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Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosxu 38.03.02 Mernedscmenm
HanpasieHHocmb (npohuv) « Ynpasnenue yenogeueckumu pecypcamu

Pabouas mporpamma nucuurinabl «OQHUCHBIE MPUKIAAHBIE TPOTPAMMBD» BXOJHWT B COCTaB
OCHOBHOM Tpo(pecCCHOHAILHONH  00pa3oBaTENbHOM TMPOTrpaMMbl  BBICHIETO 00pa30oBaHUSA TIO
HanpaBieHuto noarotoBku 38.03.02 MeHeKMEHT, HampaBlIeHHOCTh (Tpoduib) «YIpaBieHHe
YeJI0BEYECKMMH pecypcaMmu» U MpeAHa3HaueHa Uit o0ydyarouuxcs OYHOW U OYHO-3a04HOM (hopm
o0ydeHusl.

© MHCTUTYT MEXIYHAPOIHBIX S3KOHOMUYECKUX CBs3eit, 2023.
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1. Heab n 3aaa4u TUCHUILIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWW M TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALMOHHO ~-KOMMYHUKALIMOHHOMN CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIMU U TPUOOPETEHNE HABBIKOB UX MTPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOT0 TIIaHa 10 HampaBlieHUIO MoAroToBku 38.03.02 MeHeKMEHT, HampaBJIEHHOCTD (TIpoduiIb)
«YTIpaBJICHHUE YEIIOBEYECKUMH PECypcamm».

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Bcero yacos

Buj yueOHoi1 padoThl ouyHas hopma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora c npenoaasartejem (Bcero) 28 16

B ToM uucie:
3aHATHSA JIEKIIMOHHOI0 THUIIA - -

3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 28 16
3aHSITHUS)

CamocTrosiTeJibHAasi pa6oTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO6masi TpyA0EMKOCTb THCITHIIJIHHbI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
0o0y4eHMs 10 JMCHUILINHE
BBIIIYCKHHKA KOMIIeTeHIIUH
OIIK-5. HOIIK 5.1. 3HaTh: OCHOBHBIE COBPEMEHHBIC
CrniocobeH ucnonbp3oBath | OpUEHTHPYETCS B COBPEMEHHBIX | HHPOPMALIMOHHBIE TEXHOJIIOTUU U
npu pemeHny | ”HPOPMALIMOHHBIX TEXHOJIOTHAX | MPOrPaMMHBIE CPEJICTBA.
po¢eCCHOHATIBHBIX U IPOTPaMMHBIX CPEJCTBAX. YMers: UCIIOJIb30BaTh
3a1a4y coBpemennsie | MOIIK 5.2. UH(POPMALIMOHHBIE TEXHOJIIOTUU U
UH(POPMAaLIMOHHbIE Hcnonb3yer  ans  pelleHus | IporpaMMHBbIE  CpelcTBa s
TEXHOJIOT MU U | mpodecCHOHANbHBIX 3a1a4 | 00pabOTKM U aHAIM3a JaHHBIX.
IIPOTpaMMHBIE CPEJCTBA, | COOTBETCTBYIOILNE uM | Baagers: HaBblkamu paOoThl ¢
BKJIIOYas  YIpPAaBJICHHE | COBPEMEHHbIE HH(POPMALIMOHHBIE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
KPYIIHBIMH ~ MAacCHBAMHU | TEXHOJOTMM U IPOTrPaMMHBIE | IPOAYKTaMH npu peleHnu
JTAHHBIX U UX | CPeACTBa, BKIIOYAs YIpaBieHHE | MPO(PECCHOHATBHBIX 3a/1au.
UHTEJUIEKTYaJIbHBIN KPYITHBIMU MacCUBaMH JaHHBIX U
aHaJu3. UX UHTEJUICKTYaJIbHBIN aHAIN3.
OIIK-6 HOIIK 6.1 3HaTh: CYNIHOCTh U 3HAYCHUE
Criocoben noHnMath | [loHnMaer npuHIUNBL PabOTHl | HHYOPMAIUH B pa3BUTUHN
HPUHIUIIBI paloThI | COBPEMEHHBIX COBPEMEHHOI0 HH(pOPMALIMOHHOTO
COBPEMEHHBIX UH(POPMALIMOHHBIX TEXHOJOTHH | O0IIEeCTBA;  MPUHIMIBI  pabOTHI
MH(POPMALIMOHHBIX s peleHus 3ajjau | CpeACTB peanuzanuu
TEXHOJIOT U u | mpoecCHoHATBLHOMI UH(OPMAIITMOHHBIX MPOLIECCOB,
UCNONb30BaTh UX Ul | ACATEIbHOCTH. 0a30BbIX MPOrPAMMHBIX NMPOJYKTOB
peueHus 3anay | MOIIK 6.2 JUTS OCYILECTBIICHUS
npodecCHOHATbHON BriOupaer u wucnonw3dyer s | IpodecCHOHATBHON IS TEIHHOCTH.
JeSITeIbHOCTH pemieHust  MPO(ECCHOHATBHBIX | YMeTh:
3aJjad  COOTBETCTBYIOLME WM | aHAJIU3UPOBATh UH(pOpMaLHIO,
UH(POPMALIMOHHbIE TEXHOJIOTHH. | CPEACTBa peanuzanun
MH(POPMALIMOHHBIX IPOLIECCOB,
UH(POPMALIMOHHbIE TEXHOJIOTUU U
BBIOMPATH u3 HUX

COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHANIBHBIX 3a]1a4.
Baaners:

HaBBIKaMH 00pabOTKH HHPOPMAITHHI

C IPUMEHEHUEM IPOrPAMMHBIX
cpenctB ¥ MHGPOPMAIMOHHBIX
TEXHOJOTUH hilas: |

npodecCuOHAIbHOM NesITEeIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. Ilonstus u onpexneneHus MHPOPMAIUH, B TOM YHCIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. Ilonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun 00pabOTKM  TEeKCTOBOW uWHGMOpMaruu. TeKCToBBIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

rpadguveckoi npeseHtanmii. [Iporpamma Power Point (wim  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposiiukom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema S. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIIUTHI HH(POPMAITUH.




6. CTpyKTypa AMCUMILIMHBI 10 TEMAaM € YKa3aHHEeM OTBEeeHHOI0 Ha HUX KOJIU4YeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne HaunmenoBanue Tem (pasaeJioB) KonTakTHasi padora, yac. |Camocrosite | Beero,
n/n ARCIMILIMHBI 3anaTusa |IIpakTHdeckue JbHAsA yac.
JIEKIMOHHOT 3aHATHUSA padora, yac.
0 TUMna
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | [IporpamMMHEBIe cpencTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3a04Has popma o0yueHHst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT' 0 3aHATHSA padora,
THIA yac.
1. | OcHOBHBIC TOHATHUS - 2 18 20
nHdopmanuu. [Tporpammubie
CpeZACTBa peanu3alnun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 2 18 20
peanuzanuy HHOOPMALMOHHBIX
MIPOIIECCOB
3. | IlporpammHBIC CpeAcTBa - 4 19 23
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 6 19 25
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 2 18 20
3aImuThl HHGOPMAITUH
UTOI'O: - 16 92 108




7. IlepedyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUs JIi CAMOCTOSAITEIbHOM PadoThI
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PabOTHI, SIBIISETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCM 3aHATUHN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YUYCHUA

1. OGmas xapakTepucThKa MpOIEecCOB cOopa, mepeaaun, OOpadOTKM W HAKOIUICHHS
uHpOpMAaIINH.

2. Ucrtopus passutust OBM.

3. Kommnerorepsl. [lokonenus 9BM.

4. TlonsaTus u cBoWcTBa HHPOPMAIIMOHHBIX TEXHOJIOTHH.

5. CoBpeMeHHOE COCTOSHHE U OCHOBHBIE TEHACHIUH pa3BUTHS HH(POPMAIIMOHHBIX
TEXHOJIOTHIl.

6. Cnoco6sl nepenaun nHGopmanuu B Internet.

7. WudopmarnmonHas 6e30MacHOCTh yenoBeka u oomiecTBa. OCHOBHBIC 1IETTH 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

8. BpemoHocHbBIE TPOTrpPaMMBI.

9. MHudopmanroHHbIE PEBOIIOIUH.

10. UndopmaTtuzanmsi oOmecTBa. YCIOBUS YCHEIIHOTO pPa3BUTHS HH(POpMaTH3AIUN
o0riecTBa.

11. UndopmarmonHoe ob6mectBo. OCHOBHBIE XapaKTEPUCTUKU  HH()OPMAITMOHHOTO
o01iecTBa.

12. TlomoxuTeNbHBIC U OTPULIATEILHBIE TTOCIEACTBUS MH(POPMATH3AIHH.

13. VYcnoBus ycrenHoro pa3BuTus mnpouecca nHpopMaTu3anum o0IecTna.

14. NudopmarimoHHBIA MOTEHIIHA 00IIECTBA.

15. NudopmannonHas KynsTypa. MHGOpMaLlMOHHAS TPAMOTHOCTD.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. Ilonstue unpopmanuu. Knaccuduxanns nHGOpMaIuy 1o pa3HeIM IpU3HAKAM.

2. CriocoObl Opra"u3anuy nepeaadn nHGopMaIum.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kiaccupukaims IBM.

4. TexHuueckue cpencTna s cOopa, perucTpaiiu, XpaHeHUs, OTOOPKEHUS U TIepeIadn
uHpOpMaLIKH.

5. Tlonsarue, Ha3HAUYCHME, KITacCH(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepciektuBbl u Hanpasienus passutus [1K.

7. Uapopmanmonnpie TexHomorun (MT). Orambr paszsutuss UT. HHcTpymeHTabHBIC
cpeacrtea UT.

8. CucreMHOE IpPOrpaMMHOE 00ECTICUCHHE, €T0 COCTaB U OCHOBHBIC (DYHKIIHH.

9. IpuknanHoe MporpaMMHOE OOecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTbl MPUKIAAHBIX MPOTpaMM. Pa3HOBHAHOCTH W OCOOCHHOCTH ITAKETOB OOIIETO M
po(hecCHOHATEHOTO Ha3HAUCHUSI.



11. OdwucHbIe TEXHOJIOTHUH.

12. TlonsTHE TOKYMEHTA U JTOKYMEHTHPOBAHHOM HH(OpMAIIHH.

13. CrpykTypHOE OCTPOEHUE TEKCTOBBIX PEAAKTOPOB.
14. TexHOJOrMM NOATOTOBKU U pabOTHI C TEKCTOBBIMH JJOKYMEHTAMHU.

15. OcHOBHBIE TIOHATHS 3JICKTPOHHBIX TabuIl. Tabmuunsiii mporeccop Microsoft Excel.
16. bazoBble 371€EMEHTHI CTPYKTYPBI AJIEKTPOHHBIX TAOJIHII.
17. Beruucnenus B Microsoft Excel. ®opmyner u ¢pyakimu B Microsoft Excel. Kateropuu
¢yukuuit. [Ipumeps! GyHKINH.
18. AOGcomnoTHbIE U OTHOCUTENbHBIE CChUTKH. CMelIaHHbIEe CChUIKU.
19. I'paduueckue BozmoxxkHoctu Excel.
20. Jlmarpammebl. Tumsl u Bunb1 nuarpamm. [loctpoenue auarpamm.
21. Bunsl rpaduueckoii nHpOpMaLUu.
22. KommproTepHas rpaduka U CUCTEMBI T€OMETPHIECKOTO MOJICTUPOBAHUSI.
23. 3aumra nHGOpPMALUU, METO/IBI 3aLUTHI HH(OPMAIIHH.
24. Tlonsitue BUpYCa, BUIBI BUPYCOB.

25. Upentudukanus u GyHKIMOHATBHBIE BO3MOXKHOCTH aHTUBUPYCHBIX ITPOIPaMM.
26. O0600mIeHHass CTPYKTypa KOMITBIOTEPHBIX CETEH.
27. TUnoBbIe CTPYKTYPHI KOMITBIOTEPHBIX CETEH.
28. TpebOoBaHusl, MPEABABIIEMbIE K KOMITBIOTEPHBIM CETSIM, U UX KJlaccu(uKaIus.
29. Jlornueckas CTpyKTypa KOMIBIOTEPHBIX CETEH.

30. Ha3znadeHue u BO3MOKHOCTH TJI00QIbHON ceTn HTepHET.

31. Opranuzanus noucka uHGoOpMauuu B ceTd MHTEpHET.

Pacnipenesienne caMmocTosAITeIbHONH padoThI

Bunsi, GpopMbl u 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB NPU HM3YUYCHUH TAHHON
JUCLUIUIMHBI ONPEIEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHbI B Cleayomei Tabuuue:

0O0BbeM caMoCTOATENLHON

. padoThI
Ne HaumenoBanue tem Bua camocrosiTeJIbHOM
ouHasi fopMa | OYHO-3a09HAS
n/n (pa3nesioB) M CHUILTHHBI padoThbI
o0yJeHus dbopma
00y4eHuUs
1. | OcHOBHBIE IOHATHSI MOATOTOBKA K ayIMTOPHBIM 16 18
nH(}OpMAIIHH. 3aHITHSIM, HAITUCAHHE
[IporpamMMHBbIe cpeacTBa pedeparoB, NOArOTOBKA
peanuzanuu JOKJTaJIOB
WH(pOPMaITMOHHBIX
MIPOIIECCOB
2. | Texnuyeckue cpeacTBa MOATOTOBKA K ayIUTOPHBIM 16 18
peanuzanuu 3aHITHSIM, HAITUCAHHE
WH(pOPMaITMOHHBIX pedepaToB, mOATOTOBKA
MIPOIIECCOB JTOKJIaJIOB
3. | [IporpammHbIe cpencTBa NOJArOTOBKA K ayAUTOPHBIM 16 19
00pabOTKH TEKCTOBOM 3aHATHUSAM, HAITUCAHUE
uHpOopMaIu pedepaToB, MOATOTOBKA
JTOKJIaJIOB
4. | IIporpaMMHBIE cpeacTBa NOJArOTOBKA K ayAUTOPHBIM 16 19
paboThI ¢ TAOIUIIAMU U 3aHATUSM, HAITUCAHHE
rpaduuecKoit pedepaToB, MOATOTOBKA
nHpopmarmen JIOKJIAZIOB




5. | KomnsrorepHsle cetn. NOJArOTOBKA K ayAUTOPHBIM 16 18
Merto/bI 3aIIUTHI 3aHATHSAM, HaIMCaHNE
uHpOopMaIuu pedepaToB, MOATOTOBKA
JIOKJIaJ10B
HUTOI'O: 80 92

8. [lepevyeHb BONPOCOB U THIIOBbIE 3aaHUsI IJI MOATOTOBKH K 324eTy C OLEHKOil
8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

[TonsiTust u onpenenenus nHGOpMaLUu.

CgoiicTBa nHpOpMaUu.

Knaccudukanms nadopmanmm.

®Dopmbl npecTaBIeHUs HH(OPMALTHH.

Knaccudukamnms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.

[Ipuxnagnoe nporpammuoe obecneuenue. Knaccudukanus NpukiaIHbIX MPOrpamM.

daiinoBas CTpyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.

[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHI.

Ucrtopus pazsutust 9BM.

0. ITonsiTHE M OCHOBHBIE BUBI apXUTEKTYpsl DBM

1. Ipuanuner apxutextypsl O9BM JIx. don Helimana.

12. CocraB 1 Ha3HAYEHUE OCHOBHBIX 3JIEMEHTOB IIEPCOHATIBHOT'O KOMITBIOTEPA

13. UnTepdeiich mepcoHATbHBIX KOMITBIOTEPOB.

14. OcHoBHast namATh ((pusnueckast CTpyKTypa OCHOBHOM namsTH, [13Y, Turbl onepatuBHON
MaMSATH).

15. Texunonoruu 06pabOTKU TEKCTOBOW WH(OPMAIIUH.

16. Pabora B TekcroBoM mporieccope Microsoft Word.

17. IIporpamma Microsoft Word. Co3nanue nokymenra. MakeTupoBaHue.

18. TIporpamma Microsoft Word. Co3mnanue TabmuIl 1 AuarpamMmm.

19. Dnexrponnsie Tabnuiel. [Iporpamma Microsoft Excel.

20. IIporpamma Microsoft Excel. @opmaTupoBanue 3JeKTPOHHBIX TAOJIHII.

21. Bugsl rpaduueckoit HHGpOpMAIUH.

22. CpencTBa JIEKTPOHHBIX MTPE3CHTAIINM.

23. Pabora ¢ mporpammoii PowerPoint.

24. HaznaueHue ¥ BO3MOXKHOCTH MacTepa MPE3CHTAIIHH.

25. CocraBHbI€ Cllaiiibl ¢ TaOIUIIAMU, pUCYHKaMU, TpaduKaMu.

26. Hactpoiika aHMMaIuu TEKCTa U PUCYHKOB.

27. KomnbrotepHas rpaduka 1 CUCTEMbI T€OMETPHUECKOTO MOACTHPOBAHHUS.

28. KoMnbIOTEpHBIE CETH.

29. OCHOBBI KOMITBIOTEPHON KOMMYHHKAIINH.

30. IIpencraBnenne 06 MaTepHETE, MpUHIMI paObOTHI, MpoToKOoI IP.

31. INonarue mapuipyta. bpaysepsl (0603peBarenu), X Ha3HAYCHHUE.

32. Bpemennsie ¢aiinsl UHTEpHETA.

33. OcHOBHBIE UCTOUHUKH UHPOpManuu B IHTepHETE.

34. IIporpammsr 115t paboTel B cetn IHTEpHET.

35. CeTeBoii CepBUC U CETEBBIE CTAHAAPTHI.

36. IIpencraBnenne o moJIUTUKE HHGHOPMAITMOHHOM O€30MTaCHOCTH.

37. 3ammra uHGOPMALIMU, METOIbI 3aIIUTHl HMHPOPMALIUH.

38. IIpencraBienne o BUpycax U UX JICUCTBUSX.

39. O6mue 1 crenuaibHble METObI 3AIIUTHI OT BUPYCOB.

40. AHTUBHUpYCHBIE CUCTEMBI, UX MPUHIUI AEHCTBUS.

RBOoOo~NOR~WNE
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8.2. Tunosbie 3aaaHNA 1A OLEHKH 3HAHUI

1. Ilo obnactu mpuMeHeHHs HH(POPMAIIMIO MOKHO YCJIOBHO pa3AeiuTh Ha!

a) TEKCTOBYIO, YHCIIOBYIO, TpapruecKyro, TAaOJIUIHYIO U TIp.;

0) conuaibHyI0, MOJUTUYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO H IIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, IPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. ba30BBIM B MHTEPHETE SBIISETCS MPOTOKOIN ...
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM DJIEMEHTOM IMPE3CHTAIUH SIBIISICTCS:
a) I'paduka;

0) Texkcr;

B) Craiin,

r) JAuarpamma.

4. Oynknus «ECJIN» Microsoft Excel oTHOCHTCS K KaTeropu# ...
a) MaTeMaTH4eCKOu;

0) CTaTHCTUYECKON;

B) JIOTHYECKOM;

I') KaJIEHAApHOM.

5. ®yHKIUHM, KOTOPBIE MOXKET BHIOIHATH Microsoft PowerPoint:
a) co3llaHue IPEe3eHTAIHH;

0) COCTaBJICHHE OTYCTOB,;

B) paboTa ¢ AJIEKTPOHHBIMH TaOIHIIAMH;

r) penakTtupoBaHue ¢ororpadpuil.

8.3. TunoBble 3a1aHUA A1 OLEHKH YMEeHU

3ananue 1.

B oTzen 3akynok moCTyNnuiIu KOMUU MIPOU3BOICTBEHHBIX TUIaHOB Ha OyMa)kKHOM HOCHUTEIIE.
Bam kak meHemkepy A AalbHEHIIEr0 WCIOJIb30BAHUS IMOJYYCHHON HH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBaTh U IPe0OPa30BhIBATH OTCKAHUPOBAHHBIC H300paXKeHHs CTpaHuIl B popmate ** pdf, B
TEeKCTOBbIM JgokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
cipaBa — 1,5¢cm, cneBa — 2,5¢cM; MeXIycTpouHbId nHTEpBai — 1,5; orctyn — 1,5.

3aganue 2.

Bawm kak MmeHemKepy He0OX0IMMO BH3yaIM3UPOBATh MTOKA3aTEIN PEHTHHTA JOBEPHsI K Ballei
KOMITAaHWH, TMOJlyYeHHbIE B pE3yJbTaTe MOHHTOPUHIA NOTpPEeOUTENeH NPOAYKIUH U YCIYT.
Wcnone3yiite MS EXcel. /lanHble IpUBeICHBI HIXKE B TaOJIHIIE.

CeHTs0pb OkTs0pb Hos6pn JlexaOpb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59
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ITporpamma MS EXcel mpeniaraet pa3iu4HbIe THIIBI J@arpaMM, B ToM uucie TodeuHast u
I'pajux.

CEHTRGMS ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WPEML  MEE  WOHB

[Ipoananu3upyiite, Kakoi W3 TPEMJIOKCHHBIX THUIIOB IUarpamMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNeil peTuHra. ApryMeHTupyiTe cBoii BEIOOP.

3ananmue 3.

BeI siBiIsieTech MeHEKEpOM B KOMIIAHUHU U IOJIKHBI IIOATOTOBUTH Npe3eHTaluo Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBHTb H300pakeHHE Ha Clal] A WUIIOCTPALUU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3eHTAUHN WIK KOHKPETHBIM COOOIIEHUEM,
KOTOpO€ BBl XOTUTE IIEPENATb.

2. BcraBbTe n300paskeHUe Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO U YUTAEMO JUISl Ay AUTOPHH.

4. INopnuiunTe U300pakeHUe, YTOOBI SICHO yKa3aTh, YTO OHO MPEJCTABIISAET.

8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXeMY COBPEMEHHOTO MPEANPHUSTHS TOJTHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTus MOJHOTO LHUKIA BXOAMUT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTJET,
KJIMEHTCKUH OTJIEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJCTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aMMHHUCTPATHBHOTO OT/ENa HAXOIATCS (DMHAHCOBBIA OTNEN, TEXHHUYECKHUN
OTAEN U OTAeN KaapoB. KilneHTCKoMy OTAeny MOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTneNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAraoTAeNa BXOAUT OTAET MNIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUI. B oqumHeHny Npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Kommanueit s pacmmpeHusi TMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOUTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHbI B Ta0nuiel. PecioHaeHTh B aHKeTax
OTMEYaJid CBOHM TOJI, BO3pACT M MPEANoYTeHHe npoaykra. Onpenenute cpeaHuil O6amn OpeHna u
BBIUMCIIUTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpedurenei. s 3Toro npuMeHuTe Ko
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuii 6amwm komanay @opmyia Ha BKIagke Maker
(st paboTHI ¢ TAOMMUIIAMH) B TEKCTOBOM Tiporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro TaOmuiy2 ajis BBISBICHHS
[[EJICBOM ayJANUTOPHH TOTEHIIMATBHBIX MOTPEOUTENH TO BO3PACTHOMY MPU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-45meT; 6aymibl B TAOJIHIIE PACTIPEETUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeaHuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [ 3Toro nmpuMeHnTe KO BCeM siueiikaM cTpoku «Mtoro» m komoHku «CpemnHuid
Oam» komanay @opmyJia Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcelr TaOIUITBI

12



ycranoBute: [llpudt — Times New Roman, pasmep - 12 nr. BBIpOBHSIATE TEKCT MO CEpEaUHE.

Tab6muna 1
ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6an
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanme 3.

Bam He06x01MMO ONITUMU3UPOBATH MTPOU3BOJICTBO BEPXHEH 0IekK Al B KoMIaHuu. KoMmanus
MIPOU3BOIMUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. ExxemecsuHbie 3aTpaThl Ha TPOU3BOACTBO
KQ)KIO0T0 U3JIEJHs PUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha ChIPbE, 3arpatsl Ha TPYH, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jlbxemnep 480 300 240

Bawm Taxxe n3BecTHO, 4TO peIHOYHAs IieHa (yTOoKH cocTaBisieT 900 pyOiieit, a ppiHOYHAS 11eHa
mxemriepa - 1500 pyOuei.

Ucnons3yst MS Excel, coctaBpTe MOIeNb, KOTOPAsi MO3BOJISIET HAUTH BBITYCK ONTHMAaIbLHOTO
KosinyecTBa (PyTOOJIOK M PKEMIIEPOB Ui MPOM3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM U ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYH W APYyTHe pacXolbl MpU JOCTHKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TAONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. [lepeyeHb OCHOBHOI ¥ JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM /15
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JIUTepaTypa

1. Taspunos, M. B. Undopmaruka u nHGpOpMaIIMOHHBIE TEXHOJIOTHH : Y4EOHUK /IS BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 5-¢ u3n., nepepad. u qon. — Mocksa : U3marensctBo FOpaiiT,
2023. — 355 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 211eKTpOHHBIN
// O6paszoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/509820

2. Hudopmaruka : yueOHUK /1 By30B / B. B. TpodumoB [u 11p.] ; OTBETCTBEHHBIH pelakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2023. — 795 c.
— (Bpicmiee o6OpazoBanme). — ISBN 978-5-534-17577-6. — Tekcr AJIEKTPOHHBIN  //
O6pasosarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/533353

3. HNudopmaruka : yueOHUK 11 By30B / B. B. TpogumoB [u 11p.] ; OTBETCTBEHHBII pelakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u morn. — Mocksa : U3garensctBo FOpaiit, 2023. — 795 c.
— (Bwicmiee oOpazoBanme). — ISBN 978-5-534-17577-6. — TekcT : dIEKTpOHHBIA //
O6pasoBarenbHas iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/533353

9.2 JlomoJiHMTeJIbHASI JUTEpaTypa
1. Nudopmaruka st TyMaHuTapueB : yueOHUK U npakTukyM s By3oB / I'. E. Kenpoga [u

np.] ; mon penakmueit I'. E. KenpoBoit. — 3-e uzn., nepepad. u gomn. — Mocksa : 3narenscTBo
FOpaiit, 2023. — 662 c¢. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-16197-7. — Tekcr :
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https://urait.ru/bcode/509820
https://urait.ru/bcode/533353
https://urait.ru/bcode/533353

AJICKTPOHHBIN /l O6pa3oBarenpHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/530602

2. BonkoBa, B. H. Teopus nuH(popManiMOHHBIX MPOIIECCOB U CUCTEM : YUEOHUK U MPAKTUKYM
i By30B / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2023.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511112

3. KomokonsuukoBa, A. WM. Hudopmatmka : ydebnoe mocodbme : [l6+] / A. N.
KonokonpHUKOBA. — 2-€ U311, Hctp. U aon. — Mocksa ; bepnun : upexkr-Menua, 2020. — 290 c. : w1,
TaoJI. - Pexum JIOCTYyTIA: o MIOITHCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=596690

10. IlepeuyeHb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHO# ceTn ""UHTepHeT",
He00XO0MMBIX VISl 0CBOCHHUSI JMCHUIIMHBI H HH(POPMALMOHHBIX TEXHOJIOT U,
HCII0JIb3yEeMBbIX IPH OCYILIEeCTBJICHUH 00Pa30BaTEeJIbHOI0 NPoLecca no JUCHHUIINHE,
BKJII0OYasl lepeYeHb MPOrpPaMMHOIo0 obecrnevyeHnst 1 MHGOPMALMOHHBIX CIIPABOYHBIX
cucreM (IpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcuTeTcKas ONOINOTEKA OHJIANHY

2. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — nay4dHas 371eKTpOHHAs OHOIHOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru — 3bC «Obpa3oBarenbHas miathopma FOpaii»

4. https://www.consultant.ru/online/ — udopmanmonHas crnpaBo4Hasi cucrema

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOeKHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCcTpaHsIeMoe).

11. MeToauyeckne peKOMEHIAIUM M0 OPraHU3aANMU U3YUYEeHUs] JUCIHTIMHBI

Opranuzanus o0Opa30BaTeIbHOrO IMpoLecca perjaMeHTHpPYeTcs Y4YeOHBbIM IJIaHOM U
pacniicanueM yueOHBIX 3aHATHHA. SI3bIK 00ydeHus (MpernogaBaHus) - pyCCKUM.
[Tpu hopmMupoBaHUM CBOCH WHINBUYTBHOW 00Pa30BaTEIIHbHOM TPACKTOPHUHU O0YUAIOIIUNACS
UMeeT IpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX MIUCIHUILUIUH M TNPO(EeCCHOHAIBHBIX MOIYJIEH,
OCBOCHHBIX B IPOIIECCE MPEAMICCTBYIOMIETO O0y4YEeHHS, KOTOPhI OCBOOOXKIaeT 00yUaromerocs: oT
HEOOXOJIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.
Oopa3oBaTe/ibHbIE TEXHOJIOTUH
VY4eOHBII mpolecc NpU MPENofaBaHUM Kypca OCHOBBIBA€TCS Ha HCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBAIIMOHHBIX ¥  HMH(GOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpaguunonHble 00pa30BaTENbHBIE TEXHOJOTHUU TPEICTABICHBl 3aHATUSAMH CEMHHApCKOTO U
JEKIMOHHOTO THUMNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH MCIONb3YIOTCS B BUC
IIMPOKOTO  TPUMEHEHUS AaKTHBHBIX M  MHTEPAaKTUBHBIX (OpPM  MPOBEACHUS  3aHATHM.
NudopmannonHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMM  peaU3yloTcs  IyTeM  aKTHUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
3aHATHS CEMMHAPCKOI0 TUIIA
Cemunapckue 3aHATHS (TMPAKTHUECKUE 3aHATHS) TPEACTABIAIOT CO00H JeTanu3anuio
JICKIIMOHHOT'O TEOPETUYECKOT0 MaTepuaa, MpoBOIATCS B LIETAX 3aKpeIieHus Kypcea.
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https://urait.ru/bcode/530602
https://urait.ru/bcode/511112
https://biblioclub.ru/index.php?page=book&id=596690
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OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHHUE
HanOosee MPOOJIEMHBIX U CIOXHBIX BOIPOCOB IO OTACIBHBIM TE€MaM, a TAaKXKe PELICHUE 3a7ad U
pa3z0op MpUMEpPOB U CUTyalil B ay/IUTOPHBIX ycIoBHUSIX. B 00s3aHHOCTH MpemnoaBaTelis BXOJAT:
OKa3aHHWE METOJIMNYECKOW NMOMOIIY U KOHCYJbTUPOBAHUE CTYJEHTOB 110 COOTBETCTBYIOIIMM TEMaM
Kypca.

AKTUBHOCTb Ha IPAKTUUYECKUX 3AHITHUSIX OLEHUBACTCS MO CICAYIOMIUM KPUTEPUSIM:

— OTBETHI Ha BOIIPOCHI, IIpejIaraéMple MpenoJaBaTesIeM;

— y4YacTHe B IUCKYCCHSX;

—  BBIIIOJIHEHUE IPOEKTHBIX U UHBIX 3aJJaHUN;

— aCCHUCTHpOBAHUE MPENOIABATEIO B IPOBEICHUH 3aHATUH.

Jloxiiagpl M ONIIOHUPOBAaHUE [OKJIAI0B IMPOBEPSIOT CTENEHb BIIAJEHUS TEOPETUUECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUN.

OneHuBaHue NPaKTUYECKUX 3aaHUN BXOJIUT B HAKOIJIEHHYIO OLIEHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIMXCst

CamocrostenbHas paboTa CTYAEHTOB — 3TO IPOLECC aKTHUBHOTO, IEJICHAPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HaHWM, YyMeHUH Oe3 HEeMoCPeICTBEHHOTO y4acTus
IPEernoIaBaTessl, XapaKTepU3YIOIMIUNACS MPEIMETHON HAINPaBIEeHHOCTHIO, 3P(HEKTUBHBIM KOHTPOJIEM
U OLIEHKOM Pe3yJIbTaTOB JESTeIbHOCTH 00YyYaroIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMAaTHU3allis U 3aKpEIUICHHE IOJIyYEHHBIX TEOPETHYECKMX 3HAHUN U MPAaKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPEeTUIECKUX 3HAHUM;

— (opMupoBaHUE YMEHUN HCHOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIMIO,
CHELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE TO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpPa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO U CAMOpPEAIN3aL1H;

— Pa3BUTHE UCCIEAOBATEIBCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocTtosTenpbHas pabdoTa MOXKET OCYIIECTBISATHCS HMHIWBUIYAbHO WM TPyNIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHOJOorHs OpraHU3aIMi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIFOYAET MCIIOJIb30BAHHE
MH(OPMALIMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BATENBHOIO YUPEKICHUS.

Ilepen BbINOJIHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM paboThI
[IPENOIaBaTellb MOXET IPOBOJAUTH HHCTPYKTaXX IIO BBIOJIHEHUIO 3aJaHusd. B HMHCTpyKTax
BKJIIOUAETCSL:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUH OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTIOTHEHHH.

WHCTpyKTak TpOBOAUTCA IpeErojaBaTesieM 3a c4eT o0beMa BpPEMEHM, OTBEJCHHOTO Ha
W3Yy4YEHUE JUCLUIUINHBIL.

KoHnTpons pe3ynbTaToB BHEAayIUTOPHOW CAMOCTOSITEIBHONH pabOTHl CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOU (hopMme.

CryeHTBI JOIKHBI TOAXOUTh K CAMOCTOSATENIbHOM paboTe Kak K HauBaKHEHIIEMY CPEJICTBY
3aKpeIJICHUS] U Pa3BUTHs TEOPETHUUECKUX 3HAHMM, BbIpaOOTKE €QMHCTBA B3IJISA0B Ha OTHAEIbHBIC
BOIIPOCHI Kypca, MPUOOPETEHHs OINpPEICIICHHBIX HABBIKOB M HMCIOJIb30BaHUS MPO(ECCHOHATBLHON
JUTEPATYPBI.
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[TomereHust st CaMOCTOSATEIBLHON pPadOTHl OOYYAIONMIUXCS JIOJDKHBI OBITH OCHAIEHBI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHrneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEly OpTraHu3aIiy.

[Tpu camocTosATepHOM TPOPabOTKE Kypca 00ydaronuecs J0KHBIL:

— TpOCMaTpPUBATh OCHOBHBIC ONPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUM MaTepual U JOMOJHUTH €0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBhI;

— U3YYUTh PEKOMEHJIOBAHHYIO JUTEPATYPY, COCTABIATH TE3UCHI, AaHHOTAIMM M KOHCIEKTHI

HanoOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBLHO BBINOJIHATH 33/IaHUSI, AaHAJIOTUYHbBIC MPEIJIAra€MbIM HA 3aHSTHUSAX;
— HCIIOJB30BAaTH JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPECTB;
—  BBINOJIHATH JIOMAIIHUE 33JJaHUSI TI0 YKA3aHUIO MPEno1aBaTersl.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3

OcBoeHre MUCHMIUIMHBI WHBaMAaMu W junamu ¢ OB3 moxkeT OBITh OpraHu30BaHO Kak
COBMECTHO C JPYrUMHU OOy4YalolUMHUCS, TaK W B OTACIbHBIX Tpymmax. llpeamonaratorcs
CrielMaIbHbIE YCIIOBUS IS TOJTyYeHUs 00pa3oBaHus WHBaIKAaMu 1 jauramu ¢ OB3.

[Ipodeccopcko-nienarornyeckuii  coCTaB 3HAKOMHUTCS C TICHXOJIOTO-(U3HOIOTHYSCKUMU
OCOOEHHOCTSIMU OOywaromuxcs WHBAMMIOB W jull ¢ OB3, MHAWBHIyaIIbHBIMH TMPOTPAMMaMH
peabunuTaruy MHBaIUAOB (py Haugwn). [Ipu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOTHUTETbHAS
MOJ/JIEPKKa MPEnoaBaHus ThIOTOPAMH, TICUXO0JIOTaMH, COITMATLHBIMU PAOOTHUKAMH, TIPOIIEAIIIUMHA
MOATOTOBKY aCCUCTEHTaAMHU.

B cooTBeTcTBUM ¢ METOAMYECKMMHU peKoMeHaanusmMu MwuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MNpEAINOJAraeTcsi HCIOJNb30BaTh COLUAIbHO-aKTUBHBIE U
pediekcuBHBIE MeETOABI OOYYEHHS, TEXHOJOTMH COIMOKYJbTYPHOW peaOHIUTAIMd C IEbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHWU IIOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUW C JIPYTUMH
CTyJIEHTaMH, CO3aHIUH KOM(OPTHOTO MCUXOJIOTMYECKOT0 KJIMMaTa B CTyAeHUeckoii rpynmne. [Toxdop
U pa3paboTka y4eOHBIX MaTEpUaJOB IMPOU3BOAATCA C YYETOM IMPEAOCTABJICHHUS Marepualia B
pasnmuuHbIX (opMmax: ayJaHalbHOW, BU3YaJIbHOM, C HMCIOJB30BAaHUEM CHCIHAIBHBIX TEXHUUYECKHX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

MenuamaTepuanbl TakKe CIEAYeT MCIOJb30BaTh M aJalNTUPOBATh C  y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B u uI] ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBiIsIeTcs: ¢ UCIOIb30BaHUEM
cpencTB oOydeHHs OOIIero M CIENUaIbHOrO0 Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIONIB30BaHUs). MaTepHalbHO-TEXHUYECKOE OOCECIEUYCHHE MPEeIyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuAoB u mi ¢ OB3.

dopma NMpoBeICHUs aTTECTALMU I CTYyACHTOB-UHBANMAOB U ul ¢ OB3 ycTanaBiuBaercs
C Y4YeTOM HWHIMBUAYATbHBIX TNcuxodusmueckux ocobenHocteit. s maBamuaoB u amin ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas opMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJEKTPOHHOU (opme (IS JIUIl C HAPYIICHUSIMH OMIOPHO-IBUTATEILHOTO
amnrmnapara);

— B TIeYaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iuiiam ¢ OB3 yBernuuBaeTcs Bpems Ha IOJAr0OTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWxX CTYAEGHTOB TMpeaycMaTpuUBaeTCs AOCTyMmHas ¢dopma
MPEOCTABJICHUS] OTBETOB Ha 3aJIaHUsl, 3 UMEHHO:

— THUCHBMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (VIS JIUI] C HAPYIIICHUSIMHU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HAPYIICHUSIMHA OMTOPHO-BUTATEIILHOTO aIllapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIlliapaTa).
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[Ipu HEoOXOmUMOCTH I OOyYaromMXcsi ¢ WHBaMMAHOCTRIO W jui ¢ OB3 mpomemnypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXKET HpOBOI[I/ITI:CH B HCCKOJIBKO 5TaIlOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI /151 OCYIIECTBJIEHUSA
00pa30BaTeIbLHOIO NMpPoIecca Mo JMCUUILIHHE

YueOnas aynuropus «KaduHer nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHAas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HAcToslleH pabodei
IPOTPaMMOi THCIUIUINH, OCHAIIIEHHAas: 000pYyIOBaHUEM U TEXHHUECKUMH CPEICTBAMHU O0yUYEHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBI CIEIUAIN3UPOBAHHON y4eOHON MeOenH, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MIPOEKTOP, 3KpaH, NMPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
paboThl O0ydYaroIMXcs € YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpPHET» M JOCTYNOM B 3JIEKTPOHHYIO HMH()OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Iomemenne A CaMOCTOSITENIbLHONH PadoThl 00YUaIOMIUXCS — ayJAUTOPHs, OCHAIICHHAS
CIIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOen, KOMIBIOTEPHl C BBIXOJOM B ceTh «VIHTEpHET» M JOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaATENbHYIO CpEly, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KI1acCHasl.
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