

TEXHOJIOTUM W BBIOMpATh W3 HHUX
COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHAIIBHBIX 3a]1a4.

Baanerb: HaBblIKaMu 00pabOTKH
uHpOpMAIlUM €  MPUMEHECHUEM
MPOrPaMMHBIX CpeICTB u

MH()OPMAIIMOHHBIX TEXHOJIOTHI JUTs
npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tewma 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. Ilonstus u onpexneneHus MHPOPMAIUH, B TOM YHCIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. Ilonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun 00pabOTKM  TEeKCTOBOM uWH(MOpMaruu. TeKCToBbIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamoruunsiii). Co3gaHue DOKyMeHTa. MakeTHpoBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanue. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

rpadguveckoi npeseHtanmii. IIporpamma Power Point (Wi  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa ciaiioB. Pabora ¢ copruposimkom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumarmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema 5. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIIUTHI HH(POPMAITUH.




6. CTpyKTypa AMCUMILIMHBI 10 TEMAaM € YKa3aHHEM OTBeJeHHOI0 Ha HUX KOJIU4eCcTBa
aKaJeMHYeCKUX YaCOB M BU/0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHast padora, yac. | Camocrosite | Beero,
n/n AHCHMIIIHHBI 3anamua | [IpakTnueckue JbHAsA yac.
JIEKIIHOHHOI' 0 3aHATHS padora, yac.
THOA
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | [IporpamMMHEBIe cpencTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3a04Has popma o0yueHHst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT' 0 3aHATHSA padora,
THIA yac.
1. | OcHOBHBIC TOHATHUS 1 - 20 21
nHdopmanuu. [Tporpammubie
CpeACTBa peanu3alnun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa 1 0,5 20 21,5
peanuzanuy HHOOPMALMOHHBIX
MIPOIIECCOB
3. | IlporpammHBIC CpeAcTBa 1 0,5 20 215
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 0,5 20 22,5
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl 1 0,5 20 21,5
3aImuThl HHGOPMAITUH
UTOI'O: 6 2 100 108




7. IlepedyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUs JIi CAMOCTOSAITEIbHOM PadoThI
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHN JICKOMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHoBHBIE TOHATHUS HH(POPMAITHH.

2. OOmast xapakTepHCTHKa TIpoleccoB cOopa, mnepemayd, OOpaOOTKM U HAKOIUICHUS
nHpopManuu.
Ucropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
APXUTEKTypa NEPCOHATBHOTO KOMITBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMHOe oOecrieueHNEe KOMITBIOTEPOB.
. Knaccuguxkarus nporpaMmmHoro o6ecredeHrs KOMIIbIOTEPOB.

10 [TonsiThs 1 cBOMCTBa MH(POPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHJACHIMH pa3BUTHS HH()OPMAIIMOHHBIX
TEXHOJIOTHl.

12. OmnepanuioHHas cUCTeMa: Ha3HAUYCHUE, OCHOBHBIC TIPUHIIUIIBI OPraHU3allux

13. IlaHeau MHCTPYMEHTOB, UCIOIB3yeMbIE TpU paboTe ¢ mporeccopom Microsoft Word

14. Twumnbl naHHBIX, KCTIONIB3yeMbIX B Microsoft Excel

15. JlokaibHbIE CETH.

16. I'moGanwsHbIe ceTu. Internet.

17. Cnoco6sl nepenaun napopmaruu B Internet.

18. NudopmanmonHas 6€30mMacHOCTh YenoBeka u oomecTBa. OCHOBHBIE eI 00eCTIeYeHUS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHoBHBIE 11e7H 3AIUTHI HTHPOPMALIUH.

20. DyeMeHTHI CUCTEMBI 3aIIUThl HH(POpMaIIUH.

21. OcHoOBHBIE BHIbI HHPOPMAIIMOHHBIX IPECTYTUICHUH.

22. BpemoHOCHBIE TPOTPAMMBI.

23. AntuBupychl. OCHOBHBIE TEXHOJOTHU OOHApyXeHHs BHpPYCOB. (OCHOBHBIC BUIBI
AQHTHBHUPYCHBIX IPOTPAMM.

24. VndpopmanoHHbIE PEBOJIOIUH.

25. ndopmatuzamnus obOmiecTBa. YCJIOBHS YCHENIHOTO pa3BUTHSA HHGOPMATH3AIAN
o01iecTBa.

26. Undopmarnmonnoe oOmiectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMHQPOPMAIIMOHHOTO
o01iecTBa.

27. TlonoxuTenbHBIC U OTPUIIATEIbHBIC TTOCIICCTBUS HH(POPMATH3AIUH.

28. YcIloBHs yCIEUIHOTO pa3BUTHS Mpoliecca HH(OpMaTH3auK O0IIeCTBa.

29. NudopmanmoHHbIi MOTEHIIHAT 00IIECTBa.

30. Undopmannonnas kynbrypa. MHGOpMalMOHHAS TPAMOTHOCTb.

©ooNo kAW



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. IMonsarue nndopmanuu. Knaccudukanus nHGpopMaIuu 1o pa3HbIM MpU3HAKAM.

2. CriocoObl opraHu3anuy rnepenadd HHPopMaLuu.

3. TloHsaTHe, MPUHITUIIBI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaius DBM.

4. TexHUYECKUE CpeACTBa Ui cOOpa, PerUCcTpalyy, XpaHEeHUs, OTOOpaXeHUs U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUpUKAIUS TepcoHabHBIX kKoMbioTepos (I1K).

6.

Kpurepuu Bei6opa I1K. [TepcriekTuBbl 1 Hanpasienus pa3sutus [1K.

7. Uadopmanumonnsie TexHomorun (MT). Ortaner passutus WT. HHCTpyMeHTambHBIC
cpeactea UT.

8. CuctemHoOe mporpaMMHOe 0OecrieueHue, ero COCTaB U OCHOBHbIE (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHUS.

10.

[TakeTsl mMpUKIaTHBIX MporpamMM. PasHOBHIHOCTH M OCOOCHHOCTH MAaKETOB OOLIETro U

poeCCHOHATFHOTO HAa3HAYCHHSI.

11.
12.
13.
14.
15.
16.
17.

GyHKIHA.

18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.
30.
31.

OducHbIC TEXHOIOTHH.

[TonsiTe TOKyMeHTa U TOKyMEHTHPOBaHHON MHGOpMAIUH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHoornu MOAroTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OCHOBHBIC TIOHSTHS YIEKTPOHHBIX Tabumil. Tadmuunsblil mporeccop Microsoft Excel.

ba3oBble 371€MEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Beruncnenuns B Microsoft Excel. ®opmyiner u gpynkimuu B Microsoft Excel. Kareropun
[Tpumeps! GyHKITHIA.

AOCONIOTHBIE U OTHOCUTEBHBIE CChIIKU. CMelIaHHbIE CChIIKH.

I'padpuaeckue Bo3moxuocTu Excel.

Juarpammsl. Tunel 1 Buasl guarpaMM. Iloctpoenue quarpamm.

Bunpl rpadudeckoit mHpopManum.

KomnbroTepHast rpauka ¥ CHCTEMbI T€OMETPUIECKOT'O MOJICTUPOBAHHS.

3amura vHGOPMaIIK, METOIbI 3aIIUTH HHGOPMAITHH.

[TonsiTue Bupyca, BUJIbl BUPYCOB.

Nnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBble CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeboBanus, mpeabsBIsiEMbIe K KOMIIBIOTEPHBIM CETSIM, U UX KIaCCU(PHUKAIIHSL.

Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetr HTEpHET.

Opranu3anus novcka nHGopManuu B cetu MIHTEpHeT.



Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JaHHOU
TUCITUTIMHBI ONIPEENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIie:

O0beM caMoCTOATEIbHOM
Ne HaunmenoBanue trem Bun camocrositebHOM padoThl
o4Has popMa | OUHO-3a09HAS
n/n (pa3nesioB) IMCHUILIHHBI padoThbI
o0yueHHs dopma
oOyJeHus
1. | OcHOBHBIE IOHATHS NOJArOTOBKA K ayAUTOPHBIM 16 20
nH(pOpMaLINH. 3aHATUSM, HAlTUCAHHE
[TporpaMMHEBIe cpencTBa pedeparoB, TOATOTOBKA
peanuzanuu JOKJIaJI0B
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | Texnuyeckue cpeacTBa MOATOTOBKA K ayIUTOPHBIM 16 20
peanuzanuu 3aHSITHSIM, HAITUCAHHE
WH(pOPMaITMOHHBIX pedepaToB, mOATOTOBKA
MIPOIIECCOB JTOKJIaJIOB
3. | [IporpamMmHBIe cpencTBa MOATOTOBKA K ayIUTOPHBIM 16 20
00pabOTKH TEKCTOBOM 3aHSITHSIM, HAITUCAHHE
nHpopmarun pedepaToB, mOATOTOBKA
JTOKJIaJIOB
4. | IlporpamMMHBI€ CpeCcTBa MOATOTOBKA K ayTUTOPHBIM 16 20
paboThI ¢ TAOTUIIAMU H 3aHSTUSAM, HAlIUCAHUE
rpadguvecKoi pedepaToB, mOATOTOBKA
uHpopmanuen JIOKJIaJI0B
5. | KomnbrotrepHsbie ceTu. MOATOTOBKA K ayIUTOPHBIM 16 20
MeTo/IbI 3aIUThI 3aHITHSIM, HAITUCAHHE
nHpopmarun pedepaToB, mOATOTOBKA
JTOKJIaJIOB
UTOTI'O: 80 100

8. Hepeqem, BOIIPOCOB U TUMMOBBIC 3aJaHUA NJIA MOATOTOBKH K 3a4Y€Ty € OLIEHKOH

8.1. Ilepeuenb BONPOCOB IJI1 MOATOTOBKH K 3a4eTy C OLEHKO

©COoNOA~WNE

[onsaTtus n onpeneneHust UHPOPMAILIHH.
CgoiicTBa nH(OpMAITUH.
Knaccudukanus nadpopmaruu.

®opMmsl nIpecTaBIeHUs] HHYOPMALIHH.
Knaccudukanus nporpaMmMHoro odecredyeHust KOMIbIOTEPOB.

[Tpuknannoe nmporpammHoe odecrnieuenue. Kinaccupukanus NpuKkIagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONepaluoOHHbIX cucTteM. Oneparuu ¢ paitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI.

. Hcropus passutus OBM.

10. ITonsaTHE U OCHOBHBIE BUABI apXUTEKTYpbl IBM

11. Ilpunnunst apxutekTypbl 9BM JIx. ¢pon Heiimana.
12. CocTaB 1 Ha3HauUE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHATBHOIO KOMIIBIOTEPA
13. laTepdeiicel mepcoHaIbHBIX KOMITBIOTEPOB.
14. OcnoBHas mamsTh (pu3nyeckas CTpPyKTypa OCHOBHOU namsTu, [13Y, Tuel onepatuBHOM
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MIaMSATH ).
15. TexHnonoruu 06pabOTKU TEKCTOBOW WH(OPMAIIUH.
16. Pabora B TekcroBoM miporieccope Microsoft Word.
17. IIporpamma Microsoft Word. Co3nanne nokymeHta. MakeTupoBaHue.
18. TIporpamma Microsoft Word. Co3anue TabmuIl v AuarpamMmm.
19. Dnexrponnsie Tabnuel. [Iporpamma Microsoft Excel.
20. TIIporpamma Microsoft Excel. @opmaTupoBanue 3J€KTPOHHBIX TAOJIHII.
21. Bugsl rpaduueckoit HHGpOpMAITUH.
22. CpencTBa JIEKTPOHHBIX MTPE3CHTAIINM.
23. Pabora ¢ mporpammoii PowerPoint.
24. HaznaueHune U BO3MOXKHOCTH MacTepa MPE3CHTAIIHH.
25. CocrtaBHbI€ Cllaiiibl ¢ TaOIUIIAMU, pUCYHKAaMU, TpaduKaMu.
26. Hactpoiika aHMMaIuu TEKCTa U PUCYHKOB.
27. KomnprotepHas rpaduka 1 CUCTEMbI T€OMETPHUECKOTO MOICTHPOBAHHUS.
28. KoMIbIOTEpHBIE CETH.
29. OCHOBBI KOMIIBIOTEPHON KOMMYHHKAIINH.
30. IIpencraBnenne 06 MuTepHETE, MpUHIMI paObOTHI, MpoToKOoI IP.
31. INonarue mapuipyta. bpaysepsl (0603peBarenu), X Ha3HAYCHHUE.
32. Bpemennsie ¢aiinsl UHTEpHETA.
33. OcHOBHBIE UCTOUHUKH UHPOpMaLuu B IHTEpHETE.
34. IIporpammsr 115t paboTel B cetn IHTEpHET.
35. CeTeBoii CepBUC U CETEBBIE CTAHAAPTHI.
36. IIpencraBnenne o moJIUTUKE HHGHOPMAITMOHHOW O0€301TaCHOCTH.
37. 3ammta uHGOPMALIMU, METOIbI 3aIIUTHl HHPOPMALIUH.
38. IIpencraBienne o BUpycax U UX JICUCTBUSX.
39. O6mue 1 crenuaibHble METObI 3AIIUTHI OT BUPYCOB.
40. AHTUBUPYCHBIC CUCTEMBI, UX IPUHIIHIT JCHCTBUSI.

8.2. Tunosble 3axaHuA IJI OLEHKH 3HAHUI

1. ITo obnacTu nmpuMeHeHUs1 HHPOPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YUCIOBYIO, TpapuuecKyto, TaOIMYHYIO U TIp.;

0) couMaNbHYIO, MOJUTHYECKYI0, SKOHOMHUECKYIO, PEITUTHO3HYIO U TIp.;

B) BH3YaIbHYIO, 3ByKOBYIO, TAKTHJIbHYIO, 0OOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPON3BOJICTBEHHYIO, TEXHHUECKYIO, YIIPABICHYECKYIO H TIP.

2. Kaxkoii mpotokodn siBisieTcs: 6a30BbIM B IHTEpHET:

a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALNU SBISETCS:
a) [I'paduka;

0) Tekcr;

B) Cnaiin;

r) Jlmarpamma.

4. K kaxoit kareropuu otHOocuTcesa Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTUYeCKO;

0) CTaTUCTHYECKO;

B) JIOTUYECKOI;
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I) KaJICHIAPHOU.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3JlaHuE Ipe3eHTAaIH;

0) COCTaBJICHHE OTYETOB,;

B) paboTa ¢ AIIeKTPOHHBIMH TaOIUIIAMH;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHus 1JI51 OLEHKU YMEHUit

3aganmue 1.

B otnen 3akynok mocTynuiau KOMUH TPOU3BOICTBEHHBIX TUIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak MeHemkepy Al AadbHEHIIETO HCIIOIB30BAHUS IMOTYYEHHON WH(OPMAINH, MOPYUHIN
OTCKaHHPOBATh U MPEOOPa30BBIBATh OTCKaHMPOBAaHHbBIC N300pakeHUs cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupernem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napametpsl: mpudt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
crpaBa — 1,5¢Mm, cneBa — 2,5¢M; MeXIyCTpOYHBIA HHTEpBal — 1,5; orctym — 1,5.

3aganmue 2.

Bawm kak MeHeKepy He0OX0IUMO BU3YaIM3HUPOBATh IOKA3aTENIN PEUTHHTA TOBEPUS K Balleit
KOMITAHUH, IIOJly4YeHHbIE B pE3yJbTaTe€ MOHMTOPUHIA NOTpeOUTENed NpPOAYKLIUH U YCIYT.
HUcnonwzyiitre MS Excel. /lanHbie nprBeeHBI HIKE B TAOIHIIE.

Cenrs6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpainb Maprt Arnpens Mait Wronb

52 6,6 6,8 4,9 4,4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemnaraer pasnuuHble THIIBI AHarpaMM, B ToM duciie TodedHasi u
I'padux.

CEHTRGMS ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WPEML  MEE  WOHB

[Ipoananu3upyiite, Kakoid W3 TPEMJIOKCHHBIX THUIIOB IUarpaMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3aIlUH [TOKa3aTeNneil peMTuHra. ApryMeHTupyiTe cBoii BIOOP.

3ananmue 3.

BeI siBiIsieTech MeHeKEpOM B KOMIIAHUHU U JIOJIKHBI IIOATOTOBUTH Npe3eHTaluto Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBHTb H300pakeHHE HA Clal] A WUIIOCTPALMU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAUHN WIM KOHKPETHBIM COOOIIEHUEM,
KOTOPOE BBl XOTUTE IIE€PENATb.

2. BcraBbTe n300paskeHUE Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJTHO U YUTAEMO JUISl Ay AUTOPHH.

4. I[NopnuiunTe U300pakeHue, YTOObI SICHO yKa3aTh, YTO OHO MPEJCTABIISAET.
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8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTds MOJHOTO LHUKIA BXOAMT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaXoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B moguuHeHWU aMUHHUCTPATHUBHOTO OT/ENAa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTCKoMy OTAeNy NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTIeNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAraoTAeNa BXOAUT OTACT MIIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUI. B oqumHeHn Npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Komnanueit st pacmpeHusi JTUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeAcTaBiIeHbl B Tabaulel. PecionieHThl B aHKeTax
OTMEYaJM CBOW MOJ, BO3PACT U IpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHnga u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX MOoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «MTtoro» u kononku «Cpenauii 6amn» komanay dopmysia Ha BKiIagke Maker
(st paboTHI ¢ TAOMMIIAMH) B TEKCTOBOM Tporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro Tabmuity2 ajsl BBISBICHHUS
LIEJIEBOM ayAUTOPUU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacIpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuil 6amut 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIaM MOTEHIHATbHbIX
norpeduteneit. s aroro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m konoHku «CpenHuit
O6aium» komanay @opmyJa Ha BkiIagke Maket (s paGoTel ¢ Tabmumamu). s BCeil TaOIUIThI
ycranosure: llpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynma 1 I'pynna 2 I'pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanme 3.

Bam He06x01MMO ONITUMU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 0/ICkK bl B KoMIaHuu. KoMmanus
MIPOM3BOIUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQKIO0T0 U3JIEJHs MPUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpYJ, pyO. | 3aTparhl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jbxemnep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoKu cocTtapiseT 900 pyOiielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3ys MS Excel, coctaBbTe MOzeNb, KOTOPAst MO3BOJISIET HAUTH BBITYCK ONTHUMAIBHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUUTANTE MaKCUMAaJIbHYIO NPUOBLIb
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KOMIIAHUM M ONpPEJEIUTE 3arpaThl Ha CBIPbE, TPYA W JAPYTHE PACXOJbl IMPU JOCTHKCHHUU
MakcuManbHOW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJE TAONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. [lepeyeHb OCHOBHOI M JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM 1JI5
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JIMTepaTypa

1. Taspunos, M. B. Undpopmaruka u nHGpOpMaIIMOHHBIE TEXHOJIOTHH : Y4EOHUK /IS BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 5-¢ u3n., nepepad. u qon. — Mocksa : U3marensctBo FOpaiiT,
2023. — 355 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTpOHHBIN
// Obpa3zoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/509820

2. Tpodumos, B. B. Undopmarrka B 2 1. Tom 1 : yueOnuk ans By3oB / B. B. Tpodumor, M.
. bapabanoBa ; orBeTcTBeHHBIN peaakTop B. B. Tpodumor. — 3-¢ uza., mepepad. u gorn. — Mocksa
: U3marensctBo IOpaiit, 2022. — 553 ¢. — (Bricmee o6paszoBanne). — ISBN 978-5-534-02613-9.
— Tekct : osnextponnwii // OOpazoBarenvHas 1atdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/470744.

3. Hndopmatuka B 2 T. Tom 2 : yueOnuk nns By3oB / B. B. Tpodbumo [u np.] ;
OTBETCTBEHHBIN penaktop B. B. Tpodumor. — 3-e uzg., nepepad. u qon. — Mocksa : M3gaTenscTBO
FOpaiit, 2022. — 406 c¢. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-02615-3. — Tekcr :
AJIEKTPOHHBIN // OO6pazoBarenpHast mwiardopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/490754.

9.2 [lomoJHHTeJbHAs JIUTEPATypa

1. AcramoBa, T.A. Uudopmaruka: yuedbnoe mocodue / T.A. Acramona; HoBocubupckuii
rOCYJIapCTBEHHBIN TeXHUYECKUN yHUBEpCcUTET. — HoBocmOupck: HoBocnOupckuit rocy1apcTBEHHBII
TexHu4yeckud ynuBepcurer, 2017. — 108 c.: un., tabn. — Pexum nocryma: mo MOAMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=574622

2. Nndopmaruka uig ryMaHUTapueB : yueOHUK U npakTukyM Juist By30B / I'. E. Kexposa [u

np.] ; mon pemakuueit I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
FOpaiit, 2023. — 662 c. — (Boicmee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr
AJICKTPOHHBIN /l O6pa3oBarenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/530602

3. Bonkoga, B. H. Teopus nH(pOopManiMOHHBIX MPOIIECCOB U CUCTEM : YUEOHUK U MPAKTUKYM
s By30B / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2022.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/489220

4. KonokonpHukoBa, A.W. Madopmarnka: yuebnoe mocodue / A.U. KomokonpHuKOBa. — 2-¢

u31., uctp. u aon. — Mocksa; bepnun: Jupexr-Menaua, 2020. — 289 c.: wi., Tabn. — Pexxum nocrymna:
no nmogmucke. — URL :http://biblioclub.ru/index.php?page=book&id=596690
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10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NIPH OCylIeCTBJIEHUH 00pa30BaTeIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecrnevyeHus 1 HHPOPMANMOHHBIX CIIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - O9BC «YHuuBepcuTeTcKas OMOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Hasi »JJIEKTpOHHAs OMOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pazoBarenbHas mwiarpopma FOpait»

4. https://www.consultant.ru/online/ - UadopmannonHas cripaBodHast CHCTEMa

5. Enunoe okHO pgocTynma K oOpa3zoBaTenbHBIM pecypcam. Pasznen MupopmaTtnka u
uHopManroHHbIe TexHomoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JIM1eH3MOHHOE IPOrPaMMHOe ol0ecreYeHue:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apyOexxHO€, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy6exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauyeckne peKOMEH/ 1AM M0 OPTraHU3AMU U3YUeHUS] JUCIHUIIMHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. SI3bIk 00yueHus (Iperno1aBanms) - PyCCKUH.

[Ipu popMupoBanum cBOEH MHIMBHIyaTbHONH 00pa30BaTENbHON TPAEKTOPUH 00YUaIOIIUIiCS
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOIIUX MUCIHHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOEHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronerocs: ot
HEOOXOJIMMOCTH HX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHBIH TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJNB30BAHUH
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX U  HWH(POPMAIIMOHHBIX  00pA30BATEIbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIe 00pa30BaTENbHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THUMa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJOTHHM HWCIIONB3YIOTCS B BUC
IMIUPOKOTO  TPUMEHEHHUS aKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATHI.
Nudopmannonnsie  0o0pa3oBaTeNbHBIE  TEXHOJIOTUH  PEANH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAITMOHHOM 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOM JeTaM3aIlnio
JIEKIIMOHHOT'O TEOPETUYECKOTO MaTepraa, MPOBOIATCS B LIETSAX 3aKPEIUICHUs Kypca.

OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKUX 3aHATUH SBIISETCS O0CYKICHHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHe 3a1ad U
pa3dop MPUMEPOB U CUTYAIMidi B ayIUTOPHBIX yCIOBHUAX. B 00s3aHHOCTH MperomaBaTelisi BXOMISIT:
OKa3aHWE METOJUYECCKOW MOMOIIU U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS 1O CICIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbie MpernojaBaTesieM;

— y4YacTHie B TUCKYCCHSIX;

— BBINOJHEHHE MTPOCKTHHIX U MHBIX 3a/I1aHUN;

—  aCCUCTHPOBAHUE MPETOAABATEINIO B IPOBEICHUY 3aHIATHH.
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Jloknaasl ¥ ONNOHMPOBAaHWE JOKIAN0B IMPOBEPSIOT CTENEHb BIAJNCHUS TEOPETUYECKHM
MaTepHaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33JaHUNA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTeibHas padoTa 00y4arOIMXCA

CamocTtosTenbHas paboTa CTYJIEHTOB — 3TO IPOLIECC AKTHUBHOTO, II€JIEHAIPABIEHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWHA, YMEHUH 0e3 HEemoCpPeICTBEHHOTO y4YacTHus
npenojaBaTess, XapakTepU3yIUics IpeaMEeTHOW HAaPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOHN Pe3yJbTaTOB JACSATEILHOCTH 00YYarOIIeroCs.

Ilenn camocToATeTbHON PaOOTHI:

— CHUCTEMATHU3alMs U 3aKPEIJICHHUE IMOIYYEHHBIX TEOPETHMYECKUX 3HAHUW U MPAKTHUYECKHX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCIHOJIb30BaTh HOPMATHBHYIO M CIPaBOYHYIO JTOKYMEHTAIMIO,
CIELUATIbHYIO JTUTEPATYPY;

— pa3BHUTHE MMO3HABATEIBHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIUATUBBI, CIOCOOHOCTEH
K CaMOpPa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpeaIn3aluu;

— pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnamMu
CTYJICHTOB B 3aBUCUMOCTH OT I1eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHosorust opraHu3ali CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
WH(OPMAIIMOHHBIX U MAaTEPUATHLHO-TEXHHUECKUX PECYPCOB 00pa30BaATEIHHOTO YUPESIKICHUS.

[lepen BBIMOSHEHHEM OOYYAONIMMUCS BHEAYJIUTOPHOM CAMOCTOSTEIBHON PabOTHI
Mpeno/iaBaresib MOXET MPOBOJAUTh HHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIFOYAETCS:

— LeJb U COoIepKaHUE 3a1aHNs;

— CpOKHU BBIIIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJbTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

WHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0oO0beMa BpPEMEHH, OTBEIECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynabTaTOB BHEAYAWTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJECHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaUBaKHEHIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOMPOCHI Kypca, MPUOOpPETEHUsI ONMpPE/IeICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpodecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust Juisi camMOCTOSITENIbHON pPadOThl 00YyYarOMIUXCS JOJDKHBI OBITH OCHAIIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u obecrieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alnu.

[Tpu camocTosTepHOM TPOpPabOTKE Kypca 00ydaronruecs J0KHBIL:

— TpOCMaTpPUBATh OCHOBHBIC ONPENEIeHUs U (DAKTHI;
— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKIIMOHHOM 3aHSATHH MaTepual U JOMOJHUTH €ro C

YYETOM PEKOMEHJOBAaHHOM MO JAHHOW TEME JIMTEPATYPHhI;

— HW3Y4YNUTh PEKOMEHJOBAaHHYIO JUTEPATYPY, COCTABIATh TE3UCHI, AHHOTALMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/IaHUsI, AaHAJIOTUYHBIE ITPEIaracéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIS.
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PexomMenganum no o0y4eHuro HHBaJIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYruMu oOOydalolUMHUCs, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3oBaHus nHBanuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarorn4eckiii  cocTaB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB u ymn ¢ OB3, MHIWBHAYaTbHBIMH MPOTPAMMAMU
peabunuTauy HHBAIUAO0B (Tpu HanuuK). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJJIEPIKKA MIPEToJaBaHus ThIOTOPAMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEANOJAraeTcsi HCIONb30BaTh COLUAIBHO-aKTUBHBIE U
pedIeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIBTYPHOU peaOuiIuTaliu C IIeNbIO
OKa3aHHs TOMOUIM B YCTAHOBJICHMU MOJHOLIEHHBIX MEXJIWYHOCTHBIX OTHOIICHHUH C APYyTUMHU
CTYJ€HTaMH, CO3/IaHUU KOM(OPTHOTO NICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOU3BOAATCA C Y4YETOM IIPEJOCTAaBICHUS Marepuaia B
pasnuuHBIX (opMax: ayauaibHOW, BH3yalbHOW, C MCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HUHPOPMAIIUOHHBIX CUCTEM.

Meaunamarepualibl  Takke CIeAyeT HCIOJb30BaTh M QJaNTUPOBATh C  Y4ETOM
WHIUBUTyATBHBIX 0COOECHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoceHHe MUCIUTUTMHBI MHBAMHIaMu U niamu ¢ OB3 ocyIecTBiseTcs: ¢ UCIOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEeXHHUUECKOe OOecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUuTOPUH K Hy>KJ1aM UHBaIua0B 1 aul ¢ OB3.

®dopma mpoBeaeHUS aTTECTAIMK TSl CTyIeHTOB-UHBANUA0B ¥ jmil ¢ OB3 ycraHaBmuBaeTcs
C y4eTOM HWHIWBHAYAIbHBIX TCHUXOpu3nuecknx ocobenHocren. [lms wmHBammaoB u jun ¢ OB3
IpelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOW WJIM 3JIEKTPOHHOU (hopMe (ISt JIUI ¢ HAPYIICHUSIMUA OMOPHO-BUTATEILHOTO
amnmapara);

— B TmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IMPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33JaHUsI BCIYX (7S JIUL ¢ HAPYIICHUSMU 3pEHUS).

CryneHTaM ¢ HHBATMAHOCTRIO 1 JiniiaM ¢ OB3 yBenuunBaeTcs BpeMs Ha TIOJITOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi TakuWx CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEIOCTAaBIICHUSI OTBETOB Ha 3a/IaHUS, & UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
ciIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C MCIIOJIb30BAHMEM YCIYI acCUCTEHTa (ISt
JIUI] ¢ HAPYUICHUSMH OMTOPHO-BUTATEIILHOTO alllapara);

— YCTHO (7151 JIUII C HApYIICHUSIMU 3PEHUS, ONOPHO-IBUTATEILHOTO aIlapara).

[Ipu HEoOXoaUMOCTH I OOyYaromMXcss ¢ WHBaMUMAHOCTRIO W jui ¢ OB3 mpomemnypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi /I OCylIeCTBJIEHUSI
00pa3oBaTeILHOIO NMpolecca No JMCUUIIHHE

YueOnas ayauropusi «Kadbuner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUsS Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH paboueit
IPOrpaMMO TUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBaMH O0yuYeHus, B
COCTaB KOTOPBIX BXOJST: KOMIUIEKTHI CHEIHATU3UPOBAHHON y4eOHOW Mebenu, MOCKa KilaccHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOoAaBaTesi U KOMIBbIOTEpPhI AJIs
paboThl O0ydYaromUXCs C YCTAHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
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BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH()OPMAIMOHHO-00pa30BaTENbHYIO
cpeny.

Ilomemnenune ajisi cCaMOCTOSITEIbHOM PadoThl O00YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHGHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIaCCHAs.
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