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1. Ileab u 3a1a4u TUCHUIIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOJIb30BaHUS BPEMEHH KaK HEMAaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
yacTe ydyeOHOro miaHa mo crneuuanbHoctd 38.05.02 TamoxeHHOe [1e0, HaIlpaBICHHOCTb
(mpoduip) «TamokeHHOE PEeryIUPOBAHUE U JIOTUCTUKAY.

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHSTHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oobmmas TpyA0EMKOCTh TUCHHUIUIMHBI COCTaBIsCT 3 3a4€THRIE eMUHUIIBI, Bcero — 108 gacos.

Bujg yueoHoi padoThl
ny p Bcero uacos

KonTakTHasi padora ¢ npenoaaBareJieM (Bcero) 8

B ToM uucie:

3aHsATHS IEKIMOHHOTO TUIIA 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 2
CamocrosiTesibHas padoTa (Bcero) 100
dopma KOHTPOJIS 3a4eT C OLEHKOM
OO0mas TpyA0€MKOCTD 1M CHUITTHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs N0 JMCLHUIIJIHNHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

I[InanupyemMble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA T0CTHKECHUS
00y4eHHs MO TUCHHUIINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranusanus u | UYK-6.1 3HaTB: OCHOBBI  YIIPaBJICHUS
camopassutue (B TOM | [loHumaer OCHOBHBIE | KapbepOl U TaHM-MEHEIHKMEHTA;

qucie
310pOBbecOepeKeHune)
YK-6

CnocobeH  ompenensiatb |
pean30BLIBATE IPUOPUTETHL
COOCTBEHHOU HESATEILHOCTH
u CIIOCOOBI ee
COBEPIIICHCTBOBAHUS Ha
OCHOBE  CaMOOILICHKHM U
00pa3zoBaHus B TCUCHUE BCEH
KN3HU

IPUHIUIB CAMOOPTraHU3aIHH,
CaMOKOHTPOJIS U PeIICKCHH.
NVYK-6.2

Omnpenensier  IPUOPUTETHBIE
HaIlpaBJICHUS CBOEH
NEeSITEIbHOCTH HAa OCHOBE
CaMOOLIEHKU ¥ 00pa30BaHMUA.

OCHOBHBIE TIPUHITATIBI
CaMOOpPraHU3aLINH.

Ymers: AQHAJIM3UPOBATh,
oTOMpaTh W  HUCIOJB30BaTh
UHCTPYMEHTBI TaM-
MEHE/I)KMEHTA, B TOM UYHUCIE JUIs
camopeanu3anuu B
npodecCuOHATbHON
JeSITeIbHOCTH.

Baanern: HaBbIKaMH
PUMECHECHUS METO/IOB,
UHCTPYMEHTOB, TEXHUK TaiiM-
MEHEPKMEHTa TUTST

3(PEeKTUBHOTO CaMOpPa3BUTHUS H
yIIPaBJICHUS KApbEpOil.

OIIK-3

Criocoben pazpabaTbiBaTh
000CHOBaHHbIE
OpraHU3alUuOHHO-
yIpaBJIeHYECKNE PEIICHHUS
(omepaTHBHOTO U
CTPaTETUYECKOT0 YPOBHEH)
B IpoecCHOHATBHOM
JeATEIIEHOCTH

NOIIK-3.1

IToHnmaer CyLIHOCTb u
CoJIepKaHNE OPraHU3ALUOHHO-
YIIPaBICHYECKUX PELICHUN.
NOIIK-3.2

Pa3pabatsiBaeT IIPOEKTHI
OpraHU3alMOHHO-
YIPaBIEHYECKUX

peteHuit B mpodeccruoHanTbHON
JESATEIILHOCTH U

000CHOBBIBAET UX BBIOOD.

3HAaTh: OCHOBBI IJTAHUPOBAHUS U
pPacCTaHOBKM TPUOPUTETOB B
npodecCHOHATbHON
JESATENBHOCTH.

YMeTh: npeanarath peuieHusi B
YIPaBJICHUU Kapbepoud U TalM-
MEHE)KMEHTE, ONHpasch Ha
BHYTpeHHUE (AKTOPHI Pa3BUTHI
OpraHH3aIiH.

Baaaerb: HaBBIKAMU TPHHSITHS
000CHOBAaHHBIX

OpraHU3aIMOHHO-
yIPaBICHYCCKUX  PEUICHUH B
npodhecCuoHATBLHOM

JCATCIIBHOCTH.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM'MCHGI[)KMCHT))

MEHEI)KMEHT, TAlM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC YPOBHH.

OCHOBHbBIC TIOHSATHS W OIpPEICIICHUs Iienenonaranus. [IpoakTHBHbBIN U
PCaKTHBHBIH MOIXO/IbI K )KU3HU: ONPEICICHUE, PA3IUUKs, 3SHAYMMOCTb JIJIS
neneaocTkeHus. Pacimpenne npoaktuBHocTH: «Kpyr 3a60t» u «Kpyr
BIAMSHHS». L[eHHOCTM Kak OCHOBa Iiejernoyiaranus. MeMyapHHK Kak
WHCTPYMEHT JUIsS OTIPEIENICHUs] CBOMX 0a30BbIX IHeHHOocTel. [Toaxompl k
ompenenenuio 1eneid.  «Life managementy wu KM3HCHHBIE IIENH.
®opmynuposanue neneit: SMART-kputepuun. SMART-1ienu u Hanuenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy u «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  YKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyTh W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiaccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE M HEIUMHEWHoe Bpems. [[Ba Tumna
3agau. OmnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHUKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WucTpymMeHThI KOHTEKCTHOTO
riaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHUe, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3aJad pa3HOro THMA. MeTox CTPYKTYPHPOBaHHOTO
BHUMaHMs. [l1aHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-opHEeHTHPOBAHHOE
rtanupoBanue (popmyna 3¢HeKTUBHON MOCTAaHOBKH 3a/1a4). Pe3ynpTaro-
OpPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J[a4: pa3inyus, 001acTH
PUMEHECHMUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MpPEeUMyIecTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BAaHUEM HMHTEIUIEKT-KapT M co3maHus dQQexkTuBHOr0 0030pa
3agad. O6iacTH NpUMEHEHHS TEXHOJIOTMH MalH/I-MEHEKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YalHM3allMd Ui OpraHU3alHuu
cucreMbl cOopa HeoOxoauMoil uHpOpMauuu. Pa3auuHble BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI ISl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUY B YCIOBUSX KOMMYHMKALUH, B TOM YHUCIIE U B MPOEKTHOM
nesiTesIbHOCTH. Vcronb3oBaHe MHTEIUIEKT-KapT JIJIsl paclIMpeHusl CBs3ei
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U OoOMEHa OMNBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. [Ilpuopurersl.
Mertoabl pacCcTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKHM IMPUOPUTETOB B TalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleHNs] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI IMPEeJOTBpAlICHHs] BO3HUKHOBEHHUS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALCHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuil. Crnocob
IIONIAPHOTO CpPaBHEHUS JUIsl PACCTAHOBKHM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOULIbI0 MHOIOKPUTEPUATIBLHOMN
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJITOCPOYHBIX IIEJIEH, OMpeNeJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUU OTKA3a,
«paCYUCTKa» HABS3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOe pacnpenenenue paboueil Harpys3ku. IlpaBuna opranuzanuu
s dextuBHOrO OTABIXA. DD PexTrBHBIN cOH. CaMOHACTpOHKa HA PEIICHUE
3a7a4: METOABI, CrIocO0bl. D (HEeKTUBHOE pelIeHHEe OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agadamMM — «cioHamu». Vcnosb3oBaHue
CMAPT-kputepues i noazanay. PelieHne MeIKUX HENPUSATHBIX 3a7ad.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHas padora, yac.
HaumeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has pa0ora,
/1 JEeKIHOHHOI0 Cemunap qac.
AUCHUILIUHBI yac.
THIA
1. CyIIHOCTH U OIpeesieHne 1 - 16 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpaX 1 - 16 17
3. | [ImanupoBaHue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | Ilpuopurersl. MeTozsl 1 - 16 17
pPAacCTaHOBKH NPUOPUTETOB
6. CaMOMOTHBAIIHSA. 1 2 20 23
Pacnpenenenue paboueii
Harpy3Kku
HNUTOI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenbpHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPUICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosTensHON pabOThI, SBISETCS Ba)XXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3Yy4YCHU A

[TonsTHE «Kapbepa», «AEI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBIN TaMO)KEHHHUKA.
Bubl 1eoBoii Kapbephl U €€ 3a1a4H.
OcHOBHBIE TIOKa3aTeNH IPOPECCHOHATU3MA.
[TnanupoBanue 1enoBOM U MPO(HECCHOHATBHON Kapbephl.
@DaKTOopbI, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanus kapbepHBIX CTPATETUNA B YCIOBHUSIX PHIHOYHON SKOHOMMKH.
0. IlpoekTHast AEeATENBHOCTD KaK COCO0 TIAHUPOBAHUS Kaphephl.
11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.
12. TlonsTue ycnexa u (GakTopbl, ONPEAEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
13. IlpenBapuTenbHblil 3Tal Kapbepbl — OHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE
noTpeOHOCTH.

RBOooo~NoTgR~WNE




14. Dtan ctaHOBIIEHUS Kaphephbl — MOHSTHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.

15. Dran npoaBHKEHUS Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIECTBOPsIEMbIE TOTPEOHOCTH.

16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dran 3aBepieHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.

18. KauecTBa, HEOOXOAMUMBIE XOPOIIEMY COTPYIHHUKY TaMOXXEHHBIX OpraHOB IS
YCIELIHOW Kapbephl.

19. Metonbl moucka paboTHI.

20. IIpaBuna teneoHHOTO cobece0BaHMs IIPH MOUCKE PAOOTHI.

21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO pe3toMe.

22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNeM.

23. CyurHocTh CAaMOMEHEIKMEHTA.

24. Tlponecc nenenojaraHusi B CAMOMEHEKMEHTE.

25. TexHUKH caMOMEHEPKMEHTA B «YIIPABICHUN BPEMEHEM»

26. IIpaBuia mocTaHOBKH 3a/1ad.

27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3aIMs TPya.

28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHATIbHOM OpraHu3annu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX PUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.

30. «llormoruTenu BpeMEHM» B aCMIEKTE JIEJIOBOTO ATHKETA.

31. OcHOBHbIE IPUUYUHBI HEPATUOHATEHO MOTPAYECHHOT'O BPEMEHH.

32. Mmumx. Ero 3HaueHue A7st KappbepHOTO pOCTa

33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUIUIMHEI.

34. Cucrema ruIaHupoBaHUs pabOTEHI.

35. MeToapl caMOCOBEPIIIEHCTBOBAHHS.

36. Pacmopsiiok ®Ku3HEAeSITeILHOCTH JIEIIOBOTO YEIOBEKa.

37. JlenerupoBaHue mojHOMOYn. Ero ocHOBHBIC 1IETH.

38. TexHOoIIOrus MOUCKa >KU3HEHHBIX IIEJIEH.

39. Ilpwumnb! nedunuTa paboyero BpeMEeH! COTPYIHHNKA TAMOYKEHHBIX OPTaHOB.

40. OcHoBHBIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaiiM-MEHEDKMEHT ~CTyJIEHTa: OCOOEHHOCTHM OpraHM3alid BPEMEHH CTYJCHTA,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaliM-MEHEDKMEHT JIeTIOBOTO YENIOBEKA: aKTyalbHBIE MPOOJIIEMbI M CIOCOOBI HUX
pemIeHusl.

3.Oco0eHHOCTH UCTIONB30BaHMS TEXHUK TaliM-MEHEKMEHTA B CBOEH MpodecCHoHaNbHOM
JeATEILHOCTH.

4.CnocoObl CaMOHACTPOIKH Ha PadOTY (aHAIMTHYECKUI 0030p 110 MaTepragaM OTKPBITHIX
HMCTOYHHKOB).

5.Cnoco0sl pacnpenenenusi paboueil (yueOHONH Harpys3ku). 3Hau€HHE HHCTPYMEHTOB
TalM-MEHEKMEHTA JIJIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.

6. MaifHI-MEeHEPKMEHT B COBPEMEHHOM OM3Hece: 00JacTh MPUMEHEHUs U OCOOCHHOCTH
MCTIONIb30BAHUS METO/IA ISl pelIeHuUs OM3Hec-3a/1a4.

7.0OCcO0CHHOCTH OpraHU3allid BPEMEHHM M NPUMEHEHUS TEXHUK TallM-MEHEIKMEHTa B
NPaKTHYECKOH IeSITebHOCTH OPTaHU3aliH.

8. «ManeHbpKHe XUTPOCTH» TalM-MEHEIKMEHTA: HauboJsiee MOIMYJISpHbIE MHCTPYMEHTHI
OpraHM3aliHi BPEMEHH (QaHAIUTHYECKUH 0030p MO MaTepHaiaM HHTEPHET-PECYPCOB M CITHCKA
JIOTIOJTHUTEILHOM JTUTEPaTyphbl).

9. Pa3zBuTHE Kaphepbl COTPYTHUKOB TAMOXXECHHBIX OPTAaHOB.



Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW pAaOOTHI CTYACHTOB MPU W3YYEHUU TaHHOM
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIIeH Ta0uIie:

. Oo0bem
Ne HaumenoBanue Tem Bua camocrosiTesibHOM .
/m (pa3aesi0B) AMCUMILINHBI padoThI camocTosTEIRHON
1 padoThI
1. CymHocTh 1 onpeeneHme Pabora ¢ nureparypoii, 16
MIOHATHUS «TAM-MEHEIDKMEHT» | BBITIOJIHEHUE 3a/IaHUH,
HanucaHue pedeparoB
(TOKJIaI0B)
2. XpoHoMeTpax Pabora ¢ nureparypoii, 16
BEIOJIHEHUE 3aJaHui
3. [InanupoBanue Pabora ¢ nureparypoii, 16
BEIIOJIHEHME 3aJaHNH,
HanucaHue pedepaTroB
(TOKJIa7IOB)
4. D¢ dexTruBHBINA 0030p 33124 Pabora ¢ nureparypoii, 16
BEIOJIHEHUE 3aJaHui
S. [Ipuoputersl. Meronbl Pabora ¢ nureparypoii, 16
paccTaHOBKH NMPHOPHUTETOB BBINTOJIHEHUE 3aITaHHH
6. CamomoTuBanus. PaGora c nmureparypoi, 20
Pacnpenenenue paboueii | BBITOJTHEHUE 3a/IaHUN
HArpy3KH
NTOI'O: 100

8. [lepevyeHb BONPOCOB U THIIOBbIE 3aaHUS 1/ NOATOTOBKH K IPOMEKYTOYHOM
aTTrecTaluu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKO

[onsaTue «kapbepay, «IAeI0Bas Kapbepay.
Kaprepa kak 00beKT yIpaBiieHuUs.
CoBpeMEHHbBIN TaAMOKEHHUK
Bupl 1eoBoi Kapbephl U €€ 3a1a4u.
OcHOBHBIE TIOKa3aTeNH MPopeCcCHOHATH3MA.
[TnanupoBanue 1e10BOM M PO(HECCHOHATBEHON Kaphephl.
@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTIPEICTICHHUS.
[Iporecc ocMBICICHHS U TUTAHUPOBAaHMS COOCTBEHHOM PO ECCHOHATEHON Kapbephl.
. Peanu3zanus kapbepHbIX CTpATErHii B yCIOBUAX PHIHOYHOW SKOHOMHKH.
10 [IpoekTHas neATEIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.
11. JIuyHoe u npodeccroHaIbHOE MIIAHUPOBAHUE KU3HU.
12. Tlonsitue ycnexa u ¢pakTopbl, ONPEIENISIONINE YCIEITHOCTD AeSTeIbHOCTH JTUYHOCTH.
13. IlpenBapuTenbHbIi 3Tan Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE
MOTPEOHOCTH.
14. Dran craHOBIEHUS Kapbepbl — OHATHE, OCHOBHBIE YAOBJIETBOPsEMbIE TOTPEOHOCTH.
15. Drtan npoaBuKEHHS Kapbephl — MOHSATHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE
noTpeOHOCTH.
16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJIETBOPSEMbIE TOTPEOHOCTH.
17. Dran 3aBepiueHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.
10
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18. KauecTBa, HEOOXOAMUMBIC XOPOIIEMY COTPYIHHUKY TaMOXXEHHBIX OPraHOB IS
YCIELIHOW Kapbephl.

19. Metonbl moucka paboTHI.

20. IIpaBuna teneoHHOTO cobece0BaHMs IIPH MOUCKE PAOOTHI.

21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.

22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToaaTeNeM.

23. CynurHocTh CAaMOMEHEIKMEHTA.

24. Tlponecc nenenojaraHusi B CAMOMEHEKMEHTE.

25. TexHUKU caMOMEHEPKMEHTa B «YIPABICHUN BPEMEHEM»

26. IIpaBuia mocTaHOBKH 3a/1ad.

27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3aIs TPya.

28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3annu cOOCTBEHHON
TPYAOBO aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.

30. «llormoruTenu BpeMEHM» B aCMEKTE JIEJIOBOTO ATHKETA.

31. OcHOBHbIE IPUYUHBI HEPATUOHATIEHO MOTPAYECHHOI'O BPEMEHH.

32. Mmumx. Ero 3HaueHue Ajsi KappbepHOTO pOCTa

33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUTUIMHBI.

34. Cucrema ru1aHupoBaHUs pabOTHI.

35. MeToapl caMOCOBEPIIIEHCTBOBAHMS.

36. Pacmopsiiok ®Ku3HEAEeSITeILHOCTH JIEJIOBOTO YEIOBEKa.

37. JlenerupoBaHue nmojHOMOYni. Ero ocCHOBHBIC 1IETH.

38. TexHoIOrus MOUCKa >KU3HEHHBIX IIEJIEH.

39. Ilpuumnbl nedunuTa paboyero BpeMEeH! COTPYIHUKA TAMOYKEHHBIX OPTaHOB.

40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

8.2. TunoBwble 3a1aHNA 1J OLEHKHN 3HAHUMN

1. [IpoaBmxeHUE B KaKOU-THO0 cepe NeITeTbHOCTH, MTOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOJBKO MPO(ECCHOHATBHBIA POCT:

a) mpodeccCuoHaIbHOE PAa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3anus,

T') ColMaIu3aIus.

2. YrpaBiieHUEe JeJI0BON Kapbepoi MOXKHO ONPEISIUTh KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATBHBIM U IOJKHOCTHBIM POCTOM,

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMHM U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJiel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN 1 CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNeid, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIniy,

B) OZIHO W3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKEHUS CIICIIUATKICTOB;

I) ONMCaHHE ONTHUMAJBLHOTO IMYTH Pa3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
i1 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.
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3. HecrabunwHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
JI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOMIbHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHuOHaIBHOMN MepeopUeHTAIINY,

B) MPEICTaBIsACT COOOW «IPSIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITY PaOOTh»;

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPOo(eCcCHOHANBHOM KU3HU»: BEIOOP Npodeccuu, STambl pa3BeIKd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, MepHo/1 OBIaeHHs Podeccueid, yIpouYHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAIINH, CIa U T.J.

4. — 3TO IpOLIECC, KOTOPHIE HAIIpaBJIEH Ha CO3JaHUE,
BOCIIPOU3BOICTBO MJIM COBEPIIEHCTBOBAHNE OPTraHU3aLMK CI0KHOW JTMHAMUYECKOI CUCTEMBI.

8.3. TunoBble 3a1aHUA 1JI1 OLIEHKU YMEHUit

3aganmue 1.

Omnpenenurte, Kakue M3 MPUBEICHHBIX B CIHCKE 33Jad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 M03BOHUTH B OTJIEN CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUIATEIKKU W BHECTH JaHHBIC B 0a3y; k 18.00 3akoHUMTH oT4yeT 1o mpoekty «Emen-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenumu; B 17.00 cpate
KOMAaHIUPOBOYHbIE B OYyXTaJITEpHUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4yMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

3aganmue 2.

[TpoBeanTe MONHBIA XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIaHHBIE B TAOJIHUITY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabrar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pe3yabrar / Ananun3

Havyaja 4To caenan?

13. 35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
xoj1a COBEILlaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITTOJTHEHHUS MHoro c1oB, HECOIJIACOBAaHHOCTH.
pabot no MPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
IPOCKTY MecTe.. o0cyxnaenus (M.0.,
«Tomck» MOCTaHOBKA 3aj]1a4 4/3

Outlook ¢ Hactpoiikoit
KOHTPOJISI UCIIOJTHEHUS +
CaHKLIUU 3a CPHIB CPOKOB?)

15.00 lu. Bcerpeua ¢ WNurepecen u Tlonp3a oueBuaHA.
MPEJICTABUTEN | TpejlaraeMblid
eM MIPOEKT, U
«MaBepukc» YeJOBEK, 1

B3alMHas BbBIT'OJa
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Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3
Havyaja 4To caeaan?

OT peann3aluu

MTPOCKTA.

16.10 25m Hos3BanmBancs | CrnpammBaercs, a | TunuuHblid XxpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
9TOOBI CeKpeTaph Hayuurthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aeax!
3aIePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:

1. BwbIssBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIHU3.

2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. ITlogymaiite, 4YTO BBl MOXETE CAeNaTb, YTOOBl COKPATUTh  KOJMYECTBO
pactpaunBaemoro Bpemenu? Ilpemioxure Mepsl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PacXO0B
BPEMCHH.

3anuImMTe MOJyYeHHBIE PE3YJIBTAThl U CIIOCOOBI OOPHOBI C XpoHODaramu.

3aganue 2.
CoTpyIHHK TaMOKEHHOH CITyKObI HCTIBITHIBACT MEPErpy3Ky paboToil U UyBCTBYET, UTO HE
yCIeBaeT CIpaBAThCA ¢ 3a1auaMu. [IpeasioxkuTe pemneHrne JaHHOH CUTYalluH.

8.4. TunoBwble 3aXaHuA IJA OLEHKH HABLIKOB

3amanmue 1.

Bbl, Kak pyKOBOAMTENb MOAPA3ACICHUS, TONYYMWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHIO B OTpacieBOM BBICTABKE, OTKpbIBaroleics 4depe3 3 mec. Bam
HEOOXOIUMO  OmpenenuTh 00BbeM 3aday, pacHpeleNuTb UX MEXAYy COTPYJHHKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TaliM-MEHEXKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepens 1 dhPexkTuBHOM opranmu3zauu padbotei? OOOCHYITE CBOE pelIeHuE.

3aganue 2.

Bam nopy4eHo 3amyCTUTh HOBBINM IpoeKT. Ho Baly moJ4MHEHHBIE KAIYIOTCSA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KUBAIOTCS
nocie pabodero gHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4YT0 COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpemss HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIB30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WJIM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.
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9. IlepeyeHb OCHOBHOW M JOMOJHHUTEJIbLHON YyUeOHOM JIUTEPATYPHI,
He00X0AUMOi /151 0CBOEHHUS TUCHUILINHBI

9.1. OcHoBHas JuTEpaTypa

1. CaunkoBa, O.K. IlepcoHanbHBbIii MEHEIKMEHT : ydeOHOEe MocoOue i BY30B /
O. K. CiiuakoBa. — 2-¢ u3a., nepepadb. u mon. — Mocksa : M3natensctBo HOpaiit, 2023. —
116 c. — (Bwicmiee ob6paszoBanue). — ISBN 978-5-534-16189-2. — TekcT : 2JIeKTpOHHBIN //
O6pasosarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

2. YrpaBneHue Kapbepol : yuebHoe nocobue (mpakTUKyM) IpakTUKyM : [16+] / aBT.-cocT.
A. H. HmaroBa, O. B. Ilacmep, O. B. Munkuna ; Cepepo-KaBkasckuii (enepanbHbIid
yauBepcureT. — CtaBponons : CeBepo-KaBkaszckuii @enepanbubiii yausepceureT (CKOY), 2022.
- 98 ¢ : wmm, Tabnm. - Pexum gocryma: mo  moammcke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemkmenT : yueoHoe mocooue / JI. B. Crpenkosa, 10. A.
MakymeBa. — Mockga : FOuutu-Jlana, 2018. — 176 c. : cxem., Ta0m., wi. — Pexxum goctymna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.2. JlonmostHUTEIbHAS JIUTEpaTypa

1. Ilcuxonorus ynpapieHUs TEPCOHAIOM : yueOHUK Jytst By30B / E. W. Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : MznarensctBo IOpaiit, 2023. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareibHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/511237

2. Pabukosa, H. E. TailiMm-menemxmeHT : npaktukyMm : [12+] / H. E. Psabukosa, E. B.
[IlectakoBa, P. M. IIpeiTkoB. — Mocksa : Jlupext-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

3. Casuna, H. B. TaiiM-MeHeKMEHT B 00pa3oBaHuH : yueOHOE mocodue st By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2023. — 162 ¢. — (Bwicmiee
oOpazoBanue). — ISBN 978-5-534-12668-6. — Texkct : anmexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/518978

10. Ilepeuyennb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOH ceTu "UHTepHeT",
HEeO0XO0AUMBIX JJIl OCBOCHH S JUCHUNIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus 1 HHPOPMAUMOHHBIX CIPABOYHbBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. https://urait.ru - 9BC «Obpa3zoBarenbHas miathopma KOpaitr»

http://biblioclub.ru - DBC «YHuBepcuteTckas OHOIMOTEKA OHTANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4Has >JEKTpOHHas OMOIHMOTEKa
(H9b) «eLIBRARY.RU»

4. http://www.ov1.ru/ — OdurmansHelii caiT KoMmanuu « OpraHu3aus BpeMEHI»

o

JIMIIEH3HOHHO0E MPOIrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apyOexxHOE, BO3ME3THOE);
- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);
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- Koncynerantllmoc: «Koncynsrantlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLINHBI

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanus) — pyCCKUM.

[Ipu  popMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TIpOIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUAMH CEMUHApPCKOTO U
JIEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanvonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3YIOTCS IMyTEM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu ekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kype OJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu u oOecreyrBaTh
Oosee rirybokoe MOHMMaHNE Yy4eOHBIX BOIPOCOB MPU 3HAUUTEIHLHO MEHbILEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE 3YUEHHE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOSTCS B LIEISAX 3aKperieHus Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxaeHue Hambojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IpenoaaBaTesiss BXOJIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB MO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHIATHUIX OLIEHUBAETCS IO CIEIYIOINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, peAJIaraeMble MPenoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;

— ACCHCTUPOBAHHE MPEIOIABATEIIO B POBEICHUH 3aHATHIA.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepHaoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 3aaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHANPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHWUH, yMEHUH 0e3 HEemoCPEeICTBEHHOIO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTEHON PabOTHI:
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— cucTeMaTH3alys U 3aKpeIUICHUE TIOJIYyYEHHBIX TEOPETUUECKUX 3HAHUM U IPaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U paciiipeHue TeOPETHUECKUX 3HAHUIM;

— (opMUpoBaHHE YMEHUH UCIIOJIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIFHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOrWsI ~ OpraHu3allid  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaTbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKICHUS.

[lepen BbImoTHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENO1aBaTElb MOKET
IPOBOAMTH NHCTPYKTAX 110 BHIMOJIHEHUIO 331aHUs. B MHCTpYKTaX BKIHOYAETCS:

— LIeJb U COACpKAHME 3a/laHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHbIE TUITMYHbIE OIIMOKH MPH BBHITOJIHEHUH.

WHCcTpyKTaXK MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Yy4YECHHUE JUCLUILTUHBL.

KoHTpons pe3ynbTaToB €caMOCTOSTENbHOM pPabOThl CTYJACHTOB MOJXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEaesIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSTENbHOW paboOThl 00yYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— MpPOCMaTpUBaTh OCHOBHBIE ONpeAETICHUS U (PaKThI;

— TOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSTUU MaTepuan U JOMOJHUTD
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JaHHOHN TEME JINTEpaTyphl;

— H3YYUThb PEKOMEHJOBAHHYIO JIMTEpAaTypy, COCTaBISATh TE3UCHl, AHHOTALUU H
KOHCIIEKThI HanboJiee Ba)KHBIX MOMEHTOB;

— CaMOCTOSITEBHO BBIMOTHITH 33IaHUSI, aHAIOTUYHBIC TIPEIAaraeMbIM Ha 3aHATHUSAX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUYHBIX CPEJICTB;

— BBITIOJIHATH JOMAIITHHE 33/IaHUS TI0 YKA3aHUIO MPETOJaBaTels.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrielMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus WHBaIMaMu 1 auramu ¢ OB3.
[Ipodeccopcko-nienarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
O0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W Jull ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmwnmuranuu  WHBaNUAOB (npu  Hamuuuu). [Ipy  HEOOXOOUMOCTH  OCYILECTBISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIONIb30BaTh COIUAIBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTMH COLMOKYJIBTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTHUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C MCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(POPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaKUI0B 1 Ul ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Jumamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHs OOIIEro W CIEIUATBHOTO Ha3HAYeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanuU0B U ui| ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jwmi ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHIUBHIyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBATUI0B
n ymn ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEILHOTO ammapara);

— B Te4aTHOW ¢opMe WM DIEKTPOHHOW ¢GOpMe C YBEIMYECHHBIM HIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 3aJaHUsI BCIYX (7151 JIUL ¢ HAPYIICHUSMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKMX CTYZAEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu HaOOpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JHUI[ C
HapyLICHUSIMH CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (1
JUI C HApYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEoOXomuMoOcTH JUIsl O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaIbLHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi 111 OCylIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEeIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOMIUXCS — AyAUTOPUS], OCHAIIICHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUaIN3UpOBaHHAs MeOenb AJis
npernoiaBaTess ¥ 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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