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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme
no nanpaesneruro noocomoexu 37.03.01 Ilcuxonozus,
HanpaesnenHocms (npoghuns) « Konghnuxmonozus»

Pabouast mporpamMmma TUCIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEIPKMEHT» BXOIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIET0 00pa30BaHUs IO
HampaBieHuto  moarotoBku  37.03.01 [lcuxomorusi,  HamMpaBJICHHOCTb  (MPOQHITH)
«KoH(bauKTOI0TH» ¥ TIpeTHa3HAYCHA JIJIs1 00yJaIONIUXCs OYHO-3a09HON (DOPMBI 00YUEHUSI.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3e, 2025.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI NnpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
YyacTh y4yeOHOro IjiaHa, mo HampasieHuto noarotoBku 37.03.01 Icuxosorus, HaNpaBIEHHOCTD
(mpo¢uis) «Koupnukronorus».

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YeCTBa aKaJleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKuXCcs ¢ mpenojaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy o0y4aroumuxcs

OO6mmas Tpya0€MKOCTh JUCIUIUIMHBI COCTABIISIET 3 3a4€THRIE eAMHUIIBI, Bcero — 108 yacos.

Bua yueOHo# padoThl Bcero yacos
KonTakTHas padora ¢ npenogasaresem (Bcero) 42
B ToMm uncne:
3aHATHS JICKIMOHHOTO THUIIA 28
3aHATHS CEMUHAPCKOTO THIA (CEMHUHAPHI) 14
CamocTrosiTeJibHasi pa6oTa (Bcero) 66
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCLHUIIJIHNHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HanmMeHoBaHue

Koa v HanmMeHoBaHue

I[InanupyemMble pe3ybTaThl

KoMIleTeHII M (Uif) HHAUKATOPA TOCTHKEHUSA
00y4YeHus1 0 TUCUMUILINHE
BbINYCKHUKA KOMIIETeHIINH
Camoopranuszanus u NVYK 6.1 3HaTL: OCHOBHEIE HOHATHS,
camopasButhe (B ToM | lcnons3yeT MHCTpYMEHTHI U TEPMUHOJIOTUIO TalM-

qyucie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOUM BPEMEHEM,
BBICTpanBaTh U

METO/IbI YIIPABJIEHUS BPEMEHEM
IIPY BBITIOJHEHUU KOHKPETHBIX
3aja4, MPOEKTOB, IPU
JOCTHKEHHUHU ITOCTABJICHHOM
M.

YK 6.2

MEHEPKMEHTa, HEOOXOAMMBIC IS
JTOCTHIKEHHS TTOCTABJICHHOW IIETH B
npodeccHoHaIbHON AEATETLHOCTH.
YMeTh: aHaTM3UPOBATh, OTOMPATh U
UCTIOJIb30BAaTh MHCTPYMEHTHI TalM-
MEHE)KMEHTa, B TOM 4YHCIE JUIs

peain30BbIBaTh BricTpauBaet u peanusyer camopealln3alti. B
TPACKTOPHIO MEPCOHATBHYIO TPACKTOPHIO npodecCHOHATEHOM IS TEIILHOCTH.

camMoOpa3BUTHA Ha HENpPEepBHIBHOIO 00pa30oBaHUs 1 Bnaners: HaBbIKaMU HPUMEHEHUS
OCHOBE TPUHIIAIIOB CaMOpa3BHUTHS HA €r0 OCHOBE. METOJIOB, HMHCTPYMEHTOB, TEXHUK
o0pa3oBaHUs B TEUCHHE TaliM-MEeHeKMEHTa TUIS
BCEH )KU3HU. 5G(HEKTUBHOTO  CaMOpPA3BUTUS |

YIIPaBJICHUSI KapbepOil.

CynepBusus NOIIK 7.1 3HaTB: OCHOBBI CYNEPBU3MU Kak
OIIK-7 Hmeer pPECTABIECHUE 0 | IpodecCHOHaNBLHOrO pecypea Ui
Crioco0en CYHEpPBU3UH. neienoJiaranvus 1 nNeJI€aJ0CTNKCHU .
HoJIep)KUBaTh yposeHb | MOITK 7.2 YMerTh: HCIIOJIb30BATh
npodeccuoHaIbHON TotoB moaiepxuBath yposenp | CTPYKTYPHBIC — KOMIOHCHTBL — H
KOMIIETEHIINH, B TOM HpO(l)CCCPIOHﬂJ'IBHOfI METOJABI TaUM-MCHCIPKMCHTA JJIA
MCIIC 32 CHCT KOMITETEHIMH, B TOM uHcie | i cPAatiid YPOBHA

NOHUMAaHUS U
TOTOBHOCTH PaboOTaTh
MOJT CyNIEPBU3UEH.

paboTarth 1Moj CyrnepBU3MEH.

npodeccnoHalTbHON KOMITETEHIINH.
Bnaners: HaBbIKAMU TPUMEHCHHUS

3HAHUU 0 CylepBU3UHU B
MIPAaKTUYECKOU JEeATEIIbHOCTH
IICUXO0JIOra.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEKMEHTY .

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHOMETpaK.

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHUS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. IlnanupoBanue.

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.




Tema 4. DddexTuBHBIN
0030p 3amay.

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsL co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM{, B TOM 4YHCIE U B
MPOEKTHON NEATENBHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JeSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB.

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
NpUMEHEHUH HH(OpPMAMOHHBIX TexHoJorui. CynepBu3us Kak
npoeCCHOHANBHBIA pecypc Ul LeJENojlaraHusl M pacCTaHOBKH
IPUOPUTETOB B MPO(ECCHOHATBHOM NEeSITETLHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueit Harpy3KH.

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoosl. I exkTHBHOE pelieHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHas padora, yac. Camocrosn
Ne HaumenoBanue Tem 3ansaTusn CemuHapsb1 TeqbHast | Bcero,
n/n (pa3ae/ioB) IMCUMILTHHBI JIEKIIMOHHOT 0 padora, yac.
THIIA yac.
1. | CymHocte U ompezneneHue 4 2 11 16
MTOHATHUSA «Tanm-
MEHEKMEHTY.
2. | XpoHOMETpax. 4 2 11 16
3. | [ImanupoBaHue. 4 2 11 16
4. | DddexTuBHBIN 0030p 33124 4 2 11 18
5. | IIpuopurersl. MeTobI 6 2 11 20
paccTaHOBKH MIPUOPUTETOB
6. | CamomoruBanus. 6 4 11 22
Pacnpenenenue paboueit
Harpy3Ku
HUTOTI'O: 28 14 66 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecneYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOCHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAYYHOMY IIOHUCKY.

KonTtponbe camocTosTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOIO U3YyYCHU A

1. IMonsarus «Kapbepa» u «YpaBieHrue Kapbepoii».

2. OCHOBHBIC TIOJIXO/IBI K U3YUYCHHIO Kaphephl.

3. ConocraBnenne mnoHsaTHi «Kapeepay u «KuszHennwni nyte». Kapbepa wu
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa kaKk 0JIMH U3 KIIOYEBBIX MPOIECCOB Pa3BUTHS NIEPCOHAIIA.

5. MeTo10/10rnyecKkue OCHOBBI ITPOLiEcca MOCTPOEHUS KaphePBI.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienu Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. OmpeneneHre M3HAYAIBHOM, «CTApPTOBOI» IMO3MIMUA CyObEKTa Ha MOMEHT Hayala
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaTOB MpodhecCHOHaTIbHON
NESTEIIbHOCTH CIICLUAINCTa, TEX BHEIIHUX YCIOBHM, B KOTOPHIX OYJET MPOTEKATh MOCIIEAYOIIast
JESITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.




11. BeprukanbHas, Tpeanoiarampias MPOJIBIKEHHE IO CTYNEHSM CIIyKEOHOU
JIECTHUIIBI, ¥ TOPU3OHTAIbHASL Kaphepa, MPOXOJAIasi B MpeaesiaX OJHOTO YPOBHS yIpaBlICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBwxKy1uye MOTHUBBI Kapbephbl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKCHHS (IICUXOJIOTHYECKUE MPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsiTHE W TIEIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALNH.

16. JIlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALUH I€ATEIBHOCTH MIEPCOHATIA.

18. [IpumeHeHue Teopuil MOTUBALIUY MIPU MOCTPOCHUU Kapbephbl IIEpCcOHAIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJIECTHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepOH.

21. TlonuTHKa UHBECTHPOBAHUS B Kapbepbl HHIUBUIOB.

22. JlenoBas olieHKa MmepcoHaia.

23. Metoas! cynepBusuu aist 3¢ (HEeKTUBHON PacCTaHOBKU PUOPUTETOB B padorTe.

24. Tlcuxonoruyeckue acleKThl CYyNEepBU3HM: KaK MOIepKKa U 0OpaTHas CBA3b BIUSIOT
Ha LIeJIeToIaraHue.

IIpumepHbIe TeMbI pedepaToB (10KJIAT0B, IcCe) MO AUCHUTIIIHHE

1. TaiiM-MEHEPKMEHT CTYACHTa: OCOOEHHOCTH OpraHu3alid BpPEMEHH CTYJEHTA,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaliM-MEHEIKMEHT JEJIOBOTO 4YEJIOBEKa: aKTyallbHble MPOOJIEeMbI U CIOCOOBI UX
pemIeHusl.

3. OcoOEHHOCTH  HWCHOJB30BaHUS  TEXHUK  TallM-MEHEXKMEHTa B  CBOEH
npodeccHoHaIbHON AEATETLHOCTH.

4. CnocoObl camMOHAcCTpOWKM Ha paldoTy (aHATUTHUECKUH 0030p MO MaTepuagam
OTKPBITHIX HICTOYHHUKOB).

5. CnocoObl pacnpeznencHust paboueil (yueOHOM Harpys3ku). 3HAU€HHUE HHCTPYMEHTOB
TalM-MEHEKMEHTA JIJIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.

6. MaifHI-MEHEPKMEHT B COBPEMEHHOM OHM3Hece: 00JIaCTH MPUMEHEHHUSI U OCOOCHHOCTH
UCTIONIF30BAHUS METO/IA ISl peLIeHUs OM3Hec-3a/1ad.

7. OCOOEHHOCTH OpPraHM3alMU BPEMEHHM W MPUMEHEHUS TEXHHK TaliM-MEHEI)KMEHTa B
NPaKTHYECKOH eSITebHOCTH OPTaHU3aliH.

8. «ManeHbpKre XUTPOCTH» TaliM-MEHEKMEHTa: HanboJjee MOMyJspHbIE MHCTPYMEHTHI
OpraHM3aliHi BPEMEHH (aHAIUTHYECKUH 0030p MO MaTepHajlaM HHTEPHET-PECYPCOB M CITHCKA
JIOTIOJTHUTEIBLHOM JTUTEPaTyphl).

9. NudopmarnmoHHbIC TEXHOJOTHH B TUIAHUPOBAHUU MTPOGECCUOHATBHON JIEATETLHOCTH.

10. CynepBu3susi Kak HHCTPYMEHT MOBBIIIEHUS TPO(PECCHOHANBHOM 3()()EeKTUBHOCTH.

Pacnpenesienne caMoCTOSITEIbHOM PadoThI

Bunpl, popMbl 1 00bEMBI CaMOCTOATENBHONW paOOTHl CTYACHTOB MPU W3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CISIYIOIICH Ta0uIie:



e HanmenoBanue Tem O6bem
w/n (pa3nenoB) Buna camocrositeJibHOM padoThI CaMOCTOSITEJILHOM
AUCHUILIUHBI padoThI
1. | CymHocTs u PaGoTa ¢ nmutepaTypoi, 11
oTpeeNieHUE TOHATHUS BBHITIOJTHEHUE 3a/TaHUM,
«TaM-MEHEIKMEHT. MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
2. | XpoHOMETpaK. PaGoTa ¢ nmutepaTypoi, 11
BBIIIOJIHEHUE 3aJaHUH,
MOJTOTOBKA K 3aHSITHSIM,
HamucaHue pedeparos, 3cce
3. | [lmanupoBanue. PaGoTa c nmutepaTypoi, 11
BBIIIOJIHEHUE 3aJaHUH,
MOJTOTOBKA K 3aHSITHSIM,
HamucaHue pedeparos, 3cce
4. | DddexTruBHBI 0030p Pabora ¢ nureparypoii, 11
3a1a4y BBITIOJTHEHUE 33JaHUH,
MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
5. | IIpuopurersl. Metonbt Pabora ¢ nureparypoii, 11
paccTaHOBKU BBITIOJTHEHUE 33JaHUH,
MIPHUOPUTETOB MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
6. | CamomoTuBarus. Pabora ¢ nureparypoii, 11
Pacnpenenenue BEIIIOJIHEHME 3aJaHUH,
pabodeii Harpy3Ku MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
NUTOro 66

8. Hepeqem, BOIIPOCOB M TUNMOBBbIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ

aTreCcTalnumn

8.1. IlepeueHb BONPOCOB /IS MOATOTOBKH K 3a4eTy ¢ OLIEHKOI

1. [TonsATHE ¥ CYIIHOCTH TaM-MEHEKMEHTA.

2. Ucropust CTaHOBIIEHHUS OTE€YECTBEHHOTO TaliM-MEHEKMEHTA.

3. CoBpeMEHHBI TalM-MEHEI)KMEHT, TaM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIE
YPOBHH.

4. OCHOBHBIE MTOHATHS U ONPE/ICIICHNUS 1IeJIeToIaraHusl.

5. IIpoakTUBHBIN U peaKTUBHBINA MOJIXO0/IbI K )KU3HU: ONPEICICHHUE, PA3IHIUs], 3HAUUMOCTh
JUTSL 1€ TIOCTHKEHUS.

6. Pacmupenue npoaktuBHocTH: «Kpyr 3a00m» 1 «Kpyr BiusHus».

7. lleHHOCTH KaK OCHOBA II€JIETOIaraHu .

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIPEACIICHUs] CBOMX 0a30BBIX IIEHHOCTEH.

9. IMoxxomsl k onpenencHuto mesei. «Life managementy u >Kku3HEHHBIE LIENH.

10. ®opmynuposanue neneii: SMART-kputepun. SMART-enu u Haaeny.

11. J/Ige cTpareruu neneaoctmwkenus. « Boponka maros» u «Beep BO3MOKHOCTEH.

12. Crparerndeckast KApTOHKA KaKk HHCTPYMEHT CTPATETHYECKOTO IIeJIenoaraHusl.

13. KiroueBsie 001acTH )KU3HU: ONpE/IEICHHE.

14. Ilenu u xIrOYEBBIC 00JACTH KU3HH.

15. Kapra xi1ro4eBbIx 00J1acTel KU3HH.
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16. OcobGeHHOCTH BpEeMEHH KakK pecypca.

17. IlornotuTenu BpEMEHH: OMPEICIICHUE TOHSTHSI, OCHOBHBIC BU/IBI MIOTJIOTUTEIICH.

18. Cnoco6s1 MuHMMU3AIMH HEI(PHEKTUBHBIX PACXO0B BPEMEHHU.

19. Omnpenenenue NOHATHA, CYTh U 33J]a4l XPOHOMETPaXa.

20. TexHuka MOJTHOTO XPOHOMETpAXKa.

21. TexHHUKa COKPAIIEHHOTO XPOHOMETPaXKA.

22. Ananu3 muaHo# 3¢(HEKTUBHOCTH Ha OCHOBE JAHHBIX XPOHOKAPTHI.

23. Knaccudukarus pacxo/10B BpEMEHH.

24. TunraHbIe 3aTPyTHEHHS BEACHHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0TICHUSI.

25. HeorHOpOIHOCTH BpEMEHU: IMHEHHOE U HETMHEWHOE BPEMSI.

26. JIBa Tua 3a1a4.

27. OnpenencHue MOHATHSI KOHTEKCT. OCHOBHBIC THUIIHI KOHTEKCTOB.

28. OmnpenesneHue MOHATHS U 3a/1a4ll KOHTEKCTHOTO TUIaHUPOBAHMUS.

29. TexHHUKa KOHTEKCTHOTO TIAHUPOBAHUS.

30. MHCTpyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUS.

31. [lnanmpoBanue paHs. Tpu THMA ©KEAHEBHBIX 3a7ad: OJKECTKHE, THOKHE,
OI0/KETUPYEMBIE.

32. AATOpUTM TUTAHUPOBAHHMSI ©KETHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. Meton CTpyKTYpUPOBAaHHOTO BHUMAHUSI.

34. [InaaupoBaHUe HA OCHOBE METO/Ia CTPYKTYPHUPOBAHHOTO BHUMAHUSI.

35. ['opHU30HTHI TIJITAHUPOBAHMS.

36. Pe3ynbpTaTo-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3a/ay).

37. Pe3ynbTaTo-OpUEHTHPOBAHHOCT, M KOHKPETU3MPOBAHHOCTh  3a7ad:  pa3jivyus,
00J1aCTH TPUMEHEHUS.

38. CyTh 0030pa 3a/1a4 B TaM-MEHEKMEHTE.

39. HCTpyMEHTHI cO3/MaHusi 0030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOM
TPyl HHCTPYMEHTOB.

40. KonTpoabsHble cIUCKU. [IByXMepHbIe TpaduKy.

41. Texnonoruss MailHA-MEHEKMEHT C UCIOJIb30BAHUEM MHTEIUIEKT-KapT JJIs CO3IaHUS
s dexTruBHOrO 0030pa 3a7a4.

42. O6nacTv MPUMEHEHUS TEXHOJIOTHH MalH/[-MCHEKMEHT.

43. 3HaueHrWe MHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3YyalW3alluu [UIsl OpraHHU3aliu
cucTeMBbI cOopa He0OX0IUMON MHPOPMAITUH.

44. Pa3nuuHble BUABl UHTEUIEKT-KApT, CEPBUCHI U PECYPCHI JJISl UX CO3JaHUS C LIEJBIO
cbopa uHpopMaIHK B YCIOBUSAX KOMMYHUKAIIUN, B TOM YHCJIE U B POCKTHOM J€ATEIHLHOCTH.

45. Vicnonb30BaHWE MHTEIUICKT-KApT Uil PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOEKTHOM NEATEIBHOCTH.

46. YnpapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

47. OnpeneneHue, CyTb paCCTAHOBKH IPUOPUTETOB B TaliM-MEHEIKMEHTE.

48. Kputepyun  NPUOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKU  MPUOPUTETOB  JUIS
NPEeIOTBpAleHUs] KOH(MIUKTOB B  YCIOBUSX  JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

49. CynepBusus Kak Mpo(ecCHOHANBHBIN pecypc AJis IeNeNoNlaraHusT U PAaCCTaHOBKH
MPUOPUTETOB B PO ECCHOHATBHON IS TENbHOCTH.

50. OcHoBHBIE CITOCOOBI ¥ METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIa.

51. Diizerxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI TIPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHsI KOH(PIUKTHBIX CUTYallUi B yCIOBUSIX KOMMYHHUKAITUH.

52. TexHuka NPUMEHEHUS MaTPHUIbl MHOTOKPUTEPUATIHLHOW OLEHKH KaK TEXHOJIOTUU
MPEIOTBPAIICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

53. CynepBususi Kak Npo(ecCHOHATBHBIN pecypc Uil IeJeNnoJlaraHus W pacCTaHOBKH
MPHOPHUTETOB B TPOGECCHOHATHLHON JACSITELHOCTH.
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54. Crioco0 monapHOTro CpaBHEHHS IJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

55. PaccraHOBKa MPHOPHUTETOB B KEAHEBHBIX 33]]a4aX C IOMOIIbIO MHOTOKPUTEPHATILHOM
OIICHKH (COKpAIICHHBIA BapUaHT).

56. OnpeneneHne NpUOPUTETHOCTHU JOIATOCPOUHBIX LIEJIEH, OTIpeieIeHue IPUOPUTETHOCTH
Tekymmx 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHMH OTKa3a, «PACUYMUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue padbodeil Harpy3KH.

59. TlpaBuita opranuzaiuu 3¢pHEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

61. DddexTuBHOE penIeHHe OONBIINX TPYITOECMKUX 3a/1a4.

62. Texuuka pa®oThI ¢ 3a7]a4aMH — «CIIOHAMI.

63. Mcnons3oBanue CMAPT-kputepueB aiis moazaaad.

64. Permenrie MEIKUX HEMPUATHBIX 3a/1a4.

8.2. TunoBwbIe 3aJaHUA IJIA OLEHKH 3HAHUI

1. [TpoaBuxkeHue B KakoW-1100 cdepe NesTeNbHOCTH, TTOpa3yMeBarolee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbpHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIU3aIus.

2. YrpaBieHue JeI0BOH Kapbepoi:

a) 9TO pe3yJbTaT JOCTH)KEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
NESATEeTLHOCTH, CBI3aHHBINA ¢ TPOPECCHOHAIBHBIM U JOIKHOCTHBIM POCTOM.

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy:KOOH opraHuzanuii, 1mo
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMHA M KOHTPOJIIO CITY>)KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, TOTPpeOHOCTEH, BOBMOKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH.

B) OIHO W3 HANpaBICHUH KaJApOBOW pabOThl B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeICHuEe CTPATETUH U 3TANIOB Pa3BUTHUS U MPOJBHKEHUS CIIEIIUATIUCTOB.

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIMKA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunpHas kapbepa:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCOHAIBLHOMN epeopUeHTAINN

B) MPEICTaBIsACT COOON «IPSIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITYy PaOOThD)

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPOo(eCcCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKHd U OMPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, MepHo/1 OBIaeHHs Mpodeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.
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8.3. TunoBoe 3a1anue AJsi OLEHKH YMEHUMH

Omnpenenure, Kakue M3 NMPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IEN CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUTATEKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oT4yeT 1o mpoekty «Emen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenmmu; B 17.00 cpate
KOMAaHJUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb WHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIN B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopos.

8.4. TunoBoe 3a1aHue 1151 OEHKH HABBIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBaHUsI OBUTH BBIMIOJTHEHBI HEBEPHO B
MPUBEIEHHOM IPUMEDE.

Bropamk 15 roabpa

9.00 coseaHieEEL camwo] CHAPIAT

([0.00 #oI80RLRE KIKERINY Sﬂ'Dp'CHC! ! ORPEARKINUPISRIL CIIAMbIG

11.00 EhIIEAFN L FHRANCL

100 ARAIEND NOMUIPAPUIT
112 1 CYREHIE bl caocio!

@,00 napazasapbl. Hocmastyni eamxcka!

1400300 z0moaena & HpeIeHmayLy

15.00
6.00 AOOSOROEIIR D CREEd el
L‘m—m& flvde e tel)
KO K EblOIRASKE
17.00
18.00 NP EIOHIMARUR S

19 .00+ WHpapAMayire & BT
HASECHILL NOPRAGK HE PaAbaton
MECHIE

20,00 3aEPars MALLLHY 143 CEPELra
21.00
22.00
23.00
24.00

C momoIpi0 JByMEpHOro rpaguka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPOINPUATHE TI0 TOATOTOBKE K Y4aCTHIO B OTPACIIEBO BBICTABKE.

9. IlepeyeHb OCHOBHOI M JONMOJHUTEIbHOI Y4eOHOI JIMTepaTyphbl, HEOOXOAUMO 1A
OCBOCHHH JHCIUILIHHBI

9.1 OcHoBHas auTEpaTYpa

1. Ciunxkoga, O. K. IlepcoHanbHbIi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CiinHKoOBa.
— 2-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 ¢. — (Beiciee
obpaszoBanmne). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. Taitm-MeHe>KMEHT B 00pa3oBanuu : yueOHUK /u1si By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mocksa : U3narensctBo FOpaiit, 2025. — 159 ¢. — (Briciee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anekTponnblii // O6pa3oBarenbHas miatdopma KOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/566939
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9.2 /lonoyiHUTE/IbHAS JIUTEPATypPa

1. Ilcuxosorus ynpapieHUs TEPCOHAIOM : yueOHUK Jutst By30B / E. W. Poros [u np.] ; mox
obmieit penakuueii E. V. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsii // OOGpa3oBareibHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.

— Mockga: KpearuBHnast skonomuka, 2019. — 86 c.: wi. — Pexxum pocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHET»,
HEe00XO0AUMBIX JJI1 OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IIPH OCYleCTBJIEHUH 00Pa30BaTeJILHOI0 Npouecca no AUCHUILINHE ,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. https://urait.ru - 3bC «O6pa3zoBarenbhas miathopma FOpaiim»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas OMOINOTEKA OHIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4unas 31eKTpoHHast OnOIHOTEKA
(H9b) «eLIBRARY.RU»

4. http://www.improvement.ru/ - Od¢unuansHelii  calT  TalM-MEHEIKEPCKOTO
coo01ecTBa

5. https://student2.consultant.ru/ — onnaiin-sepcust Koncyasrantllmoc: CTyaeHT

JINeH3noHHoe NporpaMMHuoe odoecrneyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToaunuyecKkue PECKOMECHIAIUH 11O OPraHM3allUU U3YUYCHUSA TUCHUIIJINHDBI

Opraam3anus 00pa3oBaTENBHOTO TpOIECcCa pPEriIaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00y4yeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  popMupoBaHMM CBOCH HWHIWBHUAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUHU
o0yJaromuiicss IMeeT MPaBo Ha Mepe3adeT COOTBETCTBYIONINX AUCIUILTNH U TPO(HEeCCHOHATBLHBIX
MOJyJIeif, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIEr0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyYaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHbII mpomecc TpH MPENoJaBaHUU Kypca OCHOBBIBACTCS HA MCIOIb30BAHUU
TPAaOUIIMOHHBIX, WHHOBAIMOHHBIX H HH(OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
TpaaunnonHbie 00pa30BaTE/IbHBIC TEXHOJOTHHM MPEACTABICHBI 3aHATUAMU CEMHUHAPCKOTO WU
JEKIIMOHHOTO THIA. MHHOBaIMOHHBIE O0pa3oBaTEIbHBIE TEXHOJIOTMH HCIONB3YIOTCS B BHUJIEC
HIUPOKOTO TPUMEHCHUS AKTHUBHBIX W HHTCPAKTUBHBIX (OPM MPOBEACHUS 3aHATHIL.

14


https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=599621
https://urait.ru/
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
http://www.improvement.ru/
https://student2.consultant.ru/

UudopmanvonHsle  oOpa3oBaTeNbHblE TEXHOJOTHMH  pPEaTU3yIOTCS IMyTEeM AaKTUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEMAaTH3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4E€OHOTO TIJIaHa.

Ha nepBoii nexuu nekrop 00s3aH NpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HAMOOJIbIINI 00beM HH(pOpMAIK U 00eCIIeUnBaTh
OoJee r1y6OKoe MOHMMAaHKE YUYeOHBIX BOIIPOCOB MPY 3HAYNTELHO MEHBIIEH 3aTpaTe BpEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YYEHUE MaTepraa.
3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALMUI0  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOASTCS B LENSIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpEernoJIaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLECHUBAETCS 10 CICTYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONPOCHI, IpeJIaraeMble MpenoaBaTeiaeM;

— ydYacTHue B JUCKYCCHSIX;

— BBINOJIHEHHE MPOEKTHBIX U MHBIX 33/1aHUK;

— acCHCTHPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Jloknaznpl ¥ ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OneHuBaHue PAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIuxcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemocpeICTBEHHOr0 Yy4acTus
IpenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTeMaTHu3allusl U 3aKpeIUICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHUYECKUX

YMEHHUH CTYJEHTOB;

— yriyOJieHre U pacHIMpeHue TEOPETUYECKUX 3HAHMUIA;
— (¢opMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIIHIO,

CHEeLHATBbHYIO JINTEPaTypy;

— pa3BUTHE TO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJCHTOB, OTBETCTBEHHOCTU U

OpPTraHU30BaHHOCTH;

— (QopMHpoBaHHE  CaMOCTOSTEIBHOCTH  MBIIUICHHUS,  TBOPYECKOH  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alliu;

— pa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUI U aKaJIeMUYECKIX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT LI/, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHOoNOTHsI ~ OpraHW3allMd  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHaIbHO-TEXHHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEKACHUS.

[lepen BbImOMTHEHNEM O0YYAIOIIMMUCS CAMOCTOSITEIBHON pabOThI MPENOo1aBaTelb MOKET
IPOBOJIUTH HHCTPYKTAXK 110 BHIIIOJTHEHUIO 33JaHNs. B HHCTpYKTaXX BKIIIOYAETCS:

— 1eJb U COJepKAHUE 3aaHuUs;
— CPOKH BBINOJHEHUS;
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— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;
— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHCcTpyKTaXX MPOBOAWTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Yy4YECHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOSTENbHON padOThl CTYACHTOB MOXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS ONPEACICHHBIX HABHIKOB W HWCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Momemmenust st caMOCTOATENBHONW pabOThl 00ydYarOIMUXCsl JOKHBI OBITH OCHAICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosTensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:

— TpOocMaTpUBATh OCHOBHBIE ONpeNeeHUs U (DaKThI;
— TOBTOPHUTH 3aKOHCIEKTUPOBAHHBIM Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C YY4E€TOM PEKOMEHIOBAHHOMU 110 JAHHOW TEME JINTEPaTyphl;

— U3YYHTh PEKOMEHIIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBIMIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEeJiaraeMbIM Ha 3aHATHUSX;
— WCHOJB30BaTh JJISl CAMOIIPOBEPKH MaTepuaibl (HOHIA OIICHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJaHMs 10 YKa3aHUIO MIPEToaaBaTers.

Pexomenaanum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomararorcs
CHelHalibHbIe YCIOBHUS Ui MOJTydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nieqarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
0COOEHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB u jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaNUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONTHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJIOTaMH, COLHUAJIbHBIMU
paboOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKUMHU peKoMeHanusasMu Munoopraayku PD (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTMH COLMOKYJIBTYPHOH peaduINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
[Monbop u paszpaboTka y4eOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 U1l ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIETro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHre ayAuTOpHil K Hy>KJaM HHBaNKUI0B U ui ¢ OB3.

dopma TMpPOBENCHUS AaTTECTAUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:
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— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4aTtHOW (opMe WM DICKTPOHHOM (opMe ¢ yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs );

— METOJOM YTEHHUS aCCUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUS).

CrynentaM ¢ MHBaIuAHOCTHIO M Jinnam ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCs JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/I1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEUH);

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPHAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (1S
JIUI] ¢ HAPYIICHUSIMH OMTOPHO-BUTATEIILHOTO alllapara);

— YCTHO (Iy1s1 JIULI C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOxommMocTH JuIsl O0ydYaromMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
o0pa3oBaTeIbHOIO Npoecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEeIyCMOTPEHHBIX  HacTosiieid  paboueil  mporpaMMoil  AMCHUIUIMHBL,  OCHAILCHHAS
000pyI0BaHNEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOMST: KOMIUIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON PA00THI 00Y4AIOIIUXCSH — Ay ITUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CHEIHATU3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3UOHHBIM IIPOrPaMMHBIM 00€cTieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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