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Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro 38.03.04 I'ocyoapcmeennoe u MyHUyunaivbHoe ynpasieHue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryxHcoay

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BEICIIET0 00pa30BaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpasjeHHOCTh (Tpoduib) «['ocymapcTBeHHAas U MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
U1 00yYaroImuXCcs OYHONW U OYHO-3a049HOM popm 00yueHHS.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUYECKUX CBsI3el, 2025.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— O3HAaKOMHUTBHCS C OCHOBHBIMH MOHSTHUSIMH, ONpPEAETICHUSIMH, KaTeropusiMu B o0jacTu
OpraHHu3aIi BPEMEHU;

— MOJY4YUTh 3HAHUS O COBPEMEHHBIX KOHIEMLHUAX, [OAXOAaX, TEXHOJOTHUSIX
palMOHANBFHOM OpTraHM3aIlMM HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— M3Y4YUTh TeXHOJNOTUU 3((PEKTUBHONW OpraHu3aluyd BPEMEHH Ha IMEPCOHAIBHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOWTH 0a30BbI€ HABBIKM CO3JAHUS MEPCOHATBHON CHCTEMBI Y4eTa, TUTAaHUPOBAHHUS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI NMpodeccCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh Yy4yeOHOro IuIaHa, MO HampaBieHuto mnoarotoBku 38.03.04 TocynmapcTBeHHOE W
MYHUIIUTIAIBHOE  yIpaBlieHWe,  HampaBieHHocTh  (mpodunb)  «locynmapcTBeHHas
MYHUIIUIATBHAS CITykKO0ay.

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIAX H AKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aronmuxcs

OO6m1ast Tpy10EMKOCTb AUCIUILUTMHBI COCTABIIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacon
Bup yueoHoit paboThl ouHast popma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHsl 110 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

[Inanupyemble pe3yabTaThl

KoMIleTeHIuu(uii) HHAUKATOPA JOCTHKEHUSA
00y4YeHus 0 TUCUMUILINHE
BBINYCKHUKA KOMIIeTEeHIINH
Camoopranuszanus u| UYK6.1 3HaTh: OCHOBHEIE IIOHATHA,
camopa3Butie (B TOM | Mcnonb3yer MHCTPYMEHTHI U | TEPMHHOJIOTHIO TalM-

qucje

310poOBbecOepeskeHue)
YK-6

Crniocoben YIPaBIATH
CBOUM BpPEMEHEM,
BBICTpanBaTh n
peann30BhIBATH
TPAEKTOPHUIO

CaMOpa3BUTHS HAa OCHOBE
MPUHIUIIOB 00pa30BaHUS
B TEYCHUE BCEH JKU3HU

METOJIbl YTIPaBJICHHUSI BPEMEHEM
MPU  BBIMOJIHEHUN KOHKPETHBIX

3ajad, MIPOEKTOB, npu
JOCTHKECHUH MMOCTaBJICHHOMN
LCIH.
YK 6.2
BricTpanBaer u = peanusyer
MIEPCOHAIBHY IO TPACKTOPHIO

HETIPEPHIBHOTO 00pa3OBaHHS W
caMOpa3BUTHUS HA €T0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHOKEHUS TTOCTABJICHHOMW 1ICTTH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TailM-MEHEKMEHTa, B TOM YHCIIC
TUIst caMopeann3anuu B
npoecCHOHALHON IeATEIIEHOCTH.
Baaners: HaBBHIKAMH TIPUMEHCHUS
METO/IOB, HHCTPYMEHTOB, TEXHHK
TalM-MEHEKMEHTA 1A

3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-7 NOIIK 7.1 3HATH: 0COOCHHOCTH
Crnocoben ocymiecTBiiTh | OcymiecTBasieT KOMMYHHUKALUU | KOMMYHHUKAIIUU B
BHYTPUOPTaHU3AIMOHHBIE | B cucreme OpraHoB | MpoecCHOHANBHON NeSATETHPHOCTH.
U MEXKBEJOMCTBEHHBIE | TOCYJJapCTBEHHON BIIAaCTH U | YMeTh: pemarthb
KOMMYHHKAIIUH, MECTHOI'O CaMOYTPaBIICHUS npodeccHoHANbHBIE — 33aJa4d  C
obecrieunBaTh HOIIK 7.2 YYETOM Pa3IMYHbIX KOHTEKCTOB
B3anMo/ieiicTBre opraHoB | ObecriedynBaeT B3aUMOACHCTBHE | KOMMYHUKAIIUU.
BJIaCTM C TpaxkJaHaMH, | OPraHOB BJIACTU U O0IIeCTBa Baagerb: mpuemamu aHanuza U

KOMMEPUECKUMHU
OpraHu3alusIMH,
WHCTUTYTaMHU
TPaKJIAHCKOTO OOIIECTRA,
CpEeACTBAMM  MAacCOBOM
nHpopmaruu

OLICHKH CcOOCTBEHHOM
po(heCCHOHATLHOM JISATSIIBHOCTH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHUS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. llnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a4au:
KECTKUe, THuOkue, OroKeTupyeMble. AJTOpPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOTro Tuma. MeToJ CTPYKTypUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeETOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3d(EKTHUBHOW  TOCTAHOBKM  3ajad).
Pe3ynbTaro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHenus. [InanupoBanue npodeccuoHamIbHOM
NESTENIbHOCTH C TMPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOTHIA.
ITocTpoeHne TpaeKTOPHH HEPEPHIBHOTO 0Opa30BaHUsI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEIUIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWEe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alUud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmoNmb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JeSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
NPUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemenne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaunmeHnoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) i P —— Cemunapbi Hasi pabora, qac.
ANCHHUIIAHBL JEeKIHOHHOr0 THIIA vac.
1. | CymHocTh u 2 2 12 16
OnpeNieJICHUE TMOHSITHS
«TaM-MEHEIKMEHTY.
2. | XpOHOMETpaX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | D¢ddexruBnbIi 0630p 2 2 14 18
3aj1au
5. | IIpuopurersl. MeTo sl 2 2 14 18
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 4 4 14 22
Pacnpenenenue
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) 3ansaTus CeMmuHapbi Hasi pabora, qac.
AUCHUILINHBI JIEKIIMOHHOT0 THIA yac.
1. | CymHnocts U 1 - 15 16
ornpeziesieHue TMOHSATHUS
«TaM-MEHEJPKMEHTY.
2. | XpoHOMETpaxX. 1 - 15 16
3. | IlmanupoBanue. 1 - 17 18
4. | DddexkTuBHBII 0030p 1 - 17 18
3a/1a4
5. | IIpuopurersl. MeTo b1 1 - 17 18
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 1 2 19 22
Pacnpenenenue
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIsl CAMOCTOSATEIbHOM PadoThl

06yqa10umxcs1 o JIMCHUIIJINHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BU/I0B YU4€OHOH I€ATEIbHOCTH,
COCTAaBHOM 4acTbI0 y4eOHOro Ipolecca U UMEeET CBOEi Lesblo: TIIy00oKoe yCBOSHHE MaTepuaia
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
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CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY Hay4YHOMY ITIOUCKY.

KoHTpons caMoCTOSTETbHONH pabOThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. IMonsarus «Kapbsepa» u «YnpaBiaeHUe Kapbepoi».

2. OcHOBHBIE IOJIXO/IbI K U3YUYEHHIO Kaphephl.

3. ConocraBnenne monatuii «Kapbepay u <« Kusnennsiii nyts». Kapeepa wu
npodeccuoHanbHOE pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KJIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.

5. MeTononoruyeckue OCHOBBI MTpoLiecca MOCTPOEHUS KaphephI.

6. Buzsl kapbepsl. Konyc kapbepsl. Mozenu Kapbephl.
7. TennepHbie (haKTOPHI MOCTPOCHUS KaphEPHI.

8. IlnanmpoBanue Kak (yHKIUS yIIPaBICHUSL.

9. OmnpenencHue W3HAYAIBHOW, «CTApPTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESTENIbHOCTH CIIELUaINCTa, TEX BHEIIHUX YCIOBHM, B KOTOPBIX OYJET MPOTEKaTh MOCIEAyoIas
JESATEIBHOCTD.

10. Kapwepa u o0ydeHue rnepcoHaia.

11. BeprukanbHas, NpeANoNaralmas MpPOJBMKEHUE MO CTYNEHSAM  CIyKeOHOM
JIECTHUILIBI, 1 TOPU3OHTAIbHAs Kaphepa, MPOXOJsilas B Mpeaeiax OJHOTO YPOBHS yNpaBJICHHUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJKHOCTH, a 1oa4ac U npodeccum.

12. JIBmKyiiyue MOTHUBBI KaphEePHhl.

13. OrcyTcTBHE TEPCIIEKTHB MPOJBKEHUS (IICUXOJIOTHYECKHE TPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEIMHBbI >KU3HU», MOUCK MyTeHl
npucrnocoOIeHnss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TlonsTHE U LIENM OPraHU3aLMOHHOIO YIIPABIEHHS KapbePOU.

15. Cas3b Kapbepsl € )KU3HEHHBIM IIUKIJIOM Pa3BUTHUSI OPraHU3AIIH.

16. lunamuka xapbepbl. KpuBsie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBAIUH I€ATEIHHOCTH MEpCOHANA.

18. IlpumeHeHHEe TeOpUN MOTUBAIMU MIPU OCTPOCHUU Kapbephl IEpCOHAIA.

19. KaprepHO-MOTHBAIIMIOHHOE MOJICTTUPOBAHUE.

20. TonmuTHKa ynpaBieHUs: Kapbepoi.

21. TlonuThka MHBECTUPOBAHMS B Kapbephbl MHIANBUIOB.

22. ]lenoBas OICHKA MEpCOHATIA.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaiiM-MEHEI)KMEHT CTYJEHTa: OCOOCHHOCTH OpraHM3allid BPEMEHU CTYJIEHTA,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaiiM-MEHEIKMEHT JEJOBOrO YelOBEKa: aKTyalbHBbIE MPOOJIIEMBI M CIOCOOBI UX
pemIeHusl.

3. OcOOEHHOCTH  WCHOJB30BAaHMSA  TEXHUK  TaliM-MEHE[PKMEHTa B  CBOEH
npodeccHoHaTbHON AEATETLHOCTH.

4. CnocoObl caMOHAacTpOWKH Ha paboTy (aHanMTHYECKUH 0030p MO Marepuazam
OTKPBITHIX HICTOYHHUKOB).

5. Cnoco0sl pacmpenenenusi pabouerr (yueOHOM Harpys3ku). 3Hau€HHE WHCTPYMEHTOB
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TaiiM-MEHEIKMEHTA JUTSI TOBBIIICHUS JINYHON pab0TOCTIOCOOHOCTH.

6. MaifHa-MeHePKMEHT B COBPEMEHHOM OM3Hece: 00JacTu NPUMEHEHUSI 1 OCOOCHHOCTH
UCTIOJIB30BaHUsI METO/IA JIUIsl peIIeH s OM3HEeC-3a/1a4.

7. OcCOOEHHOCTH OpraHHM3alMyd BPEMEHU U NMPUMEHEHUS TEXHUK TailM-MEHEKMEHTa B
NPaKTUYECKON EATEIIbHOCTH OpraHU3aIlHH.

8. «ManeHbkre XUTPOCTH» TaM-MEHEIPKMEHTA: HanboJiee MOMmyJsipHble HHCTPYMEHTHI
OpraHu3alliil BPEMCHU (aHAIMTUYECKUH 0030p 1O MarepuansaM WHTEPHET-PECYpCOB U CIIHCKa
JIOTIOJTHUTEILHOM JTUTEpaTyphbl).

9. MudopmanmoHHbIE TEXHOJIOTHH B TUTAHUPOBAHUH MPOGECCUOHATHHON IEATETLHOCTH.

Pacnpenesienne caMoCTOSITeJIbHOM PAa0OTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU M3YYEHUU TaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIIEYIOIIeH Ta0uIie:

O0beM caMoCTOATEIbHOM
HaunmenoBanue trem . padoThI
Ne Buja camocrosiTeJaLHOM
u/n (pa3nenoB) paGoTHI OoYHast OYHO-3209HAas
AUCHUTINHBI dopma dopma
o0y4eHus o0y4eHus
1. | CymHocTs 1 Pabora ¢ nureparypoii, 12 15
OTpesieJICHUE MOHATUSL | BBIMIOJIHEHUE 3aJJaHUH,
«TaM-MEHEKMEHT. MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
2. | XpoHOMETpax. Pabora ¢ nureparypoii, 12 15
BEIIOJIHEHME 3aJaHUH,
MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
3. | IlnmanupoBanue. Pabora ¢ nureparypoii, 14 17
BEIOJIHEHHE 3aJaHUH,
MOJTOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBIM 0030p PaGoTa ¢ nmutepaTypoi, 14 17
3amaq BBITIOJTHEHUE 3a/IaHUH,
MOJIFOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, Icce
5. | Ilpuoputetsr. Metoasl | Pabora ¢ nmuteparypoi, 14 17
paccTaHOBKH BBITIOJTHEHHE 33/1aHUH,
MIPUOPHUTETOB MOJFOTOBKA K 3aHSITHSIM,
Hanucanue pedeparos, Icce
6. | CamomoTHBaITHS. PaGoTa ¢ nmutepaTypoii, 14 19
Pacnpenenenue BBIIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOJFOTOBKA K 3aHSITHSIM,
Hanucanue pedeparos, Icce
UTOro 80 100
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8. [lepeyeHb BONPOCOB U THIIOBbIE 3aaHUS 1/ NOATOTOBKH K IPOMEKYTOYHOM
aTTrecTaluu

8.1 IlepeyeHb BONMPOCOB 1Jisl MOATOTOBKH K 3a4eTy C OLEHKOI

1. [TonsATHE ¥ CYIIHOCTH TaM-MEHEKMEHTA.

2. Ucropust CTaHOBIIEHHUS OTE€YECTBEHHOTO TaliM-MEHEKMEHTA.

3. CoBpeMEHHBI TalM-MEHEI)KMEHT, TaM-MEHEDKMEHT KaK CHCTEMa. OCHOBHBIE
YPOBHHU.

4. OCHOBHBIE MTOHATHS U ONPEJICIICHNUS 1IeJIeToIaraHusl.

5. IIpoakTUBHBIN U pEaKTUBHBIN OXOIBI K )KHU3HU: OTPEIeIICHNE, PA3INIHsl, 3HAYUMMOCTh
JUTSL LI€TIeIOCTHKEHUS.

6. Pacmupenue npoaktuBHOCTH: «Kpyr 3a00m» 1 «Kpyr BiusHuS.

7. lleHHOCTH KaK OCHOBA ILI€JIETOIaraHusl.

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIpeACTICHUs] CBOMX 0a30BBIX IIEHHOCTEH.

9. IMoxxomsl k onpenencHuto mesei. «Life managementy u >ku3HEHHBIE LIENH.

10. ®opmynuposanue neneii: SMART-kputepun. SMART-enu u Haaeny.

11. /Ige cTpareruu nenenoctkenus. « Boponka maros» u «Beep BO3MOKHOCTEH.

12. Crparerndeckast KApTOHKA KaKk HHCTPYMEHT CTPATETHYECKOTO LeJIenoaraHusl.

13. KnroueBsie 001acTH )KU3HU: ONpEIEICHHE.

14. Ilenu u KIrOYEBBIC 00JACTH KU3HH.

15. Kapra xi1ro4eBbIx 00J1acTel KU3HH.

16. OcoGeHHOCTH BpeMEHH KaK pecypca.

17. IlornotuTenu BpeMeHH: ONPEIeICHUE MOHITHSI, OCHOBHBIE BU/IbI MOTJIOTUTENCH.

18. CnocoObl MUHMMHK3ALUU HEI(P(HEKTUBHBIX PACXOJ0B BPEMEHHU.

19. OnpeneneHue NOHITHS, CYTh U 33/1a4l XPOHOMETPaXKa.

20. TexHMKa MMOJHOTO XPOHOMETpPAXKa.

21. TexHuka COKpaIIEHHOTO XPOHOMETPAXKA.

22. Ananu3 mm4Ho# 3()(heKTHBHOCTH Ha OCHOBE JJAHHBIX XPOHOKAPTHI.

23. Knaccudukarus pacxo0B BpeMEHH.

24. TunuvHbIe 3aTPYAHCHUS BEJICHUS XPOHOMETPaka u CIIOCOOBI UX MPEOJIOJICHUS.

25. HeomHOpOIHOCTH BPEMEHH: JIMHEHHOE U HEJTMHEHHOE BPEMSI.

26. JIBa Tua 3a1ay.

27. OnpeneneHue MOHATHS KOHTEKCT. OCHOBHBIE THIIBI KOHTEKCTOB.

28. OmnpenesneHre MOHATHS U 32/1a9M KOHTEKCTHOTO TUIAHUPOBAHMUS.

29. TexHruka KOHTEKCTHOTO TJIAHUPOBAHMS.

30. MHCTpYMEHTHI KOHTEKCTHOTO MJIAHHUPOBAHUSI.

31. [lnanupoBanue naHs. Tpu THUHA ©KEJHEBHBIX 3a/lad: JKECTKHE, THOKHe,
Oro/IKETUpYEMBIE.

32. AAropuT™M IUTAHUPOBAHMSI €KETHEBHBIX 3a/1a4 PA3HOIO THUIIA.

33. Mero1 CTPYKTYpUPOBAHHOTO BHUMAHHS.

34. [InanupoBaHue HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOT'O BHUMAHUSI.

35. 'OpU30HTHI TUIAHUPOBAHUS.

36. PesynbTaTo-opreHTHpOBaHHOE MaHupoBaHue (hopmyia 3(hPeKTUBHON MOCTAaHOBKH
3a7a4).

37. Pe3ynbTaTo-OpUEHTUPOBAHHOCT, M KOHKPETU3MPOBAaHHOCTh 3ajad: pa3jinyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAIM-MEHEPKMEHTE.

39. OCHOBHBIE TIOHATHS U OIIPECIICHUSL.

40. UnacTpyMeHTBl co3maHus o030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOi
TPyl HHCTPYMEHTOB.

41. KoHTpoabpHbIe CTUCKU. [IByXMepHbIe TpaduKH.
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42. Texnonoruss MaltHA-MEHEI)KMEHT C UCIIOJIb30BAaHUEM MHTEJIEKT-KapT ISl CO3AaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nacTv MPUMEHEHHUSI TEXHOJIOTUH MailHI-MEHEPKMEHT.

44, 3paueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. TlocTpoeHHe TPACKTOPHH HENPEPHIBHOIO 00Pa30BaHMUSL.

46. PaznuuHble BUABI UHTEUIEKT-KApPT, CEPBUCHI U PECYPCHI JJIS UX CO3JaHUS C LIEJBIO
cbopa MHPOPMALIUU B YCIOBHIX KOMMYHHKAIIUN, B TOM YHCJI€ U B TIPOCKTHOM AESATEIHLHOCTH.

47. Vicmonb30BaHWE HMHTEIUICKT-KApT JIsl PACHIMPEHHS CBsI3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

48. YnpapieHueckas MoJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

49. OnpeneneHue, CyTh paCCTAHOBKH IMMPHOPUTETOB B TAM-MEHEKMEHTE.

50. Kputepun  MOpUOPUTETHOCTH. 3HAUYE€HHWE  PACCTAHOBKM  MPHOPUTETOB IS
NPEeIOTBpalleHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

51. OcHoBHBIE CITOCOOBI ¥ METOABI PACCTAHOBKHU MPHUOPUTETOB: MaTpHUIIa.

52. DiizeHxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CITIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHsI KOH(PIUKTHBIX CUTYalll B YCIOBUSIX KOMMYHHUKAITUH.

53. TexHuka NpUMEHEHUS MaTPHUIBl MHOTOKPUTEPUATIbHOW OLEHKH KaK TEXHOJIOTUU
NPEIOTBPALICHNS BOSHUKHOBEHUS KOH(DIMKTHBIX CUTYaIUH.

54. Crioco0 monapHOTro CpaBHEHHS JIJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

55. PaccraHOBKa MPUOPHUTETOB B €KEAHEBHBIX 33]]a4aX C IOMOIIbIO MHOTOKPUTEPHATILHON
OIICHKH (COKpAIICHHBI BapUaHT).

56. OnpeneneHne NpUOPUTETHOCTHU JOIATOCPOUHBIX LIEJIEH, OTIpeieIeHue IPUOPUTETHOCTH
Tekymux 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHH OTKa3a, «PACUUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue pabodeil Harpy3KH.

59. TlpaBwia opranuzaiuu 3¢ HEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

61. DddexTuBHOE penIeHre OONBIINX TPYIOSCMKUX 3a/1a4.

62. Texuuka paOoThI ¢ 3a7]a4aMH — «CIIOHAMI.

63. Mcnons3oBanue CMAPT-kputepueB aiis moazaaad.

64. Pemenne MeNKUX HETIPUSTHBIX 33/1a4.

65. MadopmanioHHbIe TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOvero BpEeMEHH.

66. HpopManmoHHbIe TEXHOJIOTHH B PELICHUH POPECCHOHATBHBIX 3ajay.

8.2 TunoBwbie 3aaHUA 1A OLEHKHN 3HAHUM

1. [IpoaBuxkeHue B KakOoW-I100 cdepe NesTENbHOCTH, Opa3yMeBaroiee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPOQ)eCCHOHATBHBIN POCT:

a) mpodeccuoHaIbHOE PA3BUTHE;

0) nmpodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIu3aIus.

2. YrpaBieHue JeI0BOH Kapbepoi:

a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
JEeSITEIbHOCTH, CBA3aHHBIN C MPOPECCHOHATBHBIM U TOJKHOCTHBIM POCTOM,;

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy:KOOW opraHuzauuii, 1mo
IUTAHUPOBAHUIO, OpPTraHU3aI[Mi, MOTHBAIIMHM U KOHTPOJIIO CITy>)keOHOT0 pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OJTHO M3 HaIpaBJeHUW KaJpOBOM pabOThl B OpraHU3allud, OPHUEHTHPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKEHUS CIICIIUATHICTOB;

I') ONMHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS MM JKEJIaeMOM
MO3ULIMM B OpPraHU3AlMM, YETKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOHIbHAs Kapbepa:

a) CBA3aHA C M3YYEHHEM HOBBIX 3TallOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU,;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
npodeccHoHaIbHON epeopUeHTAIHH,

B) NPEICTABISET COOOW «IpsIMOE IMPOIBMKEHHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITOCTOSIHHOMY THITY PaOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBiIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
HOBBIIICHUS KBATM(HUKAINH, CTIaT U T.JI.

8.3 TunoBoe 3a1aHue 1Jis1 OLEHKN YMEHUii

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OTJIEN CHAOKEHHS HAYaJIbHUKY OT/IENA;
MPOBEPUTH TUIATEKKU W BHECTH JaHHBIC B 0a3y; k 18.00 3akoHUMTH oTuyeT 1o mpoekty «Emen-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epeHumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJIKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.3 Tunosoe 3aganue 15l OLCHKH HABBIKOB

Kakue maru anroputma >kecTKO-TUOKOTO IJIAaHUPOBAaHUSI ObUIM BBIMOJHEHBI HEBEPHO B
MIPUBEAECHHOM IIPUMEDE.

Bropmm 15 goabpa

9.00 cosemxua.m@gang. CROPIIAT

[[0.00 Z03s0HURE mw*‘mygamﬁg, ORIPEIARNLP OERINE CHIEHIRID

11.00 GBI PIAKCY

4 AN RORUZDAPIT
112.00 VEGHUPEL pad ol

6_()() REPESIEIT L Hocmaeyz}% k)

14 .00ncdenmosk & npeseRRys
15.00

6.00 AOCECRCSURE CAGEDR

L aasicHe!
HER B SICHIAERE

17.00

13.00 RPEISHMARUA ~aanicHa!

19.005RecHL iR doprmayLa 8 B
HOASECREE ROPARA0K Ha paboyait
MECE

20.00 mﬁpamt; AMGTLHY U7 CEPELZE
11.00
12.00
23.00
24.00
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C momoIlIpl0 JByMEpHOro rpauka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPONPUATHE T10 MTOATOTOBKE K YYaCTHIO B OTPACIIEBO BBICTABKE.

9. IlepeyeHb OCHOBHOIi M JONOJHUTEIbHOI y4eOHOI JIMTepaTypsbl, HE0OX0AUMOM
AJIsl OCBOCHMS THCIUILIHHBI

9.1 OcHoBHas auTEpaTYpa

1. Cimnxkoga, O. K. IlepcoHanpHbINi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CiinHKoBa.
— 2-e u3M., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 ¢. — (Bricuiee
obpaszoBanue). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/567231

9.2 Jlono/iHMTeIbHAS JIUTEPATYypa

1. Ilcuxonorus ynpaBiieHHs IEPCOHATIOM : yueOHMK Juii By3oB / E. . Poros [u ap.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : MznarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekcrt : anextpoHHblil / OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/536223

2. Ilerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TaiiM-MeHemxMmeHTa=Modern time-
management tools: yue6Hoe mocobwue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpearuBnast sxoHomuka, 2019. — 86 c.: uin. — Pexxum pocryna: nmo noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHET»,
HEe00XO0AUMBIX JIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCylIleCTBJIEHUHN 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IMPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OHOIHOTEKA OHITAHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA
(HDB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pa3oBarenbHas miarpopma FOpait»

4. http://www.improvement.ru/ - Od¢unuansHelii  CcalT  TaM-MEHEIKEPCKOTO
cooOmiecTBa

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JIM1eH3MOHHOE IPOrPaMMHOe o0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apybexHoe, BO3Me3THOE);

- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpOCTPaHAEMOE).

11. MeToaunuyecKkue PEKOMEHIAIUH 11O OPraHU3alluU U3YUYCHUSA TUCHUIIJINHBI

Opranmzanus 00pa3oBaTENFHOTO MPOLECca pPErIaMEHTHPYeTCS YYeOHBIM IUIAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanus) — pyCCKUM.
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https://urait.ru/bcode/567231
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.improvement.ru/
https://student2.consultant.ru/

[Ipu  QpopMupoBaHMM CBOCW HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOLECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUM
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
TpaguimoHHble 00pa30BaTeNbHBIC TEXHOJOTMH IPEACTABICHBI 3aHATUSIMU CEMHUHAPCKOTO U
JEKIMOHHOTO Tumna. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUSI aKTUBHBIX M HWHTEPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
UudopmanvonHsle  o0Opa3oBaTeNbHbIE TEXHOJOTHMH  pPEaTU3yIOTCS IMyTEeM AaKTHUBU3ALUU
CaMOCTOSITENIEHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaraeT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha niepBoii nekuuu 1eKTop 00s13aH MpeIynpeuTh CTYICHTOB, IPUMEHUTEIHHO K KAKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSM) OyIE€T MPOYUTAH KYpC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HaUOOIbIINI 00beM HH(pOpMAIK U 00ECIIeUnBaTh
OoJee ry0OKoe MOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTENLHO MEHBIIEH 3aTpaTe BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.
3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALMI0  JIEKIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOAITCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxnenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHre 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpEernoiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS 10 CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbIe MpernojaBaTesieM;

— ydYacTHue B JUCKYCCHSIX;

— BBINOJHEHHE TPOEKTHHIX U MHBIX 33/1aHUK;

— acCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Jloknazspl ¥ ONMIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHUS TEOPETUYECKHM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOuXxcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLIECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemoCcpeICTBEHHOro Yy4acTus
MpernoaaBarelis, XapaKTepU3yIOIIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTENbHON PaOOTHI:

— CHCTEMaTH3alMs ¥ 3aKpeIJICHHE TMOTYYEHHBIX TCOPETHUECKUX 3HAHUNA M MPAKTHUECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIIHIO,

CHEIUANIBHYIO JIUTEPATYPY;

— pa3BUTHE TO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJECHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;
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— (GOpMHPOBaHHME  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKOH  WHUIIMATHUBHI,

CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— Pa3BUTHUE HCCIEAOBATEIHCKUX YMEHUH U aKaIEMUIECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(OPMAIIMOHHBIX M MaTEePHAIbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEXKICHUSI.

[Tepen BhITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IPEToaBaTelh MOKET
MPOBOAMUTH MHCTPYKTAX 10 BHIMOTHEHUIO 331aHUs. B MHCTpyKTaX BKIIOYAETCS:

— 1eNb U CoJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTIOTHEHHH.

WHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJCHHOIO Ha
U3YYCHHUE JUCIHUILTUHBL

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMeIaHHOo# (popme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHl Kypca, NPUOOpETEHHsS] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[TomemeHust 1s1 caMOCTOSTENbHON pabOThl O00ydarOUIUXCsl JAOKHBI OBITH OCHAICHbI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0UEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3allNu.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpOocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TIOBTOPHTH 3aKOHCIIEKTUPOBAHHBIA HA JICKIITMOHHOM 3aHSATUU MaTepUal U JOMOJHUTH €TO0

C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW TE€ME JINTEPATYPHI;

— U3YYUTh PEKOMEHJIOBAaHHYIO JINTEPATypPy, COCTABIATH TE€3UCHI, aHHOTAIIMA U KOHCIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENTLHO BBITIOJIHATH 33/IaHUsl, aHAJIOTUYHBIE MPEJIaraeMbIM Ha 3aHSATHUSX;
— UCTOJB30BaTh JJISl CAMOIIPOBEPKH MaTepuaibl (HOHIA OIICHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJJaHMs 110 YKa3aHUIO MIPEToaaBaTers.

Pexomenganum mo o0y4eHnro mHBaIuA0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBaTUAaMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBbHBIX Tpynmax. [Ipenmomararorcs
CHelualbHbIe YCIOBHUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nieqarorndeckuii cocTaB 3HaAKOMHUTCS € TCHXOJIOT0-(U3UOIOTHUECKUMHU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, mHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranu  WHBaMUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISCTCS
JOTIONTHUTENIbHAS TOJJEpKKa TMPENnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAIbHBIMU
paboOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKUMHU peKoMeHnanusasmMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIWYHOCTHBIX OTHOILIEHWHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
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MaTepuayia B pa3IMUHbIX (popMax: ayIuabHON, BU3YaJIbHOM, C MCIIOJb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJIb30BaTh M QJalTHPOBATh C  YYETOM
WHIANBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaU 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu u Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIEro W CIEIUATBHOTO Ha3HA4YeHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepHanbHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanu0B U jui ¢ OB3.

dopma TMpPOBENCHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (sl JHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J[JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, P4 ),

— BBIOOpPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C MCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (IS
JUI C HAPYUIEHUSIMUA OMTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBLHOTO anmnapara).

[Tpu HEoOxommMocTH JuIsl O0ydYaromuXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAILHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi 111 OCyIIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMs, TpeAHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
NOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHNEM U TEXHHUYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMLIEH3MOHHBIM IIPOrPaMMHBIM 00€CIIEUEHUEM, C BBIXOJIOM B CETh
«MHTEepHEeT» U 10CTYNOM B 3JIEKTPOHHYIO HH(OPMAILIMOHHO-00pa30BaTEIbHYIO CPEYy.

IomemneHnne 1jisi CAMOCTOSITEILHOI Pad0ThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CJIeAYIOUMM 000pYIOBAHUEM M TEXHUYECKUMH CPEJICTBAMU: KOMIUIEKThI CIIELUAIN3UPOBAHHON
y4eOHOIl MeOesnH, KOMIBIOTEPH! C BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYI0 CpeAy, MYyJbTUMEAUNHHBIA MPOEKTOp, JKpaH, J0ocCKa
KJIACCHAs.
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