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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«DKOHOMUKA U PUHAHCHL OP2AHUZAYUUY

Pabouas mporpamma aucruminabl « OrcHBIE TPUKIIaIHBIC TPOTPAMMBD» BXOIUT B COCTaB
OCHOBHOM TpO(QecCHOHANBbHON 00pa3oBaTelbHOIl MpOrpaMMbl BhICHIETO 00pa3oBaHUs IO
HarpaBjeHuto noArotoBku 38.03.01 DkoHOMHKa, HaNpaBiIeHHOCTH (Mpoduib) «DKOHOMHUKA U
(uHAHCHI OpraHM3alUU» U MpeAHA3HAUYeHa I 0OyYarolIMXCcsi OYHOM M OYHO-3a04HOM (hopm
00y4eHUsI.

© MHCTUTYT MEXIYHAPOJHBIX SKOHOMUYECKUX CBs3eit, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

Hear pucnumiaunabl  «O¢ucHble MNPUKIAIHBIE NPOrpaMMbl» — TOJTy4YEHHE
TEOPETUYECKUX 3HAHUN W MPAKTHYECKUX HABBIKOB, IMO3BOJISIONINX CTaTh KBATHU(PUIIUPOBAHHBIM
M0JIb30BaTEIeM KOMITBIOTEPHOW TEXHUKH, peliaTh MpoQecCHOHANbHbIE M HayudHble 3a/add C
MOMOIIHIO TIPUKIIATHOTO MTPOTPAMMHOTO O0ECTICUSHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— H3y4YeHHE TEXHUYECKUX U TMPOTPaMMHBIX CPEICTB peanu3anuu HWHGOPMaUOHHBIX
IIPOILIECCOB;

— MpuoOpeTeHrne HAaBBIKOB MOCTAHOBKHU 3a7ad MPOECCHOHATbHON AEATEIbHOCTH U UX
peanuzanumy;

— M3Y4YCHHE OCHOB CETEBBIX TEXHONOTHA U (OPMHUPOBAHHME HABHIKOB padOTHl B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHOU CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALUU U MPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo AMCHHMILVINHBI B CTPYKTYpPe OCHOBHOI NpodeccuoHaIbHOM
00pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucuunnuHa «O¢ucHble TPUKIAIHBIE TPOrpaMMbD» BXOAUT B 0053aTEIbHYIO YacTb
ydaeOHOro mmiaHa 1o HampaBieHuro moarorokd 38.03.01 DxoHoMmMHUKa, HaANpPaBIEHHOCTH
(mpoduip) «IKOHOMUKA U (PUHAHCHI OPTaHU3AITUN).

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX ¢IHHHUIIAX U aKaJEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIN4YeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmast TpyA0EMKOCTh JUCIUILINHBI COCTABISAET 3 3a4€THBIC eIUHUIIBI, Bcero — 108 yacos.

Bun yueOHo# padboThl Bcero yacos
ouHasi hopma OYHO-3a04Hast
0o0y4eHus dbopma 00yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 16
B toMm uucne:
3aHATUS ~ CEMHHApPCKOro  Tuma  (TMpaKkTHYeCKue 28 16
3aHSITHUS)
CamocrosiTesibHas padoTa (Bcero) 80 92
dopma KOHTPOJIS 3a4eT ¢ OLEHKOM
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Kon u HanmenoBanue

Kox m HaumenoBanue

ILnanupyemble pe3yJbTaThl

KOMIIeTeH MU (1ii) HHAMKATOPA TOCTHKCHUSA
00y4yeHHs MO TUCHUILINHE
BBINIYCKHUKA KOMIIEeTEeHIIUH
OIIK-5 NOIIK 5.1 3HATB: OCHOBHBIE COBPEMEHHBIE
Crnoco0eH ucnonb3oBath | OpueHTupyercs B MH(OPMaLIMOHHBIE TEXHOJIOTUU U
COBpEMEHHBIC COBPEMEHHBIX MPOrPpaMMHBIE CPEICTBA; METOIbBI
nH(pOpMaMOHHBIE nH(OpPMaAITMOHHBIX cOopa MaHHBIX, WX XpaHEHHE,

TEXHOJIOTUH U
POTpaMMHBIE CPECTBA
IPU PEILICHUN

TEXHOJIOTHUSIX U
MPOrPaMMHBIX CPEJCTBAX.
HOIIK 5.2

00paboTKy M aHAIIU3.
YmMmerTh: HUCIOJIL30BaTh
UH(POPMALIMOHHbBIE TEXHOJIOTUU H

npodeccnoHambHbIX Hcnonp3yeT ams pemeHus IporpaMMHBIE  CpeAcTBa IS
3azad. npodecCHOHATBHBIX 3aa4 00pabOTKM U aHAIM3a JaHHBIX.
COOTBETCTBYIOIINE UM Baaaers: HaBbIKaMu pabOTHI €
COBpPEMEHHBIE COBPEMEHHBIMH ITPOTPAMMHBIMHU
uH(pOpMaIllMOHHbIE MPOAYKTaMHU MPH pEeIICHUN
TEXHOJIOTHH U MIPOTPAMMHEIE | TPO(HECCHOHATBLHBIX 33]1a4.
CpEeJICTBA.
OIIK-6 NOIIK 6.1 3HaTB: CYIIHOCTb U 3HAYEHUE
CnocobeH moHuMaTh [TornMaeT mpuHIUIIBEI pabOTHl | HHGOPMAITIHI B pa3BUTHHU
MPUHIIHAITBI pa0OTHI COBpPEMEHHBIX COBPEMEHHOTO
COBPEMEHHBIX nH(}OpMaAITMOHHBIX nH(pOpPMAIMOHHOTO  OOIIECTBA;
UH()OPMAITMOHHBIX TEXHOJIOTHH JIJIsl peIIeHUS OPUHIMIEI ~ paboOTBl  CPEICTB
TEXHOJIOTUH U 3aja4 rnpodeccruoHalIbHON peanuzan  UHGOPMAIIMOHHBIX
WCIOJIb30BATh UX IS NeSITETbHOCTH. IPOIIECCOB, 0a30BbIX
pelIeHus 3a1a4 NOIIK 6.2 MPOTPAMMHBIX  TPOAYKTOB ISt
npogeccuoHaTbHON Bribupaer u ucnonb3yer A | OCYIIECTBICHUS
NEeSATeTbHOCTH petieHust IpoPpeCCHOHATBHBIX | TPO(ECCHOHATBHON
3aJa4 COOTBETCTBYIOIUE UM | JESTEIBHOCTH.
nH(pOpMallMOHHbIE Ymern: aHAJIU3UPOBATH
TEXHOJIOTHH. UH(OPMaLIHIO, cpeacTaa
peanuzan  UHGOPMAIIMOHHBIX
nporeccoB,  MH(OpPMAIMOHHBIC

TEXHOJIOTUM ¥ BHIOMpPATh W3 HUX
COOTBETCTBYIOIIHUE ISl PEIICHUS
po)eCCHOHANIBHBIX 3a]1a4.
Baaners: HaBbIKaMu 00pabOTKH
UHPOPMAIIUU C TPUMEHEHHEM
MPOTPaMMHBIX CPEJCTB H
UH(POPMAIIMOHHBIX TEXHOJIOTHIA
U1 IpoeCCUOHATIBHON
JEeSITEITHHOCTH.




5. Conepxxanue Q¥ CHUNIMHBI

HaumenoBanue TeMm
(pa3nesioB)

Conep:xanue TeM (pa3esioB)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHBIe
CpEICTBA peann3aluu
UH(POPMALIMOHHBIX
MIPOLIECCOB.

Nndpopmanusa. [lonstus u onpeneneHus HHPoOpManuu, B TOM YHCIE,
CBSI3aHHOW ¢ ympasieHueM OusHeca. OOmias xapaKTEpUCTHKAa IMPOLIECCOB
cobopa,  mepemauw, 0o0pabOTKM W  HaKOIUICHHS  HWH(OPMAIIHH.
Nudopmannonnsie TexHojoruu. lloHsTHe mnporpaMMHOro oOecreyeHMUs.
Knaccudukanus nporpaMmHoro odecriedeHus KommbioTepoB. IlpukianHoe
nporpaMMHoe oOecneueHue. Kiaccudukanus NpUKIaAHBIX [POrpamMM.
DaiisoBasi CTPYKTypa ONepalmoHHbIX cucTeM. Onepaiyu ¢ aiiamu.

Tema 2. Texuuueckue
CpEeICTBA peann3auu
nH(pOpMaAITMOHHBIX
MPOLIECCOB.

Ucrtopus pazsutuss DBM. TloHsiTHE 1 OCHOBHBIE BHBI ApXUTEKTYphl DBM.
[punnuns! apxutektypsl 9BM. CocTaB 1 Ha3HaYeHHE OCHOBHBIX 3JIEMEHTOB
MEPCOHAJILHOTO KOMIbIOTEpA. BHEIIHME 3anmoMUHAIONIME YCTPOMCTBA.
YcTpoiicTBa BBOJa/BBIBO/IA TAHHBIX.

Tema 3. [Iporpammubie
cpenctBa 00paboOTKH

TexHonorun oOpabOTKH TeKCTOBOW MH(pOpMaimu. TeKCTOBbIE pEIaKTOPHI.
TexcroBbie mporieccopbl. TekcToBwlii mporieccop Microsoft Word (umum

TEKCTOBOU ananornunselii). Co3nanue nokymeHnTta. Makeruposanue. [lpudtsr. Criucku.
uHpopmanuu. PenaktupoBanne. dopmatupoBanue. Co3zmanue TaOMUII W JAHATPaAMM.
PenensupoBanue.

Tema 4. IIporpammubie
cpencTBa paboThI €

OnekrponHble Tabmuubl. [Iporpamma Microsoft Excel (unu anamoruyHas).
OcHoBHbIE (QYHKIHMHM ODJICKTPOHHBIX Tabmuil. TexHomoruss paboOThl C

TabIUIaMU U DIIGKTPOHHOW  TaOJHIICH. Texunomoruu 00paboTku  rpaduyueckoit

rpadgudeckoin nHpopmaruu. CpeacTBa 3JIEKTPOHHBIX mpeseHTanuii. [Iporpamma Power

uH(popMaIuei. Point (wnu ananormuHas). Ha3HayeHwe ¥ BO3MOXHOCTH MacTepa
npe3eHTanuii. Pasnmuunble  Buabpl mpocMoTpa  cimaimoB.  PaGora ¢
coptupoBikomM CnaiinoB. CocTaBHbIC CIAalbl C TaOIUIIaMU, PUCYHKAMH,
rpapukamu. Hactpoitka aHumanmuum TekcTa W pucyHkoB. [Ipocmotp
MIPE3CHTALIUH.

Tema 5. Kommprorepasie cetn. OCHOBBI KOMITBIOTEPHOW KOMMYHHKanuu. OOrue

KomnberoTepHsle ceTH.
MeToObI 3aIUTEI
uHpOpMaLIUH.

npuHIUNb! paboTsl cetn MaTepHeT. [IpoTokoibl. CeTeBoi CepBUC U CETEBBIC
crangaptel. [Iporpammer mist pabotel B cetu MaTEpHET. OCHOBBI M METO/IBI
3aMUTHl UHOOPMALIHH.




6. CTpykTypa IUCHMILUIMHBI 110 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCcTBa

aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaumeHoBaHue TeM (pa3aesioB) KonTakTHas padora, | Camocrositesi| Bcero,
n/n JTUCIHUIIIINHBI qac. bHasi padora, qac.
IIpakTnyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHH. 2 16 18
IIporpaMMHBIE cpeAcTBa pean3aluu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue CpeacTBa peanu3auu 4 16 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | [IporpamMmHBIe cpencTBa 00pabOTKH 8 16 24
TEKCTOBOW MH(POPMAITHH
4. | IlporpammHBIE CpeICTBA PabOTHI C 10 16 26
TabauIamMu 1 rpaduaeckoit mHGopManmein
5. | KomnbrorepHsie ceti. MeTo bl 3alIUThI 4 16 20
nHpopmaru
HUTOI'O: 28 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaumeHoBaHue TeM (pa3aesioB) KonTakTHas padora, | Camocrositesi| Bcero,
n/n JTUCIHUIIINHBI qac. bHasi padora, qac.
IIpakTnyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHH. 2 16 18
IIporpaMMHBIE cpeacTBa pealn3aluu
MH(OPMALIMOHHBIX MPOLIECCOB
2. | TexHuueckue CpeacTBa peanu3auuu 2 18 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | IlporpamMmHBIe cpeacTBa 00pabOTKH 4 20 24
TEKCTOBOM MH(POPMAITHH
4. | [IporpammHBIe CpeacTBa pabOTHI C 6 20 26
TabauaMu U rpaduyeckoit nHdopmarmei
5. | KomnberoTepHsie cetu. MeTobl 3auThl 2 18 20
uHpOopMaIU
HUTOI'O: 16 92 108

7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeH sl JIs CAMOCTOSITeIbHOM PadoThl

oﬁyqammnxm Mo AMCHUILJIMHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPUICHCTBOBAHMIO CBOMX 3HAHHMM, K

L[EJICY CTPEMIICHHOMY Hay4YHOMY ITOUCKY.




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. OcHOBHBIC TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepUCTHKa IpPOIECCOB cOopa, mepenad, oOpaOOTKM M HaKOIJICHHUS
nHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIIbIOTEpA.
ApXUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccudukarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsiTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHICHLMU DPA3BUTUS HH(POPMAITMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cUCTeMa: Ha3HAYEHUE, OCHOBHbIE IPUHITUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC IpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HcIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbueie cetu. Internet.

17. Cnoco6sl nepenaun napopmanuu B Internet.

18. Undopmanmonnas 0Oe30macHOCTh dejdoBeka u obOmiectBa. (OCHOBHBIC —IIENH
obecrieueHust THPOPMAIIMOHHON OE30MTaCHOCTH.

19. OcHOBHBbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUIBI HHPOPMAITMOHHBIX PECTYTICHHMA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapy>KeHHs BUPYCOB. OCHOBHBIC BHIbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NnpopMalioHHBIE PEBOJIOIUH.

25. Nndopmaruzamust oOmiecTBa. YCJIOBHs YCIENIHOTO Pa3BUTHUS HWH(POpMaTH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmiecTB0. OCHOBHBIC XapaKTEPUCTHUKUA HH(POPMAIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPUIATEIBHBIC MTOCIEACTBHUS HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aim o0iecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHGOpMalMOHHAS TPAMOTHOCTb.

XNk

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. INoustue unpopmarmu. Knaccudukarys napopmManuu Mo pa3HbIM MPU3HAKAM.

2. CriocoObl opraHu3anuy nepeaayr HHGOpMaIIiy.

3. TloHsATHE, TPUHIUIIBI IIOCTPOCHUS, APXUTEKTYypa U Kinaccudpukams DBM.

4. TexHuueckue cpeacTBa A cOopa, perucTpaluy, XpaHeH!s, 0TOOpakKeHuUs U Nepeiaun
UHpOpMaLIKH.

5. Tlonsarue, Ha3HAYCHHE, KITacCH(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepciektuBbl u Hanpasienus passutus [1K.

8



7. Uadopmanmonnsie TexHonorun (MUT). Dtanwer pazsutuss UT. MHCTpyMeHTanbHbBIE
cpeacrtea UT.

8. CucreMHoOe MporpaMMHOE 0OecrieueHne, €ro COCTaB U OCHOBHbBIE (PYHKITHH.

9. IpuknanHoe mporpaMMHOE OOecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10.

[TakeTsl mpuKIaAHBIX porpamMM. Pa3HOBUIHOCTH U OCOOEHHOCTH MAKETOB OOIIETO U

npo(hecCHOHATLHOTO Ha3HAYCHUSI.

11.
12.
13.
14.
15.
16.

GyHKIHA.

Oducueie TexHonoruu. [ToHATHE TOKyMEHTa U JOKYMEHTUPOBAHHOH HH()OpMAIIHH.

CTpyKTypHOE IOCTPOCHHE TEKCTOBBIX PEIaKTOPOB.

TexHOJIOTHH OATOTOBKH U paOOTHI C TEKCTOBBIMH JJOKYMEHTAMHU.

OcHOBHBIE TOHATHS NEKTPOHHBIX Ta0mil. Tabnuanelii npomeccop Microsoft Excel.

bazoBbIe 37IEMEHTHI CTPYKTYPBI DJIEKTPOHHBIX TAOJIHII.

Brrancnenus B Microsoft Excel. @opmyinsl u pynkiuu B Microsoft Excel. Kateropun
[Tpumeps! GyHKITHIA.

17. AOGcontOTHBIE M OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbBIE CCHLTKH.
18. I'padpuueckue Bo3moxuocTH Excel.
19. lnarpammsl. Tunsl u Buasl auarpamm. Iloctpoenne quarpamm.
20. Buasl rpadudeckoit mHGOpMAILIHH.
21. KomnsloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHMSL.
22. 3ammTa nHGOPMAIINH, METOBI 3aIIUTHI HH()OPMAITUH.
23. llondarue BUpyca, BUABI BUPYCOB.
24. Unentudukanus u pyHKIHOHAIBHBIE BO3MOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.
25. O06o61meHHas CTPyKTypa KOMITBIOTEPHBIX CETEH.
26. TunoBble CTPYKTYPbI KOMIIbIOTEPHBIX CETEH.
27. TpeGoBaHus, MpeIbIBIIEMbIe K KOMIIBIOTEPHBIM CETSM, U UX KJaccu(UKaIus.
28. Jlormueckasi CTpyKTypa KOMIBIOTEPHBIX CETE.
29. HasHadeHue ¥ BO3MOKHOCTH I7100ainbHOM cetn MHTepHeT.
30. Opranm3anus novucka nHGpopManuu B cetu MIHTEpHET.

Pacnpenesienne caMoCTOSITEIbHOM PadoThI

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepI)KaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIle:

O0beM caMoCTOATENbHOM
HaumeHoBaHue TeM . padoThI
Ne Bua camocrosiTeJaLHOMI
(pa3neJioB) ouHas popMa | OYHO-3a0YHAS
n/n padoThI
AUCHUTLTUHBI o0yuyeHHs dopma
0o0y4eHus
1. OCHOBHBIE TOHATHUA IIOATOTOBKA K 16 16
uH(pOpMAIIUH. ayIUTOPHBIM 3aHATHSIM,
[TporpamMmHBI€ cpencTBa HanucaHue pedeparos,
peanuzanuu MOJITOTOBKA JJOKJIAJIOB
nH(pOpPMaAITMOHHBIX
IIPOLIECCOB
2. TexHuueckue cpeacTna IIOATOTOBKA K 16 18
peanuzanuu ayIUTOPHBIM 3aHATHSIM,
nH(OpPMaAITMOHHBIX Harnucanue pedepaTos,
IIPOLIECCOB MOJITOTOBKA JIOKJIAJIOB
3. | IIporpamMmHBbI€ cpeacTBa MOJATrOTOBKA K 16 20
00pabOTKH TEKCTOBOM ayJUTOPHBIM 3aHATHUSM,
uHpopmaruu Harnucanue pedepaTos,
MOJITOTOBKA JIOKJIAJIOB
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[IporpammHBIe cpencTBa IIOATOTOBKA K 16 20
paboThI ¢ TabIUIIAMH U ayIUTOPHBIM 3aHATHUSIM,
rpaduueckoit HanucaHue pedeparos,
uHpopmanuei HOJrOTOBKA JJOKJIaI0B
KomnbroTepHsle ceTH. IIOATOTOBKA K 16 18
Mertozb! 3a1uUThI ayJUTOPHBIM 3aHATHUSAM,
uHpopMaun HanucaHue pedeparos,
HOJrOTOBKA JJOKJIAI0B
NTOI'O: 80 92

8. IlepevyeHb BONIPOCOB ¥ THIIOBbIE 3aJaHUS VIS MOATOTOBKH K IIPOMEKYTOYHOM

NN R =

9.

10
11
12
13

aTreCcTalumn

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4€Ty C OLIEHKOI

[lonsaTtus u onpeneneHus HHPOPMaLIUH.

CgoiicTBa nH(oOpMmaIum.

Knaccudukanus nadopmarum.

@®opmbI IpeIcTaBICHUS HH(OPMALUH.

Knaccudukanus nporpaMMHoro odecreyeHust KOMIbIOTEPOB.

[Tpuxnannoe nporpammuoe obecneuenue. Kiaccuduxarys npukiaaHbIX MPOrpaMM.

@aiinoBasi CTPYKTypa ONepaluoOHHbIX cucTteM. Oneparuu ¢ paitnamu.
[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAILIMOHHBIX TEXHOJIOTHIA.
Ucropus passutus OBM.

. IloHsiTHE U OCHOBHBIE BUJBI apXUTEKTYpsl DOBM

. Hpunnune! apxutextypsl 9BM JIx. ¢don Heiimana.

. CocTaB 1 Ha3HaYEHUE OCHOBHBIX JJIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA

. HTepdeiickl mepcoHaIbHBIX KOMITBIOTEPOB.

14. OcHoBHas mamsTh ((pusnueckas CTpyKTypa OCHOBHOM mamstu, [I3Y,

OTEPATUBHOMN MaMsTH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

TexHomorun 06pabOTKHU TEKCTOBOW WH(POPMAIIUH.

Pabora B TekcToBOM npoueccope Microsoft Word.

[Iporpamma Microsoft Word. Co3nanne nokymenta. MakeTupoBaHue.
[Iporpamma Microsoft Word. Co3nanue Tabnuil 1 1uarpaMu.
OnektponHbie Tabmuikl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmatupoBaHue 3J1€KTPOHHBIX TaOIHII.
Buapl rpadudeckoit mHpopManum.

CperncTBa 3J1€KTPOHHBIX MPE3EHTALNH.

Pa6oTa ¢ mporpammoii PowerPoint.

Hasnadyenue 1 BO3MOXKHOCTH MacTepa IIPE3CHTaLUMN.

CocraBHble claiiipl ¢ TAaOIUIAMU, PUCYHKaMHU, TpaduKaMH.
Hacrtpoiika aHuManuu TE€KCTa U PUCYHKOB.

KomnerotepHas rpaduka 1 cMCTeMbl FT€OMETPHUUECKOT0 MOIETUPOBAHUS.
KomnberoTepHsle ceTH.

OCHOBBI KOMITBIOTEPHONW KOMMYHUKAIIWH.

[IpencraBnenne o6 MHTEepHETE, MPUHLIKT pabOTHI, TpoToko IP.
[Tonsitue mapmpyTa. bpayseps! (0603peBarenu), nX Ha3HAUYCHHE.
Bpemennsie ¢aitnst UaTepHeTa.

OcHoBHBIE UCTOYHUKHU HHGOpMaru B IHTepHETE.

[Iporpamms! 1t paboThl B ceTit IHTEpHET.

CeTeBol CEpBUC U CETEBBIE CTAaHIAPTHI.
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36. IlpencraBienne 0 MOJIUTHKE HHHOPMAITMOHHOM 0€30MTaCHOCTH.
37. 3aumra nHGOpPMALIUU, METO/IBI 3aLIUTHI HH(OPMAIIHH.

38. IlpencraBieHue o BUpyCax U UX JECHUCTBUSX.

39. OO6mue u cnenuaibHble METOIbI 3AIIUTHI OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBbI, UX TPUHLIUAI JACHCTBHUS.

8.2. TunoBkle 3agaHuA 1JI ONEHKH 3HAHMI

1. ITo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIOBHO PA3JICIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpayuduecKyto, TAOIUYHYIO U TIp.;

0) conmanbHyIO, MOJIMTHYECKYIO, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. B unTepHeTe 6a30BBIM MPOTOKOJIOM CUHTACTCS:
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) JInarpamma.

4. OyHKIMU, KOTOPHIE MOXKET BBINOIHATH Microsoft PowerPoint:
a) CO3/aHUE IPE3ECHTALNT;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ NEeKTPOHHBIMU TaOJIUIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHUA IS OLEHKH YMEHU

3aganme 1. B oTaen 3akynok MOCTYNWIM KOMWUU MPOU3BOACTBEHHBIX ILJIAHOB Ha
OyMa)kHOM HOcHTene. Bam Kak 3KOHOMHUCTY JUIsl JalbHEUIIEro MCIOIb30BaHMS MOTYYEHHOU
uH(pOpMali, TOPYUUIH OTCKaHUPOBATh U NMPEOOPa30BbIBATH OTCKAHUPOBAHHbIE U300paKeHUs
ctpanull B ¢gopmare ** pdf, B TexcroBeiii mokymeHT MS Word ¢ pacmmpenuem **.docx,
MPUMEHUB COOTBETCTBYIOIIME mapameTpsl: mpudt Times New Roman, pazmep mpudra 14T,
MOJIst CBEpXY 2CM, CHU3Y — 2¢M, cpaBa — 1,5¢M, ciieBa — 2,5¢M; MEXTyCTPOUYHBII uHTEepBal — 1,5;
orctyn — 1,5.

3ananue 2. BaMm kak 5)KOHHOMHCTY HEOOXOMMO BU3YaJIU3UPOBATH MMOKA3ATEIN PEUTHHTA
JIOBEpHSI K Ballleil KOMIIAaHUHU, IOJYYCHHBIE B pe3yJIbTaTe MOHUTOPUHTA TOTPEOUTENEH POy KIIUH
u yciyr. Ucnonssyiite MS Excel. JlaHHBIe TpUBEICHBI HIKE B TaOJIHIIE.

Cenrs6ps | Oxrsa6ps | HosOps Jlexabpb SluBaps DeBpanb Maprt Amnpeinb Maii Hronp

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9

[Tporpamma MS Excel npennaraer pa3iauuHble TUIIBI JUarpaMM, B ToM uncie Toueunas
u I'paduk.
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CEHTAGPb OKTAEPb HOSIEPb AEKAEPb AHBAPb OEBPATL MAPT AMPENb  MAA  MIOHb

[Ipoananu3upyiite, Kakoi U3 MPEIOKEHHBIX TUIIOB AMAarpaMM Haubojiee COOTBETCTBYET
BU3yaJIM3alluy TTOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.

3aganue 3. Bpl dBiseTeCh IKOHOMHUCTOM B KOMIAHMM M JOJDKHBI IOATOTOBUTH
npe3eHTtanuio Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTH M300pak€eHWE Ha CIAW[ IS
WITIOCTPAIMK OTIpe/ieIeHHOM nHpopManuu. Bama 3a1a4a cocTOUT B CleAyIOMIEM:

1. Haiinure wu300pakeHne, CBSI3aHHOE C TEMOM TPE3CHTAllUd WM KOHKPETHBIM
cooO1IeHneM, KOTOPOE Bbl XOTHTE NIEpEAaTh.

2. BcraBbTe n300pakeHue Ha Cllaii/l, BEIOpAB MOAXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enutech, uTO U300pakeHNE UMEET YETKOCTh M XOpoIllee KauyeCTBO, YTOObI OHO OBLIO
BUJTHO U YUTAEMO ISl Ay AUTOPHH.

4. IMopnuiuTe U300pakeHUe, YTOOBI ICHO YKa3aTh, YTO OHO MPECTABISET.

8.4. TunoBkie 3aaHUA IJI9 OLHEHKH HABBHIKOB

3aganue 1. Bam He00X011MO CO3/1aTh OJIOK-CXEMY COBPEMEHHOTO MPEANPUITHS TIOTHOTO
IIMKJIa, UCTIONIB3YST MHCTPYMEHTapui TekcToBoro mporeccopa MS Word. Co3pgaiite 610K-cxemy
IIPH MOMOIIY HHCTPYMeHTa SmartArt. Beibepute B, IIBET U MaKeT OJIOK-CXEMBI.

B cTpykTypy npennpustés MOJHOTO LMKJIA BXOAUT s COTPYIHHMKOB. Bosrmammiser
npeAnpusTHe AUpEeKTopar. B ero noqunHeHnn HaXoAUTCS 6 OTACIOM: aIMUHUCTPATUBHBINA OT/IEN,
KJIIMEHTCKUM  OTHEeJ], KpEaTHBHBIM  OTHEN, MEIWAaoTAEN, IPOU3BOACTBEHHBIM  OTIEN,
CTpaTernueckuii oTaen. B moguMHEeHWH aAMHHHCTPATHBHOTO OT/AENa HAXOIATCs (DMHAHCOBBIN
OT/EJ, TEXHUYECKUH OTIIEN U OTAEN KaapoB. KIIMEeHTCKOMY OT/elly MOUMHSIOTCS 2-3 KIMEHTCKHUE
rpynmnbsl. KpeaTuBHOMY oTneny — 2-3 KpeaTuBHbIE Ipymibl. B cTpykTypy MeauaoTaena BXOAUT
OTAEN IUIAHUPOBAaHMS, OTAEN 3aKylmoK M OTAeN ucciaeAaoBaHui. B momumHeHun
IIPOU3BOJICTBEHHOIO OTAeNa — qu3aiH-ctyaus, UT-noapaznenenue. K crparernueckomy otnemny
otHocutrcd PR u BTL otnensl.

3ananue 2. KoMmmanuei 1yt paciiMpeHus JIMHEWKH MPOU3BOJICTBA COKOB OBLI MPOBEICH
AHOHUMHBII OmpoC MOTpeduTeneld, pe3yNbTaTbl KOTOPOro TMpeiacTaBileHbl B Tabmuuel.
PecnionieHThl B aHKeTax OTMEYalId CBOM IOJI, BO3pacT U IMpearnodTeHue npoaykra. Onpenenure
cpeaHuii 6aymut OpeHaa U BBIYMCIUTE CYMMY OaJIJIOB IO PyIMIIaM NOTEHIMAIBHBIX TOTpeOuTENeil.
Jl1st 9TOr0 MPUMEHHUTE KO BCeM siueiikam cTpokH «ltoro» u komoHku «CpeaHuii 6amny KOMaHTy
®dopmyna Ha BKiIaake Maker (a7st paboThl ¢ TabIUIIaMu) B TEKCTOBOM Tiporieccope MS Word.
Coznmaiite B TekctoBoM mporieccope MS Word ananorndydyro TaOauIly2 A BBISBICHUS
IIEJIEBOM ayTUTOPUU MOTEHIMAIBHBIX TOTPEOUTENH MO0 BO3PACTHOMY MPHU3HAKY CO CIICAYIOLINM
pactipenenenuem: 18-25 mer; 26-35mer; 36-45mer; Oayiel B TabnuIle  pacmpeneuTe
camocrositensHo. Ompenenure cpeqHuil 6amn OpeHIa COKa M BBIYHCIUTE CyMMY OaisioB IO
rpynnamM HOTEHIUAIbHBIX MOoTpebuTeneil. (s 3Toro mpuUMeHHTE KO BCEM sdeiKaM CTpOKHU
«Hroro» u xononku «Cpeauuii 6aum» komanay ®opmy.aa Ha Bkianke MakeT (a1 paboOThI ©
tabnuiamu). s Bcerr Tabnunbl yecranosute: [Ipudt — Times New Roman, pasmep - 12 nr.
BBIPOBHSINTE TEKCT 110 CEPEIUHE.

Tabmuma 1
IToxazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
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3... 5 5 3
Htoro

3aganue 3. Bam HeE0OXOAMMO ONTHUMH3UPOBATH MPOM3BOACTBO BEPXHEH ONEKIBI B
KoMrtanuu. KommnaHus nmpou3BOIUT JBa BHAA u3zAenuii: GyTOOIKK U JKemiepa. Exxemecsanbie
3aTpaThl HA MPOU3BOACTBO KAXIOTO U3JICNHsI IPUBEACHBI B TAOIHIIC HUXKE!

Uz nenue 3aTpathl Ha ChIphE, pyO. | 3aTpaThl HA TPY, 3aTpaThl Ha Apyrue
pyo. pacxosl, pyo.

dyTboska 300 180 120

Jlxemriep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoaKu coctaBiseT 900 pyOuielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3zys MS Excel, coctaBbTe MOAenb, KOTOpas IO3BOJISET HAWUTH BBITYCK
ONTUMAJIBHOTO KoJndecTBa (yTOONOK U JOKEMIIEPOB JJsl TNPOM3BOJICTBA, paccuuTaiite
MaKCHUMaJIbHYIO MPUObUTE KOMIIAHUU M ONPEJEIUTE 3aTpaThl HA ChIPhE, TPYI U IPYTUE PacXoIbl
IPY TOCTHKEHUU MaKCUMaIbHOU pUObLIH. [IpencTaBbTe CBOM BHIYMCIIEHUS B BU/I€ TAOIULIBI MIIH
rpaduka a1 yio0ocTBa aHaIu3a.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHM S TV CIUNIIMHBI

9.1. OcHOBHas JqUTEpaTypa

1. I'aBpunios, M. B. Mudopmaruka n nHGOpMaLMOHHBIE TEXHOJIOTUH : yYeOHUK [ BYy30B
/M. B. T'aBpuios, B. A. KnumoB. — 6-¢ 3., nepepad. u non. — Mocksa : 3narensctBo FOpaiir,
2025. — 319 c¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-20354-7. — TekcT

anexkTpoHHbd  //  OOpasoBarenvHas  1uiargopma  FOpaiit  [canit]. —  URL:
https://urait.ru/bcode/559723

2. Undopmaruka : ydeOHUK i By30B — 4-¢ u31., mepepad. u gom. — Mocksa :
WznarensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee oOpa3oBanue). — ISBN 978-5-534-20227-4.
— Tekcr : onexkrponHbii // OOpazoBatenbHas mnatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/568691

3. Ocokwun, A. H. Teopust uadopmaruu : yueonuk 1 By30B / A. H. Ocokun, A. H.
ManpuykoB. — Mocksa : M3natensctBo KOpaiit, 2025. — 208 ¢. — (Bricuiee ob6pa3zoBanue). —
ISBN 978-5-534-16333-9. — Tekct : anektponnsiii // OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/561389

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. DxoHomuyeckass HHPOpPMATHKA : YYeOHUK U MPAKTUKYM JJIsl By30B / IO peaKkuueit
1O. 1. PomanoBoit. — 2-e u3zn., nepepad. u qon. — Mocksa : M3natensctBo FOpaiit, 2025. — 383
c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-19216-2. — TekcT : 31EKTpOHHBINA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560274

2. OgunnuoB, b. E. KoruutuHble cucrembl ynpaBieHUs 3(QQeKTUBHOCTbIO OM3HEca :
y4eOHHMK U TIpakTUKyM 1iis By30B / b. E. OnuHnoB. — 2-e¢ u3z., nepepad. u mon. — MockBsa :
WznarensctBo FOpaiit, 2025. — 311 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-16201-1.
— Tekcr : onexkrponHblii // OOpazoBatenbHas mnatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/560630

3. Herecoa, O. 10. MabopmarimoHHbIe CUCTEMBI B SKOHOMUKE : yueOHUK 115t By30B / O.
IO. HerecoBa. — 5-e u3a., ucnp. u non. — Mocksa : U3narensctBo IOpaiit, 2025. — 152 ¢. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-20211-3. — TekcT : 5IeKTpOHHBIA //
ObpazosarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/562275
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https://urait.ru/bcode/559723
https://urait.ru/bcode/568691
https://urait.ru/bcode/561389
https://urait.ru/bcode/560274
https://urait.ru/bcode/560630
https://urait.ru/bcode/562275

10. ITepeuyensb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH ""UHTepHeT",
HEeO0XO0AUMBIX JJIfl OCBOCHH S JUCHUNIMHBI U MHPOPMAIIMOHHBIX TEXHOJIOTHIA,
HCIO0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcurerckas 6MOINOTEKA OHIANH.

2. https://urait.ru — 9BC «Obpa3zoBarenbHas miatdopma KOpaitmy.

3. https://elibrary.ru — HayuHas snekTponHas oubdauoreka (HOb) «eLIBRARY.RU».

4. https://student2.consultant.ru — onnaiiH-Bepcuss Koncynprantllmoc: CryneHt
nHpopManmoHHOM cripaBouHOM crctembl «KoucynbpTanTIImrocy.

5. http://www.hist. msu.ru/ER/index.html - bubnuoreka 31eKTpoHHBIX pecypcoB MI'Y
uM. M.B. JlomoHOCOBa.

6. http://www.encyclopedia.ru- Mup HIUKITOTIEAHIA.

7. http://school-collection.edu.ru - EawHas komneknus mudpoOBBIX 00pa30BaTEIBHBIX

pecypcoB.

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsrantlImtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauveckne yKazaHus AJs1 00y4aIOIIHUXCH M0 OCBOCHUI0 THCHMUILINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

IIpu  dopmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX JUCIMILINH U MPpodeccroHalbHBIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEro OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocss OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpolecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, HWHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTHUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHO 00pa30oBaTEILHON Cpe/ie.

3aHATHA CEMHUHAPCKOr0 THIA

CemuHapckue 3aHATHS (MPAKTUYECKUE 3aHATHSI) TPEICTABISIOT COOOW JIeTaTn3aIfio
JIEKIIMOHHOT'O TEOPETUIECKOTO MaTepraa, MPOBOIATCS B LIETSAX 3aKpeIUICHUs Kypca.

OcHoBHOHM (opMOI TIpOBEEHUS CEMHHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaeHue HamOosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHre 3aaad U pa3dop MPUMEPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:
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— OTBETHI Ha BOIMPOCHI, MIPe/AJIaracMble MperogaBaTesiem;

— Y4YacTHE B IUCKYCCHSIX;

— BBIIIOJIHEHUE MPOEKTHBIX M UHBIX 3aJJaHUN;

— aCCHUCTHPOBAHUE MIPEMNOIABATEIIO B IPOBEICHUH 3aHATUN.

Joxnaapl U ONMNOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUN.

OueHnBaHuE TPAKTUYECKUX 33JIaHUM BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOmMXxcst

CamocTtosTenpHas paboTa CTyJEHTOB — 3TO MPOLECC aKTHBHOTO, IIEJICHANIPABICHHOTO
OpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBaTels, XapaKTepU3yIOIIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CUCTEMAaTHU3allMs U 3aKPETUICHHE TOJYYEHHBIX TEOPETUUECKUX 3HAHUM U MIPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHuE YMEHUI HCIOIb30BaTh HOPMATUBHYIO U CIIPABOYHYIO JTOKYMEHTAIIHIO,
CHELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTY;

— (opMHUpOBaHHME  CAMOCTOSITEIHOCTH  MBIIIJICHHS,, TBOPYECKOH  HMHHIIMATUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHUIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— Pa3BUTHE UCCIEAOBATEIBCKUX YMEHUM U aKaJeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBUAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHomorust  OpraHW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYOEHTOB  BKIIIOUYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BBIIOJIHEHHEM OOYYaAIOMUMHKCS BHEAYJIUTOPHOM CaMOCTOATEIBHONH paboThI
MpEnoiaBaTesib MOXET MHPOBOAUTh HHCTPYKTAX IO BBIMOJHEHHUIO 3aJaHus. B HHCTpyKTax
BKJIFOYAETCS:

— LEJb U COoepKaHUE 3aJaHNs;

— CPOKH BBIIIOJIHEHHUS;

— OpPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;

— BO3MOJKHBIC TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpoOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynbTaToOB BHEAYJIUTOPHOM CaMOCTOSITEIIBHOW PabOThI CTYACHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WIJIM CMELIaHHOH (opme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BOMPOCHI Kypca, NPUOOpETeHHs] OINpeAENCHHBIX HABBIKOB U HCIHOJIb30BaHUS
npodecCHOHATBHON TUTEpaTyphl.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00ydarOIUXCSl AOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» u obecrieueHneM
JOCTyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alNu.

[Tpu camocTosTepHON TPOpPabOTKE Kypca 00ydaronuecs JOKHBIL:

— MPOCMAaTPUBATh OCHOBHBIC ONPEACTICHUS U (PAKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSTUW MaTepuaj U JOMOJIHUTH
€ro C y4eTOM PEKOMEHJOBAHHOM MO TAHHOM TEME JTUTEPaTyPhI;
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— W3Yy4YUTb PEKOMEHAOBAHHYIO JIMTEPATypy, COCTABJIATH TE3UCHI, AHHOTALUU U
KOHCIIEKTbHI HanboJiee Ba)KHBIX MOMEHTOB;

— CaMOCTOSTEIBHO BBIIOJIHATD 3aJaHKs, AHAJIOTMYHBIE IIPEIIaracMbIM HA 3aHATUAX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKUE 3aJaHus 110 YKa3aHUIO IIPENogaBaTersl.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoXxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBbHBIX Tpynmax. [Ipenmomaratorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBAMUAOB (mpu  Hamuuwu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TOJJEepKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKUMHU peKoMeHnanusasmMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLUOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHUU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTHUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
[MonbGop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT MCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHANBUIYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 uI] ¢ OB3.

OcBoeHuEe OUCHMIUIMHBI HMHBamugamMu © Junamua ¢ OB3  ocymectBisercs ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIEro W CHEIUATBHOTO Ha3HAYCHHUs (MIEPCOHATBHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanuUI0B U ui ¢ OB3.

dopma TMNPOBENCHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIuMgoB u Jmi ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUs 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIHLHOTO amapara);

— B Te4aTHOM ¢opMe WM DIEKTPOHHOW (OpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUIsI JIUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSMU 3PEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUIl C
HapyLICHUSMHU CIyXa, peun);

— BBIOOPOM OTBETA M3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (IS
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipn HEeoOXoamMoOcTH M1l OOyYaroNIuXcsl ¢ MHBATMAHOCTHIO M ymil ¢ OB3 mporeaypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHUS Y4YeOHBIX 3aHATH,
NPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMo  IUCHMIUIMHBI,  OCHAI[CHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrPpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENy.

IHomemenne 1Jis1 cCAaMOCTOSATEILHOM Pa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILIEHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaTN3UpOBaHHAs MeOenb AJis
npernoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U JIOCTYTIOM B 3JIEKTPOHHYI0 MH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENy.
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