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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«BHewnesaxonomuueckasn 0esmenbHOCmsb U PUHAHCOBOE KOHCYIbMUPOBAHUE)

Pabouast nmporpamma auctumuinHbl «O(UCHBIE PUKITATHBIE POTPaMMBbDy BXOJTUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HaIpaBJICHUIO MOATOTOBKH 38.03.01 DKOHOMHKA, HaIpaBJIEHHOCTh (mpoduis)
«BHemHeskoHOMUYECKas eTeIbHOCTh U (PMHAHCOBOE KOHCYJIHTUPOBAHUE» U MpeIHa3HAueHa IS
o0ydJaronuxcsi ouHON (HopMbl 0OYUIECHUSI.

© MHCTUTYT MEXIyHapOJHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. Ieab U 3a7a4u AU CHUNIMHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHUA W TPAKTHUYECKUX HABBIKOB, MO3BOJSIONINX CTaTh KBATH(HUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33/1a4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealn3aluu HHGOPMAIUOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(GOPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro TIaHa 1mo HampapieHuio noarotoBku 38.03.01 DxoHoMHKa, HAMPaBIEHHOCTH (TPOdUIIB)
«BHenHeskoHOMIYECKas JeSITELHOCTh U (PUHAHCOBOE KOHCYJIBTUPOBAHUEY.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA AKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHasi pabora ¢ npenojgaBarejeM (Bcero) 28
B toMm uucne:
3ausaTusg JICKOUOHHOT'O THUIIA -

3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUYECKUE 3aHSTHS ) 28
CamocrosiTesibHast padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUTNTTHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpaMMbl

Koa m HaumenoBanue

Kon u HaumenoBanue

IInanupyemsle pe3yJibTaThl

KOMIeTeHI (1) HHAUKATOPA J0CTHKEHUS
o0y4eHHs 10 AMCUHHUILINHE
BBINYCKHUKA KOMIIeTeHIIUH
OIIK-5 NOIIK 5.1 3HAaTBh: OCHOBHBIE COBPEMEHHBIE
CrocobeH  ucnonb3oBaTh | OpUEHTUPYETCS B COBPEMEHHBIX | HHPOPMALIMOHHBIE TEXHOJIOTUU
COBpPEMEHHBIE UH(POPMALIMOHHBIX TEXHOJIOTUAX | U  TPOTpaMMHBIE  CPEJICTBA;
UH(POPMAaLIMOHHbIE U IPOTrPaMMHBIX CPEJCTBAX. MeToAbl cOopa JaHHBIX, HX
TEXHOJIOT MU u | MOIIK 5.2 XpaHeHue, 00paboTKy U aHAJIH3.
nporpaMMHsele cpesicTBa pu | cnons3dyer  Juist  pelleHus | YMeThb: UCIOJIb30BaTh
peleHnn npodecCuOHaTbHBIX 3a1a4 | ”HPOPMALIMOHHbIE TEXHOJIOTUU
npoeCCHOHATBHBIX 33JJa4. | COOTBETCTBYIOILNE UM | 1 IpOTrpaMMHBIE CpEACTBA IS
COBPEMEHHBIE 00pabOTKM U aHAIM3a JaHHBIX.

UH(OPMaLIMOHHBIE TEXHOJIOTHH
Y IIPOrpaMMHbIE CPEJCTBA.

Biiajgerb: HaBbIKaMU PabOTHI C
COBpPCMCHHBIMU TPOTpaAMMHBIMU
OPOAYKTaMH TP PEIICHHH
podecCHOHANTLHBIX 33]1a4.

OIIK-6

Criocoben MMOHUMATh
TIPUHITUTIBI paboThl
COBPEMEHHBIX
nH(pOpPMaAITMOHHBIX
TEXHOJIOTH ¥ UCTIOJIb30BaTh
UX JUIS pelieHHus 3a1ad
npodhecCHoHABLHOM
JeSITeTbHOCTH

NOIIK 6.1

[ToHrMaeT TPUHIUIBI PaOOTHI
COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUH
TUTst pereHus 3ama4
npodhecCHOHATBLHOM
NeSITETTHHOCTH.

NOIIK 6.2

BeiOupaer u wucmonmb3yer s
pemieHuss  TPOo(hecCHOHATBHBIX
3a7ad4  COOTBETCTBYIOIIUE UM
UH(OPMAIIMOHHBIE TEXHOJIOTHH.

3HATh: CYIOIHOCTh M 3HA4YCHUE
uHpOpMalUMd B Pa3BUTUHU
COBPEMEHHOTO
uH(OPMaIMOHHOTO  OOIIEeCTBa;
NPUHIUIBL  Pa0OTBI  CPENCTB
peanm3anu  “HPOPMAIIMOHHBIX
MPOIIECCOB, 0a30BBIX
MPOTPaMMHBIX TPOIYKTOB JUIS
OCYIIECTBIICHHSI
npodhecCuoHATBLHOM
NeSITETTHHOCTH.

Ymers: aHAJIM3UPOBATh
nHpopmMmaIuro, cpencTBa
peanm3anuy  “HPOPMAIIMOHHBIX
mporeccoB, HMHGOPMAIMOHHBIC
TEXHOJOTHH U BBIOUPATh U3 HUX
COOTBETCTBYIOIIUE JIJISI PEIICHUS
npohecCHOHANBHBIX 3a]1a4.
Baanerb: HaBpIKaMu 00pabOTKH
uHbOpMallUM C MPUMEHEHUEM
IPOTPaAMMHBIX CpeAcTB u
WH(OPMAIIMOHHBIX TEXHOJIOTHMA
TUTSt npodeCcCHOHATBHON
JIESITEIbHOCTH.




5. Conepxxanue QM CHUANINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHbIe
CpEeICTBa peann3aluu
UH(POPMALIMOHHBIX
MIPOLIECCOB

Nudopmanus. I[lonsatus u onpexneneHus MHPOpPMAILUU, B TOM YHCIIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. [lonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texnuueckue
CpeZCTBa peanu3alnuu
UH(POPMALIMOHHBIX
IPOLIECCOB

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI
OBM. Ilpunnuns! apxutekTypbl OBM.

CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO
KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. [IporpamMmmubIe
cpencTBa o0paboTKH
TEKCTOBOU
uHpopMauu

TexHomorun  00pabOTKM  TEeKCTOBOW uWHMOpMaruu. TeKCToBbIC
penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft
Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.
Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue
Tabyul ¥ auarpaMM. PenieHzupoBaHue.

Tewma 4. [Iporpammubie | DnekTpoHHble  TaOiunbl.  [Iporpamma  Microsoft  Excel (wm

cpencTBa paboThI € aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

TaOJIUIIAMU U TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomornu

rpaduveckoit o0pabotku rpadpuueckoil uHpopmamuu. CpeacTBa >IEKTPOHHBIX

nHpopmarmein npeseHtanmii. [Iporpamma Power Point (wim  aHamoruvHas).
Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposiiukom Craiinos. CocTaBHBIC
craiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumarmu
TEKCTa U pUCYHKOB. IIpocMOTp npe3eHTanuu.

Tema 5. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbroTepHsbie ceTu.
MeTo b1 3aluTh
uHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIUTHI HH(POPMAITHH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne HaumeHoBaHue TeM (pa3aesioB) KonrakTHaa | CamocrositeqabHasi | Beero,
n/n JTUCIHUIIINHBI pabora, yac. pabora, yac. qac.
IIpakTHyeckue
3aHATHS
1. | OcHOBHBIE MOHATHS H(OPMALIHH. 2 16 18

[TporpamMMHBIE CpeICTBA peaTn3alui
MH(OPMALMOHHBIX MPOILIECCOB

2. | TexHn4YecKue CpelICTBA peaTn3aluu 4 16 20
MH(POPMALMOHHBIX IPOILIECCOB

3. | IlporpamMmHBIe cpeacTBa 00pabOTKH 8 16 24
TEKCTOBOM MH(pOpMaIHH

4. | IlporpaMmmHBI€ CpeaCcTBa PaObOTHI C 10 16 26
TabauaMu U rpaduyeckoit nHopmarmei

5. | KomnbrorepHsie ceti. MeTo1bl 3alIUThI 4 16 20
nHpopmaru

HUTOI'O: 28 80 108

7. llepevyeHb yueOHO-METOANYECKOT0 00ecriedeH s VISl CAMOCTOSITeIbHOI padoThI
o0yyarommxcs o JMCHHUIJIMHE

CamocrosrenbHas paboTa SBISETCS OJHUM M3 OCHOBHBIX BHJIOB Y4eOHON AEATENbHOCTH,
COCTaBHOM 4YacCThIO0 y4yeOHOro IMpolecca U MMEET CBOCH IeJblo: TiyOOKOe YCBOGHHE MarepHala
JUCLUIUIMHBIL, COBEPUICHCTBOBAHME M 3aKPEIJICHHE HAaBBIKOB CAMOCTOSTENIBHOW paboThl ¢
JUTEPATYypoOl, PEKOMEHIOBAHHOW IIPEIOJABATENIEM, YMEHHME HAWTU HYXHBIM Marepual H
CaMOCTOSITEJIBHO €r0 UCIOJIb30BaTh, BOCIUTAHUE BBICOKOW TBOPYECKOW aKTHMBHOCTH, NHULMATHUBBL,
IIPUBBIYKYU K IIOCTOSIHHOMY COBEPLICHCTBOBAHHUIO CBOUX 3HAHUH, K L[EJICYCTPEMIICHHOMY HAy4YHOMY
IIOKCKY.

KoHTponb caMoCTOATENbHOM paboTHI, SIBIISETCS BaXKHOH COCTABIIIONICH TEKYIIEro KOHTPOJIS
yCIEBAEMOCTH, OCYHIECTBIIACTCS MPENOAABATEIEM BO BpeMs 3aHATUH JIEKIIHOHHOTO M CEMUHAPCKOT0
TUIIOB U 00€CIIEYNBACT OLECHUBAHUE X0/1a OCBOCHUS U3y4aeMOM JUCIUIIUHBI.

BOl'[pOCBI MJIA CAMOCTOATECJIbHOI0 U3YUCHHU S

1. OcHOBHBIE IOHATHS UH()OPMAIIHH.
2. O0mas xapakTepHCTHKa TIPOIECCOB cOopa, mepenadd, oOpabOTKM W HAKOILICHHUS
uHpOpMaLIKH.
3. HUcropus pazsutus IBM.
Komnerotepsl. I[Toxonenus 9BM.
TexHuyeckoe obecrieyeHre KOMITbIOTEPA.
ApPXUTEKTYpa NEPCOHATBHOTO KOMITBIOTEPA.
CocTaB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHATBHOIO KOMIIBIOTEPA
[IporpammHoe obecnieueHrue KOMIBIOTEPOB.
9. Knaccudukarust mporpaMMHOTO 00ecIieuYeHUs KOMITBIOTEPOB.
10. TousTHs M cBOICTBa MHPOPMALMOHHBIX TEXHOJIOTUH.
11. CoBpeMEHHOE COCTOSSHHE€ ¥ OCHOBHBIC TCHJCHIIMHM pPa3BUTHSI HWH()OPMAIIMOHHBIX
TEXHOJIOTHM.
12. OmnepanyoHHas cucTeMa: Ha3HaYeHHEe, OCHOBHbBIC MPUHITUIIBI OpTaHU3aLHHI
13. IlaHenu MHCTPYMEHTOB, UCIOIB3yEeMbIe ITpU paboTe ¢ mporeccopom Microsoft Word

O NNk



14. Tumbl 1aHHBIX, UCTIONB3YeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. I'nobanbHble cetu. Internet.

17. Cnoco6sl nepenaun nHpopmanuu B Internet.

18. NudopmarnmonHas 6e30MmacHOCT yenoBeka u oomiecTBa. OCHOBHBIC 1€ 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

19. OcHoBHBIE 11e)TH 3aIIUTHI HH(POPMAITUH.

20. DneMeHThbI CUCTEMBI 3alUTH HH()OPMAIIH.

21. OcHoBHbIE BUIbI HHGHOPMAIIMOHHBIX MPECTYIICHUH.

22. BpenoHOCHBIE IPOTrpaMMBbl.

23. AntuBupycbl. OCHOBHBIE TEXHOJIOTHM OOHapyXeHHs BUPYCOB. OCHOBHBIC BHJIBI
AHTUBUPYCHBIX TIPOTPaAMM.

24. NHdpopManimOHHbBIE PEBOJIOIIIH.

25. UndopmaTtuzanmsa oOmiecTBa. YCIOBUS YCIEUIHOTO pPa3BUTUSA HH(POpPMATHU3ALUU
oOmiecTna.

26. UndopmanmonHoe o6mectBo. OCHOBHBIE  XapaKTEPUCTHKH  HMH(OPMAIIMOHHOTO
oOmiecTna.

27. TlonmoKUTENbHBIE i OTPULIATEIBHBIE TIOCIEICTBUS HH(OPMATHU3AIINN.

28. YcnoBus yCHENIHOTO pa3BUTHS Ipoliecca nHpopMaTr3aIuu o0IecTBa.

29. NuadopMaimoHHbII MOTEHIIUAT OOIIECTBA.

30. Uudopmarnmonnas kyasTypa. MHDopmManmonHas rpaMOTHOCTb.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. Tlonstue napopmanmu. Kimaccudukamnus nHbOpMaIuy Mo pa3HbIM TPU3HAKaM.

2. Crioco0bl opranu3aiuy nepeiadu nHPOpMaInu.

3. TloHsATHE, IPUHIUIIBI TTOCTPOCHUS, ApXUTEKTypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerUCcTpally, XpaHEeHUs, OTOOpaXEHUS U Tepeaadn
uHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCU(pUKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6. Kputepunu Brioopa I1K. IlepcriektuBbl 1 HanpaBinerus pazsutus [1K.

7. Nndopmanuonnsie texnonoruu (MT). Oramer pasputuss UT. HHCTpymMeHTanbHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe 0OecrieueHHe, ero COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpuknamHoe mporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHUSI.

10. IlakeTsl MpUKIAIHBIX MPOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOLIET0 U
npodeccuoHaTbHOTO Ha3HAUEHUSI.

11. OducHbie TEXHOIOTHH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(MOpPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOIOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JTOKYMECHTAMH.

15. OcHoBHbIE MOHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

16. ba3oBbIe 371EMEHTHI CTPYKTYPHBI SJICKTPOHHBIX TaOJIHII.

17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu
bynkumid. [Ipumepsr QyHKITHTA.

18. AOCONIOTHBIE 1 OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbIE CCHLTKH.

19. I'paduueckue Bo3moxuocTH Excel.

20. JInarpammsbl. Tunel u Buael quarpamm. [loctpoenue nuarpamm.

21. Buasl rpadudeckoit mHGOpMAIIHH.

22. KomnbloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHHS.

23. 3ammTa nHGOPMAIINH, METOBI 3aIIUTHl HH()OPMAITUH.

24. llondarue BUpyca, BUABI BUPYCOB.



25.
26.
27.
28.
29.
30.
31.

Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Nnentuduxanus 1 GyHKIHOHAIBHBIE BO3SMOXHOCTH aHTUBUPYCHBIX MPOTPaMM.
O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.
TunoBsie CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.
TpeboBanusl, MPeABABIsAEMbIC K KOMITBIOTEPHBIM CETSIM, H UX KIaccu(DHUKaIus.
Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.
Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetn HTEpHET.
Opranu3anus novcka vHGopManuu B cetu MIHTEpHeT.

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JTaHHOU

AUCHUIIIIMHBI OTIPCACIIAOTCA €€ COACPKAHUEM U OTPAKCHBI B CJIG,Z[YIOH_IGI\/'I Ta6JII/II_[eZ

O0bem
Ne HaumenoBanue tem N .
Buja camocrosiTeibHOM padoThI CaMOCTOSATEIbHOMN
n/n (pa3aes1oB) QM CHUTIIMHBI
padoThI
1. | OcHOBHEIE TOHATHA MOJTOTOBKA K Ay AUTOPHBIM 3aHSITHSIM, 16
uHpopmanuu. [Iporpammusie | HamucaHue pedepaToB, MOATOTOBKA
CpeICTBa peanu3aluu JIOKJIaJI0B
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | TexHnueckue cpeacTa IIOATOTOBKA K ay IUTOPHBIM 3aHATHUSAM, 16
peanuzanuu HanucaHue pedeparoB, IOArOTOBKA
UH()OPMAITMOHHBIX JIOKJIa/I0B
IIPOLIECCOB
3. | IIporpamMmmHBIE CpeACTBA MOJTOTOBKA K Ay AUTOPHBIM 3aHSITHSIM, 16
00pabOTKH TEKCTOBOM HanucaHue pedepaTos, IOATOTOBKA
nHpopmarun JIOKJIAZIOB
4. | IIporpaMMHBIE cpeacTBa IIOATOTOBKA K ay IUTOPHBIM 3aHATHUSAM, 16
paboTHI C TAOIUIIAMH U Harnucanue pedepaTon, MOATOTOBKA
rpaduueckoil nHpopmMarmen | JOKJIaJI0B
5. | KoMnbloTepHBIE CETH. MOJrOTOBKA K ay AUTOPHBIM 3aHSITHSIM, 16
MeTo/1bI 3aIIUThI HanucaHue pedepaTos, IOATOTOBKA
nHpopmarn JIOKJIAZIOB
UTOTI'O: 80

8. Hepeqenb BOIIPOCOB M THMOBBIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ

aTrrecralumn

8.1. [lepeyeHb BOPOCOB /Jisl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[TonsiTust u onpeznenenus HHGOPMaIUH.

CoiicTBa uHpOpMaLIUH.

Knaccudukanus napopmanun.

®DopMBI TIpeICTaBICHIS HHPOPMAITUH.

Knaccudukamnms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.
[Ipuxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiagHbeIxX IPOrpamMm.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.
[MpuHIMIBEL PaOOTH COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHA.

. Uctopus pazsutusa OBM.

0. ITonsiTe 1 OCHOBHBIE BUJIbI apXUTEKTYypbl DOBM
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1.
12.
13.
14.

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

[Tpuntumner apxutektypsl 9BM JIx. don Helimana.

CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
HNuTepdetichl mepcoHaTbHBIX KOMITBIOTEPOB.

OcHoBHas namATh (pU3UUecKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumsl onepatuBHOMA

TexHonorun 00pabOTKH TEKCTOBOM WH(POPMAIIHH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymenta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TaGauIl 1 1uarpamm.
Onextponnsie Tabauubl. [Iporpamma Microsoft Excel.

[Tporpamma Microsoft Excel. @opmaTtupoBanue 31€KTPOHHBIX TaOJIHII.
Bunel rpaduueckoii nHpopmanuu.

CpenctBa 31eKTPOHHBIX TPE3CHTAIINMN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallHi.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnbroTepHast rpauka ¥ CHCTEMbI T€OMETPUYECKOT'O MOJICTUPOBAHHSL.
KomnberoTepHsbie ceTu.

OCHOBBI KOMIBIOTEPHON KOMMYHHKAIINH.

[IpencraBnenne 06 MuTepHeTe, mpuHImnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps! (0603peBarenu), X Ha3HAYCHHUE.
Bpemennnie ¢aiinel MHTEpHETA.

OcHoBHBIEC UCTOUHUKU HHPOpMaLuu B IHTepHETE.

[Iporpammerl nyst paboThl B ceTu MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenne o MOJIUTHKE HHOOPMAITMOHHOM 0€301TacCHOCTH.
3amuTa HHQOPMAIIH, METO/IbI 3aIIUTH HH()OPMALIUH.
IIpencrapienue o BUpycax v Ux JACHCTBUSX.

OO01u1re u crienuanbHbIe METOABI 3aIIUTH OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI ICHCTBUSI.

8.2. Tunosble 3axaHua 1JId OLEHKH 3HAHUI

1. ITo obnacti mpuMeHEHUs! HHPOPMAIHIO MOYKHO YCIOBHO PA3JICIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpayuduecKyo, TAOIUYHYIO U TIp.;

0) conManbHy0, MOJINTHYECKYIO, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. TlpoTokomn, KOTOpHIH sBiIsieTCsl 6a30BbIM B IHTEpHET:
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) rpaduka;

0) TeKcT;

B) Ciai;

r') auarpamma.
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4. ®ynkmus «ECJIN» Microsoft Excel oTHOCHTCS K KaTeropuu:
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

T') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHuE NPE3ECHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHUsA /15l OLIEHKH YMEHU I

3ananue 1. B oTnen 3aKkymok mocTynIi KOTUH MPON3BOICTBEHHBIX IUIAHOB HAa OyMa)KHOM
HOCHUTEIIE.
Bam kak 3KOHOMHCTY ISl JAJIBHEHWIIEr0 HCIIOIB30BAHUS MOITYYEHHOH HMH(GOPMALUH, MOPYUHIH
OTCKaHUPOBATh U MPe0OPa30BbIBATH OTCKAHWPOBAHHBIC H300paXKeHus cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupennem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napametpsl: mpugpt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
cripaBa — 1,5¢Mm, cieBa — 2,5¢M; MEKIyCTpOUHbIM uHTEpBal — 1,5; orcrym — 1,5.

3ananue 2. BaM Kak SKOHOMHCTY HEOOXOIMMO BH3yaJIM3UPOBATH IMOKA3aTEIM PEUTHHTA
JIOBEpHSI K Balllell KOMITaHUH, TIOJTYYCHHBIE B pe3yJbTaTe MOHUTOPHHTA OTPEOUTENEH MPOAYKLIUH U
yenyr. Mcnoneiyiite MS Excel. JlanHble TpuBeIeHBI HUKE B TAOIHUIIE.

CeHTs10pb OkT50pb Hos6pn Jlexa0Opb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM unciie ToueuHnasi u
I'padux.

7 - . m
a" ES
- -
6 ES
5 £l

CEHTAGPb OKTAEPb HOSIEPb AEKAEPb AHBAPb OEBPATL MAPT AMPENb  MAA  MiOHb

—e—Bannni 0 2 2 0 1

[Ipoananusupyiite, Kakoil M3 NPEAIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.

3aganue 3. Bol sBisieTech 5KOHOMHUCTOM B KOMITAHUU U JTOJIKHBI MTOATOTOBUTH MPE3EHTAINIO
Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTH H300pak€HHWE HA CHAWI I WLTIOCTPALUN
onpeneneHHON nHpopmanyu. Barma 3aga4a COCTOUT B CIIETYIOIIEM:

1. Haiinure nzobpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAUN WIM KOHKPETHBIM COOOIEHUEM,
KOTOpOE BbI XOTHUTE ME€pPeIaTh.

2. BcraBpTe M300paXkeHNe Ha ClIaii]l, BRIOPAB MOAXO/SIIEE PACIIONOKEHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO ¥ YUTAEMO IS Ay JTUTOPUH.

4. lMoanuiuTe uzo0pakeHue, 4ToObl SICHO YKa3aTh, YTO OHO MPE/ICTaBIISET.
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8.4. Tunoekle 3agaHus 1JI9 OLEHKH HABBLIKOB

3apanue 1. Bam HeoOXoauMo co31aTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUATHS MOJHOTO
IIUKJIa, UCTIONIb3YSl HHCTPYMEHTapHii TeKCToBOro nporeccopa MS Word. Co3paiite 0110k-cxemMy npu
MOMOIIIA UHCTpyMeHTa SmartArt. BeiOepute BuI, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy npeanpuaTHsi MOJHOTO LHMKJIA BXOJUT Psii COTPYIHUKOB. Bosrmapmser
NpeANnpUsITHE TUpeKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHHUCTPATUBHBIN OTET,
KIIMEHTCKUHN OTAEN, KPEATUBHBIN OTAEN, MEAUAOTAECI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHYECKUN
otnen. B mogunHeHnn aAMMHHUCTPATUBHOIO OT/ENAa HAXOIATCS (PMHAHCOBBIA OTNEN, TEXHHUUECKUN
OTJIeN U OTAEN KaapoB. KnueHTckoMy oTaeny NoAuuHsA0TCs 2-3 KIMeHTckue rpynnsl. KpeatusHomy
oTzaeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOJAUT OTAEI IIJIaHUPOBAHUS, OTIEN
3aKyIIOK ¥ OTJEJI UCCIIEN0BaHNN. B mogqunHenny mpou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapasznenenue. K crparernueckomy otaeny otHocutcs PR u BTL otaenst.

3apnanue 2. KoMmanuen nsi pacIIMpeHHs] JTMHEHKH MPOW3BOJICTBA COKOB OBUT MPOBEICH
AQHOHHMMHBII OMPOC MOTPEOUTENEH, pe3yIbTaThl KOTOPOTO MpeCTaBlIeHbI B TabmuIel. PecionieHTs
B aHKETax OTMEYaJM CBOMW TIOJI, BO3PACT W MPEANoUTeHHe mpoaykra. OnpenenuTe cpeaHuil 6amr
OpeHJa W BBIYHCIUTE CyMMYy OajulOB MO TpyIaM MOTCHUIUATBHBIX moTpeduteneid. s sToro
MIPUMEHUTE KO BCEM siueiikam cTpoku «Mtoro» u komonku «Cpennuii 6amm komanay @opmyna Ha
BKJIaJKe MakeT (11t paboThI ¢ TabIuIiamMu) B TEKCTOBOM Mipoiieccope MS Word.

Cozmaiite B TekcToBoM mporeccope MS Word ananornyHyro TaOaUIly2 NIl BBISBJICHHS
[[EJICBOM ayJANTOPHH TOTEHIIMATBHBIX MOTPEOUTENH MO BO3PACTHOMY MPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 net; 26-35neT; 36-45neT; 6amibl B TAOJIMIIE PACTIPECTUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeauuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BceM siueiikaM ctpoku «Mtoro» u komoHku «CpemnHuid
Oamy komanay @opmyta Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcelr TaOIUITBI
ycranoBute: llIpudt — Times New Roman, pasmep - 12 nT. BEIpOBHSIMTE TEKCT 1O CEpEANHE.

Tab6muna 1
ITokazarenu ITorenManbHEBIE KIUECHTEI Cpennuii 6amt
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Htoro

3apanume 3. Bam HE0oOX0IMMO ONTHUMH3WPOBATh IPOM3BOJICTBO BEPXHEW ONEKIBI B
Komranuu. KommaHnusi mMpou3BOAMT JBa BUIa M3AENuil: ¢yTOOiIKM U pkemnepa. Exxemecsunbie
3aTpaThl Ha MPOU3BOJICTBO KAXKJIOTO U3/IEIUs IPUBEICHBI B TAOIUIIEC HUXKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3arpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTrUe
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

Jlxemriep 480 300 240

Bawm Taxxe uzBecTHO, 4TO peIHOYHAS I1eHa (yTOONIKH cocTaBisieT 900 pyOieit, a ppiHOYHAsS
1ieHa jokemmnepa - 1500 pyOmeii.

Ucnons3ys MS Excel, coctaBbTe MOIE)Ib, KOTOPAs TIO3BOJISIET HAMTH BBIITYCK ONMTHMAIBEHOTO
KOJTHM4YeCTBa (PyTOOJOK M JHKEMIIEPOB ISl MPOU3BOJICTBA, PACCUMTANTE MAKCUMAIBHYIO MPHOBLIL
KOMIIAHUM M ONpENEeNIUTe 3aTpaThl Ha ChIpbE, TPYI W APYyTHE pacXolbl MNpPU JOCTHUKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TaONHIBI WK Tpaduka ais
ya00CTBa aHaM3a.
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9. IlepeyeHb OCHOBHOM U JONMOJHUTEJILHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS TUCHHUILINHBI

9.1. OcHoBHas JqUTEpaTypa

1. I'aBpunos, M. B. MudopmaTika u nHGOpMaLMOHHbIE TEXHOJIOTHH : YUCOHUK ISl BY30B /
M. B. I'apmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mgarensctBo FOpaiiT,
2025. — 319 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 31eKTPOHHBIH
/I ObpazoBarenbHas miatdopma FOpanT [caiit]. — URL: https://urait.ru/bcode/559723

2. Undpopmaruka : y4eOHMK s By30B — 4-¢ u3d., mepepad. m gomn. — Mocksa :
WznarensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee o6pa3zoBanne). — ISBN 978-5-534-20227-4. —
Tekcr : onektpoHHbii // OOpazoBarenbHas miaTdopma HOpaiitr  [caiit]. — URL:

https://urait.ru/bcode/568691

3. Ocokun, A. H. Teopuss uadopmaruu : ydeObnuk mis By3oB / A. H. Ocokun, A. H.
ManbsuykoB. — Mocksa : MUznarensctBo FOpaiit, 2025. — 208 c. — (Bricmee oOpazoBanue). —
ISBN 978-5-534-16333-9. — Texkcr : anektpoHHbI# / Obpa3oBarenbHas iatdopma FOpaiit [caitt].
— URL: https://urait.ru/bcode/561389

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. DxoHomuueckas nHPpOpMaTHKa : YI€OHHUK W MPAKTUKYM JUIsl By30B / Ton pefakuueit FO.
J1. PomanoBoii. — 2-e u3a., nepepad. u nom. — Mocksa : Uznarenscto FOpaidt, 2025. — 383 ¢. —
(Bricmiee oopazoBanne). — ISBN 978-5-534-19216-2. — Texkcr : anextporHbii // OOpazoBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560274

2. Onguniios, b. E. KorautuBHbIE cCCTEMBI yIpaBieHUs 3G (HEeKTUBHOCTBIO OU3HECa | YYCOHHUK
U TIpakTukyM a7s By3oB / b. E. Onunnos. — 2-e u3n., nepepad. u gorn. — Mocksa : M3naTenbcTBo
FOpaiit, 2025. — 311 ¢. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-16201-1. — Teker :
AIIEKTPOHHBIN // Ob6pa3oBarenbHas iatdopma FOpaiit [caifT]. — URL:
https://urait.ru/bcode/560630

3. Herecoga, O. 0. NH}popmanmoHHbIe CHCTEMBI B 3KOHOMUKE : yueOHUK /1 By30B / O. FO.
HerecoBa. — 5-e uzn., ucrp. u non. — Mocksa : M3gatensctBo FOpaiit, 2025. — 152 ¢. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-20211-3. — Tekct : anekTpoHHbI // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/562275

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pPa30BaTeILHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOr0 o0ecrnevyeHus 1 HHPOPMAIMOHHBIX CIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3bC «YHuBepcuTeTckas OnGIroTeKa OHIAWH»

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayudHas OJJIEKTpOHHas OWOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.consultant.ru/online/ - UapopManmonHas cripaBodHasi CHCTEMA

JINneH3noHHoe NporpaMMHoOe ooecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apy0exHOE, BO3ME3THOEC);
- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);
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- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeEMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToandyecKue PEKOMEHIAIUHA I10 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanum cBOEH MHAMBHIyaTbHON 00pa30BaTENIbHON TPAEKTOPUH 00YUaIOIIUIiCS
UMeeT NpPaBO Ha Iepe3adeT COOTBETCTBYIOLIUX AMCHUIUIMH U MPO(ECCHOHATBHBIX MOAYJEH,
OCBOGHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronierocs: ot
HEOOXOJJUMOCTH UX TOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHU

VY4eOHbII mpouecc NpU MpenofaBaHUM Kypca OCHOBBIBAETCS Ha HCIOJIb30BAHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX W  HWH(POPMAIIMOHHBIX  00pA30BaTEIbHBIX  TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeIbHbIE TEXHOJOTHMH TMPEICTABICHBl 3aHATUSIMU CEMHHApPCKOTO U
JEKIMOHHOTO THUMa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJOTHHM HWCIIONB3YIOTCS B BUJC
IIMPOKOTO  TNPHUMEHEHHUS aKTUBHBIX M  HMHTEPAKTUBHBIX (OpPM  MPOBEACHUS  3aHATHIL.
Nudopmanmonnsie  0o0pa3oBaTeNbHBIE  TEXHOJIOTUH  PEANH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTaBISIOT COOOM JeTaM3allnio
JIEKIIMOHHOT'O TEOPETUYECKOTO MaTepraia, MPOBOIATCS B LIETSAX 3aKPEIUICHUs Kypca.

OcHOBHO# ()opMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUM SBIISETCS OOCYKICHHUE
Hanbosee MPOOIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelICHHEe 3a1ad U
pa3z0op MpUMEpPOB U CUTyalMil B ayIMTOPHBIX ycIoBHUsX. B 00s3aHHOCTH MpernoaBaTelis BXOMAT:
OKa3aHHWE METOJUYECCKOW MOMOIIY U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbie MpernojaBaTesieM;

— y4acTHie B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHHIX U MHBIX 33/1aHUK;

— acCHCTHUPOBAHME MPENOJaBaTel0 B IPOBEICHUY 3aHATUH.

Jlokiianel ¥ ONIMOHUPOBAHUE [OKIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTrosiTesibHAsI padoTa 00yYarOIIMXCS

CamocTtosTenpHas paboTa CTYJIEHTOB — 3TO IMPOILECC AKTHUBHOTO, IIEIEHATIPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHMM, YyMeHUH Oe3 HEemoCpPeICTBEHHOIO0 y4acTus
MpernoaaBaTels, XapakKTepU3yIIUNHCS TPeIMETHOW HANIPABIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLIEHKOM Pe3yJIbTaTOB JESTeIbHOCTH 00YyYaroIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTHU3allis W 3aKPEIUICHHE TMOJYYCHHBIX TEOPETHUYECKHX 3HAHWW U TMPAKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoOBaHHE YMEHUN HCIHOJIb30BaTh HOPMATHBHYIO M CIPaBOYHYIO JOKYMEHTAIMIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHHUIO U CaMOpealln3allly;
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— Pa3BUTHE UCCIIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocrosTenbHas pabdoTa MOMKET OCYIIECTBIATHCS HHIMBUAYAIBHO WJIM TpynIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHKH.

TexHOJ0rHs OpraHU3aIi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIIOYAET HCIIOJIb30BAHHE
MH(OPMALIMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BATEIBHOIO YUPEKIACHUS.

Ilepen BbIMOIHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM  paboThI
[IPENOIaBaTellb MOXET IPOBOJWUTH HWHCTPYKTaXX IIO BBINOJIHEHUIO 3aJaHusd. B MHCTpyKTax
BKJIFOYACTCS:

— LeJb U COepKaHUE 3aJaHNs;

— CPOKHU BBIIIOJIHCHHUS,;

— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUH OLICHKH;
— BO3MO)XXHBIE TUITMYHBIE OMIMOKU NP BBHIIOJTHEHUU.

WHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0o0beMa BpPEMEHH, OTBEIECHHOTO Ha
U3y4YeHUE JUCLUIUIVHBIL.

KoHTposib pe3ynabTaTOB BHEAyAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJIEHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, yCTHOW WIJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAauBa)KHEHIIIEMY CPE/ICTBY
3aKpEIUICHUS] U Pa3BUTHUs TEOPETUUYECKUX 3HAHUI, BBIpaOOTKE €IMHCTBA B3IJISAJIOB Ha OT/CIIbHBIC
BOIPOCHI Kypca, MPUOOPETEHUsI ONMpPE/IEeICHHBIX HAaBBIKOB M HCIOJBb30BaHUSA MpodecCHOHaTbHON
JIUTEPATypHL.

[Tomemenust uisi camMOCTOSITENIbHON pPadOThl 00YyYarOMIMUXCS JOJDKHBI OBITH OCHAIIEHbI
KOMITBIOTEPHON TEXHUKOW C BO3ZMOXKHOCTBIO MOAKIIOUEHHs K ceTn «VHTepHeT» U olecrneyeHneM
JOCTyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alnu.

[Ipu camocTOsATENBHOM MTPOPaOOTKE Kypca 00ydaronuecs JOMKHBIL:

— TMpoCMaTpUBaTh OCHOBHBIE OIPECIICHUS U (DaKTHI;
— IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JICKLIMOHHOM 3aHATUM MAaTEpUall U JOIOJHUTH €TI0 C

Y4E€TOM PEKOMEHIOBAaHHOH 110 TaHHOU TEME JIMTEPATYyPBhl;

— H3Y4YUTh PEKOMEHJOBAaHHYIO JIMTEPATYPY, COCTABJIATH TE3UCHI, AHHOTALMM U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE MTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

PexomMenganum no o0y4eHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYyruMu oOOydalolUMUCS, TaK M B OTAENbHBIX TIpynmax. llpeamnomnaratorcs
CrielMabHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIKMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii  cocraB 3HAKOMUTCS C TICUXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH oOydaronxcss MHBaIMA0B U jull ¢ OB3, WHAMBHIyaIbHBIMH IPOrpaMMaMU
peabunuTauu HHBAIUAO0B (TTpu Hanuum). [Ipn He0OX0AMMOCTH OCYIIIECTBIIACTCS JOTIOJTHUTEIbHAS
HOJIEPIKKA MIPETIoIaBaHusl THIOTOPAMHU, IICUXOJIOTaMH, COLIMATBHBIMU paOOTHUKAMU, TPOLIEAITHMHU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEaIoJyiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
peduiekcuBHBIE METOJbl OOyYEHHs, TEXHOJOTWH COLMOKYJIBTYPHOM peadMIUTallii C LEeNbIo
OKa3aHHs TOMOUIM B YCTAHOBJIEHMU IOJHOLIEHHBIX MEXJINYHOCTHBIX OTHOIICHHUH C APYyTUMHU
CTYACHTaMH, CO3JJaHUU KOM(POPTHOTO ICUXOJIOTHUECKOT0 KJIMMaTa B CTyieHYeckoi rpynre. [logdop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOU3BOAATCA C Y4YETOM IIPEJOCTaBJICHUS Marepuaia B
pa3nuuHbIX (opMax: ayIualbHOW, BU3YaIbHOH, C HCIIOJB30BAaHHEM CIIEHHUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIUOHHBIX CUCTEM.
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Menunamatepuaibl  Tak)Ke  CJEAyeT UCIOJBb30BaTh W aJalTHPOBATh C  YYETOM
WHIANBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B u Uil ¢ OB3.

OcBoeHuE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBIiIsIeTcs: ¢ UCIOIb30BaHUEM
cpencTB 0oOydeHHs OOIIero M CIeNUaIbHOrOo Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OOCECIEUYCHHE MPEeIyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuA0B u mn ¢ OB3.

®opma NpoBeICHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U Jul ¢ OB3 ycTanaBnuBaercs
C YYeTOM WHIMBUAYAIbHBIX INcuxodusmdecknx ocodbenHocteit. s maBamuaoB u ami ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJIEKTPOHHOU (opme (IS JIUIl C HAPYIICHUSIMH OTIOPHO-BUTATEILHOTO
amnmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iuiiam ¢ OB3 yBernuuBaeTcst Bpemsi Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWx CTYAEGHTOB TMpeaycMaTpuUBaeTCs AOCTyMmHas ¢dopma
MIPE0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHBMEHHO Ha OyMmare Wiu HaOOpOM OTBETOB Ha KOMIBIOTEPE (VIS JIUI] C HAPYIIICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT acCCUCTEHTA (ISt
JIUI] C HAPYIICHUSMHA OMTOPHO-BUTATEIILHOTO aIlapara);

— YCTHO (17151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIlliapaTa).

[Tpu HEoOXommmocTH i OOyYaromMXCsi ¢ WHBATMAHOCTHIO W jull ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM ISl OCYIEeCTBJICHH S
00pa30BaTeIbLHOIO NMpPoUecca Mo JMCUUILIHHE

YueOnas aynuropus «Kaduner nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHAas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlled pabodein
POTPaMMOi THCIUIUINH, OCHAILIIEHHAs: 000pYyIOBaHUEM U TEXHHUYECKUMH CPEICTBAMHU O0yUYEeHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON ydeOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
paboThl O0ydYaroIUXcs € YCTAaHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpPHET» M JOCTYNOM B SJIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemenne A8 CaMOCTOSITENIbLHONH PadoThbl 00YUaIOMIUXCS — ayJAUTOPHs, OCHAIICHHAS
CJIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPhl C BBIXOJOM B ceThb «VIHTEpHET» M TOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaATENbHYIO CPEly, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KIacCHasl.
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