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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpasienHocms (npoghunsv) «busnec-ananumura u yugposas IKOHOMUKA»

Pabouas mporpaMma JUCHUIUIMHEI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHO 00pa30BaTeIbHON IPOrpaMMBbl BBICIIETO 00pa30BaHUs IO
HanpasieHuio noarotoBku 38.03.01 Dxonomuka, npoduins «busznec-ananutuka U nudpoas
SKOHOMHKA» U MpeAHa3HaYCHA I 00YUaIOMIUXCsl OYHO-3a09HON OPMBI OOyIEHHS.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heabo AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JaCTH
OpraHu3allii BPEMCHU;

— TIONyYeHHWE 3HAHWKW O COBPEMEHHBIX KOHIICHIUSAX, IOAXO0JaX, TEXHOJIOTHUIX
palMOHANLHOM OpTaHMW3aIlMM HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpraHM3allMM BPEMEHH Ha IMEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO TEJICTONIaraHusl ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo IUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccuoHAIbHOMI
o0pa3oBaTeIbHOM NPOrPaMMBbI BbICIIEr0 00pa3oBaHMs

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMMKa, HANPaBICHHOCTH
(mpo¢uip) «busHec-aHaTUTUKA U IU(PPOBAs IKOHOMHKAY.

3. O0beM JUCHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJIbHYIO
padoTy o0y4aroumuxcs

OO6mmas TpyaJ0€MKOCTh JUCITUTUTHHBI COCTABIISET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 8
B ToMm uncne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 2
CamocrosiTesibHasi padoTa (Bcero) 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

I[InanupyemMble pe3ybTaThl

KoMIleTeHuu(uii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus M0 TUCUMUILINHE
BbINYCKHUKA KOMIIeTEeHIIUHU
Camoopranuszauus u NYK 6.1 3HaTb:  OCHOBHBIE  TIOHSTHS,
camopa3BuTHe (B TOM Hcnons3yer HHCTPYMEHTHI U TEPMUHOJIOTUIO TalM-

yuciae
310pOBbecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BpEMEHEM,
BBICTpauBaTh U
pean30BbIBaTh
TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE
NPUHIUIIOB 00pa30BaHUS
B TEUEHUE BCEH KU3HU

METO/Ibl YIIPaBIICHUS
BPCMCHCM IIPpU BBIITOJTHCHHUN
KOHKPETHBIX 33/1a4, IPOEKTOB,
Ipu JOCTUIKCHUU
OCTaBJICHHOU IIEJIH.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHAIbHYIO TPAEKTOPHIO
HETIPEPBHIBHOTO 00pa30BaHUs U
CaMOpa3BUTHUS HA €r0 OCHOBE.

MEHEI)KMEHTa, HEOOXOAUMbIE IS
JOCTUKECHHS TOCTABJICHHOW LEIH
B npodecCHOHATbHON
JeSITEILHOCTH.

YMeThb: aHaTU3UPOBATh, OTOUPATH
U WCTIOJB30BaTh HHCTPYMEHTHI
TaliM-MEHePKMEHTa, B TOM YHCIIE
TUTST camopealu3aiuu B
npo¢eCcCuOHATBHON
JeSITEILHOCTH.

Bnaners: HaBbIKaMU IPUMEHEHUS
METOJIOB, MHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA TUIA
3(h(HEeKTHBHOTO CaMOPa3BUTHS H
YIIPaBJICHUS Kapbepoil.




5. Conepxxanue Q¥ CHUANINHBI

HauMeHoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM-MGHGI[)KMCHT»

MEHEKMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHbBIE TIOHATHUS W OMpeAeNeHUs Ienenonaranus. [[poakTUBHBIA U
PEaKTHBHBIN MTOAXOIBI K )KU3HU: ONIPEACIICHHUE, PA3THIHs], 3HAUUMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojiaranus. MeMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHUs] CBOMX 0a30BBIX IEHHOCTeH. [loaxombr k
ompeneneHuto 1eneit. «Life managementy uW KU3HCHHBIC IICINIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  JKU3HU:

onpenenenue. Llemn m kimroueBble oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH  BpeMEHH Kak  pecypca.
OTIpENICIICHUE TOHSATHS, OCHOBHBIC BHJIBI
MUHUMM3aIUKM  HEI((EKTUBHBIX pacxoloB BpeMmeHH. OmnpenencHue
MOHATUS, CyThb W 3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHaIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JAaHHBIX XpOHOKapThl. Kiaccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEJICHUS XPOHOMETpaxa U
CIOCOOBI MX TTPEOJIOJICHHUSI.

[Torsnorturenu  BpeMEHH:
nornoturene. CrnocoObl

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: JMHEMHOE U HENWMHEWHOE Bpems. [[Ba Tuna
3amad. OmnpeneneHue MOHATHA KOHTEKCT. OCHOBHBIE THIBI KOHTEKCTOB.
Ornpenenenrue NOHATUS U 3a/1a4l KOHTEKCTHOTO TJIaHUPOBaHUS. TexXHUKa
KOHTEKCTHOTO IJTAHUPOBAHMSL. HUucTpyMeHTHI KOHTEKCTHOTO
nnanupoBaHus. [lnanupoBanune naus. Tpu TuMa exeAHEBHBIX 3ajad:
KEeCTKue, rubkue, OwoKeTHpyemble. AITOPUTM  IUIAHUPOBAHUSA
©KEIHEBHBIX 3a/lad pa3Horo Tuma. MeToa CTPYKTypUPOBAHHOIO
BHUMaHudA. [lnaHupoBaHme Ha OCHOBE MeETOJla CTPYKTYPHUPOBAHHOIO
BHUMaHUs. ['OpU30HTHI IUIaHUpOBaHUA. Pe3ylbTaTo-OpueHTHPOBAHHOE
manupoBanue (popmyna a3 pexTHBHOM MOCTAaHOBKH 3a/1a4). Pe3ynprato—
OpPUEHTUPOBAHHOCTh U KOHKPETU3MPOBAHHOCTH 3aJ1a4: Pa3Inyus, 00IacTi
IPUMEHEHHSI.

Tema 4.
0030p 3amau

O dexTuBHBIN

Cytp o0030pa 3amad B TaiiM-MeHemkMeHTe. OCHOBHBIC TOHSITHS U
onpeneneHus. MHCTpYMEHTBI co3aHus 0030pa 3aaad: OCOOCHHOCTH U
MPEUMYIIECTBa KaXIOW TpyMIbl HHCTPYMEHTOB. KOHTpPOJIbHBIE CIHUCKHU.
JIsyxmepubie  Tpaduku.  TexHomorus  MaWHI-MEHEIHKMEHT  C
WCIOJIb30BAHUEM WHTEIIEKT-KapT ISl co3naHusi 3p¢GeKTuBHOrO 0030pa
3amad. O6JacT MPUMEHEHUST TEXHOJIOTUH MalHI-MCHEDKMEHT. 3HAUCHHE
MHTEJUIEKT-KAPT KaK HWHCTPYMEHTa BHU3yalHM3allMd MJi OpraHU3aliuu
cucteMbl cOopa HeoOxomumon uHpopMmanuu. Paznmuunbie  BUIBI
WHTEJUIEKT-KapT, CEPBUCHI U PECYpPCHI JUIsI UX CO3JaHMs C IeNbio coopa
nH(pOpManuu B YCIOBUSX KOMMYHHKAIIUH, B TOM YHCJI€ U B MPOCKTHOMN
nesTenbHOCTH. Mcronb30BaHe UHTEIUIEKT-KapT JJI PACIIUPEHUs CBSA3EH
u OOMEHa ONBITOM B TPOCKTHOW EATETLHOCTH. YIIpaBieHUYECKas
MOJIE3HOCTh MPUMEHEHUS] HHCTPYMEHTOB CO3/IaHus 0030pa 3a/1a4.
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Tema 5. Ilpuopurersl.
Metonnl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKHM IPHUOPUTETOB B TailM-MEHEKMEHTE.
Kpurepun npropuTeTHOCTH. 3HAYEHHE PACCTAHOBKU IPUOPUTETOB IS
NPEJOTBPALICHUS] KOH(QIUKTOB B YCIOBHUSX JEIOBBIX, MEKIMYHOCTHBIX,
IpyNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CLIOCOOBI U METO/Ibl PACCTAHOBKU
IIPUOPUTETOB: MaTpulla OW3eHXay’pa, MaTpula MHOIOKPUTEPHAIbLHOU
OLIEHKN KaK CIOCOOBbI IMpeJOTBpallleHHs] BO3HUKHOBEHHS M pPa3BUTHUSA
KOHQUIMKTHBIX CHTyalMd B YCJIOBUSAX KOMMYyHMKauuid. TexHuka
IIPUMEHEHHsT MAaTPHIBI MHOTOKPUTEPHAIBHOW OLICHKM KaK TEXHOJIOIMH
NPEJOTBPALICHUS BO3HHUKHOBEHUS KOHQIMKTHBIX cuTyanuil. Crocod
IIOMIAPHOTO CPaBHEHUS ISl PACCTAHOBKM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €KEAHEBHBIX 3a/la4aX C ITOMOLIbI0 MHOIOKPUTEPHAIBLHOU
OLIEHKN (COKpalleHHbI BapuanT). OmnpeneneHue NTPUOPUTETHOCTU
JOJITOCPOYHBIX LEJEH, ONpeneeHue MPUOPUTETHOCTU TEKYIIMX 3azad.
[IpaBuio [Tapero. HaBsizaHHast CpOYHOCTH U BaXKHOCTh, CTPATErUU OTKAa3a,
«pacuMCTKa» HaBsI3aHHON Ba)KHOCTH U CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnipenenenne padouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHE OOIBITUX TPYAOSMKUX
3amad. Texnwka paboTHl ¢ 3amadamMu — «cCJIOHaMu». Vlcronbp3oBaHue
CMAPT-kputepueB st nojazanad. Pemenne MeIKux HEMpUSITHBIX 3a7a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonrTakTHas padora, 4ac.
CamocrosTe
No HaumenoBanue TeM (pa3aeioB) 3anstust BHAS Bcero,
n/n AUCUMITUHBI JeKuuoHHOoro | CeMuHapbl yac.
padoTa, yac.
THIIA
1. | CymHoCTb U onpeeeHue NOHATUS 1 - 16 17
«TalM-MEHEKMEHT»
2. | XpoHOMeETpax 1 - 16 17
3. | IlmanupoBaHue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | Ilpuopurersl. MeToabl pacCTaHOBKH 1 - 18 19
IPUOPUTETOB
6. CamomotuBanus. Pactipenenenue 1 2 18 21
paboueil Harpy3Ku
HUTOI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl 1JIs CAMOCTOSTeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Lejblo: TITy0OKOoe YCBOCHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA MaTepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
UHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMM, K
LEJICYCTPEMIIEHHOMY HAYYHOMY IIOHUCKY.

Kontponbs camoctosTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00eCIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1emoBoii Kapbephl U €€ 3a1a4u.
OcHoBHbIE TTOKa3aTeNN MPOodhecCuoHaTu3Ma.
[TnanupoBaHue 1eno0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBUSI MPOPECCHOHATBHOTO CaMOOTPEICIICHNUS.
[Ipornecec ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCUOHATIBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATETUi B YCIOBUSIX PHIHOYHON YKOHOMHUKH.
10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh IeITeIbHOCTH JTMUYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KApbEPhl — MOHITUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBIEHUS Kapbephl — MOHSATHE, OCHOBHBIE Y OBIETBOPSEMbIE TOTPEOHOCTH.
15. Oran nponBUKeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BIETBOPSIEMbIE
MOTPEOHOCTH.
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16. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIC YIOBICTBOPSIEMbIC TOTPEOHOCTH.

17. Dran 3aBepiieHus: Kapbepbl — MOHITHE, OCHOBHBIC YIOBIETBOPSIEMbIC TOTPEOHOCTH.

18. KadectBa, HeOOXOAMUMBIE XOPOIIEMY MEHEKEPY IS YCIEITHOM Kapbhephl.

19. Metozsl moucka paboThl.

20. ITpaBuna TenedoHHOrO cOOECETOBAHUS TIPH MOUCKE PaOOTHI.

21. OcHOBHbIE MPUHLIUIIBI COCTABICHUS MPO(HECCHOHAIBHOTO PE3IOME.

22. TexHuka npoBeacHUs1 codeceqoBaHus ¢ paboToAaTEIIEM.

23. CyLIHOCTh CAMOMEHEIKMEHTA.

24. Ilporuecc nenenonaraHus B CaMOMEHEIKMEHTE.

25. TexHUKHM CAaMOMEHEKMEHTA B «YNPABICHUH BPEMEHEM)

26. IIpaBuia mocTaHOBKH 3aja4.

27. Ctunb paboThl M pallMOHATIbHAS OPraHU3aLUs TPY/a.

28. YmpaBieHue cTpeccamMH Kak 3JIEMEHT palliOHAIBbHOW OpraHn3aIiiiu COOCTBEHHOM
TPYZIOBOM aKTUBHOCTH.

29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 3a]1ad.

30. «Ilornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOTO 3THKETA.

31. OcHOBHbIE IPUYHMHBI HEPALMOHAILHO TOTPAYEHHOI'O BPEMEHH.

32. Umuax. Ero 3HaueHue i1 KapbepHOTO pocTa

33. IlpaBuia IUYHON OPraHU30BAHHOCTU U CAaMOJIUCIUIUIUHBI.

34. Cucrema mIaHUPOBAHUS PAOOTHI.

35. Meroabl caMOCOBEPLIEHCTBOBAHHUSI.

36. Pacnopsiiok )KU3HEIEATEIHbHOCTH JEI0BOTO YEIOBEKA.

37. HenerupoBaHue nojHoMouuii. Ero ocHOBHBIE 11eMH.

38. TexHOJNOrHA IIONCKA KU3HEHHBIX IEJICH.

39. Ipuumnnsl nepunura paboyero BpeMeH! MEHEKEpa.

40. OcHOBHBIE TTpaBUIa SKOHOMHUH PabOUYEro BPEMEHH.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIPKMEHT CTyJIeHTa: OCOOCHHOCTH OpTraHM3allid BPEMEHU CTYJCHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMI:I OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JIEJIOBOTO 4YEJIOBEKAa: aKTyaJbHbIE MPOOJEMBI M CIOCOOBI HX
pemenus.

3. OcobeHHOCTH HUCIIOJIL30BAHU TEXHUK TallM-MEHEKMEHTA B CBOEH
npodeCcCHOHATBLHOMN 1eATEEHOCTH.

4. CiocoObl CcaMOHACTPOWKKM Ha padoTy (aHAIMTHYECKUH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. Cnoco6w1 pacnpeneneHus padboueit (yueOHOW Harpy3ku). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS THYHOW pabOTOCIIOCOOHOCTH.

6. MaiiHa-MeHeDKMEHT B COBPEMEHHOM OM3Hece: 00J1acTh MPUMEHEHUS M1 0OCOOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-3&,Z[a‘-l.

7. OcoOEHHOCTH OpTraHM3aIllid BPEMEHHU M NMPUMEHEHHS TEXHHUK TaliM-MEHEKMEHTa B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «MasieHpKHE XHTPOCTH» TaWM-MEHEKMEHTA: HanOoJiee MOMyJIsIpHbIE WHCTPYMEHTHI
OpraHM3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CITUCKA
JIOTIOJTHUTEIILHOM JINTEPaTyPHI).



WX R WD —

10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.
Kappepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
Bupl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN NpoQecCuoHaTN3MA.
[TnanupoBanue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHANTBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMbICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(ECCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUH B YCIOBUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK CIOCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHUE KU3HH.
[TonsiTue ycrnexa 1 pakToOpsl, ONpPEAEIIAIONNe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE y/I0BJIETBOPSIEMbIE

MOTPEeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

OTan cTaHOBJICHUS Kapbhephl — MOHATUE, OCHOBHBIE YIOBJIETBOPSEMbIC IOTPEOHOCTH.
Otan NpoJBMKEHUS Kapbepbl — IOHATHE, OCHOBHBIE yJIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBeplIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOPOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtonpl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codeceJ0BaHUs C paboToaaTeNeM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTIPABICHUHA BPEMEHEM)

IIpaBuiia noCTaHOBKH 3a/1a4.

Crunp paboThl U pallMOHAJIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3alnuu cOOCTBEHHON

TPYyAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue i KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucremMa ruraHupOBaHUs PaOOTHL.

MeTo b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *u3HeNeATeTbHOCTH ACIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus Mmoucka >Xu3HeHHbBIX IIeTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEMEHHU.
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8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn0o cdepe AesSTeNbHOCTH, TOIpa3yMeEBaOIIee HE CTOIBKO POCT
0 JOJKHOCTH, CKOJIBKO MPO(eCcCHOHANBHBIN POCT:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHUS;

I') COLlMaIu3aIusl.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTHKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPHUSITHIA, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
enei, morpedHoCTel, BO3MOKHOCTEH U COLMAIbHO-9)KOHOMHYECKUX YCIOBUN OpTaHU3aIiH;

B) OIHO U3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKCHUS CIICIIUATHCTOB.

I') ONMCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA ISl 3aHSATHS UM >KelaeMoi
MO3ULIMM B OpPraHU3allMM, Y€TKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHas Kapbepa XapakTepu3yeTcsl, TEM YTO:

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)K/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOH KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOM TTepeOpHEHTAIIHN

B) MPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITYy PaOOThD»

I') XapaKTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPOQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH H OMMPOOOBAHKS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3. TunoBble 3a1aHUsA 1JIsl OLEHKH YMEHU I

3aganme 1. Onpenenure, Kakve U3 MPUBEIACHHBIX B CIIUCKE 3a/1a4 — )KECTKHUE, KAKHUE —
rubkue: Hammcats pedepat mo skoHOMUKE; B 16.25 MO3BOHUTH B OTAEN CHAOKEHUS HAUYATbHUKY
OTJIeJIa; TPOBEPUTH TUIATEKKH M BHECTH JaHHbBIC B 0a3y; K 18.00 3aKOHUNTH OTUYET IO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CIUCOK YYacTHUKOB KoH(peperun; B 17.00 caath
KOMaHAMPOBOYHBIE B OyXTaJNTEpHUIO; MO3BOHUTH HHCIIEKTOPY, BHISICHUTD, KAKUE U3MEHEHUS
MIPOU3OIILIN B MOPSIIKE HAUMCIICHUS HAJIOTA; MMOJrOTOBUTH CIIPaBKY K 3acenaHuto Cosera
JrpekTopos.

3ananue 2. [IpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOUX pabounx (YUeOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JdaureabHocts | Bua padorsi / Uto nenan? Pe3yabrar / AHajamn3
Havyajaa 4To caeaan?
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[Tpumep 3anoaHeHUs:

Bpems | JnutenbHocts | Bua pa6orsl PesyabTar / AHaaus
HayaJa 410 caeaan?
13. 35 1a 20m OOGcyxnenue Henponyktunoe | IIpoekT mHTEpEeCceH, HO
xoJ1a COBEIIaHHE. OyKCyeT u3-3a BHyTpEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot no MPOEKT CTOUT HA Cokpatutb BpeMst Ha
MIPOCKTY MecTe. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBugHA.
NpEACTaBUTEN | MpeJjiaraeMbli
eM MIPOEKT, U
«Magsepukce» YeJ0BEK, U
B3alMHasl BHITOJIa
OT peann3aluuu
MIPOEKTA.
16.10 25m Ho3BanmBancs | CrnpammBaercs, a | TunuuHbiid XxpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
YTOOBI CeKpeTaphb HayuuThcs oTcenBath
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsTh
IPUYUHY MOTEpsI BpeMs... | IPUOPUTETHI B Aemax!
3a1ePKKHU
OILJIaTHI MO
CYeTy

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE:
1. BeIgBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B Tpade « AHAIU3Y.
2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBLJIO U3PACX00BaHO HEAPPEKTHBHO.

3. Tlomymaiite,

qTO BbI

MOXKETEC

cleiaTh,

qTOO0BI

COKpaTUThb KOJIMYECTBO

pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHBHBIX PacXoJI0B

BpPEMEHH.

3anummTe NoJXy4eHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBkie 3aJaHUA IJI9 OHEHKH HABBHIKOB

3aganue 1. Bbl, kak pyKOBOAMTENb MOAPA3JEICHUS, TOIYYWIN 3aJaHUE OPraHU30BaTh

MOATrOTOBKY BalIEro OT/AeNa K Y4aCTHUIO B OTPACIEBOM BBHICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMo ompenenuth O0BEM 3a/ad, paclpeAciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOI€ MOATOTOBKH mepesa pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHOM OpraHu3aIuy padboThI?

3aganme 2. Bam mopydeHo 3ammyCTUTh HOBBIM TPoekT. Ho Baly mogunHEHHBIE Kay0TCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4To COTPYAHUKU
UCTIONB3YIOT CBoe pabouee Bpemsi HeddpdektuBHO. Kakoil TEXHHKOW TaliM-MEHEIKMEHTa
HE00X0IMMO BOCTIOJIb30BaThCS B IIEPBYIO OUYEPE/Ib, YTOOBI MOATBEPAUTH HIIM ONPOBEPIHYTH Ballle
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npeamnonoxenue? OTBET apryMeHTUPYITE.

1. IIpu pabGoTte HaJ AETOM - «CIIOHOM» — U3YYCHHEM aHTJIMICKOTO SI3bIKa — MEHEKEp TI0
paboTre C KIMEHTaMH paslIeiauwt ero Ha «Ooudmrekch». Onpenenure, Kakue €3 3THX
«OudmTeKCOB» «peanbHbIe», KaKhue — «ULTI030pHBIe». llepedopMynupyiiTe «UILTIO30pHBIC
OU(IITEKCH», ClIETaB UX «PEATHHBIMI):

a. Uurarh Ha aHTJIMHACKOM.

b. Kypcsr.

c. ExenneBno 30 MUHYT CMOTpETh (PHIEMBI Ha AaHTITUHCKOM SI3BIKE.
d. Yuurs cnosa.
e. ExxemHeBHO CMOTpETh ypa)XHEHHS 110 TPaMMaTHKE.

9. IlepeyeHb OCHOBHON M JONOJHHUTEIbHON Y4eOHOI JIUTEpPaTyphl, HEOOXOAUMOI 1JIs1
OCBOCHMS THCIMIIIMHBI

9.1. OcHoBHas JqUTEpaTypa

1. CniunkogBa, O. K. TlepconansHbIil MEHEKMEHT : yueOHUK 1151 By30B / O. K. CiimaKoBa.

— 2-e u3A., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2026. — 116 c. — (Bricmee

obOpazoBanne). — ISBN 978-5-534-16189-2. — Texkcr : anektponnsiii // OOGpa3oBareiabHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

2. CaBuHa, H. B. Taiim-meHemxMeHT B 0Opa3oBanuu : yaeOHUK 11 By30B / H. B. CaBuHa,

E. B. JlonanoBa. — Mocksa : U3narenbctBo FOpaiit, 2026. — 159 ¢. — (Briciee oOpa3oBaHue).

— ISBN 978-5-534-19573-6. — Texcr : anekTponnblii // O6pa3oBarenbHas miatdopma KOpaitt

[caiiT]. — URL: https://urait.ru/bcode/590598

9.2. lonotHUTEJbHAS JIUTEPATypPa

1. Ilcuxomnorus ynpaBieHUs NIEPCOHATIOM : YUeOHHUK JJIs By30B / T0J] o0IIel pepakuuei
E. . PoroBa. — Mockasa : U3nparensctBo FOpaiit, 2026. — 350 ¢. — (Bricmiee oopa3oBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponHslii // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. ITepeuyensb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn ""UHTepHeT",
He00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX MPH OCYlIeCTBJIEHUH 00pPa30BaTeJILHOI0 Npouecca no AUCHHUILINHE ,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus: 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucTeM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3bC «YHuBepcurerckas OMOINOTEKA OHIIANHY

2. https://urait.ru - 9BC «O6pa3oBarenbHas miatdopma KOpaiit»

3. http://www.e-xecutive.ru — CalT HHTEpHET-cO00IIecCTBa MEHEeIKEePOB

4. http://www.improvement.ru — OdunuanpHelii calT TaWM-MEHEIKEPCKOTO
coo01ecTBa

5. http://www.ovl.ru — OdunuansHbid caiiT koMmranuu «OpraHu3aiysi BpeMEHN)

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);
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- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);
- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToaunuyecKkue PEKOMEHIAIUH 11O OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTeIbHOrO MPOIECCa PErIaMEHTUPYETCSl y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIOMIEr0 OO0y4YeHHs, KOTOpbI 0CBOOOXKIaeT
00yyJaromerocst OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAaHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMU CEMHUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmannonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEaTU3yIOTCSl IMyTEeM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cpesie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoOMy yueOHUKY (YueOHUKAaM, y4eOHBIM ITOCOOUSIM) OyI€T MPOYUTAH KYPC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpManuu M oOecreynBaTh
OoJsee riryboKkoe MOHUMaHNE Yy4eOHBIX BOIPOCOB MPU 3HAUUTEIHLHO MEHbIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpaKTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOSTCS B LIEJISAX 3aKperieHus Kypca.

OcHoBHOU (hOpMOI TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxJaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyalud B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IpenoaaBaTesisi BXOIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB MO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIENYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, IpEeJIaraeMble MpenoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;
aCCHCTHPOBaHHE MPENOIaBaTENI0 B IPOBEACHUN 3aHATUH.

Jloknazspl U ONIMOHWPOBAaHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

OrneHuBaHuE IPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCpeICTBEHHOr0 Yy4acTus
IpenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosATENEHON PaOOTHI:

— CcHCTEeMaTH3alMs U 3aKperieHHE TOTyYeHHBIX TECOPETUUECKUX 3HAHUH U MTPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yrayOseHue U pacliupeHrne TEOPEeTHUECKUX 3HAHUI;
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— (opmupoBaHUE YMEHUN UCIIOF30BATh HOPMATUBHYIO U CIIPABOYHYIO JTIOKYMEHTAIIHIO,
CIELUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHU30BAHHOCTH;

— (QopmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTU3aIliu;

— Ppa3BUTHE UCCIEAOBATEICKUX YMEHUM U aKaJIeMUYECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyNIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1[eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIBHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IIPEIo1aBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHKsl. B MHCTpYKTaXX BKIIOYAETCH:

— 1eJIb U COAECPKAHNE 3a/1aHMS;

— CpOKH BBITIOJTHEHUS;

— OPHUEHTHUPOBOYHBII 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHBIEC TUITMYHBIC OIIMOKH TP BBHITOJHEHUH.

WHucTpyKTax MpoBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynbTaToB caMOCTOSATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMeIaHHOo# (opme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENCHHBIX HABBIKOB U HCIHOJIb30BaHUS
npodecCuOHaIBHON TUTEpaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00yUaIOIUXCSl JAOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» u obecrieueHneM
JOCTyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaromnuecs J0KHBIL:

— MPOCMATPUBATh OCHOBHBIC ONPEACTCHUS U (PAKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSITUW MaTepuaj U JOMOJIHUTH
€ro C y4eTOM PEKOMEHJOBAHHOM MO TAHHOM TEME JIUTEPaTyPh;

— H3Y4YUTh pPEKOMEHJOBAHHYKO JIMTEPATypy, COCTABJIATh TE3UCHl, AHHOTALMU U
KOHCIIEKThI Han0oJiee BaXKHBIX MOMEHTOB;

— CaMOCTOSITEIbHO BBIMOJHATD 3aIaHUs, aHAJIOTMYHbIE TIPEIJIaraéMbIM Ha 3aHATHUSX;

— HCIIOJIB30BATh ISl CAMOTIPOBEPKHU MaTepUaIbl (JOH/IA OLIEHOYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKUE 3aJaHus 110 YKa3aHUIO MPEroJaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHue TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YEeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOrpaMMaMu
peabunuTaruu  WHBaTUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
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pediekcuBHbIE METOABI OOYYEHHS, TEXHOJIOTHH COIMOKYJIHTYPHOH peadWINTAlMU C IICJIBIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJIEHTaMH, CO3JIaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMara B CTYJACHUYECKOW TpyIIIeE.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOM3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuayia B pa3JIMUYHbIX (popMax: ayIuabHON, BU3YaJIbHOM, C MCIOJb30BAaHUEM CIEIHATbHBIX
TEXHUYECKUX CPEACTB U NH()POPMAIIMOHHBIX CHCTEM.

Menunamatepraibl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaHU 0B u U1l ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepruaibHO-TEXHUYECKOE OOCCIICUeHHE MPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSIEKTPOHHOW (opMe C YBEITMUYEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO (JJIs JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJIOM YTCHHS aCCUCTECHTOM 3aJaHus BCIYX (IS JTUIL C HAPYIICHUSIMU 3PCHHS ).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiau Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyIICHUSIMH CITyXa, PEeUH);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJb30BAaHUEM YCIYT aCCUCTEHTA (ISt
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapara);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOxommMocTH JuIsl 00ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHHUYECKOI 0a3bl, He00OX0AMMOM JIf1 OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMsA, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
NPEAYyCMOTPEHHBIX  HACTOSIIEH  paboueld  mporpaMMo  JUCHMIUIMHBI,  OCHAIlCHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIUJICKTBI
CIeNUAIM3UPOBAHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENY.

IHomemenne 1J1s1 cCaMOCTOSITEILHOM PAa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILICHHAS
CIIEIYIOIMUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaIN3UPOBaHHAs MeOenb AJis
npernoiaBaTess u 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBbIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTAaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0OM B CCThb ((I/IHTepHeT»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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