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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,

HanpaegienHocms (npoghunv) « Mughopmayuonnoe u npoepammuoe obecneuerue obusHec-
npoyeccosy

Pabouas mporpaMma JUCHUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BBICIIET0 00pa30BaHUs IO
HanpaBieHuio noarotoBku 38.03.05 busnec-uHdpopmarrka, HampaBieHHOCTh (TPOdUIIb)
«HdopmanimoHHOEe W MPOTpaMMHOE OOecTieueHHe OM3HEC-TIPOIECCOB» M TpeIHa3HA4YCHA s
00yYaromuxcst OYHO-32049HOM (HOPMBI O0yUCHHSL.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUUYECKUX CBs3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JacTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HanpasieHHOCTh (npoduis) «MH(popMalMOHHOE W MporpaMMHOe oOecredeHne Ou3Hec-
IIPOLIECCOBY.

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX eIHHHUIIAX U aKaJeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSATEJILHYIO
padoTty o0y4aromuxcs

Oo6mmas Tpy1I0EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC €IMHUIIBI, Bcero — 108 gacos.

Bup yueOHoit paboThl Bcero yacos
KonTakTHas padora ¢ npenogasartesem (Bcero) 16
B ToMm uncne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 4
CamocTrosiTe/ibHasi padoTa (Bcero) 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Kox m HaumenoBanue

Kon u HaumenoBanue

HHIUKATOPOB I[lnannpyemble pe3yjbTaThl
(mpu HAJIMYMH)
AOCTUKEHU S 00y4eHHUSs MO JUCHUILINHE
KOMIIeTeHIIUH
KOMIIeTeHIIUH
Camoopranmu3anusi u NnyKe.1 3HaTh: OCHOBHBIE TOHATHS,
camopa3BuTHe (B TOM Hcnonp3yeT MHCTPYMEHTHI | TEPMUHOJIOTHIO TaliM-MEHEKMEHTa,
yuciae U METOAbl  yNpaBieHUsS | HEOOXOAUMBIE Ui  JIOCTHXKEHUS
310poBBecOepexeHne) BPEMEHEM IIPU BBIIIOJHEHUH | TIOCTABICHHON LEH B
YK-6 KOHKPETHBIX 3amay, | mpodecCHOHATIBHON e TEIHHOCTH.

Criocob6eH yrpaBisiTh
CBOUM BpPEMECHEM,
BBICTPAUBATh U
pean30BbIBATh
TPACKTOPUIO CAMOPa3BUTHUS
Ha OCHOBE MPHHIIUIIOB
o0pa3oBaHUs B TCUCHUE
BCEU KU3HU

[IPOEKTOB, [IPX JOCTHKECHUU
IIOCTaBJICHHOH IIEJH.

YK 6.2

BricTpanBaer u peanusyer
MEPCOHAIIbHYIO
TPACKTOPHUIO HEMPEPHIBHOTO
o0Opa3oBaHUs u
caMOpa3BUTHUS  Ha  €ro
OCHOBE.

YMeTh: aHaTU3UPOBATh, OTOMPATH U
UCTIOIb30BaTh WHCTPYMEHTHI TaiM-
MCHE/DKMEHTa, B TOM YHCJIC IS
camopeann3anuu B
npo(hecCHOHATEHOU e TEIbHOCTH.
Baaners: HaBbIKAMH TPUMEHCHUS
METO/IOB, HMHCTPYMEHTOB, TEXHHUK
TalM-MEHEKMEHTA U1
3¢h(hEeKTUBHOTO  caMOpa3BUTHUS U
YIIPaBJICHUS] KapbePOil.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BAaHNEM UHTEJIEKT-KapT AJIs co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTh WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  HMX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. D(pdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ais noxazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonrakTHas pa6ora, 4ac. Camocron
Ne | HaumeHoBaHue TeM (pa3aesioB) 3ansaTusa TejabHas | Bcero,
n/n AMCUMILINHBI JeKnuoHHoro | CeMuHapbI pabora, yac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 - 14 16
MOHATHUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpAK. 2 - 14 16
3. | IlmanupoBanue. 2 - 16 18
4. | DddexTuBHBIA 0030p 32124 2 - 16 18
5. | Ilpuopurersl. MeTo b1 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 2 2 18 22
paboueil Harpy3Ku
HUTOI'O: 12 4 92 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl JIs CAMOCTOSTeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO Ipoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOCHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA MaTepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHE BBICOKOU TBOp‘ICCKOﬁ AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponb camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHN JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecreyrBaeT OIlEeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePBI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHre W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JESITEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHas, TmpeArnonaramIias MNPOABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, 1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yHpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a o 9ac U Mpo¢eCcCuu.

N
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12. JIBMKyIIrEe MOTUBBI KapbEPHI.

13. OtcyTCcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEIMHBbl >KU3HU», MOUCK MyTeil
npUcnocoOIeHnuss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl C KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTPYMEHT MOTHUBAIIUU JIEITEIHLHOCTH MTEPCOHAA.

18. IlpuMeHeHue Teopuil MOTHBALIMK NIPU IOCTPOEHUH Kapbephl IEPCOHAIA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHuKa ynpaBieHHs KapbepOu.

21. IlonuTuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKA IIEpCOHANIA.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TailM-MEHE)KMEHT CTyJeHTa: OCOOCHHOCTH OpraHU3alid BpPEMEHH CTY/CHTa,
UHCTPYMEHTBI, TEXHUKHU, IPUEMBI OPraHU3allui BPEMEHH.

2. TailM-MeHEIKMEHT JeJOBOT0 4YelOBEeKa: aKTyallbHble NpOOJeMbl M CHOCOOBI HUX
peleHws..

3. OcoOeHHOCTM  HUCHOJB30BaHUS  TEXHUK  TaM-MEHEIKMEHTa B  CBOEH
npoeCCUOHATIBHOMN 1EATEIbHOCTH.

4. CnocoObl caMOHAacTpOWKM Ha paboTy (aHanMTHYECKUH 0030p MO Marepuazam
OTKPBITBIX KICTOUHUKOB).

5. Cnocobbl pacnpeznencHust pabodeit (yueOHOW Harpysku). 3HaUeHHE MHCTPYMEHTOB
TailM-MeHeKMEHTA JUIsl TOBBILIEHUS JINYHOH pab0TOCIIOCOOHOCTH.

6. MaifHI-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00JacTu IPUMEHEHUSI 1 OCOOCHHOCTH
UCIIOJIb30BAaHUS METOJIa JUIsl pellieHHs OM3Hec-3aau.

7. OcCOOEHHOCTH OpraHW3allMyd BPEMEHU U NMPUMEHEHUS TEXHUK TallM-MEHEKMEHTa B
IPaKTUYECKOHN EATEIIbHOCTH OpraHu3altH.

8. «MaseHbKHE XUTPOCTH» TaliM-MEHEKMEHTA: HanboJee MOy IspHble HHCTPYMEHTHI
OpraHu3allii BPEMEHHU (QHAIUTHYECKUH 0030p MO MarepuanaM HHTEPHET-PECYpPCOB U CIHCKA
JIOTIOJTHUTEIBLHOM JTUTEpaTyphbl).

9. HudopmanmoHHbIE TEXHOJIOTHH B TJIAHUPOBAHUH MPO(HECCUOHATBLHOMN TSI TEIbHOCTH.

10. CounanpHasi OTBETCTBEHHOCTb U Kapbepa.

8. Hepeqem, BOIIPOCOB M TUINMOBBbIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘IHOﬁ
aTreCcTalumn

8.1 IlepeyeHb BONPOCOB /il MOATOTOBKH K 324€Ty € OLlEeHKOM

1. TlonsTHe «kapbepay, «IeI0Basi Kapbepay.

2. Kapnepa kak 0ObEKT yrIpaBIICHHUS.

3. CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

4. Buzasl 1en10BOM Kapbephl U €€ 3a1a4u.

5. OcHOBHBIE MIOKa3aTeN! NpopecCHOHATN3MA.

6. IlmanupoBaHue AeI0BOM U TPOPECCHOHATBHON Kapbephl.

7. ®aKTOpBbl, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOONPEACTICHHUS.

8. Ilporecc ocMbICICHUS U TUTAHUPOBAHKS COOCTBEHHON PO ECCHOHATBHON Kapbephl.
9. Peanuzanus KapbepHBIX CTPATETUi B YCIOBUSAX PHIHOYHON SKOHOMUKH.

10. IIpoekTHas nesATEIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.
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1.
12.
13.

JInunoe u npodeccroHanbHOE MIIAHUPOBAHUE JKU3HH.
[onsarue ycnexa u (hakTOpsbI, ONMPEACIISAIONINE YCIIEIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KApbEPhl — HOHATHE, OCHOBHBIE YJIOBJIETBOPSIEMbBIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — NOHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0MMBIE XOpOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHUs C paboToaaTeNEM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTPABICHUHA BPEMEHEM)

IIpaBuiia noCTaHOBKH 3a/1a4.

Crunp paboThl U pallMOHANIbHAS OpraHU3alys TPyAA.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAITMOHAIIBHO MOTPAYEHHOT'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONW OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucreMa ruraHupoOBaHUs PaOOTHI.

MeTo b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *u3HeeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Ynid. ETr0 OCHOBHBIE LIETH.
TexHosorus moMcka JXu3HeHHbBIX I1eTIeH.

[Tpuuunb! nedunmTa pabouero BpeMeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYETro BPEMEHHU.

8.2 TunoBele 3a7aHus JJI5 OLEHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBaloliee He CTOIBKO pOCT
0 TOJDKHOCTH, CKOJIBKO PO()eCCHOHANBHBINA POCT:

a) mpodecCHOHATILHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruonanuzanus;

T') COITMaIu3aIus.

2. YpaBiieHHE I€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPOo(eCcCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMH M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeJeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOYKHOCTEN U COIMMAIBHO-OKOHOMUYECKHX YCIIOBUH OpraHU3aIlNH;
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B) OJJHO W3 HAINPaBJICHUI KaApoBOW pPabOTHl B OpraHM3allH, OPHEHTHPOBAHHOE Ha
OTIpeieIeHNE CTPATErnU U 3TANIOB PA3BUTHA U MPOJBUKEHUS CIIELUAINCTOB;

I) ONHMCAHUE ONTHMAIBHOTO IYyTH Pa3BUTHS COTPYAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3MIIMK B OpPTraHU3allMM, YETKO M HAIJIAJHO OIMCHIBAIOILIEE IMyTh, KOTOPBIM TOKEH MPONTH
CTIEIUAIIICT JJISl TOTO, YTOOBI ITOTyYUTh HEOOXOMMBbIE 3HAHNUS M OBJIIETh HYKHBIMH HAaBBIKAMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TO0OPOBOTHHBIMU;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIBl WM TepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TIePEOPHEHTAIIHH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€/IMHCTBEHHOMY TTOCTOSIHHOMY THITY PaOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB NMPoQeCCHOHATBHON KU3HN»: BRIOOP Mpodeccru, dTarbl pa3BeIKH H OMMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, yIpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunosBble 3a1aHus 115l OLEHKH YMEHU I

3ananme 1. Onpenenute, Kakue U3 MPUBEIACHHBIX B CIIUCKE 3aJlay — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMuKe; B 16.25 MO3BOHUTH B OT/IEN CHA0KCHUS HAYAIBHHUKY
OTJIeNIa; IPOBEPHUTH TUIATSIKKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUUTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; IMMO3BOHUTH HMHCIIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
NpPOU3O0ILIM B TMOPSAJIKE HAYMUCICHUS Hallora;, MOJATOTOBUTH CHpaBKy K 3acenanuio Coera
JrpekTopoB.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOUX pabounX (yueOHBIX)
JHEW. 3aHeCUTe TaHHbBIC B TAOJIHITY:

Bpems JdnureabHocts | Bung padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JlnutenbHocts | Bua pa6orsl PesyabTar / AHaau3

HayaJa 410 caeaan?

13. 35 1a 20m OOGcyxnenue Henponyktunoe | IIpoekT mHTEpEeCceH, HO
xoJa COBEILIAHUE. OyKcyeT u3-3a BHYTPEHHEH
BBIMIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o IIPOEKT CTOUT Ha Cokparutb BpeMst Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» IIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ HacTpotikoii
KOHTPOJISI UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBugHA.
MpEaACTaBUTCII Hpe;[naraeMmﬁ
MPOEKT, U
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Bpems
HayaJja

16.10

JlnuTeIbHOCTD

25m

Buna patdorsl

eM
«MaBepukc»

Jlo3BanuBaics
JI0 KJINCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a1ePKKHU
OTUTATHI IO
CYeTy

Pe3yabTar /
qT0 caeaan?

4eNoBEK, U
B3alMHasl BHITOJIa
OT peanu3anuu
MIPOEKTA.

CnpammuBaercs, a
Ha 4YTO MHC
CeKpeTaph
otnena??? Tonpko
MTOTEPSUT BPEMS. ..

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIEC:
BrisiBUTE CBOM MOTJIOTHTENN BPEMEHHU, OTMETHUB HX B rpade «AHaIu3».
2. TlomcumTaiiTe, CKOIBKO BPEMEHH B JICHL OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

1.

3. Ilogymaiite, 4TO BBI

MOXKETEC

cIeiarb, YTOOBI

COKPaTUTh

AHaan3

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

KOJIMYCCTBO

pactpaurBaemMoro Bpemenu? Ilpemioxure Mepbl 0O MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCXO0B

BPEMEHH.

3anuImMTe MOMyYeHHBIE PE3YJIBTAThl U CIIOCOOBI OOPHOBI C XpoHODaramu.

8.3 TunosBele 3a7aHus 1)1 OLEHKH HABLIKOB

3aganue 1. Kakue maru anropurma xecTko-ruOKoro niaHUpOBaHUS ObUIH BBITOIHEHBI
HEBEPHO B IPUBEJIEHHOM IIPUMEDE.

Broprmm

15 moadpa

V00 COFTLARES.UEDT st :

CHROPFR AN

ROISOHIUMY KIWEHI )
0.00 ygaap\:}w !

ekechreldelrtisgitinlelfrtol-Bet rtaddv]

SHlIBAINL PIANCH
11.00

l12.00 axasgmy HORUEPAPUIT

Y
1 CVREHIPBL fletein el

6,00 HEPESOSEEBL. Hocmagn;;;}?‘l

CHG !

14.00n00z0mo8kKa & #peIeHMALLL

15.00

6.00 AOOSOrOaI D CREEd el
- -l de e tel)
KOM K 8 bleIaske

17.00

18.00 HPEICHIMARUR S0

19 . 00&eHecmy wkpoprayire & B
HASECMIL NOPROGK HE PADOLer
MECIIE

20.00 3aEpamt MALLKY U3 Capsuca

21.00

22.00

23.00

24.00

C momo1pi0 JByMEpHOro rpauka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPONPHUATHE IO MOATOTOBKE K YYaCTHIO B OTPACIEBON BbICTABKE.
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3ananme 2. Bam nopy4eHo 3anyCTUTh HOBbIM TPOEKT. Ho Balm moi4MHEHHBIE KaTyOTCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIociie pabodero JaHs Ha 2, a To U 3 daca. Bel mogo3peBaeTe, 4To COTPYAHUKU
UCTIONB3YIOT cBoe pabouee Bpemsi HeddpdektuBHO. Kakoil TEXHHKOW TaliM-MEHEIKMEHTa
HE00X0JUMO BOCTIOJIb30BaThCS B IIEPBYIO OUYEPEIb, YTOOBI MOATBEPAUTH HIIM ONPOBEPIHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHM S TN CIUNIIMHBI

9.1 OcHoBHas1 JUTEpPaTYpa

1. Caunkosa, O. K. TlepconanbHblii MEHEKMEHT : yueOHHK JU1st By30B / O. K. CnunkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3natensctBo HOpaiit, 2026. — 116 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 JlomotHUTEIBHAS IUTEPATYPA

1. Ilcuxonorus ympaBlieHUs TIEPCOHATIOM : YUYEOHHK sl BY30B / 1O/ OOIIeH penakiuen
E. . PoroBa. — Mocksa : U3parensctBo FOpaiit, 2026. — 350 ¢. — (Bricmiee oopa3oBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponHsid // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

2. Ilerpenko, E.C. CoBpemMeHHble HHCTPYMEHTHI TalM-MeHemKkMeHTa=Modern time-
management tools: yauebHoe mocodue: [16+] / E.C. Ilerpenxo, JI.B. [llabantuna, A.B. Bapmamos.
— Mocksa: KpeatuBHas skoHomuka, 2019. — 86 c.: nn. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTu « AHTEpHETY,
He00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCylIleCTBJIEHUHN 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IMPH HEOOXOAMMOCTH)

1. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

2. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHITANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas D3JICKTPOHHAs
oubmuoreka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — CaiiT uHTepHET-cO00IIecTBa MEeHeIKEPOB

5. http://www.improvement.ru/ — OdunuanbHblii CalT  TalM-MEHEIKEPCKOTO
coo01ecTBa

6. http://www.ovl.ru/ — OpunuansHelii calT komnanuu «OpraHu3aius BPeMEHI

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).
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https://urait.ru/bcode/583235
https://biblioclub.ru/index.php?page=book&id=599621
https://urait.ru/
http://biblioclub.ru/
https://www.elibrary.ru/org_titles.asp?orgsid=14364
https://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

11. MeToaundyecKkue PEKOMEHIAIUH ITO OPraHM3allUU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TIpOIECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbIM 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M HWHGOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMH CEMHUHApPCKOTO U
JIEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
UudopmanonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IMyTEeM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKAaM, Y4e€OHBIM ITOCOOUSM) OyIEeT MPOYUTAH KYpC.

JleKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpManuu U oOecreynBaTh
Oosee rirybokoe MOHMMaHUe Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbILEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALUIO  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Iebl.

OcHoBHOM (opMOI TIpOBEJIEHUS CEMHHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxnenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTJCIBHBIM T€MaM, a TaKkXke
pelieHue 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpernoiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLEHUBAETCS 10 CICIYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHL, IpeJIaraeMble MpenoaBaTeieM;

— ydYacTHue B JUCKYCCHSIX;

— BBINOJHEHHE MMPOCKTHHIX U MHBIX 33/IaHUN;

— acCHCTHPOBAHME IMPENOJaBaTellio B IPOBEICHUY 3aHATUH.

Jloknazipl U ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OneHuBaHuE MPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLIECC aKTUBHOTO, IEJIEHAIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
IpenosaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HaNpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTeMaTHu3allusl U 3aKpeIUICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN M MPAKTHUUYECKUX

YMEHHUH CTYJEHTOB;

— yriny0OJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
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— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JIOKYMEHTAIIHIO,

CIIEUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH H

OpPraHU30BAHHOCTH;

— (¢dopMHpOBaHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKONM  MHHUIIMATUBBI,

CIIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTN3aIliu;

— pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUN U aKaJIEeMUUYECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT IeJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpPCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMUCS CAMOCTOATEIBLHOM paOOThI MIPEIoaBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHMsl. B MHCTpYKTaXk BKIIOYAETCH:

— LeJb U COepKaHUE 3a1aHNs;

— CpOKHU BBIIIOJIHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMEIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOIXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNbHBIE BONPOCHl Kypca, NPUOOpETeHHs OINpeAeNEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[Tomemenust sl caMOCTOSTENbHON pabOThl O00yUaIOUIUXCSl AOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronnuecs J0KHBIL:

— TpOCMaTpUBATh OCHOBHEIC ONPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUHA MaTepHall U AOMOIHUTh €ro

C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW TEME JINTEPATYPHI;

— HW3Y4YUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATh TE€3UChI, aHHOTALlUU U KOHCIIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBITIOHATH 33/IaHUsI, aHAJIOTUYHBIE MpPeJIaraéMbIM Ha 3aHATHUSX;
— WCHOJB30BaTh JJISi CAMOIIPOBEPKH MaTepuaibl (HOHIA OIICHOYHBIX CPE/ICTB;
—  BBIIOJIHATH AOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomenganuu no o0y4yennro HHBAJIUA0B U jul ¢ OB3

OcBoeHue TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOrpaMMaMu
peabunuTaruu  WHBaIUAOB (mpu Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
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pediekcuBHbIE METOABI OOYYEHHS, TEXHOJIOTHH COIMOKYJIHTYPHOH peadWINTAlMU C IICJIBIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJICHTaMH, CO3JaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMaTa B CTYJACHUYECKOW TpyIIIeE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IMUHbIX (popMax: ayIUabHON, BU3YaJIbHOM, C MCIIOJIb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaHUI0B u U1l ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTUBHOT'O HMCIIOJIb30BaHUs). MaTepruaibHO-TEXHUYECKOE OOCCTICUeHHE IMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HApPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4aTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJISI JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wium Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEeUH);

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPHAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (1S
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Ipu HEoOxommMocTH JuIsl 00ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMsA, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
IOPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  TUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHNEM U TEXHHYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JINLIEH3MOHHBIM NPOIrPaMMHBIM 00€CIIEUEHUEM, C BBIXOJIOM B CETh
«MHTEepHEeT» U 10CTYNOM B JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO CPEYy.

IomemneHue 11l CAMOCTOSITEILHOI Pad0ThI O0YJAOIINXCS — ayAUTOPHsI, OCHAIIICHHAS
CJIeAyIOUMM 000pYIOBAHUEM M TEXHUYECKUMH CPEJICTBAMU: KOMIUIEKThI CIIELUAIN3UPOBAHHON
y4eOHOIl MeOesnH, KOMIBIOTEPH! C BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaATEIbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MPOEKTOp, JKpaH, JOocKa
KJIACCHAs.
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