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1. Iean u 3agauu JAUCHUILTHHBI

Hear aucumniuubl «IIpaBoBoe oOecneyeHHe KaaApPOBOro /AeJONPOU3BOACTBA» —
ABisieTcss (OPMUPOBAHHE Yy CTYJCHTOB IPEICTABICHUII O MPaBOBBIX OCHOBAX KaJpOBOTO
JIETIOTIPOU3BOJICTBA, OCOOEHHOCTSX IMPABOBOTO PETYIUPOBAHMS TPYAOBBIX MPABOOTHOIICHHM,
anHanax U CTaausiax JIOKAJIbHOT'O Hp&BOTBOp‘-I@CTBa.

3agaun u3ydeHus AUCHUNIHHBI:

— O3HAaKOMJICHHEC C OCHOBHBIMH IIOHATHUAMU, TepMI/IHaMI/I, CTaH,Z[apTaMI/I B CHCTCMC
KaJIpOBOTO JICJIONPOU3BOJICTBA M MIPABOBBIMUA OCHOBAMH €ro (hOPMUPOBAHUS;

- an06peTeHHe OIIbITa aHaJIn3a HpaBOBBIX AKTOB B LCIIAIX 060CHOBaHI/I$I nu HpI/IHHTI/IH B
npejaenax JOHKHOCTHBIX OOS3aHHOCTEH pelIeHWH 10 KaapoBOMY aAMHUHUCTPUPOBAHHIO B
H€CTaHI[apTHI>IX CI/ITyaI_[I/IHX;

— TpuoOpeTeHne OIbITa COBEPIUICHUS ACHCTBHUA, CBSA3aHHBIX C pealu3aluel HOPM
TPYI[OBOI‘O 3aKOHOOAaTCIIbCTBA HpI/I COCTAaBJICHUHU JIOKAJIbHBIX aKTOB OpFaHI/ISaHI/II/I, IIOATOTOBKE U
JIOKYMEHTHPOBAHUH TPYIOBBIX OTHOIIECHUH.

2. MecTo TUCHMILIMHBI B CTPYKTYpe OCHOBHOW npodeccuoHaAIbHOMI
o0pa3oBaTeIbHON NMPOIrPaMMBbI BbICIIET0 00pa3oBaHMs

Jucuumuna «IIpaBoBoe obecriedeHre KaJpoBOTro JIEIOMPOU3BOJICTBA» BXOIUT B YacTh
ydeOHOro miaHa, GOpMUPYEMYI0 y4acTHUKaMH 0Opa30BaTeIbHOIO MPOIecca MO HANpaBICHUIO
noarotoBku  38.03.02  «MeHemKMEHT», HampaBlIeHHOCTh  (mpoduiab)  «YIpaBieHUe
YEJIOBEYECKIMH PECYypCaMIy.

3. O0LeM AUCHHUILIMHEI B 3a4YeTHBIX ¢IHHHIIAX M aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMHUYeCKNX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuxcd ¢ npemnogaBaresieM (1Mo BUAaM Y4eOHbIX 3aHATHI) U HA CAMOCTOSATEJILHYIO
padoTty o0y4aromuxcs

OO6mmas Tpy10EMKOCTh JUCHHUTIINHBI COCTABIISET 3 3a4€THBIC €IMHUIIBI, Bcero — 108 gacoB.

Bcero yacoB
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 16
B toMm uucne:
3aHATHS JEKIIMOHHOTO TUIIA 14 12
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 14 4
CamocrosiTesibHast padoTa (Bcero) 80 92
dopma KOHTPOJIS 3ader ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepevyeHb INIAHHUPYEMBbIX Pe3yJIbTATOB 00YYEHHS MO JTUCHHUILINHE, COOTHECEHHBIX C
IVIAHUPYEMBIMHU Pe3y1bTaTaMH 0CBOCHHSA OCHOBHOM NpPogecCHOHAIBHOMI
0o0pa3oBaTe/IbHOW MPOrPaMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
00y4eHHUsI MO AUCHUILINHE
BBINNYCKHUKA KOMMeTEeHI[HH

IIK-1 HIIK 1.1 3HaTh: IPABOBBIC OCHOBBI PAOOTHI
Crniocoben Opuentupyercs B|C MIEPCOHAJIOM, OCHOBHBIE
OCYIIECTBIISATh HOPMaTUBHO-TIPABOBBIX KaJIpOBOT'O JIEJIOTPOU3BO/ICTBA.
JIOKYMEHTAIMOHHOE aKTax COLHAJIbHO-TPYIOBOH | YMeTh: aHAITM3UPOBATH
obecrieuenue paboTel ¢ |chepsl. coJiepKaHue HOPMAaTHBHBIX
MIEPCOHAIIOM B |[HUIIK 1.2 MPAaBOBBIX  AKTOB  COLIMAJIBHO-
COOTBETCTBUU ¢ |OcymectBiusieT BEJICHUE | TPYJIOBOU cdephl, HCHOIb30BATh
HOPMAaTUBHO- JOKYMEHTAIlMl M0 YYeTy U | MpaBOByl0 HWH(MOpPMALUIO  TIpHU
IIPaBOBBIMU aKTaMu |JABI)KEHHUIO IepCoHaa. BEJICHUH JOKYMEHTAIUU 10 y4YeTy

COLUAIBHO-TPYAOBOM
chepsr

Y ABM)KCHHUIO MEPCOHATA.
Buiiajers: HaBBIKAMH COCTaBIICHUS
Hu BEJCHUA KaJpOBOM
JTOKYMEHTAIIU! B pamKax
npodecCHOHATBHBIX 33/1a4.




5. Conepsxkanue QM CHUTINHBI

HanmenoBanue
TeM
(pa3aesioB)

Conep:xanue Tem (pa3aesioB)

Tema 1.

IIpaBoBBIE OCHOBBI
JIOKYMEHTHPOBAHHUS
TPYIAOBBIX
OTHOIICHUN

IIpaBoBBIE OCHOBBI KaIpOBOro nenonpousBoicTsa. Ilonarne noxymenra,
JOKYMEHTAIlMOHHOTO ~ 000pOTa, HOMEHKJIATypbl Jnen. HopmaruBHo-
METOJIMYECKOE PpEryJIMpOBaHUE JAEIONpOU3BOACTBA. ['ocynapcTBeHHBIE
CTaHAApTHl B  JCJIONPOU3BOACTBE. BHIBI JIOKAIBHBIX JOKYMEHTOB:
HOPMAaTUBHBIEC, YNPABICHYECKHE, OPraHU3aLMOHHO-PACIOPAIUTEIIBHBIC,
MH(POPMALIMOHHO-CIIPABOYHbIC,  HAyYHO-METOAWYECKHe,  (UHAHCOBO-
Oyxranrtepckue u T.n. [lopsgok M cTaauu JIOKaJIbHOIO MPaBOTBOPYECTBA.
Ycra opranuzanuu. [IpaBuia opopmiieHHs yIpaBIeHYECKUX TOKYMEHTOB.
PexBu3utel  nokymenTta. Ilopsgok  o3HakoMieHuss pabOTHHUKOB €
JIOKaJIbHBIMU aKTaMu. Perucrpanus JOKyMEHTOB. XpaHEHUE JOKYMEHTOB.
Cnucanue TOKyMEHTOB B apxuB. Paborta ¢ mouroii. KoOHTpoIb vcTiomHeHUs
JIOKYMEHTOB. Pacchblika TOKyMeHTOB ajpecaraM. JlenoBoil cTuib o0IIeHus
B KaJpOBOM JE€JONPOU3BOACTBE. BHYTpeHHHME M BHEIIHHE KaJpOBBIE
JOKYMEHTBI. OJIEKTPOHHBII apXWB JOKYMEHTOB. MeXBEIOMCTBEHHBIN
UIEKTPOHHBIA  JOKYMEHTO000poT. CoBpeMeHHble HMH(OPMAIMOHHBIE
TEXHOJIOTMH B KaIPOBOM JI€JIONPOU3BOJICTBE.

Tewma 2.
IIpaBoBoe
peryiaupoBaHue
oopMITeHHS
TPYIOBBIX
OTHOLIEHU

[Ipouenypsl, MNpeAIIECTBYIOMIME 3aKIIOYEHUI0 TPYIOBOIO JOTOBOpA.
Haznauenne ©Ha pomxHocTh. KOHKypc Ha 3aMelleHME BaKaHTHOM
JOJKHOCTH. JIOKyMEHTBI, MpecTaBisieMble paOOTHUKOM JJIsl 3aKJIIOUEHUS
JI0TOBOpa, MX IHpoBepKa. TpynoBoil OroBop: MOHATHE, COAEpXKAHUE,
CTOpPOHBI. 3aKiIO4YeHuEe TpyaoBoro poroBopa. OdopmieHne mpuema Ha
pabory. Cornmacue Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX. TpynoBas
KHWKKA. CBEIEHUS O TPYJOBOM ACATEIBHOCTH paboTHUKA. J[OrOBOpHI O
MOJHOM MaTepuajJbHOW OTBETCTBEHHOCTH. JIOJXKHOCTHAs HWHCTPYKLMSL.
JInunas kaprouka paboTHuka. JlokyMeHTanbHOE opopmileHne IepeBoaa Ha
APYTYIO TOJKHOCTb, JPYTyIo paboTy y pabotomarens. JloKkyMeHTaIMOHHOE
oopmieHne JUCTAHITMOHHBIX PabOTHUKOB. OcobenHoctu
JOKYMEHTUPOBAHUSI BPEMEHHBIX IMEPEBOJAOB  OTACIbHBIX KAaTErOpuid
paboTHUKOB. VI3MeHeHue onmpeeNeHHbIX CTOPOHAMHU YCIIOBHM TPYJIOBOTO
noroBopa. JlokymeHTanbHOe O(OpMIICHHE TMPEeKpPaIleHUuss TPYIOBbIX
oTtHoweHui. [Ipekpalienre Tpy0BOro JOroBopa Mo COrJalleHU0 CTOPOH.
[Ipekpamienue TpPyIOBOrO JIOTOBOpa IO HHULMATHBE pPabOTHHKA.
[Ipouenypa yBOJBHEHHMS 1O COKPAIIEHWIO YHMCICHHOCTH WM LITaTa
pabotHuKOB. [Ipekpalienue TpyI0BOro J0roBopa 1o 00CTOATENbCTBAM, He
3aBHUCSILIKUM OT BOJIU CTOPOH. JloKyMeHTalbHOEe OGOpMIIEHHE MPOLEAYPHI
MPUOCTAHOBIICHUSI TPYIOBOTO JOTOBOpPa C pabOTAIONIUMHU TpaKIaHAMH,
MPU3BaHHBIMM Ha BOCGHHYIO CIYKOy MO MOOWJIM3ALUK WU 3aKJIIOUYEHUU
KOHTpakTa. JlokyMeHTalMoHHOe 0QOpMIICHHE BOCCTAHOBIEHUS! paOOTHHKA
Ha paboTe Ha OCHOBAHHWH CYJICOHOTO PEIICHHUS.

Tewma 3.

[IpaBoOBBIE aCIEKTHI
paboTsI ¢
MEPCOHAIOM

JlokyMeHTanbHOe 0OpPMIICHHE OTITYCKOB PaOOTHHUKOB. I'paduk OTIyCKOB.
JlokymMeHTanbHOE opopmieHne CITY)KE€OHBIX KOMaHIUPOBOK.
JIOKyMEHTaJIbHOE COMPOBOXKJIEHHUE OTCTPaHEHUS PAaOOTHUKA OT PaOOTHI
JlokyMeHTanbHOEe  O(GOpPMIIEHHE JAWUCHMIUIMHAPHOTO MPOM3BOACTBA B
opranu3zaiyn. JIokyMeHTHPOBaHHE NOOIPHUTEIHHOTO MPOU3BOICTBA.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | IIpaBoBbIE OCHOBBI 4 4 22 28
JOKYMEHTUPOBAHUSI  TPYJIOBBIX
OTHOILUEHUN
2. | IlpaBoBo€ perynupoBaHue 6 6 36 52
odopMIIEHHUS TPYTOBBIX
OTHOUIEHUU
3. | IIpaBoBBIE acmEeKTHI pabOTHI C 4 4 22 28
MEPCOHAIOM
NUTOI'O: 14 14 80 108

OuHo-3204Hasi popma 00yueHust

KonTakTHas padora, yac.
CamocrosiTe b
Ne HaumeHoBaHmne TeM 3ansgarus Bcero,
Hasi padora,
n/n (pa3aesioB) QM CHUTIIUHBI JeKIMOHHOro | CeMuHapbI yac gac.
THIIA )
1. | IIpaBoBbIE OCHOBBI 4 2 22 28
JIOKYMEHTUPOBaHUS
TPYAOBBIX OTHOLLICHHI
2. | IlpaBoBoe perynupoBaHue 4 1 47 52
odopMIIEHHUS TPYIOBBIX
OTHOIIICHUH
3. | IIpaBoBBIC acTIEKTHI pabOTHI 4 1 23 28
C IEPCOHAIIOM
HUTOI'O: 12 4 92 108

7. llepedeHb y4eOHO-METOANYECKOT0 0OOecneYeHHus 1JIs CAMOCTOSTeIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIHHE

CamocrodrenbHas paboTa sIBJISE€TCSI OJHUM M3 OCHOBHBIX BU/I0B YUEOHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOIO Mpoliecca U MMEeT CBOEH IIeNbI0: TIIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAaWTH HYKHBIM MaTepual H
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBIL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMoCTOSTETbHONH pabOThI, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECTIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMOM JUCIUTUINHBL




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

JlokyMeHTanbHOE CONPOBOXKACHUE OTCTPaHEHHs paOOTHUKA OT PabOTHI.
YcraB opranuzanumu.

TpynoBoii 10roBop: MOHATUE, COAEPKAHUE, CTOPOHBI.
I'padux oTmyckos.

Ha3nauenue Ha TOKHOCTE.

Konkypc Ha 3amenienre BaKaHTHOU JOJKHOCTH.
Perucrpanus JOKyMEHTOB.

PaGora ¢ mouTo#.

KOHTpoJIb HCTIOTHEHUS JOKYMEHTOB.

. Paccbuika JoKkyMEHTOB ajipecaTam.

. Crnucanue JOKYMEHTOB B apXUB.

. JlenoBoii cTHIIb OOIIEHUS B KaJJpOBOM JEJIONPOU3BOICTBE.
. BHyTpeHHHE 1 BHELIHHE KaJIpOBBIE TOKYMEHTHI.

. DIIEKTPOHHBIN apXUB IOKYMEHTOB.

. MexBeIOMCTBEHHBIN AJIIEKTPOHHBIN JOKYMEHTOOOOPOT.

A
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IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

YHUGHUIUPOBaHHBIE CHCTEMBI JIOKYMEHTAIIHH.

WudpopmanroHHbie cucTeMbl 1 HHPOPMALMOHHBIE PECYPCHI B KapOBOI paboTe.
KBanudukamnmonnsie TpeOOBaHMs K paOOTHUKAM Pa3JIMUHBIX KaTETOPHUH.
B3anmopelicTBue KaJpoBbIX paOOTHUKOB C KOHTPOJIbHO-HAA30PHBIMH OpraHaMHU.
CynebHast mpakTHKa 1Mo BOIIPOCaM TPYAOBBIX OTHOIIICHHH.

TpyioBOIt 1OTOBOP C COBMECTHUTENIEM: 0COOEHHOCTH O(hOPMIICHHS.

[IpaBoBBIE TPEANOCHUIKA BHEAPEHHS MCKYCCTBEHHOTO WHTEIUIEKTa B KaJPOBYIO

Nk W=

pabory.

8. JlucuuninuHapHas  OTBETCTBEHHOCTh 32  HapylIeHME  MpaBuUil  KaapOBOTO
JIEJI0NPOU3BO/ICTBA.

9. AIMUHHUCTpaTUBHAsT  OTBETCTBEHHOCTh 3a  HapylEHHWE TMpPaBWJI  KaJIpOBOIO
JIEJI0NPOU3BO/ICTBA.

10. YronoBHasi OTBETCTBEHHOCTH 3a HApPYIICHUE MPABHII KaIPOBOTO AEIOMPOU3BOICTBA.

Pacnpenesienne caMoCTOSITEJIbHOM PAa0OTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU W3YYEHUU TaHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIle:

O0beM caMoCTOATEIbHOM
HaunmenoBanue rem . padoThI
Ne Bua camocrosiTeJaLHOM
(pa3nenoB) OoYHast OYHO-3209Has
n/n padoTshI
AUCHUIINHBI dopma dopma
o0y4eHus o0y4eHus
1. | [IpaBoBBIE OCHOBBI Pabota ¢ nurepatypoi, 22 22
JOKYMEHTHUPOBAHHUS BBITNOJTHEHHE 3a/1aHUH,
TPYJOBBIX OTHOILIEHUI MOJITOTOBKA K 3aHATHUSM,
HanucaHue pedeparos, 3cce
2. | IIpaBoBoe PaGora c nureparypoi, 36 47
peryiupoBaHue BBITNOJTHEHHE 3a/1aHUH,
oopMIIeHUs TPYIOBBIX MOATOTOBKA K 3aHATHSIM,
OTHOIIECHUHN HanucaHue pedeparos, 3cce
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3. | IIpaBoBbI€ acIEKTHI Pabota ¢ nurepatypoH, 22 23
paboThI ¢ IEPCOHAIOM BBINOJIHEHUE 3aJIlaHUH,

IIOATrOTOBKA K 3aHATUAM,
HanucaHue pedepaTos, dcce

NUTOro

80 92

8. IlepevyeHb BONPOCOB U THIIOBbIE 3aJaHUS A/ MOATOTOBKH K IPOMEKYTOYHOM

el S

5.

aTrecTauuu
8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

[TpaBoBBIE OCHOBBI KaIpOBOIO JECIONPOU3BOICTBA.

[lonatue noxKyMeHTa, JOKYMEHTAI[HOHHOTO 000pOTa, HOMEHKJIATYPHI JIeII.
HopMaTHBHO-METOINYECKOE PETYIMPOBAHHUE EIOMPOU3BOICTBA.

['ocynapcTBeHHBIE CTaHIAPTHI B AEIONPOU3BOJICTBE.

Buabl TOKaNbHBIX JOKYMEHTOB: HOPMAaTUBHBIE, YIIPABICHUYECKHE, OPraHU3allHOHHO-

pacnopsauTenbHble, HWH(GOPMAIMOHHO-CIIPABOYHBIE, HAYYHO-METOIWYECKHe, (UHAHCOBO-
OyXTaJITEPCKHE U T.II.

6.
7.
8.
9.

10.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

[Topsiaok u cTaauu TOKaIbHOTO TPAaBOTBOPUYECTBA.

VYcraB opranuzaum.

[IpaBuna opopmieHHs ynpaBlIeHIeCKUX JOKYMEHTOB. PEKBU3HUTHI JOKYMEHTA.
[Topsimok o3HaKOMIIEHUS! paOOTHUKOB C JIOKAJIbHBIMU aKTaMHU.

Perucrpanus 10KyMEHTOB.

XpaHeHue JOKYMEHTOB.

Cnucanue 10KyMEHTOB B apXUB.

Pabora ¢ mouTo#.

KonTtponb ucnonnenus JOKyMEHTOB.

Paccpuika JOKyMEHTOB ajipecaTaMm.

JlenoBoii cTuiIh OOIICHUS B KaJpOBOM JIETIOTIPOU3BOJICTBE.

BHyTpeHHUE 1 BHEIIHUE KaIPOBBIE JOKYMEHTHI.

DJNEKTPOHHBIN apXUB JOKYMEHTOB.

MexBeTOMCTBEHHBIHN AJIEKTPOHHBIN JOKYMEHTOOOOPOT.

CoBpeMeHHbBIE HTHPOPMAITMOHHBIE TEXHOJIOTUHU B KQJAPOBOM JIIIOIIPOU3BOICTBE.
[Ipouenypsl, IpeAIECTBYOINE 3aKIOUEHUIO TPYA0BOIO JOTOBOPA.
Ha3znauenue Ha qOJKHOCTD.

Konkypc Ha 3amenienne BakaHTHOM JOJKHOCTH.

JIOKyMEHTBI, IpeACTaBIsIeMbIe PAOOTHUKOM JUTSI 3aKITIOUYCHIS JOTOBOPA, UX IPOBEPKA.
TpynoBoii 10roBop: MOHATHE, COAEPKAHUE, CTOPOHBI.

3aKiIroueHre TPYAOBOTO JI0TOBOpa U 0pOpMIICHHE TpreMa Ha padoTy.
Cornacue Ha 00pabOTKy IEPCOHATILHBIX JTAHHBIX.

TpynoBas KHIKKA U CBEJICHUS O TPYAOBOH J€ATEILHOCTH PaOOTHHKA.
JloroBopbl 0 MOJIHOW MaTepUaIbHONW OTBETCTBEHHOCTH.

JlomKHOCTHAS. HTHCTPYKIUS paOOTHHKA.

Jlnynas kapTouka pabOTHHUKA.

JlokymeHTanpHOE ohopmIleHUE MepeBo/ia Ha APYTYIO JOKHOCTD, APYTYIO padoTy y

paboTtonaTens.

33.
34.

JlokyMeHTanmoHHoe 0(hopMIIEHNE TUCTAHIIMOHHBIX pAOOTHHUKOB.
Oco0eHHOCTH JOKYMEHTHPOBAHUS BPEMEHHBIX MEPEBOJOB OTHAEIbHBIX KaTEropHii

paboTHUKOB. I3MEeHEeHHE ONpeeIEHHBIX CTOPOHAMH YCIIOBHI TPYIOBOTO JJOTOBOPA.

35.
36.
37.

JlokyMeHTanbHOE 0pOpMIIEHHE TIPEKPALICHHS TPYIOBBIX OTHOILICHUH.
[Ipekpaiienue Tpy10BOro 10roBopa o COTJalleHHuI0 CTOPOH.
[Tpexpaienue Tpy10BOro J0roBopa no MHUIMATHBE pabOTHUKA.

9



38. Ilpouenypa yBOIbHEHHUS IO COKPAIICHUIO YHCICHHOCTH WM IITaTa PaOOTHUKOB.

39. TlpekparmieHue TPyAOBOTO OTOBOpA MO OOCTOATENHCTBAM, HE 3aBUCSIIMM OT BOJIU
CTOPOH.

40. JloxymeHTalbHOE 0OPMIICHHE MPOLIETYPhl IPUOCTAHOBIECHUS TPYIOBOTO IOTOBOPA C
paboTarouMMHi  TpakJaHamMH, MPU3BAHHBIMM Ha BOCHHYIO CIYXKOy MO MOOWIM3ALUUA WIH
3aKTFOYCHUN KOHTPAKTA.

41. JoxymeHTarimoHHOEe OQOpMIICHHE BOCCTAHOBJICHUS pa0OTHWKAa Ha paboTre Ha
OCHOBAHMU CyJIeOHOTO PELICHHUS.

42. JlokymeHTanbHOE 0(hOPMIICHHE OTITYCKOB PaOOTHHUKOB. I'paduk OTITYCKOB.

43. JlokyMeHTaJgbHOE 0(hOpMIIEHUE CITYKEOHBIX KOMaHIUPOBOK.

44. JIoKkyMEHTaIbHOE COMPOBOXKIECHNE OTCTPAHCHHS pa0OTHUKA OT pabOTHI.

45. JloxkymeHTalbHOE OGOPMIICHHE MUCIMILTMHAPHOTO MPOM3BOJICTBA B OpPTaHH3AIIHH.
JIoKyMeHTHpOBaHKE MOOIMIPUTEIHHOTO IPOU3BOCTBA.

8.2. TunoBekle 3agaHuA 1JI ONEHKH 3HAHMI

1. IlepeyeHr MOKYMEHTOB, KOTOpPbIE HEOOXOIWMO TPEIBSBIATH NMPH YCTPOWCTBE Ha
paboTy, yCTaHOBJIEH B:

a) TK P®, unpix ¢enepanbHbIX 3akoHax, ykaszax [Ipesunmentra P®, mocraHoBIeHUSIX
IIpaBurensctBa PO, 10KanbHBIX HOPMATUBHBIX aKTaX;

0) TK PO, unabix denepanbHbIX 3aKOHAX;

B) TK P®, unbIX QenepanbHbIX 3akoHaX, ykazax [Ipesumenta P®, mocraHoBieHHIX
IIpaButenscTBa PO;

r) TK P®, unbix ¢eaepanbHbIX 3aKOHAX, KOJJIEKTUBHOM JIOTOBOPE.

2. C mpuka3oM paboToaTesnsi 0 pacTOP>KEHUHU TPYAOBOTO JIOTOBOPa PAOOTHHK JOKEH
OBITh 03HAKOMJICH ITOJT POCIIHCH B CPOK:

a) He MEeHee, YeM 3a TPU JH JI0 MPEKpaIIeHUs TPYAOBOTO J0TOBOPa;

0) CPOK 3aKOHOM HE OIpEJIEIIeH;

B) HE MMO3/THEE TPEX THEH MMOCie yBOIbLHEHUS;

T') B IOCTEAHUN JICHBb paOOTHI.

3. I'paduk oTIycKOB yTBEpKIAETCS pabOTOMATEIIEM. . ..

a) C y4eTOM MHEHUs BEIOOPHOTO OpraHa MepBUYHOMN MPOQCOI03HOM OpraHU3aIIH;
0) ¢ yueToM MHEHHS paOOTHHUKA;

B) €IMHOJINYHO;

T') C COTJIacus MPEACTaBUTEILHOTO OpraHa pabOTHUKOB.

8.3. TunoBble 3aJaHUA ISl OLEHKH YMEHU

3apnanue 1. CormacHo rpaduky oTmyckoB Tp-Hy H. ObLI mpemocTaBieH €XEeroHBII
OTIAYMBACMBIN OTITYCK B KOJIMuecTBe 28 KaneHnapHeix qHei. OmHako Ha padoty H. Beimen yepes
HECKOJIbKO  JHEW  1ociie  JaThl  OKOHYaHHS  OTIyCKa, MOTHBHpPYS  BpEeMEHHOMU
HETPY0CIIOCOOHOCTHI0, O KOTOPOIl He COOOIIMI B OT/IEN KapOB.

[Ipoanamm3upyiite cutyanuro. KakoBbl JOMKHBI OBITH JACHCTBUS B OTOW CHUTYyalluu
cnenuanucra mo pabore ¢ mepconarom? KakoBa mpolieaypa HpoAJieHHs OTIyCKa B Cliydae
Oosie3Hn paboTHUKA?

3ananue 2. [Ipennpusitue npeaocTaBmiio pabOTHUKY OTIYCK. [TocKkonbKy 3asBiaeHUE ObLIO
MOJIaHO paOOTHUKOM 3a JIBa JHS JI0 IMPEANoiaraeMoro Havaja OTITyCcKa, TO paboTojarens He MOT
BBITUIATUTH OTIYCKHBIE, Kak TOro TpeOyeT cT. 136 TK P® (3a Tpu nHs 10 Havana otmycka). Jlenpru
paboTHHKY OBLTH MEepeuncieHbl MaKCUMAaIbHO OBICTPO.
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[Tpoanamm3upyiite cutyanuto. Kakue neiicTBrs T0JDKHA COBEPIIMTH OPTaHU3aINs, YTOObI
B Cllyyae MPOBEPKH OpraHaMH TIOCYJAapCTBEHHONM HMHCHEKIMH TpyAa HE OBITh IMOJBEPrHYTOU
HaKa3aHUo?

8.3. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3ananue 1. ['paxganka M. Obla IPUHSATA 10 CPOUYHOMY TPYI0BOMY jaoroBopy B OOO
«T.» st 3amenieHust Ha TIepHo/] OTITYCKa B CBSA3U C POXKACHUEM peOeHKa TTIaBHOTO Oyxrairepa.
[Tpu mpueme Ha pabOTy ¢ HEW OBLT 3aKIIIOYEH TPYAOBOM JOTOBOP, B KOTOPOM OTOBAPHBAIHMCH BCE
o0si3aTeNbHBIE YCIIOBUSA TPYAd, B TOM 4YHcJe 3apaboTHas miata U pexum padorsl. CoriacHo
JIOTOBOPY, M. ycTaHaBIUBAJICA OKJIAZ 55 ThIC. py0. B peXUM MOJHOM padoueit Henenu. OHa Obuta
O3HAaKOMJICHAa C TPHKAa30M U TPYIOBBIM JOroBopoM. llepen okoHYaHHWEM cCpoKa JOroBopa
COTpYJHHUIIA CIy4yallHO yBHJEJAa IITaTHOE pacHUCaHHe, B COOTBETCTBUU C KOTOPBIM OKJIaJ
rJIaBHOrO OyXranrepa cocTaBisii 75 Teic. py0. M. obparuinack B cyq ¢ uckom k OOO «T.» o
B3bICKAHUM C OTBETUMKA PA3HULIBI MEXIy 3apa0OTHOM IUIaTOM, YCTAaHOBJIEHHOW IITaTHBIM
pacniicanueM, U (pakTUYECKH BBIIUIAYEHHOM 3apa0OTHOM IJIaToM 3a BeCh NEpuoJ ee padoThl B
JTAaHHOM OpraHu3aluu.

KakoBo Bo3moxHOe pemienue cyaa? Iloarorosbre aprymentaruio nozunuun OO0 s
CyneOHOro 3aceTanusl.

3apanue 2. I'paxmannd AradonoB ILII. mpuasaT Ha gomxHOCTh Oyxramnrepa B OOO
«Mup», pabota ais Hero OyZeT OCHOBHOM.

Kakue nokymentsl B cootBeTcTBUU ¢ TK P® OH nomkeH nmpeactaBUTh B OTAEN KaapoB?
Kakue mOKyMEHTBI OH MOXET MPEICTaBUThH I MOATBEPIKICHUS CBOETO MPOPECCHOHATHHOTO
ypoBHs? CocTaBbTe MPOEKT MPHKa3a O IprUeMe Ha padoTy.

9. IlepeyeHb OCHOBHOI 1 IONOJHUTEJIbHOI y4eOHOM JIUTEPATYPbl, HEOOXOAMMOM 1151
OCBOCHMS THCIHMIIIHHBI

9.1. HopMaTuBHBIe IPABOBbIE AKTHI U MHbIE JOKYMEHTBI
(mocTtynmHo mo ccpliike http://pravo.gov.ru)

1. Koucruryuus Poccuiickoii denepaiuu: npuHsATa BCEHAPOAHBIM TOJIOCOBaHHEM 12
nexabps 1993 r. (c mocnenyromumu u3M.) // Poccuiickas raszera. - 1993. - 25 nexaOps.

2. Tpynosoit xogekc Poccuiickoit ®eneparuu ot 30 mexadbps 2001 1. Ne 197-@3 (c
nocneaytomumu u3M.) // Codpanue 3akoHoaTenberBa Poccuiickoit deneparuu. - 2002. - Ne 1 (4.
1). - Cr. 3.

3. Kogekc Poccuiickoit @enepanuu 00 aqMUHUCTPATHUBHBIX MpPaBOHAPYIIEHUSX OT 31
nekadpst 2001 r. Ne 195-03 (¢ mocnenyronumu u3M.) // Codpanue 3akoHoAaTeNbcTBa Poccuiickoit
Oeneparuu. - 2002. - Ne 1 (4. 1). - Cr. 1.

4. ®enepanbHblii 3aK0H «O TEXHUYECKOM peryiaupoBaHum» oT 27 gexadpst 2002 Ne 184-
@3 // Cobpanue 3akoHonarenscTBa Poccuiickoit @enepammu. - 2002. - Ne 52 (wacts I). - Cr. 5140.

5. «['OCT P 7.0.97-2016. HaunonansHbIil cTannapt Poccuiickoit @epeparuu. Cucrema
CTaHAapTOB MO HWHMOpMaNuu, OMOTUOTEYHOMY U U3JATENbCKOMy aeny. OpraHu3airoHHO-
pacriopsiguTenbHas JoKyMeHTalus. TpeboBanus k opopmiieHHI0 JOKyMeHTOBY (yTB. [Ipukazom
Poccranpgapra ot 08.12.2016 Ne 2004-cr).

9.2. OcHOBHas UTEpaTypa

1. Abynamse, JI. I'. JloKyMEHTaIllMOHHOE OOECTICYCHHE YIPABICHUS TEPCOHATIOM
y4eOHMK U npakTuKyM juist By30B / JI. I'. AGynanze, U. b. Bempsoxkkuna, B. M. MacnoBa. — 3-¢
u3a., nepepad. u gom. — MockBa : M3marensctBo IOpaiit, 2025. — 374 ¢. — (Bwicmee
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http://pravo.gov.ru/

obpazoBanmne). — ISBN 978-5-534-16669-9. — Texkcr : anextponnbsiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560795

2. IMaBnosckas, O. 0. IlpaBoBoe obecriedeHre KaJpoBOTo AEIONMPOU3BOCTBA : YUEOHUK
st By30B / O. 1O. TlaBnoBckas. — 2-e usg., nepepad. u qon. — Mocksa : M3gatensctBo FOpaiit,
2025. — 288 c¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-17518-9. — TekcT
anexkTpoHHbd  //  OOpasoBarenvHas  1uiargopma  FOpaiit  [canit]. —  URL:
https://urait.ru/bcode/566454

9.3. lonotHUTEIBHAS IUTEPATYPA

1. demunos, H. B. TpynoBoe npaBo : yueOHoe nmocobue 1 By3oB / H. B. JlemunoB. —
2-e u3n., nepepad. u gorn. — Mocksa : M3narensctBo HOpaiit, 2025. — 163 c. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-20499-5. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/558266

2. Peokenkos, A. 5. TpynoBoe mpaBo : yueOHUK Uit By30B / A. SI. Peokenkos, C. A.
[laponoB. — 4-e u3n., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2025. — 252 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-18851-6. — Tekct : »dIeKTpOHHBIH //
ObpazosarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/560812

3. IllyBanoBa, H. H. OpraHuzanus u TEXHOJOTUS JOKYMEHTAI[MOHHOTO OOECTICueHUs
ynpasienus : yaueOHuk ais By3os / H. H. IllyBanoBa. — 3-e u3z., nepepad. u gomn. — Mocksa :
NznarensctBO FOpaiit, 2025. — 234 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-20347-9.
— Tekcr : onexktponHwii // OOpazoBatenbHas mnatdopma HOpaiit [caitit]. — URL:
https://urait.ru/bcode/561048

10. Ilepeyennb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH « AHTEpHETY,
HEO00XOIMMBIX /ISl OCBOCHHS JUCHHUIVIMHBI ¥ HH(POPMALMOHHBIX TEXHOJIOTHIA,
HCII0JIb3yeMbIX IPH OCYLIEeCTBJICHUH 00pPa30BaTeJbHOI0 NPoLecca no JUCHHUIINHE,
BKJIIOYAs lepeYeHb NPOrPaMMHOI0 o0ecnedyeHuss 1 HHPOPMAIMOHHBIX CIIPABOYHBIX
cucTteM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuteTckas OUOIMOTEKa OHIIANHY
2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JEKTpOHHAsT OMOIHOTEKa

(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas miatdopma FOpaitT»

4. http://www.improvement.ru/ — OdunuanpbHelii CcalT TalM-MEHEIKEPCKOTO
coo0I111eCcTBa

5. https://student?.consultant.ru — onnaiin-Bepcust Koncynsrantllnroc: CTyaeHT

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).
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11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHU S TUCHUTINHBI

Opranuzainys 00pa30BaTEIBHOrO TPOIEcca PErIAMEHTUPYETCS Y4YeOHBIM IUTAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Ipeno1aBaHus) — pyCCKUH.

IIpu  QopmupoBaHuMM CBOEH HMHIUBUAYAJbHOW  00pa30BATENbHOM  TpPaeKTOPHUHU
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHbIii mpoliecc MpH MpenoJlaBaHUU Kypca OCHOBBIBAETCSI Ha HCIIOJIb30BAHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHOMN 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JlekuMOHHBI Kypc MpeArnojaraeT CUCTEeMAaTU3UPOBAHHOE M3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha niepBoii nekuuu ekTop 00s13aH MpeaynpeaIuTh CTYIEHTOB, IPUMEHUTENBHO K KaKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(OPMAITUU U 00eCTieYnBaTh
Oonee rry0OKOe TOHMMAaHUE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIIEH 3aTpaTre BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
3aHATHS CEMHHAPCKOTO0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0OM  AeTanu3aluio  JIEKIHOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOIITCS B IENSIX 3aKpEIUICHHUS Kypca U OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOW (hOpMOII TIPOBEACHHUS CEMHUHAPOB M MPAKTUYCCKUX 3aHITHHA SBIISIETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM Te€MaM, a TakKke
penieHre 3aad U pa3bop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B o0s3aHHOCTH
IpenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAECHTOB IO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHUBHOCTb Ha MPAKTUYECKUX 3aHITUSIX OLIEHUBAETCS 1O CIEIYIOIINM KPUTEPHSIM:

- OTBETHI Ha BOIIPOCHI, MIpeIaraéMble MpernojaBaTesieM;

- y4acTue B IUCKYCCHUSX;

- BBITMIOJTHEHUE NMPOESKTHBIX U MHBIX 3a[aHHIA;

- ACCHCTHPOBAHME MPENOIABATENIO B POBEACHUN 3aHATHH.

Jloksiazpl U ONIIOHUPOBAaHUE JOKJIAI0B MPOBEPSAIOT CTENEHb BJIAJCHUS TECOPETHUECKUM
MaTepuaIoM, a TAKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHuE MPAKTUYECKUX 3a/1aHUN BXOJUT B HAKOILJICHHYIO OIICHKY.

CamocrosiTe1bHas padoTa 00y4aOIMXCA

CamocrosiTenbHass paboTa CTYJEHTOB — 3TO MPOIECC aKTUBHOTO, LiEJIEHANPaBICHHOIO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HEemOCPEeICTBEHHOTO Yy4YacTus
npenojaBaTenisi, XapakTepU3yIOIIMicd TPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESITEILHOCTH 00yUaronerocs.

[enmu camocToATeNbHON PabOTHI:

— cucTeMaTH3alus U 3aKperIeHHe OTyYeHHBIX TEOPETUUECKUX 3HAHUH U MPAaKTUYECKUX
YMEHUH CTYJICHTOB;

— yrayOJeHue U paciiupeHrne TEOPETHUSCKUX 3HAHUM;

— (opmupoBaHUE YMEHUN UCIIOIF30BATh HOPMATUBHYIO U CIIPABOYHYIO JTOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;
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— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTHBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CaMmocrosiTennbHasi paboTa MOXKET OCYIIECTBIATHCS WHAMBUAYAIbHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMATHKH.

TexHomoruss  opraHm3alil  CaMOCTOSITENBHOH  pabOThl  CTYJEHTOB  BKJIFOYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUaTbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YAPEXKICHUSI.

[lepen BbIMIONIHEHNEM 00YYaIOIIUMHUCA CAMOCTOSTEILHOM pabOThI MpenoaaBaTesb MOXKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— 1eJb U COICPKAHME 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OpPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WHucTpyKTaX MPOBOIUTCS TMpernojaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHUE JUCIUILTUHBL

KoHTponb pe3ynbTaTOB CaMOCTOATEIBHOW pPabOThI CTYJEHTOB MOXET MPOXOIUTh B
MMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.

CTyleHThl JOKHBI TOIXOIUTh K CaMOCTOATEIhHOW paboTe Kak K HauBaKHEHIIeMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSl TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, MPUOOpPETEHHS OMNpEACICHHBIX HABHIKOB W HWCIHOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[TomemeHust st caMOCTOATEIBHOU PabOTHI OOYYAIOIIUXCS TOJIKHBI OBITh OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYeHHS K ceTu «VIHTepHeT» u obecnieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3alINu.

[Ipu camocTosATenbHON TPOPaAOOTKE Kypca 00yUYartoImuecst T0JKHBL:

- IPOCMaTPUBATh OCHOBHBIE ONPEIeeHUs U (DaKThI;
- MOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIMOHHOM 3aHSITUU MaTepual U

JOTIOTHUTD €r0 C Y4ETOM PEKOMEHJOBAaHHOU 110 JAHHOW TeMe TUTePaTyphl,

— U3YYHUTh PEKOMEHIOBAaHHYIO JIUTEPATYPy, COCTABIATH TE€3HUCHI, AHHOTAIUH

Y KOHCIIEKThI Hanbosiee BaXKHbIX MOMEHTOB;

- CaMOCTOSITENIbHO BBIMOJIHATD 3a/laHusl, aHAJIOTUYHbIE MpeJlaraéMbIM Ha
3aHSITHSIX;

— MCIIOJIL30BATh JJIs CAMOIIPOBEPKH MaTepHaibl (DOH/IA OIICHOYHBIX CPE/ICTB;

— BBITIOJTHATH JIOMAIITHUE 3aJJaHus 110 YKa3aHUIO MIPEToaBaTersl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHne MUCUMIUIMHBI HHBAMUAAMH U Jniamu ¢ OB3 MoxeT ObITh OPraHU30BaHO Kak
COBMECTHO C JpyruMH OOydaroIIMMHUCS, TaK W B OTAENbHBIX rpynmnax. llpeamonararorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YEeHUs1 00pa3oBaHus HHBAIKMAaMHU U nuiiamu ¢ OB3.

ITpodeccopcko-negarorndeckuii cocTaB 3HaAKOMUTCS € NCHUXOJIOT0-(PU3HOIOTNYECKUMHU
0coOeHHOCTAMH O0yvaromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOTpaMMaMu
peabunuTanuu  WHBaIUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBISICTCS
JOTIOJIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICHUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMHU, IPOLIEIIIMMHU OJATOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM C METOANYECKHMMHU peKoMeHaanusMu MuHoOpHayku PO (yTB. 8 ampens
2014 r. Ne AK-44/05BH) B Kypce Mpeamnojaraercss HCIOJb30BaTh COLHAIbHO-aKTHBHBIE WU
peduiekcuBHBIE METOJbl OOYYEHHUs, TEXHOJOIMHM COLMOKYJIBTYpHOH peadMIMTallUU C LEIbIO
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OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIIe.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Menunamarepualibl Takke CIEIyeT WCIOJb30BaTh W QJalTUPOBATh C  yYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoenue AUCHUIUIMHBL UWHBaNugamMu u JuuamMua ¢ OB3  ocymiectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETO W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOEe OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTMTOPUM K HY>KJaM WHBaIKUI0B M Jinil ¢ OB3.

dopma TmpoBeNEHUs aTTECTallMM JUIsS CTyJCHTOB-mHBaIuMAoB u Jur ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXOPU3NYECKUX 0COOCHHOCTEH. J{7151 MHBAaTUA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIHLHOTO arapara);

— B Te4aTHOM ¢opMe WM DSIEKTPOHHOW ¢OpMe C YBEIMYECHHBIM HIPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIYyT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OMOPHO-IBUTATEILHOTO aIlapara).

[Tpu HEoOxomMMOCTH ISl O0yYarommxcsi ¢ WHBAIMAHOCTEI0 U jun ¢ OB3 mponemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IJIsl OCYIIeCTBJICHH S
o0pa3oBaTeIbHOIO Npolecca Mo JUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAICHHAas
000pYyIOBaHUEM U TEXHHYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKH, KOMIIBIOTEp C YCTAHOBJICHHBIM JIMIICH3MOHHBIM IPOTPaMMHBIM 00€CleueHueM, ¢
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEeIbHYIO
cpeny.

IToMemenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOMUXCS — AyAUTOPUS], OCHAILICHHAS
CIIeAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CHEIHATU3UPOBaHHAs MeOenb s
npenoiaBaTess ¥ 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEPCOHAJIbHBIE KOMIIBIOTEPHI JJIsi pabOThl O0yYaromuxcs ¢
YCTAHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEdy.
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