ABTOHOMHASl HEKOMMEPYECKASl OPFAHU3ALIMA BbICIUErO OEPA30BAHUA
«MHCTUTYT MEXXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS’

[IpunsTa Ha 3acenaHuu YTBEPXJAIO
VYuénoro coeta UMOC Pextop UMOC 10.U. boromonosa
(npotokoin ot 27 anpeinst 2023 1. Ne 9) 27 ampenst 2023 r.

NOKYMEHT NOANNCAH
SNEKTPOHHOW NOAMNUCHIO

CepTtudnkar: 0162B6870090AF03B544352CE01FIDEACT
Bnageney: BOTOMOJIOBA t0/IUA UTOPEBHA
Jewicteutenen: ¢ 20.01.2023 go 20.04.2024

PABOYAS [TPOTPAMMA JUCHUITJINHBI
YIIPABJIEHUE KAPLEPOU U TAUM-MEHEJ[)KMEHT

10 HAMPABIICHUIO MTOJATOTOBKH
37.03.01 Ilcuxomnorus

Hanpasnennocts (mpoduis) «KordaukTomorus»

Mocksa — 2023



Ipunooicenue 4
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no nanpaesneruro noocomoexu 37.03.01 Ilcuxonozus,
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Pabouast mporpamMmma TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIET0 00pa30BaHUs IO
HampaBieHuto  moarotoBku  37.03.01 [lcuxomorusi,  HamMpaBJICHHOCTb  (MPOQHITH)
«KoH(paukTomorus» ¥ MNpeaHa3HauYeHa Uisl OOYYaloImUXCsS OYHOHW M OYHO-3a0YHON (opM
00y4eHus.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3ei, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI1 NpogecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
YyacTh y4yeOHOro IjiaHa, mo HampasieHuto noarotoBku 37.03.01 Icuxosorus, HaNpaBIEHHOCTD
(mpo¢uis) «Koupnukronorus».

3. O0beM IMCUMILIMHBI B 324€THBIX eJHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMHUYeCKNX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHI) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmas Tpy1I0EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC eIMHUIIBI, Bcero — 108 gacos.

Bcero yacoB
Bup y4yedHoii padoThl oudHas Gopma OYHO-3a04Has
o0yUeHHS ¢dopma oOyueHus
KonTakTHasi pabora ¢ npenojaaBareseM (Bcero) 70 42
B toMm uucne:
3aHATHS JEKIIMOHHOTO TUIIA 42 28
3aHATHS CEMUHAPCKOTO THIA (CEMHUHAPHI) 28 14
CamocTosiTesibHasi padoTa (Bcero) 38 66
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUTNTTHHBI 108




4. llepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIIJIMHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HanmMeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarhl 00y4eHnusi mo

KoMIleTeHII M (Uif) HHAUKATOPA TOCTHKEHUSA
JTUCIHILINHE
BbINYCKHUKA KOMIIETeHIINH
Camoopranuszanus u NVYK 6.1 3HaTL: OCHOBHEIE HOHATHS,
camopasButhe (B ToM | lcnons3yeT MHCTpYMEHTHI U TEPMUHOJIOTUIO TalM-

qyucie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOUM BPEMEHEM,
BBICTpanBaTh U

METO/IbI YIIPABJIEHUS BPEMEHEM
IIPY BBITIOJHEHUU KOHKPETHBIX
3aja4, MPOEKTOB, IPU
JOCTHKEHHUHU ITOCTABJICHHOM
M.

NYK 6.2

MEHEPKMEHTa, HEOOXOAMMBIC IS
JTOCTHIKEHHS TTOCTABJICHHOW IIETH B
npodeccHoHaIbHON AEATETLHOCTH.
YMeTh: aHaTM3UPOBATh, OTOMPATh U
UCTIOJIb30BAaTh MHCTPYMEHTHI TalM-
MEHE)KMEHTa, B TOM 4YHCIE JUIs

peain30BbIBaTh BricTpauBaet u peanusyer camopealln3alti. B
TPACKTOPHIO MEPCOHATBHYIO TPACKTOPHIO npodecCHOHATEHOM IS TEIILHOCTH.

camMoOpa3BUTHA Ha HENpPEepBHIBHOIO 00pa30oBaHUs 1 Bnaners: HaBbIKaMU HPUMEHEHUS
OCHOBE TPUHIIAIIOB CaMOpa3BHUTHS HA €r0 OCHOBE. METOJIOB, HMHCTPYMEHTOB, TEXHUK
o0pa3oBaHUs B TEUCHHE TaliM-MEeHeKMEHTa TUIS
BCEH )KU3HU. 5G(HEKTUBHOTO  CaMOpPA3BUTUS |

YIIPaBJICHUSI KapbepOil.

CynepBusus NOIIK 7.1 3HaTB: OCHOBBI CYNEPBU3MU Kak
OIIK-7 Hmeer pPECTABIECHUE 0 | IpodecCHOHaNBLHOrO pecypea Ui
Crioco0en CYHEpPBU3UH. neienoJiaranvus 1 nNeJI€aJ0CTNKCHU .
HoJIep)KUBaTh yposeHb | MOITK 7.2 YMerTh: HCIIOJIb30BATh
npodeccuoHaIbHON TotoB moaiepxuBath yposenp | CTPYKTYPHBIC — KOMIOHCHTBL — H
KOMIIETEHIINH, B TOM HpO(l)CCCPIOHﬂJ'IBHOfI METOJABI TaUM-MCHCIPKMCHTA JJIA
MCIIC 32 CHCT KOMITETEHIMH, B TOM uHcie | i cPAatiid YPOBHA

NOHUMAaHUS U
TOTOBHOCTH PaboOTaTh
MOJT CyNIEPBU3UEH.

paboTarth 1Moj CyrnepBU3MEH.

npodeccnoHalTbHON KOMITETEHIINH.
Bnaners: HaBbIKAMU TPUMEHCHHUS

3HAHUU 0 CylepBU3UHU B
MIPAaKTUYECKOU JEeATEIIbHOCTH
IICUXO0JIOra.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEKMEHTY .

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
IIpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKHU3HU: OIPEHCIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBoux 0a30oBbIX LeHHocTel. [loaxoabl Kk ompeneneHuio
neneii. «Life management» u >xusHeHHbie nean. DopMyrTHpoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu »ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHOMETpaK.

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. IlnanupoBanue.

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.




Tema 4. DddexTuBHBIN
0030p 3amay.

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON JNeATENbHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB.

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
PUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemenne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. CamocTrost
Ne HanmeHnoBaHue TeM 3anaTus CemuHapbl TeabHass | Bceero,
n/n (pa3nesioB) IMCHUIIHHBI JEKIIHOHHOI0 padora, qac.
THOA qac.
1. | CymHocTh ® ompeneneHue 6 4 6 16
TOHATHS «TanuM-
MEHEKMEHTY.
2. | XpoHOMETpaX. 6 4 6 16
3. | IlnaaupoBanwme. 6 4 6 16
4. | DddexruBHbIii 0030p 33124 8 4 6 18
5. | [Ipuoputersl. MeToabt 8 6 6 20
pPacCTaHOBKH NPUOPUTETOB
6. | CamomoTHBaIMS. 8 6 8 22
Pacnipenenenue padoueit
Harpy3Ku
HUTOI'O: 42 28 38 108
OuHo-3204Has popma o0OyueHUs
KonrakTHas padora, yac. CamocTtost
Ne HanmeHnoBaHue TeM 3anaTus CemuHapbl TeabHass | Bcero,
n/n (pa3nesioB) M CHUTIIHHBI JEKIIHOHHOI0 padora, qac.
THOA qac.
1. | CymHocTh W ompeneneHue 4 2 11 16
TOHATHS «TanuM-
MEHEKMEHTY.
2. | XpoHOMETpax. 4 2 11 16
3. | [ImanupoBaHue. 4 2 11 16
4. | DddexTuBHBIN 0030p 33124 4 2 11 18
5. | Ilpuopuretsl. MeToasl 6 2 11 20
pPacCTaHOBKH PUOPUTETOB
6. | CamomoTHBaIMS. 6 4 11 22
Pacnipenenenue padoueit
Harpy3Ku
HUTOI'O: 28 14 66 108




7. [lepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacCThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘ICCKOﬁ AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponb camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTABIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE OAXO/IBI K U3YYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u «KuszHennwnii mnyte». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIOYEBBIX MPOIECCOB Pa3BUTHUS NIEPCOHAIA.

5. Merononoru4yeckre OCHOBHI IMPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienn Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECYpCOB, PE3yJIbTaTOB MpodhecCHOHaIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyAeT MPOTEKaTh MOCIEAYIoIast
JeSITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHHE IO CTYNEHSM  CIIyKEOHOU
JICCTHHIIBI, ¥ TOPU3OHTATbHAS Kaphepa, MPOXOJIIas B Mpeaeiax OJHOTO YPOBHS yIPaBICHHSI,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo 9ac U MpogeCcCuu.

12. JIBumxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKCHHS (IICUXOJIOTHYECKUE MPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
NPUCTIOCOOJIEHUs] K HOBOM CHUTyallud; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsiTHE W TIEJIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUHU.

16. JIlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALUH I€ATEIBHOCTH MIEPCOHATIA.

18. [IpumeHeHue Teopuil MOTUBALIMY MIPU TOCTPOCHUU Kaphepbl IIepCcoHAIa.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepoH.

21. TlonwThka MHBECTUPOBAHHUS B KApPbePhl HHIANBUIOB.

22. JlenoBas olieHKa MmepcoHaia.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaliM-MEHE)KMEHT CTyJeHTa: OCOOCHHOCTHM OpraHu3ald BpEMEHH CTYJEHTa,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3alliU BPEMEHHU.

2. TailM-MEHEPKMEHT JIeJIOBOTO 4YEJIOBEKAa: aKTyaJdbHbIE MPOOJEMbI M CIOCOOBI HX
pelIeHHUs.

3. Ocobennoctu WCTIOIh30BaHMS
npodecCHOHATBLHON 1eATEIbHOCTH.

4. CniocoObl CaMOHACTPOWKHM Ha paboTy (aHATUTHYECKHHA 0030p IO Marepuaiam
OTKPBITBIX HICTOYHHUKOB).

5. Croco6sl pacnpeneneHus padboueidt (yueOHOW Harpy3ku). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHEIKMEHTA ISl IOBBIIIEHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM OHM3HEce: 00JIacTh MPUMEHEHHUS 1 0OCOOCHHOCTH
MCTIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/ad.

7. OCOOEHHOCTH OpraHM3allMd BPEMEHH M NMPUMEHEHHS] TEXHUK TaliM-MEHEIKMEHTa B
MPAKTUYECKON AEITETbHOCTH OPTaHU3aIIHH.

8. «MaseHbKHEe XUTPOCTH» TaliM-MEHEI)KMEHTa: HauboJyiee MOIMYJSIpHbIE WHCTPYMEHTHI
OpraHW3aIly BpPEMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JTUTEPaTYpPhl).

9. UndopmanoHHbIE TEXHOJIIOTUH B INITAHUPOBAHUU NMPO(HECCHOHAIBHON A TEeTbHOCTH.

TEXHUK TallM-MeHEKMEHTA B CcBOEU

Pacnpenesenune camocTosiTe IbHONH padoThI

Bunpl, hopmbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJCHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONIPEEIISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B CleLyolel Tabuume:

O0BbeM caMoCTOATEILHOM

HaumenoBanue TeM
(pa3nesioB)
JTUCIHUIIINHBI

Bun
CaMOCTOATEJIbLHOM
padoThI

padoThI

ouHast popma
oOy4eHus

OYHO-3209HAS
dhopma oOydeHust

CyurHocTs 1
ONpeeIICHUE TOHATHS
«TauM-MEHEIKMEHT) .

Pabora ¢ nureparypoii,
BEIIOJIHEHME 3aJaHuH,
MOJITOTOBKA K
3aHSTHUSM, HAITUCAaHUE
pedeparos, 3cce

6

11

XpOoHOMETpaXK.

PaGoTa c nmutepaTypoii,
BBINIOJTHEHHE 3aJaHUH,
MOJTOTOBKA K
3aHITHSIM, HAITUCAHHE
pedepatos, 3cce

11

[InanupoBanue.

Pabora ¢ nureparypoii,
BEIIOJIHEHME 3aJaHuH,
MOJITOTOBKA K
3aHSTHUSIM, HAITHCAaHUE
pedeparos, 3cce

11

DddexTuBHBII 0030p
3amaq

PaGoTa ¢ nmutepaTypoi,
BBHIIIOJIHEHHE 3aJaHUH,
MOJTOTOBKA K
3aHITHSIM, HAITUCAHHE
pedepatos, 3cce

11

[Tpuoputersl. MeTobl
paccTaHOBKH

PaGoTa c nmutepaTypoii,
BBIIOJIHEHHE 3aJaHNUH,

11

10




MPUOPUTETOB MOJITOTOBKA K
3aHSTHSM, HAIUCAHUE
pedeparos, 3cce

6. | CamomoTHBaITHS. Pabota c nurepatypoi, 8 11
Pacnpenenenue BBHINIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOJATOTOBKA K

3aHATUAM, HAITUCAHUC
pedepaToB, 3cce

NUTOro 38 66

8. [lepeyeHb BONPOCOB U TUIOBBIE 3aIaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

8.1. IlepeyeHb BONPOCOB /IJIs1 MOATOTOBKH K 3a4eTy C OLIEHKOM

1. [TonsATHE ¥ CYINIHOCTH TaM-MEHEKMEHTA.
2. Ucropus CTaHOBIIEHHUS OTE€YECTBEHHOTO TaliM-MEHEKMEHTA.

3. CoBpeMEHHBI TalM-MEHEI)KMEHT, TaM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIE

YPOBHH.
4. OCHOBHBIE IOHATUS U ONPENIEIEHNUS 1IeJenoIaraHus.

5. IlpoakTUBHBIN U peaKTUBHBIN NOIXObI K KU3HU: ONPEICIICHUE, PA3INUKs, 3HAYUMOCTh

JUTSL IETTEOCTHKCHUSL.
6. Pacmupenue npoaktuBHocTH: «Kpyr 3a00m» 1 «Kpyr BiusHus».
7. LleHHOCTH KaK OCHOBA LIEJICTIOIAraHusl.
8. MeMyapHUK Kak HHCTPYMEHT JJIsl OTIPEIIEHUsI CBOMX 0a30BbIX IIEHHOCTEH.
9. Moaxoxs! k onpeaeneHuto nenei. «Life managementy u u3HEHHBIE LEIH.
10. ®opmynuposanue neneii: SMART-kputepun. SMART-enu u Haaeny.

11. /IBe cTpareruu neneaoctmkeHus. « Boponka maros» u «Beep BO3MOKHOCTEH.
12. Crparerndeckast KApTOHKA KaKk HHCTPYMEHT CTPATETUYECKOTO LIeJIenoaraHusl.

13. KiroueBwie 001acTH )KU3HU: ONpPE/IEICHHE.
14. Ilenu u KIIrOYEBBIC 00JACTH KU3HH.

15. Kapra xiro4eBbIx 00J1acTe KU3HH.

16. OcoGeHHOCTH BpeMEHH KaK pecypca.

17. ITornoTurenu BPEMCHMU: OIIPCACICHUEC ITOHATHA, OCHOBHBIC BUABI MOTJIOTUTENCH.

18. CnocoOpl MUHMMHK3ALUU HEIP(HEKTUBHBIX PACXOJ0B BPEMEHHU.

19. OnpeneneHue MOHITHS, CYTh U 33/1a4l XPOHOMETPaXKa.

20. TexHMKa MMOJHOTO XPOHOMETpPAXKa.

21. TexHuka COKpaIIEHHOTO XPOHOMETPAXKA.

22. Ananu3 mm4Ho# 3(h(heKTHBHOCTH Ha OCHOBE JJAHHBIX XPOHOKAPTHL.
23. Knaccudukarus pacxo0B BpeMEHH.

24. TunuyHble 3aTPYAHEHUS BeJICHHUS XPOHOMETPaXka U CIIOCOOBI X MPEOJIOTICHHUS.

25. HeogHOpOIHOCTH BPEMEHH: JIMHEHHOE U HEJTMHEHHOE BPEMSI.

26. JIBa Tuma 3aaad.

27. OnpenencHue MOHATHS KOHTEKCT. OCHOBHBIE THITHI KOHTEKCTOB.

28. OmpenesneHre MOHATHS U 32/1a9M KOHTEKCTHOTO TUIAHUPOBAHMUS.

29. TexHruka KOHTEKCTHOTO TJIAHUPOBAHMSI.

30. MHCTpYyMEHTHI KOHTEKCTHOTO IJIAHHUPOBAHUSI.

31. IlnanmpoBanne pAHA. Tpu THMAa E©XKEJHEBHBIX 3ajad: IKECTKHUE,
OIOKETUPYEMBIC.

32. ANTOpHUTM TUTAHUPOBAHMUS €KEAHEBHBIX 3a/1a4 Pa3HOTO THIIA.

33. Mero1 CTpYKTYpUPOBAHHOTO BHUMAHHS.

34. IlnannpoBaHre HA OCHOBE METOJIa CTPYKTYPUPOBAHHOTO BHUMAHHUSI.

35. 'OpU30HTHI TIIAHUPOBAHUS.
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36. PesynbTaTo-oprieHTHpOBaHHOE MaHupoBaHue (hopmyia 3hPeKTUBHON MOCTAaHOBKH
3a7a4).

37. Pe3ynbTaTo-OpUEHTUPOBAHHOCT, M KOHKPETU3MPOBAaHHOCTh 3ajad: pa3iuyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAliM-MEHEDKMEHTE.

39. OCHOBHBIE TIOHATHS U OIIPEICIICHUSL.

40. UuacTpyMeHTBl co3maHus o030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOM
TPyl HHCTPYMEHTOB.

41. KoHTpoabsHbIe CIUCKU. [IByXMepHbIe TpaduKy.

42. Texnonorusi MaitHA-MEHEKMEHT C MCIIOJIb30BAaHUEM MHTEIUICKT-KapT JJISl CO3AaHHUS
s dexTruBHOrO 0030pa 3a7a4.

43. O6nacTv MPUMEHEHUS TEXHOJIOTHH MaliHI-MEHEKMEHT.

44. 3padyeHre WHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3YyalW3alluu [UIsl OpraHU3aliH
cucTeMBbI cOopa He0OX0IUMON HHPOPMAITUH.

45. Pa3nuuHble BUABI UHTEUIEKT-KApT, CEPBUCH U PECYPCHI JJISl UX CO3JaHUS C LIEJBIO
cbopa uHpopMaIHK B YCIOBUSX KOMMYHUKAIIUN, B TOM YHCJIE U B TPOCKTHOM J€ATEIHLHOCTH.

46. Vicnonb30BaHWE MHTEIUICKT-KApT [JISl PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOEKTHOM NEATEIBHOCTH.

47. YnupapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

48. Onpenenenue, CyTh pacCCTAHOBKH IMMPHOPUTETOB B TAM-MEHEKMEHTE.

49. Kputepus  NPUOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKU  MPUOPUTETOB  JUIS
NPEeIOTBpAleHUs] KOH(MIUKTOB B  YCIOBUSX  JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBBIX
KOMMYHUKAaIUH.

50. OcHoBHBIE CITOCOOBI U METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIa.

51. Diizenxayspa MaTpUIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI IIPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHs KOH(PIUKTHBIX CUTYalll B yCIOBUSIX KOMMYHHUKAITUH.

52. TexHuka NpPUMEHEHUS MaTPHUIBl MHOTOKPUTEPUATbHOW OLEHKH KaK TEXHOJIOTUU
MPEIOTBPAICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

53. Crroco0 monapHOTro CpaBHEHHMS IJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

54. PaccTaHOBKa IPHOPHUTETOB B €XKESAHEBHBIX 337]a4aX C TOMOIILI0 MHOTOKPUTEpUATHLHON
OIICHKH (COKpAIICHHBI BapHUaHT).

55. OnpeneneHye NpUOPUTETHOCTH JOITOCPOUHBIX LIENEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymmx 3anad. [Ipasuio [Tapero.

56. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHMH OTKa3a, «PACUYHUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

57. I'pamoTHOE pacripenienienue pabodeit Harpy3KH.

58. IlpaBmia opranuzaiuu 3¢HEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

59. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

60. DddexTuBHOE penIeHre OONBIINX TPYIOEMKUX 33/1a4.

61. Texuuka paOoThI ¢ 3a7ja4aMH — «CIIOHAMI.

62. Ucnons3oBanue CMAPT-kputepueB aiis moazaaad.

63. Pemmenre MeIKUX HEMPUATHBIX 3a/1a4.

64. adopmaniioHHbIe TEXHOJIOTUH TIPH TUTAHUPOBAHUH pabOUero BpEeMEHH.

65. HdopmManmoHHbIe TEXHOJIOTHH B PELICHUH POPECCHOHATBHBIX 3ajay.

8.2. TunoBwbIe 3aJaHUA IJIA OLEHKH 3HAHUI

1. IlponBuxkeHue B Kakor-In00 cepe NesITeTbHOCTH, IOIpa3yMeBarollee He CTOJIBKO POCT
0 TOJDKHOCTH, CKOJBKO MPO(ECCHOHANBHBIN POCT — 3TO:

a) mpodecCHOHATBHOE Pa3BUTHE

0) nmpodeccuoHanbHas Kapbepa

B) npodeccruonanuzanus
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T') COITMaIn3aIus

2. YrpaBieHue JeI0BOH Kapbepoil - 3To:

a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX TMO3UMLUNA B TPYJOBOM
NeSATeTLHOCTH, CBI3aHHBINA ¢ TPO(PECCHOHAIBHBIM U JOJIKHOCTHBIM POCTOM.

0) 3TO KOMIUIEKC MEpONPHUATHI, MPOBOJUMBIX KaJpPOBOI CIIy:KOOW oOpraHuzauuii, 1mo
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMHA M KOHTPOJIIO CITYy>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN M CKJIOHHOCTEH, a TaKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUN OpraHU3aIliH.

B) OJHO W3 HANpaBIEHUN KaJpOBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeesIeHuEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB.

I') ONHUCAHHE ONTUMAIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMH HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. Uem xapakTepusyercs HecTaOUIIbHAs Kapbepa:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON MpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIbI WM TepeMeHHOM  mpodeccun,
npodecCuOHaIBLHOMN epeopUeHTAINN

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€IMHCTBEHHOMY IIOCTOSIHHOMY TUITYy PaOOThD»

') XapaKTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHUE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TAIoB NMPO(eCcCHOHANBHOM KU3HU»: BEIOOP Npodeccuu, STambl pa3BeIKHd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro/1 OBIaeHHs Podeccueid, yIpouYHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3. TunoBoe 3a1aHue A1 OLEHKH YMEeHU M

Omnpenenure, Kakue M3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — THUOKHe:
Hamnucate pedepar mo sxoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHHS HAYAIBHUKY OT/IENa;
IPOBEPUTH IUIATEKKMW U BHECTU AaHHBIE B 0a3y; K 18.00 3akoHUMTH oTYeT Mo mpoekTy «Emen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHJAMPOBOYHBIE B OYXTanTepHIO; IMO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe€ W3MECHEHUS
IPOU30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBHUTH CIpaBKy K 3acenanuto CoBera
JupexTopos.

8.4. TunoBoe 3aaHue 1JI4 OLEHKH HABHIKOB

Kakue maru anroputma >keCTKO-TUOKOTO IJIAaHUPOBAaHUSI ObUIM BBINOJHEHBI HEBEPHO B
MIPUBEAECHHOM IIPUMEDE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

6_[][] nepezneapsl. Iocmae sdl Ao

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

9. IlepeyeHb OCHOBHOIi M JONOJHUTEIbHOI Y4eOHOI JIUTepaTypbl, HEOOXOAUMO JIs
OCBOCHHH JHCIUILIHHBI

9.1 OcHoBHas auTEpaTypa

1. CnunkoBa, O. K. IlepcoHanbHBIE MEHEIKMEHT : y4eOHOe mocoOue uis BY30B /
O. K. CiiuakoBa. — 2-¢ u3a., nepepad. u mom. — Mocksa : M3natensctBo HOpaiit, 2023. —
116 c. — (Bwicmiee obOpaszoBanue). — ISBN 978-5-534-16189-2. — TekcT : 2IeKTpOHHBIN //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL:

2. CaBuna, H. B. TaiimMm-MeHe)KMEHT B 00Opa3oBaHUM : y4eOHOe mocoOue it By30B /
H. B. CaBuna, E. B. JlonanoBa. — Mockga : 3narensctBo FOpaiit, 2023. — 162 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekcr : snekrponHblii // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL:

9.2 JlonosiHuTEIbHAS JIUTEpPaTypa

1. [lcuxonorus ynpasieHUs IEPCOHATIOM : yueOHUK 1711 By30B / E. 1. Poros [u np.] ; mox
obmeit pemakumerr E. . PoroBa. — MockBa : WsnmarensctBo IOpaiit, 2023. — 350 c. —
(Beicmiee  oOpazoBanme). — ISBN 978-5-534-03827-9. — Tekcr : 2ACKTpOHHBIA //
ObpazosarenbHas iatdopma KOpaiir [caiiT]. — URL:

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yue6Hoe nmocoodue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mockga: KpearuBHast s5konomuka, 2019. — 86 c.: wi. — Pexxum nocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621
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https://urait.ru/bcode/530582
https://urait.ru/bcode/518978
https://urait.ru/bcode/511237
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTEpHET»,
HEe00XO0AUMBIX JIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCII0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pa30BaTeILHOI0 NpoLecca no JTUCHUILINHE
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3BC «YuuBepcuTeTcKas OMOIHOTEKA OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA
(HDB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pa3oBarenbHas miardpopma FOpait»

4. http://www.improvement.ru/ - Od¢unuansHelii  calT  TalM-MEHEIKEPCKOTO
cooOmiecTBa

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JInnen3noHHoe NporpaMMHuoe odoecrneyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECca PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (IIpemno1aBaHus) — PyCCKH.

I[Ipu  QopmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM aKTUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIMOHHBI KypC TMpeAnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(MOPMAITUU U 00eCTieYnBaTh
Oonee rry0OKOe TOHUMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CeMuHapCKue  3aHATHS ~ TNPEACTABISAIOT  co0OM  JeTanu3aluio  JICKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOASTCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUUYECKUX 3AHITHUSIX OLEHUBACTCS MO CIACAYIOIMIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHBIX U MHBIX 331aHUK;

— acCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl 1 ONMNOHUPOBAHUE JTOKJIAZO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHANIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
MpernoaaBaTels, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, 3((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMAaTHU3alus M 3aKPEIUICHHE MOJYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTHUYECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTY;

— (GOpMHPOBAaHHE  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKOH  WHHIIMATHUBHI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEA0BATENbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHKH.

TexHomorust  OpraHW3allMd  CaMOCTOSITENIBHONM  pabOThI  CTYIOEHTOB  BKIIIOUYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUAIbHO-TEXHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoMHEHNEM 00YYAIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOIaBaTEelb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOUAETCS:

— LEJb U COoIepKaHUE 3aJIaHus;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

HNHcTpyKTaK MPOBOIUTCS MPENoiaBaTeieM 3a cueT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Yy4YECHHE JUCIUILTUHBL

KoHTponbs pe3ynpTaToOB CcaMOCTOATEIBHOW pabOThI CTYIEHTOB MOXET MPOXOIWTHh B
MMCbMEHHOW, YCTHOW WUJT CMEIIaHHOU (Gopme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
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OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHONM pabOThl 00ydaIOIUXCSl AOKHBI OBITH OCHAIEHbI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOpPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATHUH MaTEpHAl U JOMOIHUTH €ro

C YY4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— H3YYUTh PEKOMEHJIOBAHHYIO JIUTEPATYpPy, COCTABIATh TE€3UChI, AHHOTAIIUU U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE MTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JOMAILIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomenganum no o0y4eHnro mHBaIua0B 1 aun ¢ OB3

OcBoeHue TUCIUTIIMHBI HHBATHAAMH U JuiiaMu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYalOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomararorcs
cHelualbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nieqarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranu  WHBaMUAOB (mpu  Hamuuwmu). [lpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JIOTIOJIHUTEIbHAS TOJJEP/KKA IPENoAaBaHUs ThIOTOPaMH, IICHXOJIOTAMH, COLMAIbHBIMU
paboTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKHUMHU peKoMeHnanusMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOM3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C MCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(POPMAIIMOHHBIX CHCTEM.

Menuamarepuanbl Takke CIEAYeT HCIOJIb30BaTh M aJalTHPOBAaTh C  y4ETOM
WHIAUBUAYATBHBIX 0OCOOEHHOCTEH 00yueHuss nHBau 0B 1 Ui ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIETro W CIEIUAIBHOTO Ha3HAYeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBaNuUI0B U ui ¢ OB3.

dopma TMPOBENCHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIUX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi NHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B medaTHOM (opmMe UM IIEKTPOHHOW (QopMe ¢ yBETWYEHHBIM MIpUPTOM W
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, Pe4H, 3pEeHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHUs BCIYX (IS JIUI] C HAPYIICHHUSIME 3PEHUs).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyLICHUSIMH CIyXa, peun);
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— BI:I60pOM OTBETA U3 BO3MOXHBIX BapI/IaHTOB C UCITOJIB30BAHUECM yCJIyF ACCHUCTCHTA (I[JDI
JIMI] C HApYUIEHUSIMH OIIOPHO-BUTATEIBHOTO allapara);

— YCTHO (ISl JIUL| C HAPYLIEHUSAMH 3pEHUS], OTIOPHO-ABUTaTEIbHOIO alapara).

[Tpu HEoOxommmocTH JyIsi O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanmne MaTepuaILHO-TEXHHYECKOH 0a3bl, HEOOXOUMOIi 11 OCyIIeCTBJIEHUSI
o0pa3oBaTe/ILHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMs, TpeAHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX ~ HACTOSIIEW  pabodeld  mporpaMMoOd  AWCIUIUIMHBI,  OCHAIEHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIJICKTBI
CIeNUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHasl, MyJbTUMEIUUHBINA MMPOCKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOrPpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CCTh
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IMomemenne 1Jis1 cCaMOCTOSAITEILHOM PA00THI 00y4AKOIINXCS — Ay IUTOPUSI, OCHAILIEHHAS
CIIEYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUaIN3UPOBaHHAs MeOenb AJis
IpernoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI ISl pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0OM B CCThb ((I/IHTepHeT»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEY.
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