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1. Iean v 3aaa4M TUCHUILIHHBI

Heap aucuuniauabl «OducHbIe NPUKIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIY4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIHIO TIPUKIIATHOTO MTPOTPAMMHOTO O0ECTICUEHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOoHaTbHON JEesTeNbHOCTH M UX
peanu3anumy;

— M3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA # (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(GOPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTO IUCHUIJIMHBI B CTPYKTYPe OCHOBHOI1 npodecCHOHATBHOM 00pa30BaTeJbHOM
NporpamMMsbl BbICIIEro 00pa3oBaHMUs

HucuumnuHa «OducHble NpUKIAAHBIE MPOTPaMMbDy BXOJUT B 00s3aTEIbHYIO 4YacTb
y4eOHOro TUTaHa 1o HampaBieHUio moAroToBkH 38.03.02 MeHeHKMEHT, HapaBiIeHHOCTH (TPO(UITH)
«YrpaBieHue OU3HECOM.

3. O0beM JUCHUILIMHBI B 324eTHBIX eIMHUIAX U aKaJleMUYeCKUX Yacax ¢ yKa3aHueM
KOJIMYECTBA aKaJeMU4eCKHX YaCOB, BbIJIEJIECHHbIX HA KOHTAKTHYI0 Pa00Ty 00y4aroImuXxcs ¢
npenojaasaresieM (Mo BUAAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO PadoTy
00yYarIuXCcs

Oobmas TpyA0EMKOCTh TUCHIUIUIMHBI COCTABISET 3 3a4€THRIE eMUHUIIBI, Bcero — 108 "acos.

Buj yueOHoi1 padoThl Bcero yacos
KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 8
B toMm uucne:
3ausaTusg JICKOUOHHOT'O THUIIA 6
3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUYECKHUE 3aHSTHS ) 2
CamocrosiTesibHas padoTa (Bcero) 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 108




4. [lepevyeHb MIIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO JUCIHUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue
KOMIIeTeH I MU (1ii)
BbINYCKHUKA

Kon u HaumenoBanue
HHAUKATOPA J0CTUKECHUS
KOMIIETeHIINH

ILnanupyemMble pe3yJibTaThl
0o0y4eHMs 10 JMCHUILINHE

OIIK-5

Cnoco0eH HCIoNIb30BaTh
npu pelieHnn
poeCCHOHATBHBIX
3ama4y COBpEMEHHBIC
nH(pOpMaIMOHHBIE
TEXHOJIOTHUHI u
pOrpaMMHBIE CPE/ICTBA,
BKIIIOYasi  YIpaBJICHUE
KPYIHBIMH ~ MacCHBaMU
TAHHBIX u ux
MHTEJUICKTyalbHbIN
aHaIIN3.

HOIIK 5.1.

OpHUEHTUPYETCSI B COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUSIX
Y IPOrPaMMHBIX CPEIICTBAX.
HOIIK 5.2.
Ucnonp3yer TUIA
po(hecCUOHATBEHBIX 3ama4y
COOTBETCTBYIOIIHE UM
COBpPEMEHHbBIC HH(POPMAITHOHHBIC
TEXHOJOTUH W TMPOrPaMMHbBIE
Cpe/CTBa, BKIIOYAs YIpPaBJICHUE
KPYITHBIMA MaCCHBaMH JIAHHBIX U
WX UHTEJUICKTYaJIbHBIN aHAIIH3.

pelieHus

3HATb: OCHOBHBIE COBPEMCHHbIE
WHPOPMAIIMOHHBIC TEXHOJIOTUU U
NPOTPaMMHBIC CPEJICTBA; METOJIbI
cOopa JaHHBIX, HX XpaHCHHE,
00paboTKy M aHAIIU3.

Ymersb: UCIIOJIb30BAaTh
UH(POPMAIIMOHHBIC TEXHOJIOTUH U
NporpaMMHBIE  CpelIcTBa IS
00paboTKU U aHAM3a JAaHHBIX.
Baaners: HaBbIKaMH pabOTHl C
COBPEMCHHBIMH  TPOTPaMMHBIMHU
POJTYKTaMH npu peleHIH
npo(hecCHOHANBHBIX 3a]1a4.

OIIK-6
Cnocoben
TPUHITUITBI
COBPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTH u
UCMOJIB30BaTh WX IS
pereHus 3agaq
npodecCuoHATBLHOM
JeSITeTbHOCTH

HOHHMATh
paboThI

HOIIK 6.1

[ToHnMaeT NPUHIMITEI PaOOTHI
COBpPEMEHHBIX
WH(POPMAIMOHHBIX TEXHOJIOTHH.
NOIIK 6.2

BeiOupaer u wucmonmp3yer s
pemieHus  mpodecCHOHATBHBIX
3a7ad  COOTBETCTBYIOLIHE UM
uH(OPMAIMOHHBIE TEXHOJIOTUN

3HaTB: CyIIHOCTb U 3HAYEHUE
uHpopmaruu B pa3BUTHHU
COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
oOmecTBa;  TPUHIUIBI  PAOOTHI
CpeACTB peanuzanun
MH()OPMAIIMOHHBIX IPOLIECCOB,
0a30BbIX MPOTrPAMMHBIX MPOJYKTOB
TSt OCYIIECTBICHUS
npodecCOHATBLHOMN 1eATEEHOCTH.
Ymern:
aHAJIM3UPOBAThH
cpencTBa peanuzanuu
UH(POPMALIMOHHBIX IIPOLIECCOB,
MH(QOPMAIIMOHHBIE TEXHOJIOTHH U
BBIOMPATH u3 HUX
COOTBETCTBYIOIIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

UH(OpMaLHIO,

C TPUMEHEHHEM IPOrPaMMHBIX
cpeAcTB ¥ HMH(OPMAITMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue Qv CHUTINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. I[lonsatus u onpexneneHus MHPOpPMAILUU, B TOM YHCIIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. [lonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun  00pabOTKM  TEeKCTOBOW uWHMOpMaruu. TeKCToBbIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmaruu. CpeacTBa HIEKTPOHHBIX

rpadguveckoi npeseHtanmii. IIporpamma Power Point (wim  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposmimkom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema S. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. I[Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIUTHI HH(DOPMAITUH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne | HawmmenoBaHue TeM (pa3aeioB) KonrakTHas padora, yac. | Camocrositen | Beero
n/n AUCHUILIMHBI 3anarusa IIpakTnyeckue | bHasA padora, |, yac.
JIEKIIHOHHOI'0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE TOHATHS 1 - 18 19
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(POPMALMOHHBIX MPOLIECCOB
2. | Texuuueckue cpeacTna 1 0,5 19,5 21
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa 1 0,5 20,5 22
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 0,5 21,5 24
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | KomnbroTepubie ceT. MeTo bl 1 0,5 20,5 22
3aImuThl HHOPMAITUH
UTOIO: 6 2 100 108

7. llepevyeHb yueOHO-METOANYECKOT0 00ecrieYeH s VISl CAMOCTOSITeIbHOI padoThI
o0yyaromuxcsi N0 JMCHHUIJIMHE

CamocrosrenbHas paboTa SBISIETCS OJHUM M3 OCHOBHBIX BHJIOB Y4eOHON AEATENbHOCTH,
COCTaBHOM 4YacCThIO y4yeOHOro IMpolecca U MMEET CBOCH IeJblo: TiyOOKOe YCBOGHHE MarepHala
JUCLUIUIMHBIL, COBEPUICHCTBOBAHME M 3aKPEIJICHHE HAaBBIKOB CAMOCTOSTENIBHOW paboThl ¢
JUTEPATypol, PEKOMEHIOBAHHOW IIPEIOJABATENIEM, YMEHHME HAWTU HYXHBIM Marepual H
CaMOCTOSITEJIBHO €r0 UCIO0JIb30BaTh, BOCIUTAHUE BBICOKOW TBOPYECKOM aKTHMBHOCTH, NHULMATHUBEL,
IIPUBBIYKYU K [TIOCTOSIHHOMY COBEPLICHCTBOBAHHUIO CBOUX 3HAHUH, K L[EJICYCTPEMIICHHOMY HAy4YHOMY
IIOKCKY.

KoHTponb caMoCTOATENbHOM pabOTHI, SIBIISETCS BaXKHON COCTABIIAIONICH TEKYIIEro KOHTPOJIS
yCIEBAEMOCTH, OCYHIECTBIIACTCS MPENOAABATEIEM BO BpeMs 3aHATUH JIEKIIHOHHOTO M CEMUHAPCKOT0
TUIIOB U 00ECIIEYNBACT OLECHUBAHUE X0/1a OCBOCHHUS U3y4aeMOM JIUCIUIIIUHBI.

BOl'[pOCBI MJIA CAMOCTOATECJIbHOI0 U3YUCHHU S

1. OcHOBHBIE IOHATHS UH()OPMAIIHH.

2. O0mas xapakTepHCTHKa TIPOILECCOB cOopa, mepenadd, oOpabOTKM W HAKOILICHHUS
uHpOpMaLIKH.

3. HUcropus pazsutus IBM.

4. Komnbrotepsl. ITokonenus 9BM.

5. Texuuyeckoe obecrieueHne KOMITbIOTEPA.

6. ApxXuTeKTypa NepCOHAIBLHOTO KOMIIBIOTEPA.

7. CocTaB ¥ Ha3HAUYE€HHE OCHOBHBIX 3JIEMEHTOB IEPCOHATILHOTO KOMITbIOTEpA

8. IIporpamMmmHOe obecriedyeHre KOMIbIOTEPOB.

9. Knaccudukarust mporpaMMHOTO 00ecIieueHUsI KOMITBIOTEPOB.

10. ITonsTHs 1 cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.
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11. CoBpeMEeHHOE COCTOSSHHE€ ¥ OCHOBHBIC TEHJCHIIMH pPa3BUTHSI HWH()OPMAIMOHHBIX
TEXHOJIOTHM.

12. OmnepanyoHHas cucTeMa: Ha3Ha4YeHHEe, OCHOBHbBIEC MPUHITUIIBI OpTaHU3alHKI

13. TlaHenu MHCTPYMEHTOB, UCIOIB3yEeMbIe ITPU paboTe ¢ mporeccopom Microsoft Word

14. Tumnbl naHHBIX, UCTIONB3YeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. TI'no6anbuble cetu. Internet.

17. Cnoco6sl nepenaun napopmanuu B Internet.

18. Nudopmarnmonnas 6e30MmacHOCT yenoBeka u oomiecTBa. OCHOBHBIC 1€ 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

19. OcHoBHBIE 11e)TH 3aIIUTHI HH()OPMAITUH.

20. DneMeHThI CUCTEMBI 3alUTH HH()OPMAIIH.

21. OcHoBHbIE BUIbI HHGHOPMAIIMOHHBIX MPECTYIICHUH.

22. BpenoHOCHBIE IPOTrpaMMBbl.

23. AntuBupycbl. OCHOBHBIE TEXHOJIOTHH OOHapyXeHHs BUPYCOB. OCHOBHBIC BHJIBI
AHTUBUPYCHBIX TIPOTPaMM.

24. NuHdopManmOHHbBIE PEBOJIOIIIH.

25. UndopmaTtuzanus oOmiecTBa. YCIOBUS YCIEUIHOTO Pa3BUTUSA HH(POpPMATU3ALUU
oOmiecTna.

26. UndopmarnmonHoe o6mectBo. (OCHOBHBIE  XapaKTEPUCTHKH  HMH(OPMAIIMOHHOTO
oOmiecTna.

27. TlonmoKUTeNbHBIE i OTPULIATEIBHBIE TIOCIEICTBUS HH(OPMATHU3AIINH.

28. YcnoBus yCHENIHOTO pa3BUTHS Ipoliecca nH(popMaTru3aIuu o0IecTBa.

29. MudopMaIrimoHHbII MOTEHIIUAT OOIIECTBA.

30. Uudopmarnmonnas kyasTypa. MH(DopmManmonHas rpaMOTHOCTb.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. Tlonstue napopmanmu. Kimaccudukamnus nHbopMaIuy Mo pa3HbIM TPU3HAKaM.

2. Crioco0bl Opranu3aiuy nepeiayu nHPOpMaIuu.

3. TloHsATHe, IPUHITUTIBI TTOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerucTpalry, XpaHEeHus, OTOOpaXEHUs U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCU(UKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6. Kpurepuu Beioopa I1K. ITepcriekTuBbl 1 Hanpasienus pa3utus [1K.

7. NUndopmanuonnsie texnonoruu (MT). Oramer passutuss WUT. HHCTpymMeHTanbHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe 0OecrieueHHe, ero COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHUSI.

10. IlakeTsl MpUKIAIHBIX MpOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOILIETr0 U
npodeccuoHaNTbHOTO Ha3HAUEHUSI.

11. OducHbie TEXHOIOTHH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(MOPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOIOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JTOKYMECHTAMH.

15. OcHoBHbIE OHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

16. ba3oBbIe 371EMEHTHI CTPYKTYPHBI SJICKTPOHHBIX TaOJIHII.

17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu
dbynkumid. [Ipumepsr QyHKITHIA.

18. AOCONIOTHBIE 1 OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbBIE CCHUTKH.

19. I'padpuueckue Bo3moxuocTH Excel.

20. JInarpammsbl. Tunel u Buael quarpamm. [loctpoenue nuarpamm.



21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

Bupl rpadudeckoit nHpopManum.

KowMmmbrotepHas rpaguka u CHCTEMBI T€OMETPUIECKOTO MOICTUPOBAHUS.
3amura uHGOPMaIINHA, METOIbI 3aIIUTH HH(GOPMAITHH.

[TonsaTue Bupyca, BUIbI BUPYCOB.

Nnentuduxanus 1 GyHKIMOHAIBHBIE BO3SMOXHOCTH aHTUBUPYCHBIX MPOTPaMM.
O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBsie CTPYKTYpbl KOMIIBIOTEPHBIX CETEH.

TpeOoBanusl, MPeABABISIEMbIC K KOMITBIOTEPHBIM CETSIM, H UX KJIaccu(DHUKaIus.
Jlornyeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3MOXKHOCTH TI00anbHOM cetn HTEpHET.

Opranm3anus novcka nHGopManuu B cetu MIHTEpHeT.

8. [lepeueHb BONPOCOB U THIOBbIE 3aJaHUS A/ MOATOTOBKM K POMEKYTOYHOM aTTecTallUN

XN R =

9

10.
11.
12.
13.
14.

MaMATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

[lonsaTus u onpeneneHus HHPOPMAaLIUH.

CgoiicTBa nH(opmaIum.

Knaccudukanus nadopmarum.

®dopMmsl IpeicTaBIeHUs HHYOPMALIHH.

Knaccudukanus nporpaMmMHoro odecredyeHust KOMIbIOTEPOB.

[TpuknanHoe nmporpammHoe obecnieuenue. Knaccupukaius npukiagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONepalnoOHHbIX cucTeM. Oneparuu ¢ aitnamu.

[TpuHIUIBI paOOTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHUIA.

Ucropus passutus OBM.

[ToHsiTHE M OCHOBHBIEC BUIBI ApXUTEKTYpbl DBM

[punuunst apxurexktypsl 9BM JIx. hon Heiimana.

CocraB 1 Ha3Ha4YE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
NuTepdeiicsl mepcoHalbHBIX KOMITBIOTEPOB.

OcHoBHas aMATh ((hU3UIecKas CTpyKTypa OCHOBHOM nmamsity, [13Y, Tumsl onepaTuBHON

Texnomorun 06pabOTKHU TEKCTOBOW WH(POPMAIIUH.

Pabora B TekcToBOM nporeccope Microsoft Word.

[Iporpamma Microsoft Word. Co3nanne nokymeHnta. MakeTupoBaHue.
[Iporpamma Microsoft Word. Co3nanue Tabnuil 1 fuarpaMm.
OnektponHbie Tabmuikl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmatupoBaHue 3J1€KTPOHHBIX TaOIHII.
Bunpl rpadudeckoit mapopManum.

CperncTBa 3J1€KTPOHHBIX MPE3EHTALNH.

Pa6ota ¢ mporpammoii PowerPoint.

Hasnadyenue 1 BO3MOXKHOCTH MacTepa IIPE3EHTaLUMN.

CocraBHble claiiipl ¢ TAaOIUIAMU, PUCYHKaMHU, TpaduKaMH.
Hacrtpoiika aHuManuu T€KCTa U PUCYHKOB.

KomneiotrepHas rpaduka 1 cMHCTeMbl T€OMETPHUUECKOT0 MOIETUPOBAHUS.
KomnbrotepHsle ceTH.

OCHOBBI KOMITBIOTEPHONW KOMMYHUKAIIWH.

[IpencraBnenne o6 MuTepHETE, MpUHLIKI pabOTHI, poToko IP.
[Tonsitue mapmpyTa. bpayseps! (0003peBarenu), nX Ha3HAYCHHE.
Bpemennsie ¢aitnst UaTepHeTa.

OcHoBHBIE UICTOYHUKHU HHGOpMaru B IHTepHETE.

[Iporpamms! 1t paboThl B ceTi IHTEpHET.

CeTeBol CEpBUC U CETEBBIE CTAaHIAPTHI.
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36. IlpencraBienne o MOJIUTHKE HHOOPMAITMOHHOM 0€301MaCHOCTH.
37. 3aummra nHGOpPMALUU, METO/IBI 3aLUTHI HH(OPMAIIHH.

38. IlpencraBieHue o BUpyCax U UX JCHCTBUSX.

39. OO6mme U cnenuaibHble METOIbI 3AIIUTHI OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBI, UX IPUHLIUI JACHCTBHUS.

8.2. Tunosble 3axaHuAa 1JI OLEHKH 3HAHUI

1. Ilo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIOBHO Pa3JICIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)udyecKyo, TAOIUYHYIO U TIp.;

0) conmanbHyO, MOJIMTHYECKYI0, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYI0, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. Kakoii npotokod siBnsieTcss 6a30BbIM B IHTEpHET:
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4. K kaxoit kareropun otHocutces Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATh Microsoft PowerPoint:
a) CO3/aHUE NPE3ECHTALNT;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEeKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3aJaHUA VISl OLEHKH YMEeHU

3ananue 1.

B oTzen 3akynok moCTyNnuiIu KOMUU MIPOU3BOJICTBEHHBIX TUIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak meHemkepy A AalbHEHIIEr0 WCIOJIb30BAHUS IMOJYYCHHON HMH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBATh U MPEOOPa30BbIBATh OTCKAHUPOBAHHBIE N300paKEeHUsI CTpaHull B popmare ** pdf, B
TEeKCTOBbIM JokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHU3Y — 2CM,
cipaBa — 1,5¢cm, cneBa — 2,5¢M; MeXIyCTpOUHbIA nHTEpBan — 1,5; orctyn — 1,5.

3ananue 2.

Bawm kak MmeHemKkepy He0OX0IMMO BH3yaIM3UPOBATh IMOKA3aTEIN PEHTHHTA JOBEPHsI K Ballei
KOMITAaHUH, IIOJyYeHHbIE B pE3yJbTaTe MOHHMTOPUHIA TOTpEeOHTENeH NPONYKIMH U YCIHYT.
Ucnons3yiite MS Excel. /lanHbie nmpuBeaeHb HUKE B TAOJIHIIE.
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Cenrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npennaraer pa3nu4Hble THIBI JUarpaMM, B ToM uucie Toueunast u
I'padux.

7 . »Moom

6 o "
6 o
z »

CEHTABPb OKTAGPb HOSEPb [EKABPb AHBAPb OEBPAfb MAPT  ATIPENb  MAM  MIOHb

—e—Bannsi o It 1

[Ipoananu3upyiite, Kakoid W3 TPEMIOKCHHBIX THUIIOB IUarpaMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3aIlUH [TOKa3aTeNeil peMTuHra. ApryMeHTupyiTe cBOil BIOOP.

3aganue 3.

BeI siBiIsieTeCh MEHEKEPOM B KOMIIAHUHU U IOJIKHBI IIOATOTOBUTH Npe3eHTaluo Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBUTb H300pakeHHE Ha Clal] A WUIIOCTPALMU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAMH WIM KOHKPETHBIM COOOIIEHUEM,
KOTOpOE BbI XOTUTE IIEPENATb.

2. BcraBbTe n300paskeHUe Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6enutech, 4TO M300pakKeHUE UMEET YETKOCTh M XOpOIIee KadyecTBO, YTOOBI OHO OBLIO
BUJTHO U YUTAEMO JUISl Ay AUTOPHH.

4. I[NopnuiunTe 300pakeHUe, YTOOBI SICHO yKa3aTh, YTO OHO MPEJCTABIISAET.

8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXeMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuil TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
MOMOIIM HHCTpYMeHTa SmartArt. BeiOepute Bu, IBET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsA COTPYAHUKOB. Bosrmasiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJCTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B moguuHeHWn aMMHHUCTPATHBHOTO OT/ENAa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTCKoMy OTAeNy NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTEN
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHn Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaens.

3aganue 2.

Kommanueit s pacmmpeHusi TMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIpOC MOTpeOuTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHbI B Ta0nuiel. PecioHaeHTh B aHKeTax
OTMEYaJid CBOHM TOJI, BO3pACT M MPEANOoYTeHHE Nnpoaykra. Onpenenute cpeaHuil O6amn OpeHna u
BBIYUCIIUTE CYMMY OaJUIOB I10 TpyMIaM IMOTEHLIUAIBHBIX MOTpeduTeneil. s 3Toro npumMeHuTe Ko
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuit 6awm komanay dopmyra Ha BKIagke Maker
(st paboTHI ¢ TaOMUIIAMU) B TEKCTOBOM Mporieccope MS Word.
Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro Tabmuiry2 ajis BBISBICHHS
IIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY MPU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 net; 26-35neT; 36-451eT; 6aymIbl B TAOJIMIIE PACTIPEICTUTE CAMOCTOSTEIBHO.
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Omnpenenurte cpeqHuil 6amun OpeHaa coka U BEIUUCIUTE CyMMY 0ajUIOB IO IpyMIiaM MOTEHIUAIbHbIX
norpeduteneit. s sToro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m konoHku «CpenHuit
O6aium» komaHay @opmyJa Ha BkiIagke Maket (s paGoTel ¢ Tabmuiamu). s Bceil TaOIUIThI
ycranosure: llpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu ITorenManbHEBIE KIUECHTEI Cpennuii 6amt
I'pynna 1 I'pynna 2 I'pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3aganmue 3.

Bam HE00X0IMMO ONITUMHU3UPOBATH MTPOU3BOICTBO BEPXHEH 0K bl B KoMIaHuu. KoMmanus
MIPOM3BOIUT JIBa BUJA M3Aenuit: GyTOONKH U JpkeMiiepa. ExkeMecssuHbIe 3aTpaThl HAa IPOU3BOACTBO
KaKJIOTO U3JIeTUs IPUBEICHBI B TAOIUIIEC HUKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3atpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTHUE
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

JbxeMmiep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoaKu cocTtaBiseT 900 pyOuielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoieid.

Ucnons3ys MS Excel, coctaBbTe MOzeNb, KOTOPAst MO3BOJISIET HAUTH BBITYCK ONTUMAJIBHOTO
KosingecTBa (pyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUNUTANTE MaKCUMAaJIbHYIO IPUOBLIb
KOMITAaHUU M ONpEAEIUTE 3aTpaThl Ha ChIpbe, TPYA M APYTrHe pacxXoisl HpPU JAOCTHIKECHHU
MakcUMajabHOU npuObun. IlpencraBbre cBOM BBIYMCIEHUS B BUJIE TaONMMIbBI WM Tpauka it
ya00CTBa aHaIH3a.

9. IlepeyeHb OCHOBHOIM M JONOJHHUTEJIbHON y4eOHOH JUTEPATYPbl, HEO0X0AMMOM AJIs
OCBOCHMS JUCHMIIJIHHBI

9.1. OcHoBHas IUTEpaTypa

1. TaBpuno, M. B. Nudopmatrka n nHGOPMAIIMOHHBIE TEXHOJIOTHH : YI€OHUK JIJIs1 BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mparensctBo FOpaiiT,
2026. — 318 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 5ME€KTPOHHBIN
// Obpa3zoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/582607

2. HWudopmaruka : yuyeOHUK s By3oB / mon penakuueii B. B. Tpodpumosa. — 5-e usn.,
nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2026. — 840 c. — (Bricmiee obpa3oBanue). —
ISBN 978-5-534-21868-8. — Texkcr : anexktponHbli / Obpa3oBarenbHas iatdopma FOpaiit [caitt].
— URL: https://urait.ru/bcode/582328

9.2 /lomosHUTeJbHAS JJUTEpATypa

1. Madopmarnka 1y1si TyMaHUTAPHUEB : yI€OHUK M MPAKTUKYM IS By30B / o1 penakiuei 1.
E. KenpoBoii. — 3-e uzn., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2026. — 662 ¢. —
(Bricmiee oopazoBanne). — ISBN 978-5-534-16197-7. — Texkcr : anextponHblii // OOpazoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583348
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https://urait.ru/bcode/583348

2. Bonkoga, B. H. Teopust nuHGOpMaIIMOHHBIX MPOIIECCOB M CUCTEM : YICOHUK U TPAKTUKYM
i By3oB / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2026.
— 447 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
ObpazoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/583135

10. Ilepeyens pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HeO00X0AMMBbIX /JI5l 0CBOEHHA THCIUILIUHBI U MHGOPMALMOHHBIX TEXHOJIOTHI,
HCMOJIb3yeMbIX MPH OCYIECTBJIEHUHN 00pa30BaTEeIbHOI0 NMpoecca no AUCHUILINHE,
BKJIIOYAsl MepeyeHb MPOrPaMMHOIo0 odecnieyeHnsl U HH(POPMAIIMOHHBIX CIPABOYHBIX
cucTeM (IpH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9bC «YHUBepcuTeTcKass OMOIMOTEKAa OHITANH)»

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas OSJEKTpOHHas OMOIMOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas miatdopma FOpaitT»

4. https://www.consultant.ru/online/ - UapopmannonHas cipaBoyHasi CHCTEMa

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apy0exHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, cCBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOJHO pacIpOCTpaHsIEeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToguyeckue peKOMEHIAUM 110 OPraHU3AMUM U3YUYEeHHU S JUCHUILTHHBI

Opranuzanus o0Opa30BaTeIbHOrO IMpoLecca perjaMeHTHpPYeTcs Y4YeOHBbIM IJIaHOM U
pacnicaHueM yueOHBIX 3aHATHH. SI3bIK 00ydeHus (MpernogaBaHus) - pyCCKUM.

[Tpu hopmMupoBaHUM CBOCH WHINBUyTBHOW 00Pa30BaTEIIbHOM TPACKTOPHUHU O0YUAIOIIUNACS
UMeeT IMpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX JAUCHUIUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOCHHBIX B IPOIIECCE MPEAMICCTBYIONMIETO O0y4YEeHHS, KOTOPhI 0CBOOOXKIaeT 00yUaromerocs: oT
HEO0XOJIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTe/ibHbIEe TEXHOJIOTUH

VY4eOHBII Tmpolecc TpU MPENofaBaHWM Kypca OCHOBBIBA€TCS Ha HCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBAIIMOHHBIX ¥ HMHGOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpaguunonHble 00pa30BaTENbHBIE TEXHOJOTHUU TPEICTABICHBl 3aHATHUSAMH CEMHHApCKOTO U
JEKIMOHHOTO THUMNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH HCIONb3YIOTCS B BUIC
IIUPOKOTO TPUMEHEHHUS AaKTHBHBIX M  HMHTEPAaKTUBHBIX (OpPM  MPOBEACHUS  3aHATHM.
NudopmanronHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMU  pean3yloTcs IyTeM  aKTUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIIMOHHOT0 THIIA

JIeKIIMOHHBIN KypC MpEAIoiaraeT CUCTEMaTU3MPOBAHHOE M3JI0KEHHE OCHOBHBIX BOIIPOCOB
y4eOHOTO IJ1aHa.

Ha mepBoii nekiuu jgekTop 00s3aH MpenynpeanTh CTYJICHTOB, IPUMEHUTEIBHO K KaKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4e€OHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HauOOIbIINI 00beM nH(pOpMaIMK U 00eCIIeunBaTh
6oJee r1ybOKoe MOHUMaHKEe y4eOHBIX BOIIPOCOB MPU 3HAYUTENILHO MEHbILIEH 3aTpaTe BPEMEHH,
4yeM 3TO TpeOyeTcst OONBIIMHCTBY CTYJICHTOB Ha CAMOCTOSTENIbHOE N3yUYEeHUE MaTepuaa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TIPaKTHUECKHUE 3aHATHS) MPEICTABISIOT COOOW JIeTaM3aliio
JEKIIMOHHOI'O TEOPETHYECKOr0 MaTepraia, MpPOBOJATCS B LEAX 3aKPEINICHUs Kypca.

OcHOBHOII (OpMOI TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHIATUH SBISETCSA 00CyKICHHE
Haubosee MpoOJEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIbHBIM T€MaM, a TAaKKe pelIeHHe 3aJad U
pa3dop MpUMEPOB U CUTyallMid B ayIUTOPHBIX yCIOBUAX. B 00s3aHHOCTH IperonaBaTesnsi BXOIAT:
OKa3aHUE€ METOJMYECKON MOMOIIM U KOHCYJIbTUPOBAHHUE CTYJEHTOB [0 COOTBETCTBYIOLIUM TE€MaM
Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI Ha BOIIPOCHI, IIPEAJIaracMple MpernoaaBaTeIeMm;

— Y4YacTH€ B TUCKYCCHSIX;

— BBINIOJIHEHUE MPOEKTHBIX ¥ UHBIX 33JJaHUN;

— aCCHCTHPOBAHME IPENOJABATEIIO B IPOBEIECHUY 3aHATUH.

Jloknaasl ¥ ONMOHMPOBAaHWE JOKIAN0B IMPOBEPSIOT CTENEHb BIAJEHUS TEOPETUYECKHM
MaTepUasoM, a TAKK€ KOPPEKTHOCTh M CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE TPAKTUYECKUX 33ITaHUNA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTe1bHas padoTa 00y4arOIMXCA

CamocTrosTenbHas paboTa CTYJIEHTOB — 3TO IMPOLIECC AKTHUBHOTO, IIEJIEHANPABIEHHOTO
npuoOpeTeHusl CTYIACHTOM HOBBIX 3HaHUM, YyMeHMH 0e3 HENOCPEICTBEHHOTO Yy4acTus
npenojaBaTess, XapakTepU3yIUics IpeaMEeTHON HAaPaBIEHHOCTHIO, 3()()EKTUBHBIM KOHTPOJIEM
U OLICHKOW PE3yJIbTaTOB ACATEIbHOCTH 00yYaroIIerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHUCTEMATHU3alMs M 3aKPEIJICHUE IMOJTYYEHHBIX TEOPETHUYECKUX 3HAHWUW M MPAKTHUYECKHX
YMEHUH CTYICHTOB;

— yray0OJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHME yMEHUH HCIIOJIB30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BUTHE TO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (opMuUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpealn3allly;

— pa3BUTHE HUCCIIEI0BATENBCKUX YMEHUN U aKaJJlEMUUECKUX HaBBIKOB.

CamocTtosTenbHass paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnamMu
CTYZICHTOB B 3aBUCHMOCTH OT II€JIH, 00BbeMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHosorust opraHu3aly CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
UH(POPMALIMOHHBIX 1 MAaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BATEIBHOIO YUPEKICHHS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSITEIBHON PabOTHI
IpenojaBaTeslb MOXET IPOBOAWTH HHCTPYKTaX IO BBIIOJHEHUIO 3ajaHus. B HHCTpykTa)
BKJIFOYAETCS:

— LeJb U COepKaHUE 3a1aHNs;

— CPOKHU BBIIIOJIHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MO)XXHBIE TUITMYHBIC OMIMOKU NP BHIIOJTHEHUH.

WHCcTpyKTax NPOBOAMTCS MpErojaBaTesieM 3a CYeT 0oO0beMa BpPEMEHH, OTBEIECHHOTO Ha
U3Yy4YEHHUE JUCLUILIMHBL.

KoHTposib pe3ynbTaTOB BHEAyAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJEHTOB MOJXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WIJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAaMBaKHEHIIIEMY CPEICTBY
3aKpEIUICHUS! U Pa3BUTHUs TEOPETUUYECKUX 3HAHUM, BBIpaOOTKE €IMHCTBA B3IJIAJIOB Ha OTCIIbHBIC
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BOIIPOCHI Kypca, MPUOOPETEHHS ONMpPEIEICHHBIX HABBIKOB M HCIIOJIB30BAaHHS MPOGECcCHOHATHHOM
JIUTEPATYPBL.

[TomereHust Il CaMOCTOSATEIBLHOM pPabOTHl OOYYAIOIMIUXCS JIOJDKHBI OBITH OCHAIEHBI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO Cpely OpTraHu3aIiy.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUM MaTepual U JOMOJHUTH €0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHON TEME JIMTEPATYPBhI;

— M3YYUTh PEKOMEHJOBAHHYIO JIUTEPATypPy, COCTABIISTH TE3UCHI, AHHOTALIMM M KOHCHIEKTHI

HauOoJee BaXKHBEIX MOMEHTOB;

—  CaMOCTOSITEJILHO BBINOJHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIAraeMbIM HA 3aHSITHUSX;
— HCIIOJB30BAaTH JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPECTB;
—  BBINOJIHATH JIOMAIIHUE 33JJaHUSI TIO YKA3aHUIO MPEno1aBaTersl.

PexoMengauum no o0y4eHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpyruMu oOOyyalolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHelMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBauaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii  cocraB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB u ymn ¢ OB3, MHIWBHAYaTbHBIMH IPOTPAMMAMU
peabunuTauy HHBAIUAO0B (Tpu Hanuun). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJJIEPIKKA MIPETOJaBaHus ThIOTOPAaMHU, TICHXOJIOTaMH, COLMATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJITOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEaIoJiaracTcsi HCIOJIb30BaTh COIMATbLHO-aKTUBHBIE H
pedaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIbTYPHOU peaOuIuTalli C IIeNBIO
OKa3aHHs TOMOLIM B YCTAHOBJIEHUU IOJHOILIEHHBIX MEXJINYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJEHTaMH, CO3/IaHUU KOM(OPTHOTO NICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOU3BOAATCA C Y4YETOM IMIPEJOCTaBICHUS Marepuaia B
pasnuYHBIX (opMax: ayauaibHOW, BH3yalbHOW, C MCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuanbsl TakKe CIEAYeT HUCIOJb30BaTb W aJanTUpPOBaTh C  YYETOM
WHIUBUTyTBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNUAaMu U aunaMu ¢ OB3 ocymiecTBisieTcs: ¢ UCTOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIenuaIbHOro Ha3HaueHus (IEpCOHATbHOTO U KOJUIEKTHBHOI'O
WCIIONIb30BaHMs1). MaTepuanbHO-TEeXHHUUECKOe O0ecleueHrne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUTOPHUH K HyKJ1aM MHBaIua0B 1 aul ¢ OB3.

dopma NpoBeJICHUs aTTECTAlUU ISl CTYACHTOB-UHBaNKNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4e€TOM HWHIWBHAYAIBHBIX TCHUXOpu3nuecknx ocobenHocren. s wmHBammaoB u juin ¢ OB3
pelycMaTpUBAETCs NOCTYIHAs (hopMa MPETOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOM WJIM 3JIEKTPOHHOU (hopMe (ISt JIUIl ¢ HAPYIICHUSIMU OMOPHO-BUTATEILHOTO
amnrmapara);

— B medaTHOH ¢opMe WM DSJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IMPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CrynenTtaMm ¢ HTHBaIUAHOCTHIO U ntiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMPOCHL. JIIsi TakuWx CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPE0CTaBIICHUS OTBETOB Ha 3a/I1aHUs], 4 UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
ciIyxa, peun);
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- BI:I60pOM OTBE€TAa U3 BO3MOXHBIX BapI/IaHTOB C HUCIIOJIB30BAHUEM yC.HYI‘ ACCUCTCHTA (,Z[.HSI
JIMI] C HApYLIEHUSMH OIIOPHO-BUTATEIBHOTO aliapara);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEeoOXomuMOCTH I OOy4YaromMXcss ¢ WHBaMMAHOCTRIO W jwi ¢ OB3 mpomemnypa
OILICHHUBAHUA peByHLTaTOB O6y‘ICHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanne MaTepuaJIbHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOM VIl OCYyLIECTBJICHUS
0o0pa3oBaTeIbHOIO MpoLecca 1o JUCHUIINHE

YueOnas ayaguropusi «Kaduner mH(pOPMAITMOHHO-KOMMYHUKANMOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH pabodeit
IPOrpaMMO TUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBaMH O0yuYeHus, B
COCTaB KOTOPBIX BXOJST: KOMIUIEKTHI CHEIHATM3UPOBAHHON y4eOHOW Mebenu, MOCKa KilacCHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEpP NPENoAaBaTess U KOMIbIOTEPhI AJIs
paboThl O0ydYaromuXcs € YCTAaHOBJICHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM OOECIIEYCHUEM, C
BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemnenune a1t cCaMOCTOSITEIbHOM PadoThl 00YUAIOIIUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMHU CPCACTBAMU. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIIaCCHAs.
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