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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneodscmenm, nanpasieHnocms (npoguiv)
«Meneoxcmenm 6 uUHAHCAX U BHEULHEIKOHOMULECKOU 0eamenlbHOCIU»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPAaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpapiaeHuIo moarotoBku 38.03.02 MeHeHKMEHT, HarpaBieHHOCTh (Mpoduiib) «MeHeIIKMEHT
B (prHAHCAX M BHEIIHEAIKOHOMMUYECKOW NEATEIBbHOCTH» W IpeJHa3HaueHa JUlsl o0ydarolmuxcs
OYHOW W OYHO-3a049HOU (pOopM OOyUECHHUS.

© MHCTUTYT MEXIyHAPOAHBIX SKOHOMHYECKHX CBs3el, 2022.
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heap AUCUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanne y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM INIAHUPOBAHUN BPEMEHH Ha JIMYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TAK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH TyTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, ITOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOJIh30BaHUS BPEMEHH KaK HEMAaTepHaLHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— u3y4yeHue TexHoJorui 5¢G(GEeKTUBHON OpraHU3aluyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBO€HHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHATBHOW CHUCTEMBbl ydeTa, IUIaHWPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTE3alinm 3a1ay.

2. MecTo AMCUUIIMHBI (MOAYJIsI) B CTPYKTYPe OCHOBHOI NpogeccHoHATbHOIM
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucrunnnHa «YTpaBJeHHEe Kapbepol M TaM-MEHEDKMEHT» BXOJIUT B 00S3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHemKMeHT, HampaBIeHHOCTh
(mpoduip) «MeHeKMEHT B PUHAHCAX M BHEITHEAKOHOMHYECKOU IeITETbHOCTHY.

3. O0beM TUCHUIIMHBI (MOAYJISA) B 32a4e€THBIX eIMHULAX U aKaJleMHYeCKHUX Yacax ¢
YKa3aHHEM KOJIN4YeCTBA aKaJleMHUYeCKNX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuxcs ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmas Tpya0EMKOCTh JUCIUTIIIMHBI COCTABISAET 3 3a4€THBIE eNUHUIIBI, Bcero — 108 wacos.

. Bcero yacos
Buna yueOHoii padoThI
oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora c npenoaaBarejem (Bcero) 28 16
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIA 14 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 4
CamocrosiTeJibHasi pa6oTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. IlepevyeHb NJIAHHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs MO AMCHHUILIHHE (MOTYJII0),
COOTHECEHHBIX C IJIAHNPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00Pa30BaTeIbHONH IPOrpaMMBbI

Kon u HanmenoBanue

Koa m HaumenoBanue

IInanupyemMble pe3ybTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKCHUSA
1 00yuyeHusI MO TUCHUILJINHE
BBIIIYCKHHKA KOMIIeTEeHIIUH
Camoopranu3anusi u NYK 6.1 3narb: wMeTonbl  3(h(EKTUBHOTO
camopasBuTHE (B TOM Hcnonp3yer HMHCTPYMEHTHI | TUNIAHUPOBAHUS BpEMCHH,
qucJie u METOJIbI yIIpaBIICHUS 3(1)(1)CKTI/IBHBIC CIOCOOEI

310pOBbecOepeskeHue)
YK -6

CrniocobeH ynpaBisTh
CBOUM BPEMEHEM,
BBICTPaMBaTh U
peann30BHIBATH
TPAEKTOPHUIO CAMOPA3BUTHUS
Ha OCHOBE TPUHIIUIIOB
o0pa3oBaHMsI B TCUCHHE
BCEH KU3HU

BPEMEHEM IMPU BHIIIOJTHEHUHN
KOHKPETHBIX 3ajad,
MPOEKTOB, NMPHU TOCTHKEHUHN
IIOCTaBJICHHOH IEJH.

NVYK 6.2

BricTpanBaer u peanusyet
MEPCOHANIbHYIO TPAEKTOPHIO
HENPEPHIBHOTO
o0Opa3oBaHUs U
CaMOpa3BUTHUS HA €r0

CaMOOOYYCHHSI U KPUTEPUU OICHKU
YCHEIIHOCTH JINYHOCTH

YMerh:

- WCMO0JIb30BaTh MHCTPYMEHTHI TalM-
MEHE)KMEHTA B MPOLIECCE PELIECHUS
KOHKPETHBIX 3aJ1a4, PU JOCTUKEHUHN
MMOCTaBJICHHBIX IICJICH;

- aHaJIM3UpPOBaTh U  OLCHHUBATH
COOCTBEHHBIE CHUJIBI K BO3MOYKHOCTH;
- BBIOUpATH KOHCTPYKTHBHBIE
CTpaTeruy JUYHOCTHOTO Pa3BUTHS HA

OCHOBC. OCHOBE MPUHIIUIIOB
00pa3zoBaHus U cCaMO00Opa30BaHUS
Baanerb: HaBbHIKAMH TPUMEHEHUS
METOJIOB, HWHCTPYMEHTOB, TEXHUK
TanM-MeHEeKMEHTA s
3 PEKTUBHOTO TOCTHKCHUS IICIICH;
npueMaMy OLEHKHM U CaMOOILICHKU
pe3yJibTaTOB  ACSATEIBHOCTH IO
pelIeHuto
po)eCCHOHAIBHBIX 3a]1a4.
OIIK-3 NOIIK 3.1. 3HaTh: CYIIHOCTB, OCHOBHBIE
Crniocoben pa3pabartbiBaTh JeMoHCTpHpYyET ONPEAEIECHUS, YPOBHH, 3a1a4U TalM-
000CHOBaHHBIE MMOHUMAaHUE CYITHOCTH U MEHEKMEHTA
OpraHM3aluoOHHO- coJiepKaHus Ymern: dbopMynupoBaTh u
YIIpaBICHYCCKHE pEHICHU: ¢ | OPTaHM3allHOHHOI'O paSpa6aTI>IBaTI> HaIrpaBJICHUS,
YUETOM UX COLHATBHOM pa3BUTHS U CrocoObI u KOHCTPYKTHUBHBIE
3HAYMMOCTH, OpraHU3aIMOHHBIX pellieHusi B yNpaBJIEHUH Kapbepoul U

COIEHCTBOBATEL UX
peanmam/m B yC.HOBI/IHX
CJIOKHOM U MTUHAMHUYHOU
Cpe,Z[BI 1 OICHHUBATh UX
MOCJIEACTBUA

W3MEHEHUH B YCIOBUSIX
CIOKHOM 1 TUHAMUYHOM
Cpenibl

HOIIK 3.2.

AHanu3upyeTr BHEIIHUE U
BHYTPEHHHUE (PaKTOPHI
Pa3BUTHSI OpraHU3aLUU
HOIIK 3.3.

Pa3zpabarreiBaer
000CHOBaHHBIE
OpraHU3aI[MOHHO-
YIPaBICHUYECKUE PEIICHUS U
OILICHMBAET WX MOCJIEICTBUS

TaliM-MEHEJKMEHTE, ONUpPasCh Ha
BHYTpeHHUE  (DAKTOpbl  Pa3BUTHUSA
OpraHu3aluu

Baaners: HaBbIKAMU BHEIPEHHS B
npodeCCHOHAIbHBIC JIEHCTBUS
O6OCHOBaHHBIX OpraHnu3alMOHHO-
YIIPaBJICHUYECKUX PEIICHUN

! OnAa yHmsepcanbHbIX KOMI'IETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conep:xkaHue TUCHUATLUITMHBI (MOXYJIS)

HauMeHnoBanue teM
(pa3aesioB)

Conep:xxanue TeM (pa3jaesioB)

Tema 1. CymHOCT, M oOIpeleseHHe
IIOHATUA «T&ﬁM-M@HGI{)KMGHT»

Llenenonaranue. IloHATHE M CYIIHOCTh TaliM-MEHEI)KMEHTA, UCTOPUSI CTAHOBJIEHUS OTEYECTBEHHOIO
TalM-MEHEJPKMEHTA, COBPEMEHHBIN TalM-MEHEIKMEHT, TaM-MEHEIPKMEHT KaK CHCTEMA: OCHOBHBIE
YPOBHH.

OcCHOBHbIE MOHATHS U ONpeneseHus 1enenonaradus. [IpoakTUBHBIN U peaKTUBHBIA MOAXOAbI K KU3HU:
orpeziesieHue, pa3inyus, 3HaYUMOCTh JUIs LieJieAocTKeHus. Pacimpenue npoaktuBHocTu: «Kpyr 3a601»
u «Kpyr BnusHus». LleHHOCTM Kak OcCHOBa IeinenojiaraHus. MemyapHUK KaKk HHCTPYMEHT MJis
ompeneneHnss cBoMx 0a30BbIX IeHHOCTEH. [lomxonsl K ompemencHuto 1iencit. «Life managementy wu
xu3HeHHble 1enu. PopmynupoBanue 1neneit: SMART-kputepun. SMART-nenu u Haguenu: aBe
cTpaTeruu uenegoctmxenus. «Boponka maros» u «Beep Bo3MoxHocTe». CTpaTernyeckas KapToHKa
KaK MHCTPYMEHT CTPaTErmuecKoro menenonaranus. KitoueBbie obmacTu Ku3HU: onpenenenue. Llenu u
KJII0UeBbIe 00acTH Ku3HU. KapTa KimroueBbIX 00JacTeil )KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH BpeMeHHU Kak pecypca. [lorimotutenu BpeMeHH: OnpeaesieHHe MOHSTHS, OCHOBHbBIE BHIbI
noriotuteneid. CrocoObl MUHUMH3AUN HEdPPEKTUBHBIX pacxoA0B BpeMeHU. OmnpeneneHne noHsATus,
CyTb M 3aJa4yd XpOHOMETpaka. TeXHHMKa IIOJIHOTO XPOHOMETpaka. TexHMKa COKpaIleHHOIO
XpoHOMeTpaka. AHaiau3 JUYHOH 3(PPEKTUBHOCTH Ha OCHOBE JAHHBIX XpOoHOKapThl. Knaccudukarus
pacxo0B BpeMeHU. TUITHYHBIE 3aTPYyAHEHUS BeICHH XPOHOMETPaXka M CIIOCOOBI X MPEO0ICHUS.

Tewma 3. [InanupoBanue

HeonHopoaHocTs BpeMeHM: JIMHEWHOE M HENMHENHOE BpeMs. JIBa Tuna 3agad. OnpeneneHue MOHATUS
KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB. OIpeneacHue MOHATHS U 33Ja4d KOHTEKCTHOTO IIJIJAHUPOBaHUS.
TexHHKa KOHTEKCTHOTO IUIaHUPOBaHUA. MHCTpyMEHTBI KOHTEKCTHOIrO IUIaHMpoBaHMs. [lnmaHupoBaHue
nus. Tpu Tuma eXeIHEBHBIX 3a/ad: KECTKUEe, TMOKue, OroKeTHpyeMble. AJTOPUTM IUIAHUPOBAHMS
€XEIHEBHBIX 33/1a4 pa3HOro Tumna. MeTox CTpyKTypHpOBaHHOTrO BHMMaHus. [lmaHupoBanne Ha OCHOBE
METOJla CTPYKTypPHUPOBAHHOIO BHHUMAaHUA. ['OpU30HTHI IJIaHUPOBaHUS. Pe3ynbTaro-opHeHTHPOBAHHOE
manupoBanue (popmyna »¢hQexTHBHOW TOCTAHOBKM 3a1ad). Pe3ynbTaTo—OpHEeHTUPOBAHHOCTH |
KOHKPETU3UPOBAHHOCTb 3aJ1a4: PA3JINUMsl, 00JIACTH PHUMEHECHHSL.

Tema 4. DddhexTuBHBII 0030p 33124

CyTb 0030pa 33134 B TaiiM-MeHeKMeHTe. OCHOBHBIE IOHATHS U orpeiesieHus. IHCTpyMEHTBI CO3JaHUs
0030pa 3a7a4: OCOOCHHOCTH U NMPEUMYIIECTBA KaKJOW T'PYIIIbl HHCTPYMEHTOB. KOHTPOIbHBIE CIIMCKH.
JIByxmepHble rpaduku. TexHonorus MalHA-MEHEIKMEHT C HCHOJIb30BAHUEM HWHTEIUIEKT-KapT JUIs
co3nanusa 3¢dexkTuBHOrO o630pa 3amad. OOsacTH TPUMEHEHUS TEXHOJOTUM MaWHI-MEHEHKMEHT.
3HayeHWE UWHTEIUIEKT-KapT KaK MHCTPYMEHTAa BH3YyaJIM3allUMU Ui OpraHM3alldd CUCTeMbI cOopa
Heo0XxouMol nHpopmauuu. Pasnnynable BUJIbl HHTEIUIEKT-KapT, CEPBUCHI M PECYPCHI ISl UX CO3JaHMsI C
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1eNnbio coopa MHGOPMALIUK B YCIOBUSX KOMMYHHKAIMI, B TOM YHCIIE U B MPOCKTHOU NEATEIHHOCTH.
Hcnonp30BaHre HHTEIIEKT-KapT AJIsl pacIIMpPeHHsI CBsI3el 1 0OOMEHa OIBITOM B POEKTHOM J1eATEIbHOCTH.
YnpasieHyeckast oJIe3HOCTh NIPUMEHEHHsI HHCTPYMEHTOB CO3JIaHMsI 0030pa 3a1au.

Tema 5. Ilpuopurersl. MeTtonbl
pPacCTaHOBKH MPHUOPUTETOB

Ornpenenenne, CyTh PacCTAHOBKM INMPUOPUTETOB B TallM-MEHEIKMeHTe. Kpurepuum NpUOPUTETHOCTH.
3HayeHWE PACCTaHOBKU TPUOPHUTETOB Ui MPEAOTBPAIICHUS KOH(DIUKTOB B YCIOBHUAX JICJIOBBIX,
MEXJIMYHOCTHBIX, TPYIIOBBIX KOMMYHUKalMid. OCHOBHbIE CIOCOOBI M METOJbl PACCTAHOBKH
NPUOPUTETOB: MaTpula Dii3eHxay’pa, MaTpulla MHOTOKPUTEPHAIFHOW OIEHKH KaK CIOCOOBI
MPEIOTBPALICHUS] BO3HUKHOBEHHUS M PA3BUTHUS KOH(MIUKTHBIX CUTYyallMd B YCIOBHSX KOMMYHHUKaIUH.
TexHnKka NPUMEHEHMs] MaTPHUILbl MHOIOKPUTEPHAIBHOM OIICHKM KaK TEXHOJIOTMH IPENIOTBPALICHUS
BO3HUKHOBEHHS KOH(MIUKTHBIX cuTyauuid. Crnoco0 NOMapHOro CpaBHEHUS Ui PACCTaHOBKHU
IPUOPUTETOB. PaccTaHOBKAa NPUOPUTETOB B €KEAHEBHBIX 3a/adax C IOMOIIBI0O MHOTOKPUTEPUAIBHOMN
OLICHKH (COKpallleHHbIH BapuaHT). OmnpeneneHe NPUOPUTETHOCTH JTOJITOCPOUHBIX LIeJIel, onpeeneHue
IPUOPUTETHOCTH TeKymMx 3anad. IIpasuno Ilapero. HaBsizaHHas cpoYHOCTH M Ba)KHOCTb, CTPaTETrUU
0TKa3a, «pacuyrCTKay HABSI3aHHOW BAXKHOCTH U CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue paboueii Harpy3ku

I'pamoTtHOe pacnpenenenue paboueit Harpys3ku. [IpaBuna opraHuzanuu >QQPEKTHBHOTO OTIbIXA.
DddexTuBHbIl coH. CaMOHACTpOMKa Ha pelieHue 3a1ad: METOJbI, CrocoObl. D PeKTUBHOE pelIeHHE
OONBIIMX TPYNOEMKHUX 3amad. TexHuka paboThl ¢ 3amauamu — «ciaoHamu». Hcnons3oBanue CMAPT-
KpUTEpUEB JUIs 10A3a4a4. Perienne Menkux HEMpUATHBIX 3a/ad.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas popma o0OyueHust

KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3neJioB) Hasi pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILINHBI yac.
THIA
1. | CymHocTh U  ompenencHue 2 2 10 14
MOHSITHSI «TAaltM-MEHEKMEHT»
2. | XpoHOMETpax 2 2 14 18
3. | [ImanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Ilpuopurersl. MeTozsl 2 2 14 18
PacCTaHOBKH NPUOPUTETOB
6. CaMOMOTHBAIIHS. 4 4 14 22
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHasi padora, yac.
HaumeHnoBaHue TeM CamocrosiTeb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTh 1 onpesiesiecHne 2 - 15 17
MOHSITHSI «TAaliM-MEHEHDKMEHT)
2. | XpoHOMETpaX 2 - 15 17
3. | [InanupoBanmne 2 1 15 18
4. | DddexTuBHbIi 0030p 33124 2 1 15 18
5. | Ilpuopurersl. MeTozs! 2 1 15 18
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTHuBaIusl. 2 1 17 20
Pacnipenenenue paboueii
Harpy3KH
HUTOI'O: 12 4 92 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecnevyeHHus 1JIsl CAMOCTOSATEIbHOM PadoThI
00y4arouUXcH Mo JUCUMIIINHE (MOTYJII0)

CamocrodrenbHas padoTa sIBJII€TCSI OJHUM M3 OCHOBHBIX BUI0B yU4€OHOH I€ATEIbHOCTH,
COCTaBHOM 4YacThIO y4eOHOI0 Mpoliecca U MMEET CBOEH IIeNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboOThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAWTH HYKHBIM MaTepual W

CaMOCTOATCIBbHO  €I'0

BOCIIUTAaHHUEC

HCIIOJBb30BAaTh,

WHHUIIUATUBHI, IMPUBBIYKU K

IIOCTOSITHHOMY

LEJICYCTPEMICHHOMY HaAyYHOMY TTOUCKY.
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KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3y4aeMOM TUCUHUTIINHBI.

RBOooo~NoTgR~WLNE

0.
11.
12.
13.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.

Kapnepa kak 00beKT ynpaBiieHHsI.

CoBpeMEHHBI MEHEKEDP, MEHEKED.

Bubl 1enoBoii Kapbepbl U €€ 3a/1a4u.

OcHoBHbIE TIOKa3aTeNN MPodheccCuoHaITu3Ma.

[TnanupoBaHue 1en0BOM U MPO(HECCHOHATEHON Kapbephl.

@DakTophl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOTPEIeIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanus kapbepHBIX CTPATETUNA B YCIOBHUSAX PHIHOYHON SKOHOMMKH.

[IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.

JInunoe u npodeccroHaNbHOE MITAHUPOBAHUE KU3HH.

[onsarue ycnexa u (hakTOpsbI, OMPEACIISAIONINE YCIICIIHOCTD JeSITeIbHOCTH JUYHOCTH.
[IpenBapuTenbHbIN ITAll KAPbEPhIl — OHATHE, OCHOBHBIE YJIOBIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMble TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSAEMbIE IOTPEOHOCTH.
KauectBa, He0OX0MMBIE XOPOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtonpl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codece0BaHus ¢ paboToaaTeneM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUHA BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad4.

Crunp paboThl U pallMOHANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cCOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAITMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucreMa ruIaHupOBaHUs PaOOTHL.

Meto b1 CaMOCOBEPIICHCTBOBAHMUSI.

Pacniopsinok *u3HeeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMo4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >Xu3HeHHbBIX I1eTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEeMEHHU.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEIKMEHT CTyJeHTa: OCOOEHHOCTH OpPTaHM3allid BPEMEHH CTyJEHTa,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIllii BPEMEHHU.

2. TaiiM-MEHEIKMEHT [ENOBOTO 4YeJIOBEKa: aKTyalbHbIE MPOOIEMBI M CHOCOOBI HX
pelIeHus.

3. OcoOeHHOCTH  WCIOJNB30BAHUA  TEXHMK  TaiiM-MEHEeIKMEeHTa B  CBOeil
npodhecCuOHaNBbHOM e TeIbHOCTH.

4, CnocoObl caMOHACTPOHMKHM Ha paboTy (AHAIMTUYECKUH 0030p 10 MaTepHaiam
OTKPBITBIX HCTOYHHUKOB).

5. Cnoco0sl pacrpesenenus paboueii (y4eOHOH Harpys3ku). 3HaYeHHE HHCTPYMEHTOB
TaltM-MEHEIKMEHTA ISl IOBBIIIEHHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. Maiina-MeHeKMEHT B COBPEMEHHOM OU3HECE: 001aCTH IIPUMEHEHHUS B 0COOEHHOCTH
MCIIOJIb30BaHUsI METO/IAa JITIsl pelIeHHs OM3HEeC-3a/1ad.

7. OcoOeHHOCTH OpraHM3alMU BPEMEHH M INPMMEHEHHS TEXHHK TaliM-MECHEIKMEHTA B
MPAKTUYECKON JAESITeTbHOCTH OpraHU3alHH.

8. «ManeHbkue XUTPOCTH» TaiM-MEeHeIKMEHTa: Hauboee MOy ISpHblE HHCTPYMEHTHI
OpraHM3ali BpeMeHHU (aHATUTHUYECKHM 0030p MO MaTepuanaM HHTEPHET-PECYpCOB U CIHCKa
JOTIOTHUTEITLHOU JTUTEPATYPHI).

Pacnpenesnenne camocTosiTe IbHONH PadoThI

Bunpl, hopmMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JTUCLUIUIMHBI ONIPEAEIISIIOTCA €€ COEPKaHUEM U OTPaXXEHBI B Cleayoleil Tabuue:

O0BbemM caMOCTOATEIbHOM PadoThI
Ne HaumenoBanue tem Bua camocrosiTesibHOM
n/n (pa3aes1oB) QM CHUTIIUHBI padoThI ouHasl popma O4HO-3a04Hasd
oOy4eHus dbopma o0yueHus
CymiHoCTh 1 onpeiesieHre PaGoTa ¢ nmutepaTypoi, 10 15
1. HOHATUSA «TalM- BBIIOJIHEHUE 3aJaHUI
MEHEIKMEHT»
Pabota c nmurepatypoi 14 15
2. | XpoHOMETpax paTypoH,
BBITNIOJHEHHE 3a/1aHu i
3 [TnanupoBanue PaGoTa c nmutepaTypoii, 14 15
' BEIIOJIHEHUE 3aJaHni
4 DddexTuBHbIi 0030p 3agau | PaboTta ¢ muTeparypoi, 14 15
' BBIIOJIHEHUE 3aJaHUI
5 [Tpuopurers. MeTo b1 PaGoTa ¢ nmutepaTypoi, 14 15
" | pacCTaHOBKH MPUOPUTETOB BBITIOJTHEHHE 3aIaHU I
CaMoMOTHBAIHA. . 14 17
., | Pabota c nuteparypoi,
6. | Pacnpenenenue paboueit 9
BBITIOJTHEHUE 3a/1aHU I
Harpy3Kku
NUTOIO: 80 92
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11.
12.
13.

8. [lepevyeHb BONPOCOB U THIIOBbIE 3aaHUsI IJI MOATOTOBKH K 324eTy C OLEHKOIl
8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsTe «kappepay», «AEI0Bas Kapbepay.
Kapbepa kak 00beKT ynpaBieHHs.
CoBpeMEeHHBI MEHEHKEDP, MEHEIKED.
Bupel 1eroBoii Kapbephl U €€ 3a1a4u.
OcHOBHBIE MIOKa3aTeNN NPOPecCuOHATN3MA.
[TnanupoBaHue AeM0BOM U MPO(pECCHOHATEHON Kapbephl.
@aKTopsbl, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEIETIECHHUS.
[Tporecc ocMbICICHUS U TNITAHUPOBAHUS COOCTBEHHON PO EeCCHOHATBHOMN Kapbephbl.
. Peanusanus kapbepHBIX CTpAaTETUi B yCIOBUSAX PHIHOYHON 3KOHOMUKH.
[IpoekTHast AeATETBLHOCTD KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.
JInuHoe 1 npo(hecCHOHAIBHOE IUTAHUPOBAHUE KU3HH.
[onsarue ycnexa u (hakTOpsbIl, ONMPEACIISAIONINE YCIICIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapUTENBHBINM dTall KAPbEPHI — IIOHATHE, OCHOBHBIE yIOBIETBOPSIEMbBIC

noTpeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
Otan NpoJaBMKEHUS Kapbepbl — MOHATHE, OCHOBHBIC yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Dtan coXpaHeHHUs Kapbepbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSEMbIE TOTPEOHOCTH.
Otan 3aBepIIeHus Kapbepbl — IMOHATHE, OCHOBHBIE YIOBJIETBOPSEMbIE IIOTPEOHOCTH.
KauecTBa, He0OX0IMMBbIE XOPOILIEMY MEHEDKEPY ISl YCIEIIHON Kapbhephbl.

Mertoap! noucka paboThI.

[IpaBuna TeneoHHOrO cOOECETOBAHMS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

Texnuka nmpoBeacHUs codeceI0BaHUs ¢ paboToAaTEIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Tpouecc nenenosaranust B CaMOMEHEIKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIPABICHUHA BPEMEHEM»

[IpaBuia mocTaHOBKH 3a/1ad.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIHs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHu3aIiiu COOCTBEHHOM

TPYZIOBOM aKTUBHOCTH.

29.

OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npohecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«lITornorurenu BpeMEHW» B ACHEKTE I€IOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3HaueHue 1u1ist KapbepHOTo pocTa

[IpaBuna TMYHON OPraHU30BAHHOCTHU U CAMOAUCIUTIIINHBL.
Cucrema mIaHupOBaHUs PaOOTHI.

Meroabl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsiniok Ku3HEAEATETbHOCTH JEJI0BOT0 YEJIOBEKA.
[enerupoBanue nossHoMounid. Er0 OCHOBHBIE LIETH.
TexHo0rns MOMCKA JKU3HEHHBIX IICIICH.

[Tpuumnns! nepunura paboyero BpeMeHN MEHEKEpa.
OcHOBHBIE TIPaBUJIa S)KOHOMUH PabOUEro BpEMEHH.

8.2. TunoBwble 3axaHuA 1A OLEHKH 3HAHUMI

Teopemuueckuii 6onpoc Ha 3HaAHUe 0OA306bIX NOHAMUU NpeOMemHOU obracmu
OUCYUNTIUHBL, A MAKHCE NO3GOIAIOWUL OYEHUMb CMeNnetb 81A0eHUs 00yUaromumMcs NPUHYUNAMU
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npeomemHou obnacmu OUCYUNIUHBL, NOHUMAHUE UX 0OCOOEHHOCMEN U 83AUMOCEAZU MENCOY HUMU'

1. Ha xakue Tumbl Aenarcs 3ajJadyd B COOTBETCTBUM C MaTpuileil Difzenxayaspa? Jlaiite
KPaTKyl0 XapaKTEPUCTUKY KaXXI0My THUITy 3a4a4

2. Packpoiite nonstue «raitM-meHeKMeHT». ChopMynupyiiTe OCHOBHBIE 3a/1a41 TaiiM-
MEHEIKMEHTA.

3. Jaiite ompeneneHne MOHATUH «3ala4U-CIIOHBD), «3aJauu-TArymkun». [IpuBenute
IIPUMEPHI TAKKUX 3a7a4 U3 MPAKTUYECKON ACATEIbHOCTH OPraHU3aLNH.

8.3. TunoBble 3a1aHUA 1JI1 OLEHKU YMEHUit

3a0anue na awanuz cumyayuu u3 NPeOMemHOU 00AACMU OUCYUNIUHBL U BblAGIeHUE
cnocobHocmu  00yuawe20cs 6vloOUpamsb U NPUMEHAMb COOMEEMCMEYIouUe NPUHYUNLL U
Memoovl peuleHus NPAKmuyeckux npooaem, OIU3Kux K npogeccuoHanbHol 0esmeabHOCm.

1. OObscauTe, B 4eM OCOOCHHOCTh DPAOOTHI C 3aJauyaMU-«CIOHAMW» W 3aJa4amMu-
«rymkaMny. Kakue criocoObl MpuMEHSIOTCs TTpH paboTe ¢ STUMU 3aadamMu’?

2. PackpoiiTe Ha mpuMepe CyTh IpUMeHeHus B 1ienenonaranny Texaukun SMART. [laiite
KpaTKylo XapakTepucTuky kaxaomy SMART-kpureputio.

3. B uem, mo-BamieMy MHEHHUIO, COCTOUT pa3HUIA MEXAY BpEeMEHEeM-XpOHOC U
BpeMeHeM-Kaiipoc? OOGocHyiiTe CBOI OTBET.

8.4. TunoBbIe 3aJaHudA AJisd OICHKH HABBIKOB

1. B#I, KaK pyKOBOJUTEIb MOAPA3ICICHIS, TONYYMIH 33JaHUE OPraHN30BaTh MOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHI0O B OTpacieBOM BBICTABKE, OTKpbIBaroleics 4depe3 3 mec. Bam
HEOOXOJUMO  OMpEeAeIUTh O00BbEeM 3aJlad, paclpeieNuTh WX MEXIy COTPYIHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH 1epesa pykoBoAcTBoM. Kakoit
WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaiM-MEHEI)KMEHTa Bbl OyJeTe HCIOJIb30BaTh B TEPBYIO
ouepenn 1 YOPEKTUBHON OpraHu3aIiy padboThI?

2. Bam nopyd4eHo 3anmyCTUTh HOBBIH MpoeKT. Ho Bamm noqunHeHHbIE JKaTyIOTCs, YTO UM
HE XBaTaeT BPEMEHHU Ha BBIMOJIHEHHE BCEX 3a71ay 110 IepBOMY IPOEKTY, OHHU U TaK 3aJePKUBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpems HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCTIONB30BAaThCSl B TMEPBYID OYEpeIb, YTOOBl MOATBEPAUTH WM ONPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

3. Ipu pabore Ha AETOM - «CIIOHOM» — U3YYCHHEM aHTJIMICKOTO SI3bIKa — MEHEKEp TI0
paboTte ¢ KIMEHTaMH pasleiauwl ero Ha «Ooudmrekce». Onpenenure, Kakue €3 3THX
«OudmTeKCcOB» «peanbHbIe», KaKhe — «ULTI030pHBIe». llepedopMynupyiiTe «UILTIO30pHBIC
OM(IITEKCH», ClIeTaB UX «PEATHHBIMI:

a. UYwurarh HA AHTJIUICKOM.

b. Kypcs

c. ExenneBno 30 MUHYT CMOTpPETh (PHIIBMBI HA aHTIIMICKOM SI3BIKE.
d. VYuwurs crnosa.

e. ExXeIHEeBHO CMOTPETh YNPAKHEHHUs 110 IPAMMAaTHUKE.

9. Ilepeyenn 0CHOBHOIi H JONOJIHHUTEILHOI y4eOHOIi JIUTEPATYPBDI,
He00X0AUMOM 1JI151 0CBOEHHS TMCUUILTUHBI (MO1YJIs1)

9.1. OcHoBHas JuTEepaTypa

1. Mengenesa, B.P. Taiim-meHemxmenT. Pa3Butre HaBBIKOB 3(p(PEeKTUBHOTO ympaBiIeHUS
BpeMeHeM : yueOHoe nocobue / B.P. MenseneBa ; MunuctepcTBo 00pa3oBanus u Hayku Poccun,
Kazanckuii HalMoOHaNbHBIA MCCIEA0BATENbCKUN TEXHOJOTMYECKU yHuBepcuteT. — KasaHb
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Kazanckuit HayuyHO-HCClIeIOBaTENbCKUM TexHoornueckuii yausepcutet (KHUTY), 2017. — 92
C. : TaoI., WL - Pexum JOCTyTa: 1o TIOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=560859 — bubmauorp. B kH. — ISBN 978-5-
7882-2266-0. — Tekcrt : 31MeKTPOHHBII.

2. CaBuna, H. B. TaiiM-MeHeXMeHT B 00pa3oBaHuM : yueOHOe mmocodue st By30B / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : UznarensctBo FOpaiit, 2020. — 162 c¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Texkcr : anextponnsiit / DbC KOpaiir [caiit]. —
URL.: https://urait.ru/bcode/447962 .

3. CnunkoBa, O. K. TlepcoHanbHbIil MEHEKMEHT : yueOHOe mocobue st By3oB / O. K.
CrnunkoBa. — Mocksa : U3narensctBo HOpaiit, 2021. — 105 ¢. — (Bricimiee oOpazoBanue). —
ISBN 978-5-534-13553-4. — Tekctr : oanmektponubii // OBC [Opaiir [caiit]. — URL:
https://urait.ru/bcode/476956

4. Tlerpenko, E.C. CoBpemMeHHbIE MHCTPYMEHTHI TalM-MeHekMeHTa=Modern time-
management tools : yuebnoe mocobue : [16+] / E.C.Ilerpenko, JI.B. llabanTuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas skoHomuka, 2019. — 86 c. : un. — Pexxum noctyna: mo
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubnuorp.: c. 82 -
83. — ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TeKcT : 3J€KTPOHHBII

9.2. JlonmostHUTEIbHAS JIUTEpaTypa

1. Taiim-menemxmenT. [lomHBIA Kype : yaeOHOe mocobue : [16+] / I'.A. ApXaHTeabCKuii,
M.A. Jlykamenko, T.B. Teneruna, C.B. bexrepes ; nox pea. I'.A. Apxanrensckoro. — Mocksa :
Anerinaa  [labmumep, 2016, - 311 c¢. — Pexum goctyma: 1O TOIMUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=269985 — bubauorp. B ku. — ISBN 978-5-
9614-1881-1. — TekcT : 3JIEKTPOHHBII

2. Kennenu, /1. XKecTkuii TallM-MEHEKMEHT: BO3bMUTE CBOIO JKU3HB O/ KOHTPOJb :
[16+] / . Kennenu ; nep. ¢ aura. A. [locpenankoBoii. — 6-¢ u3n. — Mocksa : AnbnuHa
[Mabmumep, 2018. — 176 c. — Pexxum nocryna: o noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=495610 — ISBN 978-5-9614-7076-5. — Tekcr :

3JIEKTPOHHBIMN.

10. Ilepeuyens pecypcoB HH(POPMALHOHHO-TeJIEKOMMYHUKALMOHHOM ceTH "MHTepHeT",
HEe00XOIUMBIX /ISl OCBOCHHUS JUCHHUIINHBI (MOAYJIs1) 1 HH(POPMALMOHHBIX
TEeXHOJIOTHii, HCII0JIb3YeMBbIX IIPH OCYLIeCTBJICHHH 00pa30BaTe/IbHOIO Npouecca mno
AUCHUILINHE (MOAYJII0), BKJIIOYasi epeYeHb IPOrpaMMHOro odecre4eHust u
UH(GOPMANMOHHBIX CIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH)

=

http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OMOIMOTEKA OHIIAHH»

2. https://www.econ.msu.ru/elibrary/is/bef/ - kauru OTKpHITOro HOCTYIIa IKOHOMUYECKOTO
¢daxynpTera MI'Y um. M.B. JlomoHOocOBa

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4Has >JEKTpOHHas OMOIHMOTEKa

(HDB) «eLIBRARY.RU»

https://urait.ru - 3bC «O6pa3zoBarenbHas miathopma FOpaii»

http://www.e-xecutive.ru — CaiiT uHTEpHET-co00IIecTBa MeHeIKepOB

OdurranbHbIN CalT TalM-MEHEIKEPCKOTo coodtecTna hitp://www.improvement.ru/

OdurmanbHbIi caiT koMmnanun «Opranusaius BpeMenm» hitp://www.ovl.ru/

~Noos

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);
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http://biblioclub.ru/index.php?page=book&id=560859
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http://www.improvement.ru/
http://www.ov1.ru/

- Koncynerantllmoc: «Koncynsrantlmoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-Zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. Meroan4eckne peKOMEHIAIMH M0 OPTaHU3AIUH U3YUYeHH S JUCIHUILIHHBI (MOAYJIsA)

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (Ipemno1aBaHus) — PyCCKH.

I[Ipu  QopmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOydaronuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOMEro OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIl mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BaHUU
TPaIULIMOHHBIX, HWHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOThI CTY/IECHTOB B MH(OPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpearnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHa.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekIMoOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapb! (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTaNnM3aliio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSTCS B IEJSAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS IO CIEIYIONINM KPUTEPHSIM:
OTBETHI Ha BOIIPOCHI, TIpeIIaraeMbie MpernojaBaTesieM;
y4acTue B IUCKYCCHUSX;

BBITIOJTHEHHE MMPOCKTHBIX U WHBIX 3a[aHHIA;
aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJtagel W OMIIOHUPOBAHUE JOKIAJ0B MPOBEPSIOT CTEICHb BIAICHHS TEOPETUYECKUM
MaTepuaIoM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
MpernofaBarelisi, XapaKTepU3yIOMIMCcS MPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTeNEHON PaOOTHI:
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— CcHCTEeMaTH3alHs U 3aKperieHHE TMOTyYeHHBIX TEOPETUUECKUX 3HAHUH U MTPAKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U paciiipeHue TeOPETHUECKUX 3HAHUIM;

— (opMUpoOBaHHE YMEHUH UCIIOIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIILHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOrWsI ~ OpraHu3allid  CaMOCTOSITEIbHONH  pabOThl  CTYIEHTOB  BKIJIIOYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKICHUS.

[lepen BbImoOTHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOIaBaTElb MOKET
MPOBOJANTH MHCTPYKTAXK IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIIOYAETCS:

— LIeJb U COACpKAHME 3a1aHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPeOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLICHKU;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MTPH BBHITOJIHEHUH.

WHCcTpyKTaXX MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pPabOThl CTYACHTOB MOJXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opMme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMU, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpeaesieHHBIX HAaBBIKOB M HCIHOJIb30BaHHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSITENbHOW paboThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0KHBL:

— MpPOCMAaTpPUBaTh OCHOBHBIE ONpeieNieHus: U (paKThl;

— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIEKIMOHHOM 3aHATHH MaTEpHUall U JONOJHUTH €r0
C Y4€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JINTEPaTyphl;

— HU3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYpPy, COCTABIATH TE3UChI, AHHOTAIIMM U KOHCIIEKTHI
HanOoJiee BaKHBIX MOMEHTOB;

— CaMOCTOSITEIHHO BBITIOTHATH 33JaHMsI, aHATOTHYHBIC MTPEIaraéMbIM Ha 3aHSITHSIX;

— HUCHOJB30BATH JJISi CAMOIIPOBEPKU MaTepHaibl (OHIA OLICHOUYHBIX CPE/ICTB;

— BBIMIOJIHATH JOMAITHHUE 33/IaHUs IO YKA3aHHUIO MPENOIaBaTENs.

Pedepar
Pedepar — unHmuBuayanpHas NUChbMEHHas paboTa 0OydYarolIerocs, Mpearnoararonas
aHAJIM3 M3JIOKEHUS] B HAYYHBIX M JPYTHX MCTOYHHUKAX ONpPEICICHHOW Hay4YHOW MpPOOJIEMBI HIIH

BOIIpOCA.

Hamucanne pedepara mpakTukyeTcss B y4eOHOM MpoIecce B IENAX MPUOOpETEHUs
CTYJIEHTOM HEOOXOAMMON NPOPECCHOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS W HAaBHIKOB
CaMOCTOSITEIFHOTO HAYYHOTO ITOHMCKA: W3yUYeHHs JIUTEPATyphl 10 BHIOpAaHHOW TeMe, aHaln3a
PAa3IMYHBIX HUCTOYHUKOB H TOUCK 3PCHUA, O606H_IGHI/I}I MaTcpuajia, BBICTPpAWUBAHUSA JIOTUKU
U3JI0KCHUS, BBIZICIICHHS TJIABHOTO, ()OPMYITHPOBAHUS BBIBOJIOB.
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Copepxanue pedepata CTyACHT JOKIAIbIBAET Ha CEMHUHape, KpyXKe, Hay4dHOH
koH(pepenmu. [IpeaBapuTebHO MOATOTOBUB TE3UCHI IOKIA1a, CTYIeHT B TeueHue 10—15 muryT
JOJI’KEH KPaTKO M3JI0KHUTh OCHOBHBIE MOJIOKEHUS cBoeH paboThl. [locie qokiana aBTop oTBe4aeT
Ha BONPOCHI, 3aT€M BBICTYNAIOT OMNIOHEHTHI, KOTOpPHIE 3apaHee MO3HAKOMHIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp>KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHUIIOKCHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCIOJIb30BaHHBIX
HUCTOYHUKOB, CHCTEMHOCTh H3JIaraéMOr0 MaTepualia, JIOTHKA HW3JI0KEHUS W YOeAUTEeIhHOCTh
aprymMeHrauuu, OoQoOpMIIEHHE, CBOEBPEMEHHOCTh CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3amuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlJIOM, TIPU OMO3/1aHUU
Ha | Henemo 6ayuT CHIKaeTCs Ha 2, TIPU ONO3/IaHUU Ha 2 Helenu 0aul CHUXKaeTcs elle pas Ha 2.
[Tpu omo3mannu Oosee yeM Ha 2 Heneau paboTa HE OIIEHUBAETCSI.

Ogopmnenue pegpepama o0b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonnuecTBo cTpaHull 3aBUCUT OT OOBEKTUBHOM CIOXHOCTH PACKPBITHUS TEMBI U JTOCTYMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[TepBbrit nuct pedepara — TUTYJIbHBIH (Ha TUTYJIBHOM JIUCTE HOMEp CTPAHMIIBI HE
CTaBUTCS, XOTS U yUUTHIBACTCS).

Crnucok auTepaTyphl HE TOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 ICTOYHHKOB. CTIHCOK JTUTEpaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (aMILTUN
U UHUIMAIbl MX aBTOPOB, HU3JaTEIbCTBO, MECTO W TOJ| OINYyOJMKOBaHUSA, a TaKxke obIiee
KOJINYECTBO cTpaHull. bubimorpadus BeicTpamBaercss B andaBUTHOM mopsjake. B mporecce
paboTel HEOOXOAUMO JeNaTh CChUIKM Ha pabOThl YYEHBIX, MBICIH KOTOPBIX HCIIOIb30BaHbI B
pabote, 1 10 Mepe HaTOOHOCTH OPOPMIIATH CHOCKH.

HaunmenoBanue Dopmar

dopmar dymaru A4

HIpudt Times New Roman, pa3mep (kerin) 14
Me)ayCTpOUHbIN HUHTEPBAJ 15

[Toss: cieBa/cripaBa/cBepXy/CHHU3Y 3/1,5/2/2

CHock# (1pudt) Times New Roman, pasmep 10

Howmep crpanuip 1,23 ....n

B ciyuae ecnu paGoTa He OyZeT COOTBETCTBOBATH MPEIBSIBIIEMBIM K HEH TPEOOBAHMSM,

OHa OyzieT BO3BpallleHa aBTOPY Ha JOPaOOTKY.
PexomMengauum no o0yyenusi uHBaauaA0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAaMu U JunamMu ¢ OB3 MoxkeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaraiorcs
CrelManbHbIe YCIOBUA IS TIOTY4YEeHUs1 00pa3oBaHMs HHBAIKMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0yvaromuxcss WHBAMMAOB U Jun ¢ OB3, MHAWBUIYaNbHBIMU NPOTpaMMaMu
peabunuTanuu  WHBAIUAOB (mpu  Hamuuwu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUATbHBIMU
pabOTHUKAMU, TIPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJBI OOYYEHHUS, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTAllUUd C LEJIbIO
OKa3aHHs TOMOILIM B YCTAHOBJICHUU TOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYACHTaMH, CO3/IaHUM KOM(pOPTHOIO ICHUXOJIOTMYECKOr0 KJIMMaTa B CTYICHYECKOW TpyIIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
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MaTepuayia B pa3IMUHbIX (popMax: ayIuabHON, BU3YaJIbHOM, C MCIIOJb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJIb30BaTh M QJalTHPOBATh C  YYETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B u U1l ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu u Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIEro W CIEIUATBHOTO Ha3HA4YeHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepraibHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBanu0B U ui ¢ OB3.

dopma TMNpOBENECHUS AaTTECTAllUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

B TEYATHON WJIM JJIEKTPOHHOW (opme (Iis JUI] C HAPYHIEHUSMHU OIOPHO-ABUTATEIHHOTO
amnmnapara);

B MIeYaTHOM (popMe UK 3JIEKTPOHHOM (hopMe ¢ YBETHUEHHBIM MIPU(TOM U KOHTPACTHOCTHIO (115
JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs );

METO/IOM YTEHUSI ACCUCTEHTOM 3aJIaHUs BCIIYX (IS JIUIT C HAPYIICHUSIMH 3PSHUS ).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

MUCHhMEHHO Ha Oymare uim HaOOpOM OTBETOB Ha KOMITBIOTEpE (IS JIUI] C HAPYIICHUSIMH CITyXa,
peun);

BBEIOOPOM OTBETA M3 BO3MOJKHBIX BAPHAHTOB C HMCIOJB30BAaHUEM YCIYT acCCUCTEHTa (IS JIUI[ C
HapyILICHUSIMHU ONOPHO-JBUTATENIBHOTO anmnapara);

YCTHO (151 JIULI C HApYIICHUSIMU 3PEHUSI, OTIOPHO-IBUTATEIBHOTO anmapara).

[Tpu HEoOXoaMMOCTH JUIsl OOydYarOIMXCS ¢ MHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
00pa3oBaTeIbLHOIO NMpPoIecca Mo JUCUUILIHHE (MOTYJII0)

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMoil  IUCHMIUIMHBI,  OCHAICHHAs
000pYyTOBaHUEM U TEXHHYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKH, KOMIIBIOTEp C YCTAQHOBJICHHBIM JIMIICH3MOHHBIM IPOTPaMMHBIM 00ecredeHueM, ¢
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemenne 1Jisi CaMOCTOATEIbHOI PadoThl 00yUarOIIUXCs — AyAUTOPUS], OCHAIIICHHAS
CIIeAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
IpernoJiaBaTess ¥ 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEPCOHAJIbHBIE KOMIIBIOTEPHI JJIsi pabOThl O0YyYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEdy.
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