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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,

HanpaegienHocms (npoghunv) « Mughopmayuonnoe u npoepammuoe obecneuerue obusHec-
npoyeccosy

Pabouas mporpaMma JUCHUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BBICIIET0 00pa30BaHUs IO
HanpaBieHuio noarotoBku 38.03.05 busnec-uHdpopmarrka, HampaBieHHOCTh (TPOdUIIb)
«HdopmanimoHHOEe W MPOTpaMMHOE OOecTieueHHe OM3HEC-TIPOIECCOB» M TpeIHa3HA4YCHA s
00yJaromuxcs Mo OYHOM U OYHO-320YHOM opMaM 00yUYECHHUS.

© MHCTUTYT MEXyHapOJHBIX SKOHOMUUYECKUX cBs3el, 2023.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JIaCTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HampasieHHOCTh (npoduis) «MH(popMalMOHHOE W MporpaMMHOe oOecredeHne Ou3Hec-
IIPOLIECCOBY.

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX eIHHHUIIAX U aKaJeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy
00y4arouuXxcsd ¢ npemnogaBaresieM (1Mo BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oo6mmas Tpy1I0EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC €IMHUIIBI, Bcero — 108 gacos.

Bcero yacoB
Bup y4yedHoii padoThl o4dHas Gopma OYHO-3a04Has
o0yUeHHSI dopma oOyueHus
KonTakTHasi pabora ¢ npenojaaBarejeM (Bcero) 28 16
B toMm uucne:
3aHsATUS JEKIIMOHHOTO TUIA 14 12
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14 4
CamocrosiTesibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
O0mas TpyA0éMKOCTb JMCIIUIIIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarhl 00y4eHnusi mo

KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
AUCHMILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YTIPaBJICHHUS] BPEMEHEM
IpHU BBIIOJIHEHUU KOHKPETHBIX

3aj1ad, MPOEKTOB, npu
JOCTHKECHUU MMOCTaBJICHHOMN
M.
YK 6.2
BricTpaniBaer u  peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa3oBaHUs W
CaMOpa3BUTHS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TUIst caMopeann3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Baaners: HaBBHIKAMH TPUMEHCHUS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
3¢h(HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
IIpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEACICHUE,
paznuuus, 3HAYAMOCTh  JUI  LENeAOCTHXKEHHs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpeiesieHus] cBoMX 0a30BbIX LeHHocTel. [loaxoabl Kk ompeneneHuio
neneit. «Life management» W ku3HEHHBIC leTu. DOpPMYyIHpPOBAHUE
ueneit: SMART-kpurepuu. SMART-1ienu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acT skn3HU. KapTa KimoueBbIxX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHUS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKue, THuOkue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeETOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JlsyxmepHbie  rpaduku. TexHomorus  MaWHI-MEHEHKMEHT ¢
MCIOJIb30BAaHNEM UHTEIIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTh WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  HMX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. D(pdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ais noxazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 14 18
4. | DddexTuBHBIA 0030p 32124 2 2 14 18
5. | Ilpuopurersl. MeTo b 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 16 17
3. | IlnanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | IIpuopurersl. MeTosl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 2 20 23
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

8




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeAnonaramIias MOPOJABMKEHUE 110 CTYICHIM CIIY)KeOHOM
JIECTHMLIBI, U1 TOPU30HTAIbHASI Kapbepa, MIPOXOsIias B IPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBHE NMEPCHEKTUB MPOJABHKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. TlpumeHeHune Teopuil MOTUBAIIUMY TIPU MTOCTPOEHUN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbIe TeMbl pedepaToB

1. TaiitM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEEHOCTH.

4. CnocoObl caMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TakM-MEHEKMEHTa: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI 110 TEMaM M BHIaM

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU M3YYEHUU aHHOM
JTUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepKaHueM U OTPaKEHBI B CIEIYIOIICH Ta0uIie:

HaumenoBanue TeM

O0BeM caMoCTOATENLHOM

Ne Buja camocrosiTeJILHOM padoThI
n/n (pasneios) padoThbI ouHas (hopMa |  OYHO-3a0YHAs
JHCITHILTAHET 00yUeHHUs dhopma o0yueHHUs
1. | Cymnocts 1 Pabota ¢ nurepatypoi, 12 16
orpezieNieHue MOHATUS BBITNOJTHEHHE 3a/1aHUH,
«TaM-MEHEIPKMEHT). MOATOTOBKA K 3aHSATHUSIM,
HamucaHue pedeparos, 3cce
2. | XpoHOMETpax. PaGora c nureparypoi, 12 16
BBITTOJTHEHME 3aJIaHU,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
3. | IlnmanupoBanue. PaGora ¢ nmureparypoi, 14 16
BBITTOJTHEHME 3aJIaHUM,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBI 0030p Pabota ¢ nurepatypoi, 14 16
3a1aqy BBITNOJTHEHHE 3a/1aHUH,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
5. | [Ipuopurersl. MeTobl Pabota c nutepatypoi, 14 16
paccTaHOBKH BBITIOJIHEHHE 3aJaHUH,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBaIus. Pabota c nurepatypoi, 14 20
Pacnpenenenue BBITIOJTHEHHE 3aJaHUM,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
NUTOI'O: 80 100
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8. IlepeyeHb BONPOCOB M THUIOBBIE 3aJaHMS JJISI OATOTOBKH K 3a4eTy C OlleHKOM
8.1 IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty € OLl€eHKOM

1. TloHsiTHE U CYUTHOCTH TAM-MEHEIKMEHTA.

2. Wctopus cTaHOBIEHUS OTEYECTBEHHOIO TAM-MEHEI)KMEHTA.

3. CoBpeMEeHHBIM TalM-MEHEIKMEHT, TalM-MEHEKMEHT KaK CHCTEMa: OCHOBHBIE
YPOBHH.

4. OCHOBHBIE MOHATHS U OTNIPEICIICHHUS LIeJICTIOIaraHusl.

5. IIpoakTUBHBIN U PEaKTUBHBIN MOIXOAbI K )KM3HU: ONIPEACICHUE, PA3INYMsl, 3HAUUMOCTb
JUTSL 1I€JIEIOCTUKEHUSI.

6. Pacumpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUN.

7. LleHHOCTH KaK OCHOBA IIeJIeIOJIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPEICTICHUSI CBOMX 0Aa30BBIX IIEHHOCTEH.

9. Noaxons! k onpenenenuro meneit. «Life managementy» u XKU3HEHHBIE LIEIH.

10. ®opmynuposanue uenei: SMART-kpurepun. SMART-uenu u Haauenu.

11. /IBe crpaTterun nenenoctukeHus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LieJIeToIaraHusl.

13. KiroueBbie 0071aCTH KU3HH: ONPEIEICHHUE.

14. Ienu u KIr04YeBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTeid )KU3HH.

16. OcoGeHHOCTH BpeMEHHU KaK pecypca.

17. Tlornoturenu BpeMeHU: ONpeieTICHUE MOHATHUSI, OCHOBHBIEC BUJIbI IOTJIOTUTENICH.

18. CrtocoOb1 MuHUMU3AIY HEAP(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUSA, CYyTh U 3a/1a4l XPOHOMETpaxa.

20. TexHHKa MTOJTHOTO XPOHOMETPAXKA.

21. TexHuKa COKpAIIEHHOTO XPOHOMETpaxa.

22. Ananu3 nuaHoi 3((PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpDEMEHH.

24. TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJIHOCTh BPEMEHU: JIMHEHHOE U HEJIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. Onpenenenue NOHATUS KOHTEKCT. OCHOBHBIEC TUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATHS U 3a]]a4 KOHTEKCTHOTO TIJIaHUPOBAHMSL.

29. TexHMKa KOHTEKCTHOI'O IUIAHUPOBAHMSL.

30. MHCTpYyMEHTBI KOHTEKCTHOTO INIAHUPOBAHUS.

31. [InanupoBanue paHs. Tpu THMA EKEAHEBHBIX 3a7ad: OJKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AAropuT™ IUIaHUPOBAHMSI €KETHEBHBIX 3a/1a4 Pa3HOIO THUIIA.

33. Metop CTpYKTYpUPOBAHHOTO BHUMAHUS.

34. IlnanupoBaHKE Ha OCHOBE METO/Ia CTPYKTYPUPOBAHHOTO BHUMAHMS.

35. I'Opr30HTHI IUIAHUPOBAHUS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHUe ((hopmyia 3¢peKTUBHON MOCTaHOBKU
3amay).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh W KOHKPETU3UPOBAHHOCTH 3aJlay: pa3auyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONIPEICTICHHUS.

40. MHCTpyMEHTHI co3maHus 0030pa 3amad: OCOOEHHOCTH W TMPEUMYIIECTBA KaKIOU
TPyl UHCTPYMEHTOB.

41. KoHTpoOJbHBIE CITUCKH. [IByXMepHBbIE rpaduKH.
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42. Texnonorust MailHA-MEHEKMEHT C MCIOJIb30BAHUEM MHTEIJIEKT-KapT IJI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHHU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3/IaHUS C ILIEJIbIO
cbopa nH(OpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIHLHOCTH.

46. Vcnonb30BaHWE HMHTEUIEKT-KApPT IJI PACHIMPEHUs] CBS3€H M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YupaBieHuecKas oJIC3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.

48. Onpenenenue, CyTh paCCTAHOBKHU IMTPUOPUTETOB B TAlIM-MEHEIKMEHTE.

49. Kpurtepun  NPUOPUTETHOCTU.  3HAYEHHE  PACCTAHOBKU  INPUOPUTETOB  JUIS
OpEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX  JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

50. OcHOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU TPHUOPUTETOB: MaTPHIIA.

51. Dit3enxay3pa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HHUKHOBEHHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUi B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHUKa NPHUMEHEHUS MaTPHUIBl MHOIOKPUTEPHUAIbHOW OLEHKH KaK TEXHOJIOTUU
MPEOTBPALCHHS] BOSHUKHOBEHHS] KOH(PJIMKTHBIX CUTYallUH.

53. Croco® momapHOro CpaBHEHUS AJIs1 pACCTAaHOBKHU MPHOPHUTETOB.

54. PaccTraHOBKa MPUOPUTETOB B €KETHEBHBIX 33/1a4aX C TOMOIILI0O MHOTOKPUTEPUATIBHOU
OLIEHKHU (COKpAILCHHBII BapHAHT).

55. Onpenenenre NpUOPUTETHOCTHU TOITOCPOUHBIX LIEJIEH, OIIPEIeICHUE IPUOPUTETHOCTH
TeKywmux 3anad. [Ipasuio Ilapero.

56. CormuanbHasi OTBETCTBEHHOCTh U €€ MPEIMETHBIE 00JIacTH.

57. OCHOBHBIE BU/Ibl COLIMAIBHOW OTBETCTBEHHOCTHU B TPY/IOBBIX OTHOIICHUSX.

58. OCHOBHBIC TPUHITUIIBI COITHATBHON OTBETCTBEHHOCTH U UX YYET B MPO(HEeCCHOHATBLHOM
JeATEeIbHOCTH.

59. HaBsizaHHass CpOYHOCTh M BaXXHOCTh, CTPATErMM OTKa3a, «PAaCUUCTKa» HaBA3aHHOU
BAYKHOCTHU U CPOYHOCTH.

60. I'pamoTHOE pacnpenencHue pabodeit Harpy3KH.

61. IlpaBuna opranuzanuu 3pHeKTUBHOTO OTAbIXa. D((HEKTUBHBIN COH.

62. CamoHacTpoiiKa Ha pelIeHre 3a/1a4: METO/Ibl, CHOCOOBI.

63. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a/1a4.

64. Texnuka paboTHI € 3a/1a4aMU — «CJIOHAMM.

65. Hcnons3oBanue CMAPT-kputepueB ais noazanad.

66. PellieHre METKUX HENPUATHBIX 33/1a4.

67. UndopmaninoHHbIC TEXHOJIOTHH MIPH IITAHUPOBAHUHU pabOUYero BPEeMEHHU.

68. MHdopmaniioHHbIE TEXHOJIOTUH B pEIICHUHU POo(ecCHoHaIbHBIX 3a/1a4.

8.2 TunoBsbie 3aaHUA A OLECHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBalroliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO MPO(ECCHOHANBHBIN POCT — 3TO:

a) mpodecCHOHATIBHOE Pa3BUTHE

0) nmpodeccuoHanbHas Kapbepa

B) npodeccruonanuzanus

T') COITMaTU3aIHs
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2. YrpaBiieHHE I€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEIHbHOCTH,
CBSI3aHHBIN C MPOo(deCcCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaluii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMHA M KOHTPOJIIO CITYy>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTEe, BO3MOYKHOCTEH U COIMMAIbHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aIlNH;

B) OJHO W3 HANpaBICHUH KaJpoBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONnpeesieHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKEHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecraOunbpHas kapbepa XapaKTepU3yeTCs:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON MpodhecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTABIsACT COOOW «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

I') XapaKTepu3yeTcs KaK «Ipo¢ecCHOHaTbHOE Pa3BUTHE C IPOXOXKIECHUEM BCEX OCHOBHBIX
3TAIoB NMPO(EeCCHOHANBHOM KU3HU»: BEIOOP Npodeccuu, STambl pa3BeIKd U OMPOOOBAHUS CBOUX
CHUJI B pa3HbIX cepax, meproj oBiaaeHus npodeccueit, ynpouHeHus B HEil, 3Tan COXpaHEeHUs U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3 Tunosoe 3aganue 1719 OLEHKH YMEHMIt

Omnpenenure, Kakue U3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — THOKHe:
Hamucate pedepar mo sxoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHUS HAYAIBHUKY OT/IENA;
IPOBEPUTH TJIATEKKU U BHECTU AaHHBIE B 0a3y; K 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK YydYacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJTepuio; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
IPOM3O0ILIM B MOPSAAKE HAYMUCIEHUs HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.

8.3 Tunosoe 3aganue aAJ1 OLEHKH HABBLIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBaHUsI ObUTH BBIMIOJTHEHBI HEBEPHO B
MPUBEIEHHOM MPUMEDE.
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Bropmik 15 moabpa
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11.00 SLIIERAMNE PRANCN
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112.00 i il 2 S ocHD!
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14.00nadz0moska & HpeIe ALY

15.00
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KCW K EbleiRagre
17.00
[‘]_.S.UU NP OICHIMALYUA G HCHO

19 . 00&execHy uRPapiayira & BT
HAGCML Napadar Ha pabaiais
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNJIMHBI

9.1 OcHoBHas1 uTEpPaTYpa

1. Cnunkosa, O. K. TlepcoHanbHbIl MEHEIKMEHT : yuyeOHoe mocobue ams By3oB / O. K.
CnuHkoBa. — 2-¢ u3., nepepad. u pon. — Mocksa : UznarensctBo Opaiit, 2023. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-16189-2. — Tekct : »dJIeKTpOHHBINH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530582

2. CaBuna, H. B. TaiimM-MeHeIXKMEHT B 00pa30oBaHuH : yueOHOE mocodue ais By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2023. — 162 ¢. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518978

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. Ilcuxomnorus ynpasieHus nepcoHanoMm : yueOHuk st By30B / E. W. Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : MznarensctBo IOpaiit, 2023. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anexTpoHHbIN // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511237

2. Ilerpenko, E. C. CoBpeMeHHBIE MHCTPYMEHTHI TalM-MeHemkMeHTa=Modern time-
management tools : yueObnoe mocodbue : [16+] / E. C. Ilerpenko, JI. B. [llabantuna, A. B.
BapnamoB. — Mocksa : KpearuBHas sxoHomuka, 2019. — 86 c. : un. — Pexxum gocryna: mo
moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=599621

3. KoprniopatuBHasi comnmaibHas OTBETCTBEHHOCTh : yueOHMK i By3oB / B. Sl
I'opbunkens [u ap.] ; mox penakmueit B. f. T'opbunkens, H. B. Poguonosoit. — 3-e u3j.,
nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2023. — 490 c. — (Bricuiee oOpa3oBanue).
— ISBN 978-5-534-14561-8. — Texcr : anekTponnblii // O6pa3oBarenbHas miatdopma KOpaitt
[caiiT]. — URL: https://urait.ru/bcode/511052
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https://urait.ru/bcode/530582
https://urait.ru/bcode/518978
https://urait.ru/bcode/511237
https://biblioclub.ru/index.php?page=book&id=599621
https://urait.ru/bcode/511052

10. ITepeyenn pecypcoB HH(POPMAIIHOHHO-TEJIEKOMMYHHKAMOHHOI ceTn «UHTEpHET»,
HEO00XOAUMBIX /ISl OCBOCHUS JUCHHUIUIMHBI ¥ HH(OPMAIMOHHBIX TEXHOJIOTHI,
HCIIO0JIb3yeMBbIX IPH OCYLIEeCTBJICHUH 00pa30BaTeJbHOI0 NpoLecca no JUCHHUILINHE,
BKJIIOYas lepeYeHb MPOrPaMMHOI0 odecneyeHus 1 HH(POPMALMOHHBIX
CMPABOYHBIX CHCTEM (PU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuteTckas OUOIMOTEKa OHIIANHY
2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JeKTpOHHAsT OMOIHOTEKa

(H9b) «eLIBRARY.RU»
3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»
4. OdunmanbHbIN cauT TalM-MEHEKEPCKOT O cooOmiecTBa

http://www.improvement.ru/
5. https://student2.consultant.ru — onnaiin-Bepcust Koncynerantlliroc: CTyaeHT

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apy0OexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoOCTpaHIEMOE).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3AIUU U3YYeHH S AU CHUTINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS YYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanuM cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOy4aronuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAI[MOHHBIX M WH(MOPMAIMOHHBIX O00Pa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBINA KypC AO/DKEH JaBaTh HAMOOJBIINN 00beM MH(OpMaUU U 0OECTIeUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CeMuHapCKue  3aHATHS  MPEACTaBISAIOT  co0OM  JeTanu3anuio  JICKITMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLEHUBACTCS MO CICAYIOIMIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHBIX U MHBIX 331aHUK;

— acCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl 1 ONMOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHANIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBaTelis, XapaKTepU3yIOIIMCcS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMAaTHU3alus M 3aKPEIUICHHE MOJIyYEHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTUUYECKUX

YMEHHUH CTYJEHTOB;

— yriyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTY;

— (GOpMHPOBaHHE  CaMOCTOSATEIHHOCTH  MBIIUICHHUS,  TBOPYECKOH  WHUIIMATHUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LIeJIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHMW3aIllMd  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHAIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoMHEHNEM 00YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENO1aBaTEIb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIMOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOYAETCS:

— LEeJb U COoepKaHUE 3aJlaHus;

— CPOKH BBITIOJIHCHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTIOTHEHHH.

HNHcTpyKTaX MPOBOIUTCS MpENoiaBaTeieM 3a cu4eT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Yy4YECHHUE JUCIUILTUHBL

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW pabOThI CTYIEHTOB MOXET NPOXOANTHh B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHs] OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomereHust mJii CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEy OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUU MaTepuaj U AOMOJHUTH €Tr0

C Y4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTAIIUM U KOHCIIEKThI

HauoOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJILHO BBINOJHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIara€MbIM HA 3aHSTHUSX;
— HCIIOJB30BAaTH JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPEJCTB;
—  BBINOJIHATH JIOMAIIIHUE 33JJaHUSI IO YKA3aHUIO MPEno1aBaTelsl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNUAaMu U nunamMu ¢ OB3 mMoxkeTr ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CIeIMalIbHEIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHMH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIIEIyeT HCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIET0 W CICIHAIBHOIO Ha3Ha4YeHHs (IMIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJIaM WHBaIUI0B M Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX IICUXO0(PU3NYECKUX 0COOCHHOCTEH. J{J151 NHBAaTHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TIEYaTHOW WJIM DIEKTPOHHOW ¢opMe (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBennuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:
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— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapYLICHUSIMH CIIyXa, peUn);

— BBIOOPOM OTBETA U3 BOZMOXKHBIX BAPHAHTOB C UCIIOJIE30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIEHUSIMU 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ MHBAIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaJIbHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOH IVI1 OCYIIeCTBJICHUS
00pa30BaTeILHOIO Npouecca Mo JHCHUIINHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHHEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA POEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MNOHHBIM IPOTPaMMHBIM 00€CIIeUeHUEM, C BEIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOIINUXCS — AyAUTOPUS, OCHAIIICHHAS
CJICAYIOUIMM 00OpPYJOBAHUEM M TEXHUYECKUMH CPEICTBAMU: KOMIUIEKTHI CIIEHUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! ¢ BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MPOEKTOp, JKpaH, J0ocKa
KJIACCHAs.
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