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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«busnec-ananumuka u yughposas IKOHOMUKA»

Pabouas mporpamma JUCHMITIMHBI «DKOHOMUYECKas WH(POpMATHKa» BXOAMUT B COCTaB
OCHOBHOM Tpo(heccHOoHambHON 00pa30BaTEIbHOW MPOTPaMMBbl BBICHIETO 00pa30BaHUSA IO
HanpaBieHuio mnoarotoBku 38.03.01 DOkoHomuKa, HampaBieHHOCTh (mpoduib) «busnec-
aHAJIUTHKA U LU(PpoBas SKOHOMHUKA» U TpEeJHAa3HA4YeHa s OOYyYarolMXCs OYHOM M OYHO-
3204HOM hopM 0OyUeHHS.

© VHCTUTYT MEeXIyHAPOIHBIX YKOHOMHUYECKUX CBsI3eH, 2022
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heab AUCHMILVIMHBI «JKOHOMHYecKasi MHPOPMATHKA» — MPUOOPETCHUE 3HAHUU 00
MH(OPMALIMOHHBIX TpPOIECcCaxX U CPEeACTBaX HMX pealu3alii, a TakXKe MOJIydeHHE HAaBBIKOB
OCYIIIECTBJICHUS TIPOIlecCOB cOopa, mepenayd, OOpaOOTKM ¥ HAKOIUICHUS WH(OpPMAIIHH,
MCIOJIb3YEMOM JUIsl MOATOTOBKY U MPHUHSITUS PEIICHUI B yIIpaBICHUH, YKOHOMUKE U OM3HECe.

3agauu U3yyeHHUs TUCHUNIUHBI:

— U3Y4YEHHE TEOPETUUYECKUX OCHOB IKOHOMUYECKOW NH()OPMATHKH;

— (dopmupoBanue 06a30BBIX 3HAHUW O CHUCTEMHOM MPOTPAMMHOM OOeCIeUeHHUH
MEPCOHAIBHBIX KOMITBIOTEPOB;

— IPAKTUYECKOE OCBOEHUE MPUKIIAAHBIX CUCTEM 00pa0OTKH S5KOHOMUYECKHUX JaHHbIX;

— monydeHue 0a30BBIX HABBIKOB HCIIOJIB30BAHUS CHUCTEM MPOTPAMMHPOBAHUS, IS
pelIeHNs SKOHOMHYECKUX 3a/1a4.

2. MecTo TucIUNIMHBI (MOAYJISA) B CTPYKTYpPe OCHOBHOM nMpogeccuoHaIbLHOI
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumumHa « OKOHOMUYECKas HH(OPMATHKa» BXOAHUT B 0043aTENbHYIO YaCTh Y4eOHOTO
iaHa mo HanpaieHuo noarotoBku 38.03.01 DkoHOMHMKA, HAMpPaBICHHOCTH (TPOGWIIH)
«busHec-aHanmUTHKA U UPPOBAst SIKOHOMHUKAY.

3. O0beM TUCHUIIMHBI (MOAYJIS) B 32a4€THBIX eIMHULAX U aKaJleMHYeCKHUX Yacax ¢
YKa3aHHEM KOJIM4YeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuxcsd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mas Tpy10EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC eIUMHUIIBI, Bcero — 108 gacos.

Bcero yacoB
Bua y4yeOHoii padoThI oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenoaasaresem (Bcero) 20 8
B Tom uncrne:
3aHsATHS IEKIMOHHOTO TUIIA - 6
3aHATHS CEMMHApCKOro Tumna (IpakTUYecKue 20 2
3aHSITHUS)
CamocrosiTesibHas padoTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepevyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs MO IMCHHUILTUHE (MOTYJII0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

ILnanupyemble pe3yJibTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
1 00y4eHHUSs MO JUCHUILINHE
BBINNYCKHUKA KOMMETEeHI[HN

OIIK-5 NOIIK 5.1 3HaTb: 0azoBble IMpOrpaMMHBIE
Cnoco0eH UCoab30BaTh Nmeer Mpe/ICTaBICHHE O | MPOIYKTHl ~ HEOOXOAWMBIE ISt
COBPEMEHHBIE COBpPEMEHHBIX UCIIOJIb30BaHUS B
nH(pOpMallMOHHbIE MH(OPMALIMOHHBIX TEXHOJOTHUSAX | MPOPECCUOHANBHON AEATEIbHOCTH;
TEXHOJIOTHH U MTPOrPaMMHBIE U TPOTPaMMHBIX  CPEJICTBAX, | OCHOBBI ABTOMATU3UPOBAHHOM
CpelCTBa MPU PEIICHUHN HEOOXOMUMBIX JJIsl  pelieHHs | 00paboTKH HKOHOMHUYECKOM
po)eCCHOHAIIBHBIX 3a]1a4. po¢eCCUOHANTBHBIX 3a]1a4. nHpopManuu.

NOIIK 5.2

YMerh: NPpUMCHATL COBPCMCHHBIC

OcyuiecTBIATh BBIOOD U | ”HQOPMALIMOHHBIE TEXHOJOTHH U
pUMEHEHHE COBPEMEHHBIX | IPOTPaMMHBIE  CpPEACTBA  NIpHU
WH(POPMAITMOHHBIX TEXHOJOTHUH | paboTe c SKOHOMHUYECKOU
U TPOTPAMMHBIX CPEACTB TMpH | HHPOPMAIIHECH.
pelieHnn 3amad | Baagerb: HaBblkamMu  palboTBl €
npogeccuoHaTbHON NPOrPaMMHBIMH ~ CPEACTBAMH U
NeSITeIbHOCTH. UH(OPMaLIMOHHBIMU TEXHOJIOTHSIMU
pU peleHrH Mpo(hecCHOHATBHBIX
3ajad.
OIIK-6 HOIIK 6.1 3HaTh: TIPUHITATIBI paboTsl
CriocobeH noHuMarhb [Tonnmaer mTPUHOMIBI PaOOTHI | COBPEMEHHBIX  MH(GOPMAITMOHHBIX
MPUHLIMIIBI paOOTHI COBPEMEHHBIX  MH(OPMALMOH- | TEXHOJIOTHIl.
COBPEMEHHBIX HBIX TEXHOJIOTHUH Ui pEelIeHUs | YMeThb: NPUMEHITh COBPEMEHHBIC
UH(POPMALIMOHHBIX 3a1a4 npoecCHOHATBHON | HH(POPMAITMOHHBIE TEXHOJIIOTUH IIPH
TEXHOJIOTHI U UCIIOJIb30BAThH NeSITeIbHOCTH. pabote c SKOHOMUYECKOM
UX JUIS pEeLIeHUs 3a1a4 HOIIK 6.2 uH(popManuen.
npodeccuoHanbHOM Boibupaer u wucnonsdyer it | Biaanerb: HaBbIKaMu BBINOJTHEHHE
JeSITeIbHOCTH pemieHusT  TPOQECCUOHATBHBIX | NPOPECCHOHATBHBIX ~ 337ad  C
3alad  COOTBETCTBYIOIIME WM | MCIIOJIb30BAaHUEM

MH(POPMAIIMOHHbBIE TEXHOJIOTHH.

UH(POPMALIMOHHBIX TEXHOJIOTUH.

! Jlns yHuBepcanbHbIX KOMIETEHIUH YKa3bIBAETCS TAKKE HAUMEHOBAHUE IPYIIIbl KOMIETEHIUH
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5. Conep:xkaHue TUCHUILTHHBI (MOTYJIsA)

HaumeHoBaHue Conepxanue TeM (pa3/iesioB)

TeM

(pa3aesioB)

Tema 1. Beenenue B | OOBEKT, MpeaMeT, METOAbl U 3aJaud SKOHOMHYEecKOW mHpopmaTtuku [laHHbIe,
SKOHOMHYECKYIO uHpopManusg W 3HAHUA. DKOHOMHYecKas HHQopMauus ¥ HHPOpPMAIMOHHBIE
I/IH(bOpMaTI/IKy TECXHOJIOTUU.

Tema 2. TexHonoruu
CO3IaHUS TEKCTOBBIX

TekcroBble pemakTOppl: Ha3HaueHne W QyHkuuu. [IpaBmna BBOga u
penakTupoBaHusi Tekcra. OdopMieHHe TEKCTOBOTO JOKyMeHTa: (opmar
MeYaTHOTO JOKYMEHTa, mpudToBOe 0hopMIICHHE, TapaMeTphl (popMaTHpOBaHUS

JIOKYMEHTOB
ab3ama. Hywmepanus crpanmn. Co3nanue u oQOpMIEHHE KOJIOHTHTYIIOB.
Cosznanue u pegaktupoBanue tadbnun Cpenctsa co3anus 1 0pOpMIIEHUS CHOCOK.
Coznanue ornasieHus. Co3aHue TOKyMEHTOB Ha OCHOBE 00pa3IoB ¥ MAOJIOHOB.
Tewma 3. Hutepdeiic Microsoft Excel. Pabota ¢ daitmamu. Pabora ¢ nokymenTom. BBoa u
Opranuzanus penaktupoBanue  gaHHbBIX. Cosnmanue Tabmui.  OCHOBBI  BBIYHCIICHUIA.

MOJEIU TAHHBIX B
BUJE COUCKOB MS
Excel.

Hcnonw3zoBanne Gpynkiuit. @opMarupoBanue gaHHBIX. DopMaTHUpPOBAHUE SUYCEK.
®opmatupoBanue Tabnuu. Pabora ¢ tnarpaMmamu.

Tema 4. TexHonoruu
MOJICIIUPOBAHUS
9KOHOMHYECKHX
3a7a4

OCHOBHBIC TOHSATHS MOZICIIMPOBAHUA B SKOHOMHUKC. KHaCCI/I(l)I/IKaI_II/IH BUI0OB
MOACIINPOBAHUS. ﬂOCTOI/IHCTBa N HECJOCTATKH MMUTALIMOHHOI'0O MOACITIUPOBAHUA.
Tumnosbie 3aia4 UMUTAIIUOHHOT'O MOJACINPOBAaHUS. COHH&HBHO-BKOHOMI/I‘-IGCKI/IG
ITPONLECCHI KaK 00BEKTHI MOICIINPOBAHUS

Tema 5. CnpaBouHo-
IMPaBOBLIC CUCTCMBI

OcHoBHBIE 3aj]aud, pelIaeMble C HCIONIb30BAaHUEM CIIPABOYHBIX IPABOBBIX
CHCTEM.

CnpaBounas mpaBoBasi cuctema «KoncynpTantllntoc». Opranuzamnusa mnoucka
uH(pOpManuK, BUABI U KpUTEpUH MoucKa. OOIas XapakTEepUCTUKA CHUCTEMBbI
«["apanT». Pa3bouenune maccuBa mpaBoBoW WH(OpMAIMM Ha OT/AEIbHBIE 0a3bl B
cucreme «l'apanTy.

Tema 6.
WNudopmannonnas
0€30I1aCHOCTh

Teopernueckue acnekTbl HHPOPMAIMOHHON O€30MaCHOCTH SKOHOMHYECKUX
cucreM. [TonaTue nHOPMALIMOHHBIX YIPO3 U UX BHUJBL [IpUHIMITBI TOCTPOCHUS
cucteMbl HH(pOpManMOHHOW Oe3omacHocTH. OpraHu3anusi CHUCTEMBI 3allUThI
nH(GOpMaIUY S KOHOMUYECKHX CHCTEM



https://intuit.ru/studies/courses/613/469/lecture/20837
https://intuit.ru/studies/courses/613/469/lecture/20839
https://intuit.ru/studies/courses/613/469/lecture/20841
https://intuit.ru/studies/courses/613/469/lecture/20843
https://intuit.ru/studies/courses/613/469/lecture/20843
https://intuit.ru/studies/courses/613/469/lecture/20845
https://intuit.ru/studies/courses/613/469/lecture/20847
https://intuit.ru/studies/courses/613/469/lecture/20849
https://intuit.ru/studies/courses/613/469/lecture/20851
https://intuit.ru/studies/courses/613/469/lecture/20853
https://intuit.ru/studies/courses/613/469/lecture/20855
https://intuit.ru/studies/courses/613/469/lecture/20861

6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. | CamocTosn
Ne HaumeHnoBaHue Tem (pa3esioB) 3ansaTus IIpakTuye- | TeabHasi | Bcero,
n/n JUCIHUIIJINHBI JEKIIHOHHOI0 CKHe padora, qac.
THIIA 3aHATHA qac.
1. | BBeneHnue B 5KOHOMHUUYECKYIO - 2 15 17
UHPOPMATHUKY.
2. | TexHonoruu co3maHus TEKCTOBBIX - 4 15 19
JIOKYMEHTOB.
3. | Opranuzanus MOJE/IN JaHHBIX B - 4 15 19
Buae cruckoB MS Excel.
4. | TeXHOJOTUH MOJEITUPOBAHMS - 4 17 21
SKOHOMHYECCKHX 3aJ1a4.

5. | CripaBOYHO-TIPABOBHIE CUCTEMBI. - 2 13 15
6. | MadopmarnmonHas 6€300aCHOCTD. - 4 13 17
HUTOI'O: - 20 88 108
OuHo-3204Hast popma 00yueHust

KonTakTHas padora, yac. Camocrosn
Ne HaumeHoBaHue TeM (pa3aesioB) 3agaTus IIpakTuye- | TeabHasi | Bcero,
n/m JUCHHUILINHDI JIEKITHOHHOT0 CKHe pabora, qac.
THIIA 3aHATHS qac.
1. | BBenenue B 5KOHOMHUYECKYIO 1 05 16 175
UH(POPMATHUKY .
2. | TexHosOruu co3maHus TEKCTOBBIX 1 - 16 17
JTIOKYMEHTOB.
3. | Opranuzaius MOJICIIA JaHHBIX B 1 -
16 17
Buze cauckos MS Excel.
4. | TexHOJOTUH MOJEIUPOBAHUS 1 0,5 16 175
SKOHOMHYECKHUX 3aJ1a4. !
5. | CnpaBo4HO-TIPaBOBBIE CUCTEMBI. 1 0,5 16 17,5
6. | UadbopmarmonHas 6€300aCHOCTb. 1 0,5 20 215
HUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
00y4YarIUXCs M0 JUCHUILINHE (MOIYJIIO)

CaMocTosTenspHast pa60Ta ABJISIETCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

1. Uudopmarrka Kak HayKa.

2. Jlats onpeneneHre HHGOPMALMOHHON TEXHOJIOTUU U MH(POPMALIMOHHOMN CUCTEMBI.

3. Buasr uadopmanuu u crmocoObl €€ XpaHEHUS.

4. KauecTBeHHBIEC CBOICTBA HHPOPMAITUH.

5. CnocoOb1 kommpoBanus uH(popMmanuu. Kak wu3Mmepsiercs 00beM KOMIBIOTEPHOM
uHpopmanuu? OOImKEe XapaKTepPUCTUKU IPOLECCOB cOOpa, XpaHEHHs, 00padOTKH, Mepenadu
nHpopmanuu.

6. MeTosl cOopa, 00pabOTKH U Tiepenadr HHPOpPMAaIIHH.

7. Kommnonentsi cuctembl Microsoft Office System.

8. Omnpenenenre 1 pyHKIIUN KOMIBIOTEPHBIX BUPYCOB.

9. CnocoObl 3apaxeHus U pacpOCTpaHEHUSI KOMIIBIOTEPHBIM BUPYCOM.

10. Buabpl KOMIBIOTEPHBIX BUPYCOB.

11. OnpeneneHve U TUTIBI AHTUBUPYCHBIX MPOTPAMM.

12. Ilpuniun paboThl aHTUBUPYCHBIX IPOTPAMM.

13. 3amauym u MeTOIBI CoKaTHUsT HHGOPMAITHH.

14. Kakue HacTpoiiku ab3aneB Bo3MoxHbI B MS Word?

15. B 4ewm paznuuue OTCTyIa MepBOi CTPOKHU M OTCTyna ab3ara’?

16. B uem paznuumne Mexaya03allHbIX U MEXKyCTPOUYHBIX HHTEPBAIOB?

17. Kak HacTpouTh aBTOMaTHYECKYIO0 HyMEpaIUIO 3aroJIOBKOB TEKCTa?

18. B dyem 3akitoyaroTCs MPEUMYIIECTBA CTUIEBOTO (HOPMATUPOBAHUS IO CPABHEHUIO C
npsiMbIM popmatrpoBanuem B MS Word?

19. Yto Takoe KOJIOHTUTYJIBI M 3a4€M OHHU HY>KHBI?

20. Yto MOTyT coaep>KkaTh KOJIOHTUTYJIBI?

21. Kak 1o0aBUTHh HyMepaluio CTPaHUI] TOKyMeHTa?

22. Kaxk obecrieuuTh HaJM4Ke Pa3HbIX KOJOHTUTYJIOB AJI YETHBIX U HEUETHBIX CTPAHUI[?

23. Kak BcTaBUTH JIOTOTUI OPTaHU3ALUU B KOJIOHTHTYJI?

24. Kak aBTOMaTH4YeCKU CO3AaTh TUTYJIbHYIO CTPAHUILY JOKYMEHTa?

25. Kaxk co3gath aBTOMaTHYECKOE OTJIaBIICHUE TOKyMEHTA?

26. Kak 100aBuUTh BHOBBH IIOSBHUBIIHECS B JOKYMEHTE TJIaBhl WM Tmaparpadbl B
ABTOMATUYECKOE OTJIaBJICHUE IOKyMeHTa?

27. Kakx 0OHOBHTHh aBTOMAaTHUECKOE OTJIABJICHUE TOKyMEHTa?

28. Kak BcraBuTh TabmuUIly B 10KyMeHT B MS Word?

29. Kak m3meHuTh (hOpMaTUPOBAHKE SYCCK TAOIHIIBI — 3aJIMBKY, IIBET, THI U TOJIIUHY
TpaHUIl, BRIPABHUBAHUE TEKCTA B siUeHKax, mpudT Tekcra?

30. Kak BcraBuTh H300paxkenue B JokymeHT B MS Word?

31. Kak MoxxHO 00pe3aTh n300pakeHue U U3MEHHUTD €0 pazmep?

32. Kakue BapuaHTBI PacIOJIOKEHUS M300paKCHHUSI OTHOCHUTEIBHO TEKCTa MOTYT OBITh
ucnoip30Banbl B MS Word?

33. Kak BcTaBHUTH NOMOJHATENBHBIE CTPOKH B Tabmuity Excel?

34. Kaxk o0benuuuTh sueiiku B Excel?

35. Cozmaiite hopmyiy, KOTOpasi B 3aBUCUMOCTH OT BBEJECHHOTO B COCEIHIOID STUCUKY
YHClIa OTPEACIISAET, KAKOE YUCIIO Bl BBEIIU — MOJIOKHUTEIHHOE, OTPUIIATEILHO W HOJIb.

36. Cozmaiite hopmyity, KOTOpasi B 3aBUCIMOCTH OT BBEJICHHOM B COCETHIOO STUEHKY J1aThl
oTpenenseT, OblI 3TOT ACHb, 3TOT J€Hb OYJeT WK 3TOT JC€Hb CErOIHA.

37. Cosnaiite hopmyiy, KOTOpas €ClId B COCEIHIOI SUEHKY BBEICHO MOJIOKHTEIHHOE
BO3BOJIUT €r0 B KBaJIpaT, a €CIIM OTPUIATEIILHOE, TO MEHSIET €ro 3HaK Ha MOJOKUTETHHBIN.
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0.
1.
12.
13.
14.

RBOON O~ E

TemaTuka pedepaToB N0 TUCHHUILIAHE

Knaccudukannonnbsie KpuTepruu SKOHOMUYECKOH NH(OpMAIIHH.
HcxonHas, mpou3BoiHas, IOCTOSTHHAS U IIepeMEHHast MH(opMarus.
CBoiicTBa ’KOHOMHYECKOW HHPOPMALIUH.
TpeboBanus1, npeabsBiIsieMble K 3KOHOMUYECKON MH(DOPMALIUH.
CrpyKkTypa 3KOHOMUYECKOH HH(pOpMAIUH.
PexBU3UTHI, THIIBI OTOOPAXKEHUS PEKBU3UTOB.
DKOHOMHUYECKHE TIOKA3aTeNH, IEPBUYHbIE U BTOPHYHBIC TTOKA3ATEIH.
JlaHHble, MHPOpMALUS U 3HAHUS.
[onarue nndopmaTiky 1 HHPOPMALIUH.
CgoiicTBa nH(opmaIum.
Ha3nauenue nporpaMMHBIX CPEICTB, UX KJIaccu(UKALUsI U COCTaB.
OnepanroHHBIE CUCTEMBIL.: IIOHATUE U CBOWCTBA.
TexHomnorust 00pabOTKH TEKCTOBOM WH(POPMALIUH.
Texnomorust 06paboTku rpadgudeckoit HHGOpPMAITIH.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunel, popmbl 1 00BEMBI CaMOCTOATENBHONW pAaOOTHI CTYACHTOB MPU W3YYEHUU aHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIIEYIOIICH Ta0uIie:

O0beM caMOCTOATEIbHOM
Bun
Ne HaumeHoBaHue TeM . padoThI
n/m | (pa3xenoB) TUCHHUILINHBI caMOCTOﬁﬂTe‘HLHOH ouHasi popma OYHO-3a04Has
paboTL! 00yuyeHHs dopma oOyueHHs

1. | Beenenue B Pabota c nutepatypoi, 15 16
HKOHOMHUYECKYIO BBHITIOJTHEHUE 3a/TaHUH,
uHPOPMATUKY HanucaHue pedepara

2. | TexHOMOTUM CO37aHUS Pabota ¢ nurepatypoi, 15 16
TEKCTOBBIX JOKYMEHTOB BBITNIOJTHEHHE 33/1aHUH

3. | Opranusanus MoeIu Pabota ¢ nurepatypoi, 15 16
JAHHBIX B BHJIE CITUCKOB BBITIOJTHEHUE 33JaHUH,
MS Excel. HanucaHue pedepara

4, | Texnomnoruu Pabota c nurepatypoi, 17 16
MOJICIIUPOBAHUS BBHITIOJTHEHUE 3a/IaHUH,
SKOHOMMYECKHUX 3a7au HanucaHue pedepara

5. | CnpaBOYHO-TIPABOBBIC Pabota c nurepatypoi, 13 16
CHCTEMBI BBITIOJTHEHUE 3a/IaHUN

6. | MadpopmanmronHas Pabota c nutepatypoi, 13 20
0€3011aCHOCTh BBHITIOJTHEHUE 33/ IaHUN

UTOTI'O: 88 100

JaHHBIC U 3HaHUS. Buel nHboOpMaImm.
2. DxoHOMHYECKass HH(MOpMAIIHAL.

8. Hepeqenb BOIIPOCOB M THMOBLIC 3aJaHUA AJIA IMMOATOTOBKH K 3a4Y€eTy C OIIEHKOI1

8.1. IlepeyeHb BONPOCOB /151 MOATOTOBKH K 32a4eTy C OLeHKOM

1. IIpenmer u 3amaun s3koHOMUYECKOM nHGopmaTuku. [lonsarue nadopmarmu. Uadopmarius,

Knaccudukarmonusie

KpUTEpUH

uHpopmarmu. McxonHas, IpOM3BOIHASL, TOCTOSHHAS U IIEpeMEHHast HH(OpMAIIsI.
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3. Ouenka ypoBHs cTabuiabHOCTH MH(pOpManuu. CBONCTBa IKOHOMUYECKON HH(OPMAITHH.
TpeGoBanusi, MpeabBIsIEMbIe K SKOHOMHYECKON HH(OpMAIHH.

4. CtpykTypa SKOHOMHYECKOW MH(pOpMaliu. PEKBU3HUTHI, THITBI OTOOPAKEHUST PEKBH3HUTOB.
DKOHOMHYECKHUE TTOKa3aTeN!, IEPBUYHBIC U BTOPUYHbIE TOKA3aTENH.

5. DKOHOMHMYECKUI TOKYMEHT, BUbI U (popMbl nipeacraBneHus. [Ipeacrapnenne J0KyMEeHTOB
B 2JIEKTPOHHOM BHUI€. DJIEKTPOHHBIN JOKYMEHT U AJIEKTPOHHAS KOTIHSI.

6. Co3nanne SKOHOMHUYECKHX JOKYMEHTOB C IOMOIIBIO TEKCTOBOro mporeccopa Word.
OOmmme TpeboBaHUs CTaHAAPTOB K OPOPMIICHHIO TEKCTOBBIX JOKYMEHTOB. IIpumeHenue ctuieil u
Ia0JIOHOB, CO3/IaHKE IT0JIE30BATENIbCKUX CTUJICH M I1a0JIOHOB.

7. Pa3pabotka u QopmaTUpoBaHME TaONMI, OPraHU3AIMs BHIUMCICHUH B TaOiMIaXx.
Pa3paboTka cTpyKTypupOBaHHBIX JOKYMEHTOB. CO3aHue OTJIaBICHUSI.

8. Jlornyeckas CTpyKTypa KOMIBIOTEPHBIX (hopM JOoKymMeHTOB. FOpummueckuii cratyc
AJIEKTPOHHOTO JIOKYMEHTa, IudpoBas MOANKCh. 3ammTa JoKkymeHTa. KosekTtuBHas o0paboTka
JIOKyMEHTA.

9. MndopmanrioHHbIi MacCHB Kak OCHOBHAsl CTPYKTYpHasi €IUHUIA, TpeTHa3HaueHHAs JIJIsI
XpaHeHus, epeadn u 00padoTku HHpopMarmu. MHPOopMaMoHHbIH OTOK, HH(QOpMaIMOHHAs 6a3a.

10. BO3MOXHOCTH HaXOXXICHHUS HSKOHOMHUYECKOW HWH(OpPMAIMK C TOMOIIBIO PECYpCOB
Wnrepner, cnpaBounbix uH(opMarmoHHbX cucteM Koncynsrant [lmoc, [Mapant. 3HakoMcTBO C
OCHOBHBIMHU MHCTPYMEHTaMH MOUCKA.

11. ba3bl maHHBIX U UX (QYHKIHMOHAIBHOE Ha3HaueHue. MoJenH JaHHBIX U CTPYKTYpHI 0a3
JTAHHBIX.

12. PensiumonHble 0a3bl JaHHBIX. OCHOBHBIE DJIEMEHTHI PEISIMOHHBIX 0a3 JaHHBIX.
OTHolIeHre, cCXeMa OTHOILEHHUS, IOMEH, KOPTEXK.

13. ®ynnamenranbHble cBoiicTBa perauuoHHbIX bJl. Hopmanbhble ¢Gopmbl, mpaBuia
HOpMaJIH3alHu.

14. Pa3paGotka CTpyKTypbl Oa3bl JaHHBIX. CBoiicTBa Tabmuul M mojed. Twmbl NaHHBIX,
(dbopmathl ¥ pa3MephI MOJIEH.

15. KimroueBble 0JI, HHAEKCHI, MEXKTAOIMUHEIE CBs13H. O0ecIeueHre EeI0CTHOCTH JaHHBIX.

16. Cuctems! ynpasieHus 6a3amMul JaHHBIX, UX Ha3HavyeHue, cocTaB U ¢pyHkuu. Poms CYB]]
B o0ecTieyeHNH He3aBUCUMOCTH MPUKIIAIHBIX IIPOrPaMM OT CIIOCOOOB XPaHEHUS JaHHBIX.

17. ]JlnarpamMmbl: TUIIBL, TOCTPOCHHUE, OOBEKTHI U X CBONCTBA, N3MEHEHHNE CBOWCTB.

18. Tlonsarue o ciuckax MS Excel. TpeboBanus k 0QoOpMIICHHIO.

19. Texnonoruu npumeneHust @opMbI MPH padOTEe CO CITUCKAMHU.

20. AHanu3 JaHHBIX CIIMCKA MYTEM COPTHUPOBKH, BHIbI COPTHPOBKH (COPTUPOBKA CTPOK
CMHCKa, COPTUPOBKA CTPOK JMAmNa3oHa, COPTUPOBKA CTOJIOIOB, MOJIb30BATEILCKUA MOPSIOK
COPTUPOBKH).

21. Anamu3 maHHBIX CIIMCKa Ha OCHOBE (GwibTpanuu. VHCTpYMEHTH (QHibTpammu, HX
0COOEHHOCTH. TEexXHONOrMM TpPUMEHEHUsT HMHCTPYMEHTOB ABroduieTp, Ilomb3oBarenbekuii
aBTO(MUIIBTP, PACIIUPEHHBINA (QUITBTD.

22. llpaBuna cocTaBieHUSI YCIOBUH (UIBTpAlMK UL  TOJB30BATEIBCKOIO M JUIA
pactmmpenHoro ¢puinbTpoB. CozjaHue BEIYUCIIEMBIX YCIOBUM.

23. ®ynxuuu kareropun «Padora ¢ 6a30ii JAHHBIX) TAOIMYHOTO MPOIIECCOpa X MPUMEHEHHE
JUISl aHAITU3a JaHHbIX.

24. AHamu3 NaHHBIX CIFICKA C HMCIOJIB30BaHHMEM HMHCTpyMEeHTOB Koncommmanus. MeTos
KOHCOJIMJIALIMU: TI0 KATErOPHsIM, [0 PACTIONIOKEHHIO.

25. AHanu3 TaHHBIX Ha OCHOBE MEXaHM3Ma CBOHBIX TaOJIHMIL.

26. Ponb KOMIBIOTEPHOTO MOJETMPOBAHUSI B HCCIEOBAaHUM SKOHOMUYECKHX IPOLIECCOB.
WHcTpyMeHTa bHBIE CpeICTBA MOICITUPOBAHUSL.

27. TexHOJOruU pelIieHus 3a/1a4 BEKTOPHOH anreOphl.

28. TexHONOTMHM pELIeHUs] CUCTEM SKOHOMETPUYECKHX YpPaBHEHMI: METOAbI O0OpaTHON
MaTpHULbl 1 HAUMEHBIIUX KBa/IPATOB.

29. Ilpumenenue unctpymenTa [lonck perieHus 1uis peleHns: CUCTEM YpaBHEHUIA.
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30. MopnenupoBanue — MOCHEIOBAaTEIbHOCTEM M PAOOB:  CO3JAaHHWE  YHCIIOBBIX
TMIOCJIC/IOBATENLHOCTEH, BRIUMCIICHUE TIPEICIIOB YHCIIOBBIX MTOCIIE0BATEIEHOCTEN, IPUMEHEHHUE PSIIOB
B 9KOHOMHUYECKUX pacyeTax.

31. MopenupoBaHue U UccieAoBaHHE (QYHKIMI: crocoObl 3a1anus (YHKIMH, TOCTPOSHHE
rpaduveckol Mojenu (YHKIWH, BBIUHCICHWE KOpHEH (YHKIMM OJHOW TEepPEeMEHHOM, pEIIeHHE
YPaBHEHUH.

32. YucnenHoe
HKCTPEMYMOB.

33. Pemienue cucteM HEMHEWHBIX YpaBHEHHUI: rpadudecKkoe perieHre CUCTEM HeJTMHEHHBIX
YpaBHEHUIA, PELIICHUE CHCTEM YPaBHEHUH C UCIIOIb30BAHUEM HHCTPYMEHTA

34. Tlouck pemenus. [lpunokeHns B HSKOHOMHKE: KpHBBIE CIpoca M TPEIJIOKEHUS,
nayTHHHAS MOJIENb PhIHKA, TOUYKA PAaBHOBECHSL.

35. Pa3paboTka KOMITbIOTEPHOM MOJICITH [T PEIICHHUS 3a/1a91 YCIOBHOW ONTHMU3AITUH.

36. TexHomoruu pemieHUs 3a1ad JUiss OMNpENeNieHHsS ONTUMATbHOTO TUIAHA BBITYCKA
MPOJTYKILIMH, TPAHCTIIOPTHAS 3a]a4a JTMHEHHOTO MPOrpaMMHUPOBAHMSL.

TIPOM3BOTHOM HAXO0XKIECHUE  JIOKAIBHBIX

BBIUHCIICHUE byHKIMY,

8.2. TunoBbIe 3aKaHNUA IJA OLEHKH 3HAHUMI

1. K ocoGeHHOCTSM ymnpaBIeHUeCKOM HHPOPMAIIMHA OTHOCST:

1) oaHOPOIHOCTH 1O hopMe U COACPIKAHUIO

2) 00BEMHOCTDH M3-3a OOJIBIIOrO KOJUYECTBA 0TOOpakaeMbIX OOBEKTOB M UX CBOWCTB
3) paccpemoTOUYEeHHOCT 10 Pa3IMYHBIM HCTOUHUKAM

4) MaccoBBIi XapakTep

5) meneHanpaBICHHOEC Ha3HAYCHUE

6) MHoOroIeneBoe Ha3HAYEHUE

2. Tunsl nHGOPMALIMOHHBIX CHCTEM B 3aBUCUMOCTH OT CTETICHH aBTOMATH3aLlUH
1) pyuHsle;

2) HEaBTOMAaTH3MPOBAHHBIC

3) aBTOMAaTHYECKHE

4) aBTOMAaTH3MPOBAHHBIC

5) mosyaBTOMaTH3UPOBAHHBIC

3. TekcToBoii peakTop — 3TO MPOrpamMma, MpeAHa3HAuCHHAs JUTS:

1) cosmanus, peaakTUpOBaHUS U (OPMATHPOBAHUS TEKCTOBON HH(POPMAIIUN

2) paboThl ¢ M300pAKEHUSIMH B TIPOIIECCE CO3aHUSI UTPOBBIX MPOrPaMM

3) ympasienus pecypcamu [TK npu co3maHuu JOKyMEHTOB

4) aBTOMAaTHYECKOTO MEPEBO/a C CHMBOJIMYECKHX SI3BIKOB B MAIIMHHBIC KOJIbI

8.3. TunoBoe 3a1aHue 1AJis1 OLEHKN YMEHUii

[Tpemust
BKJIAJ MPOLIEHT Yuciao BKIag0B
o 5000 18 %
o 20000 25 %
6omee 20000 | 30 %
BAHKOBCKUME BKJIAJIbI
No cuera CocTosiHME BKJIAJ0B 10 KBapTajgam Cpenusis Tpemus Beero
1 kB 2 KB 3 KB 4 xB cyMMa

1 7500 7500 15000 18000
2 1250 1500 500 1100
3 15000 7500 10000 5000
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| Beero: | | | | | |

1. BeruncnuTh CyMMBI BKJIAJIOB KIMEHTOB OaHKa Ha KOHell roja. Bce Bkiaguuku OaHka
[OJIy4yaroT NPEMHIO B 3aBUCHUMOCTM OT CYMMbI BKjiajza. J[is 3Toro BHaudaje BBIYMCIAETCS
"Cpennsis cymma' Kak CymMMa OCTaTKOB BKJIaJa 32 BCE KBAPTAJIbI.

2. Jlanee xoMIieHCHpyeTcsl roioBast MHGIILIKS (CyMMa BKJIaja yBennduuBaercss Ha 11%).
3areM, B 3aBUCHMOCTH OT BEJIMYMHBI BKJaJa, Ompesensercs coocTBeHHO npemusi. Ecnu Bkian
("Cpenusiss cymma') menslie 5 ThIc.pyOneit - mpemus cocraBiser 18%, ecimm or 5 mo 20
ThIC.pyOueit - 25%, ecnu ot 20 Thic. u Bbiie - 30% ot "Cpenneir cymmsl". Bennunny npemun
omnpenenure ¢ nomoinpko ¢pyaxru ECJIN.

3. [Toacuwmraiite uyncino BkaaaoB ("Cpeaaux cymMm'), HAXOASAIIMXCS B 33JJaHHBIX TIpeeiax
(o 5 TeIC.D., 10 20 THIC.p. ¥ T.A.), ucnoab3ys ¢pynkmo CUHETECIIN.

8.4. TunoBoe 3aganue NJ9 OLCHKU HABBLIKOB

B 6anke momyuen kpeaut Ha cymmy 150 MiTH.pyO. CpOKOM Ha 7 JIET, IPUYEM JIJIsl Pa3HBIX
JICT YCTAHOBJICHBI PAa3HBIC 3HAUCHUS TPOLUCHTHBIX CTABOK:

1 rox — 15%:;
2 rox — 13%:;
3rox—12%;
4 rox — 12%:;
5 rom —12%:;
6 ron — 11%;
7 rox — 11%.

Uemy paBHa cyMMa J10Jira, MojjIexKaliias MnoraieHuio B KOHIIE epruoa 3aima?

9. IlepeyeHb OCHOBHOM M IOMOJTHUTEJIbHON YUeOHOM JTUTEPATYPbI, HEOOXOTUMOM AJI51
OCBOECHUS TUCUMILIUHBI (MOIYJIs1)

9.1. OcHoBHas JuTEepaTypa

1. DxoHomuueckas HH(OpMaTHKa: Y4YeOHHMK M MPAKTUKyM Ui OakaiaBpuara H
maructparypsl / FO. JI. PomanoBa [u np.]; ortBerctBeHHblii pemaktop lO. JI. PomanoBa. —
Mocksa: UznatensctBo FOpaiit, 2019. — 495 c. — (bakanaBp u maructp. AKaJeMHUYECKHI
kypc). — ISBN 978-5-9916-3770-1. — Tekct: snekrponusii // OBC IOpaut [cait]. —
URL:https://urait.ru/bcode/426110

2. DxoHOMHYEcKass HHPOPMATHKA: YyUeOHUK U TpakTukyM it By3oB / B. I1. [TonskoB [u
ap.]; mon penakuuerr B. IT. TTomsikoBa. — Mocksa: UsmarensctBo HOpaiit, 2020. — 495 c. —
(Beicmiee o6pazoBanue). — ISBN 978-5-9916-5457-9. — Tekct: anexkrponnsiii // D9bC FOpait
[caiiT]. — URL: https://urait.ru/bcode/450398

3. MudopmaTtuka mist S5kKOHOMHUCTOB: yueOHUK 11 By30B/ B. I1. TlonsikoB [u np.]; mox
penakmueii B. I1. [TomsikoBa. — MockBa: UsnarensctBo HOpaiit, 2020. — 524 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-11211-5. — Tekct: snektponnsiii / DbC HOpaiir [caiiT]. —
URL: ‘https://urait.ru/bcode/449956

9.2 JlonoiHuTEIbHAS JIUTEPATypa
1. Hndopmaruka mynsg 3KOHOMHCTOB. IIpakTukym: yd4eOHOE moOcoOHe Il CpPeIHEro

npodeccuoHanbHoro  obpaszoBanusi/  B. WM. 3aBropomnuii [ agp.]; monm  penaxiueint
B. U. 3aBropoanero. — 3-e usm., nepepad. u gon. — Mocksa: M3marensctBo FOpaiit, 2020. —

12


https://urait.ru/bcode/426110
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298 c. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-11850-6. —  Tekcr:
anekTponHsli // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452398

2. HWudopmaruka s 3KOHOMHCTOB. IIpakTukym: ydeOHOE mocoOme s By30B /
B. U. 3aBropoanuii [u 1p.]; mox pegakiueit B. U. 3aBropoanero. — 3-e u3., nepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2020. — 298 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-
11309-9. — Tekcr: anekrpounsiii // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/449902

3. 3apamenckux, E.II. OcHOBbl Ou3HEC-MH(POPMATUKHU: YYCOHHK W TPAKTHKYM IS
By30B/ E. Il. 3apamenckux. — MockBa: U3nmarensctBo FOpaiit, 2020. — 407 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-9916-8210-7. — Tekct: snektponnsiii / ObC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/451065

10. Ilepeuyens pecypcoB HH(OPMALMOHHO-TEJTEKOMMYHUKAIIMOHHOM ceTu «MHTepHET»,
HEO00XOUMBIX /ISl OCBOCHHUS JUCHHUIINHBI (MOAYJIs1) © HH(POPMALMOHHBIX
TEeXHOJIOTHii, HCI0/Ib3YyeMbIX NMPHU OCYIIeCTBJIeHUH 00pa30BaTeIbLHOIO0 Mpolecca 1no
AUCHUILINHE (MOAYJII0), BKJIIOYasi epeYeHb NPOrpaMMHOro odecre4eHust u
UH(GOPMANMOHHBIX CIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - DBC «YHuBepcuteTckas OHOIMOTEKA OHTANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Has DJCKTPOHHAs
oubmuoreka (HOb) «eLIBRARY.RU»

3. https://urait.ru - 3bC «Obpa3zoBarenbHas miathopma KOpaii»

4. https://www.consultant.ru/online/ - HWuadopmannonHas crnpaBodHas — CHCTEMa
«Kouncynprantltoc»

5. EnuHoe okHO goctyma K oOpas3oBarenbHbIM pecypcam. Pasnen HMudopmaruka u
uHGOPMAIMOHHBIE  TEeXHOJOruH - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOIHO pacmpoCTpaHIEMOe).

11. MeTtoauyeckue peKOMEHIAIUM 10 OPraHU3ANMN U3YUeHUsI JUCIUNJIMHBI (MOIYJIs)

Opranuzanus o0pa30BaTENbHOTO TpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacricanueM y4eOHbBIX 3aHATHH. SI3bIk 00yueHus (Iperno1aBaHus) - PyCCKUH.

I[Ipu  QopmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOMEro OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromerocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaJUIIMOHHBIX, WHHOBAI[MOHHBIX M HMH(OPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
Uudopmanonnsle  o0Opa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IyTEeM AaKTHUBU3ALUU
CaMOCTOSITENIEHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
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3aHATHS CEMMHAPCKOI0 THIIA

CemuHapckue 3aHATHS (MPAKTHUECKUE 3aHATHSI) MPEICTABISAIOT COOOH ETaIM3alMio
JEKIIMOHHOI'O TEOPETUYECKOr0 MaTepraa, MpPOBOJATCS B LEAX 3aKPEINICHUs Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB MO OTIEIBbHBIM Te€MaM, a TakKke
pemieHue 3aaa4 M pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON MOMOIIU U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIIPOCHI, ITPEAJIaracMple MpernoaaBaTeIeMm;

— Y4YacTH€ B TUCKYCCHSIX;

— BBINOJHEHHE TPOEKTHBIX U UHBIX 33/1aHUN;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIECHUY 3aHATUH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUYECKUM
MaTepUasoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 3aJaHUNA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosaTenbHas paboTa CTYACHTOB - 3TO MPOLECC aKTHUBHOTO, IEJIEHAINPaBICHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCPEeICTBEHHOTO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMiics TNPEeAMETHON  HampaBiIeHHOCTHIO, A((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JESITEILHOCTH 00yUaronerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHCTEMAaTHU3alMs U 3aKPETUICHUE MOJYYEHHBIX TEOPETUUECKNUX 3HAHUM U IPAKTUYECKUX
YMEHUH CTYJICHTOB;

— yrayOJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHMEe yMEHUI HCIIONB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JIOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEHN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (popMUpOBaHHE  CAMOCTOSITEIBHOCTH  MBIIIJICHHUS,,  TBOPYECKON  MHHIIMATHUBBI,
CIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— Pa3BUTHE HUCCIIEI0BATEIBCKUX YMEHUN U aKaJIEMUUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYZCHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIO’KHOCTH, KOHKPETHOM TEMATHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMUCS BHEAYJUTOPHOM CaMOCTOSTEIBHONH palbOThI
MIPENOIaBaTellb MOXET NPOBOAUTh HHCTPYKTaX IO BBINIOJHEHHWIO 33JaHus. B HMHCTpyKTa)
BKJIIOUAETCS:

— 1eJIb U COJeprKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHCcTpyKTaXK MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YEHUE JUCLUIUINHBIL.

KoHTponbs pe3ynpTaToB BHEAYyTUTOPHOH CaMOCTOSATENBHOM PabOTBHI CTYAEHTOB MOXKET
MPOXOJNTHh B TUCHMEHHOM, YCTHOW WJIM CMEIIaHHOU (hopMme.

CryneHTbl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUs U Pa3BUTUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha

14



OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHONM pabOThl 00ydaIOIUXCSl AOKHBI OBITH OCHAIEHbI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOpPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C YY4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYHTh PEKOMEHIIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBITIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPeroaaBaTess.

Pedepar

Pedepar - wHamBUayanbHas mHChbMEHHas paboTa 00ydYaromerocs, Mpenoiararnas
aHAJIU3 W3JI0KEHHS B HAYYHBIX U APYTUX UCTOYHHMKAX ONPEICICHHON HAYyYHOW MPOOJIEeMBI WIN
BOIpOCa.

Hamucanue pedepara mpakTukyercs B y4eOHOM IpollecCce€ B IENSIX MPHOOpETEHUS
CTYJEHTOM HEO00XOAMMON MNPOPECCUOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS U HaBBIKOB
CaMOCTOSITEILHOTO HAYYHOTO TIOWCKA: M3YYCHHS JTUTEpaTyphl MO BBHIOPAHHON TeMe, aHaIn3a
pPa3IUYHBIX MCTOYHHKOB M TOYEK 3peHusi, o0OOUIeHHs MaTepuana, BBICTPAWBAaHUS JIOTUKH
W3JI0’KEHUS, BBIJICIICHUS TTIABHOTO, (JOPMYITUPOBAHUS BEIBOJIOB.

Copepxanue pedepara CTyACHT JAOKIAIbIBAET Ha CEMHUHAape, KpyXKe, Hay4dHOH
koH(pepenmuu. [IpeaBapuTeNbHO MOATOTOBUB TE€3UCH IOKIAAa, CTyACHT B TeueHue 10-15 MuHyT
JOJI’KEH KPaTKO M3JI0KHUTh OCHOBHBIE MTOJIOKEHUS cBoeH paboThl. [locie qokiaga aBTop oTBe4aeT
Ha BOIIPOCHI, 3aT€M BBICTYIMAIOT OMNIMOHEHTHI, KOTOPBIE 3apaHee MO3HAKOMUIIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp)KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHITIOKEHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCMIOJIb30BAaHHBIX
HMCTOYHUKOB, CHUCTEMHOCTh H3JIaraéMOr0 MaTepualia, JIOTHKA HW3JI0KEHUS W YOeAUTEeIhHOCTh
aprymMeHTauuy, oQoOpMIIEHHE, CBOEBPEMEHHOCTh CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3amuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlJIOM, TIPU OMO3/1aHUU
Ha | Henemo 6ayuT CHIKAaeTCs Ha 2, TIPU ONO3/IaHUU Ha 2 Helenu 0aul CHUXKaeTcs elle pas Ha 2.
[Tpu omo3mannu Oosee yeM Ha 2 Heneau paboTa HE OIICHUBAETCSI.

Ogopmnenue peghepama o00b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonuuecTBo cTpaHull 3aBUCUT OT OOBEKTUBHOM CIOXHOCTH PACKPBITHUS TEMBI U JTOCTYMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[epBsiit mucT pedepata - TUTYIbHBIN (HA TUTYJIHLHOM JIUCTE HOMEP CTPAHHULIBI HE CTAaBUTCH,
XOTS U yYUTHIBACTCS).

Crnrcok auTepaTyphl HE TOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 UCTOYHHKOB. CTIHCOK JTUTEepaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (aMILTUN
U UHUIMAIbl MX aBTOPOB, HU3JaTEIbCTBO, MECTO W TOJ| OIMYyOJMKOBaHUSA, a TaKxke oliiee
KOJINYeCTBO cTpanull. bubnmorpadus BeicTpanBaeTcs B andaBUTHOM HMOPSIKE.

B nponecce paboTel HEOOXOIMMO J€TaTh CCHUIKM Ha pabOThI YUEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U IO Mepe HaJOOHOCTH 0(OPMIIATH CHOCKH.

| HaumeHoBaHue | Dopmar \
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®opmar Oymaru A4

HIpudr Times New Roman, pa3mep (kerin) 14
MexayCTpOUHBII HHTEPBAJI 1,5

[Tosst: cieBa/cripaBa/CBepXy/CHU3Y 3/1,5/2/2

CHock# (mpudr) Times New Roman, pa3mep 10

Howmep ctpanuimp 1,2,3....n

B cnyuae ecnu pabora He OyZeT COOTBETCTBOBATh MPEAbBISEMBIM K Hell TpeOOBaHUSAM,
oHa OyJieT BOo3BpaleHa aBTopy Ha J0pabOTKYy.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENbHBIX Tpynmax. [Ipenmomararorcs
cHelualbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nienarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, mHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaMUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONTHUTENIbHAS TOJJEpXKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TPOLIEIIIMMHU MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAlUd C IIENBIO
OKa3aHHs TOMOILIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CJIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 jull ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (IEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOeCTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIKUI0B U Jinil ¢ OB3.

®opma TmnpoBeAeHUs ATTECTallUM JJisi  CTyACHTOB-UHBanuAoB u Jjun ¢ OB3
YCTaHABJIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKNX 0COOCHHOCTEN. J{J151 NHBATUA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OIEHOYHBIX
CPEICTB, @ UMEHHO:

— B IIEYAaTHOM WM OJJIEKTPOHHOH Qopme (A JUI C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TIeYaTHOM QopMe WIM OSJIEKTPOHHOW (opMe ¢ YBEIMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (IS JIUI C HAPYIICHUSIMU 3PEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmbloTepe (s JUI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIYT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMU 3pEHUS], OMOPHO-IBUTATEIHLHOTO aIapara).

[Tpu HEoOXOAMMOCTH ISl O0yYarommxcsi ¢ WHBAIMAHOCTRI0 U jun ¢ OB3 mponemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUSI MOXKET MPOBOJUTHCS B HECKOJIBKO ATAIOB.

16



12. Onucanue MaTepuaIbHO-TEXHHYECKOH 0a3bl, HEOOXOIMMO¥ AJs OCYIeCTBJICHUSI
00pa30BaTeJILHOIO NMPoLecca Mo JUCHUIIHHE (MOTYJII0)

YueOHas ayuTOpHUA «KaOuner HH(POPMANMOHHO-KOMMYHHUKALMOHHBIX
TeXHOJIOTHID», TpeIHAa3HAYCHHAas Uil MPOBEACHUS YYEOHBIX 3aHATHH, INPeryCMOTPEHHBIX
HacToAlIel padouelt mporpaMMoi JUCHMIUINH, OCHAUIeHHass 000py/IOBaHUEM U TEXHHUYECKUMU
cpeAcTBaMu OO0Y4YEeHHs, B COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CIIEHUATIN3UPOBAaHHON yueOHOU
Mebenu, Jocka KIJaccHas, MYJbTUMEAUMHBIA MPOEKTOp, OJKpaH, MPUHTEP, KOMIBIOTEP
npenoaaBaTeyidi U KOMIIbIOTCPLI JJI paGOTBI 06yqa10m1/1xc;1 C YCTAaHOBJICHHBIM JIMOCH3MOHHBIM
IPOrpaMMHBIM OO€CIeueHUuEeM, C BBIXOJOM B ceTh «V/IHTepHeT» M NOCTYyNOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaATENbHYIO CPENY.

IomemneHnue 11l CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CJICAYIOIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU. KOMILJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenu, KOMIIBIOTEPHI C BBIXOJOM B ceTh «/HTepHeT» U OCTyHnOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTEIFHYIO  Cpely, MYJIbTUMEIUUHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHasl.
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