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Ilpunoscenue 3

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneodscmenm, nanpasieHnocms (npoguiv)
«Menedotcmenm 6 ghunancax u GHEUHEIKOHOMULECKOU OesAMENbHOCTIULY

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpasieHuio moarotoBku 38.03.02 MeHeKMEHT, HanpaBiIeHHOCTh (Mpoduiib) « MeHeIKMEHT
B (pMHAHCAX U BHEIIHEAIKOHOMMUYECKOW NEATEIBbHOCTH» W IpeJHa3HaueHa JUlsl o0ydaroluxcs
O04HOHU (hOPMBI OOYUECHUSI.

© MHCTUTYT MEXTyHApOIHBIX 3KOHOMHUYECKUX CBA3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH MyTEM CAaMOMOTHBAIIMN U PACCTAHOBKH MIPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHLIMHU IIOHATHAMH, OHNPCACICHUAMU, KATCTOPUAMH B 06J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIMIX, TOAXO0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHM3aIlMM  HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
po(hecCHOHALHOTO PAa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— O0CBOEHHE 0a30BbIX HABBHIKOB CO3/aHUS IEPCOHAIBHON CUCTEMBI yUeTa, IUTAaHUPOBAHHUS
BPCMCHH, JIMYHOT'O LCJICIIOIaraHrd U MPpUOpUTE3allun 3a/1a4.

2. MecTo AMCHMILVINHBI B CTPYKTYpPe OCHOBHOI NpodeccuoHaIbLHOI
0o0pa3oBaTe/IbHOM MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucrunnnHa «YTpaBJIeHHEe Kapbepol M TaM-MEHEDKMEHT» BXOJIUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHemKMeHT, HampaBIeHHOCTh
(mpodunp) «MeHeKMEHT B (prHAHCAX W BHEITHEOKOHOMHYECKOU JIEATETLHOCTI.

3. O0beM JHCHUILIMHEI B 32aYeTHLIX eIMHHUIIAX U aKaJEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYIO0 padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmast TpyA0EMKOCTh JUCIUILINHBI COCTABISAET 3 3a4€THBIC eIUHUIIBI, Bcero — 108 yacos.

Bua yueoHoii padoThl
1y p Bcero uacos

KonTakTHasi padora ¢ npenoaaBareJieM (Bcero) 28

B ToM uucie:

3aHATHS JEKIIMOHHOTO TUIIA 14
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14
CamocrosiTesibHast padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT C OLEHKOM
OO0mas TpyA0€MKOCTD 1M CHUILTHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

I[InanupyemMble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA T0CTHKECHUS
1 00yueHusi O TUCHUILJINHE
BBIIIYCKHHKA KOMIIETCHIIM U

Camoopranuzanus u | UYK 6.1 3HaTh:  OCHOBHBIE  TMOHSTHA,
caMopa3BuTHE (B TOM I/Icnom,gyeT HMHCTPYMCEHTBI M | TCPMHHOJIOTHIO TanM-
yucjie METOAbl YIPABICHUS BPEMEHEM MCHCI’)KMCHTA, HEOOXOUMBIS TSI
310poBbLecOepeReHue) IPH BBINONHEHAN KOHKPETHbIX | AOCTHKCHHS IOCTABICHHOM LEIH
YK -6 3aau, NPOEKTOB, npu | B npodecCuoHATBHON
Crniocoben YOPABIATD | /o ermm HocTaBeHHOf | ACTTCTBHOCTH.

CBOUM BPEMEHEM, e, YMeThb: aHANU3UPOBATH, OTOUPATH
BBICTpPaNBaTh 1| VK 6.2 W HCIOIb30BATh  MHCTPYMEHTbI
peann30BbIBaTh TallM-MEHEJKMEHTa, B TOM 4YHCIIE
TPAEKTOPHIO BricTpauBaeT  m peanmsyer TUTSt camopeaii3anuu B
CaMOpa3BUTHsS HAa OCHOBe | CPCOHATLHYIO TPAaCKTOPHIO | 111y heccnonanbHOI

IPHHLATIOB 06pa3oBaHus B | TCHPCPRIBHOTO obpasoBaHui 1 JeSATEeITbHOCTH.

TeyeHUE BCEH KU3HU

CaMOpa3BUTHUS Ha €TO OCHOBC.

Baanerb: HaBbIKaMU IPUMEHEHUS
METOJIOB, UHCTPYMEHTOB, TEXHUK
TanM-MeHEeKMEHTA s
3 PEKTUBHOTO CaMOPA3BUTHS H
yIIPaBJICHUS KapbEepoil.

! OnAa yHmsepcanbHbIX KOMI'IETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conepsxkanue QM CHUATIIMHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xxanue TeM (pa3jaesioB)

Tema I. CymHocth ©
ONpPEACIICHUE MOHATUS «TauM-
MEHEKMEHT

[lenenonaranue. [loHsiTHE U CYIIHOCTh TAUM-MEHEIKMEHTA, UCTOPHUSI
CTAHOBJICHUSI OTEYECTBEHHOIO0 TalM-MEHEKMEHTa, COBPEMEHHBIN
TailM-MEHEJKMEHT, TalM-MEHEDKMEHT KaK CHCTEMA: OCHOBHBIE
YPOBHH.

OCHOBHBIE IOHATHUA U ONIpeAesieHus 1enenonaranus. [[poakTuBHBIN 1
PEaKTUBHBIN MOAXO/bI K )KU3HU: ONPEJCICHUE, PA3THIUs], 3HAUUMOCTh
Ui enenocTkenus. Pacimpenue npoaktuBHoctH: «Kpyr 3a00m» u
«Kpyr BnustHus». LleHHOCTH Kak OCHOBA 1ienenojaranus. MeMyapHHUK
KaKk HMHCTPYMEHT J/Jis OIpeAeseHUs] CBOUMX O0a30BbIX I[EHHOCTEH.
IToxxons! k onpenenenuto nened. «Life managementy» 1 KU3HEHHBIE
uenu. opmynuponanue 1eneit: SMART-kpurepun. SMART-nenu n
HaJEeIN: JABE CTPATETUU LENeI0CTHXKeHUsd. «BopoHKa IIaroB» u
«Beep Bo3MokHOCTEM». CTpaTernyeckasi KapTOHKA KaK MHCTPYMEHT
CTpaTEermuecKoro Ienenoiaranus. KirodeBble 00NacTH IKU3HH:
onpeaenenue. Llenu u xiaroueBble obnactu xu3HU. KapTa KiitoueBbIx
o0racTel KU3HU.

Tema 2. XpoHomeTrpax

OcobenHocTn BpeMeHH Kak pecypca. IlormoTutenu BpeMeHU:
OIpeJie/IeHUE TOHATHS, OCHOBHBIE BHIBI MorioTHTenei. CrocoObl
MUHUMU3AIUN Hed(p(EKTUBHBIX pacxoaoB BpemeHH. OmpeneneHue
MOHATHS, CYThb M 33Jaud XpOHOMETpaxa. TeXHHKa IOJIHOTO
XpOHOMeETpaka. TeXHHKa COKpAIIEHHOTO XpOHOMETpaxka. AHaiu3
TMYHOW  3((EeKTUBHOCTH Ha OCHOBE JAHHBIX  XPOHOKApPTHI.
Knaccudpukanus pacxogoB BpeMeHU. TUNUYHBIE 3aTpyJHEHUS
BEJCHUSI XPOHOMETPAXKa U CIIOCOOBI UX MPEOI0JICHHSL.

Tewma 3. [InanupoBaHue

HeonHopoaHoCTh BpeMeHU: JIMHEHHOE W HeIWHEiHoe Bpems. JlBa
tuna 3amad. OnpenerneHue MOHATUS KOHTEKCT. OCHOBHBIC THITBI
KoHTekcTOoB. OrmpezneneHne TMOHATHA W 3aJa4d  KOHTEKCTHOTO
TUTAHUPOBAHUSL. TexHuka KOHTEKCTHOTO TUTAHUPOBAHUSL.
WNHcTpyMeHThl KOHTEKCTHOTO IUIaHUpoBaHusA. [lmaHupoBanue HS.
Tpu Tuma exemHEBHBIX 3a7ay: JKECTKHUE, THOKUE, OI0KETUPYEMEIE.
AJNTOpUTM IUTAHUPOBAHMSI €XKEIHEBHBIX 3a/lad pa3Horo Tuma. Meton
CTPYKTypUPOBAaHHOTO BHUMaHUA. [ImaHUpOBaHUE HA OCHOBE METOMAA
CTPYKTypUPOBAaHHOTO  BHUMAaHUS. [ OpWU3OHTHI  MJIAHUPOBAHUS.
PesynbpTaTo-opueHTHpOBaHHOE IUIAHUPOBAHUE (popmyna
3¢ PeKTUBHON MOCTAaHOBKH 3a/1a4). Pe3yabTaTo—OpueHTUPOBAHHOCTD
Y KOHKPETH3UPOBAHHOCTD 3aJ1a4: pazIudmsi, 00JaCTH IPUMEHECHHSI.

Tema 4. DddexTuBHBIN 0030D
3amaq

CyTtp 0030pa 3agad B TailM-MeHeIKMEHTEe. OCHOBHBIC TOHSATUS H
onpexaeneHusi. UHCTpyMEHTHI co3aHus 0030pa 3a/1a4: 0COOEHHOCTH H
MPEUMYIIIECTBA KaXXJIO0H TpyNIbl HMHCTPYMEHTOB. KOHTposbHBIE
cnucku. J[ByxmepHbie rpaduku. TexHomorus MaifHI-MEeHEIKMEHT C
WCIIOIB30BAaHUEM HWHTEIUICKT-KapT g co3daaHus 3((PEeKTUBHOTO
ob63opa 3amau. OOnacTu TpPUMEHEHHUS TEXHOJOTUH MalH/-
MEHEI)KMEHT. 3HAYEHHE MHTEJUIEKT-KapT KaK HWHCTPYMEHTa
BU3YQJIM3allMU JJIsl OpraHu3allid CUCTeMbl cOopa HEoOXoIuMOn
nH(popManuu. Pa3nmuyHbie BUIbI UHTEIJICKT-KApT, CEPBUCHI U PECYPCHI
JUIS WX CO3/aHus C Ienbio cbopa wuHOpPMAUU B YCIOBUAX
KOMMYHUKaIlMi, B TOM 4YHUCIE€ U B TMPOEKTHOM JEATEIBHOCTH.
Vcnonb30BaHNe WHTEIICKT-KapT IS PaCIIMPEHMsI CBsI3ed M 0OMeHa
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OMBITOM B MPOEKTHON JESATENHHOCTHU. YTpPaBJIEHYECKAs IMOJE3HOCTh
MPUMEHEHUSI HHCTPYMEHTOB CO3JJaHus 0030pa 3a/1au.

Tema 5. ITpuopurtersl. MeTo bl
pPacCTaHOBKH MPHUOPUTETOB

Onpenenenue, CyThb  pPacCTAaHOBKM  MNPUOPUTETOB B TalM-
MeHeKMeHTe. Kputepun npuopuTeTHOCTH. 3HAUE€HHUE PACCTaHOBKH
MPUOPUTETOB ISl TPEJOTBpalleHHs] KOH(MIMKTOB B  YCIOBHUAX
JIEJIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBbIX KOMMYHUKalKi. OCHOBHBIE
CrocoObl M METOABbl PACCTAaHOBKM  IPHUOPUTETOB:  MaTpHIla
DiizeHxayspa, MaTpUlla MHOTOKPUTEPHATILHON OLIEHKU KaK CIIOCOObI
MPEeIOTBPALCHNS! BO3HUKHOBEHHUS M  Pa3BUTHS  KOHQIMKTHBIX
CUTyallul B YCIOBHUAX KOMMYHHKaluid. TeXHMKa IPUMEHEHUs
MaTpullbl  MHOTOKPUTEPUAIBHOM  OLIEHKM  KaK  TEXHOJOTHH
NPEJOTBPAILICHUS] BOBHUKHOBEHUSI KOH(PIUKTHBIX cuTyaruidi. Crocod
ITONApPHOTO CPAaBHEHMS ISl PACCTAHOBKM IPUOPUTETOB. PaccTaHOBKA
MIPUOPUTETOB B €KEJIHEBHBIX 3azaqgax c MIOMOIIbIO
MHOTOKPHUTEPUATLHON OIICHKH (cokpareHHbII BapHaHT).
Omnpenenenre NPUOPUTETHOCTH JOJTOCPOYHBIX LIEIEH, ONpeneIeHHe
MPUOPUTETHOCTH TeKywmux 3axad. [Ipasunmo Ilapero. Hapsizannas
CPOYHOCTh U BaXXHOCTb, CTPATErMU OTKA3a, «PACUYUCTKA» HABS3aHHOU
BAKHOCTH U CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE  pacmpenenenue  paboueid  Harpy3kw.  [IpaBumia
opranuzaiu  3¢dexkTuBHOro  oTAbIXa.  O(P(GEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHue 3a7a4: METO b, CTOCOObI. D PeKTUBHOE
pelieHre OONbIINX TPYIOSMKUX 3a1ad. TexHuka paboThl ¢ 3a1auaMu
— «cnonammy». HMcnons3oBanne CMAPT-kpurepueB s mojaszajad.
Pemenrie MeTKUX HETIPUSTHBIX 3a/1a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHas padora, yac.
HaunMeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILIUHBI yac.
THIA
1. | CymHOCT, U  oOmpeaeneHue 2 2 10 14
MOHSITHSI «TATM-MEHEKMEHT»
2. | XpoHOMETpax 2 2 14 18
3. | IlmanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Ilpuopurersl. Metoael 2 2 14 18
PacCTaHOBKH NPUOPUTETOB
6. CamMmoMoTHuBaIus. 4 4 14 22
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl 1JIs CAMOCTOSTeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH LeJblo: TITyOOKOe YCBOCHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camocTosTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOT'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePBI.

Bune! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHble PaKTOPBI MOCTPOCHUSI KAPbEPHI.
[MnanupoBanue Kak QYHKIUS yIIPABICHHUSL.

9. OmnpenencHue W3HAYAIBHOW, «CTApTOBOW» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyUYCHHE COCTOSIHUS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESTEIbHOCTH CIIELUAINCTa, TEX BHEIIHUX YCIOBH, B KOTOPBIX OYyJeT MPOTEKaTh MOCIEAy0Iast
JESTEIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.
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11. BeprukanpHas, TmpeAnonaramIias MPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yNpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBuxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3aAMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUHN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MTHBECTUPOBAHUS B Kapbepbl HHAUBUIOB.

22. JlemoBas olieHKa MEpCOHAIA.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEDKMEHT ~ CTYJIGHTa: OCOOCHHOCTH OpraHW3allid BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliU BPEMEHHU.

2. TaltM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIONB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpoecCHOHATBHON
JeATEIbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p IO MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacmipenenenusi paboueit (yueOHOM Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U OCOOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OU3HEC-3a/1au.

7.0OCco0CHHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON NeATEIbHOCTH OpPraHU3aluu.

8. «MasnieHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMyJspHblE WHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JIUTEPaTypPhl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

8. Hepeqem, BOIIPOCOB U TUINMOBLIC 3aJaHUA NJIA NMOATOTOBKH K HpOMe)l(yTO‘IHOﬁ
aTreCcTalumn

8.1. [lepeyeHb BOPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsTe «Kapbepa», «ACI0Bas Kapbepay.

Kapbepa kak 00beKT ynpaBieHHs.

CoBpeMEeHHBI MEHEHKEDP, MEHEIKED.

Bupel 1eoBoii Kapbephl U €€ 3a/1a4u.

OcHOBHBIE MIOKA3aTeNN NPOpecCuOHATN3MA.

[TnanupoBaHue AeM0BOM U MPO(peCcCHOHATLHON Kapbephl.

@aKTopsbl, CTPYKTYpa U YCIOBUS NPO(YECCHOHATBHOTO CaMOOIPEIETIECHHUS.

[Iporecc ocMbICICHUS U INITAHUPOBAHUS COOCTBEHHON PO ECCHOHATBHOM Kapbephbl.
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9. Peanuzanus KapbepHBIX CTPATETUH B YCIOBUSX PHIHOYHON YKOHOMUKH.

10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.

11. Jlmuroe u mpodeccroHabHOE TUIAHUPOBAHKE KU3HHU.

12. Tlonsartue ycrexa u (pakTOpbl, OMPEACISIONINE YCIEIIHOCTh NEeATETbHOCTH JTUYHOCTH.

13. TlpenBapuTenbHbIN 3TAN KAPhEPhl — MOHATUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.

14. Dtan craHOBJIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.

15. Dran mpoABMKEHUSI Kaphephbl — IOHATHE, OCHOBHBIC yIOBJICTBOPSEMbIC TOTPEOHOCTH.

16. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIC YIOBICTBOPSIEMbIC TOTPEOHOCTH.

17. Dran 3aBepiieHus: Kapbephl — MOHITHE, OCHOBHBIC YIOBIETBOPSEMbIC TOTPEOHOCTH.

18. KauecTBa, HeOOXOAUMBIE XOPOIIEMY MEHEKEPY IS YCIEITHOM Kaphephl.

19. Metozsl moucka padboThl.

20. ITpaBuna TenegoHHOrO cOOECETOBAHUS ITPH MMOUCKE pabOTHI.

21. OcHOBHbIE MPUHLIUIIBI COCTABIECHUS MPO(HECCHOHAIBHOTO PE3IOME.

22. TexHuka npoBeacHUs1 codeceqoBaHus ¢ paboToaaTEIEM.

23. CyLIHOCTh CAMOMEHEIKMEHTA.

24. Ilporuecc nenenonaraHus B CAaMOMEHEIKMEHTE.

25. TexHUKH CAaMOMEHEKMEHTA B «YNPABICHUH BPEMEHEM)

26. IIpaBuia MocTaHOBKH 3aja4.

27. Ctunb paboThl M pallMOHAJIbHAS OPraHU3aLUs TPY/a.

28. YmpaBieHHe CTpeccamMH Kak 3JIEMEHT palliOHAIbHONW OpraHu3aIiiu COOCTBEHHOM
TPYZIOBOM aKTUBHOCTH.

29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npoecCHOHANBHBIX 3a]1a4.

30. «llornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOTO 3THKETA.

31. OcHOBHbIE IPUYMHBI HEPALIMOHAILHO TOTPAYEHHOI'O BPEMEHH.

32. Umumpx. Ero 3HaueHue i1 KapbepHOTO pocTa

33. IlpaBuia IUYHON OPraHU30BAHHOCTU U CAaMOJIUCIUIUIUHBI.

34. Cucrema mIaHUpOBaHUS PAOOTHI.

35. Meroabl caMOCOBEPLIEHCTBOBAHHUSI.

36. Pacnopsiiok KU3HEIEATEIbHOCTH JEI0BOTO YEIOBEKA.

37. HenerupoBanue nojHoMouuii. Ero ocHOBHBIE 11€MH.

38. TexHOJNOrHA IIOMCKA KU3HEHHBIX IEJICH.

39. Ipuuunsl nepunura paboyero BpeMeHN MEHEKEPA.

40. OcHOBHBIC ITpaBUJIa IKOHOMHH pab0vero BpeMEHHU.

8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. [IpoaBmrkeHme B Kakoi-m0o chepe nesTensHOCTH, oipa3yMeBalroliee He CTOIBKO pOCT
0 JIOJDKHOCTH, CKOJIBKO PO(eCCHOHANBHBIN POCT:

a) mpodecCHOHATLHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npoeccruonannzanus;

T') COITMaIu3aIus.

2. YupaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEIHLHOCTH,
CBSI3aHHBIN C MPO(eCCUOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMH M KOHTPOJIIO CITY>)KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 ero IeNeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOYKHOCTEN M COIMMAIbHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aIlNH;
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B) OJJHO W3 HAINPaBJICHUI KaApoBOW pPabOTHl B OpraHW3alllH, OPHEHTHPOBAHHOE Ha
OTIpe/ieIeHNE CTPATErUU U 3TANIOB PA3BUTHA U MPOJBUKEHUS CIIELUAINCTOB;

) ONHUCAHUE ONTHMAIBHOTO IyTH Pa3BUTHS COTPYAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3MILIMK B OpPTraHU3aIlMM, YETKO M HAIJIAJHO OINMCHIBAIOLIEE IMyTh, KOTOPBIM TOKEH MPONTH
CTIEIUAIIICT JJISl TOTO, YTOOBI MTOTyYUTh HEOOXOAUMBbIC 3HAHNUS M OBJIIETh HYKHBIMH HAaBBIKAMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTBHBIMU;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJOB CTAOMIBHOW MPOhecCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€/IMHCTBEHHOMY TTOCTOSIHHOMY THITY paOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H ONMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3. TunoBble 3alaHUsA V15l OLEHKH YMEHU I

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHUCKE 337a4 — JKECTKUE, KaKue —
ruokue: Hamucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/JEN CHAOKECHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTanTepHIO; IMMO3BOHUTH HHCIIEKTOPY, BBISICHUTH, KaKHe€ W3MEHEHUS
IIPOM30ILIN B TMOPSAJKE HAYMUCIEHUsS HaJlora;, HMOJATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.

3ananue 2. 3ajaHue HA aHAIW3 CHUTYallMM W3 TNPEIMETHOW OOJACTH AUCIUIUIMHBI U
BBISIBJICHHE CITIOCOOHOCTH 00YYaIOIIErocs: BELIOUPATh U MPUMEHSITh COOTBETCTBYIOLIUE MPUHITUTIBI
Y METOJIbI PEIICHUSI MPAKTHYECKUX MPoOsIeM, OM3KHUX K MpodhecCHOHATBHON NeITeTbHOCTH:

1. OOmsicHuTe, B 4eM OCOOCHHOCTh PAOOTHI C 3ala4yaMH-«CIOHAMH» M 3aJadyaMu-
wiarymkaMuny. Kakue criocoObl MPUMEHSIOTCS TIPH paboTe ¢ STUMH 3a7a9aMu’?

2. PackpoliTe Ha IpUMepe CyTh IPUMEHEHMUSI B 1iesienonaranu TexuHuku SMART. [laiite
KpaTKyI0 XapakTepucTuky kaxxaomy SMART-kputeputo.

3. B dem, mo-BamieMy MHEHMIO, COCTOMT pa3HHUIIAa MEXIy BpEeMEHEM-XpOHOC U
BpeMeHneM-Kaiipoc? O6ocHYy#iTE CBOI OTBET.

8.4. Tunoekle 3agaHus 1J9 OLEHKH HABBLIKOB

3aganue 1. B, Kak pyKOBOIUTENb MOMPA3/IEICHUs, TOTYUYHIN 3aaHue OpPraHU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYacTHIO B OTPACIIEBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, paclpeleiuTbh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH MCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH mepea pykoBoAacTBoM. Kakoi
UHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIOIb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIu padoThI?

3aganue 2. Bam nopy4eHo 3anycTuTh HOBBIM TpoekT. Ho Baly nogunHeHHBIE )KaIyr0TCs,
YTO MM HE XBAaTAae€T BPEMEHHU Ha BBIIOJHEHHE BCEX 3a7ad 0 NEPBOMY INPOEKTY, OHH U TaK
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3aJIepKUBAIOTCS TIoclie paboyero JaHS Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4To COTPYAHUKU
UCTIONB3YIOT CBoe pabouee Bpemsi HeddpdekTuBHO. Kakoil TEXHHKOW TaliM-MEHEIKMEHTa
HE00X0IMMO BOCIIOJIb30BaThCS B IIEPBYIO OUYEPEb, YTOOBI MOATBEPANUTH HIIM ONPOBEPTHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOW H JONOJHUTEIbHON Y4eOHOI JIUTEpPaTypBhl,
He00XO0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas qUTEpaTypa

1. Cnunkoga, O. K. IlepcoHanbHbIi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CnunkoBa.

— 2-e u3n., nepepad. u gom. — Mocksa : M3natenscTBo HOpaiit, 2026. — 116 ¢. — (Bricmiee

obpazoBanue). — ISBN 978-5-534-16189-2. — TexkcT : anekTpoHHBIN // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

2. CaBuna, H. B. Taiim-meHemkMeHT B 00pa3oBaHui : yueOHuk ais By3oB / H. B. CaBuna,

E. B. JlonanoBa. — Mockga : M3znarenscTBo IOpaiit, 2026. — 159 ¢. — (Bsicmiee oOpa3zoBanue).

— ISBN 978-5-534-19573-6. — Tekcrt : anexTpoHHbIH // O6pazoBaTenbHas miatdgopma FOpait

[caiiT]. — URL: https://urait.ru/bcode/590598

9.2. lonotHUTEIbHAS JTUTEPATypPa

1. Ilcuxomnorus ympaBieHUs IEPCOHATIOM : YUeOHHUK JJIs By30B / T0J] o0IIel pepakuuei
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2026. — 350 c. — (Bricmiee o6pazoBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponnsid // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. Ilepevens pecypcoB HHGOPMAIUOHHO-TEJIEKOMMYHUKANMOHHOI ceT ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHUS TUCHUILIUHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbHOI0 NMPoIecca Mo JMCHUILINHE,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOIo odecnevyeHusi U MH(PpOPMAIHOHHBIX
CIPAaBOYHBIX cHCTEM (IPU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas JEKTpOHHAs OMOIHOTEKa
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.e-xecutive.ru/ — CaliT ©”HTEpHET-cooO1IecTBa MeHeKepoB

5. http://www.improvement.ru/ — OduiuanbHbli CalT  TalM-MEHEIKEPCKOTO
cooO1ecTBa

6. http://www.ovl.ru/ — OpunuansHelii calT komnanuu «OpraHu3aius BPeMEHI

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).
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11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHU S TUCHUTINHBI

Opranuzanus 00pa30BaTeIbLHOrO MPOIECCa PErIaMEHTUPYETCSl y4eOHBIM IUIAHOM U
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIWBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUHU
o0yyaromuicss UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOLECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbI 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAECTCS Ha HCIIOJIb30BAHUM
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUAMH CEMHUHApCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanonHsle  oOpa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IMyTEeM AaKTUBU3ALUU
CaMOCTOSITENIEHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEanojaraeT CHUCTEeMAaTH3UPOBAHHOE H3JIOKEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeaIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpMaruu U oOecreynBaTh
Oosee riryboKkoe MOHMMaHUE Yy4eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHbIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE 3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTanu3alnuio JIEKIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOATCS B LIEIISAX 3aKperieHus Kypca.

OcHoBHOW (hOpMOIH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxJeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyalMd B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IpenoaaBaTesisi BXOJIAT: OKa3aHUE METOAMYECKON MOMOIIM U KOHCYJIbTHPOBAHHUE CTYAECHTOB MO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIOUINM KPUTEPHSIM:
OTBETHI Ha BOIIPOCHI, MIpeIaraéMble MpernojaBaTesieM;
y4acTue B IUCKYCCHUSX;

BBITIOJIHEHHUE MTPOEKTHBIX U MHBIX 33aHUH;
ACCHCTUPOBAHME MPEINOJIABATEIIO B POBEIACHUH 3aHATHIA.

Jlokstagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJACHHUS TEOPETUUECKUM
MaTepHaoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 3aJaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWUH, yMEHUH 0e3 HEemoCpPEeICTBEHHOIO Yy4acTus
npenojaBarenisi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— cucTeMaTH3alus U 3aKperIeHHEe OTYyYEeHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacliipeHue TeOPETHUECKUX 3HAHUIH;

— (opMUpoBaHHE YMEHUH UCIIOIB30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHANIbHYIO JIUTEPATYPY;
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— pa3BUTHE MO3HABATENIBHBIX CIIOCOOHOCTEN, AKTUBHOCTU CTYACHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMATHUKH.

TexHonorust  OpraHMW3allM  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUaIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON pabOThI MPENO1aBaTEelb MOXKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— LIeJb U COACpKAHME 3a/laHuUs;

— CPOKH BBITIOJIHEHUS;

— OpPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3YJIbTaTaM paOOTHI M KPUTEPHH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WHCcTpyKTaXX MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL

KoHTponb pe3ynbTaToB €caMOCTOSTENbHOM pabOThl CTYJACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.

CTy#eHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTUSI TEOPETUUYECKUX 3HAHUMU, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS ONpEACICHHBIX HABBIKOB W HUCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomemmenust st caMOCTOATENBHON pabOThl 00ydYarOIMUXCSl JOKHBI OBITH OCHAICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYeHHS K ceTu «VIHTepHeT» u obecnieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpPOCMATPUBATh OCHOBHBIE ONpeeNieHUsI U (PaKThl;

— TOBTOPUTH 3aKOHCTIIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATHH MaTEpUal U JONOJHUTH €r0
C Y4€TOM PEKOMEHIOBAHHOM 10 JAHHOU TEME JIMTEPaTyphl;

— M3YYUTh PEKOMEHJOBAHHYIO TUTEPATYPY, COCTABISATH TE3UCHI, AaHHOTAIIUU U KOHCTICKTHI
Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSTEIbHO BBIMOJIHATH 3aJaHMsI, aHATIOTMYHBIE MTPejlaraéMbIM Ha 3aHITHSIX;

— HCIIOJIb30BAaTh JIsl CAMOIIPOBEPKHU MaTepuabl (JOH/Ia OLIEHOUYHBIX CPENICTB;

— BBIMOJIHATD JOMALTHHUE 3a/IaHUs M0 YKa3aHUIO MPENo/1aBaTes.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAaMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBbHBIX Tpynmax. [Ipenmomararorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaNUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, TIICUXOJOTaMH, COLHUAIbHBIMU
paboOTHUKAMU, TIPOIICIIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUATBHO-aKTUBHBIC U
pedaeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMU
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CTYJEHTaMH, CO3JaHUH KOM(OPTHOTrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYIEHUECKOH TpyTIIe.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOM3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe CIEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHIANBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HA4YeHHUs (TIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n yun ¢ OB3 nmpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

B TEYATHOM WJIM JJIEKTPOHHOW (opme (g JUI] C HAPYHICHUSMHU OIOPHO-ABUTATEIHHOTO
amnmnapara);

B TMIeYaTHOM (popMe UK 3JEKTPOHHOM (hopMe ¢ YBETHUEHHBIM MPU(TOM U KOHTPACTHOCTHIO (115
JIUI] C HapYUICHUSIMH CITyXa, pe4H, 3peHus);

METOJIOM YTEHHS aCCUCTEHTOM 3a/laHus BCIYX (IUIsl JIUL[ C HAPYILIEHUSIMU 3PEHUS).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

MUCHhMEHHO Ha Oymare uiu HaOOpOM OTBETOB Ha KOMITBIOTEpE (IS JIUI] C HAPYIICHUSIMH CITyXa,
peun);

BBIOOPOM OTBETa M3 BO3MOXHBIX BapHAHTOB C HMCIIOJIb30BAaHUEM YCIYT acCHUCTEHTa (Ui JIUILL C
HapYILICHUSIMHU ONOPHO-JBUTATEIHHOTO anmnapara);

YCTHO (151 JIULI C HAPYIICHUSIMU 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmapara).

[Ipu HEoOxommMocTH JUIsl O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, HE00OX0AUMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAIl[CHHAs
000py0BaHHEM M TEXHUUYECKUMHU CPEJCTBAMHU 00YUYECHHUSI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOIIUXCS — AyAUTOPUS], OCHAIIICHHAS
CIIEIYIOIMMM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUATN3UPOBaHHAs MeOenb AJis
npernoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEePCOHAIbHBIE KOMIBIOTEPHI ISl pabOThl 00yYaromuxcs ¢
YCTAHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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