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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneoscmenm, nanpasieHnocms (npoguiv)
«Meneoxxcmenm 6 uUHAHCAX U BHEULHEIKOHOMUHECKOU 0esamenlbHOCIU»

Pabouas mporpamma JUCHMITIMHBI «DKOHOMUYECKas WH(POpMATHKa» BXOAMUT B COCTaB
OCHOBHOM Tpo(heccHOoHambHON 00pa30BaTEIbHOW MPOTPaMMBbl BBICHIETO 00pa30BaHUSA IO
HarpasieHuio moarotoBku 38.03.02 MeHeKMEHT, HanpaBiIeHHOCTh (Mpoduiib) « MeHeIKMEHT
B (pMHAHCAX M BHEIIHEAIKOHOMMUYECKOW NEeATEIbHOCTH» W IpeJHa3HaueHa JUIsl o0ydarolmuxcs
OYHOU M OYHO-3204HOM (hopM 00yUeHHUS.

© VHCTUTYT MEeXIyHAPOIHBIX YKOHOMHUYECKUX CBsI3eH, 2022
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heab AUCHMILVIMHBI «JKOHOMHYecKasi MHPOPMATHKA» — MPUOOPETCHUE 3HAHUU 00
MH(OPMALIMOHHBIX TpPOIECcCaxX U CPEeACTBaX HMX pealu3alii, a TakXKe MOJIydeHHE HAaBBIKOB
OCYIIIECTBJICHUS TIPOIlecCOB cOopa, mepenayd, OOpaOOTKM ¥ HAKOIUICHUS WH(OpPMAIIHH,
MCIOJIb3YEMOM JUIsl MOATOTOBKY U MPHUHSITUS PEIICHUI B yIIpaBICHUH, YKOHOMUKE U OM3HECe.

3agauu U3yyeHHUs TUCHUNIUHBI:

— U3Y4YEHHE TEOPETUUYECKUX OCHOB IKOHOMUYECKOW NH(OPMATHKH;

— (dopmupoBanue 0a30BBIX 3HAHUKW O CHUCTEMHOM IPOTPAMMHOM 0OeCIeUCHHUH
MEPCOHAIBHBIX KOMITBIOTEPOB;

— IPAKTUYECKOE OCBOEHUE MPUKIIAAHBIX CUCTEM 00pa0OTKH S5KOHOMUYECKHUX JaHHbIX;

— monydeHue 0a30BBIX HABBIKOB HCIIOJIB30BAHUS CHUCTEM MPOTPAMMHUPOBAHUS, IS
pelIeHNs SKOHOMUYECKUX 3a/1a4.

2. MecTo ucIUNJIMHBI (MOIYJIsA) B CTPYKTYpPe OCHOBHOM nMpogeccuoHaIbLHOi
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumumHa « DKOHOMUYECKas HH(OPMATHKa» BXOAMUT B 0043aTENbHYIO YaCTh Y4eOHOTO
wiaHa 1o HamnparieHuio noarotoBku 38.03.02 MeHemKMeHT, HamnpaBIeHHOCTh (TPOQUIIb)
«MeHeKMEHT B (pMHAHCaX ¥ BHEITHEIKOHOMUYECKOH e TETbHOCTH.

3. O0beM TUCHUIIMHBI (MOAYJIS) B 32a4e€THBIX eIMHULAX U aKaJleMHYeCKHUX Yacax ¢
YKa3aHHEM KOJIM4YeCTBA aKaJleMHUYeCKNX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuxcs ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oo6mmas Tpy1I0éMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC eTMHUIIBI, Bcero — 108 gacos.

Bcero uacos

Bua y4yeOHoii padoThI oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHasi padoTa ¢ npenogaBarejieM (Bcero) 28 16

B ToMm yucie:

3aHaTus JICKIIMOHHOI'O THIIA - -

3aHATUS CEMUHAPCKOTO TUMA (IPAKTUYECKHE 28 16
3aHATHUS)

CamocTrosiTesibHas padoTa (Bcero) 80 92
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTHHBI 108




4. IlepevyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs MO IMCHHUILTUHE (MOTYJII0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

ILnanupyemble pe3yJibTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
1 00y4eHHUSs MO JUCHUILINHE
BBINNYCKHUKA KOMMETEeHI[HN

OIIK-5 NOIIK 5.1. 3HaTb: 0azoBble IMpOrpaMMHBIE
Cnoco0en ucnonbp3oBaTh pu | OpHEHTUPYETCS B COBPEMEHHBIX | CPEACTBAa,  HEOOXOAMMBbIE s
petreHnn mpoeccHoHANBHBIX | HHPOPMAITMOHHBIX TEXHOJIOTUSX | UCTIOIB30BaHUS B
3a]1a4 COBPEMEHHbIE Y IPOrPaMMHBIX CPEJCTBAX. npodeccuoHaNbHON N1eATEIbHOCTH;
nH(pOpMaIMOHHBIE HOIIK 5.2. OCHOBBI ABTOMAaTHU3UPOBAHHOU
TEXHOJOTHH U TPOTPAMMHEIE Hcnone3yer  nmns  perieHus | 00pabOTKH YKOHOMHUYECKOM
CpencTBa, BKIIIOUas po¢eCCHOHATHHBIX 3a/1a4 | nHPOpPMAaIIUH.
yIpaBlIeHUE KPYITHBIMH COOTBETCTBYIOIIIHE UM | YMeThb: TIPUMEHSATH COBPEMCHHBIE
MacCHBaMU JIaHHBIX U UX COBpEMEHHBIE UH(OPMALIMOHHBIE TEXHOJOTHH U
WHTEIJICKTYaIbHBIA aHATH3. MH()OPMALIMOHHBIE TEXHOJOTHH | MPOTPAMMHBIE  CPEACTBA  TpHU

U TporpaMMHBIE  CpEICTBa, | pabore c HKOHOMUYECKOM

BKJTIOYAsI yrnpaBieHue | nHpopMaIuei.

KpYIHBIMU MacCUBaMH JaHHBIX U | Biagers: HaBblkamMu palboOThl €

ux I/IHTGJIJIGKTya.HBHEJﬁ aHaJIn3.

IPOrpaMMHBIMU ~ CPEACTBAMU U
UH(POPMALMOHHBIMH TEXHOJIOTUSMHU
pU peleHrH Mpo(hecCHOHATBHBIX
3a/1a4.

OIIK-6

CriocobeH noHuMarhb
MIPUHITUTIBI pa0OTHI
COBpPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUH U UCTIOH30BATh
UX JJIS pEIICHUs 3a1a4
npodeCCHOHATbHON
JESITEIIbHOCTH

NOIIK 6.1
[ToHrMaeT mpUHLIUIIBI PaOOTHI
COBPEMEHHBIX

MH(POPMAIIMOHHBIX TEXHOJIOTHH.
NOIIK 6.2

Bribupaer TUTST perieHus
npodeccuoHaTbHBIX 3amaq
COOTBETCTBYIOIIHE UM

MH(POPMAIIMOHHbBIE TEXHOJIOTHH.

3HATh: TIPUHITATIBI paboTsl
COBPEMEHHBIX  HH()OPMAITMOHHBIX
TEXHOJIOTUH.

YMeTb: TPUMEHATH COBPEMEHHBIE
uH(OPMAIIMOHHBIC TEXHOJIOTUH MIPH
pabore c AKOHOMHUYECKON
uHpopManuei.

Bianers: HaBBIKAMH BBITOJHEHUS
npodecCHOHANBHBIX  3a7ad c
UCTIOJIb30BaHUEM
UH(OPMAIIMOHHBIX TEXHOIOTHIA.

! Jlns yHuBepcanbHbIX KOMIETEHIUH YKa3bIBAETCS TAKKE HAMMEHOBAHUE IPYIIIbl KOMIETEHIUH

5




5. Conep:xkaHue TUCHUILTHHBI (MOTYJIsA)

Haumenosanue Conep:xxanue TeM (pa3jaesioB)
TeM
(pa3nesioB)
Tema 1. BBenenue B | OOBEKT, MpeaMeT, METOAbl U 3aJaud SKOHOMHYEeCKOW MHpopmaTtuku [laHHbIE,
SKOHOMHYECKYIO uHpopManysg W 3HAHUA. DKOHOMHYecKass HHQopManus ¥ HHPOpPMAIMOHHBIE
I/IH(bOpMaTI/IKy TECXHOJIOTUU.

Tema 2. Texuonoruu
CO3JaHUS TEKCTOBBIX

TekcroBble pemakTOppl: Ha3HaueHne W QyHkuuu. [IpaBuima BBOJga u
penakTupoBaHusi Tekcra. OdopMieHHe TEKCTOBOTO JOKyMeHTa: (opmar
MeYaTHOTO JOKYMEHTa, mpudToBOEe 0hopMIICHHE, TapaMeTphl (popMaTHpOBaHUS

JTOKyMEHTOB
ab3ama. Hywmepanus crpanmn. Co3nanue u oQOpMIIEHHE KOJIOHTHTYIIOB.
Coznanwe u penaktupoBanue Tadbmui Cpeactsa co3gaHus ¥ 0hOpMIICHUSI CHOCOK.
Coznanue ornapieHns. Co3aHue TOKyMEHTOB Ha OCHOBE 00pa3IoB M MAOJIOHOB.
Tema 3. Wutepodeiic Microsoft Excel. Pabora ¢ ¢aitnamu. Pabora ¢ noxkymentom. Beog u
Opranuzanus penaktupoBanue gaHHBIX. Cosmanme  Tabmmm.  OCHOBBI  BBIYHMCIICHUH.

MOJCJIN JaHHBIX B
BUJIE COUCKOB MS
Excel.

Hcnonb3oBanue QpyHkuuii. @opmarupoBanue JaHHbIX. DopMaTUpOBaHUE SYEEK.
dopmarupoBanue Tadbsmil. Pabora ¢ nuarpammamu.

Tema 4. Texnonoruu
MOI[GJII/IpOBaHI/I}I
SKOHOMMYECKUX
3amaq

OcCHOBHBIE TIOHATHS MOJCIUPOBAaHUS B JKOHOMHKe. Kiaccudukaimus BUIOB
MozenupoBaHus. JJoCTOMHCTBA M HEAOCTATKM UMHUTALMOHHOTO MOJIEIMPOBAHUSI.
TunoBelie 3a1a4M UMUTAITMOHHOTO MOJenHpoBaHus. ConraabHO-25KOHOMHYECKHE
MPOIIECCHI KAK O0HEKTHI MOICITHPOBAHUS

Tema 5. CnpaBouHo-
IMPaBOBLIC CUCTCMBI

OcHOBHBIE 337auM, pELIAEMbIE€ C MCIIOJB30BAaHHUEM CIPABOYHBIX IPABOBBIX
CHCTEM.

CnpaBounas npaBoBas cucreMa «KoncynbranTllntocy. Opranuszanus noucka
uHbopMalMy, BUIBl U KpuTepuu mnoucka. OOIas XapaKTEpUCTHKA CUCTEMBI
«["apant». Pa3Ouenne maccuBa mpaBoBOM MH(OpMAIMK Ha OTAEIbHBIE 0a3bl B
cucteme «l'apaHm.

Tema 6.
Nudopmanmonnas
0€301MacHOCTh

Teopernueckue acnekThl HHPOPMAIIMOHHON O€30MaCHOCTH SKOHOMHUYECKUX
cucreM. [loHarre nHGOPMAITMOHHBIX YTPo3 U UX BUABL. [IpUHIMIIBI TOCTPOEHUS
cuctembl HWH(pOpMaAMOHHOW Oe3omacHocTH. OpraHu3anusi CUCTEMBI 3alIUThHI
nH(}OpMaLUY YKOHOMUYECKUX CHUCTEM
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6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas ¢popma o0ydeHus1

Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrositeqin | Bcero,
n/n (pa3neJioB) 3ansaTus IIpakTnuec Hasi pa0ora, qac.
AU CIUTIINHBI JIEKIIHOHHOT' 0 KHe qac.

THIIA 3aHATHSA
1. | BBeneHnue B 5KOHOMHUUYECKYIO - 2 13 15
UHPOPMATHUKY.
2. | TexHoNOrNH CO3MaHUI - 4 13 17
TEKCTOBBIX JJOKYMEHTOB.
3. | Opranuzanus MOJeIH JTaHHbBIX - 4 13 17
B Buje crrckoB MS Excel.
4. | TeXHOJOTUH MOJEITUPOBAHMS - 6 13 19
SKOHOMHYECCKHX 3aJ1a4.
5. | CpaBoYHO-TIpaBOBBIE - 6 14 20
CHCTEMBI.
6. | Uadopmannonnas - 6 14 20
0e30MMacHOCTb.
HUTOI'O: - 28 80 108
OuHo-3204Hasi popma 00yueHust
Ne HaunmenoBanue trem KonTakTHas padora, yac. | Camocrosreas | Bcero,
n/n (pa3nesioB) 3ansaTus IIpakTHyec Hasl pa0ora, qac.
M CITUILINHbBI JIEKITHOHHOT0 KHe qac.
THIIA 3aHATHS
1. | BBenenue B 5KOHOMHUYECKYIO - 2 15 17
UH(POPMATHUKY .
2. | TexHosoruu co3maHus - 2 15 17
TEKCTOBBIX JOKYMEHTOB.
3. | Opranuzanus MOACIIH JaHHBIX - 2 15 17
B Buje crckoB MS Excel.
4. | TeXHOIOTUH MOJCITHPOBAHUS - 4 15 19
SKOHOMHYCCKHUX 3a/1a4.
5. | CnpaBo4HO-TIpaBOBBIE - 4 16 20
CHCTEMBL.
6. | Uadopmarmonnas - 2 16 18
0C30IMacHOCTb.
HUTOI'O: - 16 92 108

CaMOCTOATCIIbHO

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OOecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl

00y4yaruuXxcs Mo JUCHUILINHE (MOIYJIIO)

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Lejblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMperojaBaTeieM, YMEHUE HAWTH HYXHBIM Marepuan |

€ro

HCIIO/Ib30BaTh,

BOCIIUTaHUC

BBICOKOU

TBOPYECKOMN

aKTUBHOCTH,




WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMM, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Uudopmarrka Kak HayKa.

2. Jlats onpeneneHre HHGOPMALMOHHON TEXHOJIOTUU U MH(POPMALIMOHHON CUCTEMBI.

3. Buasr uadopmanuu u crmocoObl €€ XpaHEHUS.

4. KauecTBeHHBIEC CBOIICTBA HHPOPMAITUH.

5. CnocoOb1 komupoBanus uH(popMmanuu. Kak wu3Mmepsiercs 00beM KOMIBIOTEPHOM
uHpopmanuu? OOImKEe XapaKTepPUCTHUKU IPOLECCOB cOOpa, XpaHEHHs, 00pabOTKH, Mepenadyu
nHpopmanuu.

6. Metosl cOopa, 00pabOTKH U Tiepenadr HHPOpMAaIIHH.

7. Kommnonentsr cuctembl Microsoft Office System.

8. Omnpenenenre u pyHKIIUH KOMIBIOTEPHBIX BUPYCOB.

9. CnocoObl 3apaxeHus U pacpOCTpaHEHUSI KOMIIBIOTEPHBIM BUPYCOM.

10. Buabl KOMIBIOTEPHBIX BUPYCOB.

11. Onpenenenve U TUTIBI AHTUBUPYCHBIX MPOTPAMM.

12. Ilpuniun paboThl aHTUBUPYCHBIX IPOTPAMM.

13. 3amauym u MeTOIBI CoKaTUST HH(POPMAITHH.

14. Kakue HacTpoiiku ab3aneB Bo3MOxHBI B MS Word?

15. B 4ewm paznuuue OTCTyIa MepBOi CTPOKHU M OTCTyna ab3ara’?

16. B uem paznuumne Mexaya03allHbIX U MEXKYyCTPOUYHBIX HHTEPBAIOB?

17. Kak HacTpouTh aBTOMaTHYECKYIO0 HyMEpaIHUIO 3aroJIOBKOB TEKCTa?

18. B dyem 3akitoyaroTCs MPEUMYIIECTBA CTUIEBOTO (HOPMATHPOBAHUS IO CPABHEHUIO C
npsiMbIM popmatrpoBanuem B MS Word?

19. Yto Takoe KOJIOHTUTYJIBI M 3a4€M OHHU HY>KHBI?

20. Yto MOTyT coaep>kaTh KOJIOHTUTYJIBI?

21. Kak 1o0aBUTHh HyMepaluio CTpaHUI] TOKyMeHTa?

22. Kaxk obecrieunTh HaJM4Ke Pa3HbIX KOJOHTUTYJIOB AJI YETHBIX U HEUETHBIX CTPAHUI[?

23. Kak BcTaBUTH JIOTOTHUI OpTaHU3aLUU B KOJIOHTHTYJI?

24. Kak aBTOMaTH4YeCKy CO3AaTh TUTYJIbHYIO CTPAHHUILY JJOKYMEHTa?

25. Kaxk co3gath aBTOMaTHYECKOE OTJIaBIICHUE TOKYMEHTA?

26. Kak 100aBuTh BHOBBH IIOSBHUBIIHECS B JOKYMEHTE TJIaBhl WM Taparpadbl B
aBTOMATHUYECKOE OTJIaBJICHHE JOKyMeHTa?

27. Kakx 0OHOBHUTH aBTOMAaTHUECKOE OTJIABJICHUE TOKyMEHTa?

28. Kak BcraBuTh TabmuUIly B 10KyMeHT B MS Word?

29. Kak m3meHuTh (hopMaTUPOBAHHE SUYCEK TAOIMIIBI — 3aJIMBKY, IIBET, THUI U TOJIIUHY
TpaHUIl, BRIPABHUBAHUE TEKCTA B sTUeHKax, mpudT Tekcra?

30. Kak BcraBuTh H300pakenue B JokymeHT B MS Word?

31. Kak MoxxHO 00pe3aTh n300paskeHue U U3MEHHUTD €ro pazmep?

32. Kakue BapuaHTBI PacIOJIOKEHUS W300paKeHHUSI OTHOCHUTEIBHO TEKCTa MOTYT OBITh
ucnoip3oBanbl B MS Word?

33. Kak BcTaBUTH NOMOJHUTENbHBIE CTPOKH B Tabmuity Excel?

34. Kaxk o0bequuuTh sueiiku B Excel?

35. Cozmaiite hopmyiy, KOTOpasi B 3aBUCUMOCTH OT BBEJECHHOTO B COCEIHIOID STUCHUKY
YHClia OTPEACIISAET, KAKOE YUCIIO Bl BBEIIU — MOJIOKHUTEIBHOE, OTPUIATEILHO W HOJIb.

36. Cozmaiite hopmyiy, KOTOpasi B 3aBUCHIMOCTH OT BBEJICHHOM B COCETHIOO STUEHKY J1aThl
oTpenenseT, OblI 3TOT JACHb, 3TOT JCHb OYJeT WK 3TOT JC€Hb CErO/IHA.



37.

Coznmaiite popmyiry, KOTOpasi €CJIM B COCEIHIONI SYEHKY BBEJCHO IMOJOKHUTEIHLHOE

BO3BOJUT €TI0 B KBAJpaT, a CCJIM OTPHULATCIBHOC, TO MCHACT €TI0 3HAK Ha MTOJIOKUTEIBHBIMN.

0.
1.
12.
13.
14.

RBOoOo~NO~WNE

TemaTnka pedepaToB 10 TUCHUILINHE

Knaccudukannonusie KpUTEpUu 3KOHOMUYECKOW HH(OPMALINH.
Hcxonnas, mpou3BoHas, IOCTOSHHAS U IEpEeMEeHHast HHPOpMaLusl.
CBoiicTBa IKOHOMHUYECKOH MHPOPMAITIH.
TpeboBanus1, mpeabsBIsieMble K 3KOHOMUYECKON HHPOPMAIIUH.
CtpykTypa 3KOHOMHYECKOW MHPOPMAIIUH.
PexkBHU3UTHI, TUIIBI OTOOPaXKEHUS PEKBU3UTOB.
DKOHOMHUYECKHE MT0Ka3aTelH, IEPBUYHbIC U BTOPHUUHBIE TOKA3aTEIH.
JlanHble, HHGOpMAaLUS U 3HAHUS.
[Tonsitne napOpMaTUKK 1 UHPOPMALIHH.
CoiicTBa uHpOpMaLIUH.
HaznauyeHue nporpaMMHBIX CPEICTB, UX KJIacCU(UKAIIHS U COCTaB.
OmnepanoHHbIE CUCTEMBI.: TIOHITHE U CBOICTBA.
Texnomorust 06pabOTKH TEKCTOBOW MH(POPMAITHH.
TexHomnorust 06paboTku rpaduueckoil nHpHopMaIHH.

Pacnpenesnenue camocTosiTe IbHONH padoThI

Bunpl, hbopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONIPEAEIISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B Cleayomeil Tabuue:

O0beM caMoCTOATEIbHOM
Bun
Ne HaumeHoBaHMe TeM . padoThI
CaMOCTOSITEILHOM
n/m | (pa3xenoB) TUCHHUILINHBI paGoThi ouHasi hopma OYHO-3a04Has
o0yJeHus dbopma oO0yueHus
1. | Beenenue B Pabota ¢ nurepatypoi, 13 15
HKOHOMHUYECKYIO BBITTOJIHEHUE 33 IaHHH,
uHPOPMATUKY HanucaHue pedepara
2. | TexHomoruu co3aaHus Pabota c nutepatypoi, 13 15
TEKCTOBBIX JOKYMEHTOB BBHITIOJTHEHUE 33/IaHUN
3. | Opranuzamnus Moaenu Pabota c nutepatypoi, 13 15
TAHHBIX B BUJIE CITUCKOB BBHITIOJTHEHUE 3a/TaHUM,
MS Excel. HanucaHnue pedepara
4. | Texunonoruu PaGora c nureparypoi, 13 15
MO/JICITUPOBAHUS BBITTOJIHEHUE 33 IaHHH,
HSKOHOMHYECKHUX 3a7a4 HamucaHue pedepara
5. | CpaBOYHO-TIPABOBBIC Pabota c nutepatypoi, 14 16
CUCTEMBI BBHITIOJTHEHUE 33/ IaHUN
6. | MadpopmanmronHas Pabota c nurepatypoi, 14 16
0e30MacHOCTh BBITIOJTHEHUE 33/ IaHUN
HUTOI'O: 80 92

JaHHBbIC U 3HAHUW. BI/I,Z[BI I/IH(bOpMaL[I/II/I.

8. Hepeqenb BOIIPOCOB M THMOBLIC 3aJaHUA AJIH IMMOATOTOBKH K 3a4Y€Ty C OIIEHKOI1

8.1. IlepeyeHb BONPOCOB /151 MOATOTOBKH K 32a4€Ty C OLeHKOM

1. IIpenmer u 3amaun s3koHOMUYeCKOM nHGopMaTuku. [lonsarue nadopmarmu. Uadopmarus,




2. DxoHommueckas uHpopMmanusa.  KiaccudukalmoHHbIE  KPUTEPUH  AKOHOMHUYECKOM
uHpopmarmu. McxoaHas, pOM3BOIHASL, TOCTOSHHAS U IIEpeMEHHast HH(POpMAIIs.

3. Ouenka ypoBHs cTabuiabHOCTH MH(pOpMaluu. CBONCTBa SKOHOMUYECKON HH(OPMAITHH.
TpeGoBanusi, MpeabsBIsIEMbIe K SKOHOMHYECKON HH(OpMAIHH.

4. CtpyKTypa SKOHOMHYECKOW MH(pOpMaluu. PEKBU3HUTHI, THITBI OTOOPaKEHUST PEKBH3HUTOB.
DKOHOMHYECKHUE TTOKa3aTeN!, IEPBUYHBIC U BTOPUYHbIE TOKA3aTENH.

5. DKOHOMHMYECKUI TOKYMEHT, BUbI U (popMbl nipeacraBnenus. [Ipeacrapienne J0KyMEeHTOB
B 2JIEKTPOHHOM BHUJI€. DJIEKTPOHHBIN JOKYMEHT U AJIEKTPOHHAS KOTIHSI.

6. Co3naHne SKOHOMHUYECKHX JOKYMEHTOB C IOMOIIBIO TEKCTOBOro mporeccopa Word.
OOmme TpeboBaHUs CTaHAAPTOB K OPOPMIICHHIO TEKCTOBBIX JOKYMEHTOB. [IpumeHenue ctuieil u
Ia0JIOHOB, CO3/IaHKE IT0JIE30BATENIbCKUX CTUJICH M IIIa0JIOHOB.

7. Pa3pabotka M QopmaTUpoBaHME TaOJMI, OPraHU3AIMs BHIUMCICHUHA B TalOIMIaXx.
Pa3paboTka cTpyKTypupOBaHHBIX JOKYMEHTOB. CO3aHue OTJIaBICHHUSI.

8. Jlornyeckas CTpyKTypa KOMIBIOTEPHBIX (hopM JOKyMeHTOB. IFOpummueckuii cratyc
AJIEKTPOHHOTO JIOKYMEHTa, IudpoBas MOANKCh. 3ammra JoKkymeHTa. KosuiekTtuBHas o00paboTka
JTIOKyMEHTA.

9. MndopmaroHHbIii MacCHB Kak OCHOBHAsi CTPYKTYpHasi €IUHHUIA, TpeTHa3HAaueHHAs ISt
XpaHeHus, epead u 00padoTky nHpopMarmu. MHpopMalMoHHbIH OTOK, HH(QOpMaIMOHHas 0a3a.

10. BO3MOXHOCTH HaXOXXICHHUS HSKOHOMHUYECKOW HWH(OpPMAIMK C TOMOIIBIO PECYpCOB
Wnrepner, cnpaBounbix uMH(opMarmoHHbIX cucteM Koncynmsrant [lmoc, ['apant. 3HakoMcTBO C
OCHOBHBIMHU MHCTPYMEHTAaMH MOUCKA.

11. ba3bl maHHBIX U UX (QYHKIMOHAIBHOE Ha3HaueHue. MoJenH JaHHBIX U CTPYKTYpHI 0a3
JTAHHBIX.

12. PensiumonHble 0a3bl JaHHBIX. OCHOBHBIE DJIEMEHTHI PEISAIMOHHBIX 0a3 JIaHHBIX.
OTHolIeHre, cCXeMa OTHOILEHHUS, IOMEH, KOPTEX.

13. ®ynnamenranbHble cBoiicTBa perauuoHHbIX bJl. Hopmanbhble ¢opMmbl, mpaBuia
HOpMaJI3alHu.

14. Pa3paGotka CTpyKTypbl Oa3bl JaHHBIX. CBoiicTBa Tabmuil M mojed. Twmbl NaHHBIX,
(dbopmathl ¥ pa3zMephI MOJIECH.

15. KimroueBble 0JI, HHAEKCHI, MEXTAOIMUHEIE CBsI3H. O0ecIeueHre eI0CTHOCTH JaHHBIX.

16. Cuctems! ynpasieHus 6a3amMu JaHHBIX, UX Ha3HavyeHue, cocTaB u ¢pyHkuu. Poms CYB]]
B o0ecTieyeHNH He3aBUCUMOCTH MPUKIIAAHBIX IIPOrPaMM OT CIIOCOOOB XPaHEHUS JaHHBIX.

17. ]JlnarpamMmbl: TUIIBL, TIOCTPOCHUE, OOBEKTHI U X CBOMCTBA, N3MEHEHHNE CBOWCTB.

18. Tlonsarue o ciuckax MS Excel. TpeboBanus K 0QOpMIICHHIO.

19. Texnonoruu npumeneHust @opMbI MPH padOTE CO CITUCKAMHU.

20. AHanu3 NaHHBIX CIIMCKA IMYTEM COPTHUPOBKH, BHIBI COPTHPOBKH (COPTUPOBKA CTPOK
CIHCKa, COPTUPOBKA CTPOK JMAmNa3oHa, COPTUPOBKA CTOJNOIOB, MOJIb30BATEILCKUA MOPSIOK
COPTUPOBKH).

21. Anamu3 naHHBIX CIIMCKa Ha OCHOBE (GwibTpanuu. VHCTpYMEHTH (QHibTpammu, HX
0COOEHHOCTH. TeXHONOrMH TpPUMEHEHUs HMHCTPYMEHTOB ABroduieTp, Ilomp3oBarenbekuii
aBTO(MUIIBTP, PACIIUPEHHBINA QUITBTD.

22. llpaBuna cocTaBieHUSI YCIOBUH (UIBTpAlMM UL  TOJB30BATEIBCKOIO M JUIA
pacummpenHoro puiabTpoB. CozjaHue BEIYUCIIEMBIX YCIOBUH.

23. ®ynxuuu kareropun «Padota ¢ 6a30ii JAHHBIX)» TAOIMYHOTO MPOIIECCOpa X MPUMEHEHHE
JUISl aHAITU3a JaHHbIX.

24. AHamu3 NaHHBIX CIFICKA C HMCIOJIB30BaHHMEM HMHCTpyMEeHTOB Koncommmanus. Metos
KOHCOJIMJIALIMU: TI0 KATErOPHSIM, [0 PACTIONIOKEHHIO.

25. AHanu3 TaHHBIX Ha OCHOBE MEXaHM3Ma CBOHBIX TaOJIHMIL.

26. Ponb KOMIBIOTEPHOTO MOJETMPOBAHUS B HCCIEOBAHHMHM SKOHOMUYECKHX IPOLIECCOB.
HHcTpyMeHTabHBIE CpeICTBA MOICITUPOBAHUSL.

27. TexHOJOruM pelieHus 3a/1a4 BEKTOPHOH anreOphl.
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28. TexHOJOrMM pEHICHUS CHUCTEM DSKOHOMETPUYECKHUX YpPaBHEHHH: METOIbI OOpaTHOM
MaTpUIIbl 1 HAMMEHBIIINX KBAIPATOB.

29. Tlpumenenue nactpyMenTa [lonck pereHus st perieHns: CHCTEM ypaBHEHUH.

30. MopenmupoBaHue  TOCIEAOBATEIbHOCTEH M PSIOB:  CO3JAQHHME  YHMCIOBBIX
HIOCJIEJ0OBATENIbHOCTEMN, BBIUMCIIEHHE ITPE/IENIOB YMCIIOBBIX IOCIIEI0BATEILHOCTEN, TIPUMEHEHUE PSI0B
B 9KOHOMHYECKHUX pacyerax.

31. MopaenupoBaHue W WCCIIEAOBaHUE (PYHKIMIA: CITOCOOBI 3a1aHusl (DYHKIMNA, TTOCTPOCHUE
rpaduueckoii Mozenu (YHKUIWH, BBIYMCICHHE KOpHEH (YHKUMM OJHOW NEpPEeMEHHOH, pelieHue
YPaBHEHHH.

32. YucrneHHOE  BBIYHMCICHHWE IPOWU3BOJAHONW  (PYHKUMM, HAXOXKICHHE JIOKAIBHBIX
9KCTPEMYMOB.

33. Pemienue cucTeM HEMMHEHHBIX ypaBHEHUIA: TpauecKoe pelIeHne CUCTEM HETMHEHHBIX
YPaBHEHUI, pellieHHe CUCTEM YPaBHEHUH ¢ UCTIOIb30BaHUEM HHCTPYMEHTA

34. Tlouck pemenus. [lpunoxkeHnss B SKOHOMHKE: KpPHUBBIE CIIpOca M IPEIUIOKEHUS,
NayTUHHAsI MOJIEITb PHIHKA, TOUKA PAaBHOBECHSI.

35. Pa3paboTka KOMIBIOTEPHOW MOJIEIIH JUTS pELICHHS 3aJa41 YCIOBHOM ONTUMM3AIINH.

36. TexHomorum pemeHuss 3a7ad Ui ONPENENICHUs] ONTUMAIBHOIO IUIaHA BBIMyCKa
NPOYKIIMH, TPAHCTIOPTHAS 331a4a JIMHEWHOTO IPOrPaMMHUPOBAHHSI.

8.2. TunoBble 3a1aHUA 1JH OLEHKHN 3HAHUM

1. K ocobeHHOCTSM ynpaBieHYeCKONH HHPOPMALIUU OTHOCST:

a) OJHOPOJHOCTH MO (OpME U COACPIKAHUIO;

0) 00BEMHOCTH U3-3a OOJBIIOTO KOJINYECTBA OTOOPAKAEMBIX OOBEKTOB M UX CBOWCTB,;
B) PpaccpelOTOYEHHOCTh MO PA3IUYHBIM HCTOUYHUKAM,;

I') MAacCOBBIN XapakTep;

N) IeJIeHAINpaBIeHHOE Ha3HAUCHUE,

€) MHOTOIIeJIeBO¢ Ha3HAUCHHE.

2. Tunbsl “HGOPMAITMOHHBIX CUCTEM B 3aBUCHMOCTH OT CTETIEHU aBTOMATHU3aLUU
a) pPYYHBIC;

0) HeaBTOMaTH3UPOBAHHEIE;

B) aBTOMAaTHUYECKHE;

I) aBTOMAaTHU3HPOBAHHBIC,

J) TOJlyaBTOMaTU3HPOBAHHBIE.

3. TekcToBoil pemakTop — 3TO MporpamMma, IpeaAHa3HAYCHHAS TS

a) CO3IaHUs, PEIaKTUPOBAHUS U (OPMATHPOBAHUS TEKCTOBOM MH(POPMAITUH;

06) pPaboTHI C N300pAKECHUSIMHU B TIPOIIECCE CO3/IaHMUS UTPOBBIX MPOTPAMM;

B) ynpasieHus pecypcamu [1K npu co3nannm 10KyMeHTOB;

I') aBTOMAaTHYECKOTO MEPEeBOJA C CHMBOJIMYECKUX SI3bIKOB B MALTMHHBIC KOJIBI.

8.3. TunoBoe 3a1anue 115 OLEHKH YMEHUH

[Ipemus

BKJIA]] MIPOIICHT Yucao BKIIaI0B

1o 5000 18 %
10 20000 25 %
6omee 20000 | 30 %

BAHKOBCKHUE BKJIAJIbI
No cuera CocTosiHME BKJIAJIOB 110 KBapTajlaM Cpennss TMpewns | Beero
1 kB | 2 KB | 3 kB | 4 xB cymma
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1 7500 7500 15000 18000

2 1250 1500 500 1100

3 15000 7500 10000 5000
Bcero:

1. BbuuciuTh CyMMBI BKJIAJI0OB KIMEHTOB OaHKa Ha KOoHell roja. Bece Bkiagunku OaHka
MOJy4yaloT MPEMHUI0 B 3aBUCHUMOCTH OT CYMMBbI BKjiajaa. J[is Toro BHauajie BBIYMCISAETCS
"Cpennsis cyMMma" Kak CyMMa OCTaTKOB BKJIaJia 3@ BCE KBApPTAJIbL.

2. lanee xoMreHcUpyeTcs rofoBas nHGIAIUs (cymMmma BKiIajaa yBenuuuBaercs Ha 11%).
3arem, B 3aBUCUMOCTH OT BEJIMUYMHBI BKJIaJa, Ompeaessercs coOCTBEHHO mpemus. Ecnu Bkian
("Cpennsisi cymma') MmeHblne 5 Thic.pyOneit - mpemusi cocrasnser 18%, ecmu or 5 mo 20
ThIC.pyOneit - 25%, ecnu ot 20 Teic. u BbIime - 30% ot "Cpenneit cymmsl". Bennuuny npemun
onpenenute ¢ momotisio Gynkuu ECJIN.

3. Iloxcuuraiite yncino BkianoB ("CpeaHux cyMM"), HaXOISAIIMXCS B 3aJaHHBIX NTpeaeIax
(o 5 ThIC.p., 10 20 THIC.p. U T.1.), Hcnonb3ys ¢pyakiuo CHETECIIN.

8.4. TunoBoe 3aganue N9 OLCHKH HABBLIKOB

B 6anke momyuen kpeaut Ha cymmy 150 MiTH.pyO. CpoKOM Ha 7 JIET, IPUYEM JIJIsl Pa3HBIX
JICT YCTAHOBJICHBI Pa3HBIC 3HAUYCHUS ITPOLUCHTHBIX CTABOK:

1 rox — 15%:;
2 rox — 13%:;
3rox—12%;
4 rox — 12%:;
5 rox —12%:;
6 rox — 11%;
7 rox — 11%.

Uemy paBHa cyMMa J10Jira, Mojjiexkaniias noraieHio B KOHIIE epruoja 3aima?

9. IlepeyeHb OCHOBHOIi M JONMOJHUTEIbHOI Y4eOHOI JIMTepaTyphbl, HEOOXOAUMON 1A
OCBOEHMS IMCHUILIMHBI (MOIYJIs1)

9.1. OcHOBHas JIUTEepaTypa

1. Dxonommyeckas WHpOpMaTHKa: YyYeOHUK U TIPaKTUKYM JUia OakajlaBpuara H
maructpatypsl / FO. JI. PomanoBa [u ap.]; orBercTBeHHblit pemaktop FO. /I. PomanoBa. —
Mocksa: UznarensctBo HOpaiit, 2019. — 495 ¢c. — (bakanaBp u maructp. AKaaeMHUYECKUN
kypc). — ISBN 978-5-9916-3770-1. — Tekct: anekrponssii // ObC HOpaiit [caiit]. —
URL:https://urait.ru/bcode/426110

2. DxoHOMHUeCcKas nHpOopMaTHUKa: Yy4eOHUK M TpakTukyM st By30oB / B. I1. [TonsikoB [u
np.]; mon pemakiueit B. I1. TTonsxoBa. — Mocka: MznarensctBo FOpaiit, 2020. — 495 ¢c. —
(Bricee obpazoBanme). — ISBN 978-5-9916-5457-9. — Texkcr: snextponssiii / DBC FHOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/450398

3. Mndopmatuka as S5KOHOMUCTOB: yueOHHK Juisi By30B/ B. II. [lomskoB [u ap.]; mox
penakumeit B. I1. [TonsikoBa. — MockBa: MUznarensctBo Opaiit, 2020. — 524 c¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-11211-5. — Texkcr: anexrponnsiii // ObBC KOpaiir [caiit]. —
URL: ‘https://urait.ru/bcode/449956

9.2 Jlono/iHUTeIbHAS JIUTEPATYypa

1. Hndopmartuka maynsg 3KOHOMHCTOB. IIpakTukym: yd4eOHOE mMOCOOHE Il CPeTHEro
npodeccuoHanbHoro  obpazoBanusi/  B. WM. 3aBropomnuii [ ap.]; monm  penaxiueint
B. U. 3aBropoanero. — 3-e usm., nepepad. u gon. — Mocksa: M3marensctBo FOpaiit, 2020. —
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298 c. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-11850-6. —  Tekcr:
anekTponHsli // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452398

2. HWudopmaruka s 3KOHOMHCTOB. IIpakTukym: ydeOHOE mocoOme s By30B /
B. U. 3aBropoanuii [u 1p.]; mox pegakiueit B. U. 3aBropoanero. — 3-e u3., nepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2020. — 298 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-
11309-9. — Tekcr: anekrpounsiii // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/449902

3. 3apamenckux, E.II. OcHOBbl Ou3HEC-MH(POPMATUKHU: YYCOHHK W TPAKTHKYM IS
By30B/ E. Il. 3apamenckux. — MockBa: U3nparensctBo FOpaiit, 2020. — 407 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-9916-8210-7. — Tekct: snektponnsiii / ObC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/451065

10. Ilepeuenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHET»,
HEe00XOUMBIX /ISl OCBOCHHUS JUCHHUILINHBI (MOAYJIs1) © HH(POPMALMOHHBIX
TEeXHOJIOT Ui, HCI0/Ib3YyeMbIX NMPHU OCYIIeCTBJIeHUU 00pa30BaTeIbLHOIO Mpolecca 1no
AUCHHUILINHE (MOAYJII0), BKJIIOYasi epeYeHb NPOrpaMMHOro odecre4eHust u
UH(GOPMANMOHHBIX CIPABOYHBIX CHCTEM (IPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - DBC «YHuBepcutTeTcKkas OMOIMOTEKA OHIIANH

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas 3JIEKTpOHHAs OMOIUOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «Obpa3oBarenbHas miathopma KOpaitr»

4. https://www.consultant.ru/online/ - HWuadopmannonHas crnpaBodHas — CHCTEMa
«Kouncynprantltoc»

5. EnuHoe okHO goctyma K oOpas3oBarenbHbIM pecypcam. Pasnen HMudopmaruka u
uHbopMannoHHbIe  TexHomoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeTtoauyeckue peKOMEHIAIUM 10 OPraHU3ANMN U3YUeHUsI JUCIUNJIMHBI (MOIYJIs)

Opranuzanus o0pa30BaTENbHOTO TpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacricanueM y4eOHbBIX 3aHATHI. SI3b1k 00yueHus (Iperno1aBanms) - PyCCKUH.

I[Ipu  QopmupoBanuM cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILIMH U MPpodeccrnoHalbHbIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromerocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAaHUU
TPaJUIMOHHBIX, WHHOBAIMOHHBIX M HMH(OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHIL.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH MPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JIEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
[IUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanvonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCSl IMyTEeM AaKTUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
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3aHATHS CEMMHAPCKOI0 THIIA

CemuHapckue 3aHATHS (MPAKTHUECKUE 3aHATHS) MPEICTABISAIOT COOOW EeTaIH3alHio
JEKIIMOHHOI'O TEOPETUYECKOr0 MaTepraa, MpPOBOJATCS B LEAX 3aKPEINICHUs Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON NMOMOIIY U KOHCYJIBTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIHUM KPUTEPHUSIM:

— OTBETHI Ha BOIIPOCHI, ITPEAJIaracMple MpPernoaaBaTeIeMm;

— Y4YacTH€ B TUCKYCCHSIX;

—  BBINOJIHEHHE [TPOEKTHBIX U UHBIX 3a/1aHUN;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIEHUY 3aHATUH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUUECKUM
MaTepUasIoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 33aIaHUHA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosaTenbHas paboTa CTYACHTOB - 3TO MPOLECC aKTHUBHOTO, IEJIEHAINPaBICHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHWUH, yMEHUH 0e3 HEemoCpPEeICTBEHHOTO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMiics TNpeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

I{enn camocToATEeTbHON PaOOTHI:

— CHCTEMATHU3alMS U 3aKPETUICHUE MOJYYEHHBIX TEOPETUUECKUX 3HAHUM U PAKTUYECKUX
YMEHUH CTYICHTOB;

— yray0OJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHUEe yMEHUI HCIOIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JIOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEN, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (popMUpOBaHUE  CAMOCTOSITEIBHOCTH  MBIIIJICHHUS,  TBOPYECKON  MHMIIMATHUBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— Pa3BUTHE HUCCIIEI0BATENBCKMX YMEHUN U aKaJJleMUUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBHUAYAIbHO WM TpyNIaMu
CTYZCHTOB B 3aBUCHMOCTH OT II€JIH, 00BbeMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomnorust  opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMUCA BHEAYJUTOPHOM CaMOCTOSTEIBHONH pabOThI
MIPENOIaBaTelIb MOXET MNPOBOAUTh HHCTPYKTaX IO BBINIOJHEHHWIO 33JaHus. B HMHCTpyKTa)
BKJIIOUAETCS:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIEC OIIMOKU TIPU BBITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpErojaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YEHUE JUCIUIUINHBIL.

KonTponbs pe3ynpTaToB BHEAYyJTUTOPHOH CaMOCTOSATENBHOM PabOTBHI CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOW (hopme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUs U Pa3BUTUSI TEOPETUUECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
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OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs OINpeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHaIBHON TUTEPaTyphI.

[Tomemenust 1s1 caMOCTOSATENbHON pabOThl O00ydaIOIUXCSl AOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYHTh PEKOMEHIIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBITIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPeroaaBaTess.

Pedepar

Pedepar - wHamBuayanbHas mHChbMEHHas paboTa 00ydYaromerocs, Mpenoiararonas
aHAJIU3 W3JI0KEHHS B HAYYHBIX U APYTUX UCTOYHHMKAX ONPEICICHHON HAYyYHOW MPOOJIEeMBI WIN
BOIpOCa.

Hamucanue pedepara mpakTukyercs B y4eOHOM IMpollecce B IENSIX NPHOOpETEHUS
CTYJEHTOM HEO00XOAMMON MNPOPEeCCUOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS U HaBBIKOB
CaMOCTOSITENILHOTO HAYYHOTO TIOWMCKA: M3YYCHHS JTUTEpaTyphl MO BBHIOPAHHON TeMe, aHaIm3a
pPa3IUYHBIX MCTOYHHUKOB M TOYEK 3peHusi, o0OOUIeHHs MaTepuana, BBICTPAWBAaHUS JIOTUKH
W3JI0’KEHUS, BBIJCIICHUS TJIABHOTO, (JOPMYITUPOBAHUS BEIBOJIOB.

Copepxanne pedepara CTyACHT JAOKIAIbIBAET HAa CEMHUHape, KpyXKe, Hay4dHOH
koH(pepenuu. [IpeaBapuTebHO MOATOTOBUB TE3UCH IOKIAAa, CTyAeHT B TeueHue 10-15 MuHyT
JOJIKEH KPaTKO M3JI0KHUTh OCHOBHBIE MOJIOKEHUS cBOeH paboThl. [locie qokiana aBTop oTBE4aeT
Ha BOIIPOCHI, 3aTE€M BBICTYINAIOT OMNIMOHEHTHI, KOTOPBIE 3apaHee MO3HAKOMUIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COIEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp>KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHITIOKEHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCIOJIb30BAaHHBIX
HUCTOYHUKOB, CHUCTEMHOCTh H3JIaraéMOT0 MaTepuala, JIOTHKA HW3JI0KEHUS W YOeAUTEeIhHOCTh
aprymMeHrauuy, oQoOpMIIEHHE, CBOEBPEMEHHOCTb CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3ammuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlsIoM, TIPU OMO3/1aHUU
Ha | Henenmro 6ayuT CHIKAeT s Ha 2, IPU OMO3JaHUM Ha 2 Helenu 0aul CHIKAeTC s elle pa3 Ha 2.
[Tpu omo3mannu Oonee yeM Ha 2 Heneau paboTa HE OIICHUBACTCSI.

Ogopmnenue peghepama o0b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonnuecTBo cTpaHuil 3aBUCUT OT OOBEKTUBHOM CIOXHOCTH PACKPBITUS TEMBI U JTOCTYMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[epBsiit mucT pedepata - TUTYIbHBIN (HA TUTYIHLHOM JIUCTE HOMEP CTPAHULIBI HE CTAaBUTCS,
XOTS U yYUTHIBACTCS).

Crrcok auTepaTyphl HE JOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 UCTOYHHKOB. CTIIHCOK JTUTEpaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (aMILTUN
U UHUIMAIbl MX aBTOPOB, HU3JATEIbCTBO, MECTO W TOJ OIyOJMKOBaHUS, a Takxke obliee
KOJINYeCTBO cTpanull. bubnmorpadus BeicTpanBaeTcs B andaBUTHOM HMOPSIKE.

B nponecce paboTel HEOOXOIMMO J€TaTh CCHUIKM Ha pabOThI YUEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U 110 Mepe HaJOOHOCTH 0(OPMIIATH CHOCKH.

HaumeHoBaHue Dopmar
dopmar Oymaru A4
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Mpudt Times New Roman, pa3mep (kerus) 14
MexayCcTpOYHBI HHTEPBAT 15

[Tosi: cieBa/cripaBa/cBepXy/CHU3Y 3/1,5/2/2

CHock# (mpudr) Times New Roman, pasmep 10

Howmep crpanuiist 1,23....n

B cnyuae ecnu pabora He OyZeT COOTBETCTBOBATh MPEAbBISEMBIM K Hell TpeOOBaHUSAM,
oHa OyJieT BO3BpaleHa aBTopy Ha J0pabOTKYy.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomaratorcs
CHelHalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU O0y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranu  WHBaNUAOB (mpu  Hamuuuu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAIbHBIMU
paboTHUKAMHU, TIPOIICIIMMH MOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKUMHU peKoMeHanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpenIoyiiaraeTcs HCIOJB30BaTh COIMATLHO-aKTHBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaduINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYJCHUECKOH TpyTIIe.
IMonbop u pazpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHUS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHOW, BU3YaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4YETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 U1l ¢ OB3.

OcBoeHuE JUCHMIUIMHBI HHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBaNUI0B U ui] ¢ OB3.

dopma TMpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBATUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HApYUICHUSMU OIOPHO-
JIBUTATEILHOTO arapara);

— B TeyaTHOW ¢opMe WM DIEKTPOHHOW (OpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUISI JTUI] C HAPYIICHUSMU CITyXa, peUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSMU 3PEHUS).

Crynentam ¢ mHBanuaHocThio U yunam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZAEHTOB MpeaycMaTpruBaeTcs 1ocTynHas opma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyLICHUSMHU CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIyT aCCUCTEHTA (1
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipun HEeoOXoaMMOCTH M1l OOyYaroNIUXCsl ¢ MHBATMAHOCTHIO M ymil ¢ OB3 mporeaypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepualIbHO-TEXHHYECKO 0a3bl, HEOOXOIMMOI /151 OCYLIECTBJIEHUSA
00pa3oBaTeIbLHOIO NMPoIecca Mo JUCUUILIHHE (MOTYJIIO0)

YueOHas ayuTOpHUA «KaOuner HH(POPMAMOHHO-KOMMYHHUKALMOHHBIX
TeXHOJIOTHID», TpeIHAa3HAYCHHAas Uil MPOBEACHUS YYEOHBIX 3aHATHH, INPeryCMOTPEHHBIX
HacToALIell padouelt mporpaMMoi AUCHMIUINH, OCHAIIeHHass 000py/IOBaHUEM U TEXHUUYECKUMU
cpeAcTBaMu OOY4YEeHHs, B COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CIIEUATIN3UPOBAHHON yueOHOU
Mebenu, Jocka KIaccHas, MYJbTUMEAUMHBIA MPOEKTOp, OJKpaH, MPUHTEP, KOMIIBIOTEP
npenoaaBaTeyidi U KOMIIbIOTCPBI JJIA paGOTBI 06yqa10m1/1xc;1 C YCTAaHOBJICHHBIM JIMICH3WOHHBIM
IPOrpaMMHBIM OO€CTeueHUuEeM, C BBIXOJOM B ceTh «VIHTepHeT» M MOCTYNOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BATENbHYIO CPENY.

IomemneHue 11l CAMOCTOSITEILHOI Pad0ThI O0YJAOIINXCS — ayAUTOPHsI, OCHAIIICHHAS
CJICAYIOIIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU: KOMIIJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenu, KOMITBIOTEPhI C BBIXOJOM B ceTh «/HTepHeT» U OCTyNnOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BATEIFHYIO Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHasl.
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