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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpasieHHocms (npoghunv) « Ynpasnenue uenogeyeckumu pecypcamuy

Pabouas mporpaMma JUCUUIUIMHBI « Y IPAaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICILIETO 00pa30BaHUs MO
HanpasieHuio noarotoBku 38.03.02 MeHeKMEHT, HalpaBIeHHOCTh (MPouiib) «YIpaBIeHHE
YeJI0OBEUECKUMHU pecypcaMi» U MpeiHa3HaueHa JUuIs 00ydaroMuXcsi O4YHOM U OYHO-3a04HOH GopM
00y4eHwusI.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe Kapbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH MyTEM CAaMOMOTHBAIIMN U PACCTAHOBKH MIPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATHUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JIMYHOT'O LCJICIIONIaraHrd U MPpUoOpUTE3aliun 3a/1a4.

2. MecTo AMCHMILUINHBI B CTPYKTYpPe OCHOBHOI NPo(deccuoHaIbLHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJeHHEe Kapbepol M TaWM-MEHEHKMEHT» BXOJIUT B 0OS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHeKMEeHT, HampaBIeHHOCTh
(mpoduip) «YrpaBieHUE YEIOBEUSCKUMHU PECYPCaMm».

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX ¢IHHHUIIAX U aKAJAEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHSTHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oobmmas TpyA0EMKOCTh TUCHHUIUINHBI COCTABISET 3 3a4€THRIE €MUHUIIBI, Bcero — 108 acos.

. Bcero yacos
Buna yueOHoii padoThI
oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 16
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIA 14 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 4
CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

[Inanupyemble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA TOCTHKECHUS
0o0yuyeHus O TUCHUILJINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranmu3anusi u NnyKe.1 3HaTh: OCHOBHBIC TMOHATHUS,
caMopa3BuTHE (B TOM Hcnonb3yeT WHCTPYMEHTBI U | TEPMUHOJIOTHIO TaiM-
ymcse METO/IbI YIIPABIICHUS BpEMEHEM | MEHEDKMEHTa,  HEOOXOJUMBIE
310poBbecOepexeHne) IPYU BBIMOJIHEHUN KOHKPETHBIX | JJI JOCTHIKEHHSI MTOCTABIEHHOM
YK-6 3aj1ad, IIPOEKTOB, Opu | 1end B NpodecCHOHATBbHON
CrniocoOeH ynpaBisiTh CBOUM | JOCTHKEHUH  TOCTABJICHHOMW | JESATEIbHOCTH.
BpEMEHEM, BBICTPAUBATh U LEJH. Ymersn: aHAIM3UPOBATh,
peanu3oBbIBaTh TpaekTopuo | UYK 6.2 oTrOupaTh W  HUCIOJIB30BATh
CaMOpPAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TalM-
MPUHIIMIIOB O0OPa30BaHMs B | MEPCOHAIBHYIO TPACKTOPHIO MEHEP)KMEHTA, B TOM 4HUCIe IS
TEUEHUE BCEU KU3HU HENPEPBIBHOTO 00pa30BaHUS U | caMOpeaTn3aIiiu B
CaMOpa3BUTHA HA €T0 OCHOBE. | MPO(EeCCUOHATLHOM

eI TeTbHOCTH.

Baagern: HaBBIKaMH

MIPUMEHEHUS METO/IOB,

WHCTPYMEHTOB, TEXHUK TalM-

MEHEKMEHTa TUTSE

3¢ PEeKTUBHOTO CaMOpa3BUTHS U
yIIpaBJICHUS Kapbepoil.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATUS W OMpeAeNieHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MTOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3THIHsl, 3HAUNMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojiaranus. MeMyapHHK Kak
WHCTPYMEHT JUISl ONpPEIEICHUsS CBOMX 0a30BBIX IEHHOCTEH. [lomxosr Kk
ompeneneHuto 1eneit. «Life managementy ©W KW3HCHHBIC IICINIH.
®opmynupoanue ueneii: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy u «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  YKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyTh W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE M HEIWHEWHoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WucTpymMeHThI KOHTEKCTHOTO
riaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKue, THuOkue, OwKeTUpyeMble.  AJTOPUTM  IUITAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOr0 THMA. MeTox CTPYKTYPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHON MOCTaHOBKH 3a1a4). Pe3ynpraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHMUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MPEeUMYyIecCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHI-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3maHus dGQeKkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMU MalH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YyalHM3allMd [UIs OpraHU3aluu
cucreMbl cOopa HeoOxoauMoil uHpOpMauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI JUIsl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALlUH, B TOM YHUCIIC U B MPOECKTHOM
nesiTesIbHOCTH. Vcnonbp3oBaHe HHTEIUIEKT-KapT JIJIsl paclIMpeHHsl CBs3ei
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U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. [Ilpuopurersl.
Mertoabl pacCcTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTh PacCTaHOBKHM IMPUOPUTETOB B TAalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleHNs] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI IMPEeJOTBpAlICHHs] BO3HUKHOBEHHUS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALCHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuil. Crnocob
IIONIAPHOTO CpPaBHEHUS JUIsl PACCTAHOBKHM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOULIbI0 MHOIOKPUTEPUATIBLHOMN
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJITOCPOYHBIX IIEJIEH, OMpeNeJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUU OTKA3a,
«paCYUCTKa» HABS3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOe pacnpenenenue paboueil Harpys3ku. IlpaBuna opranuzanuu
s dextuBHOrO OTABIXA. DD PexTrBHBIN cOH. CaMOHACTpOHKa HA PEIICHUE
3a7a4: METOABI, CrIocO0bl. D (HEeKTUBHOE pelIeHHEe OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agavamMM — «cioHamu». Vcnosb3oBaHue
CMAPT-kputepues i noazanay. PelieHne MeIKUX HENPUSATHBIX 3aad.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHocTh W ompeaeciieHue 2 2 13 17
MOHSTHSI «TaliM-MEHEKMEHT»
2. | XpoHOMeETpax 2 2 13 17
3. | IInanupoBanue 2 2 13 17
4. | DddexTuBHbI 0030p 33024 2 2 13 17
5. | lIpuoputetsl. MeTombl 2 2 14 18
PacCTaHOBKH NMPUOPUTETOB
6. | CamomoTuBaLUs. 4 4 14 22
Pacnipenenenue paboueii
HArpy3KH
HNUTOI'O: 14 14 80 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3nesoB) Has pa0ora,
/1 JEeKIIHOHHOI0 Cemunap qac.
AUCHUILIUHBI yac.
THIA
1. | CymHocTb U onpeaeneHue 2 - 15 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpax 2 - 15 17
3. | IlmanupoBaHue 2 1 14 17
4. | DddexTuBHBIN 0030p 33134 2 1 14 17
5. | lIpuoputetsl. MeTombl 2 1 15 18
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 2 1 19 22
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 12 4 92 108

7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeHusl JIs CAMOCTOSTeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BU0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPaTypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |

CaMOCTOATCIIBHO  €TO0

HCIIOJB30BAaTh,

BOCIIUTaHUC

BBICOKOU

TBOPYECKOMN

aKTUBHOCTH,




WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KApbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePHI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenre W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaToB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHMA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAyIoIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeArnonaramias MOPOJABMKEHUE 10 CTYICHSIM CIIY)KeOHOM
JIECTHULIBI, U1 TOPU3OHTAIbHASI Kapbepa, MPOXOsIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo49ac U Mpo¢eCcCuu.

12. JIBMxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBHE MEPCHEKTUB MPOJABHKEHUS (TICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHOU IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJEHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U MEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiTe U LEIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB43b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak HHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIUY TIPU MTOCTPOEHUN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJCIUPOBAHUE.

20. ITonuTHka ynpaBieHUs Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl MHIUBU/IOB.

22. JlemoBasi olieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEDKMEHT ~CTYJIGHTa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKHU, TPUEMbl OPraHU3aIl[U1 BPEMEHHU.

2. TalitM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOIB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpoecCHOHATbHON
JeATEeITbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacmipenenenusi paboueit (yueOHON Harpys3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS JTMYHOU pabOTOCIIOCOOHOCTH.
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6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00JIacTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ISl pelIeHHs OM3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MasnieHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOmyJspHblE WHCTPYMEHTHI
OpraHHW3aIy BPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CITUCKA
JOTIOTHUTEILHOU JTUTEPaTyphl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

8. Hepeqem, BOIIPOCOB U TUNMOBBbIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘IHOﬁ
aTreCcTalnumn

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1e5oBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TIOKa3aTeNN MPOodhecCuoHaATU3MA.
[TnanupoBaHue 1em0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHATBHOTO CaMOOTPEIeIICHNUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATETUI B YCIOBUSIX PHIHOYHON YKOHOMHUKH.
10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
12. TonsTue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh IeITeNbHOCTH JTMYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KapbEPbl — OHITUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.
15. Oran nponBUKeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BIETBOPSIEMbIE
MOTPEeOHOCTH.
16. Drtan coxpaHeHHUs: Kapbepbl — HOHSATHE, OCHOBHBIC YAOBJIETBOPsEMbIE TIOTPEOHOCTH.
17. Dram 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TIOTPEOHOCTH.
18. KauecTBa, HEOOXOJMMBIE XOPOILIEMY MEHEKEPY IS YCIEITHON Kapbephl.
19. Meroapl moucka padoTHI.
20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOMCKE PadOTHI.
21. OcHOBHBIE TPUHITUIIBI COCTABIECHUS MPOPECCUOHATHHOTO Pe3toMe.
22. TexHuUKa IpoBeIEHUs cobeceI0BaHMs ¢ pabOTOJaTEIIEeM.
23. CyuiHoCTh CAMOMEHEKMEHTA.
24. llponecc uenenojgaradus B CAMOMEHEKMEHTE.
25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABIICHUU BPEMEHEM)»
26. IlpaBuna mocTaHOBKU 3aj1ay.
27. Ctunb paboThl U pallMOHATIbHAS OPTaHU3AIUS TPY/Ia.
28. YmpapieHHE CTpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3anuu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TIOCTAaHOBKHU
po)eCCHOHANIBHBIX 3a]1a4.
30. «Ilornorurenu BpeMeHW» B aCIEKTE JAEIOBOIO ITUKETA.
31. OcHOBHBIE TPUYMHBI HEPALMOHAIBHO MOTPAYEHHOTO BPEMEHH.
32. Mmupx. Ero 3HaueHue 1is KapbepHOTO pocTa
33. IlpaBuia TMYHON OPraHU30BAHHOCTH U CAMOIUCLMIUINHBI.
34. Cucrema rutaHupoBaHUs pabOTBHI.

PN R
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35. MeToabl caMOCOBEPIIIEHCTBOBAHUS.

36. Pacniopsiaok >KU3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBaHue noJHOMOYM. Er0 OCHOBHBIE LIETH.
38. TexHoJorus OUCKa KU3HEHHBIX IEIEH.

39. Ilpuumnbl nedunuTa pabouero BpeMEHH MEHEKepa.
40. OcHoOBHBIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

8.2. Tunosble 3agaHNA IJIA OLEHKH 3HAHUI

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBalroliee He CTOIBKO pOCT
0 TIOJDKHOCTH, CKOJIBKO TPO()EeCCHOHANBHBINA POCT:

a) mpodeCCHOHATILHOE Pa3BUTHE;

0) npodeccuoHabHas Kapbepa;

B) npodeccruonannzanus;

T') COITMaIn3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJbTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPOo(eCCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMH M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTEH, BO3MOYKHOCTEH U COIMMAIBHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aIINH;

B) OHO W3 HANpaBICHUH KaJpoBOW pabOThl B OpraHU3allid, OPHUCHTUPOBAHHOE HA
OnpeeieHuEe CTPATETUU U 3TAlOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOTO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMH HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbpHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPHIE MOTYT OBITh KaK BBIHY)KJICHHBIMH, TaK U
TIOOPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON MpodecCHOHAIBHON KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpPUEHTAIINH;

B) MPEICTaBIsACT COOON «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOTbI»;

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE PAa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOp podeccuu, STambl pa3BeIKHd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, MepHo/I OBIaAeHHs podeccueid, yIpouYHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAIUH, CIa U T.J.

8.3. TunoBbie 3a1aHUA 1JI51 OEHKU YMEHHI

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHCKE 337a4 — JKECTKUE, KaKue —
ruokue: Hanmucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/JEN CHAOKEHHSI HAYAJIbHUKY
OT/eNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Emen-1020»; He 3a0BITh COCTaBUTH CIIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTalNTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe€ W3MCHEHUS
MPOM3O0ILIN B MOPSAJIKE HAYMUCIEHUs HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopoB.
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3ananme 2. [IpoBeanTe MOMHBIN XPOHOMETPAXK TPEX-MATH CBOMX pabounx (yueOHBIX)
JTHEW. 3aHeCUTe TaHHbBIC B TAOJIHILY:

Bpems
HayYaja

IIpumep 3anonHeHus:

Bpems | Jl1uTeJBHOCTH
Hayaja

13.35 lq 20m

15.00 lu.

16.10 25m

JdnureabHOCTH

Bua paGoTsl

OOGcyxnenue
xo0ja
BBITIOJTHEHUS
pabot 1o
MIPOCKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepuke»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUIATHI TIO
CYeTy

Bup padotsl / Uto nenan?

PesyabTar /
410 caeaan?

HenponyktusHoe

COBEIIIaHHE.
MHoro cIioB,

MPOEKT CTOUT HA

MCCTC..

HNutepecen u
npeajaracMbli
MPOEKT, U
YeJIOBEK, U

B3aHMMHasdA BbIr'0OJ1a

OT peanu3anuu
MIPOEKTA.

CnpammuBaercs, a

Ha 4TO MHEC
CeKpeTapb

oraena??? Tonpko
MOTEPST BpeMH. . .

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:
1. BbIsiBUTE CBOM MOTJIOTUTENINM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TlomcuwmTaiiTe, CKOJIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Tlomymaiire,

qTo BbI

MOXKETEC

clleaTh,

4TOOBI

Pe3yasbTar / AHanu3
qT0 caeaan?
AHaau3

[IpoekT uaTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CoxkpaTuTth BpeMs Ha
obcyxnaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepsl M0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCcXO0B

BpPEMEHU.

3anummMTe MOJyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OpHOBI C XpoHODaramu.

8.4. Tunoekle 3agaHuA 1JI OEHKH HABBLIKOB

3aganue 1. B, kak pyKOBOIUTENb MOMPA3/IEICHUs, TOTYUYHIN 3aaHue OpPraHU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYacTHIO B OTPACIIEBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, pacHpeleiuTh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH HCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepea pykoBoacTBoM. Kakoi
WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEDKMEHTa Bbl Oy/eTe HCIIOIb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?
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3aganue 2. Bam nopy4eHo 3amycTuTh HOBBIHM TpoekT. Ho Bam nogqunHeHHBIE )KaIyr0TCs,
YTO UM HE XBaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3ajlad MO MEePBOMY IMPOEKTY, OHH U Tak
3aJepKUBAIOTCA Mocie pabouero aHs Ha 2, a To U 3 4aca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TeXHMKON TalM-MEHEIXMEHTa
HE00XO0IMMO BOCIIOJIb30BAThCA B MIEPBYIO OUYepe/ib, YTOOBI HOATBEPAUTD MU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOM ¥ JONOJHHUTEIbLHON Y4eOHOM JJUTEPATYPHI,
He00X0AUMO¥i 17151 0CBOEHHUS TUCHMUILINHBI

9.1. OcHoBHas1 UuTEpaTYpa

1. CniunkogBa, O. K. TlepconanbHbIil MEHEKMEHT : yueOHUK 1151 By30B / O. K. CiimaKoBa.

— 2-e u3A., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2026. — 116 c. — (Briciee

obOpazoBanme). — ISBN 978-5-534-16189-2. — Texkcr : anektponnsiii // OOGpa3oBareibHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

2. CaBuHa, H. B. Taiim-meHemxMeHT B 0Opa3oBanuu : yueOHUK i1 By30B / H. B. CaBuHa,

E. B. JlonanoBa. — Mocksa : U3narensctBo FOpaiit, 2026. — 159 ¢. — (Briciee oOpa3oBaHue).

— ISBN 978-5-534-19573-6. — Texcr : anektponnblii // O6pa3oBarenbHas miatopma KOpaitt

[caiiT]. — URL: https://urait.ru/bcode/590598

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ympaBlIeHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / IO/ 00IIeH penakiueit
E. . PoroBa. — Mocksa : U3nparensctBo FOpaiit, 2026. — 350 ¢. — (Bricmiee oopa3oBanue). —
ISBN 978-5-534-03827-9. — Tekct : snektponnsiii / OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTn ""UHTepHeT",
He00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCylIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

—

http://biblioclub.ru - 3BC «YHuBepcuTeTcKass OnGIMoTeKa OHIANH»
https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas >JIeKTpOHHas OHOIMOTEKa
(H9b) «eLIBRARY.RU»

https://urait.ru - 9bC «O6pazoBatenbHas miaardopma FOpaiit»
https://www.e-xecutive.ru/ — CaliT uHTepHET-coo0IIecTBa MeHEeHKEpOB

http:// www.improvement.ru/ — OpuIuaabHbIN CalT TaM-MEHEHKEPCKOT0 COOOIIECTBA
http://www.ov1.ru/ — OpunuansHeIii calT kKomnannu «OpraHu3aius BpeMEeHI

™

SNk W

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynsrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHOe, CBOOOJHO pacIpOCTpaHsIeMoe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).
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https://urait.ru/bcode/588213
https://urait.ru/bcode/590598
https://urait.ru/bcode/583235
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
https://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

11. MeToaundyecKkue PEKOMEHIAIUH ITO OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Ipeno1aBaHus) — pyCCKUH.

I[Ipu  QopmupoBanun cBoeil HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPAEGKTOPUH
oOy4aromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJOTHHI

VY4eOHbI mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHbBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOrOo U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATM3YIOTCS IMyTEM  aKTUBU3AIUU
CaMOCTOSITEIbHON pabOThI CTYJIECHTOB B MH(OPMAITMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIEeKIHMOHHOTO THIIA

JIeKMOHHBI KypC TMpeAnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB y4e€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTieUnBaTh
Oonee TiyOOKOe MOHUMAaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTaNM3alrio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHre 3aiad U pazdop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIbTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEAJIaraeMbIe MPEno1aBaTeseM;

— ydYacTue B IUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;
aCCHCTHpOBaHHE MPENO/IaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJ1agel W OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEINCHb BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCs

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
MpernojaBarelis, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTH3aIus U 3aKPEIUICHUE TIOTYYSHHBIX TECOPETUUECKUX 3HAHUH U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

— yrayOseHue U pacliupeHrne TEOPEeTHUECKUX 3HAHU;
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— (opmupoBaHUE YMEHUN UCIIOF30BATh HOPMATUBHYIO U CIIPABOYHYIO JTIOKYMEHTAIIHIO,
CIELUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHU30BAHHOCTH;

— (QopmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTU3aIliu;

— Ppa3BUTHE UCCIEAOBATEICKUX YMEHUM U aKaJIeMUYECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1[eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIBHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IIPEIo1aBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHKsl. B MHCTpYKTaXX BKIIOYAETCH:

— 1eJIb U COAECPKAHNE 3a/1aHMS;

— CpOKH BBITIOJTHEHUS;

— OPHUEHTHUPOBOYHBII 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHBIEC TUITMYHBIC OIIMOKH TP BBHITOJIHEHUH.

WHucTpyKTax MpoOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOIO Ha
W3Yy4YEHUE JUCIUTUINHBIL.

KoHTponb pe3ynbTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITH CMeIIaHHOU (popme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETEHHs OMNpeAENEeHHBIX HABBIKOB U HCIHOJIb30BaHUS
npodecCuOHaIBHON TUTEpaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00yUaIOIUXCSl JAOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» u obecrieueHneM
JOCTyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaromnuecs J0KHBIL:

— MPOCMATPUBATh OCHOBHBIC ONPEACTCHUS U (PAKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSITUW MaTepuaj U JOMOJIHUTH
€ro C y4eTOM PEKOMEHJOBAHHOM MO TAHHOM TEME JIUTEPaTyPh;

— H3Y4YUTh pPEKOMEHJOBAHHYKO JIMTEPATypy, COCTABJIATh TE3UCHl, AHHOTALMU U
KOHCIIEKThI Han0oJiee BaXKHBIX MOMEHTOB;

— CaMOCTOSITEIbHO BBIMOJHATD 3aIaHUs, aHAJIOTMYHbIE TIPEIJIaraéMbIM Ha 3aHATHUSX;

— HCIIOJIB30BATh ISl CAMOTIPOBEPKHU MaTepUaIbl (JOH/IA OLIEHOYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKE 3aJaHus 110 YKa3aHUIO MPErogaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHue TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOrpaMMaMu
peabunuTaruu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIoiaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
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pediekcuBHbIE METOABI OOYYEHHS, TEXHOJIOTHH COIMOKYJIHTYPHOH peadWINTAlMU C IICJIBIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJICHTaMH, CO3JIaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMara B CTYJACHUYECKOW TpYIIIeE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IMUHbIX (popMax: ayIUabHON, BU3YaJIbHOM, C MCIIOJIb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAyeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaHUI0B u U1l ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CIEIUATBHOTO Ha3HA4YCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepraibHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTpUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBaNuU0B U ui ¢ OB3.

dopma TMNpOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSIEKTPOHHOW (opMe ¢ YBEITHMUEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO (JJIs JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJIOM YTCHHS aCCUCTECHTOM 3aJaHus BCIYX (IS JTUIL C HAPYIICHUSIMU 3PCHHS ).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiau Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyIICHUSIMH CITyXa, PEeUH);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJb30BAaHUEM YCIYT aCCUCTEHTA (ISt
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapara);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOxommMocTH JuIsl 00ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM JIf1 OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEeIyCMOTPEHHBIX  HAacTosIed  paboyeil  mporpaMMol  JUCHMIUIMHBI,  OCHAIl[CHHAs
000pyI0BaHHEM M TEXHHUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKpaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTpaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1J1si CAaMOCTOATEIbHOI PadoThl 00yUarOIINUXCS — AyAUTOPHUS], OCHAILIICHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEHUaTN3UPOBaHHAs MeOenb AJis
npernoiaBaTess ¥ 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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