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1. Ileab u 3a0a4u TUCHUILIMHBI

b fucHUMIMHBI «YTIpaBJieHHe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOpMUPOBaHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIIOPaTUBHOM YPOBHSIX, & TAKXKE O METOJIaX U MpaBHJIaX JTOCTHKEHUS JTUUHOMN 3 PexkTHBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MTPHOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOpUSIMU B 00JacTH
OpraHHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IMEPCOHAJIBLHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOCHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAIHONW CUCTEMBbI YUeTa, INIAHUPOBaHUS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOIi NMpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh yd4eOHoro tuiaHa, 1o HampaBieHuto mnoarotoBku 40.03.01 IOpucnpynenmws,
HarpasieHHOCTh (npoduis) «OpucnpyneHums».

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTD TUCIUILUTMHBI COCTABIIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacosn
Bup y4yeOHoii padoThI o4dHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora c npenoaaBarejem (Bcero) 28 8
B ToMm uncrne:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3ader ¢ OlleHKOM
OO6masi TpyA0EMKOCTh THCITHILJIHHBI 108




4. IlepeyeHb MVIAHUPYEMBIX Pe3y/IbTATOB 00y4YeHHs 110 JMCHHUIINHE, COOTHECEHHbIX
¢ IVIAHUPYEeMbIMH pe3ya1bTATaMH 0CBOCHHS OCHOBHOM NMpodecCHOHATBHOM
0o0pa3oBaTe/IbHOW MPOrPamMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarsl 00y4yeHust mo

KoMIleTeHuu(uii) HHAUKATOPA JOCTHKEHUSA
JUCIHIIIINHE
BbINYCKHUKA KOMIIETeHIINH
Camoopranuszauus u YK 6.1 3HaTh: OCHOBHEIE IIOHATHS,
camopasBuTHue (B TOM | Mcnonb3yer MHCTpyMEHTBI U TEPMHUHOJIOTUIO TanM-

qyucie
310pOBbLecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BPEMEHEM,
BBICTpANBATh U

METObI YIIPABJICHUS
BpeMeHeM HpI/I BBITIOJTHCHU U
KOHKPETHBIX 3a]1a4, IPOCKTOB,
HpI/I JOCTHMXKCHUN
OCTaBJICHHOU IIEJIH.

HUVYK 6.2

MEHEKMEHTa, HEe0OXOAUMBIC IS
JOCTHKEHUS TTOCTABJICHHOM LIeNN B
npodeccHoHaIbHON AEATETLHOCTH.
YMeThb: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaTh  MHCTPYMEHTHI
TailM-MEHeJKMEHTa, B TOM YHUCIIe

pean30BbIBaTh BricTpanBaer u peanusyer JUIS camopealin3aiuu B
TPAaEKTOPHUIO MEPCOHATIBHYIO TPACKTOPHIO npodecCHOHATBLHOMN 1A TENbHOCTH.
caMOpa3BUTHUS Ha HenpepbeIBHOTO 00pa3zoBaHus 1 | Baagers: HaBblkaMHu NPUMEHEHUS
OCHOBE ITPUHIIUIIOB CaMOPAa3BHUTHUS Ha €T0 OCHOBE. | METOJIOB, HMHCTPYMEHTOB, TEXHUK
o0pa3oBaHUs B TEUCHUE TaliM-MEHEeKMEHTa TUISt
BCEH JKU3HMU. 3pPEKTUBHOTO CaMOPa3BUTHI U
YIIPaBJICHUSI KApbEPOU.
HNHpopmannoHHbIe NOIIK 8.1 3HaTh: OCHOBHBIE
TeXHOJIOTHH [TomydaeT neneHanpaBieHHO U | MHQOPMALIMOHHBIE  TEXHOJOTHUH,
OIIK-8 3pHEKTUBHO IOPUJIMYECKU | HeoOXonuMble Ut 3P PEeKTHBHOM
Cnocoben 3HAUMMYIO HH(POpPMANMI0O W3 | OpraHU3aluy padoyero BPpeMEHU U
IeJICHANpPaBIEHHO U Pa3IUYHbBIX UCTOYHHUKOB, | peIICHUS npo¢eCCHOHATIBHBIX
3¢ PexkTUBHO MoOTyyaTh | BKJIIOYAash  TpaBOBbIe  0a3bl | 3amad.
IOPUIMYECKH 3HAUUMYIO | JTaHHBIX ISl pELIeHHus 33734 | YMeTh! OPUMEHSTh
uHpopmaruio u3 npo¢eCcCuOHATBHON nH(pOpPMaAIMOHHBIC TEXHOJIOTHHU TSI
pa3IMYHbIX JesITeTbHOCTH. pereHus npoeCCHOHATIBHBIX
HCTOYHHKOB, BKIIOYast HNOIIK 8.2 3ajady.
IpaBOBBIE 0a3bI Hcnons3yer OCHOBHbIC | BrageTb: HaBblkaMu pPabOTHI €
JTAHHBIX, PEIIaTh 3aJa4l | METOAbI, CIOCOOBl U CPEACTBA | HCTOYHUKAMHU TPO(eCcCHOHATHLHOU
npodeccuoHaIbLHON XpaHeHus, nepepaboTku | uHpopManuu, e€  H3BIICUCHUS,
JESITEIbHOCTH C uHpopmanuu C y4eToM | mepepaboTKu UM  XpaHEHus JUid
IPUMEHEHUEM TpeGoBaHuil nH(POpMAIMOHHOH | 3¢ppekTUBHOTO yIpaBICHUS
nH(pOpPMaAITMOHHBIX 0€30MacHOCTH. BpeMEHEM U MPOQPECCHOHATHHOTO
TEXHOJIOTUH U C y4eTOM pa3BUTHSL.
TpeboBaHM
UH(POPMALIMOHHOM
0€30MacHOCTH.




5. Conepxxanue Q¥ CHUANINHBI

Ne HaumeHoBaHue Tem
Conep:xanue TeM (pa3iesioB)
n/n (pa3nesioB)
1. | Cymnocts u onpenenenue | llenenonaranue. IloHsiTHE W CYIIHOCTh TalM-MEHEIKMEHTA,
MOHATHUSA «TallM- | UICTOpUSA CTAHOBJIEHUS OTEYECTBEHHOTO TalM-MEHEIKMEHTA,
MEHEDKMEHT COBPEMEHHBI  TaUM-MEHEI)KMEHT, TalM-MEHEDKMEHT  Kak

cUCTeMa: OCHOBHbIE YPOBHH. OCHOBHBIEC MOHATHS U ONPEICICHUS
uesnenonaradus. [I[poakTUBHBIA U PEAKTUBHBIA NOAXO/bI K KU3HU:
onpejeNieHue, pa3iuyus, 3HAYUMOCTh JJs IeJIeAOCTUKEHHUS.
Pacmmpenne nmpoaktuBHocTH: «Kpyr 3a60t» u «Kpyr BiusHuD.
[lenHocTn Kak oOCHOBa IejenojaraHusa. MeMyapHHK Kak
WHCTPYMEHT [IJIsl OMNpENeleHUs CBOMX O0a30BBIX IICHHOCTEH.
IMogxompr k ompenenenuto mueneit. «Life managementy wu
xu3HeHHble 1enu. PopmynupoBanue neneid: SMART-kpurepuu.
SMART-ienn u Haguenw: ABE CTPATETHUU IIEIEIOCTHKCHUS.
«Boponka maroB» u «Beep Bo3moxHOcTel». CTparernueckas
KapTOHKa KaK HWHCTPYMEHT CTPAaTErHuecKOro IleJieroiaraHusl.
KitoueBbie oOmactu xu3HM: ompereneHue. Llenn u kimtoueBbie
obnacTu u3HU. Kapra KirodeBbIx 001aCTei )KU3HU.

2. | XpoHomeTpax OcobeHHOCTH BpeMeHHM Kak pecypca. [lormoturenn BpeMeHU:
OIpeZieJICHNE MOHATHSA, OCHOBHBIC BHIBI oraoTHTENel. CrocoOb
MUHUMM3aIUU HeI(P(PEKTUBHBIX PacXoa0B BpeMeHH. OnpeaeneHue
HOHATHA, CYTh M 3aJa4d XpOHOMETpaka. TeXHHKa IIOJHOTO
XpOHOMeTpaXka. TeXHUKa COKpAIIEHHOTO XpOHOMeTpaxa. AHaIN3
TMYHOM A(Q(EKTUBHOCTH HA OCHOBE JaHHBIX XPOHOKAPTHL
Knaccuukanuss pacxomoB BpeMeHHM. TuUNWYHBIE 3aTpyJHEHUS
BE/ICHHSI XDPOHOMETPa)ka M CIIOCOOBI X MPEOJ0TCHUSL.

3. | IlmanupoBanue HeonHopoaHoCTh BpeMeHU: JTUHEHOE W HEJIMHEHHOE Bpems. J[Ba
tuna 3anad. OnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THIIBI
KOHTEKCTOB. OmnpeneneHrue TMOHATUS W 3aJadydl KOHTEKCTHOTO
IUTaHUpOBaHUS.  TexHWKa  KOHTEKCTHOTO  IJIAaHHPOBAHUS.
HNHcTpyMeHTBI KOHTEKCTHOTO TUTaHupoBanus. [lmaHupoBanue qHsl.
Tpu Tumna exxeTHEBHBIX 3371a4: )KECTKHE, THOKUE, OI0KETUPYEMBIE.
ANTOpUTM TMJIAHUPOBAHUS EXKEIHEBHBIX 3aJad Pa3HOro THUIIA.
Meron CTpyKTypupOBaHHOrO BHHMMaHusA. IlmaHupoBaHue Ha
OCHOBE METOJa CTPYKTYpUPOBAHHOTO BHUMAaHUS. [ OpHU30HTHI
IUTAHUPOBaHUS. Pe3ynbTaTo-OpueHTHPOBAHHOE IUIAHMPOBAHHE
(bopmyna »sddexTuBHONW TOCTAaHOBKM 3adad). Pe3ynpraro-
OPUEHTUPOBAHHOCTh M KOHKPETU3UPOBAHHOCTH 3aay: pa3iuyus,
obmactu  mpuMmeHeHus. [lmaHupoBanue  mpodeccHoHaTbHON
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




D¢ PexTuBHBIH 0030p
3a1a4

CyTb 0030pa 3a1a4 B TaiiM-MeHekKMeHTe. OCHOBHBIC TIOHSTHS H
omnpenenenus.  MHcTpymMeHTBl  co3maHus — o03opa  3ajau:
0COOEHHOCTH M TMPEUMYIIECTBA KaXJA0H Tpynnbl HHCTPYMEHTOB.
Kontponbasie croucku. JIByxmepHwsie rpaduku. TexHomorus
MaiiHA-MEHEPKMEHT € HCIIOJIb30BAHMEM HHTEJUIEKT-KapT JUIs
co3nanus 3¢ dekTuBHOrO 0030pa 3amad. OOmacTH TPUMEHEHUS
TEXHOJIOTUU MalHI-MEHEIPKMEHT. 3HaU€HNUE MHTEUIEKT-KapT Kak
MHCTPYMEHTa BU3yalM3allMM JJIs OpraHU3allii CHCTEMbI cOopa
HeoOxonuMoi uH(popmaruu. PasnuyHble BUABI WHTEIUIEKT-KapT,
CEpPBUCHI U PECYPCHI ISl KX CO3[aHUS C 1IeNIbi0 cOopa nHpopmanuu
B YCIOBUAX KOMMYHHMKAallM¥, B TOM 4YHCI€ U B IPOEKTHOU
nesATenbHOCTH. VCcronp30BaHNe MHTEIUIEKT-KapT ISl paclIupeHus
CBsi3el M OOMEHa OIBITOM B TIPOCKTHOM JEATEIbHOCTH.
VYrpaBneHdyeckass  MOJE3HOCTb  IPUMEHEHUST  HHCTPYMEHTOB
co3slaHus 0030pa 3agau.

[IpropuTeTsl.
Mertobl pacCTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTh pPAacCTaHOBKU MPHOPUTETOB B  TailM-
MEHEKMEHTE. Kpurepun IIPUOPUTETHOCTH. 3HaueHue
paccTaHOBKHM IPHUOPUTETOB JUIsl MIPEJOTBPALLCHHUSI KOH(QIUKTOB B
YCIIOBUSAX JIEJIOBBIX, MEXJINYHOCTHBIX, IPyIIOBBIX
KoMMyHUKalil. OCHOBHbIE CHOCOOBI M METOMABI PACCTAHOBKU
IIPUOPUTETOB: MaTpHuLa DOlizenxayapa, MaTpHuLa
MHOTOKPUTEPUAILHOW OLEHKH KaK CHocoObl MpeAoTBpalleHUs
BO3HUKHOBEHHUS M PA3BUTUSA KOH(DIUKTHBIX CUTYAIMi B YCIOBUSIX
KOMMYHUKaIU. Texnuka IPUMEHEHUS MaTpHILIbI
MHOTOKPUTEPUAIBHON OLIEHKH KaK TEXHOJOTUH IPEJOTBPAICHHUS
BO3HUKHOBEHUSI KOH(MIMKTHBIX cuTyanuid. Croco0 monapHOro
CpPaBHEHHsA [UId PAcCTaHOBKM IpuopureTroB. PaccraHoBka
IPUOPUTETOB B €XKEAHEBHBIX  3aJjadyaXx C  [OMOUIbIO
MHOTOKPUTEPUAIBHON  OLEHKHM  (COKpAlllEeHHBIM  BapHaHT).
Onpenenenue MPUOPUTETHOCTH JIOJITOCPOYHBIX LeJen,
olpeJielIeHue MPUOPUTETHOCTH TeKyIux 3anad. [Ipasumo Ilapero.
HaBsizanHast Cpo4yHOCTH M BaXKHOCTb, CTpaTerMM  OTKa3a,
«pacuMCTKa» HaBSI3aHHOW Ba)KHOCTH U cpouyHOCcTU. [IprnoputeTs! B
pemeHUU  TPOo(EeCCHOHANBHBIX 3a7ad W WH(OpPMAIMOHHBIC
TeXHOJIOTUU. BpIOOp 3(PPeKTHBHON METONMKH MpU NMPUMEHEHUH
MH(GOPMALMOHHBIX TEXHOJIOTHH.

CaMoMOTHBAIIHS.
Pacnipenenenue paboueii
HArpy3KH

I'pamoTHOe  pacmpenenenue paboueil  Harpysku. IlpaBuia
opranuzanuu  dpPexTuBHOTO OTAbIXa. DPDEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHHe 3a7ad: METOHbl, CIIOCOOBI.
DddexTrBHOE pernieHre OONBIIUX TPYAOSMKHUX 3aaad. TexHuKa
paboTel ¢ 3amayamu — «ciaoHamm». Mcmonp3zoBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Pernenre MeJIKiMX HENPUSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. | Camocrosi
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapsbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, qac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 12 16
4. | DddexruBHbIii 0030p 33124 2 2 12 16
5. | IIpuopurersl. MeTo sl 2 2 16 20
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 16 24
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padora, yac. | Camocrosi
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust Cemunapnl | TeabHasi | Bcero,
n/m AUCIHUTLTHHBI JIEKIHOHHOT0 padora, yac.
THIIA yac.
1. | Cymnoctb a OTIpe/ICIICHHE 1 - 16 17
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 16 17
3. | IlmanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 1 16 18
5. | IIpuopurersl. Meroabl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 1 20 22
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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Pacnpenesienne caMoCTOSITEJIbHOM Pa0dOTHI 110 TEMaM M BHIaM

Bunpl, popmMbl 1 00bEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
JTUCITUTIIMHBI ONIPEIENSIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIIeH Ta0uIie:

O0beM caMoCTOATEIbHOM
Ne HaunmenoBanue rem Bua camocrositebHOM padoThI
n/nm | (pa3xesioB) TUCHMILIHHBI padoThI ouHast popMa | OYHO-3a09HAS
bopma
1. | CymHocTs u onpenenenune | Pabora ¢ muteparypoi, 12 16
MOHATHSA «TalM- BBINIOJIHEHHE 3aJaHUH,
MEHEIKMEHT. MOJTOTOBKA K 3aHITHSIM,
HanucaHue pedeparos,
acce
2. | XpoHomeTpax. Pabora ¢ nureparypoii, 12 16
BEBIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedepaTos,
acce
3. | [InanupoBanue. Pabora ¢ nureparypoii, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparos,
Jcce
4. | DddexTuBHBI 0030D PaGoTa ¢ nmutepaTypoi, 12 16
3a/1a4 BBITIOJIHEHHE 3aJaHU,
MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos,
acce
5. | IIpuopurersl. MeTo bl Pabora ¢ nureparypoii, 16 16
pPacCTaHOBKH NMPUOPUTETOB | BBIMIOJIHEHUE 3aJaHUH,
MOATOTOBKA K 3aHATHUSM,
Harnucanue pedeparos,
Jcce
6. | CamomoTHBaIHSI. PaGoTa c nmutepaTypoi, 16 20
Pacnipenenenue paboueii BBINIOJIHEHHE 3aJaHUH,
Harpy3Kku MOJTOTOBKA K 3aHITHSIM,
HanucaHue pedeparos,
acce
UTOro 80 100
8. IlepedyeHb BONPOCOB U THIIOBbIE 3aaHUs JJIsl MOATOTOBKH K 32a4eTy € OLIEHKOii
8.1. IlepeyeHb BONPOCOB /A5 MOATOTOBKH K 32a4€Ty C OLeHKOM
1. [TonsATHE ¥ CYIIHOCTH TAWM-MEHEKMEHTA.
2. Hcropust CTaHOBIIEHUS OTE€YECTBEHHOTO TaliM-MEHEKMEHTA.
3. CoBpeMEeHHBI TalM-MEHEI)KMEHT, TaM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIE
YPOBHHU.

4. OCHOBHEIC IIOHATHS U OIPECACIICHUA LCIICIIOIaranus.
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5. IIpoakTuBHBIN U peaKTUBHBIN OIXObI K AKHU3HU: ONpEIeNIEHUE, Pa3Iniusl, 3HAYMMOCTh
JUTS LENIEAOCTIKEHHUSL.

6. Pacmmpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIusIHUS.

7. lleHHOCTH KaK OCHOBA II€TIETIONIAT aHHS.

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIpeieNIeHUs] CBOMX 0a30BbIX LIEHHOCTEH.

9. Toaxonsl k onpeaencHuto nenei. «Life management» u >Kxu3HEHHBIC LIEITH.

10. ®opmymuposanue nueneit: SMART-kputepun. SMART-11enu u Haamenu:

11. /e crpareruu nenenoctuxenus. «Boponka maros» u «Beep BO3MOXKHOCTEN.

12. Crparernueckasi KapTOHKa Kak HHCTPYMEHT CTPAaTernyecKoro Lejernojaraius.

13. KiroueBbie 001acTH KU3HU: OMpECIICHUE.

14. llenun u KIIFOYEBBIC 00JIACTH YKU3HH.

15. Kapra xitoueBbIX 00acTel )KU3HU.

16. OcobGeHHOCTH BpEeMEHH KaK pecypca.

17. IlornotuTenu BpEMEHH: ONPEICIICHUE TOHSTHSI, OCHOBHBIE BU/IBI MIOTJIOTUTENICH.

18. Cnoco6s1 MuHMMU3AMH HEIPHEKTUBHBIX PACXO0B BPEMEHHU.

19. Omnpenenenue NoOHATHA, CYTh U 33J]a4d XPOHOMETPAXKa.

20. TexHuka MOJTHOTO XPOHOMETpaAXKa.

21. TexHHUKa COKPAIIEHHOTO XPOHOMETPaXKA.

22. Ananmu3 muaHo# 3¢(HEKTUBHOCTH Ha OCHOBE JJAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpEMEHH.

24. TunraHbIe 3aTPyTHEHHS BEACHHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeorHOpOIHOCTh BpEMEHU: IMHEHHOE U HETMHEWHOE BPEMSI.

26. JIBa Tua 3a1a4.

27. OnpenencHre MOHATHSI KOHTEKCT. OCHOBHBIC THIIHI KOHTEKCTOB.

28. OmnpenesneHue MOHATHS U 3a/1a4l KOHTEKCTHOTO TUIaHUPOBAHMUSL.

29. TexHHUKa KOHTEKCTHOTO TIAHUPOBAHUSI.

30. MHCTpyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUS.

31. [lnanmpoBanue maHs. Tpu THMA EKEAHEBHBIX 3a7ad: JKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AATOpuUTM TUTAHUPOBAHHMSI ©KETHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. Meton CTpyKTYpUPOBAaHHOTO BHUMAHUSI.

34. [InaaupoBaHUe HA OCHOBE METO/Ia CTPYKTYPHUPOBAHHOTO BHUMAHUSI.

35. T'opHU30HTHI TIJITAHUPOBAHMS.

36. Pe3ynbpTato-opueHTHpOBaHHOE IIaHUpoBaHUE ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3amay).

37. Pe3ynbTaTo-OpUECHTHPOBAHHOCT, M KOHKPETU3MPOBAHHOCTh  3a1ad:  pa3ivyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OCHOBHBIC TTOHSATHUS U OTIPEICTICHUSI.

40. MHCcTpyMEeHTHI co3maHus 0030pa 3amad: OCOOEHHOCTH W TMPEUMYINECTBA KaKIOU
IPyHIbl HHCTPYMEHTOB.

41. KoHTpoOJbHBIE CIIUCKHU. [IByXMepHBbIE TpaduKH.

42. Texnonoruss MaltHA-MEHEI)KMEHT C UCIIOJIb30BAaHUEM MHTEJUIEKT-KapT JJIs CO3AaHUs
s dexkTuBHOrO 0030pa 3a1ad.

43. Ob6nactv MPUMEHEHHUS TEXHOJIOTUH MaitHI-MEHEPKMEHT.

44, 3paueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHHU3alUH
cucTeMbl cOopa HeoOX0IUMON HH(pOpMAITHH.

45. Pa3nuuHble BUABI UHTEUIEKT-KApPT, CEPBUCH U PECYPCHI IS UX CO3JaHUS C LEIBI0
cbopa nH(pOpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIHLHOCTH.

46. Vcnonb30BaHWE HHTEUIEKT-KAPT Ui PACHIMPEHUs] CBA3€i M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YrpaBieHuecKas OJIE3HOCTh MPUMEHEHHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.
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48. Omnpenenenue, CyTb paCCTAaHOBKH MIPUOPUTETOB B TaliM-MEHEI)KMEHTE.

49. Kputepun  OPUOPUTETHOCTU.  3HAUCHHE  PACCTAHOBKUM  NPUOPUTETOB  JUIS
NPEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

50. OcHoOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU ITPHUOPUTETOB: MaTPHIIA.

51. Dit3enxayspa MaTpuIla MHOTOKPUTEPUAIBHOM OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HHUKHOBEHHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUi B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHHWKa TPUMEHEHUS MATPHUIBl MHOTOKPUTEPHAILHOW OICHKH KaK TEXHOJIOTUH
MPEIOTBPALICHHS] BOSHUKHOBEHHSI KOH(PJIMKTHBIX CUTYallUH.

53. Crioco® momapHOro CpaBHEHUS ISl PACCTaHOBKHU MPHOPHUTETOB.

54. PaccTtaHoBKa MPUOPUTETOB B €KEAHEBHBIX 33]]a4axX C MOMOLIbI0 MHOTOKpUTEpHUaTbHON
OLIEHKHU (COKpAILCHHBII BapHAHT).

55. OmnpeneneHue NPUOPUTETHOCTH JOITOCPOUHBIX IIeJeH, OnpeieTIeHIue TPUOPUTETHOCTH
TeKywmux 3agad. [Ipasuio Ilapero.

56. HaBs3aHHast CpOYHOCTh M Ba)KHOCTb, CTPATETHMH OTKa3a, «PacuuCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

57. I'pamoTtHOE pacnpenenacHue pabodeil Harpy3KH.

58. IlpaBuna opranuzanuu 3pHeKTUBHOTO OTAbIXa. D((HEKTUBHBIN COH.

59. CamoHacTpoiika Ha pelieHre 3a/1a4: METO/Ibl, CIOCOOBI.

60. DddexTruBHOE perieHne OOMBIINX TPYAOEMKUX 3a/1a4.

61. Texnuka paGoTHI C 3a/1a4aMU — «CJIOHAMM.

62. Ucnonb3oBanue CMAPT-kputepueB yist moa3aaay.

63. Pemienne MeNKuX HEMPUATHBIX 3a]1a4.

64. upopManimoHHble  TEXHOJOTMM MpPH  IUJIAHUPOBAHWU  pabovyero  BpeMEHHU
COBPEMEHHOTO IopHucTa (ClieIoBaTeNsl, HOTapuyca, aJIBOKaTa).

65. NH}opmMamoHHbIe TEXHOJIOTUH MTPH INITAHUPOBAHUH PaOOTHI COBPEMEHHBIX Cy0B PD.

66. MadopmanioHHbIE TEXHOJOTHH B pEIICHUU POo(eccCHoHaIbHbIX 3a/1a4 I0OpUCTa

8.2. TunoBwbIe 3aKaHus XJA OLEHKH 3HAHUMA

1. [IpoaBmxeHUE B KaKOU-THO0 cepe NeITeTbHOCTH, MOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOIBKO MPOECCHOHATBHBIA POCT:

a) mpodeccuoHaIbHOE PAa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3anus,

T') CollMaIn3aIus.

2. YnpaBieHue J1eJI0BOM Kaphepoil:

a) 9TO pe3yJbTaT JOCTIKCHHWH YEJIOBEKOM OCO3HAHHBIX TO3WLHUHA B TPYJIOBOM
NESTEIbHOCTH, CBSI3aHHBIN C MPOPECCHOHATHHBIM U IOJDKHOCTHBIM POCTOM,

0) 9TO KOMIUIEKC MEPOTPHITHH, MPOBOJUMBIX KaJpPOBOHM CIy>KO00HM opraHu3aiuii, 1o
TUTAHUPOBAHUIO, OPTaHU3AI[UH, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN 1 CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNeid, ToTpeOHOCTEH, BOBMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIIOBHI OpraHU3aIniy,

B) OIHO W3 HAIpaBJIeHUH KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
oTpesieNieHUue CTPATETUH U ITANOB PA3BUTHS U MPOIBUKEHUS CIICIIUATICTOB;

I) ONMCaHHE ONTHUMAJBLHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJIaeMoOi
MO3UIMN B OpPTaHM3AIMK, YETKO M HATJISIIHO OMMCHIBAIOIIEE IMyTh, KOTOPBIA JOJHKEH MPOWUTH
CHEIHUANIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJETh HY>KHBIMU HaBbIKaMU
111 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.
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3. Uem xapakTepusyercs HecTaOUIbHAs Kapbepa:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIbI WM TepeMeHHOM  mpodeccun,
npodecCuOHaILHOMN MepeopUeHTAIINN

B) MPEICTABIsICT COOON «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITYy PaOOThD»

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHUE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCcCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STarbl pa3BeIKd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro/1 OBIaeHHs Mpodeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAIINH, CIa U T.J.

8.3. TunoBoe 3a1anue A1 OLEHKH YMEHU

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — THOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IEN CHAOKEHHS HAYaJIbHUKY OT/IENA;
MIPOBEPUTH TUIATEKKU W BHECTH JaHHBIC B 0a3y; k 18.00 3akoHUMTH oT4yeT 1o mpoekty «Enen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YyYaCTHUKOB KoH¢epenumu; B 17.00 cpate
KOMAaHIUPOBOYHbIE B OYyXTaJITEPUIO; MO3BOHUTb WHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.4 Tunosoe 3aganue I1J19 OEHKH HABBLIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBAHHUsI ObUTH BBIMIOJTHEHBI HEBEPHO B
MPUBEIEHHOM MpUMEDE.

Bropauk 15 Hoabpa

900 coseanu. eIl qa SaHO] CHROPMIAN

(10,00 Hossonums RIueRmy ~ l,; CPEIARIMIPOERRT CIIGIBIY

11.00 SHlIGARE FRAKCL

TR IAF e MOTUER R DL
I‘Lz .00 i rve%ﬁ?;gam 2!

6[][] Hepesagapnl. HOC??@(IS%“}? SR !

1400500200800 K HPE ISR
15.00
6.00 ROOEZOMIOSLRTE CAALO
LW aaocHo!
RO K EBICFRAERE
17.00
L]_.S.ﬂl] )ﬁpe}exmawﬁ“‘) aa el

19 .005xecH unpapsmayLra e BT
HASACRIL ROPRAOK Hit paboyait
Mzcme

20,00 FaEpart MUK 13 Cepeuta
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENerMPOBAaHHBIX 3a/lad 3allIaHupyHTe
KPaTKOCPOYHOE MEPOINPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.
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9. IlepeyeHb OCHOBHOM M IOMOJTHUTEJIbHON YUeOHOM JTUTEPATYPbI, HEOOXOAUMOM AJI51
OCBOEHUS THCUHHUILINHBI

9.1 OcHoBHas auTEpaTYpa

1. CnmunkoBa, O. K. IlepcoHanbHBIE MEHEIKMEHT : y4eOHOe MmocoOme it By30B /
O. K. CnunkoBa. — 2-e u3z., nepepad. u gomn. — Mocksa : M3narensctBo FOpaiit, 2023. —
116 ¢. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-16189-2. — TekcT : 3IeKTpOHHBIN //
OopasoBarenbhas wiatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/530582

2. CaBuna, H. B. Taiim-MeHe)KMEHT B 00pa3oBaHUM : yueOHOe mocoOme it By30B /
H. B. CaBuHa, E. B. JlonanoBa. — Mocksa : U3narensctBo KOpaiit, 2023. — 162 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : snextponHbid // OOpa3zoBarenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/518978

9.2 JlonotHUTEIbHASI JIMTEpPaTypa

1. Ilcuxomorus ynpasieHUs IEPCOHATIOM : yueOHUK 171 By30B / E. 1. Poros [u np.] ; mox
obmeit pemakuuerr E. . PoroBa. — MockBa : WspmarensctBo IOpaiit, 2023. — 350 c. —
(Beicmiee  oOpazoBanme). — ISBN 978-5-534-03827-9. — Tekcr : 2ACKTpOHHBIA //
OopasoBarenbhas wiatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511237

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yue6Hoe nmocobue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mockga: KpearuBHnast s5konomuka, 2019. — 86 c.: wi. — Pexxum pocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=599621 — Bubmumorp.: c. 82 - 83. — ISBN 978-5-
91292-294-7. — DOI 10.18334/9785912922947. — TekcCT: 3IEKTPOHHBIN

10. Ilepeyens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOI ceTu «AHTEpHET»,
HEe00XOUMBIX /ISl OCBOCHHUS JUCHUILIMHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLIECTBJIEHUN 00Pa30BaTeIbLHOIO NPolecca o JMCUUILINHE,
BKJIIOYAS NlepeYyeHb MPOrPaMMHOIo odecnevyeHusi U MH(PpOPMAIHOHHBIX
CIPABOYHBIX cHCTEM (PU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcureTckast OMOIMOTEKA OHITANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4dnas 3;1eKTpoHHast OnOIHOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miathopma KOpaitr»

4. OdunmansHeI CauT TalM-MEHEI)KEPCKOTO cooOmiecTBa
http://www.improvement.ru/

5. https://student2.consultant.ru — onnaita-Bepcust Koncynprantllmtoc: CtyneHT

JIMIIEH3HOHHO0E MPOIrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoOCTPaHIEMOE).
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https://urait.ru/bcode/518978
https://urait.ru/bcode/511237
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http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.improvement.ru/
https://student2.consultant.ru/

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMU U3YYeHUS TUCHUTILINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECca PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAITMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIMOHHBI Kypc TMpenArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(GOPMAITUU U 00eCTIeYnBaTh
Oonee rry0OKOe TOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHraa.
3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapckue (MPaKTUYECKUE) 3aHATHS TPEACTABIIAIOT COOO0H IEeTaTH3aIIUIO JIEKITHOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOIITCS B IENSIX 3aKpPEIUICHHUS Kypca U OXBaTBhIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOM (OpMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SIBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
penieHne 3aad U pa3bop MPUMEpPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B o0s3aHHOCTH
IpenoaaBaTesisi BXOIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAECHTOB MO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS IO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, MIpeijlaraeMble MpernojaBaTesieM;

— y4yacTHe B TUCKYCCHSIX;

— BBINOJIHEHHE MPOEKTHHIX U MHBIX 331aHUK;

— aCCHCTHUPOBAHHE MPETOJaBATEIIO B IPOBEICHUH 3aHATHH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepuaIoM, a TAKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPaKTUYECKUX 3aJaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHANPABIEHHOTO
OpHOOpETEeHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HEemOCPEeICTBEHHOTO Yy4YacTHus
IpenojaBaTenisi, XapakTepU3yIOIIMiica TPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTLHON PaOOTHI:

— CHCTeMaTH3alMs ¥ 3aKperIeHHe MOJIYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTUYECKUX

YMEHUH CTYICHTOB;

— yriyOJieHHe U paclInpeHUE TEOPETUISCKUX 3HAHMIA,
— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;
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— pa3BUTHE TIO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJECHTOB, OTBETCTBEHHOCTU U

OpPTaHU30BAHHOCTH;

— (GOpMHUPOBAaHHE  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKONH  WHHIIMATHUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaJIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMATHUKH.

TexHonorust  OpraHMW3allM  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON pabOThI MPENO1aBaTEelb MOXKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— 1eJIb U COJIeprKaHue 3aJaHus;

— CPOKH BBHITIOJTHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pPabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS ONpEACICHHBIX HABHIKOB W HUCIOJIb30BaHUS
po¢eCCHOHAIBHON JTUTEPATYPHI.

[Momemenust st caMOCTOATENBHONW PadOThl 00ydYarOIMUXCSl JOJKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUThH €T

C Y4E€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JIMTEPaTyphl;

— U3YYHTh PEKOMEHJIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBIMIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEeJIaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPeroaaBaTers.

Pexomenganum mo o0y4eHnro mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAaMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBbHBIX Tpynmax. [Ipenmomararorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oOpa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nienarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaMUAOB (mpu  Hamuuuu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, TIICUXOJOTaMH, COLHUAIbHBIMU
paboOTHUKAMU, TPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHanusMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpenroyiaraeTcs HCIOJB30BaTh COIHAILHO-aKTHBHBIC U
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
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CTYJICHTaMH, CO3JaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMaTa B CTYJACHUYECKOW TpYIIIeE.
[Monbop u paszpaboTka y4eOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaya B pa3IMUHbIX (opMax: ayuabHON, BU3YaJIbHOM, C MCIIOJIb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(POPMAIIMOHHBIX CHCTEM.

Menunamatepraibl TakKe CIEAyeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIANBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CHEIUATBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HCIIOJIb30BaHUs). MaTepranbHO-TEXHUYECKOE OOCCTICUeHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX ICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n yun ¢ OB3 nmpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DJICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCs JOCTYITHAsE hopma
MPE0CTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wium Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEeUH ),

— BBIOOpPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCITOJIB30BAHUEM YCIIYT aCCUCTEHTA (1A
JUI C HApYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOxomammocTH JyIsi O0ydYaroImmXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEIYyCMOTPEHHBIX  HacTosiied  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOAST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON Pad0THI 00YYAIOIUXCSH — Ay ITUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBatess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOP, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IIPOrPaMMHBIM O0ecTieYeHHEM, C BBIXOJOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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